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Civil Account Code, Seventh Edition. 

VOLTTMB I. 


1. In revising volume I of the Civil Aooount Code the numbering of the 
Articles in the 6th edition has mostly, convenience of reference, been 
retained. 

^ The following additions and alterations have been made : — 


3, Note 2 

„ 6 (h) 0 , 

f> ® (•) • < . 

ff ® (j^) • I f 

.. 9 (A) . , . 

M 9 (t) • « , 

»> ^0 • • • • 

M 26, Note 2 • < 

y, 26« Note 4 • 

„ 27 . . . . 

„ 34 (a) proviKO (*), Note 

„ 34 (A)y Note 1 I • 

,• 37 ic) 

f » 40 A « • ' I 

41 » • , • 

I, 41A-41L • 

.. 65(1) (f) . 

« 

,y 60, Notes 1, 2 and 8 
g, 61, Note . 


pj Q8, Note 1 , ^ , 


Duplicate ohalans when nol required. 

Oases in which claims preferred after 6 months are paid 
mthout reference to Aooonntant General 

Vouchers to be filled in and signed in ink 

Vemaordar signatures to be transliterated. 

Copies of ga:iGtion8 should aooompanj bills on account of 
charges incurred under special orders. 

Authority for deduction in a bill should be quoted. 

Petty defalcations need not be reported to Accountant 
General. 

Last payment of salary not to be made to an officer under 
suspension without ireference to Accountant General. 

Privilege Leave allowanceB for broken periods may be 
drawn in case of Combined Leave. 

Allowances due to a deceased gazetted officer should be 
paid after pre-audit by the Aooonntant (General. 

Exemption from Income Tax on premium receipts can 
only be claimed in respect of one-sixth salary for the 
year in which the premium was paid. 

Interest paid under certain rules of the LM.S. and I.C.S. 
Fanuly Pension Regulations is exempt fiom Income 
Tax. 

Refund of InoomeJTax admissible when the total salary 
during a year amounts to less than R2,000. 

Claims to refund of Income Tax to be prefen^ witbin 
6 years of realisation of the Tax. 

Old Article 41 cancelled. * 

Rules regarding Exchange CorngBU^ation Allowance re- 

\ arranged. ^ * 

The Book of Establishment should show the name of an 
officer in transit on Ist April. 

Revised and transferred to Form 7. ^ 

Medical certificate neoess^ in oaee of promotion from 
non-qualifying service in Local Fund to superior 
Govern men t wrioe. 

Leave allowance of non-gazetted officers should be drawn 
on bills signed by the head of the office. 

Last-pay Certifioate'of non-gazetted officers need not be 
Qounterslgned by the Audit Offioor {a cose of transfer 
from one provinoe to another. 



▼i 


AriUk«6 . 

It « • 

„ 84A. 

.. »S («) 

„ 186 (it) 

„ 187 (i), Note 1 

„ 143 (old) . 

» 148A (*; . 

„ 11}^. Note 1 . 

.. 166 (jr) 


« 168 


II 168| Note 

„ 168 . 

„ 168, Note 1 

„ I6i . 


„ 164A . 

„ 1C4I! . 

„ 166 . 

166, Note 4 

„ 167. . 

„ 167A . 

• . 

• • 

« ie7B . 

„ 176A . ^ 

„ 184 . 

„ 186 . 

„ 814 . .. 

„ S30 . 

247(4). 

268 . * . 


. Senrioe Boolca— non-p^nsionabld serrlae sboiild bt distinotly 
■howQ in Col. 2 of SarWoe Books. 

• Details of aottud expenses to be furnished in the IDravel* 

lin^ AHowanoo Bills. 

. Moner not to be withdrawn from Treasury nuless required 
for immediate disbursement. 

• J iidiotal Officers empowered to purohase Law books without 

Goremment sanction. • 

. For Housa-Bufldinjsr not more than one advance should be 
made for the same house. 

. Instalftents of Becovery of Advance from an officer op 
furlough or sick leave may be reduced by L* G. 

. Re-arranged. 

. Pensions of Widow and Orphan incumbenls on the I.O.S. 

^ Fund may be remitted at par. 

. Canoelled. 

. The bead of the Administration may allow snob fresh 
charges to be included in the Budget as are likely to 

• formally sanctioned during the year. 

. Application for re-appropriation should be made in time 
to obtaiii the necessary sanction before the close of the 
financial year. 

. Form 17 tqsbow amount originally passed in the JBudget 
as well as sub'^equont alterations. 

. Revised. 

. Cancelled. 

. Seouritics deposited with a Government Officer for more 
than 12 months and on which interest is to be drawn 
while in deposit not to be endorsed by the holder to 
such Government Officer but to the Comptroller 
General or Accountant General, Bombay or Madras, 
as the case may be. 

When interest is not to be drawn during deposit no 
* endorsement should be made. 

The Government Officer in Art. 164 should send the notes 
through the Accounts Officer concerned. 

First para, cancelled. 

Security deposit investment through F. 0. in Madras and 
•Bombay may be left with C. G. 

Revised. ^ 

. Notes deposited for 12 months or less to be lodged for safe 
custody in the nearest Civil Treasury except in Cal- 
cutta, Madras or Bombay, where they will be kept by 
the Comptroller |Seneral, or Accountant General, 
Madras or Bombay, as the ca^e ma^ be. 

Registration of Notes in safe eastody. • 

. Ii^vestment of Floating Funds. • 

. Further endorsements added. 

. Offioial Trustees and Assignees. 

Revised. * ^ 

. Adjustment of interest in oases of transfer from the loan 

of 1900-01. 

. Modified. * ^ 

* Modified in conformity with C.S.B. 88 (a). 



Aftiele 2IT2, Note 3 



278 . 

• 

H 

292 . 

• 

»• 

298 . 



S09, Note 6 

• 

99 

311 . 

• 

99 

316 . 


99 

822, Notes 2 and 8 

ff 

09 

• 

V 

328 . 

, 


• 


If 

831 . 

. 

fi 

342 . 

• 

If 

343, Koto . 

• 


344 . 


M 

346, Note S 

. 

If 

847, Note 

/ 

f» 

347 A 


f 

348, Note 

• 

99 

368 . 

. 

99 

374 (/) . 

. 

99 

391 . 

• 

99 

393 (/) . 

• 

99 

394, Note 1 


99 

434 . 

• 

99 

409, 439 A, 439 B 


445 . 

. 


447, Note 2* 

• . 


44S Jt 1 . 



448 B j . 

. 


465 . 

• 


468 A 

• 

99 

470 . 



• 


99 

476 



. Telegrajphio oharees for whiob are borne bjr 

Eimuded Local Funds^ ^oold be olaeeed aa private. 

* Amended. 

Dale of effect of Local Goveraxaent or other antbority’s 
aanotion. 

. Annexure A revbiedL 

t Payment not to be made to Ai officer transferred from 
another Department or onlretarn from long leave out 
of India without the orders of the Aoconntant General. 

Stampe on the voucJierB to be punched. 

. Lapse of Letter of Credit of the Telegraph Department. 

About adjustment of Lapsed Cash Orden on Sub-Treasuries. 

. Stamps sent to other treasury or snb-dip^ts not traceable 
in Cash Account. 

Forest Receipts and expenditure to be treated Civil 
Revenue and expenditure. 

Last portion struck out 

The files of Pension Payment orders to be kept in the 
personal custod;^ of the Treasury Officer. 

The Pension Payment orders to be ordinarily filed in series 
for the district but the A. G. may allow tiling accord* 
ing to Sub*Txea8Uxies. 

When a pensioner cannot sign his name his thumb impies* 
sion to be compared with the original impression on 
the Collector's half of the P. P. 0. 

In case of illiterate pensipuers enquiry about nou'emplo}* 
ment to be made. 

Cancelled. 

Rules regarding periodical identification of pensioners. 

Form 40- A not to iuclnde Local I und and certain other 
Pensioners. 

Personal Deposit cheques ur^ current for thieo months only. 

Second signature of Accountant. 

Ameuded* 

Payment of a bill by transfer to be noted in the Check 
Register and Advice List. 

Assets and Liabilities statement no longer necessary. 

Cireijs for Archioological Surveys re-arnmged. 

Imperial Departments — Central Criminal Intelligence 
Department, Imperial Service Troops and Imperial 
Cadet Corps. • ^ 

Lelters-of*Crcdit to the Forest Dbpafftment not to be 
issued by the C. G. but by the l8w A. Gs. 

Revised. ^ 

Cancelled. , • 

Monument endowment lees to be credited in the Public 
Works Department Receipt Register. 

Rules for custody of Government Secnrities to be found 
in Chapter IX. 

List of Military Officers authorised to grant recsxTaUs 
orders revised. 

Commission duty recovered at 1#. 4rf- per rupee. 



Article 479 .... 

19 

AM 

WQO • • . a 

99 

601 .... 

9> 

606 . . . . 

• 

"I 

9« 

607 • .. . 

9t 

611, Notes 1. 2. 3 . 

99 

611, Note 4 . 

9f 

612A 

9f 

618 B . - . 

it 

618 • 

it 

666 A 

t 

r 

*• 

666 B 

«> 

666. C,D . 

19 

567 . 

i» 

567. Note 3 . . 


Excess payment against the bahmoe of asidgiiineDt of anjr 
year to he reported to the authorities eoneeraed. 

Divisional bead^quarters ordenu 

Keriaed* 

Rales for eastody of Qovemment seooritles to he found in 
Chapter 11. 

Cancelled. 

BeTised and numbered as 612 A and note. 

Inserted as Art. 617 A. 

Rule for supplementary telegraphie credit. 

Bevised. 

Value of stamps sold to be credited in the Cash Book with 
a corresponding entry in the -f and — memo. ^ 

Only Post OtHces to receive subscriptions in cash or to 
make payments on account of the Postal Insurance 
Fund. • 

Rennmbered. 

Provident Funds inserted as revised. 

lidgarSing free iSsue of sovereigns from Tieasunes. 

Light weight sovereigns and half-sovereigns to be remit* 
ted to central treasuries or to the Mint under orders 
of the Accountant General. 


„ 667 A 

679 . 
681 . 
„ 681 A 

M 682 . 
„ 686 . 


Regarding the submission of .weekly and montHlygold 
coin statements* 

Kevised* vide Art. 582. 

Gounterfeit coins acquired as specimens not to be oat. 

Last sentence cancelled. 

Rupees and half -rupees which have lost more than 25^ in 
weight to be out or broken and returned to the tenderer. 

Heading charged to ** Defaced and shrofF-matked 
coin. " 


„ 686 A (old) 

„ 687 A 

^ 687 B 

,, 688 . 

„ 68D, Note 4 \ 
„ 690, Note 6 J 


« Renumbered as 687B, 

Record of coins cut but not paid for. 

Submission of monthly returns of the details and balances 
of silver coins withdrawn from circulation* 

Head^ig changed to ** Disposal of coins withdrawn from 
circulation.'* 

Quarterly statement of counterfeit coins not to be sent by 
Acoouat OiiiceA to the Mmt but by Ireasury 
Officers. 


>ff 


19 

99 

» 

99 


19 


99 


691 « •• • 

MIA .* •. 

691, Note . 

• 

600 ^ 

603 (6), Note 

606 • • • • 

6l8 A • • 

619, Nute . 

647 « « • 


. Ibransfeixed as Art 587 C. 

• Renumbered as Art. 6^. 

. Any rupees bearing dates other than those given in Form 
77 A to be sent to the Gomptroile]^ Qener^ and adjusted 
through the Exchange Account with th^C.l.T. 

• fiait portion cancelled. 

. Gold coins to be kept in a separate safe or chest 
. B«*axnuDiged. 

. The presenter of a forged note to be made oveiF to the 
Police, if the T. O. oonsiders it necessary. 

• A register in Form 81A to be maintained at eaeb treasury 

for recording notices of stoppage. ^ 

• Invdces to be prepared in Form 76A. 



IX 


Aritole 696 
Appendix BB 
» 0 

.> D 

If £ 

** F 

K 

n KK 

„ KL 

Form 2 « 


It 6A 

», 6 



» 66 


74 

„ 76 A 
» 76 B 
>» / b A 
„ 81 A 
„ 84 A 


. Last danse omitted. 

. Table of E. C. A. omitted. 
• Buie 16 modified. 

. Kedsed. 


• Bole 16 revised. 
. Bevised. 

• ' Bevised. 

• Omitted. 


Omitted. ^ 

Instrnotions for preparing T. A. bills 1)0 be printed on the 
Form. 

Inserted. 

lllnstrative entries revised. 

> 

Bevised. , 

Provision for noting head-qaarters bud^t allotment and 
progressive expenditure made. 

N.-W- Frontier Pr/>vmoe inserted. 

Inserted. 

Inserted. 

Bevised. 

Inserted 

Inserted. 

Inserted. 

Bevised. a 


A. P. COX, 

Comptroller General, 


March im, 1906 , 
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CIVIL account code. 

Volume I. 


PART I. 

INSTRUCTIONS TO OFFICERS GENERALLY IN DEALING 
WITH TREASURIES. 


. Chapter L— General Principles hnd Rules. 


Reoaipt of Money • • • • 1 

Check of Receipts • . • • 4 

Payment of Money . . • * 6 

Issue of BupUoatea of Bocu- ** 
ments .•••«• 12 
Responsibility for Overcharges « 13 
Check t)f Charges . • . .14 


Audit Objections and Recoveries 16 
Cheques dfawn on Treasuries 17 
»» •» on Presidency 

Banks and their Branches . , 18 

» Transfer of Office ... .19 

Defalcations 

Brasures ... - 


Beceipt of Money. 

All trausaobions, to whioli any ofiBicer of Government in liis oflScial 
capacity is a party, must, without any reservation, be brougfhfc to account, and 
all the money received be lodged in full in the Government treasury, to be 
credited to the appropriate account and made part of the general treasuiy 
balance. The appropriation of departmenteJ receipts to departpaental expendi- 
ture, except ^tea specially authorised, is strictly prohibited. 

This rule is relaxed in the Civil Department—* 

(< 2 ) in the case of the Po stal Dep artment to afford fiBwilities for the 
mouef order and savings bank business ; 

(b) in regard to moneys received on account of tbe service of sum- 
mons, diet -money of wi tness es, etc., in Civil, Kevsno^^ 
CriD^al cases • ^ 

(<?) in the case of Govlmment servants appointed N9tarie8 Public 
under Act 26 of 1881, who am allowed to defraylirie^ 
penses, incurred by them in the discharge of tlfeir duties as such 
Notaries Publi^ out of the fees received ly ^bem, the balance 
oulv being credited to Government ; they wiil note in the credit 
sl^p the toll amount of the fees received and, per eontra the 
* expenses disbursed therefrom. • ^ 

2. No department may require that funds pertaining to it be kept apart 
from the general trea sury. balance, or be received for safe osistody and kept out 
qg or be received at all e xcept u^der oidinaiy :^es. * 

]. If, for special reasons, Government direct the cash chest of another department to bo 
lodged in the treasary for safe custody, the fact should be reported for the {uformation of the 

ArUcles <2- 



GiiNBKAli PRINCIPLES AND RULES. 


[Chap. L 


Acoonntftttt GenerHl, and a rpmter k ^ptin the t y^nry^ in which the r yelp t and retiQiip of 
t he che ett ehonld be duly acknowledged ; the hej or keyi of the obeet zniut not be k^ by 
t be Uteasury* In case also of ^ for examin* 

ation* it mty be kept m tft^ided be jgy ngdey bat only antilthe next working i$kj, 

the fact being recorded in the r egSur mentioned s^ire. 

2. 'Bullion, jewellery and other valaablea coming into the haude of a Gorernment oBiuer 
in hia olBcial capacity may received fckr eafe custody at the discretion of the Bistiict 

Offiw. 

\ , \ YS. Any person paying money into a Government treasury will present with 
nX' A a memorandum (ehalau), which will show distinctly the nature of the pay- 
’ ment and the person or oliieer ou whose account it is made, and will thus con- ^ 
[^y^in aU the iniorm&tion necessary for the pre paratio u of the j receipt to be given 
„ in exchang e, Ileeeipts for sums less than fioO^do not requir(r£ire"slg^ 
SrtEe Treasury Officer, but only of the Accounliant and the Treasurer, except 
receipts for money paid for service stamps, which should always Te*"signed by 
the TreasuryTTffifeef. ^ ■ 

^ 1. PrintixLioi'ms should be supplied by the treasury, which may, with achrautage, be 

bi-lingualT Thev should bo presented in duplicate ; one copy will be returned to the ten- 
derer duly gigoed as a receipt, t|,nd the other retained in the treasury for leoord. 

2. Duplicale ohaUna ere not required when remittances are made to a treasury for 
j obtaiuiDg Hemittange Transfer Keceipts and Ssb-Treaau ry Cash Orders; or when such ' 
f remittances afe''HCt'<'m).aiued by Itemittauo^ and Tass Books in which the Treasury OBicer 
is requited to acknowledge receipt of tha remittance. 


Check of Eeceipts. 

4* It is ordiimrily the duty of the Revenue Dep artment concerned, and not 
of the Account Department, see that t£e ^Ses of Government are regularly 
p md into t^e tmsury. Detailed rules are given in Chapter 2, 


/ Payment of Honey at a Treasury. 

f 

5. (a) A Treasury Officer has no general authority to deal with demands 
h . 5 presented at the treasury, his authority to make payments ' 
^ be ing strictly limited to the rules in the Account Code. If a 
demand any hind is presented at a treasury which is not ^ 
i] provided fgxhy;t]^jj^s in the,, Code, oi^ is not covered by 
iju 8^^jj^^order„recfiiyeS Irom the Accoiiut Office, the d^^^ of 
/the treasury Officer is to decline payment for want of** 
authority. A Treasury Officer has no authority to act under 
' an order of Government sanctioning a payment, unless it is 
an express order to Am to make the payment ; and even such 
special orSerB^ stould, in the absence of urgency, be sent 
^ • , through the Aocouutaut'Genetal. 

t/ {6} No clXin! against Government not pfeferred with iu^six m onths of 
.due can be paid without tjie^ sanction of the 
* Accountant General ; but this rule does not apply t<^ payments 
made by F orest dhAursip g officers, payments made to Tribes 
on the FrontierTand disbursements from the 


, ^istaiit treasuries in the North-West Frontier Province. 

^(o) Claims of officers, whether gazetted or not, to arrears of ftkj or 
a llowan ces or to in creme nts which have been allowed remain 
iu abeyance for a period exceeding two years, cannot bo 


Articles d — 
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investigated by an Aoooontant General except under the special 
orders of the Local Ooremment. 

(d) No payinents ina^ be made on aoooont of increases to pay 
until the additional expenditure thereby caused has been 
provided for in the estimates and duly sanctioned. 

IfoTX.— Periodiii^ increment! of pay are not provided for ju the eetlmatee, and ate not 
laoreafteB to pay vithin the meaning oi the above clause. 

6. Any person having a claim against Government will present his voucher 
du]^ receij^ed and^ if necessary^ bearing a stamp. 

(I) Beoeipts for all sums exceediug B20 must be (tamped ; but the i 
following are exempt 

, Receipts given by, or on behalf of, Government. 

(J) „ ton cheques sufficiently stamped or exempt from stamp duty. 

• (c) „ for interest on Government securitiese 

(df „ for withdrawals from Government Savings Banks. 

(tf) „ .on postal Money Orders^ . 

(/) » granted by a Railway Company for freight and fares. 

^ iff) „ for pay and allowances of DQ :q;pQmmisaiQn ed officers and ' 

soldiers of His K'lajesty's or the Indian Army when 
• serving in such capacity, or for their pensions. 

(A) „ for any payment of money without consideration, such as 

receipts for Gragtjdn-Aid bills, and for fees^ paid to 
Barrist^rs-at-ijaw* • 

(2) Al Lcheq ues. iirespective of their amount, ar^^ble to st amp duty ; but 
cheques drawn by Government officers on Government accounl, tor example, 

Cemmissariat cheques, and Remittanc6,,Trg,p(|$|[r R^^ 
Sujj£lx.Bills, are ex^pt fiom stamp duty. ^ . 

(3) (See also the list of exemptions in Schedule of Ihe Stamp Act.) ij 

( ' 8. The following documents do not come under any of the exemptihns 

mentioned above, bi^are chargeable with stamp duty under the general rules 

(а) Cheques or receipts drawn by a Railway Company j. including a Com- 

pany to which a State Railway Jbas ^^n leased, or by a Mum ci- 
paJity. * 

Noix. — This rtile applicB aUo to^eoeipta drawn for clidfflB, the adjuBtmenU exf which 
may be made through account current. 

(б) Chines of receipts signed by a Gov^nmeatJoffioeiP ag Cbaixman of 

a Municipality. • 

Cheques or receipts Irawn on account of Canton jieflt and other Ex- 


w 


I 


Cheques or receipts drawn on account of InoorpMut ed L ocal Fond 
and District or Local Boards estaolished* under the scheme of 


scheme 

LocUl Self-Government. 

(«} Beceipts for advances taken by ^yflxnjcqent oflStieis. . 

{/) „ for amounts of em igrantBV m<a»«|g,ocdars. 

(f) „ for refund or lepajmeat cd dranuts. 

, JrticUi 6^, 

b3 
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ftBNBBiLL PElKOiniBS AND BUi;.SS. 


(k) Beeeipts on A6qt^JbiioeJK^ ^ fsl^lishmenta. 

(«^ „ dra\rn by the Accountant jGj^eral or the Trea guwr of Char i- 

ttJaje Endowmg ita on aoooSnF"^ interest on Mnnlol^ n Port 
I^T'^entares kept in his custody as ordiuaty iWt Funds 
. or Charitable Endowments. 

yfv. The following geceral instractious regarding the preparation and form 
, Touchers should also be observed e 




(a) Printed forms o£ voucher s in Er ^llsh should be adopted as much as 
possiBIcT; when, frornwy circumstance, a vernacular voucher 
IS unavoidably necescary^ a bidingoal form should be used. A 
specimen which will serve as a general guide is given as Form 81 
foi* de posit vouch ers, and may be obtained from the local Aocountar 
ant G^eral. 


(i) When the use of a purely vernacular voucher is unavoidable^ a briuE 
abstract should be endorsed in English under the siguatsire of the 
preferring officer stating the a moun t, the naipe of the p^ee, and 
the nature of ,the payment. 

(c) All vouchers must be filled in and signed iu ink. The amount 

of each voucher should be enlered in words as well as figures, 
and care must be taken ribt to leave space fQr..iKaiUiiulent alter- 
atjons before or after elSEer entry. The form for stating an 
amount in words should be Eupees Only or “ Rupees 
u*' ‘ annas , etc./* the written amount filling the w/wle space between 
Rupees/^ and only '' or annas/' 

(d) All corrections and alterations in a voucher should be^attaat^d by the 

initi^ of the person signing the receipt; any in the orders of 
payment must be attested in the same way by the Treasury 
Officer. No dooume^ bearing an erasure can be._afi C0p ted. and 
payment of such voucEei*s sho^ be refused by the Treasury 
O dicer and a ^*esh voucher called for. 


{t) Charges against t wo major hea ds should not be included iu one 
voucher, but tbe Tre^suty Officer will nofc take exception to a 
voucher on this ground uidoss the items require different action 
from him, such as entry in different registers. This order does 
not apply to the ayowances of an offi cer, or of an estahlishment, 
as in such cases the whole otTuTaiTowanoes, even if belonging to 
two or more major beads of acoou&t, should be drawn on a single 
bill if they are chargeable wholly to Imperial or Provincial 
Bevamies. ^ ; 


(/} Unless tiihe Local Government has expr^sly autiiorised it in the case of 
any*8p|oified office, no payment may be aiatle on a voucher or order 
{» signed by a clerk instead of b y the head of an offic e, although in 

the abseiKje of the latter the clerk be in the habit oF signing letters 
for him. Nor may any moneys be paifi on a vouclier or qrAer 
si gned yi th a stamp. When the siurnature on a voucher is given 
by a iSS^iiTk thumb impression, it should be alftealjd by 

some k nown perso n. Vernacular signatures must always be 


Artide 9* 



r. 


Vv*-'"' 


ircirxjts AKB RVliES. . , 5 

■* if) fr'f-t -f . ; 

, if f ^ 

Anni:Ai»ttic»n«.fnMi Via 


felass^ 

(l^) Bill« requiring prep ipM^ ooan tereignature should be returned unpaid 
it presents without iueEloM^mignettm 

(^) When biQB are presented on account of charges incurred under any 
specjaloi^s, the mder^ sanc^purnff nWpfA should bo 
quotSr Copies of sanctions accompanyiDg a bill must be duly 
certified by % responsible officer^ not by a clerk. 

(*) The authority under which deductions are made in a bill should be 
quoted 


10# A Treasury OflScer must not bonouf a okim wluchJOUL jtis 

disputable ; he will request the claimant to refSTtfie question to the Account- 
ant GFiheial. 

Nor may he undertake correspondence for an officer making a claim to any 
special allowance^ but will request him to address | h e j^ic coun to n t .Ji.ejDfiral 
either direct or through his own official superior* 

^11* It must be remembered that the Treasury Officer has to satisfy not , 
^ only himself^ but also the Account Department^ that ia^ ; and 

has further to prove that the payee bas actually received'^e sum charged 
(see Article 890), Careful atftblTon musilT therefore Be given to the rules 
regarding the completioyj;) of vouchers referred to in Article 9. The Treasury 
Office]* must have suffi cient information as to the na^pr^ of gverv raymeut he ^i 
i ^maki ngj and is wfthout excuse il h^ acceptTa vouchOT 
f^fSaOiy record that information. 

1. The Treasury Officer, before paying any bill of a ^oyenanted Civilian, UQusii see that 
the deduotiouB prescribed by Article 556(a) of the Civil Service Regulations have been made. 

2. Treasury Officers, when cashing bills for Survey Officers and others at a distance 
from the treasury, s hould furnish a note expla !niiijaL.tHftMn 9 nnt of a nd transfer rcoripts 
(if any) issued, and any ded^iions or altSfStioiu that may be made Tn'tHe’ bnt'pfesinted. 
The notesEbnld in bi;liugpjd49.nnii as it is important that the pnard or messenger who 
i^ceiV(Sirlil5 ihbneylSlionTd ascertain that the amount stated agrees with the actual cash or 
drafts delivered to him ; and> when that person is unable to tread, the Treasury Officer should 
himself explain to him the amount entered on the note. 


The following formjls recommended 

Bill presented for salary, etc. « 

„ „ „ contingencies 

,, „ ,, sundries * 

a • « • • 

• •• • • • 

. 000 

. 000 

a 000 

% 0 

Paid in cash 
„ „ drafts 

Total 

. OOO 
. 000 

— — • s 

. OOO* 

000 

? 

♦ [Explanation.] 

Signature of * 

* Deductions (if any) J 

• 

• 


Treatm^ Officer. 


$, Any deductions made by the Treasury Officer reducing the net amount claJired on a 
bill should be explained In a memorandnm signed by the Treasury Officer to be given to tike 


peesentet^ 


Aftielei lO^lJL 
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GBKEEAli PEINCIELBS AND EULBS. 


[Chap. 1. 


Issue of Duplicates or Copies of Dooumeuts. 

12. No Government oflSicer may issue duplicates or copies of receipts granted 
»for money received^ oy duplicates or copies of bills or other documents for 

the payment of money irhich lias already been paid/on the allegation that the 
originals have been Ipst. If any necessity arises foi; such a documenti a oerti** 
ficate may be given that on a specified day, a certain sum, on a certain account, 
was received from or paid to a certain person. This prohibition extends only to 
t he issue of d upli cates on the all egation tha t the originals have been lost, and 
^oes not apply to feas^lnwhicHTlby existing niTes, aupITcates are prepared and 
tendered with the orig^inals. In the ca«e of a bill passed for payment at a 
treasury but lost before being ca‘<hed, or in the case of a deposit repayment 
voucher lost before payment, the officer who drew the original bill or voucher 
should ascertain from the, .treasury that payment Tias not been made on tjje 
original before he issues a duplicate, which should bear distinctly <on its face 
the word " duplicate written in red ink. 

Besponsibility for Overcharges. 

13. The responsibility of drawei^ and payers of bills is thus stated in the 
Resolution introauoing the present system of account (P, D. No. 2189, dated 
20th April 1865, paragraph 34?) — 

Tb« privilege of drawing pay abstracts or bills for salary, allowanoes, or contingent 
expenses, will be restricted to responsible officers, and the d rawer of the );)ill w i ll } ie he^d 
ansjrerable for >n v overolmrge. ^he reep onsibillt y of fc be that 

wtioh aiiaoKeT to all “oontrolling officers, and which Irnigs them under liability to make 
good aiix,los8 arisinjg , their jOnJushls Bagli^epce. The Treasury, Officer who mal^s 
payments wit| ^oy' bra-a ndyf W be responsible fpr checking any palpable errors, and (m the 
case of change of office, or of rate of salal^ of gazetted officers) for pa'^sing the new rate with 
reference to the orders directing the change. In short, the responsibility for an overcharge 

r will rest primarily with the drawer of the bill, and (fading recovery^from him) the over- 
charge wilt be recovered Trom the Treasury Officer or the countersigning officer, only in the 
event of oalpable negligence in either of them. 

Noth, — The Treasury Officer is requited under the above ruling to examine the accuracy 
of ppmpujations in a bill. ^ 

Check of Charges. ‘^rJi Ir* 

14. Every charge comes .up for audit or disposal by the Accountant 
General, who, if the cliarge is irregular or is in excess, proceeds to remove 
the irregularity or recover the excess thro\igh.the„Jreasury P^cer, usually, 
however, issuing a warnihg^'slip to the officer .CQJicenied ; and, if anything 
more is due (uflless the amount be insignilcant), informs the officer accord- 
ingly, leaving l^m^to prefer the additional clai|a or not as he thinks proper. 

" Audit Objections and Eecoveries. ' * 

1' 15. Objections ahd orders which arise out of the examination by the 

vAooountant General of the treasury accounts are oommunioated to the Treasury 
OfBoer by l^^ttos, aud i t m e m oranda, or pAvindmal flW.Amf>Tif.a Tq 

these the Siwest a£teStion should be orders, the 

Trea wy Offi cer should return the o ^i^iqiil state ment or audit memorandum 
wit]hi£a[^k, or send a letter exE®S^the^»a^ of delay. 

Noiiin^nNi fact that scumTel the objeotlone are Btill under" reference is no {Reason for 
keeping badk tibs stetement. Siieh cases can be excepted for subee^aeot explanation. 

Aftklei * f . ' 
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' 16. When the Acconntant General dissllowg a payment or an allowance '' 

as nnanthorised, the Treasury Officer is bound not only to recover the amount.* 
di fptllnw ed without llsteninsf to any objection or protest, b uf to refuM to pay ! 
it ip fntnrA till the A ccountant. Geaetal..authoii?m tbq payxneiRt to he rnsumcd ; 
that no warning slip has been received by the officer retrenched, or that* being 
received, it has been answered, are &cts with wbich tbb Treasury Officer has no 
concern. And the Accouhtant General must remember • that he is responsible 
for seeing that Treasury Officers carry out his instructions ; the Financial 
Department has ruled that his_ " objection must preva il abaoln',el y and imme- 
d iately o yeg. ftEBtr. Awth-ority nnd^if that of ^e Local Oovoi»,me'it ; and, if the 
LoeanSrovemment ovemiles an objection by the Accountant General, even 
temporarily, reference should be made to the Government of India.” 

1. If an officer, from whom a recovery is ordered, has rnp/mtime bien tmpjfeiTed to ^ 

another district, the Tre asury Office r should, without delay, pas^hon the orier.ojrrecovery to 
t he other treas ury. • 

2. A "fVeasury^ Officer must iiot, when a retrenohmenl is ordered, <m’er in^p any, corre- 
spondence wilpf'either the XccoRBhlU or the Officer placed under" retrenchment ; it 

is his duty sTmply and promptly to carry ont the^ orders bo has received, and to leave the 
person aggrieved to his remedy in ordinary coarse. 

3. Recoveries are not ordinarily mad^afc a rate eiceeiing one- thi rl of salary, i:u)less the 
officer affected has, in receiving or taking the, excess, acted oSo^axjWjiiSm or without 

4. •A regihter should he maintained at the Treasury for repordiog all r etrench ments 
ordered by the Account Office. It should contain columns specifying the name and office 
of the person fioin whom the recovery is to he effected, the n^re and amount of the over- 
payment, and the method by whifih the oyer-pajipent has. hfiea ftS^Ultod. 

'* * • 

. Cheques drawn on Treasuries. 

17. Cheque foims intended for the use of officers who are authorised to 
draw on treasuries by cheques, should be bound in books with counterfoils. 
Each book should bear a number which should be repeated upon each cheque 
contained in it, together with a consecutive nnmoer of the cheque form, and 

4 the drawing officer should notify to the treasury upon wbich he draws, the 
number of tb? cheque-book which he from time to time brings into use 
«>qiriid the nu mber ol.dli eunes it contains. Outside the book there should be an 
order to keep it un4g£;lqcjK.and..key in the personal custody of the drawing 
officer, who, when reheved, shouldJiak e a r^ie iwtjEiaL. tbe co rre ct number of 
c hequ es made over to the relieving officer. ‘For cheque forms piinted and 
issued under the supervTaoh aqd orders of the Accounts Department*the use 
of a special kind ^^jjaper protected by a. water-mark has been prescribed, 
and this kind of paper only should be used both jn the case^ of cheques drawn 
on Treasuries, as well as those drawn on the Presidency Banks and their 
Branches. t • S 

Cbeqtfes on Presidency Banks and their Branches. 

18. C heques dra wn an Government accou&t op. the Presidency Banks of 
Be ngal. Miuyas a^ Bombay, or on any of their Branches conducting Govern- 
ment business, should be addressed to the ^ank itrolf and not to any officer 
thereof. For instance, in the case of Preradency Banks, the ad’dress should be 
'‘Bank of Ben^l, Calcutta,” “ Bank of Madras, Madras,” etc., and in the 
case of Branch Banks, the address should be Bank of Bengal, Patna,” 
“Bank of Madras, Bellary,” and so on. 

Jriides 
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OBNBSAL PEIKCIPLBS. AND EDIBS. 


tOhap. L 


Transfer of Office. 

19. Wlieii an officer, whether gazetted or non*gazetted^ who nsnally diawg 
or oonnierngns oheones or bills payable at a treasnry or snb-treasary, makes 

Jl 1.1- -O!— 4 -^ —^1— 1.- -1 1.] — _J . A.- -.’-..'7- -a J.I.- 


presented bThim. 


. Defalcations. (h aa-k ^ ■ H t. A • ^ f 

/ 20s Any defaJicattoiL.J)r Etiblic money, gtampe, opipirt or other 

property of Government deposited in a Govenament treasury or sub-treasui^ 
must be at once repoj:ted, to the AccouBtftnt General even when such loss has 
he^TSade good by tho^ person responsible for it ; and, when the matter has 
heen f olly inquired in to« a further and co tpplete report i b onld b ^ siAmitted of 
t |ic natu re an d extent of the loss, showing the engrs^or neglggjuxf-Csles, by 
which such TossXvas rendered possible, and the prospects of effecting a recovery. 
The submission of such report does not debar the local authorities from taking 
any further action which may be deemed hecessaiy. Defa kati ons, or losses of 
Departmental Bevenue or Eeceipts which have not been paidfmto a Government 
treasury or sTib^easury, p^tV defalcations or misappi xq>na_t iopjaL committed 
b y oflBoers, or lossee^ gpe lo Cficidents or tliefts in village officers' 

honseT; of"whnft. 2 nop^ is in treiRsnry, neeJ* not be reported to 

the Accountant General ; but his opinion or advice may be obtained, if jt is 
likely to be of use in preventing their occurrence in future, 

ErasuresC 

I 34l. Erasures and over-writings in any account, register, schedule, or cash 
book, are absolutely Sorbidden ; iiE any coriection be necessary, the incorrect 
entry should le cangelljd neatly jn redLinlf, and the correct entry interlined : 
the head, of the office should set his initials to each of such corrections in 
authentication. Special care should be taken by the Treasury Officer as regards 
all vouchers and accounts showing signs of aJteAtion ; and if suoh docu-* 
ments be frequently received ^from any office, the attention of the head 
of the office should he formally drawn to the irregularity. Article 9(rf).] 


Jrtide^ 19^2U 
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Chapter 2.-“Check on Eeceipts. 

Departmental Bevenue • • • 22 Mj8oella:(^ou8 Demands . . 24 

Convict Chargee recoverable 

Finea • • • • •• • .23 from JNative States. . 25 


Departmental Eevenne. 

(a) In the case of departmental revenue Lalid Bevenue^ Excise, 
Stamps, Jail Receipts, Registration Receipts, etc.), the duty of seeing that 
. the dues of Government are regularly paid into the treasury rests with the 
depar tmen tal controlli ng offi cers, who receive from their subordinates account s 
. a ^d return s claiming cr^it for so much paid int(j the treasury, and to^Tioin 
the Accountant General sends, for comparison with these, extracts from his 
accounts showing the amounts brought to credit in them. 

(i) If any wr ong cre dits are thus brought to*the notice of the controlling 
officer, he should atoncT infotm^tib^^Ac^^ with a view to the 

correction of the accounts. If an y credits ay^ cl^j ip^d but not found in the 
accounts, it is usually more conveniSSr to make enquiries first of the dep|j±- 
mental offic er. 

Noti.— It is essential that the departmentiJ controlling officer's account should not be 
compiled from returns prepared by the treast^. But the Treasuir Officer is in some eases 
required to verify returns prepared for submission to departmental eontroHing officers. 


{a) In the case of fines, tbe duty of checking the receipts is laid 
upon the AcoountantiJJeneral, to whom a monthl y return of all fines realised^)? 
and of all remiJSnces oPfines to the treasury, nsEould Jbe transmitted by every ^ 
C^gt having the power to fine. • ' 2 /i 

(b) Com pen sation^^fiMs due to an injured party which are creditable td ^ 

deposits "lijid ffl^ 'whicH, under competent authority, are credited to a muni- V 
ci pal or other loc^fand , ^UJbe excluded from this retur n. ^ 

(c) In order to secure that r eturns areveceived from every Court having 
such power, it will be convenient to arran ge* for their collection by the head of 
every departm ent in the dist^Jct (the Collector, the Judge, and the Magistrate)7 
amltiieir Transmission by that officer. If it be more convenient for him to 
embody all in bis own return, there is no objection to his doing so, but the cql- 

j l^tj ve return must be b ased on the records or acc ount s ^ot the C ourts and not 
, j^those ofThe treasury,*" tBough itshouTd be compaje^with the treasury 
f'- figures before being despatched. The best means of ensuring this comparison 
^ will probjbly *be’ for fffie Court to despatch its return through the Treasury 
Officer, who will certify Tto the agreen^t i»ith h k booksf or will have the 
return corrected by the Court before he Iffansmits it. 

1. If precantioas are ti^en against double refasds of fines or refandi of fines not aotnslly 
paid into tbe treasury, a simple memorandum of tbe collections of each Court, and of its 
I'emittaaee to tbe treasury for eheok with the treaenry credit, would suffice ; in the abeanoe 
of inch precautions, a detailed list of the fines collected and paid into the treasury must be 
transmitted in order to facilitate eheok in cate refunds are claimed. The form of the return 
will be settled by the Accountant General* 

Articles S9S3. 
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CHECK ON BECEIPTS. 


[Chap. 2. 


% If the eereral Conrtii snhxnU to any controUlng officer returns of the fines imposed, the 
returns of the realizations may with advantage be despatched to the Accountant General 
onder fl ying sea l thronah the Kcid controlling officer ; but if thin oourse be found to cause 
dei^ tSe ’Aeobuntant General shonld inatead send to the controlling officer a memorandum 
oLlme motpthly credits which appear in the treasury account. 

w 3, When flnes are received y another district or province, an inM'oation should be given 
by the recoveriog officer to the officer concerned, who should note tiiiinPaot in his Fine State- 
ment. ^ • • - 


Miscellaneous Demands. 

24. Miscellaneous demands of Government not falling within the ordinary ; 
, r eve nu e adm inistration are entered by the Accountant General in a register o£ 

! speoiaT reoov^es and their realization watched by him. Such are tributes and 
contributions from Native States, contributions from municipalities, contractors 
and others towards the cost of State establishment, etc. 

Convict charges recoverable from Native States. 

25. Native States are income oases responsible for the cost of maintenance 
of convicts imprisoned in British jails for o^ences co mmitted in such States, 
The Jail officials should in each case communicate to^^Accountant General 
any amount recoverable on this account, and the Accountant General will then 
see to its due recovery. 

Notb.— Thd rulm fixinar the reapnnsihillty of Native States *ia the case of convicts 
eentenoed by a British Court or Officer for offences committed in snch States are contained 
in Foreign Department Resolntion No, 3384—1, dated 10th October 1890, 


Articles S4^S9^ 


Chap. 8.3 SALAEIES and allowances : GENERAL ROLES. 


11 


Chapter S.—Salariea and Allowances : General Rules. 


Due Date • • • • • ■ 86 | 

Death of Payee . . . . . 27 ; 

Laet-pay Certiflcatea . . .29 

Bond of Indemnity for Leave 
AllowaneoB . . . • ^ 30 

Fund Deduotiona . « .31 

Income Tax Deductions • . 82 

Bxchange Oompensation Allow* 

anoe 41 

OJHcerf io whom Exchange Ccmpenaa^ 
tion Allowance is payable . • 41 A 


Exchange Compensation Allow- 
ance — oosold. 

Officers to whov\ Exchat^ge Compenea* 
tion Allowance ia not admiaaihle . 41E 
Exchange Compenaation Allowance to 
Offirera on Foreign Service . ,410 

j^Uowance on which Bxchange Com- 

penaaiion ia admiaaihle . * 41 S 

Amount admiaaihle .... 41J 
Kow Calcutlaied, Drawn and Charged 41K 
Miacellaneoua pointa • . • 41L 


* I Dae Date* « 

' 26. Salary bills may be signed at any time on the workin g day of the 
month by the labour of which the salary is earned, and are due for payment 
on the next working day. In the following cases only may the salary due 
to date be paid before the end of the month, vie. 

{a) when an officer proceeds out of India on deputatio n or on leave 
(other than privilege leave) and is paig up to the d ate of 
embarkation ; 

(i) when an officer is transferred from the Civil Department to the 
Mj^ary, Public Works, Marine, or Pos|al Department, or is 
transferred in thTTSivil DepattoSent to another Audit Circle ; 

(c) when an officer finally q nita the, seryic e of Government or is 
transferred to Foreign service. 

1. If the firat ^ ; r Aay fi f of a moath aie public holidays on which salaries are not dis* 
bureed at the treasury, the Looal Government may, if it thinks fit, direct the payment of 
•alary bills except those of g azetteiLo ffioers on the l ast open day Before the said hmidays. 

'fj 2. The last payment of salary should not ho madelo a jgazett ^ officer or to an ofl^ 
referred to in Article 43, whose pay is drawn on salary bill forms, quitting the ^ 
vice of Gpveipment pt piacfid^-Oaurtr . juapension, until the Treasafy flatis&ed 

^ Umwl?,^^h both to the Ac countant Gen eral and to his own records, that there 

are no deinwidB 9ut8tan4feg ^ag^nst liim^ liTother oases paymeut'mSy be made witE^Sr 
reTei^hde (general on the responsibilily of the head of the ofHoe 

'^cenoemed, • 

, 3. In the case of ofiicers and establishments accompanying Govemmenis to hill stations, 

aal frv hill s drawn at the hill statiot for payment at the provin dal capital, (»r vice verad, 
be signed one, tw o o r t hree days before the end of the month, though they will not he due 
for paymenTBef ore the TTfsTworEinlf^^ " 

4. When combined leave is gi anted, ppjyjjlfl gfl IftfrV B ^llowawfleH i^r the broken period at 
the end of the leave may be drav^ at any time after the expiration oi^the privilege leave. 


^ 27. (tf) Salary, allowances orpensioaoan Be dravTn for th e day ofjfc^jnan^s, 
yh ; the hour at which death takes place has no effect ou the claTm. 

(h) Salary and other allowances claimed on behalf of a deceased officer should 
be paid ^ his heirs to the extent of fiS Qil after such en^iry into the right 
Tatid title of t ne claimanlSfl "" as tiie Upp ector or other officer responsible for 
the payment may deem sufficient; and in the ease of a ga zetted offi cer. 
I^also^afe er preed it by the Accountant General. If, however, there is any 
iLT Alftictfs 26^"^7» 



12 


UMXlBn AKP AZXOWAKCES : GBNEBAL BPIAS. [Olup. Z, 


reasonable doubt regarding anch claim or title, or if the amount due exceeds 
MBOOf the pa ymen t ebould be made only to the person duly authorised 
te reoeive aw^T^l onj&^tft Any person 

claiming^ aa the heir of a dece a aed wnsioner ahotdd be required to produce 
^ pena ioner^B half of _.the Pem^jnTi or if no Pension Paymmt t 

Order has been usuea, the co ny of the orde r in which sanction to the pension Q 
was communicated to Ae penaWr or his heir. * 

(o) The rules regarding payment of pennons of deceased pensioners are 
contained in the Civil Service Begnlations, Articles 969>961. 

Notb.— N ote 2 under Article 26, reg^ding^ last paymente of salary^ applies here 

also. 

28c (fi) The death of every European Officer of Government, other than an 
Officer of the Indian Civil Service or the Army or Navy, must be immediately 
reported by the bead of^t his offi^ to the Government under which he was. 
aerring, which will announceTErarcum stance to the Secretary of State. The 
death of such pensioners ahould nmilarly be reported, but by the A ccount Offi ce. 

(6^ The following particulars should be given : name and probable age of 
the deceased ; date and place of death ; occupation at the time of death ; 
native village and country of the deceased, if known ; particulars of family, as 
far as known ; if any relative in the country ; if any property left, in whose 
custody ; remarks. The particulars in the ca^e of European pensioners should 
be communicated to the Account Office by the Officer who has been disbursing 
the pension. 


✓ Last-pay Certificate8s<jj'*-. 1; U o 

i/%9« Forms of last-pay certificates, to be granted in certain circumstances 
bjr the Treasury Officer, are set forth in the Civil Service Eegulations, Appen- 
dix No* S. A Treasuxp^ Officer must be careful not to pay salarjr to an officer 
to whom he has granted a last-pay certificate, unless the certificate is first 
sprrei^red. 

The fonn of la«t-]pay certificate prescribed provides for detail of the fun d d^nctio ns 
although' the ofiBcer preparing the bills is reRponsible for their oorrectnSss ; but the ^easury 
Officer is responsible not only for entering in the oeitifieate all^e]^nd|,i)|Qg^i^^ deggart- 
jm^^HfiBcer, of which he may have rec eived ucM ce before gninlii^TEe omficate, ouiTor pass- 
ing on y t; of which he may af terwaiOB receive notice, t^lhe tx^ury from which the o ffice r 
w ill m fatntfl daaw^pav. • 

« yC. In all eases of transfer from one district to anothar within the same Audit Circle, the 
hist-pay certificate should spec ifr t he last re^ n lw or and the entire si^y 

tot the month in which transfer has TeelTimide piuamlhe new district except as 

psovided in Article 26 1()- * 


Bond of in^onnity for drawing Leave AUowanoes, 

(^) Officers often makje arrangements with their agents to draw their 
v acatio n allowances, pensions, etc., either granting them p owers-of * 



Notb.-— A Beghnter of Powers-of-Atiorney wQl be kept by the ITreasuxy Officer in the 
fplrm prescribed in ArtUe 215* , • 

AfticUi 


Ohap.8.1 S^ 1 >A.B 1 S 8 AK» AX.L 0 VAK 08 S: oknbbal eules. 


la 


(i) The bond of mdemnitgr, vhioh most be stuped, may be of the following 
form in the case <d! » JS ** — 

In eoniideiation of being permitted to draw the lalnry of............ 

during hie nbsenoe from the PteeWanoy, a. (j^in^rtth.-^meefU T ) . ^ 

refund to GoTerninentg on demand, aoj orer-pajmant that may be made to as his 

Hg<*n tg ^ ^ 

Event * 

(c) It must of course be seeu that the pe rson eignia g jiae bon^^of 
in demnity has aa tboritv or bank. 

{d) It is not uecessaryj however, for a separate bond th be entered into in 
the case of each indivldu^ officer. Agents of standing and respectability may, 
for this purpose, be allowed to enter into a general agreement in the form 
given in Appendix A. 

, Not B.-— The form of the bond reqairea advice to he sent to the Aocouat Officer of any 
change injbhe oongtitution of a firm to which the bond referH. When aaoh advice is received, 
a recognition of the exiritlne agreements that have been entered into previous to the change in 
the partnership should be obtained either by calling for fresh agreements to be executed by 
the new partneri^h^p, or by obtaining an nokno^edgment from the new partnership that 
they are bound by the existing agreeuients of the old partnership or otherwise. 

(e) Agents of standing and respectability are also allowed to execute a 
fiipgliLbonfi to cover the leave allowances, pensions, etc., of their constituents, 
payab le not by any one Account Officer only but by all Acoouui^ O fficers, 
whetlier Cijyl, Mil^ry, PuWifijyorks or M arin er Armagements foriEe 
execution of such a bond must be made throu gh the ^^im ptr oller General. 

Fund Dednctionik U ^ 

31. The duty of noting the proper deductions to be mads from pay bills 
on account of funds devolves on the drawem of the bills, but no dj^soration is 
allowed m carrying out an order recerved froSTffil^^ General or a 

Fund Examiner to make any particular deduction. 

Notb.— The Treasury Officer must, however, check the deductions in thAase of the 
An nuity Fu nd and the Indian Civil and In dian Military Serrioe Family Pensjon 
lalioDB. • 


Income Tax Deductions, 

32. (a) All salaries, annuities, pensions,* bonuses, and gratuitieg falling 
due on and after the Ist AprildL886 are liable to Income Tax. 

1. The nalaries of officers serving ootside of BriiAsh I ftd j jft whose service** have been lent 
to, and whose salaries are b'y;, NativST^t es even thoaigh they isiay be paid in the first 
place bj the Government oi indm, are hotTiab^ to Income Tax. 

2. A capital sum paid in oomifutation of the whole or a portionmf St pensioiL is exempt 

from Income Tax. , • * 

(b) The tax is alfo leviable upon interest on GQvernmfflnt securities, 
excludinii Stock notes gnd the noa<»transfera1ble fbfm of Promissory Notes 
held by Chiefs, falling due on or after the Ist April 1836. 

✓i. Intereet on securities is exempt if the eeoaritles are held by or are the property of--*» 

^ Pn nd or a Friefi d^ly Soci ety, as defined in olause ({!) of Financial Depart* 

meat Notification No. j^oCllated 6th June 1890 ; 

i ^tTnivers itv or other Assomatioa or body existing solely for educational purfKMes 
. Artidet 
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(8) sloed tiiil>or%, sucb m • Vnaldj^^Ooiomittw, Pat riot B awd «r P<wt Traot * 
provided il^t the exemption bKSIT oof extend to iotSrest paToUe in respect 
of any period (the period rnontne to date of payment of interest from date 
of payment thereoz) during vhi^ a transfer ut the security has been effected. 

83* For Inoome Tax purposes^ salary includes allowanceg, fe^ . co mmissi oiii 
and i> e g( || njaiteB or pi ^fits ^eckiveA, in lieu of or in addition to a nxed sa lary, in 
raspectof an office or • employment of profit. It does not include the 
following ^ 

1. Travelling allowance. 

2. '1 outage „• 

8. H oree „• 

4. Sflmptuary „ • 

6 . Aliy allowance granted to meet speciBc expenditure, such as house-rent, 
compenc^ation lor dearness of provisions. 

6 . Scholarships, if granted to meet the cost of education. 

7. fiphool prizes. * , / 

Notb 1.— Local ana Eic hassfe Compensation Allo wances are subject to the tax, and no, 
urt of a consoliJaied pay is exempt. ' . 

Not* 2.— I nwards for passing examinations a|y toxab le nnder Part IV of Sohednle II 
f Act II of I8BF as income, and^not as wlary nnderTanl of the Schedule. An Account 
fiicer auditing the payment of any such reward should inform the Collector of the fact of 
ayment in order that Income Tax may be levied op it. 

Noth 8.— - Fees or honorari a paid by 6ovegr.ment to Examiners for oondnoting examina- 
pot UxaCTa ai^tarypr gratuity nnder Part I of Schedule II of Act II of 1886, 
nless it ultc^aTlTFart of the otiicer's rec^nized duty to conduct such examinations. • If it 
not }>art of his duty, and if he is simply invited to do certain work which might equally 
ell be done by a non-oflficlal on similar invitation, the fee which he receives is ** income ", 
ot “ salaty **, and the disb^sing officer is not concerned with the recovery of Inoome Tax on 
le amount. An Account Officer auditing the payment of any such fees or honoraria should, 
owever, infoim the Collector of the fact of payment in order that Inoome Tax may be levied 
ijt. 

' 34* (a) The tax ig leviable upon the gross salary, subject, however, to 
eduction of such portion of the salary as — 

is deducted under the authority or with the permission of Govern- 
/ ^ ment for the purpose of securing a defe rred anuuitV-far.. the officer 

himself, or a provision fo r bjg jgife or cEiTdren after his death ; 

(2) is paid by the officer to an Insui^cgt-Company, Seityice Fund, Mutual 
Benefit Fund, Friendly Society or other legally esElhlish^ Asso- 
cTutionln respect of a^ insurance or defqxrad.8naaity on his own 
life or on the life of his wife, but not on the life of his child ; 

(8) Is paid into any Provjdgnt JEund estabhehed under the authority or 
with the peruoiseion oT Government, and is not repayable to the 
officer at his option so long as he remains in the service; 

Nots.*— E efundi Sudcr rule Vft of the Civil Engineers' Provident Fund of amounts 
arkpoTBrily withdraw under rule V X, are not exempt frogi Inoome Tax. The same principle 
»pii!M to other Pro™efit F unde, 

(4) is co mjplsorilv stoppe d from salary by the orders or.wijbli the approval 
^ of uovwn^ent ro^ payments to llegimenlal Mess or Band Funds 

or the like ; • • ^ 

Si (6) is department or 

"f by ^Sfovernment* 

Notsv^A portion of salary withheld under an order of a Court is not a sum <Ampul- 
rily stopped from salary writlnn tbs meaning of this clause. 

* See AHicle 41L. (du 


Jrtfctes ^3— '34. 
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ProTid^d that 

(f) the total amounts deducted under (1)^ (2), and (3) do not exceed 
oae*sixtb o£ the salary for the finauci^ year ; 

Note. — The amotmt of j^remium paid to an Inenranoe Company in any year, for which 
a refund of Income Tax ie claimed in a subsequent year, should ncA be includea in the limit of 
ons-sixth salary for the next year. '> 

(tV) the claim tb exemption on account of premium paid to an In- 
surance Company, etc., is made w ithin ^}r. -fmm the 

kst of the d nancial xear during wtuS the premium Vas 
paid. """ , , 

(d) The above deductions, with the exception of those under (5), are not 
taken into account in determining whether the income isliable to the tax or in 
determining the rate at which the tax shall be levied. 

. 1.— Interest paid under rule 11 of the 1. M. 8. F. P. IWnlations and rale 9 of the I. 

C . 6* F- !«. Eegulations is exempt from Income Tax : but interest paid under rules 13 and 16 
of the former and under rules 12 and 16 of the latter is not exempt from the tax. 

2. — If a life insurance premium is payable in sterlings the amount to be deducted from 
the gross salair, t'tc., is the a ctual coht of remitran^, m stated by the vmetme, or if the 
assessee is unaole to state huch e^loal c^lTllie equIValeht in rupees of the sterling payment 
calculated at the official rate of exchange for the year in which the deduction is made. 

3. — Premium paid by an officer while on Lave or deputation r^nt of India, whose allow- 
ances are disbursed from the Home or a Colonial Treasury, cannot be taken into account for 
the purpobe of allowing an abatement of Income Tax. 

4, — The amount of premium paid to a Life Insurance Company should be deducted in one 
Bum from the salary bill to which the receipt for the premium is attached, befoie the ovula- 
tion for the Inoome Tax is made. * 

6. — Income Tax is not to be deducted from advances of pay made under Article 137, 
clauses (a) and (b) of this Code, and under Article 81 of the Civil Service Regulations, the 
deduciduns being made from the gross amount of the salary bills f xom which the advances 
are recovered by instalments. 

6. — Advances made to officers prooeeding on leave or duty out pf British India are liable 
to In come TaxTwbioh should be deducted in eaoh case whei| the advance is made. 

7. — When advances pjEor.. 0 jrJcnxe 4 tUowance for a period extending beyond the date of 

the officer's retnin^^lsdia a re made ijtJEiaidaild, Income Tax should be charged on the fall 
amount of salary f loumhe return to India without abatement for advance. 

85. ’(ii) A deduction made from the amount of salary, pension, or annuity 
liable to assessment, on account of paymenif made to a Life Insurance Com- 
pany or to a bamily Pension Fund ^if the pa;^ment is made otherwise than by 
deduction from salary) must bt supported either — 

11) bv the oriffinal reoeipt^ollhe InsurajKje Company ; or 

I . - ^ t, ^ 

(2) (in the case of a deduction claimed by servant of the Government or 
of a local authority) by a copy of the same, wretented along with 
the, ori gin^ to the officerwho pays the saUry, and attested by 
• that office, Vho should, after such attestation, return the original 
with a note endorsed upon it that itihas be6n produced and allowed 
for, the copy being attached to the bill sent with the list of pay- 
ments ; or 

(8) by a dup licate rec eipt or certi figite of p a^yment given by the Insur- 
ance C^paoy pi yyvtdu d a oertiic^ is giTdsir-4h^ original 
receipt is lost or is noi lorthooming. 

• • AfiicU 56. 


Tlftarpara Jaikrishna Public 
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(b) In cases (1) and (8) the receipt or certificate should be forwarded with 
the bin to the Account Office^ whence it will be returned* if desired^ as soon 
as the fact of payment is admitted in due course of audit. 


(c) Where the Collector is satisfied that none of the above prescribed dooa«* 
inents can be produced without an amount of delay* expense or inconvenience 
which* under the circumstLanoes of the case* would be unreasonable* Im roa v 
appept s uch ot|[er prwf olDiayment of the p remium as^he 
Ke n^t*1bowever* cases receiro and aHjodfmt^ remis* 

aions in sufficient time to prevent the payment of bills being postponed pending 
the adjudication. 

v/ 36 . If the salary* annuity* or pension amounts to B;188-10-8 per mensem, 
the amount recoverable is five pies in the rupee* or* if less than the above* but 
not less than B83-5-4 per mensem, the rate is four pies in the rupee. The 
%giount.di^ on a fraction of a rupee shoul^be neg lecte d. Thus the tax to T»e 
reaHaedToh a m^ BlfiB^O-8 isl3^ 4-5-2 only. The tax is calcu- 

la^d in accordance with the Table printed as Appendix B. 

36A« The tax is not leviable on the salary of any officer* warrant officer* 
non-commissioned officer or private *of His Majesty's Forces or of His Majes- 
ty's Indian Forces, who is not in 
ordinary practice* may be held 

lians and whose salary does not exceed jive nanareU rupees per 



Notb (1).— The salary of officers of the class mentioned in this article who iday be 
deputed on E^^ine or lilague duty under the Civil Department is also exempt from Income 
Tax if the salary drawn dnnng the deputation does not exceed B500 a month. 

Not a (2).— In the case of Hosi^iUl Assi st^ Ign t toy Qjiyii duty, no Income 

Tax should h9 levied if the emoluments JSwnlh IHSTCi^ De^rtment a^,^jai(t. higher than 
those the Hospital Afesistants were drawing when in Military employ. Tn oaees in which 
higher allowances are drawn in Civil employ* Income Tax eho^d be recovered. 

Note (3). — Civil Surgeons are not exempted under this article. 

1 / 37. (a) If the salary drawn in any month is less than S83-5-4, deduction 
need not be made on adoount of the tax on the ground that the salary of other 
months has been or will be sfich as to bring the salary of the year up to 
SI, 000. Tjjejtiix on bp, 4fidMte<^wi^M%ren^ 

e^h month separSielyr 

(i) Income Tax deducted from the salary of an officer whose total, income 
during the year is found to be less*than B1,000 may be refunded after the close 
of the year* but the re|vuxd ^hould’ho made by the officer through whom the tax 
Wjus^orig i bj^lly colkcted on the certificate of tne Collector to the effect that the 
total income of the officer for the year did not amount to fil,000. 

{(?) An offioei whose monthly salary was R166-10-8 or more* but 
whose total salarjr during the year amounted to^ less than 3ft2*000, may be 
allowed a ref nw the extra one pie per rupee which was deducted from his 
salary during tlie period wli'eh ii exceeded R166-10-8. , ^ 

.38* The tax should levied ou a gratuit y mth relereuoe to the total of 
thd and aalmry dxawu by thih gmuitaut in tlte year of payment, 

the gi ^mtv aynld be exe mpt, taxable at four pies, or taxable at five pies in 
the tupde, aoeoediinir as t£i6 a^ve total is less than Bl,000, Rl,l)00 or more, 
but lew tVn or B2,000 or more, respectively. This rule, however, 

vriU not mollify' tm previous application of Article 86 above to any salary 
already draVn daring tibe year. 


Artielt$ 3^“~-38t 



17 


3.3 SAIiAUXBS AND ALIiOVTANOBS : GBNBRAL RDLB8. 

39. T he heitd of an offloa riiogj djiot qaestioii th^ racipie nt a« to big othw 
fie rfioald ciedaot the tax solely with refer^oa to month'' 8 ~'tfa^ 
OTt^total of salary Aad gratuity paid daring the year, as the case may he, 
unlea the Colleetor brinies to bis n otiee that t he reoipie ot has othcaf income. 

.<*’40.(a) In the oase of interest on Government swurities the rater is five 
t* in the roD Se, unless the bolder produces a oertifi(^te from tfie CoSecCor 
thkt hie ananiil income fr»m all sour^ s is less tlmn Bl.QP O. or that the interest 
is employed solely lor reiigiouToirpu^ when no deduction 

should be made, or unless he produces a certificate that his income from all 
sources is less than S 2 , 000 , iu which ^^ the.^e^^is four piw. 

(fi) When any exemption is adlowed, or a lower rate is levied, the Treasury 
Officer should record on the payee’s receipt that the prescribed certificate has 
been produced, and note the fact in the oolumu “ Beduation of Indiums .Titx, " 
in the Begister of Payments (Form No. 24). 

40.^ All claims for the refund of Income Tavpaid under Farts I aud III 
■of the secoud Schedule of Act II of 1836 may be received and examined, if 
preferred withi n six yearsJ rom the date of r^lizatlpn of the tax. 

Exchange Conipeiuation Allowanoe. 

This allo^vanoe is panted in accordance with the rnlee contained in 
Appendix BB. It is .a prorisional addition to 8 alary 5 calculated on the differ* 
ence between the gold value ot half*salar y at the market rate oE exchange, 
and its value at a pnvileged i ate, which for the present is fixed at 1 «. 6d. per 
rupee, subject to the oondition that it shall in no case exceed in any quarter 
the amount Af ];upees by which £250 converted at the privileged rate shall fall 
short of the equivalent of £250 converted at the market rate. 

Officers to whom Exchange Compensation Allowance is payable* 

'y 41As The allowance is payable only to Europeans. Eurasians who are 
not statutory natives of Ind ia ) are to b e reckoned as Eurog^ns, 'and, for the 
.purpose of the rules, E mro pe"^ indudes the As 

regards officers appointed in Enprland, Euro^ns so appoint^ are ^titled to 
the allowance, unless their salaries ar^ a^pling or unless they are speci- 

fically excludad from it by^th e lieim s of j^ei^e ng amment. As regard^ 
appointments inTndiap^ wnich may be described 

as P^sana l and C^Sg^glieligibi^ty. The f ormg y is secured by bfflng gutpide /{ 
th e cBes ‘^ative of India as defined in 38 Viot,, Cap. ^TSeSwm 6 , ^ 

an Tmf5!f^1ttr'priYile of appointment in India to offices carrying a 
•^^lalary of 8200 and over, save in certain excepted departments, is seouied by 
Standing Oroers of tke.Qpve Ament of India. Full instrijustions are oohtsined 
in Qoveinment of India, Financial Department, Nos. 24 L^Ex., dated 26& 
wMay 1899j^^and*84S7, diked 31st July 1899. As regards official p^jribj^ lity. 

the concession is limited Jk> those offices itawhieb Eurn pean are 

' held to be in dispensable or to services and departmentsm^^ 

-of Europeans is hdCTIto be indispensable; the allowwcs^ is 
Hi fficmt wh o are ap pointed and In "The ciw of tBe service and 

to, only to those officers who are appointed for the purpose <A 
maantaifiing the requisite proportion of Europeans* The Government or India 
sdone determine which are the offices^ services and depart^nts iSt which 

Articles Sd-^^lA* 
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European qualifications or a proportion o£ Europeans are deemed to be 
indispeuBable. The question whether any officer is appointed because he is a 
European, and for the purpose of maintaining the proportion of l^uropeans is 
one for the decision of the Government by or under which the appointment is 
made.^ 

Note European offioere appointed in England may be admitted to the allowance 

and Eurasianfi so appointed inay be treated as Europeans if they are hot staiatory natives. 
In dealing with the case (^' Eurasian officers appointed in England, the initial presumption 
will be that thev are entitled to Exchange Compensation Allowance, and tht^ allowanoe should 
only be withheld from such an officer when it seems clear that his cir oumstances are such as to 
m^kehjjn a ste^tory native. " ’ 

Noth 2.-— A son bf a Native of India by an English mother is ineligible for the 
allowanoe. 

. 41B. Further orders of the Goverument of India have been issued in 

Financial Department Beeolution No. 4847- Kx., dated 5th N qyembe r JL 89 8> 
and No. 2566-Ex., dated 6th June 1899, describing the appointnientiSXy' virtue 
of which an officer appointed in India becomes entitled to Exchange Compen- 
sation Allowance if not otherwise disentitled to it. These orders do not 
therefore render a person appointfd in India eligible for the allowance, if he 
is a native of India, within the definition of that term in Statute 83 Viet., 
Chwter S, Section 6. 

^ 41C. The case of an officer trafisferred frona a service or appointment 
in which he is eligible for Exchange Compensation Allowance to one •which 
does not carry the allowance, should be dealt with as follows. So long as such 
an oflicer subataatively belongs to the eligible service or appointment, and 
merely officiates in the other, he should retain his claims; but when he 
ii^ subateutiyely not get the allowance if he ““would 

not have drawn it had he been originally reemitea for his ’new service or 
appointment. 

41D. The orders issued by the Government of India on the subject of 
Exchange Compensation Allowance apply propria vigore only to officers paid 
from, gener al revenues. Tl^ir apfdication to officers serving under 

and IVfnmcij^ is a matter to be settled by Local Governments so 
far as these havffTegal and financial power to enhauce the salaries of such 
officers. To this extent Local Governments may sanction any increase in the 
salaries of Local Board or Municipal servants by way of Exchange Compensa- 
tion, provided “that the conce&siorfB so made in i»o case exceed what such officer 
would have been eligible for hf way of Exchange Compensation Allowance 
t. had he been serving under Government. 

H' 43 B. As regards officers appointed in India on or after Ap ril 

1897, a^ertificate of eligibility for Exchange Compensation Allowance wifTbe^ 
grahted^h appointment by the Government by or under which the appoint- 
ment is made. Thfe certificate will set forth the grounds upon which the 
officer to whom it is granted is deemed to belong to the class of public servants 
who supply the mdis pep gab element in the administrative body of 

Indian officials. iiTthe case of officers appointed in 'India liefoie the 1st of 
April 1897, such a certificate on appointment is not require^l, but the orde rs 
of thg Ggy^ rnmen t under which tliey are now serving ^uld be obtained as to 
theS Only such officers as Save obtained 

such certincateg or orders can be given the full benefit of Exchange Compensa- 
tion Allowanoe. 

Articles 41S^41E. 
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Nots 1. — Offioers to whom Kxohange Compensation woald not ba admiaaible under these 
roles, but who have been admitted to it under the rules previously in fowe, will continue to 
draw a to. the djawing on % I rt of April 1897; but any 

inorease iuIHeir Salary after that date will be taken in redaction and ultimately m axtuLotion 
of their claim to the allowance, 

Notb 2. — An officer wi^out a substantiyejftppointment aotii^ in Government service is 
notilAbaxxfikLfrom Kxcluuiifel7ompeuiiation ALlowanoe merely by reason of his holding only 
an offi fiiftting r appointment, * 


Officers to whom Exchange Comjpensatwi Allowance is not admissible. 

‘41Fn Excliange Compensation Allowauoe is not admissible to— 

(tf) Persons temjporarily ^pointed to the service of Government for i 
specified duty only, upon allowan oea. dednit^ly fix«5d for thf 
particular case ; 

{i^ Persons serving under a contract in wticli their allowances are 
d^uitely fixed, whicli is not preliminary to employment in one 
. of the regular services of the Government, and five year s of 
se rvic tMinder which have not elapsed ; 

Note. — This clause relates only to persons appointed under a written contract in India. 
A European so appointed in England will be entitled to Exchange"*' Compensation Allbwanba 
if his smary is not fixed in sterling, and there is nothing in his agreement to exclude him 
from the ^lowance. 

(<?) Persons who ar e not nSjSpibers of any regujar service, and w ho ar^ 
employed in a pro H^si p na^ capacity (sucli as\]awyera, teachers, 
lecturers, clergymen, medical men^, without being debarred from 
t^e private exercise of their professions",^ 

(d) Officers permitted to make family^emtttences through Government 
"Tor any month in which the privilege is "availeifof."" 

JExehange Compensation Allowance to Officers on Foreign Service, 

416. Exphange Compensation Allowance is not admissible under the rules 
in Appendix BB to Government officers in foreign service. The Government 
of India, however, so far as they are concerned, agree to the grant of the 
allowance under the restrictions and rules ^contained in the Appendix cited 
above. But as the allowance will not be payable by the Government of 
India, but by the foreign empl|>yer, the claim in each case must, subject to 
any conditions imposed by Statute or by trust provisions, be decided, in the 
case of foreign service of the first kind, by the orders of the ^inpJoyer whom 
jjhe offi cer's services have been lent, and in fifie* case of seri^ce of the second 
cmothird kinds, with the conseiit of the con tr olling aut li o|itT| of, the funds to 
which the allowance will be chargeable. Iftbe forei^'eifip^^ signifies his 
desire to give the allow auue, the sanction of the Local Gov^Toment by whom 
the officer's^services were lent should be q^iplied for, with a iMlj^tement of 
the^jgrounds on which thg„,,^QffiQftr,.QQPjsidfi^ to. be for the 

aUowahoe. TFIEKe LocaTSovernment entertains any doubt whether the officer 
ineligible under the rules, the case should be submitted for the decision of the 
Government of India in the Finance Department. 

Notb. — Eiohange Compensation Allowance payable by the foreign employer to an officer 
on foreign service while on privilege leave ehould be distributed according to the rale of 
proportion between the foreign employer aud Government. 


Articles 4JF^4j[G, 

oS 
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Allowances on which Exchange Compensation is admissible. 

41H« Exchange Compensation Allowance is admissible as explained below 
*(fl) In the case of oncers whose emoluments are governed bg the CixU 
Service Regulations : — On salary, as defined in Article 88 of those 
Regulations. 

(i) In the caseof officers whose emoluments are governed by the Indian 
Army Regulations : — On pay, Indian allowances and staff salary. 
(<?) In the case of officer^ on leave : — On leave allowances fixed in 
rupees ’and drawn in India or Ceylon. 

(rf) In the case of an officer part of whose salary is fxe djM sterling and 
converted into rupees at the rate of exchange fix^ annually for the 
adjustment of transactions between England and India : — The allow- 
ance is payable^nly in respect of the excess, if any, of the portion of 
his salary not fixed in sterling, over the portion fixed in oterling. 
(tf) In the case of an officer serving in India who receives in sterling 
in England a* wound* or good service pension: — An abatement 
should be made from the !^xchange Compensation Allowance 
drawn in India, the amount of the abatement being equal to the 
amount by which the equivalent of the sterling pension at the 
official rate of es change is exceeded by that at the rate fixed for 
the payment of Exchange Compensation. 

(/) In the case of employ is of the Indo-European Telegraph Depart* 
ment^ and other officers in Persia, who are entitled to Exchange 
Compensation Allowance officers will be paid one-halE 

of their salaries (subject to a limit of £1,000 a year) at the rate of 
exchange fixed between krans and pounds sterling, one rupee of 
salary being taken for this purpose as equivalent to, 1^. 6^. and 
the other half at the rate of exchange fixed between krans and 
rupees. The rates of exchange, for the purposes of this article, 
beWeen krans and rupees and between krans and pounds 
sterling will be fixed quarterly by the local authorities. 

Amount Admissible. 

4U* The allowance is granted in the form of a percentage (at present 6^ per 
oent») on the ofl^icer's salary, subject to a maximum of R 188-14-3 per mensem. 
A table for calculating the allowance is printed' below for easy reference. 



Amount admiBAible. 

& 

Sftlary. 

1 
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' _ c 
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50 
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2 
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6 
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6 

0 

70 

4 

6 

0 
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7 

0 
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0 
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5 

9 

0 
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58 

4 
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8 

0 

8 

0 

90 

5 

10 

0 
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62 

8 

0 

9 

0 

9 

0 
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6 

4 

0 

2,000 1 
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0 

0 , 

10 

0 

10 

0 

200 

12 

8 
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14 

t 
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Sow Calculated^ Drawn and Charged. 

41K. The allowance ehonld be calculated on the whole groas salary for 
the mont h before deduction of Income Tax, Annuity, anT^FunSf deduotloas. 
TEeTpercentage is not calculated on fractions of a rupoe in the salary, ftaotiou 
of 8 annas or ipore being taken as one rupee, amd fractions of Ws^than 
^ annas Eeing ne^ected.* It should' be drawn with pay on the same bill on 
which pay is drawn, being shown by a separate entry as follows : — 

Add for Exchansre Compensation Allowance a t 6i p.c/^ 

It should be charged to the same head pay, but in all^entries in accounts 
it should be shown separately from pay. 

Miscellaneous Toints, 

. 41L. The following rules should be noted 

I (aj Depu tatio n allowance does not come witl^iiL the definition of 
}j ** salai^^^in Article 88 of the Civil Service Regulations, and con- 

sequently Exchange Compensation Allowance is not admissible in 
respect to it. But if iij any case deputation allowance has been 
specially permitted to count {^salary for calculating leave allowance, 
it may also count for Exchange Comj>ensition Allowance. 

Note. — The term “Depntation allowance*' n'<ed above me ana an allowance payable in 
addition to salary under Article 81 of the Civil Service Regulations to an officer placed on 
special duty in India, and does not include the allowance iindt*r Article 85 of an officer 
deputed to Europe, winch, when payable in India, oarriea Exchange Compensation AUowanee, 
provided the officer concerned is otherwise entitl^ to it.* 

^ / (i) The* allowance is admissible on the extra staff pay and allo wances 

‘ ^ enumerated in the statement which acoompame^ of 

India, Foreign Department, No. 903-Ex., dated the 8th Febru- 
ary 1898. , 

j ) (c) The allowance is not admissible ou spb 8 i^njC 5 R-.allawance drawn 

/ under Article 193 of the Civil Service Regulations, for the 

period qf suspension pending the enquiry into aUeged misconduct. 

(rf) "When an oflicer claims exemption from Incgm^Tax with reference 
to h orse allow ance or tgfttage included in his salary, he^caimol 
draw Excl iange Compensation Allowance pu .such allowaji^s. 

} (<?) The maximum limit of salary on which Exchange Compensation 

Allowance can bo (frawn is a monthly o ne ; that is, if during any 
month the allowances on which TScKnge Compensation Allow- 
ance is admissible exceed the maxitoum limit,* Exchange Com- 
pensation Allowance for that month should restricted to the 
maximum. * 

(/) ,When salar^ig drawn for a portion of a month, Exchange Com- 
pensation Ajlbwance is admissible only >for „tbat„pprfciqn of the 
month, and the maximum monthly limit, if applicable, must be 
proportionately reduced. 

• {g) The allowance should not be treated as salary for the purpose of 

calculating table money recoverable under Article 1022 of the 
Civil Service Regulations from an officer travelling by sea. 

* • Articles 41^— 4I2I* 
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(A) The allowance is chargeable with Income T ax and also with Civil 
deductions, and^ except in the ease of Madras and Bombajf 
Cml ServautB who entered the service or passed the final exami- 
nation before 1876, with annuity deductions, but the allowance 
admissible 9 n the minimum furlough allowance is exempt from 
annuity deductions. 


Article 41Z. 
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Chapter 4.'— Gazetted OfiBcerst Bills. 


Form of Bill • 
Alterations of Pay 
Transfer of Oflloe 


. . 42 I Officers in England . 

. . 46 j Travelling Allowanoe Bill 

. 47 I Rewards for Proficiency 

Inspecting Officers* . . 51. • 


Form of Salary Bill. 

42. For the fixed allowances o£ a gazetted officer the adoption of bills in a 

form similar to Form 1 is recommended, in which the whole of the fix ed al low- 
ances claiiSiablo by an officer in respect of the same appointment are set forth. 
An officer who draws an ad ditional allow ance for a separate offic e need not 
present a separate bill for it,^unrc¥riF75”'d^^^ to a LocSn Fund or to 

sources other than general revenues* 

43. Im so me provinces it is found more convenient that the pay of miinsifs, 

tahsilcjars, and other similar officers belonging to establishments limited and 
fixed with reference ,to the requirements of a whole province, jiot 

ranked as gazetted officers, hut whose pay varies according to grade, should be 
drawn separately, in tbe form provided for gazetted officers, instead of being 
included in the pay bill of their office establishme^it. 

; 44. Salaries may be paid only upon the personal cla ijm of - the officer ©on- 
cejiied, and to hia per^qn^ receipt, and not otherwise, except under t£e special 
• authority in each case of the Government of India or the Comptroller General, 
At the written request or order of the officer, the salary bill may be made 
payable to some well-known banker or agent. 

1. — A Govern merit Otficer or any other single person cannot bo oonstitnted an 
“Agent'* under A i tide 30 for the purposes of the above rule. 

3. — The rnling in this article applies to all payments, whether on account of salary, travel* 
ling or other allowances, which under the rules arc made to officers on their personal account. 

>.-43. An officer drawing pay for the firsfc time from any treasury should 
present, with hia salary bill, a la^t-pay certificate in accordance with the rules 
contained in Appendix 3 to ^the Civil Service Regulations, unless* he is a 
newly-appointed officer drawing his pay for the first time, when a health/ 
certificate — except in the case of an officer appointed by the iSecreJaiy^oE^ 
Sfafe— and an order from the Accountant (Tieii^aLj9ll*?^id Tbe attached ^to the/ 

; but if the appointment is *t einpora ry, the certificate iige(l|ndl be furnished 
until he is confirmed. i --b r' S&iu b » ^ 

• /, 4 '* f t 

, • Alterations of ■«: • ■ 

^ 46. No officer may draw an increased or a changed rate of salary or fixed 
allowance unless the bill on which he draws it is either pre-©.udited by the 
provinaial Accountant General, or is accompanied by a letter ofllBeTLccountaut- 
'General authorising the amount to be drawn. These letters will be issued 
from the A goount O ffice as soon as possible ; but as delay may occur if the 
change, is made he^r the end of a month, or if it takes effect from a date 

J1 ^ t h X m Articles 45. , 
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which cannot immediately be ascertained, and cannot be fixed by a certificate 
of tranefer of charge appended to the bill, oflScers should either draw their 
bills for morig than old rates, or send their bills for pre-audit to the 
Accocn\tant~General, if they do not first receive his letter of authority. 


'C 


Transfer of OflSce. 

« 




47. Every transfer of charge of a gazetted officer should be reported by 
post of the same day to the Accountant General : and in the case of an officer 
having independent charge of a public treasury, statements of the ca^h balance, i 
of the stamp and opium stores, and also of the b ill terms in stoc k, should be ’ 
prepared, ^ii^ied by the officer taking charge, and forwardeiTt^ Account* 
ant General at the same time. 


Notb. — This rule only applies to changes of District Officers, not to transfers of 
executive charge of the treasury, between their snWtii nates : in the latter case, the fact of 
transfer should simply be advised to the Acoountaut General. • 


Fary to Officers in England, 

48. If pay be due in India to an officer absent in England, he must make^ 
his own arrangements to receive it in ^ndia. 


Travelling Allowance Bill, 

49- The form of bill for travelling allowance of a gazetted officer depends 
upon the niles under which it is duo. For the case of mileage, haltnig allow- 
ance, or daily rate, Form 2 is recommended as setting forth in a convenient 
form the neoessary details of information. When a circuitous • rente is taken, 
the reason For doing so should be stated on the bill. When an officer is 
eutfOed^^to draw actual expenses, they should, iu the absence of orders to the 
contrary, be set forthjn detail. 

, Bewards for proficiency in Oriental Languages, * ^ ^ ^ 

60.(a) Bills for rewards under civil rule s to civil officers, including chap-' 
lains and military officers in civil employ, slio^ld be jpre-audited by th e 
Accountant General, who will TJe^uTded either 'Iby the scales laTd^ddwrTTiy 
the Government of India for thqee rewards which apply generally, or by such 
special rules as may obtain in the several provinces. 

Bills for rewards under militn.ry ru les fo military officers in dyil ejnploy 
should be submitted' to tlie A ccounlanT General, who wml pass them^ Ibr pay- 
ment after havingf them pre-aufflfST Ky the Milit ary J[>^artment. The 

amounts of theseibills will be IheTS^ Department through the 

Exchange Accounts! 

• • • 

^ ^ • InsBecting Officers. ^ • 

51. In most cases, and in the absence of special provision, payments can 
be taken cnly at the Irc'asuyr of tli^e distri ct in yyhicb. thaijjaiipL arises ; but nn 
officer whose <Juty requires him to tiavel about onTnspection should ordinarily 
take with him ^^laet-^ay certificate, which will enable him to draw from the 
neargflt " Ltb cifoTc of jnriftdil tinn gnth portion of bis paj 

as niay be entered inniTaif his request, the balance, if any,^ being drawn. at hia 
Artielee 47^B1. 
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htad-quarterB* ShoiiW lie pass from one AcoouBta nt ^ General^s |ii?iQdiotio!i 
vajiother's, the , last^ pay : certificate ^ sbgaldLhft .ooupt er m ' grt'6| ^^ stioli ' 

a cai?l)f course, iJo^SS^ no recovery o?i2[ju8tment becomes 

necessary p Similarly, bo may draw bis travelling allowance on tbe prescribed 
bill form with necessary certificates, countersigned by the controlling authority 
if any, but he c annot take advance s on account of tra velling allowances, 

62. As an exception to the above rule, such advances as may be required 
on account of pay may be drawn by the oflBcers named below, the pay bill 
being presented at the head-quarters treasmy : — 

(u) The Metropolitan Bishop of Calcutta) from, any treasury in India. 
(J) Other Bishops, from any treasury within their diocese. 

{e) Archdeacon, from any treasury within diocese. 

(d/ Inspector General any treasury in India. 

j[tf) Director Gen^eraTbr A rchaeol ogy, • do. 

( f ) Director General of Education, do. 

R eceint s should be taken in duplicat e, the original being forwarded im- 
mediately to the AccountaiiLGene^ar^^w^^ usually audits the o6Soe&.a^ 
ances, and the duplicate retained to support the debit in the list drpayments. 
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Ollapter 5.— Establishment. 

SeetionB of Establishment • • 53 Arrear Bills* 66 

Annual Boturns • • • • 55 Service Books 66 

Alteration of Establishment • 57 Travelling Allowances . • 68 

Monthly Bill • •• • • .58 Inspecting Ofiloer’s Establishment 71 

Distribution of Salaries • • *63 Compensation for dearness of pro* 

visions 72 


Sections of Establishment. 


53. For the purposes o£*this chapter^ parts of an establishment «nder the 
same oiBcerj which are charged under different major heads, are to be regardeu 
as distinct establishments — a •District OfiScer 's 3[x^i6e estiaJxh^hirient is to 
be treated as distinct and separate from^Ts Land Hevenua.establishment. 

54. For the purposes of pay and audit, establishments are distributed into 
sections/^ No fixed rules can be laid* down as to what constitutes a section ; 

but the sections should be fixed by the Accountant General in communi- 
cation with the heads of ofiices or departments on tTi^foIldVing principles : — 

(а) The distribution nbould be uniform throughout ihe province for the same kinds of 

establishments. ^ 

(б) Ordinarily, an office or establishment oontaininix not more than ten or twelve clerks 

will form a Bini;le section ; larger offices will comprise two or more. *' 

(ol The distribution in tbe latter case should follow the aqtjjaJof or^ijlg arrangements of 
the office, a District Officer's establishment might be distributed” in the' Following sec- 
tions: English Office, Yernaoular Office, Treasury* JSazir, Record. 

((f) In large officen, where the clerks are arranged by classes and grades, ea ch g rade may 
form a separate section. • 

(c) Petty and numerous establishments are often best distributed according to the talnqs 
or sub-divisions of a district ; e,g., village schoolmasters ahonld bo so di»tributed, while of the 
higher classes of schools, tach^obopl \\ 0 Tild form a separate auction. 

if) Clerka (or schoolmasters, native doctors, etc.) should not, except in small establish- 
ments, be lumi)ed up with ohuprassoes or^servants ; bnt se rvants should, when their number 
is not very small, form a separate sectidh or sections,*' 

(g) The*pay abstracts of the district police are regulaked by departmental rules, and are 
stated, ro far as regards the lower grades, in detail ot grades. 


(A) In preparing pay hills, nhsenjee statements, annual returna of establishment, proposi- 
tion statements and other similar documents, the entries should be made in accordance with 
the sections arranged jnder the provisions of this article, • 


Annual Betnrns. * * * 

• « 

56.(1} Early in ApiO in each year, a deta iled statement. Jn-dapli cate. o f the 
permanent este^li^^hment existing on 1st April, be prepare^inKrmS 
and tmjDgffijtteiJtoj^e.Ai'WMtault 0§nejDs4 direct as soon as ^asible, in' 
any <»uBie, not later than the A sunilar statement is also required 

To cftl fanda eBta hli^hlT^anfi^*!!TB|y|ffrn8 to pension for which are submitted to 
him for verification of services and report, but only one copy of it should be sent 
to the Acoonnt Office, ^e re turn shotv acQO^tidj.thei establishment as it 
Jr(U!les 63-S5(l), 
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e xists on Ist Ap ril, and in preparing it the following instructions should be 
carefully obsarv^ 

(а) The name, designation, and pay of rarettod nfli-pr. and othei memUcrs of the 

establiabment holdinv: » permanent a|)[«..in* in 'n*, wl i-TI i r lin 'd".: i or abBont on ttireigp. service, 
leave or deputation, or in a temporary appointment elsewhere, or under hnspeiiBioii, 
fihonld be distinctly t^bown, with the exception of thope exempted from keeping gerviee 
books by Article S16 of the Civil Service Reflations, and any fjfficials on non-pensK enable 
ostahlishinentB, who should be shown in detail of grades only. 

[Note.— The names of menial servants attached to Survey Parties, whose service is not 
longer than two years, may be omitted from the annual statement ; but when the nameot any 
such servant is for the first time introduced, the orifrinal date from wliicL his service has been 
continuous should be mentioned.] 

(б) The date of birth, of appointment to present post, and of promotion lo present pay 
of each person, as well as the number and date of the G overnment orders creating the post 
as it now stands, should be clearly entered in the approjiriato columns of the statement ; tlie 
date of birth by Christian Era should be given, and^ if the exact date is nnt known, the approxi- 
%9^tld^_9r.y6ar should be stated. This date can be alteied, except in the case of a clerical 
e*fror, only under’the brdofa"6T the Local Government, 

(c) The return should ‘»how accurately the sanctioned acjile of permanent establishment 
and 80 will include every post, whether filled up or not ; and if a post le vacant, the word 
vacanf should be set against it in the column of of Incumbent. 

i (rf) The names of gazetted officers should be entered first, and beneath them those of the 
clerks and servants in order* of sections of the evstahlishment ; there should be a separate total 
for eat’h section, the giand total being taken at the foot. 

ie) The columns of imtaimum pay of post should bo filled up only when 

the pay is progressive, ».e., rises from a minimum to a maximum by annual increments ; and 
if any annual increment is given with effect fiom 1st April, it should be included in the 
return, and compared with the certificate (In Form 8) required by Aiticle 62, which would 
accompany the April bill. 

(f) The name of any person acting in an appointment, as well as the acting allowance 
paid to him, should be shown in the column uSame of Incumbent f beneath the name ot 
the absentee for whom he is offioiat ing. 

" (o) If the acting incumbent holds a permanent appointment upon another establishment 
the fact should be stated, and the entry should be supported by a ccrtilieate from the head of 
that other ehtablishment. 

(A) If an V person on the establishment has attained the age of^5 years, the number 
‘and dale of the orders o/ Government or other compe^cnjtA^dihPlitj: pvniiittmjfj his retention 
should bo quoted in a note at foot of the stBitement, and the period for which 
his retention has been authorised should also be mentioned. If no orders have been received, 
the number and date of the application for sanction^lo his retention should bo noted. 

(t) A detailed slatement in Form 4 should be given at foot of the original return 
Fcim 3, showing name^ pi npn-gpzetted olhcers which are not found in th^ return of 
the previous year ; and when these new names include those of persons w'ho have entered 
Government service for the fiist time, a refeience should. be given to the bill with which their 
age and health certificates were furnished ; and if they iheinde the ntfines of persons trans- 
ferred from other Goveinmont appoijitments, those appointments should be specified, as well 
as the dates from which the transfers have effect, t’oiumna are alsoi pi%vided in Foim 4 for 
information required in regard to the names (»f non-gazetted officeis which appeared in Form 3 
of the previous yeifr, hut are now omitted; as also regai ding non-gazettod officers who 
have been on Teave, other than privilege or casual, j[>r umlfir susjynsion during the previous 
year. In the case of any who^bave been under suspension, a note is required stating whether 
it has been expressly declared that the period of suspension shall count as service qualifying 
for ;|^nsion (Article 417 ot the Civil Service Regulations). 'Ihe name nf an officer wlio is in 
transit anotlier office on the Ist April should he shown in the return or the ollico from 
which he has been transferred, with a note that he is in transit. 

(J ) A separate detailed statement should be prepared for each permanent establishment 
existing on .let April, whether paid from geneial revenues or from local funds, and not more 
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than one eetablishmant ahonld be exhibited on a single pnge. When the pay of any estab- 
lishment or of any indiridn^ ofhcer is met partly from general rerenoes and partily from 
local or other funds, the whole pay shonld be shown in one statement, and the portion pay- 
able from each aoorce specified ni a footnote. 

(&) When cx)mplete(l in accordance with the above instructions, the detai led 
gjtiate mcn t should be carefully chec ked with the service books save in tlie^sos 
excepted in clause” fa), as it will lie the ?rnrt^^ which pension claims 
will be tested hereafter. A certificate of this comparison should be endorsed 
on the return thus : Compared with Service Books and found to agree.^^ 

56. The return should be accompanied by an abstract in Eorm -l-A, which 
will link together the gross numbers shown in the budget estimate of each 
establishment and the nominal rolls in the book of establishment. Forms for 
the detailed statement and the abstract will be supplied by the Accountant 
General. 


Alteration of Establishment. 

'^57. WhenJhe^§ntortainmen of«ft new establishment, or a change, temporary 
.or permanent, is pr oposed in ah 'oHicej a letter fully explaining the grounds of 
the proposition should be" submitted departnien tally to the Local QoveriUIiiant, 
together with a tabular statement in dtiplicate in Form “5, ’showing clearly its 
financial effect. If the change would affect onl^'a section of the establish- 
ment, the numbers and cost of the other sections ihay“*’b’e shown Ta" totals 
'.without detail, but full^particulars must be given for all in which any altera- 
tion ia^ recommended. The statement prescribed in Article 168 should also be 
.insubmitted when necessary. * 


1. In calonlatioTiB for tbe i)urp 08 €s of this rule, Bx^ange Compensation Allowance 
should he taken into account in all cases in which it is practically certain to he au element 
of the proposed expenditure. 

2. Where the pay of any post, existing or proposed, ri^es from a minimum to a maximum 
by periodical increment s,^he averq^j^ntfUy cost, not the actual or the commencing cost, 
must be given. This average cosb no doubt, varies under various circumstances, but under 
all "Ir^depends largely on the period of ri'ie. If tiie pay rise by five equ il increments from a 
minimum to a maximum, the average monthly cost will be taken at the minimum, plus 
two-thirds, or if the appointment is ministerial, at the minimum plus three-fourths, of the 
difference hotween the minimum and maximum; if the period of rise be twenty years, the 
average monthly cast may be taken at t!^o exact mean ; mother oases, an intelligent estimate 
should be made" 

3. The Government of India has directed that, before passing orders on such proposition» 
the Local* Goveniment should obtain from the Aooauntant General a verification of the 
figures in the column headed Pre aont s cale.** 

4. In the case of ^‘hemes which have to ho submitted to the Secretary of State for 
aanction, it will not always be necessary to pr»*paTe for that purpose proposition statements 
In full detail in Fom 6. 'When such a scheme involves the revlBiQn of a large estohliBh- 
xnentf comprising anbo|^ln^te and menial pests, the simplified Porm 5- A., pr^are7Th con- 
suIFation with the Accountant General, may hV'forwarded to the Qovexnm^nt of India, who 
will decide whether it furnishes gSufficient information or whUher Form 6 shp^ld be used. 
Where the simplified form tiss been submitted to the Secretatgr of '^tate, it will still be 
neoj^attarj to prepare statements in the ordinary form before effect can be given to the 
Seca^tary of State's general sanction. Where the scheme is composed of s eparate sch emes 
in dependent jof one anoth^ iojthe Heyenue Administration, final SAnotion ml^^e separately* 
«ven upon separate detailed statements for each section. "The ‘»ovemment of ImMa will 
decide m each case whether final sanction s1>ould be given by the Local Government or by 
the Goveminent of India, further sanction of the Secretary of fc^tate not being necessary 
unless the deviatfons from the simplified proposition statements are such as would require* 

Jrticlei 55— -57. * * 
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the eanctiou of the Secretaiy of State under the rulea «£ the Civil Service i Regalatum*, ur 
unless the Government of India consider such reference to the Secretary ot State neoes^y 
for special reasons, ' ^ 


^ Monthly Bill. * ^ 

68. Pay bills will be prepared in l ^rm. 6 with full detail of names, both of 
substantive and acting officers, and wilfsEow separately in the first ojoney 
column the salary or leave allowance claimed for each person for the month 
whether drawn or not, and in the second any amount not drawn, but held over 
for subsequent payment. The fourth money column will be used to show the 
amount actually drawn for each section ; and when salary is drawn for a 
portion of a month only, the rate^twhich it is drawn, and the number of 
days for which it is claime‘a7"3Eould be statecl either against the name 
of the ^ploy^ in the body of the bill, or in a note at foot of the page ; 
the salaiies of the persons included in each section will be marked off in it 
and the toj^aL uf each se c tion will be entermPm red ink. * 

1. The pay of hU temporary ebtabliahmeutfl (other than hot- weather eatablishmentB and 

temporary held establishments) which ore entertained under sauotion should be billed for 
separately, and sanction quoted. * 

2. * The names of policemen whose pay does not exceed B20 per month, and of other 
officers whose pay does' not exceed fiW per inontlji^may be omitted f«om the pay-bill, pro- ^ 
vided that a certificate in the following form is attached to the pay-bill : “ Certified also^ 

that all exceeding for whom pay has been drawn in this bill, have 

actually been entertained during the month.” 

59. Fines iftiposed on non-gazetted officers for ordinary neglect of office 
duty are properly recovered by from pay and consequent short 

^wings from the treasury. 

>B0. The monthly bill will be supported either by an*absenteo statement in 
Fojto. 7 or by a certificate in the terms stated at the end of tJhat form* It may 
be found convenient to have the certificate printed on the last page (^he bill. 

61. When the ^ame of any person appointed whether permanently or on 
probation to superior service appears for the first time in an establishment 
bill, either reference must be given to a previous appointment held by him 
(which should bo supported by a last-pay* certificate, under Article 63 (1) 
showing dates of making ovei^ and receiving charge, advances outstanding, 
etc.), or, if he did not previously hold any appointment or is re-employed 
after resignation or forfeiture of past service, a he^lti^ certifigate, as required 
by Articles 49 and 60 of the Civil Service^egulations, must accompany 
t he bil l. The number and dalte of sanction to appointnqpnife of persons other 
than natives of India on salaries of H200 a month or upwards should be 
quoted, ^ • 

Kotb.— The prodaotion«of a medical certificate is necessary iuthe ease of an officer 
promoted from uon-qualifyiog service paid from a local fund to a po»t in superior 
Oovemment service. 

62« To the first bill in which a periodical increment is ^wn by any 
officer, a certificate in Form No. 8 should be appended. 

The form provides for two alternative certificates. The first alternative 
certificate may be used in any case in which the increment is due for continuous 

• Aftk\e% 68— 
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service of the prescribed termi less only periods of suspeasion aad leave with- 
out allowances, which are shown in the tabular portion of the certificate. An 
increment so certilied may be drawn in the establishment bill without farther 
authority. In all other cases, the second alternative form is required, and 
whenever this foim is used the certificate with the explanatory memo, (which 
should show briefly, but dearly, the grounds on which the increment is claimed) 
should be submitk^d about one month before the increment falls due to the 
Aooountant General, who will pass and return it after check, and the increment 
may bo paid only on a certificate so passed. If the certificate be submitted at 
the time indicat^id, the Accountant /General will ordinarily be able to return it, 
30 as to allow of the increment being drawn when due in the ordinary establish- 
neut bill ; but if arrears of increment have accrued when the certificate 
returned, they may be drawn on a separate bill. 




Distribution of Salaries. 


^63. The head of an office is personally responsible for every salary drawn 
on a bill signed by him until ho has paid it to the person entitled to receive it, 
and has had the aoquiJttjijjse -oll signed by the payee, with, if necessary, a 
stamp. If the payee do not present himself before ^he end <»f the month, the 
amoui^ drawn for him must be refund^ by sl |Qrt drawa l m bill; his ' 

8alaiy"caa be drawn anew under Article 66 whence presents himself to r^jeeive 
it. ray may not, under any circumstances, be plackl iiv deposit. The leave 
aliowahoe of a noo-gazetted officer on leave in India must be drawn from the 
treasury from which his salary is ordinarily disbursed under the signature of 
the head of his office ; and he Ihust make nis own arrangements for getting it 
remitted to him, , 

1* The head of an office shoald give a lant-paj certificate (see Article 29) to an officer of 
his establishment who in transferred or deputed to another establishment, or wj^o is dischatged 
on pension. Tiie certificate should state that the officer has received pay oh the sabsoriberh 
'' establish meat up tlH (dat^) inclusive, and that from that d»te he ceased to draw pay on 
account of, etc. It need not ba countersigned by the Audit Officer, even in the case of 
' transfer from one province or circle of audit to another. 

2. In the case of an officer di eohai^e d on pension, the certificate should accompany the- 
application for pension, unless tlie appaoant oontinues in the service after sahmissiofi of 
his appHoation, in which case the Accountant: Qenoral, in issuing orders for payment, will 
direct that no payment is to be made unt^I the oertifioate is produced, 

B. When, with the speidal sanction ^ the Comptroller General, uudisbursed pay of any 
establishment is permitted to be retained in hand for more than one month, the amount so 
retained should be certified at foot of the bill as follows ^ 

Certified that R out of the amount dravxn on *he estahlishmeni bill for 
t9 are retained for future dUhfursement^ and that all sums drawn prior to that date 
have been dMureeddo the proper persons or refunded,^ 

f j64* The hoauo^an office is not at liberty to re-adjust the salaries of an 
by giving one (dlicet more and another less thaja tbe* sanctioned pay of 
his post ; nor may he dytrlbulte the pay of an absentee otherwise than as pro- 
vided in the Civil Service Regulations. Dut in the case of departments or 
establishments divided into grades there ii^ n o objection to^n excess appoint- 
taent being made in a lower grade against ^ vacancy leH unCll^d in a higher 
^adew not be used for the purpose of inordasing 

the numerical strengtii of an offioe. For each vacancy in a higher grade, only 
one extra appointment in a lower grade is admissible. 

Articles <;5—- 
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Arrear Bills. 

^^5* Arrear pay sliould be drawn, not in the ordinary monthly bill, but in 
amount claimed for each month being entered separately; 
wTSm^^^ou of the bill from which the charge was omitted or withheld, or 
on OTiioITik was refunded by deduction, or of any speqal order to Government 
granting a new allowance : such bills can be pres giit^ T ^ ^^ subject to 

the conditions laid down in Article^, and may inSG!^^ items as are 

necessary. 


Service Books. 

*^66' Special attention is drawn to the rules regarding service books, con- 
tained in Aiticles 816 to 822 of the Civil Service Regulations. The service 
book is a contemporary recor<l in minute detail of a 4 )ersQn.^s official career. 
Nqn^jjensKMHft^eer^ ^ distinctly shov^n as such in column 2 of 

Bervic^e» bonksj and everyj^try should be attested at the time by the 
of thej 2 ,®oe whose orders hSmrcaused it. It slTCIiTd be possible to prepare the 
fayTTill by checking the last-pay bill with the servfce books. 

y 67. The service books should be kept in the custody of the head of the office 
(Ai'ticle 818, Civil Service Regulations)^ When an e mploy e is transferred to< 
another office, his bervice book should be sent to the heatdoFthe office to which 
he is tfansf erred, and not made over to him, nor should it be given to him when 
proceeding on leave. When non-gazetted officers are officiatinGr in gazetted*" 
appointments, their servioe books bhouTdbe kept by the head of the office to 
which each such officer permanently belongs, bufcwhen they are confirmed in 
such appointments, their service books should be foi warded to the Account 
Offic e fo r record! 

Nots.— * lu service books of the old form which have no separate column for leave, the 
deHcription and term of the leave granted may be written across columns 2 and 8, the 
dates of oomme^icemeiit and end of have in columns 6 and 10 ; it may be convenient to 
make these entries in red iuk. 


Travelling Allowances. 

68. TravelliDGT allowances of establishments, other than permanent or fixed 
allowances, should be charged in a separate bill (EQ rm.flL When actual 
expe nbes are drawn under the rules, their details snouTd in variaWj be furnished 
in thTtravelKng allowance bill. At coaveni^Jnta»^^*ais during an officer's 
tour, alud as a general rule, immediately on ai^ return to tiie head-qu.irters 
station, a bill should be prepared for the travelling allowanca pf the and 
others who have attended him ; this bill may bq cashed at the treasury on 
tE i*?eceip t ^f Ahe^head of the office^ and the amounts distributed as m the 
* caMoFthe establishmenFBiB. ' 

69* A bill in« tbye same form, setting forth the details of the eevetal bills 
/ drawn on aoeount of the same month (if more than one), and e^lainin^ any 

XSiPbe sho&ld be drawn up aTTaerSaJ of the 
month, submitted for review and countersignature of the controlling officer, 
if any, and forwarded tTIEe Accountant Uene'falTTnTflw 
to eontiigent expenditure. This bill must bear a certificate as follows 

" Certified that I am satisfied that the Rmounts shown in the bill have been distributed 
to the officers named, and their receipts taken in the Sicqaittauce roll.'" 

• . 'ArtideB 65^69* 
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* NaTS*-«*The oounterfligainj^ officer may, if he prefer it, retain the bill for eheek of fatore 
bSlsj, and merely eend to the Account Office e notice tlmt he has passed the mtabUshment 
travdUog illowanoe bill of for the mouth of for R as follows »— 

XTo* of bOlfl pild «t IreMary. Amoont* Amoant disallowed. Baaseos. 

The oontaiDed the required certificate of the distributiou of tbe amouaW' 

70. When the travelling allowanoe bill is paid after countersignature by t&e 
•oontrolling ofiScer, it will bear a cei-fifioate in the following terms : Certified 
that the amounts drawn on former bills have been "disbursed to the officers 
therein named, and their receipts taken in the acqoittunoe roH/^ A similar 
certificate should be given on bills payable without countersignature. 

Inspecting Officers Establishment.;^ 

^ 71. When part of his establishment moves with an inspecting officer, the ^ 

head of the office may grant a last-pay certificate for that portion in order to ' 
enable him to draw from s^nother treasury such portion of the pay for it 
0iay be desired, the balance, if any, being drawn at liead'-quarters. ^le cannot 
talm advaucea on account of travelling allowances, but oau draw any amount 
due on a bill prepared as Ibid down in Articles 6S to 70. 

Compensation for Dearness of Provisions. 

72* The grant of compensation for dearness of food shall be admissible at 
the discretion and under the 8]>ecial_ orders of Local Governments and Adminis- 
trations and Heads of Impenal Departments, subject to the limits specified 
in the following rules 

(I) (a) When the price of tlie common staple food*:grain of the district is 
dearer than Bl for ten seers, all w^le^ime seryants of Govern- 
ment on civil establishments whose pay d^s not exceed B16 per 
mensem, or in the case of men required to keep a horse or camel, 
B25 per^ mensem, may receive an extra allowance not exceeding 
Bl-8 per mensem. If the pay of the officer is less than B5 per 
mensem, the extra allowance may be increased, at the discretion 
of the sanctioning authority, so as to bring up the aggregate pay 
and allowanoe to an amount not exceeding fM-8 per mensem. 

(&) When such grain is not dearer than &1 for tea seers, but is dearer than 
' i- ' ' BL for twelve seers, the said servants may receive an extra allow- 
j ance not exceeding*' B1 per mensem. K the pay of the officer is 

less than B5 per mensem, the ez^ra allowanoe may be increased, 
at the discretion of the sanctioning authority, so as to bring up 
the aggregate p^y and allowance to an amount not exceeding B6 
per mensem. 

jEarplanaiion^.-^-ln proviuoes in which the di^ndis.|ffe v^iy Urge, the taluk or other* 
suh-divisiou may be take ^ as the area for the application of the 
test prices. • • • • 

JEmplanation 2» — Loi^al Government and Adminiatratiqui tnay at their^diHoretion take 
the average of the pnoes of the principal food-mins instead of 
the price of the common staple food-giain of the district ae the 
• test. 

JSwpiimaitkm Umlte, 10 and 12 aeers per rupee, are maxima, and many Local 

Goverument or Administration ma^ at its discretion withhold com- 
pensatiOD until grain is dearer« Similarly, the paylimit of fil6 a 
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month tbonld ba regarded a» the maximum, Local Guvernmcnte 
And AdminiAtratlona baTiDg full power on each occasion of distrem 
prevaUing to adopt a lovver limit. 

(II) ITie allowance is admissible to men who are officiating or in, tern- 
pora y em ployment, provided that they ar^ drawing r^es of sj^ry 
whicnTiave been fixed with reference to rformal ciroumilances, but 
the allowanpl is not admissible to men absent on leave, or under 
guapensmn^ nor to part-time servants who are only engageJiby 
Grovernment for specific duties which do not prevent their earning 
money m other ways. , 

Not R.— Overtime ailowauoeR earned by Government Prens cmvloydn ehould bo taken 
iuto account in determining their pay for the purpoeic of this aiticle. 

(III) In the case of Government servants drawings coii‘'oli4ated rates of 

pay, part of whii*h i»as been expressly granted for the upkeep of a 
horse or camel, thn question whether they are fdigible for grain 
compensation should be decided according as their net pay, 
excluding the above-mentioned allowange, falls within or without 
the limit prescribed for ordinary Government servants. Thus, 
if a man has to maintain a h<>rse for the jierformanco of his 
ordinary duties, hut does not receive any special allowance there- 
for as a part of his <‘on8olidated pay, he would fall under the 
H25 limit ; but if he receives a horse allowanc'o, such allowance 
should be excluded, and the sole test to be applied for deter- 
mining his eligibility for the compensation allowance is whether 
his pay proper, excluding the hoi«e allowance, is or is not in 
excess of HI 6 or such lower limit as tlie Local Government or 
Administration may fix. The mounted men who are eligible on 
their personal pay to draw the grain compensation allowance for 
themselves may also get an extra allovvance^not exceeding Rl a 
month, at the discretion of the Local Government or Administra- 
tion, for the .extra cost of feeding their horse or camel. 

(IV) The orders in each case should be strictly temporary, and unless 

specially renewed should in ni> ( ase be held to continue in force 
beyond the end of the financial year in which they were issued. 

(V) Headsof Imperial Departments should not grant compensation until 
after reference to the Local Government of the province in which 
the officials, to jvhom it is proposed to grant compensation, 
are serving. 

Note. —The staple food of the district, tidnk or other sub-division means the 

obeaptist grauToF auyl^md oommouly usea by the peoplo of the tract. 


Mich 72. 
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Classification of Charges. 

73. Contingent charges inourred on the public service are generally divido4 
into classes, but the precise niles of classification vary according to Icjpal orders. 
In most provinces there are at least two elasses — 

:|(a) Contract contingent changes, 

; (d) Countersigned contingent chargesr, 

and the rules in this chapter relate ^^xpressly only to these two classes. The 
Local Government may, however, divide the contingent charges into ^ other 
classes if it thinks fit, and may niodify the rules in this johapter so tar as such 
classes are ooncomed, provided that— 

(f) Qoining.under contract contingeat charges, nor 

‘ ' regulated by a fixred scale laid down by competent authority, must 

either receive previous sanctioa pr ma^t be dealt with underlEe 
rules relating to counterj^igned contingent ohatges- 
(»i) All contingent expenditure must be entered in a coijliagen,t register. 

74. Contract contingent charges arc those for which a lump sum is allotted 
annually within which the oflScer may incur expenditure as required without 
further sanction of any kind. All other contingencies are countersigned 
contingencies, unless the Local Government has direcljpd any farther sub- 
division of contingent charges. 

Noti. — F ixed ftllowancoH for contmgeat exiienses whioli are drawn regalarly, irre- 
gpeotive of lli<^ actual expenditure inco^rei in any mouth, ai'e drawo in the establishment 
bill, and are not tabjeci to any of the ^ulen laid down in this chapter. 

General Limitt 

76* Subject to any orders^ of the Local Gove ’nmeut or controlling author: 
ity, an office* is allowed to draw money from the treasury for con tinge nt 
expenses Ihoirreil in the public service withid’ the amount allotted to him iu 
his budget est’mat^' or otherwise. For or dinary f^kpeusos, preyi )ua sanotloa is 
not required. It is for the l^ocal Government to dtffine the natujie aud limit 
joLcharges — ‘ ^ - 

(fl) which may be incurred witliout previous sanction, and 
(6) which require the previous sanction — 

(i) of any controllifig officer, * 

(♦V) of itself. 

Articles 75. • • 
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78 . NooJ^rjuay, without previously obtaining an extra grant, in^ur 
expenditoreTn excess of the mount provided for ooutingent cbarges under the 

3 ' VIm^T conceriVedT" an3 when an officer exceeds tte annual grant, he laay, 
r oWerai of (lovernmpnt, be held responsible for tlie excess. Some Govern- 
meats allow a disbursing officer free discretion within* tjiis limit, whereas 
others require him to restrict his expenditure within the grant for each detailed 
head of contingent expenditure, unless the controlling authority has pre* 
viously transferred to the head in which the excess is anticipated part 
grant under another detailed head. Again, the power of making transfers from 
the contingent grant of one district to that of another under the same major 
head is not vested in the same offieeis in every province ; the Local Government 
may retain the power in its ow[i hands, or delegate it, but the transfer can 
ofuly be of an ascertaiued surplus within the same major head. 

• H 

. Permanent Advances, w'.'/r ^ * 

y ^ ^ ' r f ' '' “ 

V 77. To an officer ineurring p etty ejypense^ which require to be paid at once 
before money can be obtained on a contingent bill, a permanent advance is 
allowed, wliicli is in general single fof the whole office, a District Officer 
IS not allowed one advance for laud revenue, a second for excise, and so on, 
but only a lurppjidvjanoe which is held by the Accountant General at his 
]»ersouar<feT)jt. 

1 . The Amount uf the iieripimeut advanoe for eaeb ^office is hxed by ths l^poa) Govern- 
ment on applioatioo through the Aocouutant (jeneral ; it tnant, of oouree, be lai'ger when 
jistance frum the treasury renders ita Iroqucnt roooupmeat lijfdouU, but should not be larger 
than is absolutely nocesBary. 

22* fi^dvanoe 19 intended to provide} on the respuneibility of the officer entrusted with 
it, for. idmergeat p«^tty advances pf aU kijada, though it is seldom that they will be needed 
for other than contingent oha^s ; thne, if a menial servant is requiied to trarel by xail, his 
fare must sometimes necessarily be advanced from this amonnt. 

3 . For the purpose of sanctioning permanent advances required for their own officer, as 
well as for offices subordinate to them, the Agejits to the iiov’eruor General in Central 
India, Kajputana and Baluchistan, exercise the poweisof a Local Government. 

^ Each officer w^io has obtained a permanent advance is required, on the 

I6th Apri l in each year, to eend to the Accountant General a short acknowiedg- 
inenTuiiTt the amouuc is due from, and to^ be accounted forJ^j^ himself ; ir'any 
officer should fail to make buch acknowledgment, the Accountant General 
should demand it immediately. In case of transfer of charge of an office, a 
.similar ackuowledguiLnt fur the fiU amount must be sent by the relieving 
officer. 

Nots.— G are should bt) taken not to multiply permsaenit adv.'uices unueoessaiily. An 
pffioer having sul*ord] nates who require petty sumsj}hi/idd.i:(ither sparp ^ portion uf his 
cgvu advapoe for thoir use than apply *£01 separate advattoes for flieitii^taCiDg acknowledg- 
ments' Fjom them in the same way as he bixnself furnishes the Aoiountaut General, and 
retaining them in his office; , 

• « , 

Sontingeut Begister. 

79. The Government nf India “expects that every public officer will 
exeroit'e the same vigilance in respect to petty ooutingent expcUbcs that he 
would d<f if S])Onding his own m‘>ney,'' and has further ordeied that 
re gister o f contingent expenditure shall be kept in each office, and l he initials of 
the head of the office fchau be entered iig.uust the date of payment of each item/^ 
• ' Arliciee 76-^79. 

* d2 
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♦iXSO. This reg^ister will be in Form 10, printed on royal paper, in which ead 
Accountant General will assign to the several columns headings suitable to the 
condition of each deparfcment and office* If the contingent jgsjmt of an office 
be divided under two or t hree main sections only, still under each, the most 
common sjil)Jtiteads^^paay beHeJailod, and a 

^jugd items ; if the grant be parcelled out under many detailed heads, the 
most common will have each its own column with grant noted at the top, while 
the rest with their grants will be thrown into the column of unusual charges. 
An unusual charge, falling under any of the sepanite columns, should be 
described in the column headed Description,^^ though the amount of it is 
entered only in its special column ; and the sanie Desciiption column will 
serve also for note of the month or ])eriod to which any recurring charges 
rent or punkha pullers) entered in the other columns belong. 

1. If inoio convenient, ‘a separat^register may be maintained for each classy of contingent 

charges. " ' 

2. The most important <'iomm^n^hoad» of jppntingencioR are noted below ; any others, 
which it rnav^ be convenient to record H^^paiately, may be added to the list, and those here 
specified may, if desired, be fuitber sub-divided : — 


(a) Sect ion -widting. 

(i) Coht of land. 

(c) Law (‘liargos. 

{d) 'I’onr charges. 

(cl Purclmse and repairs of furniture. 

if) Purchase and repairs of tents, 

le) lure hast* of books. ^ 

(i) Couii'iy stationery. 

(k) Carriage of stationery. 


•/'(/) Hot and cold weather charges. 
Service telegiams, 
in) Official postage. . 

(o) Remittance within district. 

(p) Treasury charges. 
y (<?) Cloth for records. 

* ( r) Misctdlaneous. 

(jr) Kents, lates, and taxes. 

(V) Hill 30 urn(‘y chajgos. 


3. No charges shall be entered in anv contingent bill for any postage labe's but service 

labels, or for any telegrams other than State teh^grams. The posTage charges must 
be supported by the ti ensury receipts for the inouny, which should always bo given upon a 
printed frqm enlircly filled up l>y the treasury and sij;ned by the Treasury Ufficer, and the 
telograpli by i eceipts rom the Telegraph Department, showing that the telegrams 

have been cla*'8ified as State tolegiHius, except when, under unavoidable oiroumstHUceb, tlie 
Railway Telegraph is used. The charge for evi^ry telegirim not marked “ State " must be 
supported by a coitiiicate from the head of the office that it was ofi the public service. 

4. Books of telegram forms required fi)r official use may be obtained free of charge from 
the Superintendent, (iovernmeat Printing, Calcutta, under ^aiK'tion given by Local Govern- 
mejatfi or h<*ftds of departments. * 


SI. Before the retriwter is brought into use iu the disbursing office it will 
be ruled, and a.s the office cashier pay s awayUny money, he will enter the date, 
nanejjf payee, and nunilyy:^,9ljgTub-^ in the three columns to the Telt, 

the amount in the proper column (mirkmg off all the others); and in the case 
of any nnusuaJ charge, he will also take against the description the initials ofr 
the officer incurring it. 


Regarding the eu trios to be made in the final coluipjOB, se& Article 92. 
w 82. At the end'of eaet mouth the forwani tp fad of eaeh colflmn should be 
made in the disburser's registei, and when the fooFoFth^page i« reached, it 
should be carried forward in ink to tiie top of the next. To enable the 
dieburring officer to watch the progress of the expenditure under e^Wetailftri 
head> as comparcKi with the budget giant for it, a Eroggssive tetifflSf^ 
ctvl^ns mu st be made monthly, immediately after the moSISly 
in^ude alT'paymeiids'tmdnr"^ work bills Article 96) 

from the commencement of the year up to the end of £he last expired month. 


Articles 80^88* ’ 
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v^3. When it is necessary to draw money for contingent expenses £rom the 
treasury as, for example, when the permanent advance begins to run short, and 
in any case at the end of each month, or when a transfer of office takes place, 
the cashier will rule a red ink line across the page of the register or registers, 
add np the several columns and post the several totals m a separate bill^forf 
eaeh--“dlgs»^^ oharges . In a bill for counttersignc^d co^ 
cblirgee d etail s mustTe given of the numbers of the suB-voucniffi^'j^^ 
e3S?h*bntry7^e amount being given onlylnthose "cases where a sub- voucher 
isTor more than ftllL In a bill for conteaet continireiit charges such details 


only need be given as will suffice for the proper ‘■da*<?5ifioaili>u'<Tthe charges, the 
sub-vouchcrsior pn gtagA and tele g ra ph p^iarges should he attached to tlit> 

bill; the remain in g^s ub-voucW s are re&ned in the office, except those which, 
ill the case of counlersigned contingent charges, the di'-hnrsing officer is 
authorised to destroy, and no details of their number^ etc-, need be given in 
the bilk Lis with the so b « voipiKei g an d xegisters will be laid before the 

head of the offic^ who will putliis initials against the date of each payment 
and si gn t he bill, which the cashier will then date and number and present 
for payment at the treasury. 


1. It has been ruled that the ]^ad of the office must himself iaitial the eutxi^in . tho 
contingerit Xfigister- If this duty lias been performed by a non-.i^azetted ofiioor tluriiii? the 
aL»enco of tlie head of the office, the latter must, on return to hoad-quartur'<, review the 
register and re-initial the entiiew. 

2, When the advance running short, a demand may he presented in cx'H'bs of the 
balance ; thi^j item too should be charged in the re^ster and included in llie bill, the number 
given being that wliK'h the sub-voucher will bear when payment has been made. 


84. All olipTgQfl infinr7’(^d paid andL^rawm at once, and under no 

circumstances may they be a 1 1 o wed^^o ^sFa^^ to be paid from the grant of 
another year. If possible, cxpemliture may be postponed' till the preparation 
(Jfa' newbudget has given opportunity of making provision, and till the sanc- 
tion of that budget has supplied means, but on no account may charges be 
actually incurred in one year and thrown on the grant of another year. Wuch 
a course is obviously improper, and has repeatedly been strongly condemned 
by the Government of India. 


84A. No m 2 Bfi^.^houId be withdrawn from the treasury unless it is 
required fo r imm ediate disbursement. It is not permissible to draw advances 
frOiir''tKe treasury “ eiftTer" for the prosecution <>f works, the completion of 
which is likely to take a considerable time, or to prevent the lapse of 
budget grants. 

4*^^ 85. The charges of two piaiar hca,d s may not Be shown in o ne regist er,, nor 
•included in opflj^ But expenses which are share d in sonse'Sxed proportion 
betw een twp™ETaQ3 iflfl.jaf ^ office should, unless they ore reviewed by 

difffertifiT^utTk^^ appear in one’tslll ; as, for instance, charges for purchase 
and repair ot tents, or for"Jufhiture^ be used by *the retinue and magisterial 
b rane feVoT a idifetriet offii^wEiose bills are submitted forlEe countersignafure 
oFaTJommifisioner. In such a case the joint grant may be entered in one 
register only for purposes of control, the account adjustment being left to the 
Accountant General. 
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86. When for any obarge epecial sanction is necessary, the sanction must 
be quoted both in the bill presented for encashment and in the detailed bill ; 
and xvhen expenditure, for which a lump sum is gi*anted under a single 
special sanction, is continued over more than one month, the second and 
subsequent month bills should bear a note of how much has been spent up 
to date under the sanction. 

87. Contingent cKarges are to be recorded as charges of the month in 
which they were actually disbursed from the treagfary ; and if a contingent 
bill beaded as belonging to one month be presented for payment in the 
next, it will be returned for correction, as it must be treated in the accounts 
as a charge of the rarmtii in which the money is actually disbursed from the 
treasury. 

Countersigned Contingent Charges— Monthly Bill. 

88. (tf) From the monthly totals of the contingent register the monthly 

detailed bill will, in thctCase of countersigned contingent charges, be prepared 
in Form 11, beaded at the freamry^ and showing the tfioiitlily total 

of each column, with description of each unusual charge ; the numbers of the 
sub-vouchers will be cuteVed agjfinst each item ; at foot will be a memorandum 
of the number and date of every contingent bill cashed at the treasury, arul the 
sub- vouchers included in each, and t^e amount charged in the bill must be 
agreed with the amount actually drawn from the treasury witliin the month. 
It will be signed by the head of the office and submitted the controlling 
officer, or, if there be no controlling officer, to the Accountant General direct, 
with all sub- vouchers for service i>ostage stamps and telegram charges, and 
for all sums above BIO, and^a certificate in the following form for smaller 
ones ; — 

I certify tliiit the expenditure charged in thin hill could not, witli due Tigard to the 
interests of the ]»nhlic service, l>e avoided. I have satisfied myself that the charges entered 
in this bill have been really paid. Vouchors for all itians of expenditure abovt* HlO in 
amount, all sums paid for postage stamps and telegmms, and all work bills are attached 
to the bill. 1 have, as far as pO'^sihlo, obtained vonohevs for other gums, and am responsible 
that they have been so deata'oyed, defaced or mutilated that they cannot be used 
again. 

(b) If in any month the monthly proportion of the budget grant Las been 
exceeded, a report of the special circum^stanccs which rendered the excess 
necessary should bo sent to the countersigmug^offioer with the detailed bill. 

1. A District Officer need not personally give the certificate required from a disbursing 
officer ; with the sanction of the Commissioner, or, in the Madras Presidency, of the Board 
of llovdnne, he may delegate the duty to one cf his gazetted subordinates. 

These orders touching the use and defacement of vouchers are applicable to all moneys 
disbursed b.y Government officers jin their official capacity, even, to take on instance, from the 
Wards Kate Fund. 

8, When, in^paying rewayde to mformers, it is not considjsred desirable to disclose the 
names of the payees, a ceitifl^le m OSsnal^^ of the Collector^ to the edect that the 
reward has been duly paid, should be submitted to the Accountant General in suppoit 
of the payment in lieu of^the payee's receipt ordinarily required. * 

89. Officers whose contingent bills require no countersignatui^e, and who 
do not embody in their bills charges of any officer dealing separately with the 
treasury, need not submit monthly bills ; but they should draw moi^y from 
the treasury by bills in Form 1 2, showing full details of the charges. 
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1. UluBtiatiosB miiy be neoe:»ai^ to explain the second condition. A, whose bills do not 
require countersignature, bat subordinateti wbo hold part of his permanent advance and 
replace themselves in funds by sendiDg paid vouchers to A, and obtaining from A the amount 
of their actual expenditure ; A need not submit monthly bills. The bills of B do not require 
countersi^ature, but bis subordinates ate allowed to deal direct with some treasury, premmt- 
ing bills for encashment, which are <o be adjuated by Ii*s monthly bills ; B luusVsubniit 
monthly bills in ad 3 usiment of the bills cashed by himself and his subordinates. 

^Coxmtersignmg Officer, 

90, It is the duty of a countersigning officer to see that the charges made 

in a contingent bill are of ohviousjaeceswty, and are at fair and reasonable 
rates; that previous sanction for any item requiring it is attoclied ; that the 
requisite vouchers are all received and in order, and that the calculations are 
correct ; and specially that the expenditure has not exceeded, and is not likely 
to exceed, the grant of the particular district under the head concerned. If 
cfx] )epditu re be progressing too r/pidJj, he should copimunicate with the dis- 
bursmg^lScer^ana insist on its being checked. It is no answer to say tliat 
the charges have been really incurred on account of another district, and 
(Article 97) cannot be recovered : if they were Anticipated, provision has doubtless 
been made for them in the budget of the province, and the grant can be made 
available by transfer from the grant of the other district ; if they were not 
anticipated, a case for extra grant may possibly be made out. If the monthly 
proportion of the budget grant is at any time exceeded, the countersigning 
officer is required to note on the detailed bill, for the information or the 
Accountant General, that he is satisfied that special circumstances have 
rendered the temporary excess necessary. . 

91. On receipt of the monthly detailed bill in the office of the counter- 

signing officer, its figures will be transcribed in a register of the same form 
as the disburser^s register, with similar description of the unusual items, and 
the bill will then be reviewed by the countersigning officer with the sub- 
vouchers. Any disallowance, with the number of the subn^oucher, and exjilana- 
tion of the objection, will be noted on the bill at foot and in the " Kemarks 
column of the register, and the amount shown in the register in the column 
affected will be corretted in red ink ; explanation of the objection should be 
given on the reverse of the bill, if there is not room on the face. The counter- 
signing officer will then take up register and hill together, enter in the former 
the date of admission under his initials, sign the bill, and despatch it to 
the Account Office with the large vouchers, an3 the following certificate in lieu 
of the smaller ones :— | • 

1 ceitify that, in support of every charge of more than RIO made in tbi» hill, a receipt 
or other voucher has been given me, and is now in my pos^st^ion. The receipts and vouchers 
for service stamps, State telegrams, and items in excess of R1(K) are attached to the 
” bill, and 1 am responsible that the receipts and vouchers for all other eteifis of more than RIO 
ore in proper form and order, and that they have been so cancelled that they cannot be 
again used to suppoirt claims qgainst the Government. All work bills are also appended. 

1. The wSrd item refers to items of expenditure, not iCems of charge, e.y., a charge for 
B120 for sectioD'writers woula not reejuire to be supported by a voacher if the amount was 
made up of sums paid to several individuals, none of which exceed RlOO* 

2. In the absence of the countersigning ofEoer, the examination and countersignature 
of the hill may be performed by some responsible gazetted officer authorized by the 
countersigning officer. 
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92. There urill thus be two registers of the same form in the offices of the 
disburser and the countersigner, in the first a single line will be given to 
each sub^voucher ; in the second, to each monthly bill, except that each dis- 
bursement which is unusual or special will have an extra line. The third 
column of the form would be used in the district office for record of the 
numbers of sub-vouchersj but in the countersigning office it would be blank. 
Again, for the columns to the right, that concerning the detailed bill would 
show in the district olfice the date of its despatch : iif the other, the date of 
its receipt. The column for date of admission would in the countersigning 
office show the date of despatch of the countersigned bill, while in the case ot 
the district office it would record the date of recovery of any disallowance, or 
that of tl\e countersigning officer’s letter further passiuir a disallowed item 
not yet actually recovered ; any disallowance would be recorded by each in 
the column of remarks on the same line with the figures affected. 

• jDisallowauces. 

m 

93. Afi-er despatch of the hill to the Account Office, tue countersigmug 

officer should communicate any dkallowo-ncc to the disbursing officer, and its 
amount should be without fail rcBuiided by i^iort drawing on the next contingent 
bill pi-esented at the treasury for the same department ; therein the gross 
amount of each sub- voucher would be entered^ and below the total would be 
entered ^‘Deduct disallowed from hill of ft 

and the re(‘eipt given would be for the net amount only. • An item disallowed 
must without fail be recovered, and if, after correspoiideuce, the countersigning 
officer withdraws his objection, the amount may be re-drawn ; after the 
total of the sub-vouchers in tfie next bill presented at the treasury would be 
entered “ Add vxmouut of disallowance from bill of 
refunded by dodmition from contingent bill No. da^ed 

, and re-allowed as per the receipt would be 

for the gross amount,^ and the items would be re-included in the next monthly 
contingent bill. 

1. It ''ill b© observed that the totals in the dieb^irBer'g repistor are those of amounts 
charged, not of tliose admitted bj the connterei^ming officer ; but when an amount disallowed 
by him on one detailed bead is adjubtd by a slmit charge on anhther eneashed bill, the 
a^ual charge for each head may be 'forked out by entering the amount retrenohed in black 
ink with a mtnus sign in the oolunin of the retrenched bead on the line of totals for the bill 
in which the adjustment is made i the forward totals will thus be correct. ^ 

• 

' Inspecting Officerq^ Bill. 

94. An inspecting officer cannot take advances on account of office con* 

iingent charges He should provide himself with a portion of his permanent 
advance, and recouj} himself from time to time . by presenting at the different . 
treasuries contingent bills, in the ordinary form, for recovery of contract or 
countersigned contingent charges, as the ease may.be. ^Tbos, in the case of 
oonutersiened contingent chrCrges, one detailed bill may adjust mftney drawn 
at more wan one treasury ; and in 'this case it will I»e well to require detail at 
foot of the bill of the places of payment of the several encashed bills, as well 
as their date8*and amounts. But the amounts drawn will all he taken as finnl 
payments, and not as advances. * 
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Inter-departmental Transfers. 

The followiDg rules are prescribed for regulating the conditions under 
which one department of the public service may charge a^othCT_^^^rtmen 
. for servicesIrSHered 0 r articles supplied to it, and the procedure to be observed 
in recording such charges in the public accounts: — 


I. — For the purposes df i iiter-depa rtmcntaJ payments* the departments o£ 
Government are divided inb) s ervice deptirtmentB" and commerced 
departments, according to the following principles : — ^ ” 

J.— Pub lic Service Peparlmenh^ — These are constituted for the 
dischar ge of tF ose functions which either (a) are insepar- 
able from, and fogn^j^rt qf^ the idea of Govenimentj or 
{h) are necessary to, and Torin part of, the general conduct 
of business. Their cost is shown m the public accounts as 
^ the cost of the seryi^ aa a whnle^ autl witEou{"*~feferehce to 
the details of service rendered : • 

(a) Departmenta clagBed under Adrainiitration — Jailw, Police, Roads 
and Euddin'^'fl^ Irrigation (»e.. Maintenance of Public Tanki 
and Waterways), Military Works, Army. 

(i) Survey, Government ^rinfing, Stationery. 

B.^^Quad-Comirerctal Departments. — ^These are maintained for 
the purpose of rendering particular services on paymjgpt 
made for the 6ervi(_;es ^jcendercd or for the articleiTsu]^ 
Their fuiietionrare not part of <the ordinary idea of Gov- 
ernment or administration: e.g , — 

Forests, Pqst Office, Telegraph, Railways, Irrigation (supply of water), 
Oin^rma PlantaRons. 


n. — A co mmercial departm . ebarffa.. ..any other department for 

services rendered or articles supplied in the same Way asTt would 
charge a ‘member of the public. 

III.— The charges permitted by rule II are confined to charges for ser- 
vices or supplies which it is the object of the existence of the 
department to render or to furnish. 

Nots. — The Forest Department may charge any oilser department for vegetable or ani- 
p ial pr oducts extracted from a forest area, and also for minerm produotn, unHSlffiu^ Upihefiiir 
pfodi^B are extracted by the direct a|biicy of the department concerned under itg own 
supervision and without the intervention ot contractors or middlemen, for its own use, and 
not for disposal to the public or other departments. 

• , IV.— Serviq g departmen ts are not allowed to mafeejsbaM^ 

de partments for _gfirvices which fall within the class of dutMis”76r 
which-tHcy a5% constituted {see rule VI). 

1* Co nvict labn nris. however, usually char ged fo r, such as that*bupplied to the Public 
Works Depfurtment (Government of India, Finance "Department Reiolution No. 6I7» dated 
26t£r7anuary 1872), and to the Forest and Marine Departments at Port Blair. 

3. Expenditure on buildings by Public Works Department Officers id Bombay on 
account oPtbe Indo-European Telegraph Department should be debited in transfer to the 
latter ]><partment. 
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V.— In exceptional cases^ where it has been considered advisable to show 
in one place the entire cost connected with a service of a commer- 
cial department^ charges for services rendered by a service depart- 
ment to a commercial department have been allowed : — 

• Supply of stationery and printed forms to Ratlways or the Postal or 

the Telegraph Department. 

VI. — A bra^ch^jftf^a seiymg, ^ general 

duties is someliiaefii principles ; and 

so far as regards the work of this branchy it is allowed to charge 
as a commercial department : e.g . — 

Jail xnanufaotnrf, Survey n)ap-publishing, Printing (PabHshing 
Department), Steameis employe in earning frtight, Mint (Mis- 
cellaneous ScrricGS other than Rupee Coinag^. 

V^II.-^A branch of a department, whether service or commercial, con- 
stituted fpx the subsidiary service of that department, but employed 
for analogous service of another department, may charge that other 
department: e,ff , — 

Workshops of •a Department, Agent for Government Consignments 
(aervices for Civil Department), Mathematical Instrument Factory, 
Commissariat (employ e& on petty services), Dockyards, Arsenals. 

Vlll(tf). — A regularly organized Store branch of a department (whether 
service or commercial) should charge any other department whose 
requirements it is made, for the convenience of the public service, 
to supply : e.g . — 

Medical Sjbores to Civil Departments. 

Ewcepiion. — Military stores supplied to Imperial Departments 
from Arsenal. As the issue of .these stores repre- 
sents military or ywa-^f-military operations some- 
where, nothing is gained by giving credit for 
« them under Army.'^ 

(li). — In order to prevent undue exaggeration of the public revenue 
and expenditure, a store departmjgnt which is systematically 
employed in supplying the requirements o& another dep artment, 
should take the credits it receives by deduction from its expenditure 
on stores, and not credit to receipts. 

IX. — Petty and casual ^ipplies made for the convenience of the public 

, service to one department, of stores or articles purcliased for or 
belonging to another department^ and not borne upon a systematic 
store account, should, unless there be objection on the part of the 
supplying depaertment, be furnished without payment. 

X.—' A j^abjio department cannot be assmed to pay revenue to Govern* * 
ment ; but f ees a nd duties leviable by law must be paid by public 
departments in the same way as by prwate Jhdividuals. 

XI . — All pay mbnt s jof amonnts due by one Public Department to another 
should "Be made by book transfers, except when such transfers do 
jnot'^EQilt “tte methods of account or of business adopted by the 
receiving department. , 

Nots.— T he ooet of itationeiT and printed forme supplied to State Railwaye (inoluding 
linea under sunrey or oonstruction) is payable in cash. 
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In the case of work done by a G^vernimeni fact ory (such as a jail, 
mint, workshop) or other authorized transfers, the officer in charge will, 
if the adjustment is to be made by book transfer, prepare an, invoice of the 
quantity and„ prir^ ^ and forward it in triplicate to the officer 

i^rve^ wh^ on approving the invoice, will countersign all, and return one copy 
to the supplying officer. Another copy he will file injhis own* office, and the 
third he will attac h to his conting ent bil l for the current month, noting the 
amount in the sta.tement account at foot, m order to v^ork out the available 
balance of his grant, but not including it as a disbursement among the charges 
of his bill. Before despatching his monthly bill, however, he should post 
the amount of the workjbill in his contin gent re gister, and. include it in the 
forward total, in orderHiat he may agre^Tiat forward total with that shewn 
in the statement of account on bis contingent bills ; in the re gister o f the 
cou ntersigning officer the amount oE such a bill should in Hke manner be 
separatel^ntered. Such invoices will never be retained by the countersigning 
officer. • ' ' 

Note. — 4P}ie officer served cannot charge the amount in his contingent bill, as no ca^h 
payment is made, bnt only a hook adjusiment in the Aooonnt Office ; but the amount 
ayfti |fl.h3a f nr iwT^^ip^pnt ea pi^ndlture i« reduqe d. and*BO, to work oat the available haland^ 
norois in the regrsEer of contingent ^expenditure, and in the ftatement of account a/ 
foot of the bill. 


Expenditure for other Officers. 

It is often expedient for a public officer to make purchases or incur 
expenditure in another district, making his arrangements through an officer in 
that other district. If the amount to be paid on Recount of conti ngent exjj gn- 
diture incurred in this way is ^not less tha ,ii R50. payment may be Baade by 
tmigfcr receipt, hut otherwise every public officer who incurs expenditure in 
tms w^ay must treat it as^ej^ifin^ture of his own office, and not demand recoup- 
ment by t ransfer rece ipt from fHe^IficeTarw^ request he, as an agent, 
incurs the expenditure. Tlie charge must, however, be taken as ^xp ^nditnm 
oLthe dfipaxtment to which the officer requiring t^e expenditure is attached 
and therefore an officer should address his apj)lication8 for any service to the 
principal officer of his^ department in the district indented on, , a^lice officer 
shoul^ask^t]tifi,.JRiisfeict Supexiptcndcnt, not the Magistrate, to " purchase 
iHankets 5)r him. The Magistrate m such a case would pass on the indent, or 
the voucher if he has supplied any articles, to ttie police officer, who would deal 
with the charge as a final one of «his own dfficS," applying to the proper 
authority for an extra grant, if hjp own should fall short before the end 'of the 
year. The responsibility for obtaining proper sanction always rests with the 
originating officer, 

1. This rule is not applioable when purebases are effected in the mpital town of a 
' presidency or province ; tbe cost may then be sent br T . Receipt. • 

2. This rule does not apply to expenditnre rbargeable to lo»jal funds, which should 

always be recovered. * * • 
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Sundry Rulings. 

98. Certain rulings relating to contingent charges may be noted : — 


(a) Salaries and fixed allow- 
ances. 


f 


(J) Hot-weather cstabUth 
ment. 


No Hakry charges of any kind (except for pay^ of_ hot- 
weatber eKt^Ushment, of karawaa or orop-'watchera 
in KilucliTstfin, of coolies engaged on Public Works on 
ilaily or monthly'Wrrges and audited by the Civil 
Account Officer, and of J;emporary Field establishment 
of Surveys and Settlements) and'ho a^l ditions to pay 
may he charged as contingent expendiEurO orlnclacied 
in contingent bills, not even p aj of p eotis in hospital ; 
such chargen should be diawn onSi^Srate bills. Fixed 
tr.tveHing allowance and h ouse- rent, et(i., should be 
draT^rfalong with the pay ofan otlicer. 

Hct-weafcber establishment and fittings are a Govei n- 
inent charge, subject to the control of the Local 
Government. 


(c) ScK'tion-writiiig jflid 
copyins^. 


(i) Official publications 


No charge may be made for section-writing, i.ef., fbr 
‘^opyinjj;jQa>,tn^<jjdpt.ijy pjeoo-work, wjtlfout the pye- 
viouB sanction of the auflidiity which could sanction 
runpIoymenV of an establishment. The sanction 
should spetjify the nnmbei;^^©! men, the number of 
woids to be copied per rupee, and the rate for tabular 
work* The sanction may be given to the expenditure 
of a specified maximum sum in a fixed period, and 
the bills must state the number of persons paid and 
the amount of matter, Ni) person in receipt of a 
sshiry from Government can be paid for section- 
writing save with the special sanction of the Local 
Government, and no periodical all wanoe may be 
charged as section -writing. 

Official publications issued in Indlay such as the Civil 
Lists, the Codes of the Financial or Public Works 
1 Apartment, the Army Lists, etc., may be supplied to 
offices, the cost of which is charged to Jnaj>oiial or 
Provincial Revenues, only nuder instructions fiora the 
Departments of the Government of India or the Local 
Governments. In such cases, no payment should be 
required for books of this cla^s. Local Fund Boards 
and Municipalities can obtain, on payment, copies of 
such publications from the office where they are 
on sale. 

^ Postal and Telegraph Guides should 

bts obtainea from Post and Telegraph Offices qp -msh 
p^jpent, ani the Telegraph Gazette through the 
Controller oF Stationery, Calcutta, under the rules in 
F. D. Hesolution No. 5967, dated lab November 1888. 


Publications like the Madias and Bombay Army Lists 
which, though issued under the authority of Goveri\; * 
ment, are published by a private press, are also 
excluded from the operation. of the rule. Payments 
for the number of copies of such publications taken 
by Oovernmeut will recovered by tfie press on bills 
submitted against tne department concerned; or 
. against the Controller of Stationeiy, Caloutta* when 
the publieatioDfl are obtained througii the agency of 
that officer under the rules prescribed in the Besolu- 
tion in the Financial Department, No. o967| dated 
1st November 1888. 
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{«) Books, newspapers, etc. . No books, netrspapsn or oUiBr periodicals may be 

obtained withont GoTernment sanotion. The rules 
regarding^ their purchase and supply are to be found 
in Financial Deparbmtyat No. 2980, dateii 2>th 
August 1884. No. 207, dated 16th April 1886, as 
• modified by No. 3068-S.R.f dated 28th July 1902, 
and No. 6967, dated Ut November 1888. Except lu 
Madras and Dombay, newspapers and periodicals 
shonld be obtained through the Controller of Stationery, 
Oalcuti^, and no charge on this a(3Connt siiould bo 
pawed by an} Account Officer on a oontingeut bill. 

Payments fur Rooks and Maps procured from abroad 
should by preference be made in India either through 
an agent or a bank on bills diawn by tne supplier. 
When tiiis is not practicable the remittance shv^iild be 

• made invariably ihrougii the Local Acconntant, Gene- 

• ral, who should be responsible for purchasing the bills. 

Judioial Oiliccrs m.iy purchase books suitable for a Law 
Library, withm their Budget allotment, without ob- 
taiulng previous sanction of Government. 

Noth.— This article does not apply to maps supplied by the Survey Department for 
which there is a set (if rules issued by the Surveyor General, which ia published at pages 964 
and 966 of Pait 11 ot the Gazette of India, 6 th September 1902. 

(/) Stationery and -Rubber Local purchases of aiticdes of stationery (Including 

rubber stamiJS and ink for them) usually supplied by 
the Stationery Office are not admissible, unless specially 
sanctioned by the l^ocal Government. 

Charges for country stationery and carriage of stationery 
in the lai ger olhces, as for instance, district offices, 
come under a separate major head ** Stationery and 
Printing,** and should be drawn on a separate bill. 

Whenever the oo>t of an establishment is divided 
between two heads, the charge for service postage 
labels may be divided*in the same proportion. 

Country scales are quite good enough for Weighing 
letleis. They can be obtained from the Postal 
Workshop, Aligarh. 

Liveries, when the charge is Im})enal, are supplied to 
messengers, otller than those on the Viceroy’s staif 
or ill the Political and Postal Departments (for which 
special rules exiht), under the following rules;-— 

To mesi'engers in personal attendance on a Member 
of Council, Additional Member of Council, Secre- 
tary or other gazetted officer of the Secretariat of 
the Government of India, the Adjutant-General, 
the Quaiiier' Master Qenerai, ot» other officer of the 
j^riiiy Head-Quarters, or other officers who may 
from time to time be bi ought under these rules 
by the Goveinment India, liveiies may be 
supplied'every other year, unless in case of wear 
and tear, or for other special reast n, the more 
frequent supply is sanctioned by the Government 
of India. The limit of cost fs E22-8 for a 
messenger, and S30 and ftdO for jornfidars, 
according to the rank of the officer on whom 
they attend. 

• The Belt and badge ordinarily worn by peons are not anoluded in the term livery. 

• Article 


Stamps. 

(^) Postage labels 
(k) Country scales 

(t) Liveries (lmi>erialj'* 
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(it) Other o£Boes should be brought under the rale 
issued by the Loeal Qorernment for Provincial 
Eetablishmeots in the tame provinoe. Tbete rules 
are exteuded to such by the GoTarnment of 
India on application male through the Local 
Government whio];^ should state the rules issued 
by it. 

(Hi) Any inferior servant attached to an establishment 
located on public grounds at a hill station may be 
provided with warm clothing, oosting ii7-8 a year 
or 1115 every seoond year, and with a blanket 
costing B2-8 evoi^ year. Warm clothing at a 
cost not exceeding BIO a >ear may also be supplied 
under the sanction of the Agent to the Governor 
General to any (lovernment servant in Baluciustan 
whose pay and allowances do not exceed B20.a 
month and who Is not entitled to liv^ry.j 

The cbaiges must be brought together in the loontiu gent 
bill in such a manner as to enable tlie Account Office 
to see that ^he total cost is within tlie limit prescribed^ 
.tnd that the rules have been observed. 

Charged for liveries and warm clothing should always 
be Hupported by certiticates to the effect that the 
incumhents of the appointment.^ held by the messeu* 
^ers for whom liveries are Miarged have not been sup- 
plied with liveries during previous 12 or 24 muuth>4, a-t 

• the case may be. Full details, supporti^d by the proper 
* vouoiiers as to tlie number of liveries and the rate 

at which paid for, should also be stated in the bill.]) 

• 

( /) Liveries (Provincial)’*' • Wiere the charge is Provincial, liveries may be supplied 

under rules issued by tlie Local (xoverument, which 
rules should (1) name the offices the messengers of 
which may be supplied witii livoiies ; (2j state the fre- 
quency with which t'uch messenger of those offices may 
be supplied with liveries; and (d) lay down maximum 
limits for tlie cost of each livery. The rules sliould 
require the officers, who are Allowed to supply liveries 
to their messengers, to show the total charges ^n 
a-oount of eaoh livery, or each set of liveries, m a form 
•which will enahlo the Account Office to check the 

• expenditure, and to ^^'e that the rules laid down are 
duly observed. Warm clothing may be supplied under 
orders ot the Local Guyernm'Mit to watch men, ^gu<irds, 
and other menial servants requiring it. 

JyT.B,— The rule as roi^ards the sub mission ot oertifio^ito and 
details u Aruotes («) .viso appbe.^ in the case of 
• . liveries (Provincial). « 

/ (k) Articles of Euruj.^3 mauu- Articles of European manufaiiture, except such as should 
^ facturti • under clauses (/), (t) and (o) 5o (ffitained by iiidi^nt mi 

• * the Controller of ^tatione^y, sh ruld •ordinarily ba 

oDtamed by ind eating *on the Secretary of State ; but 
this rule does not apply to petty purchases not exoved- 
, ing B50 m value, made in the local market. Should 

lite cost of the article to be so purolia^ed exocedJUtt, 
the pri^vious sanction of the Local Govemm^ut should 
be obtained. 


•The belt and badge ordiuanlj worn by peons arc not included in the turm livary. 

Article 98{J ) — . 
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(1) Jail 8ap[ilit)8 and 
clothing. 


(m) Recurring charget;; 
Rent 


CONTINGENT CHAEGBS. ij 

The special caacs in which, with the previous stmotlun of 
the Government of India, or of the Local Government 
a« the case may he, stores of Buropeau manufacture 
may be obtained in India, are— 

is/.-— When, for any special reason, it may be 
moie economical to do so ; 

When storet) indented for from England have 
not arrived, or when a sadden emergency has 
arisen, and in either case only if serious incon* 
venienoe to the public service would be caused 
by waiting for the stores from England ; 

When the articles are perishable. 

It tihonld be clearly nuilerstood that orders must not be 
given to agents or firroH in India for stores to be pro- 
cured from England, and that local purchases of Baro- 
puan stores are to bo restricted to articles which are 
actually procurable in Jihiia, and can be delivered 
promptly. 

Seeds may be purobased direct from Europe or elsewhere 
without the intervention of the India OlEioe. 

Certain specified articles of iron .md steel made up from 
imported materials may he locally purchasou oii the 
conditions dhntained m Finance Department lieso* 
lutioii No. 2687-S.It., dated 9th Juno 1898. 

Kerosine ml hhould he parchased locally. 

Chemicals and Apparatus required by Bacteriological 
or Pathological laboratories may be obtained direct 
fiom the manufactureiu or ageutrt in England instead 
of through the Stores Department of the India Office, 
within the limit of the funds annually aUotled for the / . 

purpose to each laboratory, ^ 

The Provincial Agricultmal DepaiLments may obtain 
agricultural implemonts and machinery they require * ^ ^ 

direct from the makers in Englhnd or America, pro- 
vided that the annual expenditure intuirred thereon in 
' each province shall not exceed R4,000, and that the 
orders sliall be confined to arlioles requii'ed for purely 
* e^ perimental purposes. 

polioti Charges for ^app]ie8 to jails and police clothing charges 
are regulated by the lules for contingent expenditure, 
but should not be^inixod up in the same bills with the 
ordinary office and other cun tingencies of these depart- 
ments. 

, No charge which binds Government beyond a single pay- 
ment, such, for instauce, as rent, may be incuried 
without the banetiou of Government. 

The rent of any laud or building, ooctlpied for public 
purposes shall bo paid 
ment occupying it^ and recorded m ^ue 
as a charge of that elliqp "or llepartmen^^ first 
charge in every., year made iii any contingent bill 
^ sliould lie suppoited by a certificate from the Execut ive 
Engineer concerned, that a ^uifkble public building 
was not available for the [lurpose required. Post 
Offices engaged m receiving and del ivet mg letters are 
exempt from this rule. 

T/tit r\kU does not authorise 'payments or adjustmetUe 
between dej)artmenU. 

Article 98(/)-- 95 (»). 
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(c>) Municipal and Canton- Municipal taxes on a Go7erQment building other than 
men I tastes# military are paid by the department occupying it* and 

debited to that department. When auoh payments are 
made by officers other tha>i those who occupy the build* 
steps should be tahen to insure that the pay-* 
ments are not made after the bnildiii(;B cease to be 
so occupied. Such#tarep on military buildings aie 
chained to the giant 1 <>t Military Works. But in any 
ra«e m which h lump sum is paid for all Government 
huildiiigs or for a niimher of Government buildings 
ill a municipality, it shall) provided the buildings aie 
in the occupation of more than one department of 
Governixiont, lie paid in the Civil Depart meut and 
debited to Misoellaneous. Chaiges on this account in 
respect of buildings whidi aie borne on the books of 
the Public Works Department should bo supported by 
a oertihcate fiom the Executive Engmt er conoepied) 
cither accepting the asHc-ssmeut or stating that all 
legal means hnie been or are heiflg taken to have 
^ e\<‘es8ive usscssments u'dueod. In respect of other 
Government build mgs the assessment should be oerti- ' 
lied to hy the departmental officers concerned. 


(p) Fixtures and tlieir 
pairs. 


[q) English chnri;hcs . 


re- Every now building constru ted by the Public Works 
Department is (it estimated for) provided by that 
department with Bxttire^, including, when necessary, 
n^cord racks, shelves, .piinkhas, etc., but the repairs 
of these tixturcB, except in the general repair or the 
building, are not chargeable to the Publio Works 
allotment. Consequently such special repairs, together 
with the purchase and repair of fuiniiure not compre- 
bended in the preceding lixtures, should be paid for 
by the depaitment concemedr and be charged in the 
contingent bill. 

Kules regarding e^ply of articles to English churches 
are contained in CTovemment of India, Home (Eccle- 
siastical) Dei»artment, Resolution No. 178, dated 21st 
May 1S98. 


(r) Postal coramissiou • * Unavoidable payments for* postal commission on money 

orders and value-payable parceD can be passed as 
ordinary contingent charges at the discretion of Heads 
of Account Othces, who, in cases of doubt, should 
report such payments to the Local Government for 
final sanction. 

(^) Telegrams . Sute messages may be cla^^sed as “ Urgent,** “ Ordinary,** 

or “ Deferred,'* at the discretion of the sender, and the 
following general piiuciples are prescribed for the 
guidance of officers, who should also bear in mind the 
ueoesBity for keeping the expenditure as low*as 
possible ; — 

(1) When it » not necelsary that a reply (by post 

or wire^ should be desfiatched within office 
* hours of the same day, the message should be 
sent *• deferred ** 

(2) When it is considered essential that a reply 

should be nent the same diu, the message 
should be scut " ordinary.** 

(3) “ Urgent '* messages should be ased only— 
(a) in ca^es of real emergency ; 


Article 8(o)-— ^(#). 
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(i) in canes where the despatching ofiirer knows 
that ihe Uno is for any reason blocked, 
and considers his mobsage siiificiontly im- 
yortant to take precedence of ordinary 
traffic. 


(0 Chubb^s locks 


(w) Petty Construction 
and Repairs 


(v) Type-writers 


(4) Telegrams should, ejcoept when extienoe pWi- 
sion is important, be expressed in os few words 
as are oonsistont with clear <!-onveyanc 0 of 
the intended meaning ; and mere anxiliary or 
connective words, which can obviously be 
failed in by the receiver, should be omitted. 

The local puTchaso of Chubb's looka is not admissible. 
Indents for them should he made on tlie Stationery 
Office and included in the general Stationoi*y indent. 

Eipenditui e on Construction and llepairs executed by 
Civil Officers ran bo treated as Contingent Expetidi- 
tuie of the department incurring it and classitied as 
Petty Construction and Kepairs only when it does not 
exceed in amount. When it exceeds that sum, 

it should be treated as Public Works Expenditnro. 
These orders do •not ref el: to tbo Forest and Salt 
Departipents. 

Type- writers should be obtained thronsrh the Stationery 
Office, instead of by indent on the India Office, with 
the sanction in each case of the Government of India 
in the department concerned or of the Local Govern- 
ment, as the case may be, or in the case of depart- 
ments, such as the Telegraph Depart ment, to which 
the cost of stationeiy is directly charged, tlie Head 
of the Department. 'Pfie cost of type-writers will be 
charged in the same way as that of stationery. 


NOTE.--Looal Goverhmentfl and Head- of Pepnrtmenth mny aiith< rl80 the purchase and use 
of type-writers of more than one pattern, provided that only those patterns are admitted which 
have been spcoially approved by them, an<l that before a now pattern is approved it shall have 
fully established (after trial) that it possesaeq fl}.eoial advantacos and is in important points 
superior to those already in use: provided al^o that the pattern choaea is one which can be 
obtained on reasonable terms by the Conlr dlor of Stationery from local leproseutativos of the 
manufacturers. * 


(w) Commission to B?iuks • Comminsion to Banks for the remittance of funds is 
' ^ ordinarily inadmis.^ilde. In veiy special cases, as for 

instance cn Famine Relief W^orks, such charges may 
be allowed, but cnly when the arrangements have 
been sanctioned 1)>^ the Government ot India. Local 
Governments hefoi^ rocomraendiiig such special 
arrangements should satisfy themselves by reference 
to ^ he provincial Accountant General that no more 
economical arrangements can bo made, and that the 
]>articulaT method proposed is otherwise free from 
i bjeLtion. 


Aftiel^ 98{p)i — 98{w) 
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Chapter 7.— Miscellaneous Charges. 


Befunds • * . . .99 

Compensation for Land . . 102 

Discount on Stamps . . . 105 

Commission to Hegistrars 
Departmental payments 


I Be wards^ to Customs Informers 108 
j Treaty I^ayments . . . 109 

j Special Political Expenditure . 110 


loe I Expenditure against grant at 
107 disposal of tbe Home and 

Revenue Det>artmentB . . 119A 


Befunds of Bevenue, 

99. No useful check can be exercised over ref unds of revenue in the Account 
Office except in cases wiiere full details of the collections of such revefnue 
are received in that office, either in the treasury accounts or in other documents^ 

Fine Statements. It is therefore essential that every refund should be 
noted against the original ciedit in the departmental accounts, where all 
sums are entered in detail. The voucher for refunds (Form provides for a 
certificate of such note having b^en made. The officer who received the 
amount should fill in columns 1 to 5 of the form and sign the certificate in 
column 10, while the Treasury Officer or the Sub-Treasury Officer should 
verify the credit by means of the particulars in columfis 4 and 5, and affix his 
signature in column 6 in token of his having done so. 

100. The sanction necessary for lefunds of revenue is regulated by the 
orders of the Local Governments, This sanction may either be given on the 
voucher itself or quoted in it, a certified copy being at^ched when ^uch orders 
are not separately communicated to tbe Audit Ofiioe. 

101. Befunds of stamps by Courts can be made in the same way as refunds 

of fines. Befunds by District Officers are usually regulated by departmental 
rules, • 

Compensation for Land. 

102. The procedure to be observed for the payment of compensation for 
land taken up for public purposes under the Land Acquisition Act of 1894 
is regulated by the rules print^ in Appendix C. 

1. Ihesa rules apply also to Idtods taken up for the East Indian Bailwity Company. The 
GoUeotor is ^not to receive cash payment from the Company, but should merely charge the 
amount in his aooount. 

2. The bills fpr oompen^tion in cases of land taken up for the East Indian Railway 
should be verified by the Distriot Engineers of the East Indian Hailway Company before 
they are paid by- Collectors. If the payee requires immediate payment, as he Is entitled 
law to do, tbe payment should be made, end a copy of the bill, marked DupUcott^ sent to the 
District Engin^r with instructions to forward it to the Accountant General as soon as pos<* 
aible. obj^ of the Dirt i lot Engineer's verification is solely to enable the Railway 
authoritiea to identifyi the land and so make the prope]^ eventual adjnstment upon their 
aooounts. They have no control over the award, or the payment itself. 

103. A Local (tovemmeot may aulhorize any land acquisition officer to 
nialro nil ftr any of Lis Myments cheques on the treasoiy) {^ovided no 
inoonTmiienoe is caused to tiie payees in conseqnenoe of the property being 
sitaated at » distanoe from tbe tiesaury. 

J[r(ieU$ 99"»103. 
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104. The cost of any special establishmeBt entertained under orders of 
Government by a civil officer, if', vrhen the officer is employed ae a Public 
Works diaburser, chargeable to the works concerned ; otherwise, it is brought 
to account in the Civil Department. Contingent charges follow the same 
*rule. 


biscount on Stamps. 

105. Discount upon stamps is allowed to ccitain classes of vendors under 
fixed rules, and is given by deduction from the purchase-money. The praetioe 
as to finally passing it is different in different provinces : in some the vendors 
give receipts attached to a schedule in the treasury accounts, which is admitted 
upon the Collector's certificate ; in others a classified bill for the discount is 
submitted to the Controller of Stamps for countersignatme. 

Commission to fieg^istrars. 

106. Commission to Begi&trars is drawn 'under departmental rules upon 
vouchers which exhibit the fees upon which the commission is claimed, in such 
a form as to be capable of verification .by comparison with the treasury 
accounts. In some cases commission is calculated on the number of documents 
registered; in such cases the bill is passed on a certificate of the District 
fiegistrar or other Controlling Officer. 


Departmental Payments. 

107. Payments, such as purchas-e of salt in the Salt Department, or pur- 
chase of stationery by the Controller of Stationery, are made under some 
general or special sanction. If not provided for by departmental rules, they 
should be made upon separate bills accompanied by vi)uchers and a certificate 
that they have been entered in the proper store accounts ; the authority (unless 
it is a general one), under which the purchase is made, should also be quoted. 


Sewards to Informers (Indian Customs Act). 

108. When an offender againjrii the Indian Customs Act is punished* by a 

Magistrate with imprisonment, without option of paying a fine, the person 
concerned ma^ receive rewards at the rate of iil fo]; each day^s imprisonment 
.allotted, provided that the rewards thall not exceed fi50 for o^e prisoner, or 
^200 for any one case. * 

• • 

* .Treaty Faymeats. * * 

109. Amoouts payable tinder treaty to Native States “are paid under the 
following system. The Political Otiicer in charge sends to the Acooont Officer 
conoemed a requisition for a payment order, mentioning where and to whom 
-each payment is to be made. Payment orders are delivered to him accordingly, 
«ad th. Treasury Officer is advised of the order, issued. 
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Special Political Expenditure. 

110 . The followiijfy lules have been prescribed by the Oovernment of 
India for the rejrulation of expenditure incurred by officers entrusted with, 
special political expenditure and for the guidance of Account Officers - 

l,~For thf* i)urpo5eR of account and axdit the expenditure may be 
broadly divided into two classes 

Class J . — Claiges U'qmnvij the sanction of G overiiment^ either specific 
or general — 

Salaries and Allowances^ 

1. Salaries of Officers. 

2. Salaries of jixed establishment (both permanent and temporary-). 

• 3. Deputation allowance. ^ 

4. Sumptuary allowance. i 

5. Outfit allowance. * 

6. Travelling allowance (if different from that admissible under the 

Civil Sei vice Begulations). 

7. Free rations. 

8. Compensation for dearness of provisions. 

Class urges fo) nhich allotment mag be made with discretion to the 

Officer in cha/gc — 


Initial charges* 

1, Purebase of tents. 

2, „ of camp furniture and equipmcnl* 

3, ,, , c*f Transport equipment. 

4, ,, of Toshakbana articles. 

5, ,, of mess equipment. 

8. ,, of transport animals. 

7. Supply of warm clothes. 

Recnrring charges* 

^ 8. Transport charges, i*e*^ camel, mule and cooly-hire. 

9. Purchase of stationery. « 

10 . Compensation — 

(g) To camp folio weis for loss of transport animals. 
, [b] To villagers for damage to crops, etc. 

11. Re\tarcis and Khilats. 

12. Secret Service expenditure. 

18. Dak arrangcinents, 

14. Mehmani to tiibesrten and chiefs. * 

15. Payments to guides. 

10. Improvement of roads, 

17. Service telegrams and postage. 

IS* Feed and keep of transport animals. 

19. Com traction of boundary pillars, 

20 . Miscellaneous expenses. 

Article 110* • 
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II.*— («) Officers entrusted with puch expinditure arc jciiuired to submit, 
as early as possible, detailed estimates o£ probable expandituro classi- 
fied as above. Under Salaries and Allommces present emolu- 
ments and the deputation and oth^r allowances proposed should be 
clearly indicated. If the ^rant of travellinj^ allowances, other than 
those authorized under rule, is in any case recommended, the precise 
• S.C.. eictnpHon ffom tU« rmtmf of the concession should be 
ten days' halfc rule, increased and when tree carria;>c is allowed, it should 
daily or mileage allowances be explained to what extent the ordinary or 

special travellinj^ allowance should be 
reduced. The classes of officers entitled to rations, either free of 
charge or on payment, should be specified. A scale should be proposed 
for the issue of rations on payment, as also, if necessary, for Com- 
pensation for dearness of provisions/^ No expenditure should be 
. incurred under class I in excess of the amounts sanctioned. 


(5) Ai^regards expenditure underclass II, a fairly approximate estimate 

of the initial charq*es 1 to 7t can be 
prepared. The ostimato for Recurring 
eKariices can, in the first instance, be a 
rough •foreca^t only, but as soon as the 
officer is in a position to do so, a revised 
estimate should be submitted. Expendi- 
ture under class 1 1 may be incurred up to the limit of the estimates 
under each head when tliese have been approved, and under 
Recurring charges^^ grants may be transferred from one head to 
another, provided the total grant is not exceeded. 


t Tho classes of servants to 
whom warm clothing is to 
be granted and the maximum 
amount per head should bo 
laid down in addition to the 
total grant for the purpose. 


III, — An officer entrusted with special political expenditure shall supply 

himself with funds by cheques drawn on treasuries against 
letters of credit issued by the local Accountant General. The 
officer should therefoie apply to the Aepountant Genetal to the 
Government under whose orders he is acting, for tlio issue of the 
necessary letters of credit to the treasuries where he will require 
funds. He should state the amount he requires in each month 
and at what treasury nr troasniries ho requries it. Ho will be 
advised by the Accountant Gerilu’al of the issue of letters of 
credit. • 

IV. — A cash book in Form (A) should be kept showing clearly *and 

fully all cash transactions that take place day by day. Amounts 
received by cheques drawn againstjetters of credit should be 
entered in the cash book on the receipt side as Received from 

the Treasury of The receipts and disbflrsemeiits should 

be entered in the cash book in the order of their occurrence, and 
tilie cash book*tehould be closed and balanced at the end of each 
month, the closing balance of <Tne month being carried forward 
as the opening balance of the next month. At the close 
of each month an extract from the cash book showing the 
receipts and charges of .the month, and opening and closing 
balances, should be submitted, with all except secret or con- 
fidential vouchers, to the Accountant General from whom the 
letters of credit were obtained. 


Article 110, 
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V.— -Ab faf as possible vouchers sIiotiW be fur’uthed of all items of 
expenditure exceeding fllO. When vouchers are not procurable, 
bills should be submitted giving full details of the pajments 
made. Every voucher or bill accompanying a rash account 
should. contain the certificat3s proscribed in Article 88 of the 
Civil Account Code. The vouchers should be numbered con- 
secutively from the beginning to the end of the mission^ and 
their numbers should be quoted against the charge both in the 
cat^h hook and in the cash ac<‘ount submitted to the Account 
Office. Vouchers in vernacular should always be accompanied 
by an English translation. 

VI,— Vouchers for secret s ‘rvice expenditure should be submitted to 
Government With a list showing their amounts In the cash 
account such vouchers will b«‘ simply quoted as Confidential 
voucher •No._ , dated-- The Govern- 

ment concerned will on passing these vouohf rs intimate to the 

Accountant General that Confidential voucher No. 

dated * of (officer) has been passed for fi 

VII. — A supply of stationery as well as of Salary, Establishment, Travel- 
ling Allowance and* Contingent Bill forms should be obtained 
from the Controller of Stationerj’', and all charges should be 
drawn on the regular forms. 

VIII. — Advances made for public expenditure will be held under objection 
until a detailed account duly supported by vouchers is furnished 
iu adjiistmenl of them. 

IX. — A Store Account in Form 18B attached sheuld be kept of the 
articles purchased for the Toshakhana, which at the close of the 
mission should be submitted to the Accounts Office through the 
Government of India in the Foreign Department. 

Cancel leA 


Expenditure a^inst grants at the disposal of the Home and Bevenne 
Departments of the Government of India- 

USA. When a sum of money is placed under the, orders of the Home or 
Revenue Department of the Government of India, every expenditure sanc- 
tioned against it will be sanctioned by an %rder of the Department, stating — 

(а) T.He jiarticular subject of the expenditure, which must always 

be within £he general purpose of the grant ; 

(б) ^ tlia limit of the allotment made for it ; • 

(c) the person in whose charge the expenditure is to be ; 

(d) the treasury or treasuries where he wants the m(giey. 

113B. A copy of this ordef is to be sent to the Comptroller, India Trea- 
suries, who will then authorize the treasury to pay the amounts on the 
officer's receipt. 

113C« The officer may then draw the money on his receipt, spdbifying the 
order at the Home or Revenue Department under which it is sanctioned. 
He should not draw more than he actually requires from time to time for 

Artielei lll^llSC. 
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expenditure^ but can draw ad often as ho finds convenient. He may also 
make his receipts payable to any other person ; but in this case, he should 
advise the Treasury OflScer of his action. 

113D. An account of the expediture against the allotment mus^ be 
'rendered to the Comptroller, India Treasuries, in which. the officer will entir 
on the receipt side all sums he has drawn from the treasury under the last 
article and on the expenditure side all amounts he has spent. Vouchers must 
be attached in the game way and under the same rules as in the case of a con- 
tingent bill. A copy of this account (but without vouchers) is to be sent to 
the Home or Kevenue Department as the case may be. 

113E- This account is to be sent in at the end of every month, except 
when it is estimated that the sanctioned expenditure will be complete and the 
account closed within three months from the date of the order sanctioning it. 
In such case the account may be withheld till the end of the said period of 
three months, and then sent in complete up to dattf. But in any cage an 
account must oe made and sent in up to iilst March of any year. 

113F. If any expenditure is placed in direct chai^'ge of the Secretary, it 
must bo provided for by a particular .sanction under Article 118A, and the 
Secretary must proceed thereafter under Articles 113C, 118D, and 113E. No 
part of the grant may therefore be spent without an allotting sanction under 
Article USA, 

113G. 1 he above rules do not apply to any part of a grant which is placed 
by the Department at the disposal of a Local Government. In such case, the 
order under Article 113A will be communicated both to the Comptroller, India 
Treasuries, and to the Accountant General of the Local Government. The 
Local Government* and its Accountant General will thereafter manage the 
expenditure under Articles 113A to 118F. 


ArtielH 
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Forms of Drawing and Kepaying. 

114. Loans and advances may tiot (except in the cases specified below, and 
in cases provided for by the Civil Service Regulations) be drawn from a 
treasury without authority of Government, which authority must be quoted 
in the voucher ujyon which the amount is drawn* 

116. In repaying a loan or advance, the memorandum presented at the 
treasury must state the ofiginal date and amount of the loan or advance, or 
otherwise give sufficient particulars for its identification. If the amount 
repaid includes interest as well as principal, the interest must be separately 
specified ; and if the repayment is a fixed periodical amount, including both 
interest and principal, the orders fixing the amount should be quoted. 

1. It xnait be remembeie^ that Uie caloiilation fixing the amount of equal periodical 
ingtalments, by which an advance is repaid with interest, presupposes punctual payment ot 
the instalments, and that, if any instalment is not punctually repaid, the fixed instalment 
will not In the end discharge the loan. 

2. A nersonal advance to a public officer may be repaid, either by deductions in his 
salary bill, or in cash ; but in all caries the amount and date of the advance mast be quoted. 
Bemittanoe of the amount to the particular treasury where the advance was made is not 
necessary. 

* 

Sanction. 

116. Advance, of una^al character or of large amount always require 

Uie previous sbnqjbion of the GoTernment of India ; and no loan^ even fr«m 
Provinoial or Local Funds, may be made without such sanction, save as 
.peoially provided below. ^ . * • 

Calculation of Interest. 

117. Cancelled. 

118 A loan bears interest for the day of advance, but not for tiie day of 
repayment. Interest Cor any shorter period than a complete half>year will 
be nnmber of days >*■ S65 x yearly rate of interest. 

Ari%th» 114^118. 
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Bevenue Advances and Loans to Public Corporations. 

Definition of lievenue Jdvances. 

119, Bevenue advances include the following : — 

to cultivators under various Acts, sucll as the Land Improvement 
Loans Act, 1883»or the Agriculturists' Loans AcImISS^, or advances to Co* 
operative Credit Societies under Act X of 1901. 

II. — Advances under special laws not coming within class (1), such as the Jhansi 
Encumbered Estates Act, or the Bengal Drainage and Embankment Act. 

Ill,— Loans to landholders and noUbditios apart from thn provisions of any law. 

IV, — Advances for survey operations, such as for erecting boundary marks oi for other 
eipenditure on survey which is recoverable from landholdeis or ryots. 

V.— Advances of special Revenue Departments, siicii as Salt and Excisi (c.y., for 
purchase of opium). 

Buies under which Advances ar'h made, 

» 

120. {a) Rules under the Land Improvement, Agriculturists^ Loans, and 
others imilar Acts regulating the procedure for making applications for loans, 
and the conditions under which they may be sanctioned, are passed by each 
Local Goveinnient with the approval of the (lovernor General in Council. 
The powers of the Local Government under the Local Authorities Loans 
Act, 1879, are regulated by rules published under the Act by Notifications 
Nos. 16 and 16, dated* 1st January 1889, and Nc. ll?, dated 24th January 
1890, These rules are not iu any way affected^ by the rules in this chapter. 

(i) Loans to private individuals under class* III of the previous article 
should be made only when they have in them some purpose of a public or 
political character. 

121. As regards loans to Municipalities, District Boards and other public 
bodies, etc., the special conditions to be insisted on by Local Government 
before making any loan are — 

1st, — Loans may be granted only for woiks of public and general oonvenienoe and 
utility, sucll as drainage, water-workp, bridges and the like, and also to a 
limited extent for works which are merely or mainly ornamental or convenient 
BQch as a town hall, pnblio gaiden or market place. 

Loans are also granted for the cons^wetion of railways to such District 
Boards as levy a special cess for the piirpO| 0 . 

2nd. — A local body which has borrowed from (vovernment may only borrow from 
other sources after ba#ing obtained the sanction of the Local Gov*einment 
concerned, which should not be gmnted unless it is clearly shown that the 
sum lent by the Government with interest thereon is duly seonred. 

— This condition is, of course, enforced indiiebtly through the operation of the 
s rules under the Local Authorities Loans Act, under wjiick the Local Govern- 

ments are bound to see that the assets and future resources of the borrowing 
body^ when it desires to borrow, are equal to bearing the burden of a further 
^ liability as weH as to disebarging existing pues.] 


Provincial Loan Account, 

122.^ Local Governments and Administrations, ivith which Provincial 
arrangements are in force, may grant advances coming under classes 1 to 111 
of Article 119, and loans to Municipalities and Public Corporations (other than 
• * Articles 119-^122. 
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Presidency Corporations), including^ Local Boards, District Councils and any 
bodies having like authority beyond the local limirs of Municipalities and 
Cantonments, cut of amounts placed annually at their disposal by the Govern- 
ment of India. 

Notb.— I t is not {nt(*nde4 tiiat loans abould be made to large Manicipallties which have 
a public credit of their own. 

123. These amounts are brought on to an advance and loan account which 
has been oj»ened with each Local Government. The account was opened with 
the actual outsiauding balance of advances and loans in each province on the 
lilst March 1888. Further sums are placed at the disposal of Local Govern- 
ments on a consideration of the available resources of the Government during 
the ensuing year and of the demands presented- •The Local Governments 
should disburse loan money within the allotments provided in the annual 
Advance and Loan Account placed at their dispo-al. The amount of loans 
to be made should not eoiceed the net total amount of advance provided for 
any province : and Local Governments are free to utilise any excess repay- 
ments during the currency of the year in making fresh loans and advances. 

124. Interest at per cent, a year is^charged to Local Governments on 
the mean between the outstanding balance at the commencement and the 
outstanding balance at the close of ^ach year as shown in the books of the 
Account Office. On the other hand, Provincial Revenues are credited with 
the full amount of interest received on these loans, and advances which 
without the previous assent of the Government of India shall not be less than 
4 per cent., except in the case of advances made under rules sanctioned by the 
Government of India, in whifli lower rates are allowed. Any sums which it 
may be necessar}^ to write off as irrecoverable must be at once charged to 
Provincial Revenues and credited to the advance account. 

Notb,— When Loans to Co-operative Credit Societies (Article 119 — I) are granted free 
of interesti a sepaiate account ehonld be kept and the total deducted from the total balance 
of the Provincial Loan account before inteiest at 3.J per cent, is ealcnlated thereon. 


Estimatei^ 

126. In the case of air these advances provision should be made in the 
estimates for all which can be fofeseen and which are not repayable within the 
year ; and the Government of India has accordingly direct^ that each Local 
Governhaent should make a timely estimate froth of the advances and of the 
recoveries of the coming year, and should communicate it to the Accountant 
General for entry ijc his estimates. 

126. As regards advances and loans coming into the Provincial Loaib 
Account, it has been ordered that in November of each year each Loo^ 
Government should submit to the Government of India an estimate in Form 
14 of the loans proposed tO be made and the expected recoveries. Upon a 
consideration of the several demands and of iti^ available resources, the 
Govenunent of India will determine what sum is to be Allotted for the pur- 
poses indicated in the ensuing year, and will distribute it as nearly as possible 
in proportion to the necessities of each province. T he Government Of India 
does irot ordinarily sanction any additional allotments daring the currency of 
a year. 

ArUdeB 183^126. 
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Notb. -^M unicipalities ocoasionally apply for loans, which involve the] ay men t of money to 
them not only duiingthe year for whicn the estiinatcfl aio ►nbmitted, hut duriuj; tntare 
years, and which, therefore, not only utilize a part of the Provincial allotment for that 
year, bnt practically bind the Government of India to making allotments in future years. 
Before panotiuning snrb loans the Local Governments should Hicertton from the Government 
of India whether the Government of India are likely to find f ny difficulty in provfding the 
necessary allotments tiom year to year duiing the currency of the loans ; an estimate of the 
nmonnte that will be requited in the first as well rh ^n each of the succeeding years being 
furnished hy the Local Goveinment on each occasion. The Government of India will then 
consider whether funds will he available for the puipohe, »nd, if so, will make special 
allotments for such loane, which will be distinctly specified in the annual Resolution regard- 
ing the allotment of funds. Any savings from these sp<Tific Bllotments. due to postpone- 
ment of the issue of the loans, should be held over and should net be consideted as available 
for other loans. 


T2^ Before the ispoe of the rules relating to the Provincial Loon Acconn^ 
Local GtJVjerninents were competent to piovide in their cash requirement 
•estimates folNtdvancefl under elate I of Article 119 within the limits stated 
below. These linaits are no longer maintained for those provinces with which 
a Provincial Loan Account is kept ; but the Government of India has declared 
that they may be app^ed to for the puipope df ascertaining whether a 
demand under Article 12d i$piifnd facie excepsive. The limits still apply 
absolutely in the last four cases of the table below 


^ Land 

Improvement. 

Madras . 2,00,000 

Bombay 2,00,000 

Bengal ... , , , l,iK),000 

TJiiiied Provinces of Agra and Oudh • • £,00,000 

Punjab 6, Of), 000 

Central j^rovinces l,ufrOP0 

Burma 50,0bO. 

Assam 60,000 ' 

Berar 50,000 

Ajmer and Marwara .... lo,000 , 

Coorg 10,0UO 

Baluchisian • . . . • . * 


Allotment of Oranis, 


Agricnlturists* 

Ijonns. 

1,00.000 

60,000 

1,60,000 

2,1)0,000 

25.000 

76.000 


. 6,000 
60.ilL)0 


X 


126. A Local Government should, as far as possible, regulate the trans** 
actions of the year according to the sanctioned estimate ; and as demands are 
apt to aiise in a sudden and unforeseen way, hare should be taken to reserve 
for such demands such an amount as experience may show to be necessary. 
Subject to the condition that the total amount sanctioned for net payment 
on account of loans and advances of all classes coming under the Provincial 
Loan Account is not exceeded, a Local Government may transfer funds 
sanctioned for one class to meet demands idling under «.nSther class. But 
no re*appropriatioi\s to class III for loans to private individuals are permissible 
from nndi^ursed portions of allotments provide^ for the other classes. 


Condition of BepaymenL 


12J9. The following rtiles apply, sofar'as the law and exisfeing regulations 
allow, to all advances of the kind included in the Provincial Loan Account :<— * 
(ff) The tenn of loans under the Local Authorities Loans Act may in 
« very 4 Bpeoial eases extend to SO years, but ordinarily the 

Aftictee 127— jfW. 


f7>/ 

/!' ,/ 
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advances should be repuid within as shoit a period as possible, 
not exceeding 20 years. The piriod of rej)ayment of loans 
which are granted for works which are mainly or merely orna- 
mental or convenient should not exceed 10 years. 

(i) The term is-to be calculated from the date on which the loan is 
coinpleJ:ely raised or declared by the ^Local Government to be 
closed. 

(c) It will be optional with each Local Government and Administration 
to fix its own dates for the payment of the instalments. 

(<3?) Instalments paid before the due date will be taken entirely to 
principal, unless, of course, any interest for a preceding period 
is overdue. 

1. When a loan of public money is taken ont in instalments, the first half-yearly repay- 
ment ahould not be demanded until six months after the last instalmont is taken ; meanwhile 
simple interest only should beVealized. But should it nppear that there is undue delay 
on the part of the debtor in taking out the last instalment of a loan, tho Locaf Government 
may at any time declare the l«in closed^ and order repayment of capital to begin. The 
Accountant General should bring to notice any delay that appears to him to ref]uire this 
remedy and he should take this scop whether there am any dates fixed for the taking of 
iPblalirents or not : and even in the case of loans the di bits against which arise through the 
Public Works liepartment accounts oarrent,*tbo samo course should bo followed, although 
the Accountant General may in the first instance make a reference to the EIxaminer of 
Public Woiks Accounts to ascertain the cause of delay, 

2. If in any cn^e patticulsr dates in the calendar have been fixed for the payment of 
interest, or for the repayment of instjdinenls of debt, then such repayments should not begin 
until the second of the half-j early, dates so fixed, after the loan has been completely taken 
op, simple interest only being recovered on the fnst half-yearly d.ite after the completion of 
the loan. For examph*, interest is recoverable balf*ycaily on a loan advanced under the 
rules issued under sections of the Lcoal Authoiitics Loan Act, 1H70. * Snpposiiig such a 
loan to be completely taken up on 31st March and the interest to be p.iyable on 30th June 
and 31st December, the first half-yearly instalment in re[)ayrnpnt of principal will not be 
due until Slst December Jollowiiig. Simple inteiest only will be due on the intermediate 
30th June. 

3. Notes 1 and 2 are applicable, mutatia mutandis, to loans the repayments of which ar e 
made by other than half-yearly instalments. 


Dc^ulta in payment, 

130. (a) Any default in tSe payment of interest upon a revenue advance 
class iri, or upon a loan to a public corporativi, or in ilie repayment of the 
principal of any such advance or loan should be promptly rejiorted by the 
Account Departmeiit to the I^ocal Government, and, if the loan was sanctioned 
by the Governor General in Council and does not belong to the Provincial 
Loan Account, to the Supreme Government also. A Local Government reoeiv-^ 
ing such a report should immediately take steps to remedy the default, and in 
the case of a loan sanctioned. by the Governor Geneiftl in Council^ which does 
not belong to the Prdvincial Loan Account, should* immediately explain the 
circumstances to the Government of India in the Home, Revenue or Public 
Works DeparJtmentj as the case may be, and report the steps so taken. 

(i) A penal rate of compound interest not less thanO per cent, per^nnum, 
shoidd be enforced, as the law allows^ upon all overdue instalments of interest 
or principal and interest. 

Article 130* 
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(c) Borrowers should be required to adhere strictly to the terms settled for 
the loans made to them, and no modification in their favour of the&e terms 
should be made subsequently, except for very special reasons, 

130A. The following rules have been prescribed regarding defaults in 
respect of loans made to local authorities : — 

(1) A Local Govewiment may not, without the sanction of the Govern- 

ment of India, remit the [>aymeut of interest falling due^in 
ordinary course. 

(2) It may, however, permit the postponement o£ au instalment in 

repayment of principal, subject to the condition that the amount 
of principal overdue at one time on one loan shall not exceed 
fii5,000. 

. (3) Interest necessarily luns upon instalments postponed under rule 2 ; 

, and it is in the discretion of the Local Government to decide 
whether such interest shall be at a penal rate, or at the rate 
whicli the loan ordinarily bears. Such discretion should be 
exercised with due regard to the distinction between a default 
occurring by w^ant of proper arrangements or provision and a 
default arising from unavoidable circumst.inoes and reported for 
the previous orders of the Local Goveinment. 

(4) The powers above defined may be exercised in ^e^‘ard to loans falling 
within the Provincial Loan Account only. The grant of further 
concessions in regard to such loans er the grant of coueessious in 
regard to other loans, requires the previous sanction of the 
G(^'ernment nf India. 


Treasury Accounts and Procedure, ' 

* 

131. Revenue advances will be issued from the treasury upon orders 
signed or countersigned by the Collector of the district or other duly author- 
ised officer. The Treasury Department and the Accountant General shall 
take no further cognizance of these advances, beyond holding them in a 
separate advance account at the debit of the officer who authorises the advance. 
For all further accounts and supervision, the Revenue Department shall be 
responsible. • 

Noth. — TaJeavi advanoes may be drawn in lump sums on abstract bills, subject to the 
following safeguards : — ^ 

’ * (1) No officer disbursing taJkavi should bo allowed to draw a u^cond abstract bill 

without producing a detailed bill to aoi^ount for the amounts already dis- 
bursed from the last advance taken, any balance left being at tbe same time 
refunded* into the Government treasury. In no case should tbe Babmissiou 
•of tlie detailed bill be delayed beyon^ the end of the month following that 
in which the advance was drawn from the treasury. Tbe disbursing officers 
should be directed to take the receipts of the pavoes on tlie spot as soon ns 
the advances have been made, and to certify at the foot of the detailtjd bill 
^ that the advances were duly sanctioned by them and paid in their presence 

(2) Collectors should prescribe a money limit for the amount which can be drawn 
on abstract bills by each officer with due regard to the oiroumstanoes of. 

^ eikch case. . 

Articles ISOA.^181* 
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TIub and Minu$ Memorandums 

l32w (a) In every treasury whence revenue advances have been madej one 
or mote plus and minus memoranda should be kept> iu which the advances 
should be debited and all recoveries ci edited. One of these plus and minus 
memoranda shall be the ordinary account of revenn^advancesand other special 
accounts shall be opened from time to time for any special officers authorised 
to make advances, who mayi under the orders of the Uevenue Authorities, 
keep and submit accounts separate from the general account of the district 
officer. 

(6) The plus and minus memoranda maintained under clause (a) will be 
submitted with the monthly treasury accounts, and will be under the order of 
the Accountant General, whose care it will be that they accurately represent 
the credits, debits and balances that pass upon bis accounts iu respect of reve- 
nue advances of the district or officer concerned. ^ 

(c) No officer authorized to xn^ke advances may question the accuracy of 
the plus and minus memorandum as the record ol: his responsibility, otherwise 
than by satisfjdng the Accountant General of its erroneoiisness, and causing 
him to correct it. Every officer, therefore, should see that the debits and 
credits made to his account accurately correspond with those which enter his 
own registers and returns. If he is not the District Officer, he should obtain 
from the treasury a copy of the plus and minus memorandum with which he is 
concerned. Special care should be taken in paying recoveries into the treasury 
that the amount of intere^ and of principal recovered be separately and 
distinctly credited, as the former must not, and the latter must, be credited in 
the plus and minus memorandum. 


• Revenue Department Returns, 

183. (a) With every feturn of revenue advances made to the Revenue 
Authorities a memorandum should be submitted setting forth the figures of 
the treasniy plus and minus account, and agreeing them with the figures of 
the leturn. 

(6) The Accountant General will, at the close of every half-year's accounts, 
send to the Board of Revenue ^)r other Chief Revenue Controlling Authority a 
re^in"^in such form as may be agreed on, slmwing the figures that pass upon 
his books in respect of levenue advances. The object of the statement is to 
enable the Chief Re vinue Authority to check the reconciliation prescribed in 
danse la). 

Irrecoverable Advances, • . 

. • ^ 

184> (o) Any iriecovemble advances coming nnder the ProTincial Loan 
Acooont may be written ofE under the orders of the Locul Qovemment which 
may driegate this' power in the case of loans and advances under the Land 
Immovement and Agricolturists' Loans Acts to a subordinate revenue 
authority sohjeot to suoh oonditioiis as to amount^ etc., as it may think fit to 
impose. Any l^ocai Oovernment has power to remit advances to cultivators, 
vrlu(^ aM to be irreoovenble. 

Artid«$ 130^134, <• 



Ohap. 8.] 


LOANS AND advances. 


63 


(S) It shall be the duty of the Eevenue Authorities, as soonas aoy advance 
is ascertained to be irrecoverable, to cause the amount of it to be written off the 
accounts of revenue advances, and to advise the Accountant General, in order 
that he may charge off the amount as expenditure and direct its being TOitten 
off the treasury plus and minus memorandum. 

(c) Irrecoverable advance should nevertheless be regiaterod by the Revenue 
Authorities in a separate account or record^ in order that any possible eventual 
recovery may be made; but they will not affect the treasuiy plus and minus 
memorandum^ and any recoveries will be taken as revenue^ 

Periodical Review. 

135* Local Governments will arrange to receive annual reports upon out- 
standing loans from the responsible Account Officer, and should then bring the 
transactions under separate review. 

Hoase-Exulding Advance^ 

136. (fl) Advances to public oEBcers for liouse-building are regulated by Rules 
laid down in Governmeut of India, Financial Resolution No. - dated 30th 
Juno 1892 

I. — Advances may bo made, under the sanction of Local Govenouents 

and Administrations, to oEBcers who desire to build bouses, for 
occupation by themselves, at places *vhere no houses arc avail- 
able, or where house-rent is exceptionally high. 

II. — All such advances must be 5o»a./ide required for the purpose of 

building suitable houses for the personal residence of the 
officers concerned, and if more is advanced than shall be 
actually expended for the purpose, the surplfls shall be refunded 
to Government. » 

III. — Tbe advances may be made m instalments when considered 

desirable, and when so made, repayment shall commence frmn 
the fourth issue of pay after the first instalment is taken; 
but when the advance is taken in one instalment, repayment 
slmll commence with the second i>8ue of pay. The rtpaymeut 
of the whole advance shall in both cases bo completed in two 
years. • t 

W.— No advance shall exceed six months" salary of the officer to whom 
it is made ; and not more than one*advanoe shall be made for 
• ^ the same bouse. • 

V.— Recovery will be made by the Treasury O.ficer, or other disburs- 
ing .officer, , deducting monthly instalments equal to one- 
•twenty-fourth part of the advance from the salary bills of the 
officer concerned. 

Vl^In o^er to secure Government from loss consequent en an offioer 
^ dying or quitting the service before complete repayment of the 

* advance, the house so built, together with the land it stands 
upon, must be mortgaged to Government, by whom the mort- 
gagee will be released on liquidation of the full amount of the 

* advance. 


Jrtiolet 135— •136, 
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VII.— "The officer must satisfy Government re^ardiiij^ Lis title to the 
land upon which the house is or is proposed to be built. 

VIII. — An officer quitting or removed from the station where he has 
built a house, before the whole amount of the advance has been 
liquidated, will continue liable to the deduction of bis monthly 
instalnflent until the advance has been repaid; but, with the 
special sanction of the Local Government, he may be allowed to 
dispose of the bouse, provided he is thereby enabled to clear off 
at once the whole amount due ; or to transfer it to any officer of 
his own or higher rank, the future deductions being made from 
the salary of such officer. 

IX. — An officer may, after transfer to a new station, be allowed a 

second advance, provided the former one has been completely 
repaid. 

X. — Af)}>lications for advances must be made tbroui^h the applicant's 

departmental supQi’ior, who will record his opinion as to the 
necessity for the assistance solicited. The applicant must certify 
that the sum is to be expended in building only, and pledge him- 
self that, should there be any surplus funds after the house is 
completed, they will be at once refunded to Government. 

XI. — ^The last-pay certificate granted to officers under advances must 
specify the original amount of such advance, the amount repaid 
and the balance remaining due, 

(i)A form of mortgage bond (see Appendix CC at the end of this volume) 
will be issued to officers who may wish to avail themselves of the advance. 

1 Advances to officers of the Postal and other BepaitoleQts must be debited to those 
Departments and not retained on the Civil Books. 

2. The “ net'* amount of a(3va7ices granted under those rules should not exceed the 
amount piovided in the sanctioned Budget Estimate ot ways and means. 


Miscellaneous Advances. 

V'"137. Advances may be made under the rules specified below : — 

(a) Under special ordoxs of a Local Government, subject to adjustment 
^ • by the officers receiving them, 

, [h) To an officer under orders of transfer, to an amount not exceeding one 
nion'*^h\s pay, and also not exceeding the amount of expenditure 
which he is likely to incur by reason of his transfer, or to.AU 
/ amount noi exceeding the travelling allowance to which he may 

be entitled under the rules in consequence of the transfer, when 
this exceeds pno niontVs pay. Such £|,dvfinces -may be sanctioned 
by any officer wIip is not lower in rank than '-the Principa l 
|)istncfe ^Officer in the department concerned ; and the^advance 
, shoSIBTbe recorded on the officer's last-pay certificate and 
recovered from the salary of the officer in three equal instal- 
ments. 

Notb J.—Orfiimniy the amount to be recovered monthly in adiustment of each 
advanoes should not be affected by the fact of an officer gmng on turlongh or sick leave on 
half pay ; but the inatalments may be reduced if the Local Govennaent so directs. 

Article 137. 
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JJd OT J 2. — Civil Authorifciea in the Madras Preaidenoy may also grant advances of pay suffi- 
cient to enable Military Pensioners to join their first appointments m the Civil Department* 

(o) To a Survey Officer, to enable him to join lii s first ap pointment, on 
the requisition of the Surveyor- General.^ The requi^ and 
. the officer's receipt must be submitted in support of the charge. 

{d) To an Officer, for himself or an Assistant or Deputy, proceeding on 
tour, to an %imount sufficient to cover hia.toqr^chM^es for a 
month, subject to adjustment upon bis return to he^quarters 
or upon 31st March, whichever is earlier. 

]Note.*— A dvances granted under this daus>e fthould not be applied to the expenditure of 
'Any gazetted officer which is meant to be coveretl by his travelling allowance. 

{e) To a Treasury Officer or Distiict Superintendent of Police, for, 
expenses connected with a remittance of treasure, to be adjusteil 
wEeh the’duby fs completed^ ' 

(/) To Receivers of wrecks under sections 77 and 78 of the Merchant 

• Shipping Act, VII of 1880. 

(g) Fo» law-suits to which Government is a party. 

(h) 1. To any Government servant whos e pa y .does not exceed B30 a 

month, and any Eurog^n_Con6t^le antToEHer European "em- 
ployed in the Police JDepartment and any Vetermaly Inspector, 
Assistant or Lecturer dr 4 iwiug not more than HlOO a 
month, bitten by a rabid animal while in the execution of any 
public duty. He should be allowed — 

{i) His 'actual travelling ej^enses to Kasauli and back ; such 
expenses to consist or sin^lg^fui’e ^ach way by railway, 
of the class by which the# officer is, under the rules 
applicable to him, entitled to travel on duty, and for 
• journeys by road, the actual cost of transit, not exceed- 
ing the atnouut ^rnTs^Ie under rule ; the expenses 
for the return journey to be paid to the patient at 
Kasauli after the treatment is undergoue, by the 
Treasury Officer at that station, ou production of a 
dischjy:gfi^crtificiate from the Director of the Institute. 
[ii) An advance of one month's pay ; 

(m) One month’s ^'asual^Jeave, any leave required in excess 
being treated as privilege or sick leave, 

2. These concessions should only be granted on the production of a 
m edical cer tificate from a Presidency or Civil Surgeon or thePrincipaT of a 
V etennary^TJoUege or Superintendent of the Veterinary Department in tlio 
case of officers ot the Veterinary Department recommending treatment at the 
Pasteur Tustitute, Kasauli. 

. ^ 3. The power of sanction should vest in the Principal District Officer in 
the Department concerned, who should subsequently report his action to the 
Commwsioner in the, Civil Department, the Superintending Engineer in the 
Public ^VVorks* DepartmentJ or the Head of the Department^ as the case may 
be, for confirmation and communication to the 'Local Goverhment. 

4. The patient should be required to biing back with him the certificate of 
treatment from the Director of the Institute and produce it before the Head 
ofluTDlfipe. 

NoTB*^The advances mentioned in olau'^f^H {d% (e), (g) and (A) are treaty an final charges, 
not M advances recoverable, and are to be drawn and accounted f or as oeatingent charges, or 
as traveliiog expenses of establishment. 


Article 137^ 
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Marine Advances. 

138 . Officers commanding ship-i of the Indian Marine Department will be 
furnished with warrants in Form 16, on presentation of whioii, accompanied by 
a requisition in duplicfite in Form 16, they may draw from the civil treasury* 
such sums as they may require for the pay of the officers and crew, and for 
petty contingencies.' The Treasury Officer will note the advance on the warrant 
which he will return to the officer receiving: the money, and will forward the 
original requisition to the Examiner of Marine Accounts, Bombay, keeping 
the duplicate, duly receipted, the voucher for his Treasury Cash Account. 


AfHeh 186 , 
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Chapter 9,— Bills and Kemittances. 

General Sixplanatlons. • • . 189 | Issue of Hemittance Transfer 

Money-limit of Remittance Receipts by Military Oncers . 144 

Transfer Receipts . . ^ • 142 Issue of Duplicatei^ of Bills ^ 146 

Issue of Remittance Transfer Cancellation and Refund • 146 

Receipts by Treasury Officers . 143 Exchange . , . • . 148 

Sepoys’ Remittances . • • • 140 

^ General Explanations. 

*^139. Orders from one troahury upon another can be obt lined in tivo 
forms — (1) Supply Bills, (2) Remittance Tiansfer Re.^eipts. IMie forni'^r are 
issued foi purposes of resource, and, when they are advertised as availahle at 
any treasury, they mav be obtained on application at the rates mentionod in 
the advertisement. The latter are issued only under special conditions as 
*Btated below , — vide Articles 142 to ]4i'. \ li^ o£ the* treasuries which issue 

and cash bills is yiven in Appendix D. • 

1. An Accountant General may iesne a tolegrapjiic order instead of a supply bill on pay- 

ment by the remitter of the cost of the telegram. Hut the greatt^st mosT bo tnk**n at all 
treoHurips not to pay on a telegram to any one who is not woll known and of iinlonbt'd 
respectabilitNf and to refer for confirmation in any doubtful ' ase. All PMuittancjes tV\ rough 
the telegraph must be granted on this undei standing, and the faot of payment must ho 
reported at once by telegraph to the i^8uingol^K•e^. When ^ uelogiaphie order is i-muel ou*a 
treasury in another province, the transaction should, if its apxouiiL is or moro, bo 

treated as a Foreign Hemittanoe, the usual advice being sent to the Accountant General. 
Oiders for smaller amounts should be treated as Supply Bills. 

2. OfiRcers in charge of civil treasuries in the Bombay Presidency and of those at Qnetta, 

Indore and Ajmer, are authorised to draw Kenuttanoe Transfer Keoeipts on the military 
treasure chests at Mhow, Neemuch, Deesa, and Asir^arh, on requisitions from Dtlioers 
Commanding Regiments, Batteries* and Companies of Sappers and Miners, but only for 
military purposes. , 

3. The Treasury Officer, Ahrnodabad, may also issue Remittance Transfer iiencif>ts on 
the military treasure chest at Deesa and Neemuch fop payment to certain civil officers 
stationed at those places. The Tieasury; Ollieer, Indore, may also draw upon Neemuch for 
payment of the charges of the Cantonment Magistracy at that place. 

4. Officers in charge of Civil Treasuries in the Punjab also allowed to draw Remit- 
tance Transfer Receipts on the military treasure chest at N^^emuoh for military purposes. 

The person yvho draws (V.c'., issues or grants) a bill is called •the 
drawer ; the person on whom it is oirawn (and who will have to pay it) is the 
drawee ; the person to whom the bill is granted is the remitter ; the person to 

whom it is payable is the payee, • 

• 

141 . A Remittance Transfer Receipt is not transferable, and Is only pay- 
able to, or on the receipt of, the person named therein as payee. A supply bill 
is transferable ; according t# its form it is payable ^ to the order of A. 
and A, B., the original pay,pe, can transfer his right by endorsement. This 
he may do by simply signing his name on the back, in which case it becomes 
payable to l^rer, or he may write above his signature pay to C. or 
“ pay to Cj D. or order, in which case C. D. stands in the same ^sition as 
A. B. did originally and has the same powers of transfer. The writing by 
which such a right is transferred is called endorsement ; an endorsement ta 
C, D. or^ order is a special endorsement ; the persons to whom successively 

^riicles 139^14U 
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a bill is transferred are endorsees y and the person in rightful possession of a 
bill at any time is the holier. 

• Money-limit of Remittance Transfer Receipts. 

142. No transfer receipt should be granted for less than H5 save for public 
purposes, or when it is required for a sepoy's refnittance. And the limit of 
transfer receipt obtainable for private purposes is, in all cases but that of a 
«epoy proceeding on leave, the amount of a monfch^s pay and allowances of the 
remitter. 

Noth.— For rules regarding^ issue of Remittance Transfer Receipts in payment of con- 
tingent charges incurred in another district or in a Presidency or Provincial capital town, see 
Art. 97 and the rules which follow it. 

Issue of Remittance Transfer Receipts by Treasury^ Officers. 

143. Remittance Receijits are issued by Treasury Officers to ^ 

Ofiicers in the Civil and Military departments under the conditions specified 
under Arts. 143 A to 148E. 

143 A. To Officers in the Civil* Department at par. 

(1) To all Civil Ofiicers for bond fide public purposes to be clearly stated in 

tbe application, 

. I. Remittances for purposes of Incorporated Local Funds* 

* and of bucli Excluded Local Funds as are determined 
for this purpose by the Comptroller General, as also 
those of sums realized under processes for the recovery 
of }»ublic demands, are regasded as foi bond fide 
piibhc put poses. Police Funds, the Calcutta City and 
Suburban Police Superannuation Funds, the Imperial 
Service Local Cbargos Fund, tlio Saiubbar Badge 
Fund, Indian Famine I’liaritable Relief Fund 
and tbe Customs iiadge Fund, United Provinces 
ot Agra and Oudli, are the Excluded Local Funds 
which have been determined tor this purpose by the 
Comptroller Geneml. 

2. 0£S.cerB requliing transfer receipts on public service 
• will submit with the cash a formal afiplication corti- 
^ fying that the bill is wanted exclusively for public 
purposes and describing the object of the remittance ; 
if the Tit^hury Officer doubt whether tbe object is 
really public bo should state bis doubt to the appli- 
cant, or take tbe orders of the District Officer. On 
grant, of a ti ansfer receipt, its number should be noted 
on tbe application,* which should then be pasted in 
a rough file book of such applications arranged in tbe 
order of receipt. Questionable grants should be 
reported to the Acconntauf G^eral with a view to the 
^ issue of iostruotions for future gul<!Bance. 

'{2) Pay and Allowances .The lemittance of pay and allowances is not ordinarily 

a bond fide public purpose. The following are eases 
m which thoir remittance is specially permitted 
(a) Distriot offices For the remittance of the pay and allowahoea of clerks 

deputed from District offices in the United Provinces 
to the Reid Clirlstian Gollegei Lucknow, for training 
as typists. ^ 
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(5) Forest .... For subordinates of other oi roles attached to the Forest 

School Circle, United PrOTinces of -Agra and Oudh, 

(0) Police • . • • For sabordinates when absent from their disiricts on 

duty. Bnt not more than one transfer receipt may 
be given in the same month in favour of the igimo 
Rubordinate. 

For remittance) of pay of Gurkhas of the Burma Mili- 

• tary Police on sick leave in ^^epal, and in special oases 
on good cause being shown to men on furlough in 
Nepal. 

(d) Salt Department . .For officers and subordinates of the Internal Branch 

Northern India Salt Revenue Department. 

(e) Survey and Settlement • For subordinates when Fei-ving at a distanoe from the 

survey parties to which they are attached.* 

(y) Criminal Intelb'gence Depart- For Najeebs and approvers as well as for Inspectors 
ment. and other officers above those grades deputed on duty 

, to a difitanoe fiom head-quarteis. 

(^) Vaccination . . • For Native Suiierintendenis and Vaooinators, under 

aimilar circnmslancoB. 

(A) Education . . • . For pay and allowaaoes of A pljirent ice Overseers from the 

Thomason College, Rurki, who are posted on works 
for piafitical tiainiftg in the United Provinces of Agra 
and Oudh tyid other provinces ; and for allowances 
only for Instmctors of such Overseers. 

(1) Pensions of Widow and Orphan If not diawn in Calcutta these maybe remitted to 

incumbents on the Indiaij Civil the incumbents or their Agents at far. 

Service Funds. 

• To Executive Engineers, Districu Engineeis and Dis- 
trict Surveyors, lor pJiyments to be made outside 
their divisions, but only on the public service, and 
not for private purposes or the convenience of con- 
tiuctois. When iiurcbases are effected, or work is 
done, by one division or province on account of 

another, the adjustment will be made by book transfer. 

• 

• To Telegraph Officers, for remittance to a distance from 
. a tieasnry at which they*have credit. 

. To native officers and men of the police battalions and 
police constabularv, for remitting money to their 
families in the form and on the terms provided for 
sepoys* remittanoeif, the heading ol the descriptive 
roll being altered by and to suit the case. 

.For remittance to families of certain Native State 
PrSioners in Centml India. 

. For remitlttnco of wages of seamen discharged and 
forwarded to Caloiittai,under Board of Trade's Form 
0. C. 14 (ah . 

Any Local Government and any Department of the 
Government of India desiiing to facilitate the oollec- 
, tion of subscriptions for any public or jMflwt-public 
liurpose in whicl^it is inlerested may allow the issue 

• of one transfer receipt a month, from any district 
treasury, to the Local Secretary or Treasurer (^f the 
fund or institution for the purpose of remitting 
Bubsoriptions to the Central body. 

• To Collectors of Customs, and the Hesident in Trayan- 
core for remittances to the Chairman of the Tea Oms 
C ommittee, at the Bank of Bengal, Calcutta, of the 
net proceeds of the Tea Cess, 

* 


(3) Public Works 


(4) Telegraph • 

(B) Family Remittauces- 
(a) Police 

(i) Native State Prisoners 
( 8 ) Seamen's Wages 

(7) Subscriptions for a 

public or quasi- ^ 
public ptjfpose. 

(8) Tea Cess Fund 


Article 143 



70 


BILLS AND EEMITTANCB8. [Chap. 9. 


(9) Countess of Dufferin’e 
Fund, 

(10) Victoria M emorial 

Scholarships Fund. 

(11) Queen Victoria 'Me- 

morial Fund. 

(!£) Pasteur Institute 
of India. 

(18) Allowances paid by 
Native States. 

(14) Messrs. Thomas ('ook 
& Son, iiombay. 

(16) Emigrants^ Eenjit- 
tances. 

(16) Ri'hilkhand Eumaun 

Railway. 

(17) Sawantvadi State 


(18) Burma, Assam or 

Bengal Military* 
Police. 

(19) Interest oi\ Ciovern- 

ment Promissory 
Notes. 


For remittances to or by the Fund, or any of its 
Branohee. 

For remittance of subscriptions to the Fund and also 
for reniittances from the Fund for expenditure on 
the objects of the Fund. 

For remittances to the Exe^-utivt Committee at Cal- 
cutta either by local Branches of the Fund or by 
individual subscribe A. 

For remittance of subscriptions to the Agent, Bank of 
Bengal, Lahore. 

For lemiitance of allowances paid by Native States 
through Political Olhcers under Government guaran- 
tee, or under the special sanction of the Government 
of India. 

For monthly remittances bv Distiiot Officers to Messrs. 
Thomas Cixik & Son at Bombay of amounts realized 
by sale of tickets to pilgrims fiom India to Jeddah 
and back. * 

To Protectors of Emigrants fov remittances of the estate^ 
of dtreiwed emigiants to their heirs. 

By the Naihi Tal Treasury to remit the revenue balances of 
the, Jiuhilkhand Kail way to Calcutta, provided the sum 
to be remitted exceeds B150. 

To the Political Siiperintendenti Sawantvadi, for purposes 
of the State, by the Katnagiri Treasury, provided the 
sum to he remitted exceeds R150. 

For lemirtanues to Nepal in ret^peot of the property of 
deceased members of the Burma, Assam or Bengal Mili- 
tary Police. 

For remittance hy the Public Dhbt Office (a) of interest 
overdue on Government Promissory Notes which are 
transmitted to it for renewal bji h Government Treasury 
othei than that on wliioh they are enfaced for payment 
of interest. (II) of broken interest on allotment certifi- 
cates, (II IJ of broken interest on notes converted under 
Artiele 214 or transferred into ^took under Article 230. 


143B. To Officers in the Civil Department at a premium. 


(1) Somali Coast 

(2) Trust Funds 


f 


• To Government emplo^^son the Somali Coast to the extent 
* of their monthly pay and allowances at one per cent. 

V premium, ttiere oeing no money order office available to 
them. 

, To GovernmonffGffioers in favour of the Comptroller Gene- 
ral or the Accountants General, Madras and Bombay, 
fuT the purchase of Govi^mraent PromihSory Notes out 
of funds held in trust, including Native States transac- 
tions, at the following rates of premium on the amounts 
remitted 

For every R60 or fraction, thereof up to Annas. 

R1,000 . • * . . 8 

•For every BlOO or fraction thereof in ex- 
cess of Bl.OOO up to H20,0(K) . - • 8 

For everv RlOO or fraction hereof in ex- 
cess of B20,000 up to fi60,0(K) ... 4 

For every BlOO or fraction thereof in ex-* 
cess of B50,l/00 • • • • . 8 


NotBv— B omittanoe Transfer Receipts may be granted under this clause to Munioipalitiee 
when making investments through the Accountant General. * 

Jrtielee 143A-^14d£* 
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(8) Land Revenue and pemons hHving to pay land rtvenu« .uid oesseB in 
Cesses. another district, when the awoniit to be remitted oxi'eeds 

B160,on payment of premium at the following rates 

For sums exoef^dlng B150 and not exceid- R a. 

• ing ttSOO , . . , 1^8 

For sums excel ding R600 and not exceed- 
ing Hi,000 ..... 2 (J 

* For «iimg exceeding R 1,000 and nfct exceed- 
ing R2,( 00 .... 30 

and toi every additional R 1,000 or fraction 

of H1,000 1 0 

A single transf^'r receipt only can be granted to one remit- 
ter for each instalment ; the p.iiticulars of the proper- 
ties on account of which the money is remilted must be 
carefully detailed on the reverse, and the form filled up 
thus : — 

• Received fiom A. B. on account <>f 0. D. proprietor, the 

sum of R on account of land revenue demands to 

be transferred to his credit under land revenue, as per 
particulars on tho leverse, a( the Treasury. 

Notx. — The East Indian Railway Company IB exempted ficm the paj^ment it premia upon 
Remittance Transfer Receipts for rents of Jaiimf appei taming to the Company's coal-fields. 

143C« To Officers in the Military JDepattment for cash or in payment 
of cheques at par .* 

(1) For bond fide public To all Military Officers. 

purposes to be clearly !• If application for a Remittance Transfer Receipt 
ctotirl this clause dearly specifies tho purpoee for 

ated in the applica- which the tiansfer feccipt U required, and contains a 

certificate by a rospoTfsible Military Officer, including; 
Officers Commanding Yoiunteer Corps, that it is a 
• bond fide public puipose, the Treasury Officer will 

issue the Remittance Transfer Receipt without further 
^ question ; if he considers in any cat^e that it is doubt- 

ful whether the purpose is a bond fide public purpose, 
he will, after issue, report the matter to the Account- 
ant Geneial for relcreace, if necessary, to the Con- 
troller of Military Accounts. 

{t) Pay and Allowances . (a) Of Military Officers on duty or on le»ve in India. To 

Paymasters or Pay Examiners for remitlance (beyond 
their own circle of military account) of pay or allow- 
ances of a Militaiy Officer on duty or on leave in India 
to the plare where tjie officer actually is on duty or ou 
Wave. A remittance may not be made to an agent 
nnder this rule. * 

(5) Of Militaiy Officers out of India. 

To Paymasters or Pay Examiners in favour of the Agents 
in India of a Military* Officer who has embarked from 
• any port in India on account of pay, ^tc., which be- 

came due to him between the dates of leaving his 
station aud of embarkation, provided that payment 
• has to be made in Indijju 


f For the purposes of Article 1430 the term "paymaster** is applicable to officers oondnot- 
ing pay duties in regiments of British Cavalry and Infantry ; to officers commandi^ batteries of 
Boyal Artillery ; to Adjutants and Acting Adjutants of ^yai Artillery Station Oumniands ; to 
Offioers Oomeaanding regiments of Native Cavalry and Infantry, batteries td ^ativo Artilmxy, 


paymaster 

muitary olBSe^ entrusted with simila^r duties. 
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(S) Printed foims • 


(4) Queen's Military 
. Widows’ Fund. 


For remittances to Uie Superintendent of GoTemment 
Printing, Banpoon, in payment for printed forms by 
Begi mental Officers who get oasb allowances for printing. 


To an Officer who is a subscriber to the Queen's Military 
Widows' Fund to the amount of bis subsoription to. 
that fund. 

To Honorary Secretaries of branche.^ for remittances ou 
account of tbe fund. • 


(o) Estates of Sepoj^s and por remittance of the estntPR of deceased sepoys and 
Deserters. deserters. 

(6) For Mess or Eegimon* Ti) Begiments or Committees of officers, provided the enm 
tal purposes. to be remitted exceeds R150. 


XoTE.— The expression '‘regimental purposes ''has reference 
to the purposes of Begimental Mess, Band and similar 
fuTids formed for the benefit of the regiment as a 
whole, and not of individuils. Remittances to fiaeet 
payments fur the purposes of a regiment which are 
chargeable to Government do not come under this 
* , clause, hut under Art. 148C (1). 

143D. To Officers in the Military* Department in payment of cheque®! 
only at par , 

(1) For public purposes . In tlie case of Briti^i Begimentsof Tnfantryjand Cavalry 

and Batteries or Companies of Royal Artillery, and 
Kative Corps m pait-paytneut of any of the regimental 
cheques. 

(2) For private remittances To the extent of monthly pay and allowances in part- 

• of British Wan ant payment of im> of the Regimental paymasters' or 

and Non-Commip- officers’ cheques, 

sioned Officers and 

men (Departmental ^ 

and ^Regimental). 

(8) For private remittances To the extent of monthly pay and allowances in part* 
of Native Officers and payment of the first cheque diawu in each month, 
men of Native Corps. 


143E. To Officers in the Military Department at a preminm. 


(1) For private remittances 
of Military Officers 
in Military emjdoy 
and Clmplains. 


To ]\lilitary Officers in Military employ and to Chap- 
lains for sums in excess of R160 in part or in full of 
their pay, atihe time that pay ia drawn, at a premium 
of annas eight for every RlOO or fraction thereof, and 
eubject to the restriction that no Remittance IVansfer 
Reeeipts shall be drawn by one Presidency town upon 
another, or by any treasury in Annex are A to thif 
Cliapter upon any other treasury in the same cohfitnn 
of the Annexure. For Chaplains, moreover, no 
Remittance Transfer Receipts •can be drawn upon a 
treasury in another Presidency# « 

Note. — If a Military Officer requires a Remittance 
Transfer Receipt from a civil treasury, be must tender 
a cheque on the treasury, or cash with a certificate from 
the Circle Paymaster or Acting Paymaster of the Co^ 
or the Commanding Officer of a battery or a native 
regiment to the effect that the amount forms a portioa. 
of the applicant's pay and allowances, and that he ia 
entitled to the privilege of a transfer receipt. 


Ariiclea 143D^14SE. 
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(8) For pnroliase of Govern- To Military Officers in Military employ in faroor of tho 
ment Promissoiy Notes Comptroller General or Aceonntants General, Madi^ 
^ j? -n j u ij • or Bombay, at the rome ratet of premium a* RTp appli- 

ont of runds held in cable to eimilar remittances made by Civil Officers.— 


Trust. 


Article USB (2). 


Issue of Eemittanoe Transfer Receipts by Military Officers. 

144. The followinpr are the cases in which the issue of Remittnnce Transfer 
Receipts on civil trensuries by Military Officers is allowed : — 


(0 


By Military Pay- 
masters and Pay Ex- 
aminers. 


(ft) 


(Hi) 


Military PavmftHters and Pay Examiners (soe list in 
Article 897, Note 1) may prant Remit tanoe Transfer 
Receipts upon any civil treasury in tho Presidency in 
which they aie themselves located, or on a treasury at 
a station in which troops dependent upon them for 
funds are located, for any of the purposes, and subject 
to the conditions, mentioned in Articles 143 C, D 
,, and E. 

Notb. — A Pay Examiner when making payments ordi- 
narily devolving on a Field Paymaster mav drawRemit- 
tancp Transfer Receipts on civil treasuries nitTiated at 
stations outside Ins own command, even though there 
may be no troops stationed there, dependent on him 
lor funds. 

By Superintendent The Superintendent of Family Payments and Pensions, 
of Family Payinents Madras, may is‘^ue Remittance Transter Receipts on 
- - - ^ * treasuries of otlier provinces for any payments to be 

made by him, if the payees are resid^mt there. 

The Field Paymaster with any force on field service 
(including an expeditionary force denpatohed from 
India) may draw transfer receipts at par on any 
treasury in India — 

(a) for bond fide public purposes ; 

{li) to Military Oflicers up4o the limit of monthly 
par and allowanceH including staff allowances, 
provided that when the moans of remittance 
by postal money order are available, remit- 
tance«i by transfer receipts mav not be made 
for Bums of less than K50 in each case. 


etc., Madras. 

By the Field Pay- 
master vith an Ex- 
peditionary P'orce. 


Issue of Duplicates of Bills. 

146. When satisfactory evidciice has been given that a bill has been either 
lost or destroyed, and application is made within a reasonable period after 
issue and of course, therefore, before it lias lapsed^ a duplicate may, without 
reference to the Accountant General, be granted to the party who obtained the 
original, or to the payee, or the legal representative of either, bnt to no other 
person. If the bill snould not have been presented for payment within three 
months, it will be neceseaClry for the applicant to produce a certificite of non- 
payment from the drawee*; the issue of thi% certificate* will, of course, be no 
bar to the payment of the lost bill, if presented before the duplicate is paid. 


Cancellation and Refund. 

146. No bill can be cancelled without surrender of the' whole set. Thus, if 
a duplicate or a triplicate has been issued, the bill can be cancelled only if the- 

* Jriieht 144—146* 
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origijnal together with tLe duplicate (and the triplicate if issued) l5e snrren- 
dej*ed. Consequently no refund can be made on a lost bill; a.duplicate must 
be obtained and payment taken at the treasury drawn n 

147. (a) All parts being surrendered, a bill may be cancelled and its amount 
refunded at discretion o£ the Treasury Officer, on the application and receipt of 
the remitter in the case of a public service transfer receipt, and of the payee 
in the case of a supply bill or private transfer receipt. If in either of the 
latter cases the receipt of the payee cannot be obtained, the remitter's appli- 
cation for cancellation, with explanation of the reasons for his request, and of 
the difficulty in the way of obtaining the payee's signature, should be sub- 
mitted for orders of the Accountant General. Although no difficulty should 
be made about cancellation of public service transfer receipts, it must be 
clearly iinderstood that either of the other classes can be cancelled only as an 
indulgence, and for cause shown. No ])reniium which has been levied can bo 
refunded ; but if, under any very peculiar circumstam^e, it is thought advisable 
to cancel a RU])p]y bill on which discount has been allowed f the amount 
of discount must be dediv}ted, and no more refunded than the net amount 
received on the bill. 

(j) The special rules applicable to cancellation of a sepoy^s remittance 
receipt are given in Article lf)&. 

Noth. — I f alterHtion of the name orly of the payee in required hy the remitter, it will 
snfBce for the drawer to alter the name in the bill (initialling thq corrertion) and to adyiae 
the drawee. 


* Exchange. 

148. {a) A Treasury Officer will grant a transfer receipt* in exchmge for 
one drawn on him~ 

if on the pullic service, only if the payee be a public officer and require 
the receipt to he exchanged for reasons to be stated in his application ; 

if for a private remittance, only if the payee have been removed to the 
neighbourhood of a treasury different from that originally drawn on. 

(S) A supply hill cannot be exchanged. 

Noth. — A bill \n said to be exchange^ when the payee, being unable to appear and take 
payment in cash, applies ior a new %)ne, endorsing the original ** Keceived payment by 
transfer receipt on • 

If he appear and take payment in cash, his obtaining a new bill(with the oaih paid on 
the old one is a matter to be disposed ofi under ordinary rules. 


Doransfer Eeceipts to Sepoys and Policemen. 

149. In the case of sepoys^ and policemen^ s remittanoes, Commanding 
Officers will forward the Remittance Transfer Beedipts to the payees direct. 
Pescriptive rolls of the payees, duly filled in and signed, will at the same 
time be sent to the Treasury Officers concerned. 

Note. — The Commanding Officer, in the case of a policeman, is the District Superintend* 
ent of Police* There is no objection, if such a course is preferred, or is required ^{r depart- 
mental rules, to bis sending the Kem it lance Transfer Receipt to the District Superintendent 
of Police of the district in which the payee resides, who will deliver it to the payee after 
■satisfying himself as to his identity. 

Articles 147^149. 




BILLS AND BEMITTANCES. 


76 


€liap. 6.] 

150. Theee Eemittanoe Transfer Receipts are payable to the parties de- 
scribed in the roll.' In cages of doubtful identity, payment mav bo made on 
security at the discretion of the I'reasury Officer* 

151. If a sepoy payee be unable to attend the treasury but have endorsed 
the receipt, or in the case of demise of such payee, thejmyment may be made 
to the Adjutant of the reg-iment. 

152. These Kemitiance Transfer Receipts, if not presented for payment at 
the expiration of sis montlis from the date of issue, should be considered as can- 
celled, and if they are piesented after that pt-riod, pavment should be ndused. 
Transfer receipts which have thus become uncurrent will be returned by the 
payee to the drawer lor the issue of a fre^h receipt, or for the retund of the 
amount, as may be required, should such a receipt, whether original or 
duplicate, b" lost in transit, leport sbonhl be mtule to Ihe local Accountant 
General, w ho will decide the case specially on its merits, sanclioninfj refund 
fo the person indicated if it appears ii»^bt. When the bill is six months old 
and therefore void, there need be no hesitation in jiermittinp refund on 
production of a non-payment certificate fro pa the treasury on which it was 
drawn. 

jSotb.— These Remittanoe Transfer Keoeipts may also be cancelled a« provided for in 
Article 147* * 

Annexi re A, 

. erred to in Article 143E(1).] 

List of Treasuries. 

Oohimn 1 . Cohimn 2 . Column 3. 


Agra. ! 

Ahmedabad. 

BanL^alore. 

Akyab* 

Abmednagar. 

Hellary. 

Allahabad. | 

Ainraou. 

liferbainpore. 

Bareilly. 

belgauni. • 

Calicut. 

Benares. 

Bombay. 

Coconada. 

Caiootta. 

Broach. 

Madras. 

Oawitpoie. 

Indore. 

Mangalore. 

Dacca. 1 

Delhi. 1 

Ferozepore. j 

H 3 derabed ( Deccan). 

Jhansi. 

Jubbvilpore. 

Jnlluiider. 

Lahore 

Lucknow* 

Mandalay. 

Meerut. 

Monlmoin. 

Mnrree. ' * 

Karachi. 

Poona, 0 ^ 

t 

• 

• 

Ootacainund. 

Nagpur. 

Naini Tal. 

Patna. 

Peshawar. 

Rangoor\| 

Rawalpindi. 

Rimla. 

XJxnballa. 

• 


1 


• Articles IdO — IBB. 
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Chapter 10.— Budget. 

Kespoilsibility « . . 353 \ Communication of San otlon • 156 

Preparation 154 I Expenditure not provided for . 158 

Inwitable Payments . . ^ 101 

Responsibility... '• /■ 

153. Tlie responsibility for tbe Badggb Rltim ates lies wit h the L ocal 
QojOTnm ent, and they are accepted by the Government of fndia as the esti- 
naaros nw of the local Accountant General, but of the Local Government ; 
and for any emr or failure in tbe estimates, the Local &QTernmcat_is primarily 
a cco u n tab le. An Accountant General is bound to place the Local Govern- 
menC fn possession of all the fyis which he can supply, and (so far as he is 
permitted to do so) of hie epinion %nd admce bearing upon the estimates ; but 
he will not entgr or ajtgr any figure in his estimate without sufficient authority 
from the Local Government. * 


Preparation. 

154. No.mmate rules can be laid down for the collection of local details 
and for the estiinaies of revenue and charge, as eacTi Local Government has 
power to make such arrangements as may seem to it best ; only every head of i/ 
an oHice will prepare a comjplete estimate, including the salaries anJ'tlie coj^n- ' 
gent and other charges of his establishment ; thus the llreasury Officer may ' 
not be called on to preitare the estimate for the civil courts and all other offices ‘ 
in the district, nor may the local estimate be for the variable charges only. '■ 

1. What are called fixed eatabliahments are not irrevocably fixed for all time, and should 

he brought under the foj;mal^revi^w of heads of departmentB from time to time ; even when 
there is no thought or infeiition of making any change in estiiblishments, it would still seem 
to be desirable that headfij£ildfi£artm^,a^ the_ entire estimate. of the reijuire- 

m^nls of their de^^rtinm^ts. 

2. When Local Governments propose to provide in their estimates for any considerable 
ex]>enditure out of Hocnmulated balancej^ tlai> proposals must be forwarded to the Govern- 
ment of India in advance of iJbe eptimates fot separlffe consideration • 

, A*. # * 

' '' 155^ The following are the chief rules for the preparation of the Budget 
EBtimate • 

(a) It should be for wliat is expected to be actually received or paid 
(under pro])er sanction) during the year, including the arrears ^fjiast years, — 
not for the demaad or the liabilities falling due within tfie year. Tn "ho case* 
are net receipts or net charges to be entered, but the gross transactions in fuU. 

(5) For fixed charges the .d^etailed estimjpite should fdiow^thfi ful^^aaJQPnt of 
tho sanctioned a^le (irf the case^of progressive salaries, the actual salary which 
isHS^ng'earned oh 1st April of tlie year for which the estimate is made, 
without reckoning any future increments), and where it is found by experience 
that a swing arise from absence or other caqsp, a lump deductiog may 

(c) The columns of numbers must be carefully checked : the rate of pay 
"should be stated, whenever possible, in order to admit of verification with tho 
\ Articles IdS — IBS, • 
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^ •column of charge. Variations in the columns of numbers as well as in amount 
' should be explained. If they rest on an order of Government, the number 
and date should be quoted. 

{d) For all fixed recoverie s and fi xed payme nts (other than establiehment 
charges) the sanction fixing the amounTsnomll be quoted. 

(e) Opposite every item of fluctuating charge, such as travelling allowances, 
'■^bontingent charges, official postage, and the like, n otq ^ija.,,red ink. should be 
made of the actual expenditure of each of the three years last past, together 
^^wTCh a brief explanation of any abnormal variation ; and in all cases where 
estimates for the coming year differ from those of the preceding year, full 
explanation must be given. 

1. In the case of contr^t coutlngept charges, only the sanctioned allotuieut should be 
bk>wn. ' 

^ 2. The estimates of contiiigeui charges should be checked by the oontrolling officer 
upon comparison of the expenditaie of various offices. 

/ (/) The estimate of re^ceipts and varying charges should not be merely an 

arithmetical average of three years' figures. ' TlTe average is a guide, but it 
should not be taken absolutely. 

(g) 1^ new charge may be included in the budget until sanctioned by 
4jompetent aiiffibrity, but a note may be made at the end of the budget (with 
explanation) of any fresh charge that is expected to be sanctioned and to 
come in course of payment during the year to which the budget relates. And 
under the special sanction of the Head of the Administration cencerned (which 
must be communicated to the Accountant General), provision may be made 
in the Budget for such fresh charges as are likely to be formally sanctioned 
and paid timing the year to which the Budget relates. 


Note. — I t not unfrequently happons that an eatablidlimeiiX/ or soiuh special allowance 
sanctioned for an official year, and the charge for the last month of the year only becomes 
due when the new year has cominouced, and must be taken against Uie grants of that year ; 
provision should be made accordingly. ^ 


(A) Every department will pjpvide for tho whole j:eceipt_and charge with 
which it deals finally ; thus, when the I'ublic Works Department collects 
irrigation revenue, it will estimate for it. 


(t) As charges for tlie freight paid in Icdij^ on stores received from Eng- 
land will be borne by the departn^t agmnst^ which the cost of the stores is 
i'harged in the home accounts, prSvision will be made in the departmental 
estimate. ^ i i • ■' ■ » 

I ' J * Jf 6, mg ‘ '■' * W ^ T ‘ ' i' '■ f ^ , V 

Communicatioix of Sanotion. 


156. The Accountant General, as soon as he receives from the Comptroller 
General the last budget notes relating to his province, will revise the budget 
figures and wjork out the grants for Civil Departments as finally sanctioiied. 
He will then send advices ito all disbursing* and controlfing officers, showing 
the amounts allowecTlorlibe contingencies and fluctuating expenditure of every 
office. 


1. TI^ fact of a charge which requires special sanctiou having been included .ind passed 
iu a budget is uo authority for its payment. 

2. There is no need to oommuuicate sanction for fixed charges, refunds, or interest. 

8. Thp Accountant General need not notify any grants to the Treasuiy Officers. 


Article 156^ 
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157. The g^rantg as made by tbe Supreme Government ijjo for the service 
® whole A^p art m grit. or, as the account plirase ^^oes, f or mafor he^uls. With 
the diSErictdist^^ of the ^rant the 'Supreme (^overnmenTcIoea not con- 
cern itself* nor does it interfere with the transfer of an as(3ertained savins^ on 
one section of a department to meet new wants of another. But the 
A ocouutantJ jjjiieral should not report as available for re -distribution a saving 
on one minor bead when the grant for the major head as a whole is likely to 
be exceeded. 


Expenditure not provided for. ■ tu * '* 

Vjl58. Expenditure which cannot be met from the grant made at the bcgin- 
^ning of the year tor the servicie of the department to which it appertains 
’requires, ipso facto, and apart from all other rules, t bo sancti ou^ of (Tovernme nt. 
Us very application for such sanction should be a ccorhpanTeiT Iby a statement in 
iPorm 17, sh< wi ng Jioyr the expenditure is proposed to be met A*copy of this 
fffet&tement Rhoulcflie forw^jrded anthorit y . together with the 
prdej .of sanction, to the Amiit (Imcel/v^iere re-appropriation is made from 
hh easti ng g rant, the Audit OtHce will conduct the a udit against the reduced 
. grant. Application ior iv-upiiroprijiU-m must be made in time to obtain the 
necessary sanction before the close ot the financial ycai. 


Nona. — In these application B the fisruTen of the Biid jet E‘»timat.e most be giver* ami not those 
of the Revised Kflti mates. Column 3 of Form 17 mnst show the am un sanctioned by 
Grrvemment !n the Budget Estimates : if re appropriations have been made subsequent! v, 
the alterations sanctioned up i> date must be "hown by plus and minus hgures supported hy 
explanstorj meiuos. It is nut oonviMiient that the Revised Estimates •should be in any 
way connected with such applications, es the acceptance of the former does no imply any 
sanction to the cxpendituie included in them and they cannot be used for purposes euber oi 
budget control or of audit. 


159. Save^fox exceptional reasons, expenditure for which no provision has 
been made in the estimates of the (*urreut year should not he proposed, and 
cannot be sanctioned ; in thfe absence of special arguments the Government of 
India assumes that any expenditure proposed is intended to have effect from 
the beginning of the fol lowing financial y ear, and not earlier. 

Notb. — I n all applicaiioriB for sanction to expenditure, it should be distinctly stated whether 
proTieion for the proposed charge has §r lias not- been made in the Budget Estimate of the 
;ye&r ; and, if not, whether it can bepiet ftom .savings iu the existing grants. 

168. Whenever, therefore, a proposition is^made under Article 158, the fact 
that provision has not been made for the desired expenditure in the estimates 
should bo prominently set forth, well as the particular reasons why it is, 
neveaiheiess, considered iudispewsably necessary that the outlay should be 
iTi,iff|t^ ifl.teljfJnGtLrred. and should not be postponed to the next financial y*"af. 
Bxj^BaSons ^ould also be invariably given why the need for the expenditure 

was mot foreseen in time to obtain sanction for its ioclusibn in the estimates. 

• • 


. Inevitoble Payments. 

161. The want o£ provision in the estimate does not operate to prerent pay^ 
ment of any earns really due by (ioyeriuneat, nor the want of sanotion to pre- 
vent record of any actual payment. ^ 

ArtieUt 167-—161. . 
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162 Money indisputably payable sbould never be left uapai<l ; aud money 
]^ia should under no oiroumstance be kept out of the accouat.s a day longer 
than is absolutely necess^. It in no way promotes economy to [Hiatpone 
inevitable }>aym6ntSf and it is an object of very great importance to ascertain, 
liquidate, and record the payment of all actual obligations at the earliest 
possible date. 


Article 16^^ 
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Chapter 11.— Government Securities in Trust, 

Bxterit of Application of Kulea .163 I Publloation of Accounts . .171 

Custody • . • " • • • 164 / Provincial and Municipal De- 

Sale or Purchase . 168 I benturer . . . . • 172 

Commission • . . • . 170 | Investments by Fublio Officers • 173 


Extent of Application of Buies. 

163. All Government Promissory Notes deposited with a Government officer 
^s^officio are to be dealt with under tlie rules in this chapter, except — 

(1) Securities vested in a Bishop or Arohdeaeou. 

(2) Securities deposited with a Hif^h Court, the Chief Court of tlie 

Punjab, or of Lower Burma; but, if any of these Courts so 
direct, tho procedpre laid down in this chapter may be applied 
to such deposits. 

(3) Securities deposited in the Indore lleeidency Treasury by Native 

Chiefs of Central India. 

(4) Securities deposited with Administrators General. 

(5) Securities deposited for salt credits in Madias and Bombay. 

Notx. — Government ProiniworyiNote'j held by Municipalitiee, Port Trusts, and any other 
Public Corporations may, at their discretion, be deposited with the Government under the rules 
in this chapter, but no public officer shall accept or hold buoh deposits ex-officio in any other 
way than as here prescribed. 


Custody. 

164. When Government PromisBory Notes are deposited with a Government 
officer for more than tweWe months and it is the wish of the depositor to draw 
interest on them during the period of deposit, he should, after di awing all 
interest due upon them at the time, endorse them as follows : — 

In the Madras Presidency— Pay to the Accountant General, Madras.^' 

In the Bombay Presidency— Pay to the Accountant General, Bombay/^ 

EJsewhere — “ Pay to the Comptroller General.'' 

164A. When notes are deposited as Security for more than one yeaii 
and interest is not to be drawn while they are thus deposited, they should not 
be endorsed as in the preceding article, but will remain in the name of the 
depositor. ♦ ' . • 

164B. The Government Officer who receives the notes will forward them 
in halves in registered covers, for custody, to the i3om](5troller General or the 
Accountant General, Madras or Bombay, as tbp case may bb, through the 
Account Officer mentioned below. 

If the officer is in the Public Works Department— Examiner of Fublio 
Works Accounts. ^ , 

If the Officer is in the Post office Department-Comptroller, Post Office. 

If the officer is m the Telegraph Department— Examiner of Telegraph 
AcQounts. 

Articki 168^mB^ 
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If the officer is in the Military or Marine Department — Controller of 
Military Accounts. 

•' In all other oases — Civil Accountant GeneraL 

166« With each despatch of notes a covering list in duplicate in Form 18 
(foolscap size) is to be sent. 

1. The offioer who sends the notes should be careful that the'ohain of endorsements on the 
note is complete,— that ie, that the persons or officers who endor^ the notes away are the 
same u those in whose name they already stand or to whom they have been endorsed. An 
endorsement signed ** for ** any other person is invalid. 

2. Endorsements to or by anjr person “ in trust for*’ any other, or •* trustee of ** anything 
are also invalid. Ail words relating to the trust must be expunged under the initials or sig- 
nature of the person in whose endorsement they ocour, 

S. Endorsements written upon a piece of paper whioh joins the two halves of a note are 
also invalid. 

4. These, and like defects, should be at once cured, else they will inevitably give rise to 
much trouble when the note comes to be renewed or sold. 

166. (a) Notes on which interest is to be drawn will be converted into stock 
of the loans to which they severally appertain, unless at the written request of 
the depositors the account officer mentioned in Article lf>4B desires that they 
should be transferred to the 3| per * cent, loan of 1865 in the case of notes 
belonging to any of the 3^ per cent, loans*, in which case they will be converted 
into stock of that loan. The interest falling duo upon the stock will be 
remitted without deduction of income tax periodically to the account officers 
concerned by whom it wdll be distributed after deducting the proper income 
tax and commission, by payment orders among the depositors. 

(i) The currency of these orders of payment is limited to six mouths. If 
any are presented for payment after that period the presenter should be referred 
to the officer who issued the cheque. 

(<?) Such notes will be delivered up or sold upon application from the officer 
who forwarded them, made to the account officer to whom Jhie forwarded them. 
The account officers, save where they have received orders from the Local 
Government that the securities pertaining to any endowment are not to be 
sold or given up without the orders of Government, act purely as the agents 
of the officers from whom they received the notes ; and the latter must be 
responsible that they do not realize, or sell, or return any notes which accord- 
ing to the trust under which they are held, ^hey have no power to realise,, 
or sell, or return. * 

1, It should be observed that when a note is delivered up under this rule, it will not be 
the identionl note which was sent for custody, but only another note of the same loan or of 

,tbe loan to which the original note had been transferred. 

2. An officen applying for deliveiy of a note should iHways specify at what treasury he 

‘ wi^es it to be enlaced for payment of interest. e 

8. Stock certificates will be aent in lieu of promissory notes, if so desired, 

4. In the case of security deposit investments made through the Post Office for depositors 
in the Madras dt Bombay Presiaenoy, the notes myy, at the option of the depositors, bo 
left in the custody of the Comptroller General, 

167. Notes oh which interest is not to be drawn will not be oqnverted into 
stocb| but kept without any change, and delivered up on expiry of the period 
of deposit. No accounts wilrbe kept (other than a simple register of notea 
in custody), no interest will be drawn, and no fees will be charged. 

Articles 165-^167. 
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167 A* When Government Promissory Notes are deposited with a Govern^ 
ment Officer for 12 months or less they will* remain in the name of the 
depositor, and will not be endorsed by him to any Goveinment officer. The 
Government officer rec^*ivin|^ the deposit will see that the notes stand in the 
nameof the dopositt)r ai^d that the contractor other documenc executed by the 
depositor conveys autho'.ity to Government to appropriate or cancel the notes if 
the contract is not fplfilled. After satisfyingf Innjself on these points the 
Government officer reoeivinjnr the deposit will lodire the notes for safe custody 
in the nearest Civil tieasury, exenpt in the Presidency towns of Calcutta, 
Madras and Bombay, wheie the notes will be lodsTed with the Comptroller 
General or the Accountant General, Madras or Bonabay, respectively. The 
depositor may draw interest on fh^se notes by tendering receipts in the usual 
form countertigned by the officer with whom he deposited them. 

167B.(i/) Notes received for safe custody under the preeedinj:^ article must 
at once be entered in a register in Porm G8, but no record need be made in it 
of any interest jiayments. ^ 

(5) A receipt should Jbc given for all notes so deposited in tiie same form 
as the register, the eolnmn giving particulars of the return being omitted. 
The receipt should be reclaimed when the*not#"6 are refcuined. 

(c) The return of a note should • be noted at once iu the register in the 
column provided for the purpose. 

Sale or Purchase. 

168. If it is desired to self a (Government Promissory Note hold in custody 
under Article 166, ajiplicavioii should be made to ihe ac(touut officer, who will 
arrange for the sale and will remit the jirocecds. 

169. (a) When an officer wishes to purchase a note out of any funds 
which he holds in trust, he should obtain in favour of tlie Comptroller General 
or the Accountant General, Madras or Bombay, as the case may be, a transfer 
receipt [see Article 143H (2)] or if it is cheaper, a PresiJeney Bank draft, 
for the amount of the market value plus 5 per cent, to cover any payment 
that may be necessaiy for interest due on the notes as well as the commission 
of one-eighth per cent, mentioned below. 

(J) If the note is to be retaini'iJ for safe custody, the transfer receipt and 
the ap})lication for piirchnse slvDiilJ be forwardi^d to the account o dicer men- 
tioned .in Article 164B, \vho will arrange for the purchase and send due intima- 
tion thereof. ^ 

(c) If ihe note ih not to be so retained, the transfer receipt and application r 
may be sent direct to the Cota]>troller General or Accountant G^meral, Madras . 
or Bombay, as the case mav bo, who will send the note wlien purchase*d 
together with an account and an order for the b.aLauce to be reiunded. 

Note. — A n officer uppUin^i for the pnrch.ise of a Goverfiment Promisfi(prv Note ghoiild 
always specify whether the purchase should be of 8 per oeut. or 3^ per cent, paper. 

. Commission. * 

170. A commission oi'one-oi^litli per cent., itP addition to any actuld ontlay 
on brokerage, is charged by each of these officers for the purchase and sale of 
Govermaent Promissory Notes ; and a commission of onc-(iuarter per cent, for 

Articlet lb7A’^170. 
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drawing and remitting the interest. Commission at these rates is doduoted 
from the payments next due to the body or person mtereste*!, and credited aa 
Miscellaneous Bevenue. 

!• The fee one rupee, lenried Ly the l^uhlio Debt Office, for issue of a new note, ia alia 
oharged against the officer on whose part it is required. 

2» Security deposits of Government servants are exempted from this commission. 

3. Security Deposits of BAks holding regiment al funds undSr Financial Department 
Resolution No. 3956-A., dated 22iid July 1902, are exempted from Commission for drawing 
interest. 


* Publication of Accounts. 

171 - Every account officer who receives notes under Article ld4>B is required 
to publish at the end o£ each calendar year a list of the notes iu his custody. 
Every Government oliicer with whom a note has been dejjo^ited ex-ojjieio 
should watch for this publication^ and bring to notice any omission or error 
in which he# is concerned. The lists will be made up in Form 19 and 
published as soon after January 1st of each year as thay can be made up. 

Provincial and Municipal Debentures and Fort Trust Bonds. 

172 . Provincial and Municipal debentures and Pi)rt Trust bonds deposited 
with a Government ofliccr, will be forwarded to the account officer 

mentioned in Article 16 IB. I’he Provincial debcutuics will be passed on to the 
Comptroller General or the Accountant General, Madras or Bombay, in the 
same way as Government Promissory Notes. Tim xMunielpal debentnres and 
Port Trust bonds will remain in the custody of the local account officer, who 
will himself diaw the interest, and forward it (less commission) to the 
responsible officer.* 


Investments by Public Officers. • 

173 . The following are the rules regarding investments in securities for 
funds held in trust by public officers for some public or /-public purpose 
or on behalf of Government ; — 

I. — Subject to the exce[)tioa referred to in Rule III, all investments 

in securities of trust funds held W a Governinoiit officer for a 
public or ^«fl«7-publio purpose, Ach as the maintenance of a 
dispensary, schooler the like, t^hall be made in Govern'hienb 
Promissory Notes only, and all securities other than Government 
Promissory Notes coming into thii possession of any Goverument 
oJScer in virtue of his office to be hefd in trust for such purposes 
• shall be converted into Government Promissory Notes. 

II. — All trustg; for such purposes as those indicated in Rule I shall, 

, subject to the excejition stated in Rule III, stand in two names 
and instead of the person al nhme of an omeer of Government 
his official designation shall, if possible, be employed. All securi- 
ties held under such trusts will, subject to the siime exception, 
be dealt with in, accordance with tne provisions of Rcsulution by 
the Government of India in the Einauoe Depaitment, No. 27 3, 

Ariicles 171—1/3. 
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date^ SOth April 1880. The Local Gorernment should declare 
what trusts represent permanent endowments and should issue 
orders to the Accouniant General that securities appertaining to 
sn^h permanent endowments are not to he sold or given up 
without the orders of Government. The Local Government • 
should algOj in the ^se of any trust standing in the name of 
one dSicer on^ji issue instructions declaring what second officer 
should be associated in the trust. 

III.-— If in any case owing to any legal or other difficulty the orders 
prescribed in Rules 1 and II cannot fat carried out, or if in any 
case it is not considered desirable to cavrj'^ them out, the facts of 
the case should be reported to the Local Government, and the 
Local Government should, by special orders, make such arrange- 
ments as may be necessary to protect the interests of Govern- 
ment and to secure the safety of the tiust funds or secnrities. 


Artich 173. 
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Chapter 12.--Oharital)l0 Endowments. 


■ Special Buies 174 

Treasurers of Charitable Badow- 
menta ..••••• 175 
Feea . • • « • 


Vesting of Property in Trea- • 
surera . . * • . . • 176^ 

Investment of Floating Funds 176 A 
177 


Special Biales. 

174> rbe following %)ecial rales relate to Charitable Endowments under 
Act VI of 1890 


Treasurer of Charitable Endowments. 


*175- Under sections (1) of that Act the following oIBcers have been 
appointed Treasurers of Charitable Endowments for tbe territories specified 
against them : — ^ . 


O^^oers* 


Territories* 


TLe Accountant Goneial) Madras . . • « . Madras Presidency. 

Ditto Bombay • / . . • Bombay Presidency. 

Ditto Bengal ..... Lower Provinces.. 

Ditto United Provinces of Agra and Oudh . United Provinces of 

• Agra and Oudb. 

Ditto Punjab • . • • • Punjab including N.-W* 

• Frontier Province. 

Ditto Burma Burma. 

Ditto Eastern Bengal and Assam • « Eastern Bengal and 


• At^sam. 

Tbe Comptroller, Central Provinces . • . • • Central Provinces. 

Tbe Accountant General, Madras • • . ' . . Coorg. 


Vesting of Property in Treasurers. 

176. When the Local Government has passed an order vesting any plo- 
perty in the Treasurer of Charitable Endowments, the title-deeds, or, if iihe 
property consists of securities, such securities (in halves), should be forwarded 
to him under registered cover. The vesting order of itself operates to transfer 
the securities to the Treasurer, and there is no liecessity for the endorsement 
to him by the previous holders. ^ 

1. The securities which may be vested in the Treasurer of Charitable Endowments are 
described in section 4 (3) of the Act. 

2. If the securities aie already iu the custody of the Accountant General, he should be 
asked to transfer them ftum his general accounts to the accounts which keeps as Trea- 
surer of Charitable Endowments. 

3. Government Pronyssory Notes held hy Treasurers of Charitable Endowments, other 

than those of Madras and Bombt^, should be mrwarded to th^ Comptroller General for cus- 
tody under the rules in Chapter \l. • • 


Investmeat of Floating Funds. 

17 GAT. The floating funds of an Endowment may with the sanction of tbe 
liocal Govamment be kept as an Excluded. Local Fwd under Art. 967 ; or 
the same authority may prescribe other depositories, «.y., the Postal Savings 
Banks ox l^rivate Sanks. 

174-^176 J. 
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Fees. 

177. («) The fees payahle in respect of propertj' vested in the Treasurer 
are as folloTPS : — 

(1) In the cape of sectirities for money — 

(t?) For the pinrchase and sale of seenriHeg, a cowmission of one-eighth per cent, 
Jn addition to any actual outlay on hrokeragf'. 

(i) For drawing Interest, a conamission of one-fourth per cent. 

(e) For remitting interest, the actual charges incurred. 

(2) In the case of property other than securities for money, the actual charges incurred 
by the Treasurer in the discharge of his functions in respect of the property. 

(J) The Tren surer may deduct any fees payable to the Government on 
account of any endowment from any money in his hands on account of such 
endowment. If he holds no such moneys, the amount should be claimed from 
the administrators 


Article 17?, 
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Chapter 13 .— Interest on Government Paper. 


Enfacement. for payment 

178 

Notes held by Native States .* 

109 

Begistor of enfaced Notes 

179 

Beceipt for interest , 

lOOA 

Payment of Interest . • 

182 

Becord of payment • . « 

109C 

Endorsement- 


Renewal of Notes 

200 

New Owner . 

180 

Consolidation and Sub division 

212 

Native Female 

187 

Conversion of Notes 

214 

Married European Female 

388 

Special Notes for Native States 

214A 

Attorney 

189 

powers-of- Attorney, etc.— 


Judge .... 

189A Be^iRtration .... 

215 

Heir, Executor, etc 

190 

Stamp Duty .... 

219 

Owners in Foreign state 

102 

Rules 

221 

Place of Signature 

193 

Kegistry of Endorsements 

222 

Senewal necessary 

194 

Xiost Notes 

223 

Counterparts . 

195 

Erasures .... 

224 

Payment of Interest to joint- 


Vernacular Documents 

225 

holders 

107 

Rdferences to Public Debt Office 228 

Death of a joint-holder . 

198 

Provincial Debenture ILioans . 

227 

Enfacement 

for payment. 



17 8, (a) Interest an seeurities of the Government of India can be made pay- 
able at any Indian Treasury on a])plieation to the Public Debt Ollice^ Bank of 
Bengal, Calcutta. The note must be forwarded with the application, and will 
bo returned cnfaced for payment as desired, and bearing an endorsement in 
the following form under the initials of tlie Superintendent of the Public 
Debt Office : — Interest for the half-year, or up to 190 , 

paid on this note/' In the case of new notes, on the reverse of which provision 
has been made for recording each payment, this endorsement is unnecessary. 

J^,B . — Tho Publio Debt Office in Calcutta requires f.he renewal of all notes on which 
the payment of inteiest is re- transferred to Calcutta. Sec Article 194 (/;) (1), 

(i) Notes cnfaced for payment of interest at any te'asury in Madras or 
Bombay may, on the application of the holder, be transferred by the treasury 
in Madras to the Presidency Bank of Madras, and by the treasury in Bombay 
to the Presidency Bank of Bombay. Before •making the transfer the Treasury 
Officer will see (1) that the note is enfaced for payment of interest at his 
treasury and is entered on his register (Article 179), (2) that the application 
is made by the holder, (3) that there arc vaciint spaces on the back of the note 
for endorsements and for noting mterest payments, and (4) that there is space 
on the face of the note fc»r the order for transfer: If satisHed on these points, 
and if no other objection occurs to him, the Treasury Officer will write the 
words enfacement cancelled with his signature and official designation 
across the existirrg enfacoment on the note, and under it fill up the new enface- 
ment, makiiTg the interesj payable at the Bank ot Madras or Bombay, as the 
case may be. He will simultaneously note the transfer in his RegisfcT (Article 
179) and send advice t(f the Public Debt Office, Calcutta, and tho Bank 
concerned, in Form 20. 

(c) Notes enfaced for payment of interest at the Presidency towns of 
Madras and Bombay may, on the application of the holder, be transferred by 
the Bai^k of Madras to any treasury in the Madras Presidency, and by the 

• Jrf.i€le 178. 
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Bank o£ Bombay to any treasury in the Bombay Presidency. In these cases 
advice of transfer should be* sent to the treasury and to the Public Debt OfSce^ 
Bank of Bengal, Calcutta, as prescribed in the preceding rule. 

(rfj The Banks of Madras and Bombay are also authorised to enface notes 
for payment of interest at Bombay and Madras^ respective!;^, sending advice 
of the transfer to the^ Bank concerned and the Public Debt OjBce, Calcutta. 
They may also re-transfer notes for payment of interest at Calcutta. 

(tf) In all other cases of re -transfer, application should be made to the 
Public Debt OflSice, Bank of Bengal, Calcutta, either through the treasury 
at which the interest is payable, or direct to the Public Debt Office. 

(./) Notes on which interest is payable in the Presidency of Madras or of 
Bombay can be transferred to the London roirister by the Bank of the Pre- 
sidency concerned. Eufacements to London made by the Bank of Bengal or 
Madras or Bombay, may also be cancelled by the Bank of Madras or Bombay. 
All stich enfacemeuts and cancellations must, however, be leported at once 
to the Bank of England and to the Public Debt Ofheo in Calcutta. 


Begister of Eufheed Note;. 

179 . When advice of an enfacembnt is received by a Treasury Officer from 
the^Public Debt Office, he will make the requisite entry in a Be‘'ister, Form 
21, a separate section of the register bedng set a}»ai*ij for the notes of each 
loan. Whenever interest on any note enteied in this Register remains 
undrawn for 20 years or more the note should be struck off the Register, the 
reason for doing so being lecorded in the Remarks C'olumn of Form 21. 

180 . A list of current loans is appended, 

•^3 cent* loans* 

Of 1842-43, dated 1st February 1843. 

« „ 1854-55, „ 30th June 1854. 

„ 1855, „ let May 1865. 

„ 1879, „ 16th .laniiart^ 18/9. 

„ 1900-01, „ 30th June 1900. 

• 5 jper vent, loan* 

Of 1896-97, dated 30th June 1896. 

The followinj;!; list sbowH the loans«whioh have been notified for discharge, some notes of 
which are still unpaid but bear no iaterent : — 

Fiv$-and»half per cent, loan of 1859-60; 5 percent, loan of 1825-26, 1841-42, 1854-55 
^for P. V^.) and 1856-67 ; 4^ per cent, of 1870, 18/8, and 1879 ; 7 shillings sterling per 
cent. poi*tion of 4i per cent, loan of 1879, dated 16th September 1879 ; 4 per cent, of 
1824-25, 1828-29, 1832-33, 1835-36, 1842-43, 1854'55. 1865, and the icduced 4 per cent, of 
1879 ; 4 per cent, loan of Mysore Family, 4 per cent. East India Commnted Stock, 4 per 
oent, stock receipt* of 22nd April 1854, and reduced 4 pei cent, loan of 4th July 188T, 
Tr^ury Bills at 2i pies per RIOO per diem ; and 3^ pei cent, loans of 1853-54 and 1898-94. 

181 * A list of notes on^which interest is payable a,t*any treasury on the 
81st December of eath year* bhouU be compiled fi;f)m this register as soon as 
possible after the close of the year and forw ar<led tj the Public Debt Office 
at the Bank of Bengal, Calcutta, “^rhe list will be in the form of the register, 
but the column of remarks will be blank and there should be a septate list 
for each loan. Before tubmission to the Public Debt Office totals of the Lists 
should be very carefially made. There should bo a separate total for each loan. 

Notbb. — A blank return should be sent by those treasuries which have no notes eufaced 
for payment of interest at them. 

Articles 179 — ISL * . 
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Payment of Interest.* 

182. (fl) On presentation of a Government security for the realisation of 
interest due, it is necefcsary to see tliat it has been duly enfaced for the pay- 
ment of interest at the treasury, and that advice of the same has been received 
and rei^isteied. Interest should not be paid on a Government security unless 
duly enfaeed ; also, iC the Suf)erintendent's endorsement mentioned in Article 
178 is not on the note, the Treasury Officer cannot pay interest, but must 
return the note to the Public Debt Oflice, in order that the omission may be 
supplied. 

(S) Also, if interest has been loft undrawn for ten years, the Treasury Officer’s 
authority to pay it shall be taken to have lapsed, and fiiither iiiteiest cannot 
be paid without a special reference to the Public Debt Office to ascertain that 
there is no objection to such payment. When the period of non-drawal 
amounts to 20 jeaisor more, interest cannot be paid excejit under the orders 
of the Comptroller General. 

Note. — If the notea are a first issue under an open foan, or are in the form containing, on 
the back, ca^es for record of payment of interest, no Superintendent's endoraement is 
required or should be oalled for. ^ 

183- Payment at Mofnssil Treasuries of inteiest upon Promissory Notes of 
the Government of India is made subject to the following conditions, that is 
to say — 

First* — That the person to whose, or to whose agent's, receipt payment is 
made is either the perbon in whose name the note was oiiginally 
issued, or one who deiives his title from the said person by a 
regular chain of endorsements of the form described in Article 
184. 

Note 1.— notice will be taken of any truftt appoanng in an endorsement of transfer 
or receipt for interest. AN hen a note is endorsed to, or lecoipted by, any person, in his 
capacity of trustee or in any other representative capacity, such person will be tieated in all 
respects as the true owner of the note. 

Note 2. — A note, blank endorsed by the holder, is not receivable at any Government 
Treasury or at the Public liebt Offices in the Presidency towns. The holder of any such 
seourity will theiefoie be required to specially endorse the same before submitting i^ for 
payment of interest. ^ 

Second* — That all the endorsements upon the note, whether of transfer 
or i*f i)aymeiit of inteiest, aie clear and distinct; that there 
are no cross-ondorsAnents ; niul that there remains rotim for a 
clear and distinct endorsement for lenewal and for interest 
accrued. , 

•Third, — That the note itself is not mutilated or torn. (Division into an 
upper and a lower half does not reckon as mutilation if the two 
halvespare firnjy rejoined.) 

N,B . — In the case <>f a noi^ which is open to fihjection on any of th*" grounds men- 
tioned in the B(H'Oiid or third condition of this Article, the holder theieof ►•hall be required 
to receipt the ^ame for rt iieWril, and payment ol interest on such note shall be refused until 
the note is actually lenened. ’ 

* IntaresP at troaaaries is necossarily paid for full half years, but as between eollorand pur- 
chaser of promissory notes the interest is ordinarily calculated as follows : 

I.-«->lntereBt to be paid by the month, eaoh month to bo taken as one-twoltth of a yeux, and 
to confiiat of tliirty days or parts. 

n.— In oafios where it may be necessary to calculate interest on the fruotiomil parts a 
month of thirty^one days, the extra duy is to he neglected.. 


Artices lb3-^183* 
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184. Tlie form of endoiscment r(*f<*rred to in the first condition must be 
one of the following, each being (signed) : — 

(1) ** Pay to R/* (2) “ Pay to B. or order (3) “ Pay to B. and C. jointly.” 

(4) " Pay to B. and 0. or their joint older.” (6) “ Pay to B. or C." 

(0) ** Pay to B. or 0. or ord» r. ’* (7) Pay to B. and 0. or either of them.” 

(8) " Pay to B. and C.'or eitlier of them or order.** 

(9) ” Pay to B, 0. Ih and K. or to anv one (or more) of ^hem.” 

(10) ** Pay to B. C. U. and E. or to any one ( or more) of them or Older.’* 

in wliich A, the endorser, is either a personal n une, without addition of 
orticial capacity or of legal status (such as administrator, etc ), or is tho name 
or usual signature of a well-known Firm ; A being the liolder according 
to the tenor of tlic note and endorsements, preceding that signed by himself. 
There are, however, certain exceptions to this rule, fot which see notes 1, 2, 8, 
and 4? under Article 185. 

185. It should he noted that if A. is, according to the tenor of the note 
or endorsements, holder in nny other than his personal enp^^'ity, an endorse- 
ment is not legally valid if it is made in his personal capiicity only, whereas 
if it is made in any .other caj)acity the Treasury Oflicer must, in conformity , 
with the present orders, require renewal to be applied for. One effect of this 
order, thero£<nc, is to cause leference fo be made to the Public Debt Otiioe in 
every ca«e of endorsement by' snelwa holder, except in tlie cases following ; — 

1. In the Crtfie of the public oflices Bfimed below, a Govern mt*nt Beeurity may ba 
made or endorsed payable to, or to the order of, the holder tor the time being of the omoes^ 
by the name of tiio olfioo : — • 


Office of Comptroller and Auditor General. of Official Aa^iginee, Bengal. 


„ Acoountani 8 General. • 

„ Ct'mptrollers. 

„ Controllers of Militfiry Accounts. 

„ Account ant General, Military De- 

partment. 

„ Accountant General, Public Works 
Department. 

„ Examinorfl *of Public Works Ac- 
count'» • 

„ Examiner of Military Works At?- 
ooniit'^. 

„ Examiner of Telegraph Accounts. 

„ Secietaries to the Government of 
luiiia. . 


Offiinal Trustos 

Director General of Telegraphs* 
Secietaiies to Board of Revenue. 
CoinmissiontU’s. 

Collectors, Mairistrates, Judges. 
Deputv Coinmissioners, 

Treasury O flic sis. 

Directors of Public Instruction. 
In8])ectorH of Schools. 

Inspectors Geneiah Jails. 
ln>ppctor8 General of Eeffi'?tration. 
Inspeiitors General of Police. 
Deputy and Assistant Itspector 
General of Police. 


Sooietaries to I»ocb1 Government* 
and Administrations. 


Distiint Superintendents of Polloe. 
Political Residents. 


Consulting Engineer for Railways 
(Madras). 

,, Comnnssarjes General. 

„ Executive Commia^ariat Officers. 

„ Supt rintendmi; Engfneers. 

„ Expciftive Engineer-, 

„ Masters oi’tho Mint 

„ Director Geneud of Post Office. 

Post .Maater-Geneml and Deputy 
Post Masters-General. • 

^ Administrative Medical Officer. 

North- eat Frontier Province. 

„ CCief Account Officer, Salt and 

Customs, Bomb iy. 

Administrator General, Bengal. 

„ Administratfw General, Madras. 

„ Administrator General and Official 

Assignee, Bombay. 


Political Agents. 

Commissury General-in-Chief. 

Piebitling Officers of Courta and 
Otlicers enqiowered by the Code of 
Criminal Procedure to require the 
execution of bonds. • 

Registrar of all Presidency Small 
Caustf Courts. 

Managers of State Railways. 

Commanding Officers of Regiments. 

Assistant Commissioner of Salt and 
Abkari Revenue, Madras. 

Consulting Architect to Government 
(MadrnBj. « 

Official Assknee, Madras. 

Official Trustee, Madras. 

Official Trustee, Bombijy. 


ArtMet 184—185* 
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2. CJovpnmiPnt gecuntics may belieldand nejS^otisited by anv bodies cor^'oratt' with per 
pe^ual sncceRsion and a common «oaI, bnt in pructiro there arc bo many qucstionii to be con- 
sidered, inch as thi' wordin" of the Act or tno by‘'-Ia'W'? by which a Public Body or corpora- 
tion is governed, that great cantion should be exerc'sed regarding securities so held and 

•reference made to the Accountant General in any ca^.e of doubt. • 

3. Interest may be paid to a person other than Ibo last endorsee in the exceptional oases 
mentioned in Article 190, subject to the conditions laid down theiein. 

4. If a promissory note is purchased by the Executor or Adminisfrator of an estate in 
bis own name and the endorsem'Mit describes him as Executor or Admin istrator, interest can 
be paid to his receipt without any other authority. 


Endorsement to a New Owner, 

186, When interest is ol.iimed on a Govornni(^nt Promissory Note, and it 
is found that the note bears an endoisoment showing that it bos been tiansfer- 
red' to another owner, or that a new signature is appended to the receipt for 
interest, attention must be given to Ih^ followiiig iiomts :~ 

In the case of a note endorped by ils former owner, if the endorsement 
be in English, it will be enough to sec that there is no reason to 
question the signature ; if the endorsement he in any native 
language, under it should be Written a full and literal translation 
in English. 

Endorsement by a Native Female. . 

187. If tlie endorFemenl bears the signnture bf a nathe female, it must be 
attested by the signatures of two re6pectabh‘ witnesses, who mmt appear 
before a Treasury Ollicor (or a Sub-Treasuty Olhcer who is qualified to take 
and record evidence, provided that he is not a mere ministerial officer), or before 
a Justice of the Peace or Magistrate to testify to the genuineness of the 
endorsement. Such officer should authenticate the examination in the 
following form : — 

Examined before me,” 

(Signed) A. B., 

TVeaRTT rv Offi cer. 

Sub-Treasury Officer. 

* ’ Magistrate. 

at i» the District of 

Endorsement by a Married European Female. 

. 188. Under section 4 of the Indian Succession *Act X of 1865, reproduced 

below, a European female, married on or after Ist January 1866, has the power, 
without lier hnsband's,consenr, to draw interest on, or to sell, Government 
securities staml^ng In her oWn name 

No person shall, by marriStje, acquire any mterest in the property of the person he or 
she marries, nor become incflipable of doing any act in respect of his or her own pro* 
perty which he or she could have done if unmarried. 

Endorsement by an Attorney. 

, 189, The note may have been endorsed by the attorney of the former 
ovmors. * a 


JHiclet 186— ‘189, 
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Ill this case the Trcasary Officer is to refuse payment of interest and to 
Teq^re the claimant, if he desires such payment to be continued, to have the 
note renewed in his own favour. 

Endorsement by a Judge. 

189 A. The note may have been endorsed by a Judge in the following 
manner : — 

" A by Judge of the Court of (or as the case may be) in a auit by C agaiust A* 

Endorsement by an Heir, Executor, etc. 

190. It may have been endorsed by the heir, executor or administrator of 
an estate. 

In this case the Treasuiy OflScer will also refuse paym^t of interest 
unless the claim is supported by a certificate under the Succession Certihcate 
Act of 1889, or aprobafc or letters of administration granted by a com].>etent 
Court under the provisions of theluJian Sucoession Act of 1865, or the Fiobate 
and Administration Act No. V of 1881. The Treasury Officer must register 
such certificate, piobate, or letters oi admin is fciation (Article 216), and enter 
them on the reverse of the note, immediately under the endorsement, to the 
validity of which they are to testify, care being taken that a certificate to 
realize 'interest only is not admitted in support of a transfer endorsement. 
But see Article 185 (4). 

If there is any ambiguity in the interpretation of any of these documents, 
reference should be made to the Public Debt Office. , 

191. In case of every endorsement or signature supported by a document 
r 0 (i][uiring registration under Article 216, the number which the document 
bears in that regisfev, with the date of registry, must be noted on the back 
of the note closely below Such signatuie, and attested by the Treasury Officer's 
initials. 

*The documents referred to are the following : — 

Sale power favouiing 

Intert'Bt power • » 

Probate ^ 

Letters of admiDistration » 

* Succession Certificate (negotiate) • 

Do. ( Interest only) 

Gnardiansli;^ Certificate » 

Proof of death of • 

Certificate of mamage of n 

Certificate of Incorporation of ^ .» 

a 

, ewners in Poreipn States. • 

192. On the death out of ‘British India ofthe holder of a Government 
PromiMory Note, letters of administration must be taken out in a British 
Indian CouTt before the note can be dealt with in British India. 

Signature. 

198. {a) The signature of a proprietor or of an agent, whether for interest 
or sale, given on paper pasted to a Goii«ernment security (even where the paper 

Articles 169 A — 193» * 
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is a slip joinixij^ together the two halves of the note), is inadmissible ; the sig- 
nature must be entered on back of the Heufity iUelfy and within the limit 
of the plate-mark on the fao*’ of the note. 

(3) Crossedreoeiptsbeingstrictly prohibited on the backs of Govemiuent 
•securities with reference to the subjoined notice, published at page 28s of the 
Calcutta Gazette^ dated 22nd February 1865, care shouid be taken that every 
entry on the back of a Government security is made to take up as little space 
as possible. 

** Whereas much Inoonvenlimoa and difficulty is experienced in the lioan and Interest 
Departments of this office in tracing endorsements and receipts for interest written across 
the reverse of Government Promishory Notes presented for renewal or interest, notice is here- 
by given, with the sanction of Government, that in future cross receipts for int crest will not 
be accepted, or further interest paid upon anv note, the reverse of which is filled up. The 
holders of notes so filled up can obtain new notes on application to the Loan Office, and on 
payment of the usual fees." 

"Not B.— Cross receipts for interest paid may he allowed as a special oa^e when Govern- 
ment Promissory ^otes are sent to the Public Debt Office for rooewal. 


Cases in which Edhewal is necessary. 

194. («) Though there are cases in whieli endorsements of other forms than 
those described in Article 184» and the exceptions to Article 18^ are legal and 
admissible, it is desirable that after any such endorsement has been made or 
proceeding taken, the admissibility of it may be tested by tlie Public Debt 
Office, so as to prevent any dispu^^es as to title ; aritl with this view the holders 
of such notes are, pending their renewal, debarred the privilege of receiving 
interest el'^ewhere than at Calcutta, where alone, by the literal terms of the 
note, it is payable. * The Treasury Officer will therefore refuse payment of 
interest and require the claimant, if he desires such payment to be continued, 
to tjffcke the measures prescribed in the rules for obtaining a„ renewed note in 
his own favour. , 

(3) In all or any of the following cases the holder of a note may be required 
to receipt tlie same for renewal : — 

(1) If the note has been eufaoed for payment of Interest ut a Mof ussil Treasury, and the 
holder thereof Is desirous of altering the place of payment, except when the transfer is to 
the Presidency Bank of Madras or Bombay. (Bee Article*17Ha.) 

(S) If only sufficient room remains on the back of the not>^ for one further endorsement 
or when any word or words is or are written npon the note across any existing endorsemdut or 
endorsements, all cri^ss-endorsements being strictly prohibited. 

(8) If the note is torn or in any way damaged or crowded with writing, or unfit, in the 
opinion of the officer before whom it is produced for payment of interest, for receiving 
endo|i6ment. • 

(4) If the note bears an endorsement which transfers the note to, or is signed by, any per- 
ton otherwise than in his* personal capacity, except in the cases mentioned iu Note 1 to 
Article 185 and iu^the undermentioued cases • 

(a) Where the transferee i»a well-known firm, dernorate body, or Bank ; or the signa- 
ture attached to the endorsement is the usual name or signature of such a firm or 
purport to be the impression of the common seal of a corporate body with perpe- 
tual sneoession, or is the signature of the Secretary, Deputy Secretary, Manager 

• or Agent of a Bank or corporate body ; 

(3) Where the transfer is made to or by a person in whose favour a certificate 
under the Succession Certificate Act (VII of 1889) or probate or letter of 

• Article 194, 
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administration under the Indian Succession Aot(X of J856) or the Probate and 
Aditii nitration Act (V of 1881) has or have been granted by a Court of com- 
potent juriHdictioii ; 

(c) where the traTiafer is made to or by the executor or administrator who is 

' ^ deaorihed as such therein, such executor or administrator being shown to be 

the iiolder according to the tenor of the note and previous endorsements. 

(5) If the endorsements am not clear and distinct, or if there is any endorsement which 
is inudmMsible niidei Arliole 193. < 

(0) If in the c'piniou of the officer before whom the note is presented for payment of 
interest the title of the person so presenting the note is irregular or not fully proved. 

Note.-— I f notice of loss of a note haw been received under Article 22;^ fiom any person 
other than the presonteri lenevval should be lequired under tliis clause before interest 
is paid. 

(7) If the note in question being a eoanterpart note issued under the provisions of 
Article 195 has censed to be i he property of a minor, or to belong to an estate in 
which admiaintiation is limited to imprest. 

Issue and Withdrawal of Counterpart Notes. 

195. In the case of any note which is the property of a*minor unrepre- 
sented by any pei>on having power to negotiate it or which belongs to an • 
estate in which administration is* limited to interest, the Public Debt Office at 
Calcutta, uf)Oii su(ih note being dopObited with it, may issue to the holder of such 
note a counterpart thereof, having tln^ word"? ** counterpart not negotiable 
stamped acioss the face thereof, and 1‘urtLor payments of interest may be 
recorded upon such couaterpart. Whenever such note erases to be the property 
of such a minor, or <*eascs to belong to an estate m which administiation is 
limited to interest, the fuither payuirut of interest in resf>ect of the note may 
be refused, niitil the fiist or any subsequent counterpart (as the case may bo) 
issued in rcsprct of it luis been receipted and renewed in the manner provided 
in the last preceding rule. Uynm such Counterjiart l oing refceipted and renewed 
as aforesaid, the bame, tno eihor with the* original note and any pieceding 
counterpart issued in respect thereof, will be cancelled. 

196. No ])ayment of interest and no record or acknowledgment of the 
payment of intert^st and no issue of a eouiitvT}>art note under the ]>receding 
rules IS to be <le(3med or taken to be an acknowledgment of the title of the 
holder of any note. 

Payment of Interest to Joint-holders. 

197* No payment of iiu erect should l>e made to one or more or several joint- 
holders of a Governinont seemuty except up^ production by such one or more of 
written authority to give a discharge on behalf of the others. To facilitate 
production cf ^uch ^inlhorit3^ Form 23 is supplied free of oust to joint-holders 
lor use by them, and a bdpply of this form should be kept for tlie purjwse at 
the Public Del't Oliices and at all treasui ies at which interest is paid on Govern- 
ment securities. The u^o of the form is not com])uhury ; and holders of promis- 
sory notes may use their own Toi rns of authoritjs if £hey prefer to do so ; but 
they should be encouraged to the prescribed j^rm, as loas likelihood of mis- 
take wdl be incurred. 

Note. — ^A ny tiueh It'tlnrof uutboritv oi ]»ower-«»f -attorney executed for the sole purpose 
of autbonbing one ot more of the ioint-hohiei» of a Governmei^t security to give on behalf of 
the other or others of thorn a diHchas^o h«r interfsc payable on surh seruPity oi on any 
renewed seonrity imied in lieu therenf. In exempt tiom stamp duty under Government ol 
India, Finance Notification No. S718# dated 2nd September 1891. 

ArUeles 195^197 . 
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Death of a Joint-holder. 

198. In tirJinaiy circmnstanoes, and unless tlio right is openly and (;xpref-Bly 
disputed, property m proii>i&-ory notes, standing in or endorsed into the 
names of more than one proprietor lapses to the snivivor or survivors ; but’ m 
ail eases in which a joint-proprietor of a note in? fetatcd to have ^ieceased, proof 
of deceatse, either in the shupe of a solemn affidavit on affirm.* tiou of the 
knowled<^e of such decease made hy 1‘eb’peetable and uninterested parties 
before a Jubtice of the Peace or oilitr judicial officer, or in the shape of a 
burial ceitifieate, copie d from tlie usual rei^ister and attested by ti»e proper 
authority, or certihcate of death or other s.itisfa> tory evnienco, should be 
requiied to be produced, 11 nd when produced should be legi^teied, and entry 
made on the note, in the following form, below the biguature of the suivivors : 

“ Pioof of death of registered N't) of - 

. (Signed) A. B., 

Treasury Officer* 

Note.— I n the jfi'ht Hank would he f»lact‘d the full name of f li*- pejrson deceased ; in the next 
4ihe nunihor of the entry in the toim given in Aifciolfe 215 and in the third the initial 
lettei undo! which the entry has been made, an4 the jear. 

Securities belonging to Native States. 

199. Notes held by Native Ruling Chiefs as State prn]»erfcy are issued in 

a special form, interest on such notcb being paj able to the Ruling Chief for the 
time being. See Article 214 A. ^ • 

Receipt for Interest. 

199A. At each treasury will be kept a supply of the prescribed form of 
receipt for interi^st (horm 22, quarter foolscap size,) which will be given 
on application to any ])erson proposing to draw interest. , The following 
instructions are jirintcd on the back of the receipt, and should be attended to. 
Personal attendance of the holder is not necessary, but the notes on which 
interest is drawn must be produced for endorsement of the payment:—* 

, • iV.2?, — 1. A soparato receipt must bo given for the uoten of each loan ; but any number 
of notes of the same loan may he entered lu the same leceipt if the intor.^‘Bt is payable to the 
same person. 

2. The whole of the interest due on a note must always b?l taken. Partial paym^mts are 

not allowed. » 

3. Keceipts for intoiest on Government ffecuritios are exempt from stamp duty, 

4. Signatures in native ell aracter mu^t be trans^latod, and a receipt by a Native female 
must be attested, and aathenticated in the manner pvesciibed iiA Aitiele 187. 

5. The proniissoiy note or notes must be produced with the receii)t. If a fwrm is piinted 
on the back of th** note (as is tie case with all renewed afler May 1S31), tlio i>ayu)g otKaer 
will enter a note of the payment : but it Ine ur*»niie 80 ry note beats no snob form, then a 
receipt for mtei est must ulso be giv^n on the back of the note, tiuis — 

Received interest for •- half-years ending- B _ 

X. Y., Treasury Officer* (Signed) A. B. ” 

6. If the back of the is full of endorsements, and there ia no spaeo for a further clean 
endowment, the Treasury Officer stioold decline to pay interest, and requiie the holder to 
send his note iif for renewal. 

7. On application at the Treasury, or Public Debt Oilice, promishory note*^ may bo con* 
verted into stock oertiheates, in which esae the iutez*est is paid by warrant which will be 

Articles 198 — 199 
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dellfired to the holder by the Treasury Officer upon receipt from the Pnbiio Debt Office $ or 
on nppliofttioli the irarrant will be sent direct to the holder throagh the post. 

199B. It is very important that no avoidable delay should be allowed to 
ocoar in the payment of interest which should invariably be made on the due 
4iates or as soon thereafter as possible. Consequently at treasuries where the 
payments to be made are numerous, holders should be encouraged to send in 
their notes sometime before the interest actually ^alls due so that the pielimin- 
aiy e^camination required may not operate to prevent payment being promptly 
made. 


Eecord of Payment. 

199G. The payments made will be entered by the Treasury Officer in a 
register in Form 24, subordinate to the cash book. The schedule to accom- 
pany the list of payments with receipts attached should be copied from this 
register. 

Noth.— fn the preparation of interest reoeipta and regiaterg, all detaflg, espf^oialKy the num- 
berii amonntgf and the numberg of the half -yearn, or the periodg for which interest ig paid, 
must be correctly filled In ;* dae attention to tbig will save much needlegs oorregpondence. 


Eenetval of MTotes. 

200. The holder of any note requiring renewal may procure a renewed note 
in lien of his original secoirity in any of the following: ways, that is to say, he 
may present it duly receipted either in person or through a representative at 
(1) Public Debt Office, Batfk of Bengal, Calcutta ; or (2) at a Governmeut 
Treasury for transmission to that Office ; or (8) at the Banks of Madras and 
Bombay, who, as agents of the said Bank of Bengal, may either renew such 
notes on their own responsibility or may forward them to the Public Debt 
Office for renewal. In the case of notes sent to or presented direct to the Public 
Debt Office for renewal, claims for renewal will be disposed of by the Secretary, 
Bank of Bengal, and in, the case of notes presented for renewal at the Bank 
of Madras or Bombay, and renewed by them on their own responsibility, the 
claims will be dispos^ of by the Secretary of the Bank concerned. 

201- If the notes are presented to a Treasury Officer, he will despatch the* 
notes in halves, by post, registeied ; the upper halves should be despatched 
first, the lower ones being^ sent on receipt of acknowledgment of the upper 
halyes. Care should be taken that the due registry in the Treasury Office of all 
documents connected with transactions# entered on the back of the notes is 
correctly certified, against each transaction ! — 

(а) In the receipt^ for renewal, the name of the payee of the new note 
• should be correctly and legibly written. 

(б) In the case of notes required in favour of a European female, her 

condition^in life (unmarried, manned or widow) should be stated. 

(r) In the* cases of married women whqse marriageif were solemnized 
before Ist January 1866, the consent of the husband should be 
. obtained and duly certifi^ on the notes by the Treasury Officer. 

NoT>«****‘Before despatching a note to the Pablic Debt Office, the Treagorr Offioer most 
he earefal to see that the interest due up to the last half-yearly date hag beeirdtawn, except 
ui oases where there U any doubt In respeot to the endorsementg or where the interest W. 
been left undrawn for eewiil years. 

JrMet 199B^30U 
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202. A note tendered for renewal must be receipted on the reverse as 
follows : — 

Received, iu )ien hereof, a ren«wed note payable to (name of holder), with intere«t 

. payable at — 

of the,, 

203. If a person tenderirisf a note for renewal applies for more than one 
note in lien of the note tendered, the latter must be receipted on the reverse as 
follows, or in a form as near thereto as circurnstances vvill admit : — 


“ Received, in lieu hereof, two (or more) n^tes foi R 


respec- 
tively, payable to (name of holder), with interent payable at - - 

Siy nature of the XHi/y aulhoneeti repretenfaHvt of {name qfh^d^r) * 


,204. If a Iverson tendering more than one note for renewal applies for one 
consolidated note in lieu of the notes tendered, the hitter must be receipted 
as follows, or in a form as near thereto as circumstances will admit : — 


“ Received, in hen hereof, a now note payable to of holder), for B 

by oon‘«olidatlon with Promissory Note or Notes Nob. - — - - - ('tilbntioning the 

numbers and amounts of the other notes desired to he consolidated with it), with interest 
payable at — 


’ BoWr 

Signature of the Duly authori§ed reprt$entaiiv« of (natMqf holder)' 


205. The form of receipt mentioned in the foregoing’ rules must be very 
clearly and correctly written, and there must be no ambiguity as to the name 
of the payee of the new note. The name of the* holder, as signed by him or 
as entered by the duly authorised representative below his own signature, 
should agree letter for letter with the name in the body of the note, or in the 
transferring endorsement, as the case may be. Where the holder himself signs 
the receipt, he may add his usual signature below. 

206. (a) The following fees are payable in respect .of applications for 

icnewal or issue of a duplicate note : — • 

For each note four annas })er cent, if the new note does not exceed 
B400^ and one rupee if the new note exceeds that sum. « 

(4) Tlie fact of receipt of the fee should be recorded on the back of the note 
by the Treasury Officer and the amount credited in the cash account as 
Renewal fee on O. P. Note for ft • as per advice No. , 

dated , to the Pabli^^ Debt Office, Calcutta, care being taken 

than the No. and date of the advice (Form 25) are entered in the cash account 
before the advice is despatched. 

1. Postage stamps are not Tectiived. * 

2. The ouncellation of coupons attached to a note in view to re-fesue of the note 
without coupons involves a fee of ft5. 

3. When the interest colnmn has been expended on a note which bears no endorse men t 

(other than the feaewal endorsement), no fee is ohar;;ed. * , 

207. Notes, the property of minois unrepresented by any person having 
power to negotiate them or belonging to an estate in which certificate of 
administmtioo is limited to the realization or interest, of which backs are 
filled up, should be sent with an application to the Puhlic Debt Office for issue 
of aoounteipart note, having the words Counterpart not negotiable stamped 
across th^ face thereof. 




Articles 202 — 207 , 
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207A* Who'll notes are renewed in fcivour of certificate holders umier Act 
XXVIl of 1880 or Act VII of 1889, who are empt*wered to negotiate or 
transfer the uotes, they should be issued in the following form ; — 

K A. B. holder of cer^ficate in the estate of deceased/ 

empowered under Act AX VII of 1860 (or YIl of 1889, as the case may be) 
to receive interest aiid negotiate or transfer (as in (certificate) this note, 

208. When a (Government promissory note receipted for renewal comes 
before the Public Debt Office, and tbe title appears defective, the Public Debt 
Office will not pa^s an order for the payment of interest until such title is 
cleared, or the following procedure is adopted, 

209. Where the defect is formal only, so that theie is no practical risk in 
overlooking it, the note may be renewed at once under a bond of indemnity, 
which should be for the value of the security and the interest payable for. six 
years from date of such renewal. 

210. If the defect, however, be a serious one which it would be inadvisable 

to overlook, or if tlie hofder, whdle the <l^'feet is formal, refuses to enter into 
the bond mentioned in the preceding article, then the Public Debt Office will 
refuse to renew the note, or pay interest until the defects iii title be cured by 
the holder. But in cases where the note belongs to a minor, and representation 
is limited to interest, a counterpart note is issued by the Public Debt Office 
without further question, • 

211. Except 111 the case o^f estate paper where representation is limited by 
order of Court, and them is no question of defective title, no counterpart can 
be issued without the special sanction of the Comptroller General. 

Consolidation and Suh-division of Notes. 

212. (a) Note^of the same loan, on wiuch interest has been paid U]> to the 
same date, may be consoltdated, or notes may be sub-divided into others of 
smaller denominations, but of the same loan, at the option of the proprietors, 
notes being only issued for RlOO or multiples of ftloO. Every note so to be 
coufeolidated or sub-divided should be endorsed by the proprietor in the forms 
prescribed for the jmrposo in Articles &U3 and 204. 

(6) A fee according to tlih scale prescribed in Article 208^ is leviable upon 
eacii ^ieuf note issued m consolidation or sub-^ivisiou. 

213. l)ebentu«es repayable on different dates, or at different treasuries, 
cannot be cousolKlaled ; and notes of mca leans cannot be sub-dividcd. 

i • 

Conversion of Notes. 

• 

214. {<j) Promissory totes and «tock of the 3f per cent, logins of 1842-4!3, 

1864-55, l&t May fS65, 1879 afid 1900-01, may«be transferred to any other 
of those loans except t»*at no traiisfer to the loan of 1900-01 from any of the 
other loans ‘is admissible. * 

(4) The conditions on which such tiansfcr is permitted are that-^ 

(i) A full half-ycar^s mtcrost is due on the Government promissory note 
or stock certificate at the time it is presented for transfer. 

JHirles U07 




Chap. 13.] INTEKBST ON GOVBRNMBNT PAPER. 9<> 


JS^iEC«77ftofi.‘»Traii8ferB are, however, permitted in the following caaea independently of 
the above condition — 

(a) to the SJ per cent, loan of 1842-43 : from tho 3J per cant, loan of 1900-01 in all 
monthe of the year except January and J uly ; 

f6) to the per cent, loan of 1864-66 : (i) from the S J per cent, lopn of 1812-43 in the 
monthi of Jnly and Januarvi (ii) from the 3i per cent, loan of 1865 in all mouths; of the 
year except May, June« November, and December, (iii) from the 3^ per cout. loan of 1900-01 
at any time ; 

(c) to the 81 per cent, loan of 1865: from the 8J per cent, loan of 1900-01 in the 
Tuon the of May, Jnne, November and December ; 

(d) to the 3 i per cent, loan of 1879 : from the 3J per cent, loan of 190i)-0l at any 
time except from Slst Ueoember to 14th January and 30th Juno to 14th July. 

(ii) Th« new note or certificate will bo isBiied bearing interest from the 

commencement of the current half-year of the loan to which it 
appertains^ except in the case of exception (/j), clause (iii) when 
the new notes or stock will bo issued bearing interest from 
the same date from which interest is due on tho notes or stock 
• of 1900-01 Tiendered for transfer. • • 

(iii) Interest up to that date will be paid on tho old note or certificate. 

(iv) The fee preset ibed in Article 5i06 will be charged on each new note 

ibsaed^ but no fee will be levied on any certificate issued. 


Special Notes for Native States. 


214A.(^») Chiefs of Native States can convert Governmeub promissory 
notes of the ordinary form, the property of the State, into Government 
promissory notes in a special form. 

(J) The conditions of issue are — 

1, The special notes are issued only in favour of Chiefs of Native 
States, whose admission to the privilege liUs been sanctioned by 
Government of India in the Foreign Department. 

* ‘2. Applications for notes in such form should be made to the Comptroller * 

General by the Political Officer resident in the State, and should 
quote the order of the Government* of India banclioning the 
admission of the State to the privilege. • 

3. The amount of each note will mot bo less than fi50,000, 

4. The notes are not negotiable by endorsenient, but the iioblerean ut any 

time obtain m exchange, if he debire<, iiotps of the ordinary form 
• on application to the Public Debt Cffiice, Calcutta. ^ 

((?) The advantages of holding notes iu special form are— 

1. Interest upon these not&s is exempt from Income-Tax. 

2. The notes being issued iir the name of the chief, his heirs and succes- 

sors, devolve by mere succession to the Baj without legal adiniuU- 
tration. 


8. The ndbes are enfaoed for payment of interest at any Government 
treasary desired as in the ease of ordinary notes. 

Note.— I f ^liese notes are eonveited into utuv-’k oeititioates fha special advantages 
attached to them are lost. 

® Articles 2 14 Am 
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Registration of Powers-of-Attorney, etc. 

215. A i^gister of powers-of-attorney, probates^ eertincates, or other docu- 
naents connert^ ^ith the transfer of^ or drawing of interest on^ Governnleut 
securities, will be tept by the Treasury Officer in Form 26. 

1. Separate pages should be reserved for separate initials, and the entries under each 
initial shonld have a separate series of numbers* 

2. In the case of probates, etc., and oi ders of court, the name of the court, and any 
number it may have assigned to its order, may with advantage be noted iu the column of 
*• Date of document.” 

216. EiiCh document will be registered under the initial of the surname 
in column 4, which will be in the case of — 

Power-of 'attorney . . , That of the grantor. 

Probates or letters of ndmiuistratiou >. »> deceased. 

Certificates for administratiou of • 

minors* estates . ^ . . ,i « minor. , 

Certificates of death or marriage • „ >, persons deceased or married. 

217. Iu the case of powers-of-attorney, probates, letters or certificates of 
administration, care must be taken to record the limitations of the power con- 
veyed, 60 that transfers may not be admitted under powers to realize interest 
only. Special attention is requested to section ^8 of Act VII of 1^89, under 
which the Government securities on which certificate-holders are empowered 
to receive interest, or which they are empowered to negotiate, must be des- 
cribed in the certificate. The list of securities covered by the certificate should 
be copied into column 6. 

Certificates granted under Act VII of 1889, entitling the helder to draw interest on 
Government heounties. should bear stamp duty with refoience to the value of the securities 
and not with reference to the amount of interest to be drawn. 

218. All ifower 8- of -attorney, certifioates under Act VII of 1889, probates 
or letters of administmtion, proofs of death and marriage, and other documents 
connected with the transfer, etc., of promissory notes, when duly registered, 

" will be endorsed in the following form : — 

Hegistered No. 

TAe 190 , (Signed) A.B., Treasury Offieer!* 

Novb. — T lie blanks will he filled up with the number of the register, the name of the 
distiict and the date of registry. 

f 

Stampf Duty. 

219* No power-of-attoruey to sell, or to realize interest on. Government 
securities, will be regfttereJ unless duly stamped, save when it is exempt from 
stamp ddby by law or notification under the Stamp Act the pow^r men- 
tionea in Art. 197 Note), 

• 

220. Powers-of-afctorney granted by a number of perapns having separate 
and distinct interests in tne acts to be performed under euch powers, require 
to he stamped to a value equal to the aggregate amount of duty which would 
have te be paid if each person had executed a separate power. 

220A. Letters of administration or certificate under Act* VII of 1886 
issued by a competent court should, even when insuffiraently stan^d, be 
registered and act^ upon. The fact of the dooument bein|' insoffidently 
stamped should, however, be brought to the notice of the court which it. 

Article* 215^2%0A* 
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Bales regarding Powers- of-attomey. 

221. Attention is required to the following rules regarding powers-of- 
attorney ; — 

(a) Powers in favour of a house of^businees, without specifying the indi* 
vidual members at Jhe time composing the house, are inadmiBBible. 

(5) Powers not in favour of A. and B. jointly and severally,” require 
that both A. and B. should sign in any transactions done in virtue 
of such powers. 

{e) General powers, «.<?., powers relating to all notes standing in the name 
of the grantor, are not held to apply to promissory notes in which 
the grantor is interested jointly with others, unless they contain 
a special clause to that effect, or a specification of the notes. 


Begistry of Endorsements. , 

222 . With a view to protect the holders of Government promissory notes 
from risk in transmitting their notes by post, Treasury Officers are authorised 
to register the endorsements on notes presented to them for this purpose, but 
should further warn holders of the advisability of forwarding the upper and 
lower halves with the same precautions as are taken by Treasury Officers in 
despatching notes for renewal. (Article 201.) Registration of the endorse- 
ments will be made without any regard to their correctness or to the object 
with which they are made. 

* Prooedure on Loss of Note. 

223 . When a promissory note is said to have been lost and the alleged 

proprietor is desirous of applying for the issue of a duplicate, he should be 
directed to advertise the loss of the note, without delay, in three successive 
issues of the Gazette of India^ and also in the local Government Gazette. He 
should further address the Secretary and Treasurer, Bank of Bengal, on the^ 
subject, fully detailing the circumstances attending the loss of the note, and 
the dates and pages of the Gazette of India Xxl wjiich his notice appeared, at 
the same time furnishing any proof he may possess oj the note having been 
his property and he should be instructed to furnish a copy of this communication 
to the treasury at which interest i^ payable. — See also Financial Depaft- 
ment Notification No. 112, dated 6th April 1888, Gazette of India, dated 
7th April 1888, page 171, and Financial Department No. 96, dated 7th 
Januaiyr 1888, paragraphs 17 to 22, Gazette of Iniia, dated 7th January 
1888, page 6, * 

« 

• ^ 

• ^ Erasures, 

224 . Every erasure in an endorsement should be accompanied by an expla- 
nation in writing, to be produced by the proprietor of the note at the .time of 
its presentation at the District Officers Office; and every cancellation of an 
endorsement should be made under the signature of the proprietor of the note 
for the time being. 


Articles 221 — 224» 
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* 


Vernacular docnments to be translated. 

ii25- No document in enr native character will be received by the Public 
Pebt Office unlees accompaiued by a translation in English authenticated by 
a responsible officer. 

# « 

Reference to Public Debt Office. 

226. All communications on matters of detail relating to the subject of 
this chapter should be addressed to — 

Thb Secuktaet aki> Teeasuber, Bank of Bengal, 

Fvhlic Debt Office, Calcvjtta, 

Provincial Debenture Loans. 

• 

227. The rules j,n force for Government securities arc generally applicable 
to these debentures, except that interest cannot be jiaid elsewhere than at tne 
places mentioned in them. Payments of interest u ill be repoited to the Pre- 
sidency Bank in schedules siipilar to those in use for pa}mentfl on account of 
Government securities. 

1. In someonBes a payment on account of profits is added to the fixed rate of interest 
paid upon Provincial Debentures. In such cases the L(fcal Goveinment will declare, by a 
notifioatdoD in the Gaaetle, the amount to he added on this account to the payment of 
interest. For example, it viH declare that, in addition to the fixed interest payment of B4 
(or other sum) per cent, due on 1st April 190 , further amount of annas per cent, will 
he paid on account of profits. The whole amount of the payment, including that which 
repreaents the profits, will be treated in the accounts as a payni^t on accou it of interest 
and no adjustment between the Civil and Public Works Departments is required on 
account of it. 

2, The Gove|mment of the United Provinces of Agra and Ondh have directed that 
in the case of thoir Provincial Debenture s, a debenture may he renewed in the name of the 
heir (or legal representative) of the holder, on being signed by him for renewal (see Article 
200) and on the district officer endowing on the debenture a certificate that the person so 
, signing is the heir or legal representative of the holder. 


Jriileet m--937. 
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Chapter 14.— Stock Certificates. 

Nature of Security . •• • 238 | Form of Application . . 232 

AdlJustment of Interest . . 230 1 Payment of Interest . , 330 

Endorsement of Stock Certificates • 240 


Nature of Security. 

228. {a) Stock certificates of debt are issued from the Public De!)t OflBoe, 
Calcutta, in lieu of promissory notes, under il^e Notification, Financial De- 
partment, No. 6818A of 28th December 1894, Appendix E. 

(6) Stock certificates have the following advan^ges over Government 
Promissory Notes : — * 

(1) Government Promissory Notes can he converted into stock certificates 

and re-converted into promissory notes at any time, at tlio option 
of the holder. 

(2) The holders of ertock certificates are not required to present them in 

person or by agent when the interest becomes due. On applica- 
tion made, interest will be paid to ‘stock certificate holders by 
warrants on any Government Treasury, which warrants will be 
sent post, on the day the interest falls due, to the stock 
certificate holders direct, or through tlie Treasury OflBcer, as they 
may desire. 

(3) Stock certificates are not negotiable by endor?emp»t, and are conse- 

quently of no value in the hands of a wrongful holder, and the 
risks arising from the possession or repeated transmission of nego- 
tiable securities are thereby avoided. . 

(4) In the event of the loss of a stock certificate by theft, fire, etc., a 

fresh certificate will issue on satisfactory evidence of loss. 

229* A stock certificate certifies that '^A. B. is the registered proprietor of 
fiOO of the 3J per cent, loan of IIW , bearing interest from * 

A holder wishing to convert his Government Promissory Notes into a stock cer- 
tificate will receive aceitificate of the loan to which the notes appertain} or 
at [lifl option, of any other loan to which they can’ be transferred under the 
conditions cf Article 214, • 

• 

• * Adjustment of Interest.* 

230. If a stock certificaCe of the loan to which the promissory notes apper- 
tain be applied for, interest due upon them must first of all be drawn betore 
they are tendered for conversion. If, however, it be desired that stock of some 
ether loan should be issued, the notes should be tendered for conversion with 
months' interest due on them except as provided for in the exception to 
clause (i) pf Article 214. In this case interest will he adjusted as follows ;~ 

^ Jrdeles 228-230. 
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(a) If the application is for Stock Certificates of tlie Loan of 1865 ^ 


ind th« pro. Dot«8 
are of tne loan of 

1 and interest is dae for 
the last fcil half*jeir 
ending 

interi^Et wiJJ be paid 
tor that half-year 
, only np to 

and the Stock 
Certificate nrflj bear 
interest from 

1842-43 . . 

1864-66 . . 1 

1879 , 

1900-01 . . [ 

diet Jan. 

Sl«t July 

29th Juno 

29th Dec. 

15th Jan. 

16th July 

29th June 

29th Dec. 

Slst Oct. {el , 
80th April (cf . 
Both April ig) . 

Slst Oct. {g) • 
;il8t()ct. (/) . 
SOth At'ril(/') . 

SOtb April ig) . 

Slst Oct. (. 9 ) . 

. Ist Nov. 

• 1 fit ay * 

. Ist May. 

• Ut Nov. 

« ] Bt Nov. 

. Ist May. 

. 1st May. 

. 1st Nov. 


18S4'S6 
J8S5 . 
1879 . 
1900-01 


(fi) If tile application is for Stock Certificates of the Loan of 1842-48 


29th June 
29th Dec. 
30tli /pril 
Slst Oot. . 
16lh Jan. 
161h .Inly 
29th Juno 
29th Deo. 



Slst Jan. (5) . • 

Ist ^eb. 


81<»t July {bS , 

1st Aug. 


Slst Jan. (e) . 

Ist Feb. 


Slst July (e) . 

Ist Aug. 


Slst J Illy (k) • 

1st Aug. 

tf « 

hist Jan. (k) . 

1st Feb. 


Slst Jan. (5) . 

Ist Feb. 


Slst July (5) . 

^ • 

Ibt Aug. 


(c) If the application is for Stock Ceiliiicates of the Loan of 1854-B6 ! 


1842-48 

1 

■{ 

1 

Slst Jan. 
Slst July 

. ' SOlli Dec. (A) . 

. . , 2bth June lA) . 

. 1 Slst Dec. 

. SOth June. 

1866 . 

J i 

SOth April 

• ‘ . JOth Dec. (c) . 

• 1 Slst Dec. 

'1 

Slst Oot. 

• . 1 29th June (c) . 

. ! Sotb June. 

1879 . 

s 

16th Jan. 

• . SOth Dec. (i) . 

• 1 Slst Dec. 

l! 

16th July 

. • 29tbJuno (i) • 

. SOth J une. 

(e/) If the 

application is 

for Stock Certificates of the Loan of 1879 


1842-4:^ 
1854*65 
1865 I 
IQOO'Ol 


C { Slst Jan< 

• \ I Slfit July 
< ' 29th June 
‘i; 29th Dec. 
C; SOthlApl. 
'I Slct Oct. 
29th June 
I 2i>th Dec. 


15tb Jan. 

' 15th July 
' 16th Jan. 

, 16th July 
15th Jan. 
16tli July 
i 15th Jan. 

: 16th July 


U) 

U) 

{a) 

(a) 

id) 

id) 

(a) 

(a) 


16th Jan. 
16th July. 
16th Jan. 
16th July. 
16th Jan. 
16th July. 
16ih Jan. 
16th July. 


Interest on iflOO at annas 4 pies 8 per month. 


(a) ^ month 

(j) ■ ■ 

(0) 11 

(•) . 

(/)S4 


(*) 

ti) m 

(./•) 6r 

(*J i 
In oaloulating 
oonaist of 80 day»., 

281 . Cancelled, 

Articles 230 — 23 if 
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a. 
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2 

6 
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0 

4» 
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•86 



( 

• 

# 

0 

9 

2 

•13 
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0 

11 
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1) 

14 

0 






1 

0 

4 




• 


1 

2 

9 

*86 



* 

m 

1 

7 

2 

•13 



• 

• 

1 

9 

6 

•13 
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1 

9 
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0 

2 
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interest (or hroken periods tli 


e P. D. QHice reokons a month to 
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Form of Application. 

232. The applicant for a stock certificafe, after drawing* all interest due, 

must endorse the notes (or debentures) under his signature, Pay to. the 
Viceroy and Governor General of India in Council/' and must make a list of 
them in Form No. 27. • . 

233. The Treasury Officer i« enjoined to give every assistance and instruc- 
tion so that this form may be correctly prepared, and to see tliat due registry 
of all documents in support of title to the notes or debentures be certified on 
their reverse, as prescribed in Chapter 1J5. He must also satisfy himself that 
the person who presents the application is the person he represents himself to be. 

234. («) The Treasury Officer will now forward the application and the note 
(in halves) to the Secretary and Treasurer, Bank of Bengal, Public Debt 
Office, in a registered cover, insured as of the value of RIOO. 

(d) He will also be the channel of, and should facilitate, any necessary corre- 
spondence between the Public Debt Office and*the applicant so that any formal 
defects may be remedied, or objections raised by the Public Debt Office 
removed. 

Note. — I f there bp> nny Kprious objection to any of the notes it will be better to return 
them to appUoiint for the necessary measures, and to submit a revined application for the 
remainder of the notes only. . 

235. (a) If the papers arc correct, the Treasury Officer will, in due time,, 

receive for delivery to the applicant * • 

(1) The stock certificates applied for. 

(2) An interest transfer receipt or pay order for the amount due on 

the conversion. 

(b) The former he will enter in a register (Form 28) aiyi deliver to appli- 
cant, taking his leceipt in the proper column. The^ latter he will deal with 
under Article 237. 


Payment of Interest. 

236. The interest due on the stock certificafes will be sent by the Public 
Debt Office to the Treasury, without further application, upon the due date, or 
it will he sent to the holder direc|on his written application. It will be sent 
in the form of a warrant and made payable to the order of the registered 
proprietor. 

^37. The Treasury Officer will register the wanWts which he receives in a 
register of Interest Orders (Form 29), and he will deliver theiA either to thp 
hmder in person, or to .his attorney (Article 215), or to any one sent by either 
of these and tearing a written and signed requejt for the delivery. The 
signature of the recipient will be taken in fhe register, *and payment will 
thereafter be made at the treasury in the usual way, as on an ordinary 
authorised pay-order, the Treasury Officer being responsible, as in the case of 
all other payments, that the payment is made to the proper person. 

238. In every case advicse will have been received of the issue of the warrant, 
and these advices must be carefully kept as in the case of advices of bills. 

239. '^be Treasury Officer is notreqiiir^to ad\'ise the holder of the arrival 
of his interest warrant ; the holder should know theMates on which to expect 
it. But if the holder •leaves the interest order unapplied for, eight months, 
then the Treasury Officer should return, it (together with the next foUowiag* 

Articles 239—259. 
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oDe, whicK he will jhave had for two months) to the Public Debt Office, and 
mark them off in the refrister as thus returned. The Public Debt Office will 
retain them till they are claimed. 

Elidorsement of Stock Certificates. 

« • 

240. The followinj^ form of endorsement on a stock certificate serves most 
of the ordinary purposes of the holder : — 

lieeeived in lieu of this stock certificate for ROOO, Promissory Notes (or debentures) and 
stock certi hcwtes as by following detail : — 


Promi'sffory Note, 
Debenture, 
or Stock Certificate 

Value of each. 

Interest, whore payable. 


• 

« 

« 

• 

1 

1 

i. i 

i 

1 

Total 

• 

' • 

1 ! 

1 ! 

1 I 



Sij»ned by bolder, or his attorney,* 
or his administrator or executor.* 

Eigned in my presence. 

Treasury Officer of 

Date • 



241. (a) By means of the endorsement, the holder can — 

(1) If he wishes to sell his holding,— obtain promissory notes in his own 

name and endorse ^them in the usual way to the purchaser. 

(2) If he wishes to Fell^part of liis holding, — do as above for part, and 

^ obtain for Ihe balance a stock certificate in his own name. 

(3J If he withes the payment of inter&t transferred to a new treasury, — 
apply lor a stock certificate in the same terms as the one he holds, 
but with interest payable at another treasury. 

(4) If he wishes to sub-divide his holding, or re-convert it into protliis- 
80 ry notes (or debentures),— apply for stock certificates or promis- 
sory notes (or^ debentures), as he requires. 

(6) If, being fhe admiuistilitor or executor of a holder's estate, he wishes 
to have the holding transferred to his own name as administrator 
. or executor (or if he has the power, to his own or any other 
person's name, absolutely), he can obtain promissory, notes and 
endorse them accordingly. 


* In these ems the Treasury Officers must add the certificates required by ^icle 194. 
Articles 840*^841. . 
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{i) He may also consolidate two or more stock certificates, by endorsing^ all 
of them in the aboTe form, with the addition of the words in italics below : — 

“ Eeoeired in fiea of this siock certificate ^ for fiOGO, and of the ttoek oertifleafet 
JVb. for JiOOO, €Utd Mo. for HOOO of the tame loan. 

Total HOOQ-' 

242. The Treasury OflBeer 'will receive the stock certificates as above 
endorsed and forward them to the Public Debt Office* for issue of the necessary 
ceitificates or notes, which the Public Debt Office will return to tbe Treasury 
Officer for delivery to applicant. The Treasury Ofiicer will pass them through 
the register (Form 28), Article 235. 

243. The Public Debt Office require certain fees for new promissory notes 

or debentures issued (see Chapter 13, Articles 206 and 212); but new stock 
certificates are issued without fee. When, however, non-transferable stock 
certificates are issued by the Bank of Bengal, Madras, or Bombajj in lieu of 
the whole or any portion of ordinary stock certificates, for transmission to 
the Bank of England for registration in its books, each non-transferable 
certificate so issued is charged at the rate of one rupee for every R5,000 
or part of 115,000. * 

244. The Public Debt Office will fidvise Treasury Officers of the issue of 
any stock certificate of which interest is payable at their treasury, as also of 
the cancelment of any such stock certificate. The prosier entry should bo made 
in the register (Form 28), Article 235. These advices are independent of 
the letters forwarding stock certificates for delivery to the holdeis. 


Jriiclea 242—344. 
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Chapter 15 —Deposits. 


Explanations . . ' . • 245 

Limitations . • / . • 246 

Hevenue Deposits— Repayments . 260 
Form of Voucher . . . .261 

Quarterly Certificate . • . 252 

Deposits for Loan 


Clearance Register • . . 256 

Lapses— ’Annifal Account • . 255 

Civil and Criminal Courts* De- 
posits 267 

Agreement with Treasury . . 262 

• . • . 265 


Explanations. 

246.(a) Deposits proper are classified according to the department through^ - 
which they are received. The usual classes are — 

^ Keventie deposits. 

Civil Court's deposits. 

Ciimiiial Courtis deposits. 

(i) But other classes may be added under the orders of the Accountant- 
General when necessary] the accounts are kept by separate iteniS. Some 
deposits are classed as Personal Deposits, for which special, forms are provided 
and the account kept of them is of the nature of a banking deposit account. 

1, In provinces where all branches of the civil administration, revenue, criminal, and civil, 
are under the same otBoer, the system may be adopted of InGliiding all deposits of the 
district and subordinate courts in one register as revenue de pos its ; or the Treasury OfBcer 
may be directed to receive and keep accounts of aTrsuch” deposits in exactly the same svay 
as revenue deposits, but in sejiarate registers and returns under the designation of ** Civil 
Courts and, Magi,strate8* deposits,*' '*‘‘*'* 

S. Uilitary deposits are dealt with under special rules. But at stations where there is 
no branch of the Bank of Bengal, an officer commanding a regiment of Bengal Cavalry may, 
when the cash in his regimental chest reaches a large amount, lodge a part of it as an 
ordinary deposit in the treasury : it should he shown as a revenue deposit. 


Limitations, 

*^^'246. It is the businesiB of ^ the Treasury OfBcer to see that no item is 
credited as a deposit save under formal order of competent authority, and also, 

, if the amount could be credited to some k no^n head in the Government 
account, to make rcprasontatioiis to the court or authority ordering its accept- ' 
ance. No sums are to be credited in any de posit regis ter which can be carried 
to any otl^er head of account ; for example, revenue paid to Government on ^ 
account of a demand not yet due should at once bo finally carried to the proper 
Budget head, and may not be placed in deposit. 

NOTs.<*->Qovernmenl; propiisaory* notes or other security deposits (not being ^ash) received 
from revenue farmers or other oontraotors are not revenue, and most on no account be 
eroded as revenue. 

^&47. The treatment of the following items as deposits is prohibited : — 

(«) No pay, pension, or other allowance, should be placed in deposit^n the 
ground of the absence of the payee or for any other reason ; in a district office 
pay should not be &awn tfll the claimant appears. 

Artiehi 945^-^47. ^ 
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1* This prohibition does not extend to the halanoe of the cheque for payment of native 
military peasiouera. 

2. AYheo a pension is granted to several persons jointly, it may not be drawn on the 
appearance of one claimant only* and payment ox hia reputed shaie made* the balance bein^ 
placed in deposit. 

(i) No fines shouldjbc placed in deposit on the grejund that appeal is pend- 
ing j they should be credited „at q^e to Government, and refunded, i£ neces- 
sary, on order of the appellate court. "But compensation fines (including costs 
in criminal cases) due tq^ an injured part^“^nd not to Government, and 
subject to appeal shouKnje kept in deposit till the appeal is decided: if no 
appeal is presented, they will remain in deix)sit until they lapse under the 
ordinary rule : if an apfieal is presented and not upheld^ they will be credited 
to^overnment, 

(c) Refunds, whether of stamp or of other receipts, can be drawn only on 
the appearance and on the receipt of the person entitled to them, after pro- 
duction of due authority : on no account may they be charged on the receipt 
of an orticial and lodged^in deposit pending demand. 

»48.(a) The net sale proceeds of impo unded cattle are to be kept in deposit 
for three months, and if no claim be nq^de within that time, are to be credited 
to the propeFaccount. 

(b) The sale-proceeds of unclaimed property are not to be placed in deposit at 
all ; under Act V of *1861, section 26, the proj^er^ itself is to be kept for six 
months, but money realized by sale is at ono^ (section 27) at the disposal of 
Government, and should be taken to credit of Law and Justice. Exception 
must, however, be made in the case of property left by persons dying intestate 
and without heirs, which civil courts will secure and hold for certain periods in 
accordance witfi the local law. 

. 1. If unclaimed property be perishable and be sold because it cannot be kept* its proceeds 
should be held for six months in deposit, but the circumstauoSs should be clearly stated 
under “ Nature of depoiil.^*'"*' « 

2. Ij ^iey belonging lo^Drisoners in jail should not be held for l ong terms by the Jail 

'DepartmentT but shoulJ be tran8ferre<^..aUaauX(^^ thejQgujgjyi}ifrai(e for deposit. 

3. The Police Department should have no deposits ; unclaimed property found by, Qr.deli- 

P9h®®, 93ioer bhquld the -a ft^htrate ; proceeds of ^ales of 

oldT stores or otlieF Government property should Ub paid into tne Treas ury fo r credIF 'fo 
G(w 3 HEQS^t ; no pay, reward, or other allowance payable to a police officer shoalj be KSfd 
uitoi^ursed. « 

249. The funds of ^wa^t-j^blic institutions, even when aided by Govern- 
ment as dispensaries are, may not be placed in deposit without special sanction 
of Gbvemment. Nor can any jewels or ether, property received for custody 
,and restoration in kind be brought on the deposit register, Jihough the value 
bo stated in money. 

Noth.— -A single exception is made in a case wheie a district officer has to receive fiom a 
Native State * snm of money to be paid out to qprtain c*iaimanU; d the money is paid in 
K)oin of a native mint, it maybe credited in the deposit register at its uputed value; 
repayments which will be in the same com, being of course charged at the sumo value. 

^ • * Bevenae Deposits — Bepayments. 

>^•^250. A person daiimng refund a deposit most produce an order of tile 
«oort qt autliority which ordered acceptance of the deposit ; this order the 
■ Treasury Office will compare with the entry in the register of receipts, and. if 
” drtielot 848^50, 

' * . ^ J ..u 
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the balaiKse be eufiieient, he will take the payee^s receipt, make payment, 
and record it at once, under hia initials, both in the re gister o f repaymonte, 
Form 80(^ from which a daily total is carried to the cashboo^j and in^th^^of 
receipts, 'noting in both also the and amou nt of the repayment. If 
thereTie not a sufficient balance at oreait of the particular item, the Treasury 
Officer will endorse this fact on the order and return it* to the person present- 
ing it. 

Noth.— W hen, at a treasury which banks with a branch bank, a deposit is repaid by an 
order on the bank, the entrv m the reg^i^er Qf reoeipU will be made when the order is issued 
and that in the register of repayments when the repayment is reported in the daily bank 
sheet. 

Form of Voucher. 

251. In order to avoid the inconvenience and risk which accompany the 
payment of money upon proceedings recorded in the vernacular languages, 
and to ensure caution in the issue of such orders, the Government Uhs directed 
that every order issued by a* court or office for the payment of money from 
a Government treasury shall be in English* unless the presiding officer is 
unacquainted with that language. If the disbursing officer does not under- 
stand English, and the officer ordering fhe payment does, the order for pay- 
ment shall be both in the vernacular and in English. 

NorE.— Form 31 has been piescribed for the repayment order and vouchor for deposits 
repaid. 

Quarterly Certificate. 

252. At the end of every quarter a certificate must be recorded on the 
extract re gis ter of receij^ts by every district officer not in personal charge of ^ 
the treii8ury,"TISrTae^ personally carefully ekamTued the register, and that ^ 
the entries are made with the utmost care and regularity. 

No IE.— This exarninatiob is not intemled to be mechanical, and to scoure only that all 
neocKsaiy entries are made and initulled withoul fail at the time of the transaction, but also 
that no moneys are nnnocessarily placed in deposit, oi allowed to remain there without good 
caube. 


, ^ Clearance Register. 

^253. In April of each year, the oututaTiJing halanecB in the R^ipt 
Register pf the sijcotid preceding year* which are not reported for lapse under 
Arl ilcTe 25o, sho^CI^S transterred to a Clearand; Register in Form 8‘2 vnihlf 
mitable changes in tbo headings, with a view to repayments duringTHe next 
:wo years being recorded on it bv the account office lu the columns ]>rovided for 
;he purpo-^c. To tjiis Clearaii(*e* Register should also be transferred any items 
n the l ast preceding Cdoarauce Register but one, that are for special reasons * 
lot to GoveriiniSnl Article 2.55, while the bulk of the 

latstaudiiigs in it so lapse. Old items thus transferred from *one^ plewaiance 
Jegister tx> a second one"* shon l^p^YardTuTTy^'llins^^ district officer, 

.na must iu onlinary course Jilpse at the ei^d of the two yearg for which the 
atter is current: They jca'nnot "be allowed toXe carried forward ly a ^ird. 
ilealt'ahoe Eegister witlfout the special 'sanclTon of ‘the 'Accountant ’ 

.n the district offices the rep ayment of items entered in a Clearance Register 
ubmitted to the account offi^ slioulT'"co5tim to be r ecorded iji the, makLnal 
ieceijit Registers. It is not intended that Clearance Renters ehotjld be- 
ised in district offices. % 

Articles 251 — 253* 


^ • 
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254. A certificate from the Admioistrator of every perhoual ledg^er account 
(to the effect that the balance claimed by him is of a named amount^ and 
detaiUn^ his outfitanding cheques in order to explain the difference between 
his balance and that admitted by the Treasury Otfioer in his plus and mimAS 
n^morandum) should be transmitted along with the C learance I l^lsters for 
other clagges of deposits, • , 


Lapses — Annual Account. 


i/(255. Deposits not exc^ding one rupee unclaimed for one whole account 

J rear, balances not exceeding one rupee of’ ^ieposits }>artly repaid during the 
ast year, and aTT baTaiilJ'eS^oncfermed for more than thrcc_ coinplete account 
yea^ will, at the close of March in each year, be ci edited to Government by 
ineans of transfer-e^ in the Accountant General^s OflBce, Of deposits or 
baTances thu*^ lapsing, the Treasury Officer must submit to the Accountant 
General, immediately after Slst March, a list in Form 

Notb.— E arly in March tho old registers of depcwita should be taken up, and an eitraofc 
made on ruled paper of those of each olass which would, in ordinary course, whether from age 
or pettiness, lapse at the end of the month. This list should then be reviewed by the disti^ict 
officer, and any item, which m his opinion should n(9t be so dealt with, siionld be struck out 
and ifAe (if it be an item lapsing from age) euterel on the first page of tlie 

Clearance liegisters for that class, fall detail of tlie reasons why it in not to lap'^ being 
given in a covering meiuorandum. Similarly, if any item is repaid in the course ot 
the month, it should be struck out of this list at the same time as the payment is entered m 
the registers of receipt and repayment. On the Slat MartHi each of these lists should be 
again checked with the register of receipts, wherein its items should be marked off as having 
Lipsed and been credited on Slat Marcli, and the total of the list should be deducted iu tho 
plu$ and miiiuM memorandum from the balance bhown at credit of the particular class of 
deposits, the list itself, tiigned by the distiict officer, being forwarded to the Accountant 
Geueral. 


266. De pos its credited to Governmeut under Article ‘255 cannot be repaid 
without the sanction of the Accountiint Geuexal, but^ this sanction will be 
grveh as a matter of course on ascertaining that the item was really received, 
was canied to credi t as lajjsed, and is now claimed by tho person wlio mig]ii 
have drawn it any time before lap^e. The amount of a lapsed , cf^^ p p sit 
relunded will^ however, be chafed in the cash book as a refund and not^debited 
to deceit s. But the appTfeapon Tor'refunJ'aiVdl^rie p^ymgnt v^the 3j^osit 
slioulir'be recorded iu IhoTTisfrict register of receipts, so as’lio guard against a 
second repayment. I 

256A. The ajiplication for sanction will be made in Form 3^-H. There 
mnst be a separate application for deposits rojiayable to eacn person, and it 
will be used as the voucher on which the payment *s t^» be made and sub- 
mittefl to the Accountant General with the List of Payments in^ which it is 
charged. 

• • 

• • • 


Civil and Criminal Courts' Deposits. 

" |y^67. (a) There are two methods in which the accounts of civil court and 
or criminal^urt deposits may be kept. 

(1) In the first of these^ each dep osit is sepantelvjpaid into and jJrawnfrpin 
t ^ treasu ry, upon documents passedTJy "tKe" presj^S^Wt^^ sett mg forth 
the particulars necessary for the entries in the receipt register. In this case 

Arlicles 854-^257. 
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til© r ^i8tei8. .Qf receipt and rep^ment are kept and the mont hly and annua] 
reti;p*a:jjs aud,^ laps^ lists submitted by the Tireasury Officer m tEe manner 
^"ove prescribed for revenue deposits, althoao^h the set s^of register s ftndjetQrj 4 g 
must all_b®^ separate from those of the revenue deposits. For th^,e 
noTuflheTinstfucttdns are necessary. 

Notb. — This method is not desirable if the jadge or uaagiatrate ik a Heparate officer from 
the district oificer, and has to keep a separate set or deposit acoounts for his own purposes* 

V 258. According to ibe other method, the civil courts and magistrates 
■merely bank with J^e^^ treasury, renutjHng without deUU their deposit 

receipts for credit in a po]^,Qniil feilsor, and ma^:ing re ga y men ts by c^ pg iies on 
the teeaaury which are taken to debit of the same fiersonaTaocount;. These per- 
sons^Jbd^iPers, and the corresponding jaccounts and returns, must be kept by 
Treasury Officers, in the form prescribed for personal deposits, but quite sepa- 
rate from those of personal deposits proper ; and they will be designated as 
civil court or criminal court deposits. 

Notb.— T he Treasury Oifioei, in sending as his vouchers the paid orders of theoi^il court, 
should attach tliem to a covering list showing the number and amount of each. 

« 

" 269- The object and effect of this arrangement is simply to relieve the 
Treasury Officers of responsibility' for the details deposit transactions, 

not to abolish detailed record, but to coafiaVilr"lKo the departmental office in 
which registers orreSSgts and payments must be kept up in the same form ; 
and be worked on tbe" same principle, as above prescribed for the Treasury 
Officer's acoounts of revenue deposits. The civil court or magistrate in this 
case is responsible for the m onthly detailed return s despatched to the Account- 
ant Gene:^ (although the vouchers are sent by tbe Treasury Officer), for the 
’quarterly certificiito, and for the Clearance Registers and s.tatem 0 ut o^ lapses, — 
vide Articles 252 to 256. ~ 

260* The civil court or magistrate will incorporate with his own accounts 
and returns the deposit items of his subordinate courts, as a Treasury Officer 
does those of subordinate treasuries. It may, however, be arranged that some 
subordinate courts should keep independent accounts and submit their returns 
direct to the Accountant General. Separate accounts will, of course, be kept 
for, and separate returns submitted by, the several Small Cause Courts. 

1. It has been expressly ordered that a most iaitial each traiisaotion of receipt or 

l)ajmwnt of a deposit just as a IVeasury Officer does. 

2. '1 he plw and minue memorandum of the^^alauce of deposits should be stated by the 
Judge ur Magistrate upon the register of receipts transmitted to the Accountant General. 

261. In civil courts ye^here numerous petty sums are received from suitors 
for immediate disbursement in full (as for diet, postage, etc.), the detailed 
control might, with the approbation of the chief judici^ authorities, be left 
with the receiving couri. 

1 ' 

1. The receiving 'court, howsverv should record and j^eal with thesS petty deposits with 
the same care and formality us others. It should enter all in detail in a register of deposit 
receipts of the ordinary form, labelled Sheriffs petty accounts/' and repayment would be 
recorded id the similar separate register of repayments, both to be handled and attested like 
tne general register. From these two ueparlite registers daily totals would Jbe carried into 
the general re^sters (though, of course, without TiamborH) ani^ also into a register of the 
penumal ledger form in which a daily balance would be struck ; monthly totals of receipts 
and of payments on Sheriffs petty accounts would be noted on the extracts from the general 
vegisters submitted to the Accountant General, and lapses periodically reporiefi. 

Jrtictes 255— 
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2« The detailed instructioiiH regarding theae P^tty depx^sits would be preMribed> 
wherever the system was permitted, by the chief judicial authority and the Acoountant 
General in communication. 


Agreement with Treasury. 

• 

262. When the different civil courts of a district bapk with the civil trea- 
sury, the Treasury Officer may, if it facilitates the comparison of the accounts, 
open a personal ledger account for each court, even though the deposit trans- 
actions*’o£ the subordinate courts be brought by a superior court in detail on 
its own registers, 

2 63. (tf ) To prevent disagreement between the d epoaLt figures reported to the 
Accountant General by civil courts and by Treasury OlBcers, it is iiecessaiy to 
arrange that the former shall leport only completed transactions. A civil 
court does not usually receive money^ but gives the intending depositor an 
order to the Treasury Officer to accept it ; and so, though recording the issue 
of this order in a court register with sufficient detail, it will not bring the 
item on the deposit register till the Treasury Officer advises receipt. Simi- 
larly, it will ascertain from the treasury at the close of the month which of its 
payment warrants have been cashed^ and detail at foot of its extract register 
of repayments the warrants which are unpaid, deducting their total from the 
total of the extract. 

(i) The Treasury Officer will furnish the court with a daily advice list of 
the sums received and paid, or advise the receipts and payments in a pass book 
as may be laid down by the Accountant General. 

1. When it is inconvenient for a depositor to proceed to the treasury v’ith the oonrt’o 
order to lodge his deposit, it may be received by the court, and by it afterwards foi warded 
to the treasury, Coifrts in the same town with a treasury or hub-treasnry should make remit- 
tances daily ; if at u greater distance, they should remit frequently at fixed interv^ils. Simi- 
larly, when it ia inconvenient for a claimant to proceed to the tieasurj there to obtain repay- 
ment of a deposit, the Judge may pay him in cash, provided that th^^e are in the court fnnds 
Budioient whether of current deposit receipts or of the olfice permanent advance. 

2. In these cases, however, the gross receipts and payments taking place at the court 
must be shown as remitted to and fiom tho tieasniy, and the payment be supported ,Jby the 
paid orders. If the receipts are in eicess of the payments, the excess will be remitted in 
cash to the treasury ; and if the payments are iu excess of the receipts, th*^ treahury will jay 
the excess to the court, which will thus recoup the per^ianent advance account. 

3. No permanent advance should be given and held apart specially for the repayment of 

deposits ; the office permanent advance may be augmented sufficiently. ^ 

264. When the list of lapses^s made up by the Judf^e or Magistrate, notice 
of the amount must be sent to the Treasury Officer to enable him to deduct 
the amount in the personal ledger. 

• « 

Deposits for Loan. 

265. Whenever it is mecepsary to open anewlojin, a notification is inserted 

by Governmefit in all Gazettes, and a letter in 4ihe following terma 

is circulated to Treasury Officers; the deposits oa rejected tenders are returned 
t o the, d euQbitQrB on surrender of the original de]>osit receipt, while those on 
accepted tenders are either 80 returned, or credited to the (lovernment of 
India, tfhe rules in this chapter do not further refer to these deposits. 

Articles 262—265. 
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A.11 sums tendered at Government treasnries as deposits on account of the loan adTer- 
(ised are to be aooepted ; a receipt ehonld be in the following form 

DbfoSIT OJX lOCOTTKT SJ PEB CENT, LOA». 

Keceired from (name of depositor with address tnfull] the sum of R 

as a deyoftH on account of the per oenU Lmn alvertiscd in the Gazette of India Extra* ^ 
iurdinary of 

* 190 . ® 

^ - 

. - Treasury^ J Officer in charge of Treaeurym 

These dspoaita must be entered in a register and carried to a seoarate snb-hea 1 in the 
eash aoeonnt, ei'js., * Deposits for Loan.* As soon as it is quite oertaiu that no more ean be 
received in time for tenders to re.ich Calcutta on the forenoon of the div fixf'd for the open- 
ing of the tenders, a oopv of the rejgi*<ter hhonld be despatched to Comptroller General, Cal- 
cutta. The list shontdihorefore reacTi Calcubt* before no in of tho day referred to/' 

** The list should be in the following form 

Deposits fob Loan, 100 • 


Ko. of Hepoait. 


i 

i 



i 


JL 


Name and address of Depoeitor, 


Amount, 


••Orders respecting the disposal of deposits, thep<*ceipt of instalraefits of the loan, and 
the issue of promissory notes are* communicated to Treasury Oiiicors from time to time ae 
may be necessary. " 


Article 2So. 
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Chapter 16 .— Local, Municipal, and Cantonment Funds. 

• 

ISxplanation 206 Bxoludpd Local Fuads . . . 271 

Incorporated Lacal Funds • 269 Cantonment FunSs . • , 273 

Vouchers 270 Plus and Mums Memorandum . 274 

Verification of Balan-^es . 276 


LExplauation. 

266. A Local Piiiad is thus delined ia the Civil Service Regulations : 
Revenue derived from special sources and devoted to special objects, and 
not to the general purpo'^e*^ of the Administration, whetlier Imperial or Provin- 
» cial, forms a Local Fund/* ^ • 

" 267. The Government of India haye directed that the transiictions of all 
local funds, except the following— 

!• Cantonmont, MunLjip.'il, Pt»rt, Marint\ Station, Town and Ba/.ar Funds ; 

2. Educational, Modioal, Famine and other Trust or Endowment Fnnda ; 

3. Miscellanoons Funds not oomvn'.^ under h'^ads 1 and 2 and for which special sano- 
lion of the Government of India has boon obtained in each case ; 

be incorporated with the public accounts , and have further ordered that 
care mu«»t bo taken not to employ the device of personal ledger accounts, so 
as to defeat the general policy now atloptod, which is, that nothing shall be 
left outside the genaral accounts which can with propriety be brought within 
them." 

Nr>TB<— No new fun I shmld bo orp.at*id witho if. a clear neoe^s^ty and without the 
approval of the Gov umra mt of India in the Pinauoial Oepjirtment. When any now 
fund is constitufnd which does nut b ^loujf to one of the excluded classes just recited, the 
specific ordxsrs of the Guverarn«nt of Indiw should also bs obtamod as to whethe r it is to be 
kept outside the njeoeral account'* or inoorpor.4ted in them. • 

268. As the incorporation of certain local funds in the general accounts is 
declared not to affect the appropriation of the funds, it is necessary that the 
accounts of receipts and disbursements of such funds as have district balances 
be kept in separate registers in the^reasury, so that the balance may be worked 
out. 


. Incorporated Local Funds. ^ 

269. The transactiops of all incorporated local funds, of which the Local 
Government desires that these shall be separate accounts or separate balances, 
will be entered \n separate cplumns in the trea sury registers, which allow one 
column for every such fund in the district. In some places it is arranged 
that only the totals of the transactions of the month shall be carried jto the cash 
account and list of payments, a separate cla’^silicd account, working up to 
these figures, beiniirseiit to the Accountant General ; in some places the 
Public Works expenditure is managed in 'onnection with, and accounted for 
through, the Public Works Department. But in one or other of these wajB^ 

• Articles 266-^369* 
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or along with the treasury accounts themselves, full details of all receipts and 
expenditure of each incorporated fund must he submitted to the Accountant 
General. 

. Vouchers. ^ 

270. The forms 6f the vouchers on which money is drawn will naturally 
follow the form of account. If the account at the*trea3ur)r is a pure banking 
Booouut, money being paid in and drawn out without specification of the nature 
of receipt or expenditure, the Treasury Officer need only see that the voucher 
for payment is in proper form and signed by the proper officer, and that the 
amount does nut exceed the amount at ciedit of the banking account. If the 
treasury account is the only detailed account, the same forms should be 
observed as in paying in and drawing money on Government account, and the 
Treasury Officer should scrutinise and pabs the vouchers in the same way aa 
he does in respect of claims on Government, and should also see that 'tlie 
amount demanded is at credit of the tund. ^ 

1. If the charges of any local fund are drawn fiom the treasury on detailed bills, the 
^ro9s amounte should be charged in the accounts, the deductions on account of incomtvtJix, 
tund subscription, etc., being credited by traoflfer in distinct entries — (oirfs Chapter 18, 
Article 317, Note 2). 

2. Cheques may not be drawn on a GoTCrument treasury or ou a Lraucb bank used as a 
treasury for sums below UlO. 


Excluded Local Funds. 

271. The transactions of excluded local funds, so far as they pass through 
the treaaury, may be accounted for under exactly the same forma as those of 
the incorporated funJs ; but the registeis should bo separate, and th‘ totals 
should pass separately into the cash book. Unless the fuhds are very few in 
number, it is most convenient to have registers and totals for municipal and 
cantonment funds eeparato fiom those of other funds. 

272. In those cases in which local funds, other than municipal and canton- 
ment funds, merely bank with the treasury and are not controlled by the 
account department, the transactions may be lecorJed in the form used for 
personal deposits, but must be kept quite distinct, and must puss into the cash 
account as excluded local funds, and not as perboual deposits. 

1. Municipalities aie or Jmawly obliged to p’ace their fuiuis in a Govermnent trea.^ury 

or a hank or biancb bank ufcod as a Goveniinont Tieiisury, if there is one m or near llio 
municipality. | 

2. Service t‘tamx>8 may nut be used by a Local Fund tdlicer. or any Guveruiiient officer 

acting in a capicity oonntofcol with a Local Fumi, incorporatoJ t.r excluded, such as Preai- 
deiit or Secretiivr of a Local Fund i^ onimittee. bat seivice labids mav be used on the corre- 
apnodeuce of a public officer acting as such, ext^n though the corie»pondeuce may i elate to the 
affairs of a Local Fund. The teun Loeal Fund as used in this lule is intended to include 
muakipalities and other similai bodies or inatituiious. <. 

3. Talegrapbio messagouf the cliargos for wlucb ard to be borne ]^y Excluded Local 
Funds, should be claB>etl as Private and not as Slate. ^ 

4. Cheques may not biMlrawn ou a lioverumeut treasury or biaucbbank Ubed as atiea* 
snry for sumn below ftlU. 


Caatonment Funds. 


273. Tile trauEuctioDs of Cautommut Fuudsaie acoouuted for iti aooord* 
atice with special rules, w'hiub are jiriuted as Appendix F to this volume. 

Artidet 270^273. * 
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Fins and Minns Memorandnm« 

274- A plu 9 and minui memoiandum should be appended to the monthly 
^aeconnts showm^ for eaoh local and municipal fund the balance air the 
beginning of the month, the amoante received and credited during the montl), 
and thoE^e paid out during the month, and deducing the balance at the end of 
the month. In the case of local funds, which have a provincial balance only, 
the balance column should not be filled up. 


Verification of Balances. 

276. At the end of the year the Treasury Officer should verify the balances 
at credit of each fund, in communication with the Accountant (General on the 
one side, and the officer or committee administering the fund on the other. 
The balance on the Accountant General^s hooks is the balance acknowledged 
by the Government, and the Treasury Officer shoifld follow it, and not the 

local accounts, as his standard. 

* • 




ArticUt 274—275. 
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Olaj^ificatlon of Charges • . 276 1 liooal Fund Charges • « .2^1? 
Secretary of State's Sanction .277 j If Authority is exceeded • • 289 

Imperial Charges . . . .278 i Date of of 8auct| on . .292 

Imperial and Provincial Charges 278Aj Dapse of Sanction .... 293 

Provincial Charges . . • 283 I Budget and Sanction . . . 295 


Glassification of Charges. 

276. Service payments on Government account are divided, so far aa 
regards the sanction necessary to support them, into two main clas!^es, Imperial 
and Provincial, the particulars of the division varying in the different 
provinces. 

y [Secretary of State’s Sanction. 

V 277. The sanction of the Government of India in the Financial Department 
is generally sufilcient authority for any* expenditure from Indian Revenues ; 
but in the following cases the sanction of the Secretary of Slate for India is 
necessary ; — 

(1) The creation of a permanent appointment of which the salary exceeds 
a year, ortjhf a Icmporary appointment, orC^'the apjioint- 
rnent of an oflicer on deputation on a similar rate of salary, when 
it ifa exj^ected io last or does last for more than m onths. But 
in the case of a temporary appointment, the sanction need not 
necessarily bo obtained previously to the ^pointment taking 
effect. 


' (2) The raising of the salary of an officer or of a sa ipctioned . appoint- 
x noQ t to an amount in excess of R 5,0 00 a year, or increasing a 
salar}" which is already in excess "oF that amount, whether by the 
grant of in creased fix ed allowances or temiiorarily by the g ran t 
• of fees, rewards^i or honofafial 

NoTB.—Salary for the purposes of rules 1 and 2 does not include Exchange Compensa- 
tion Allowance. , 

' (8) All oi*dei:sinuYPlwig expenditure for which the C'ivil Service Regula- 
^ tions or other authorised Code specially declare that the sanction 

of the Secretary of State is nlcessary. 


(4) Revisions of establishment which involve additional expenditure of 
more than Jt25,000 a year. In the case of establishments, such 
^as process-stTving establishments, the scale and remuneration of 
which are determined by Courts of Law under rules having the 
force of law, the hanction of tho Secretary of jState is not required 
under 'clause pnless the net extra eipenditure involved, after 
allowing for the receipt of fees, exceeds B;25,000 a year. 

NofS. — I d calculations for the purposes of this rule. Exchange Compensation Allowance 
should be takhi into account in all cases in which it is prnctioallj certain to be an element 
of the pxoposed expenditure, and should be calculated at the rate adopted in tb« Budget 
Estitnatea year. 


{N.B.— " Saiar^ include* all payment* to office** from General revenue* or fhm 
Local Fund* administered hy Government, whether of the nature of fixed allowance* or 
off***, reward* or honoraria,) 

Artides 876— S77, 
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Mxceptiom . — 'Ihe e^anctit^n of the Government of India is snffioicnt for — 

(a) Ihe^ant of travelling and conveyance allowances. 

(4) The grant of deputation allowances, that is, of allowances in^atljditioTi 
* to other emoluments to officers placed on deputationi as defined 

in Chapter IV of the Civil Service Kegulations. 

(e) The grant of house-rent allowances or of free ijuartcrs. 

(fl?) The grant of allowances to Civil Surgeons lor charge of fiaih\aj 
em^ployes. 

1. Any HlloT^ances whuh are in excess of ihc^e admisMible nimier the Civil Service Regula- 
tions or other authorit»eti Co<’e8 lequire the sanction of the Secretary of Slate* if they c<*iiio 
vrithin the uui s of oJaiiscs (1 ; and (2) alove (aohjcct to the exceptions men tionea), even 
though they aie not i'ptcitically Related by such Codes to requiie such sanction. 


• Imperial Charges. 

278*(fl) As regards Im perial ch arges, the general rule is that, without the 
previous consent of the (ioveninieiit of India, a Local Government has no 
authority to sanction, even iirovisionally, . iiny diarges of a jermanent nature, 
nor any charge iiivt dying a debit against next yearns grant. It may 
sanction : — 

(1) L^lhdilibl^ [subject to Provincial Rules 4 (t3a), (4?!, 

ik ' (b) anJ last half of ^8) given iiyi Article 288 ] provided that 

" ' * ^ iidditional ex]iense involved be met either by a n eq uivalent 

^ ' reduciioii m the same depiartment or by a permanent reduction 

orijxed. expense in some oilier deiiartment, charged to the tamo 
major head. 

(2) Increases in iion-gazetted estaUishments without equivalent reduc- 

tion, if tfiere be sufficient Budget provision unde i'ihe same 
head of charge Irom sayipgs of otliei; than, gazetted officers' 
salaries: Provided further that the aggregate of the increases 
sanctioned under all heads doesjiot an y year ; 

and that n o appo intment p| wSnh the salkry cIcee^^ffSTO a 
month, and no addition to the pay and allowances of any appoint- 
ment if they exceed, or would afft»r the addition exceed ft50 a 
month, nigy.ia*feai)|tioritd without refexence to the Gove»nment 
of J.ndia m hhe” financial Department. 

(3) FixedLrecurnng.d^ of a contingent character which under the 

ordinary rules of audit require thef sanction of Local Govern- 
ments up to a limit of a year in each case. • 

(4) AH increases -oF establishment^ ^ sanctioned under tins rule' should he. 
report^ to thc^Tnianciar T)i-i »:irtiuent of the Goverinnent of India quarterly 
statements. The sanctioiu. may be held *to have been confirmeu unless 
exS^lion is taken t o any of them by the financial Dejiartment on a review , 
of the statements. 

NoTB,(f) — The offio«r« mentioned belo^v exercise the powers referred to in olaofe (1) in 
respect of appointment which do nut, or would not after the alteiation, exceed B50 a 
month 

Agent Ud Governor- Gen oral in Rijputana, Central India, Baluchistan ; Chief Commia* 
•ioner, Ajmer-Merwara ; Residents, Hyderabad and Mysore.^ 

. Article 878^ 



120 


POWBB8 OF QOVBBKMENTS. 


[Chap. 17. 


(li) Tli(Kie officers are also aathorised to sanction temporary appointments and deputations, 
■abject to the oonditiona (1) that uo net mcrt&se of expenditure is involved and (2) that only 
appointments the pay of which does not, or would not after the alteration, exceed B50, are 
dealt with, 

(it!) The A^nt to the (lovernor General and Chief Commissioner, North-West Frontier 
Province, is competent to sanction revisions and readjustments of a1) establishments, sabject 
to Provincial Rnle 4, and* to the condition that the expense which any revision ma^ entail 
must be met by an immediate equivalent redaction of permanent expenditure in some 
establishment under his control. 

W 


y Imperial and Provincial Charges. 

Y 

278A.(a) Local Governments (including Chief Commissioners) may also, 
subject to the provisos 'stated below, without reference of each case to * the 
Government of India, sanction- oxpciuliturej whether Local, Provincial ,or 
Imperial, on objects customarily recognized as fit objects for the expenditure of 
pulJIc money, in cases in which a reference to the Government dfTiidia has 
iiitTierto been required either (zi) -by tlje term^ of any rule or order, or (J) 
because the conditions or limitations prescribed in any rule or order are not 
completely fulfilled, or (^*) becaufipe there is no rule or order authorising tlie 
expenditure : Provided that — 

(1) the sanction relates only to a single payment and does not cover 
any recurring payment ; 


Not*.— T his doea not prohibit a payment calculated at bo much per day or per montli 
(c.y joinln kf time ovef 30 days), but imToly excludes periodical payments 
running into future dates. 

(2) the sanction does not involve the sotting aside of any existirg rule 
of the Government of India as distinguished from the granting 
of an exemption from its operation, justified by special circum- 
stances; and that it does not establish a new rule or practice 
involving expenditure . ~ - 

(8) the total amount payable under the sanction does not exceed 
. BJL,fiX)0 in any case if cliarged wholly or partly to Provincial or 

Local, and 31^.00 if charged wholly to Imperial ; 


ii) 


the expenditure is •within the power of the Government of India 
sanction, an4 does not require a reference to the Secretary of 
, State. , 

(i) Each section given under the powers conferred in this article 
the article lor the iuforjmation of the Account Officer concerned. The author- 
ity"^ must not be delegated. It applies to all payments in the Civil Depart- 
ment and to all payments under the Civil Service Regulations in the Public 
Works Department. 

^279. A Local Governnpent has power to write eff finally the irrecoverable 
value of stores or public money lost by fraud or the, negligence bf individuals 
or other oause. but must repQjt sucb losses to the Goveruinent of India, when 
(1) the l ose .ex ceeds BljOOO and falls upon Imperial revenues, or (2) some 
defect of fiystemls apparent the amendment of which requires the ojders of 
the Government of India; in which cases report must be made to 
tW Oovemmentw 

^ 279A. Local Governments and Administrations and Departments of the 
Government to India have gower of remitting, in the case of officers serving 


Articles 278A^279J. 
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under them^ and without reference to the Government of India in the Financial 
Department, all disallowanoea by Audit Officers so far as they afiect payments 
made more than "Isix months before Ihe datf whtm they were challenged, 
provided they consider the amount to have been drawi by thejolBjcer under 
ajreasQDable belief on his part that, he was entitled to It,^ The sanction of the 
Government of India in the financial Department and, wlv^ro necessary, of the 
Secretary of State must, however, be obtained to any remission of any dis- 
allowances made within six months from the date of j»aymcnfc. Cases in 
which erroneous payments have not been cliallenged witliiu six months, 
should be reported for the orders of the Local Government or Administration 
or Department concerned, with the Account Officer's recommendation, 

280. A Local Government may dispose of escheated estates or property not 
exceeding, ill;000 in value without previous reCereneo to tlie Government of 
Indfa, subject, however, to the submi^sion^of au annual statement showing the 
oases so disposed-of. 

• 281- A Department of the Government />£ India* has the same power of 

Sanctioning increase or revision of e^tablislim‘^nt a« a Local Government 
(Article 278) ; otherwise, without the consent of the Financial Department 
previously recorded, no order sanctioning expenditure of money is ordinarily 
issued by any Department of the Government of India ; and if, under emer- 
gent circumstanees, it he necessary to issue such an order without such pre- 
vious consent, the order is immediately communicated to the Financial Depart- 
ment. An Accountant General will obey such an order without question, 
though he will at once report it to the Piuancial Department, in case, by some 
oversight, it may not have been communicated in due course. Any Depart- 
ment of the Governpient of India may also sanction contingent exp mditure 
up to a limit of B 1,000 in each case, unless tireVe is something novel, doubt- 
ful, or irregular in the character of the expenditure. 

1. Orders i.-^sued under Code rnles, or under other regulation or well-recog^nized custom, 
or in conformity with a sanctioned scale of charj^e (neither addifig to it nor modifying it), are 
issued direct to the Account Dcp'iitnieut by Secretariats of the (ioTernment of India, with- 
out communieation to the Finaucial Department. 

2 Pens lpn g anl g rati ntles, ho^vever, are an ex'ieption ; the pylera granting tham are 
eont^JtLa!!!^ D^parEmeut for registration and des^p^tch to the Aooonntnnt General ; 

imt in the oa^e of orders for the contiiiumca of piliticar phwions to the heirs of deceased 
pensioner') or pensions in lieu of lapsed jagirs up to a limit of ft5,000 a rear, provided there 
IS no departure fro a recognised rules or prictiue, orders may be issued direct to the Acopunt- 
ant General by the Foreign and EaveJiie Departments. Slmilarlv, for pensions and 
gratuities granted by the Public Works and Military Department') under Appendix I of the 
Civil Service Ue^ulation^, the oriars aie ismed direct to the Accountants General by those 
Departments. • 

2*&2. The Home, Foreign, Revenue and Agricultural and Colhmerce and 
Industry Departments* of the Government of India have power to sanc- 
tion transfers cf grants between detailed heads undes the same major head 
in the sanctioned estimates ©f any Imperiar Department* directly adminis- 
tered by them. This authority is subject to the conditions that transfers from 
savings under salaries of gazetted officers will not be made in any case, and that 
savings urwter ^'Establishment " will be utilized only for the purposes stated in 
Article 278 (2), and not appropriated to contingencies or other charges. 

1. Dnler this rule the Foreign Depart ra^nt hw the power, anbject fen the limitations 
mentioned abote, to transfer savings In the sanotloned grants of one Political Agency to 
•meet unaroldiible expenditure in another agency tor which no Bijdget provision exists, to long 

, Articles ^80-— 285. 
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as the total of the Monctioned eBtimates of all the Political Agencies under the direct control 
of that Department is not exceeded. 

2. The Agent to the Governor General, Rajpntana, and Chief Commissioner, Ajmer- 
Merwara, the Agent to the Governor General, Central India, the Re ident in Mysore and 
Chief Commissioner of Coorg and the Resident at Hyderabad, exercise these powers ppeA- 
tioned in the same waj as a Department of tlie Government of India, 

3. The Chief Com/nissioner, Nojth-West Frontier Province, is authorized to re-appro- 
priate from one head of expenditure to another within the limits of Budget grants, subject 
to the conditions — 

(i) That transfers from snyings under " Salaries and Establishment” will be utilised only 
to meet eslablishnient churges and m»t appropriated to contingencies or other chaiges. 

(ii) That Budget pro\ision made fora hpeiial purpose, c.p., a new rosd, shall not bo 
diverted to meet an} other expeiidnure without the santtioii of the Government of India. 

f , , f ‘ ' 

r . ■ Provincial Charges. 

283, The following are ex tracts from the rules and conditions rogulatinc; 
the adminiM ration hy Ajocal Ooverrmeiits of Provincial Revenues and Expen- , 
diture (Financial Department*? evolution Ko. ii531-A., dated 11th August 
1897) 

3. Subject to the limitations berein&fter stated, L ^l G o v e^n men ts in reppont 

of Provincial Revenue and Expenditure, all th e finSSfirpy^^ and control 

which were exeicised, befoie the introduction'oT the s} stem ^ ProvTiicTal finance, by fhe 
Orv'*riinieni of India. In the case of Revenue and Kxperfditure classihed under filWltts * 
which 'are divided betwei-n I mperial and P rovincial in fixed propoitions, t^ose powers are 
exercised by the Local G()\ernin§nt.sTnTrefipect'of the Imperial portion also. The financial 
vested in Local Governments as above are necessarily limifce j^ fa „.th oBe 
t^e Govern m.ejit.iui.lx 4 diA. In ail matters of grave financial importance ahSHih certain minor 
maEferii the orders of the Secretar}’ of State are required ; and, although some of he limita- 
tions rendered necessary by this restriction on the ]>ower8 of the (h^emment of India are 
included in the subsequent paragraphs of this Resolution, it should be understood that all 
orders which are now in force oi which inoy hereafter be issued, which have the effect oF^ 
f ^miring the * an ct I dh of the Secretary of State in counoction with any matter affecting 
R^Vl^uO 01 ' "Expenditure, heocHsaiily prevent the Local Governments from issuing, without^ 
a reference to the Governinent of India, final ’ordw in iegard to such matter. 

Without the previous sanction of the Government of India— 

(1) Eo additional taxation may be imposed, and no change made in any existing system 

of revenue management. 

(2) No new general service or duty in.-iy be undertaken ; whenever a Local Government 

proposes to undortalJ^ any sucji new service or duty, it must satisfy the Govern- 

• ment of India that it can provide the iunds for it| temporarily if the service or 
duty is temporary, and permanently if*t is permanent. 

(8) (a) No permjmcnt appointment may be created with a pay of more than B250 a 
month, and no addition may be made to the pay and allowanc?8 of any officer 
if they exceed, of would, after the addition, exceed, R250 a month. 

(h) No temporary appointment or deputation involving the payment of inore*than 
R250 a month may be sanctioned for a period exceeding six months. 

(4) No permanent appoiQtment of wliioh the pay and aIiowances*aie more than B250 a 
month may be abolished ;4and the pay aud allowances of nonsuch appointment 
may be reduced. * 

(6) No class or grade of officers may be created or abolished ; and the pay of no class or 
l^rade of officers may be raised or i educed. 

(6) The rates of duty on spirits and drugs should not be altered in any <aiMie in which 
the alteration is likely to affect the excise arrangements of neighbouring prov- 
inces ; and in particular the sanction of the Governor General In Counou must 
be obtained to any alteration in the rates of duty in any district vhkh borders 
on another province* 

Article 883. 
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(7) For tbf» same reason, the rstes of discount upon the retail of fctampa and court-fees 

« labels mast not be altered. 

(8) No addition may be made to the pay or nlL)wance8 of any individual officer, or class 

• of officers, that may lead to increase in the emolnments of any public swvants 

* doings duty in the Fame province, whose pay atid allowances are not charj;nl 

nnder one of the transfer! ed bcadh of service. Tliedoveriiment of India reserves 
the right to forbid alterations in rates of pay or allowances, which, in its opinion, 
would produce inconvenience in other provinces. 

(9) No item, hitherto credited to General Fe venue, Imperial or Provincial, may bo 

alienated to form an asset of any Local or special Fund. 

(10) Though grants, subventions or assignments from Piovimial Revenues to Local or 

Municipal bodies may he made by Local Governments ont of lunds which are at 
their disposal, yet there is no obligation on the >tate to continue them after the 
expiration of the quinquennial period of the settlement; and they will not 
ordinarily be included in the estimate of the Provincial Expcndituio to he made 

• for the next settlement. 

(11) No money may he removed from the public treasury for investment or deposit 

elsewhere ; the Government of India, which 18 re«pfjp‘'ible for the provision of 
wa>B and means for the public service in all depaifmcnts, utust always retain, as 
at j'resent, in its own hands, ahsplnte and nnronditionol control over all money 
ill the public treasury : a Local Government mav not withdraw such money 
except for expenditure upon the puhlid seivice. The order applies to local fund 
halanecH as much as to piovincial funds. 'I'ho principle is (bat no funds contri- 
buted from the public r^xcnins or raised by geneial taxation, sudi as the distriet 
cess funds and tbp like, shall be invcFted witl out the oon‘'ent of tl e Government 
of India ; these (uders do not apply to municipal or port funds, nor to trust or 
endow'ment funds, of ary kind. I he principles wldch should guide Local 
Governn ents in sanctioning the investutenl of funds wldch are derived f tom 
local or special taxation are laid down in Government of India, F. D. Ko. 2318 A., 
dated Ist May 1901. 

(12) No ai t era tioii must he made in the form or procedure of the public accounts ; in 

particular Local G overnments may not ihsue orders diiecting the division of a 
charge between two or m(»re heads of account ; tlte Con.ptroller General ordinarily 
decides the pioper classification of an item in the accounts.* 

(13) No services previously rendered to other department at the cliarge of the depart- 

ments made over to the control of the Local Governments may be diminished, 
and no services previously rendered to these departments at the charge of other 
departments may be increased ; 

(14) No line of through communication may he abandoned or allowed to fall out of 

repair. * 

11. It is a general condition, precedent to the delegaliSn of all authority to disburse 

public money, that it shall be bond ddeJor a public object ; nothing must be carried put by 
means of the public funds fur the ndvamsge of any individual or body of private persons 
unless in accordance with some declared or eslablished rule or piinciple reoongnised by the 
Government of India. Nor can expenditure of })nblio money be sanctioned upon objects 
which are not in the category of reco^fuised obiects of expenditure from the revenues of the 
Stats. It is the duty uf every Audit Officer, at all times, to challenge any^fringement of 
these principles; and every Local Govemment must submit, for the orders of the Govern- 
ment of India, any representation made to it by any Audit Officer in acooi dance with thi‘ 
rule which it does not |(lromptly accept. • 

12. All standing orders and rrles of the Supreme\3overnment arS to be observed, includ- 
ing, in particular, the rules in the Civil Service Regulations, the Code of the Public Works 
Department, and the Civil Account Code. 

18. Looaj^ Governments must exercise the powers vested in them by this Resolution 
subject to the ordinary rules of the Budget systirm. 

14w The Settlement for each Province is a consolidated one, Fnd is not a collcchon of 
separate Settlsmeots for each Provincial Lead. The Local Governments and Administra* 
t ions will he Expected to maintain all the Provincial services in a state of administrative' 

* Article 283, 
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efiloianoy* proridin;? any iner(>a 8 ed expenditure necessary for the purpose either from savings 
in expenditure to be eflEtJcted by economical administration of tbe Provincial Services, or from 
development of revenues, 

14* The financial powers vested in Local Governments by this Resolution are subject tqt 
the general supervision an^ control of the Government <»f [ndia, and His Exeellency the 
Governor General in Council expressly reserves the right of issuing instructions to the 
Looal Governments on general or particular matters affecting the transferred revenues and 
services, when such intoifiuvnoe with the disoretion ordinarily vested in them seems to him 
expedient. 

284. Applications for increases o£ salaries and other permanent charges 
should be first considered in the department of the Local Government concerned 
and should then be forwarded to the Financial Department of the Local 
Government for sanction and for the issue of the necessary orders. 

285. If an order be sent to the Accountant General direct from any other 
department, his duty is the same as in the analogous ease wifli the Govern- 
ment of India ; ho will not refuse obedience, but will report to the Financial 
Department of the Local (government that such an order has been issued, and 
request that it may be comraunh*ated to him by the Financial Department in 
on1 inary course. 


Local Fund Charges. 

286. Local bodies to whom the administration of’local or municipal funds 
has been committed are competent, — subject to the general restrictions imposed 
by tbe Legislature or to such special reservations as the Government of India 
may lay 'tK%n in any case'(<’.y., that referred to in paragraph 22 of Home 
Department Resolution oE the ISth May 1S82), or with reference to any 
particular class of appointment^!, — t ojCr^ gAe. as well as fo abolish, without 
reference to higher authority, all appnntm^ts the pay of wliich is chargeable 
to such local or municipal funds. 

287. As regards aj>pMntments payable from local funds administered by 
Local Govcrnnicnts and not by local bodies, the restrictions applicable to 
appointments payable from Imperial or Provincial revenues are enforced. If 
the sanction reqiiired by this rule has not been obtained in the case of any 
existing appointment, the ‘aixiiction of the Government of India should be 
obtaineil whenever there is » change of incumbents. 

288. Cancelled. ^ 

If Government exceeds Powers. 

289. If aifi Account Officer considers that any expenditure sanctioned by 
the Government of India requires the sanction of the Secretary of State, he 
will not disallow the charge, but will place it undey objection and submit a 
report with a statement of reasons to the (government of* India, Finance 
Department. The Govornment of India reports all such objections to the 
Secretaiy of State for information if the objection is overruled by the Govern- 
ment of India, or for the required sanction if the objection is not overruled, 

290. It is usually found convenient for a Local Government, before passing 
orders, to obtain the advice of the looal Accountant General as to any par- 
ticular application of financial rules or orders concerning which them may be 
doubt. Also, whenever jan Accountant General is of opinion* that any 

Jr tides 284 — 290. . 
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proceeding of a Local GoTcrnment transgresses any such rule or order, it is 
his duty respectfully to advise the Local Government accordingly. Tu either 
case the Local Government may follow or disregard the advice o£ the 
Acoountant General, as may seem to it right. 

' . 291. But if the Accountant General does not fin^y acquiesce in the 
correcttiess of the decision of the Local Govemmentj it is his duty respectfully 
to I’equest the Local Government to submit the question tbr the orders of the 
Supreme Government. The Supreme Government tloes not usually receive any 
communication upon such matters from an Accountant General, except through 
the Local Government ; but a Local Government must not withhold any such 
representation made by an Accountant General unless it yields thereto. 


Bate of Effect of Sanction. 

^92. Unless otherwise expressly ruled or unless the contrary appears from 
the context, a 6anction of the Secretary of State takes effect from the date of 
receipt of the orders by the Government of India, and a sanction of the Gov- 
ernment of India or of a Local Goverjiment or other authority has effect fiom 
the date of the orders conveying the sanction. 


Lapse of Sanction. 

293. A sanction for any fresh charge which h^as not been acted on for ^ 
} ear must be held to have lapsed, unless it is specifically lenewod. 

294. On the expiration of the period for which the pay and allowances of 
an officer in an app(^intment have been sanctioned l>y the Government of India, 
no further payment should be made except under the orders of that Govern- 
ment. 

ifoTE, — A Local Qovernnieiit has no power to sanction payment to an officer after the laps© 
of any sanction which may Lave been accorded by the Goverumeut of Judia. 


Budget and Sanction. 

295. A Local Government cannot, without ceference to the Government of 
India, sanction experulituro which will cause any es;cehs Q vnrAhnJiii dget gi-ant 
for a major head which is wholly !^pei*ial. Ituiay, however, without ref ei - 
enc^ to the Government of India, Unction expenditure in exccbs of the Budget 
grant — 

(fl) under any Provincial or Local major oiv minor heads, provided the 
increase does not came the aggregate Budget gri^t for Provin- 
cial and Local expenditure to be exceeded, specific re-appro]>ria- 
tiou being miide as explained in Articde 158. Any charge under 
the adjusting head Contributions from Piv>vincial to Local '''' 
when met by a re-appiopriation from the Provincial ^^rant under 
any major head of service should be left out of account lor the 
purpose of determining whether the aggregate Budget giant 

• for Provincial and Locad expenditure has been exceeded, 

{d) under major heads divided in a fixed proportion between Imperial 

• and Provincial, and under minor heads (subordinate to other 

' * • JriicliS 291—295. 
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major heads) similarljr divided, provided that speoifio re-appro- 
priation from Imperial and Provincial grants, respectively, is 
made as explained in Article 168. 

{^96. In any case in which reference to the Government of India is neoes- 
eary under the preceding rule, application for sanction may be made at the end* 
of the year in a consolidated statement if the excess is only trifling or if the 
excess could not foreseen heiore the close of the year. In all other oases 
application for additional grants must be made, and sanction must be obtained 
'before any expenditure not provided for in the estimates is incurred. 

Note. — In the oases referred to in the second sentence of Article 296, the applioations 
for additional grants as well as for re-appropriations of existing grants should alivajs be 
Bobmitted in time to admit of orders on them being passed before the clone of the year. 
After the year has closed no additional grants or re-appropriations can be sanctioned. 

297* Applications under Article 296 for previous sanction to additional grants 
required by the Civil A(3count and Currency Departments should be submitted 
by the Accountants General to the Comptroller and Auditoj General, who 
should obtain the sanction of the Government of India when necessary. But 
such excesses will, of course, be included in the consolidated statement required 
by Article 298. 

298. {a) Each Accountant General and Comptroller should submit, on the 
20th December each year, to the Government of India, through the Local 
Government concerned, a statement in Form S3 showing aggregate 
Budget grants and actuals for — 

(1) Imperial, 

(2) Provincial, 

(3) Local. 

This form should, if there he any excess expenditure to ^^hich sanction is 
required, be accompanied by a consolidated Btatement (Form 84) shewing the 
excess expenditure i*or each major head in the Civil Department only, refer- 
ence being made in the cpnsolidated statement to the relative paragraphs of 
the Appropriation Report, in explanation of the excesses. 

'(i) Should there be »ny excesses in the statement which are not referred 
to in the appropriation report, <»wing to their having come to notice as the 
result of journal entries made^ after the closing of the final accounts for 
March, brief explanations the cause of the excesses and of their omission 
from .the appropriation report should be attached to the statement. The 
Local Government should communicate to Ihe Audit Office their orders on 
these statements not later thin the loth of January. The account officers 
-ehonld commiiuicate these orders to the Comptroller General for the purposes 
of the general Appropriation Report, so as to reach him before the close of 
January. * 

(c) The above procedure should also be adoptel by 'the Comptroller, India 
Treasuries, for the ^cxpt-iiditurc inciUTed by the AQministratiops and Deparfc- 
>ments immediately under the Government i>f India and coming under his audit. 
The statement of excess expenditure should, however, in this instance, be 
prepared and foi'wardc l h) the Kinauce Department in Form 34A, showing 
separately against each major head for the Foreign Oepartment a whole 
and for each province or Imperi-d Department under the direct administration 
of any other Civil Department of the Government of India as indicated in 

J*’ticles 996 — • 
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Annexure A, the actual expeaditure incurred and the excess, if any, requir- 
ing the sanction of the Government of India in the Department or Finance, 
Any expenditure which does not come under the direct administration of any 
single Department of the Government of India^ should be entered in Form 
84 A. so that the total of each major head may work up to the total shown ‘in 
the books of the Comptroller, India Treasuries. . J t . 

^-,'^299. Similar statements of excess expenditure in the Public Works 
Department, Military, Marine (Imperial) and Post Office Departments are to 
be prepared by the Chief Account Officers of those Departments and sub- 
mitted to the Finance Department through the Administrative Departments 
concerned. 


Article 299, 
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ANNEXURE A. 


(See Article 298.) 


Jiist of the Trovijices, Political Jgenciea, and ^Pejjarlmejitt, etc., under the 

Government of India. 


Department. 


Local GoTerntnent 
or other controlling 
authority. 


Bsuabeb. 


Foreign Depart- 1. AJMEit-ilASWAKA • Chief CommiBsioner 
mente 


Cornmissiontff of Aj- i 


2, Baluchistan •. . Governor General’e 

Agent in Balnchis- 


The Agent to the 
Governor General 
m Rajputatia is 
eJc^oJHeio Chief 
CominiBsioner. 


Baluchi stan Agency . 

Political Agent, Kalat 
„ Quetta 

an<l Peshin. 

Political Agent, Lorataij 

I 

i Political Agent, Zhob . j 
Political Assistant, j 

I'Lagt'h. 

Political Agent, Sibi • 
3, Central India * 


Residency of the Istr 
' Class. 


y Political Agencies, 


Central India (Indore) 
Ag(?uey, 

Indore • . 7 

Gwalior . . ) 

Bagholkhaiid 

Bhopal 

Blutffawar 

Buntielkhaiid 

Malwa . « 

GoDna (Abbistaiicy) . | 


4 Persian Gulf . 
liushire . 


Governor General's 
Agent m Central 
India. 


Political Resident in 
the Persian Gulf. 


I Residency of the Jst 
1 Class. 

( Residencv’ of the 2nd 
Class. 


; Political Agencies. 


Held ex-officio by 
the Commandant, 
C. I. Horse, at 
Goona. 


Resident of the 2nd 

Class. 


Kerman . 


CoDOnlate. 



Ohap. 17.3 


POWERS OP governments. 


129 


Department of the 
Governtnent of 
India. 


Province, Agency or 
Department. 


Local Government 
or other controlling 
authority 


Foreign Depart- 
• ^jient — contd. 


‘1. PJKESIAK Gclp — contd, 
Korin anshaw 
Arabistan 

1 Bunder Abbas 

I Kowoit . 

Bahrein . 

1 Mask at 

! 5. Bajpuiana 

HajpuUina Ai^ency 

1 Jaipur 

Mewar 

! Western Rajpatana 

I State.s« 

• Alwar 

Bikaner . 

l{IaRtern Rajput ana 
I States. 

I Haiaoti anil Tonk 

I Kotnli and Jhallawar . 

Mewar 

1 Kliernaia 

Kotr> 

(> Tuekish Aeabia 


!i 


1 Governor Geiierars 
Agent ill Rajputaiia* 


1 

1 


Biiglidad . 

I 7 Kashmir (a) 


Politn'al Resident in 
Turkish ^rabia. 


I 


a -hi air 

l>ir, Swat and CLitral j 
Gilgit 


Resident in Kashmir 


I 


j y. SlKtlLE CHAfiQES 

Hyderabad 

I 

I Mysore , • 

I Baroda (6) 

i 

I Khorasian - 


Resident at Hydeia 
! had. 

. I Resident in My 
, i Rosidenf at Baroda 


'deia- 
j'soro J 


Seibtau and Kain 

Nepal 
•Imperial* 

Tioops. 
Tarbat-i-Haidari 


Imperial Cadet Corps 
Bam 


His Britannic 
Majesty’s Consul and 
Agent to the Gover- 
nor General in Kho- 
rasan. • 

His Britannic 
J Majesty's Consul. 

. . I Resident in. .Nepal. 

Service ' Inspector General. Im 
perial Service Troops 
Ills Britannic Majesty’i 
Consul. 
Commandant. 

His Britannic 
Majesty’s Vico Consul 


REMAV.Kb. 


Vice Consulates 
Ditto. 

Political Agency. 
Political Assistancy. 
Political Agency. 


liesiuency ot the 1st 
Class. 


Residencies of the 
2nd Class. 


Political Agencies, 


Assistancy, 

Ditto. 

Dilio. 


' Residency of the 
j 2nd Class. 

I Re.sidenoy of the 
I 2nd OLiss. 

I Political Agencies. 


j Residency of • the 
; Ist Glass. 

Residency of the 
2nd Class. 

* Consulate. ^ 


Ditto. 


Consulato , 


I • 

! Vice Coaaulate. 


(o) Under the audit of the A ccooutont General, PM^ab. 

(6^ Under the audit of the Accountant General^ombaj- 
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Department of the 
Qovenunent of 
India. 

ProTince, Agency or 
Department. 

Local Government 
or other controlling 
authority. 

i 

1 Bbvabss. 

1 

Foreign Depart- 
ment— co»c/c?. 

{8. SlKOLB Chabges— 
contd» 


4r 

Home Depart- 

ment. 

Kabul 

Political Officer in 
<'barge of the Ex- 
Amir. 

Political Officer with 
tSardar Ayub Khan. 

Coorg . . . . 

1 •... 

1 

J 

Chief CommiB<<ioner 
of Coorg. 

Native Officer’s spe- 
cial charge. 

; Held by officer* 

1 who are ordinarily 
j of the grade of 
' Political Agent. 


Port Blair 

Superintendent, Port 
Blair, and Chief 
ComniisBioner, Anda- 
1 mans. 



Central Criminal Intel li- 
genoe Department. 

Director, Criminal In- 
telligence Depart- 
ment. 


1 

Archteological Survey 

1 

Arch ppologi cal Sur» 

vpvor, United Prov- i 
inces and Punjab. | 




Aichteologieal Sur- 
veyor, Bombay. 




Arclireological Sur- 
veyor, Bengal and 
AGsam. 




Government Epigra- 
pbist, Madras. 




Arcbaoological Sur- I 
veyor, X.-W. P. Prov-I 
ince and Baluchis- 1 
tan. j 



Adminieirator General. , 
Bengal. 

A-dministrator General. | 

1 


! 

Imperial Library , 

Librarian. 



Director General of Edu- 
cation. 

Director General of 
Education. ’ 


Revenne and 

Agiicalture De- 
partment. 

Survey of India < • 

Board of Scientific Advice 

Surveyor G^eneral. 

Secretary. 


1 1 , 1 , 

Botanical Survey * 

1 

1 

Director, Botanical j 
Survey. 

o 


• Under the audit of the Acooontaat Oeoeral, Pnnjab. 
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Department of the 
Government of 
India, 


Province, Agenoy or 
Department. 


Local Government 
or other oontrulling 
authority. 




Kevonua and | Civil Veterinary Depart- Inspector G e n e ra 1, 
Agriculture De- I ment. Civil Veterinary De- 
partment— partiiient. < 

contd. , ^ , 

Meteorological Department | Metooiological Re- 
porter to the Govern- 
ment of India. 


! Agricultural Department . 


Inspector General of 
Agriculture. 


Inspector General of Agri- 
culture. 

Agricultural Chemiit 
Cryptoganio Botamist 
Biological and Economic 
Botanist. Ditto. 

Entomologist • •' 

Agncnltural Bacteiio- 
logist. 

Experimental farm at 
Pusa. 


Finance Depart- Northern India Salt. Commissioner, Nortb- 
ment. Revenue Department, ern India •Salt Re- 

venue. 


Comptroller General's Comptroller General. 
Olhie 

Currency Office, Calcutta . Ditto. 

Calcutta Mint • • Mint Master. 

Commerce aud Stationery and Printing Controller of Station- 
Industry De- Department. ery. Printing and 

partrnent. Stamps. 

Government Printing D’tto. 

Offico. 

Geological Survey • % Director, Geological 
^ Survey. 

Mines Inspecting Depart Chief Inspector of j 
ment. Minos. * 

Bureau of Commercial Director General of 
Intelligence. Commercial Intelli- 

. ° geoce. • 

o 

Reporter on Economic Reporter on Economic 
Products. Products. 

i 

Chief Inspector of Eiplo- Chief Inspector of | 
sives. Explosives. | 
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Chapter 18. — General Procedure of Treasuries. 

Division of Departments * .300 Entry in Accounts . . . .317 

Reaponsibility of District Officer 301 Sub-treasury Accounts . . ,320 

Treasurer’s Security . .303 Closing for the Dav . . ’.323 

Custody of Treasure . 304 Closing for the Mon 111 . . .324 

Treasurer’s Departme.nt . . . 300 Returns to the Accountant Gencral326. 

Receipt of Money . . . * . 308 Abstract Account .... 328 
Payment of Money . . 308 * Cash Balance Report . . .329 

Payments to Persons nut in Ooi-, District Officer’s Verification . 335 

eminent Service .... 313 Notices 337 

Cheques and Letters of Credit .314 Treasury Inspection . , .339 

[AM?. — Artiicies S17, JilS, 81i>, 325 and 326 of tins nliaptei do not apply to Madras 
wiiich frt ill compiles olrtsbilied account'* llu- Accountant bcneial lias diawii up other rules 
in substitution for tlieho.] • 

Division of Departments. 

300. The treasury is in irciicral ebarg'e of tlic District Oflicer (Collector) 
who may entrust the ininieuiatc executive cbaig'c to a ‘‘ Treasury Oflicer sub- 
ordinate 1o him, but be cannot divobt liimbclf <»f adniinistrative charge. Tbe 
treasury ib divided intfo two departments, — that of the accounts under the 
charge of an Accouiitant, and that of tbe e ^h> btami)S.>hTTpium (if any) 
under charge of tlie Treasurer. 

Responsibility of District Officer. 

301. The Accountant General directs bis commanications regarding trea- 
sury work either to tbe District Oflicer or fo tbe 'IVeasuiy Officer. The Govern- 
ment. has repeatedly luled that tbe appointment of a subordinate to tbe immediate 
charge of a treasury in no \vay relieves a District Oflicer from responsibility. 

] 'I'hiis rcbjionsibdity extenfls nv)t only to the security of the c ash with'^ 

] tbe st^jj^nps and opium, an J the immediate detection of any irregular,4)mctice ‘ 
J on the j)art of the subordinates, but also to the correctness of’^lhTlreturns and 
‘the puncti^bty of their submission, and to the Implicit obedience of the { 
' Treasury Officer to the iustruefSons issued fixim the Account Office. 

'The several Locul Gorornments Imre been requested to lay down in writing the 
reeponsibilUy of the District and the Treasury Officer, rt'spectively. 

302. District Officers should remember that, when an irreguiarity of any 
kind is brought to their notice by the Accountant General^ nothing but a 
report oii their own luowledge, after personal investigation, can be considered 

’Arii 'cles SOO—m. 
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Patisf^ctoiy, It is uot enough for them hi pass on the evplau-iiion of a suhor- 
dinafe ; reports prepared in this manner have more than once, by iuliing snspi« 
cion, led to greater irregularity afterwards. 

• 

ft 

Tiwasurer’s Security. 

303. r<z) A moelcl tovna for tho Troasiirtir’.s security l)on<l is ^ivon in 
Appendix G. Tho Promissory Notes loJ^od as securitv’' may bo returned after 
six months from tho date of vacation of otTict' by a Treasurer, bnt the bond 
sTiould be retaiTied permanently, or until it is certain that there is no nocossiLy for 
keeping* it any longer. It is the dntv of the fte venu Q Ollicors, and not. of the 
Account De])nrtment, to the exi<?tenco and sulilcioiicy of the soeurity. 

(/;) Tbe form may be modified in the (Mse of other than treasurers of dis- 
trict treasuries, bub in tlieir case no modification '^aii lie allowed without 
reference to the G(.verument Solicitor. 


Custody of treasure. 

304. Tbe bulk of the treasure ivmains under double keys of the Treasury 
Officer and of the Treasurer; the Treasmer may not hold in his separate 
custody a sum larger than* is necessary for tho couv'uv'o’d tra^^aa^'tmn o£ tho 
Govcrnnient business, and thi s sum , togefhea* witli the vidi^^cd_stan\ps^ gpiim 
siilo cMistody, inust n(tt be larger than fcbe security given by him. 
The sum so held should lie .seen and roughly veiified by the Treasury Officer 
eyery.uight iltkI locked j\p In the vault under double locks, 

v^305. The follow! I ^ rules must be carefully observed iu receiving money 
into or giving it out from double locks : — 

1 . As re^?ar<ls specie, tw o di llerent bpxi's (or other ivcepUch'^) inTiqfc ho in uso at tho 

same tini,e, omMnto whiv'li tho moTrey~roi"'iMve<l is pla.jed. the othe» from wliich tliat rtMpiired 
is givt'Ti (lilt. The iiiont^ given out imust l)o that which lu^ tho trjtaaqrj, 

and each box must Te" completolv emptied and the coritCMts passed »>ut be£or 0 ancthor 
taken up ; if the tronBurc is kept in piles or in a sinde ti ensure the t’olloctor will reroi*d 
an order specifying tlTe praise arninge men t to ho 'Served, so that all coin received may, in 
its due turn, pass out of tfio" treasury. 

2, The money nuist be prepared hy tho treasur er for reception into double locks by being 
made up in bags of uniform size (fioOO, or iTLObO, or H2,U0<), aci'ordlng to convenience of 

) use i bnt oiie or tTie.ee si/es must be selecte^ and adhered to), and the Treasury Officer rftust, 
thereafter cause tho contents of ea ch bag so prepared hy the treasurer ti) be ein])tied into the 
scales, weighed, and j^ouredTTntb another baif. w hudt should hi tied up in his presence. iThe 
bi!|jg8T.hns te‘itod should then be ct jun tfld into thoThe^pf. ^ 

8. . Notes intended for delivery into double locks should, be made up in bundles in the 
>rder of receipt (see Aiticle 012), the nuynber in each bundle being stated upfei"“{lje outside. 
They should be cou nted over b y tho otlfcerTn chaige before brin;; received. 

4. Nojjaa when required to be given out of double locks shouW be counte d in^ detail with 
the same care, unless i hey have been made up intq^bumllfts of a fixed 8TRe7~anil signed (after 
testing as in tho last rule) by the officer in charge 

’ I 6. Silver coin maybe given cut of double locks b y co unting the number of bi\g;s mly. 

f5. Every anftount passed into or passed out of doirble locks should be registered in ITorni 
38 (Treasurer*! Daily Balance Sheet) at the time by the officer in charge with his own hand# 
j^nd a ^emo randu m should be kept jn ea ch che8.ti shpyrip.g its contents. 

7. The lines intForm 38 shonld be printed wide apart so as to admit of Iwoor three entriei 
against each inttho rare oases when the same kind of money is taken out moie than once 
the same day. « 

Articles 305—305. 
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SOSA. (») The followiiiff rules have been prescribed by the Government of 
India for the custody of duplicate keys of treasury strongrooms and chests 

1. A regrister of all padlocks belonj^infir to the head-quarter and uub-treaanrieB and 
trear<)Tire chests shall be maintained in the following form and kept in the strong room of tne 
district treasury : — 


Date of 
receipt 

Natnl>eT 
home by 
padloek and 
kCJ8. 

Numl.er of 
duplioatrfi 
reoeivKl 

1 

Initials of 
Trftsnrj Officer 
who lecpivcB 
the keys 

Date of 
romova! of 
any duplicate 
key. 

Number and 
date of order 
BaiK'tiouinff the 
removal. 

Initials of 
Treasury Officer 
removing the 
key. 

i 

1 


i i 

I 1 

; i 

i 


i 

1 

‘ I 

s 



1 

m 

! ' 

i 

1 

i 

! 

1 

1 


« 


Separate pages shall he assigned to the head-quaner treabury and for each sub-treasury 
or treasure chest. Each sub-treasury shall also keep a list of its own padlocks and keys in 
the above form. 

2. Every padlock shall have a number impressed upon it or attached to it by a metal or 
otbel’ labels and the same number sliall be impressed on or attacj^ed to each key belonging 
to it. No two padlocks in the same district shall boar the same numbei. 

3. If a padlock Jiecomes un^eiviceable or ceases to be required, or if any one of the keys 
belonging to it is lost, the oircimistaiice shall be reported to the Chief Kevenue Authority of 
the Province, who shall ptfss orders regarding the disposal of the padlock and keys. No 
padlock, of which a duplicate key has been lost, bhall continue to be used in the same district. 

spare padlocks ahould be kept at a sub-treasury, or, except with the permission of the 
Chief Revenue Authority, at a district treasury, and duplicate keys shall not be kept at sub- 
treasuries' 

4. No local mechanic shall ov^r be allowed to repair a treasury padlock or to make a new 

key for one. • 

5l. All spare padlocks with their keys, which #.re held in the district treasury with the 
approval of the Chief Revenue Authority, and all duplicate keys except those belonging to the 
locks oi the head-quarter stiong room door, shall be kept in the head-quarter strong room 
under double locks, the key of one lock being in the hands of the Treasury Officer and of the 
other in the hands of the Trefftiirer The dnplica'ie keys ot the strong room shall be secured 
under the soal of the Treasury Officer and Treasurer and deposited in the District* Court 
or in such other place as the Local Government shall direct. Once a year in the month ot 
April they shall be sent for, examined and returned to the appoi&ted^ place under fresh seals 
of the Treasury Oflicei and Treasurer, a note being mado*in the duplicate key register that 
they have been exaraftied and found c*orreot. • 

6. Whenever the charge of a treasury is transferred or a Treasurer is changed, all padlocks 
and dnplieatte keys belonging to the treasury shall be examined and compared with the 
register, and a certiiicate shall le signed that they have been found to be correct 

At every inspection of a treasury under Article 389. Civil Account Code, the Inspect- 
ing Officer shall rej^it whether he has found the padlocks and all keys (except the strong 
room locks duplicate keys deposited elsewhere) correct and deposited in aocordpnce with these 
rules. 


Artich 805 A, 
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(5) There is no objection to the above rules being modified in particular 
points to suit local convenience under special orders of the Chief Revenue 
Authority. The essential points to be required are — . 

• (1) That 9ome person or persons shall be dehuitelj responsible for the oastddy of 
duplicate keys ; 

(2) that the whereabouts the keys shall be enquired into periodically and also 

whenever charge is transferred ; 

(3) that when the loss of a key it discovered, the loss shall be at once reported to the 

Chief Keveiiue Authority by whom such orders should be issued as will prevent 
the risk of access to the lock by any one into whose hands the lost key may 
have fallen ; and 

(4) that an unnecessary number of duplicates or spare looks and keys shall not be 

supplied in the urst instance, or retained when they have ceased to be required* 

^ (c) These points should he borne in mind in sanctioning any modification 
of the rules prescribed. 


Treasurer’s Department. * 

*^306. The Treasurer should marntain a simple cash book (without subor- 
dinate registers) j in which each receipt and payment is posted at the time of 
making it. The Treasurer will sign and immediately return to the Account- 
ant (after the necessary entry in his accounts) all receipts for money received. 
He will stamp all payrbent vouchers ‘^paid’^ and retain them for delivery to 
the Account Department when the books are compared. 

307. When stamps or opium have been sold, the total sales should be 
entered before the cash book is closed, and a memorandum should be prepared 
and forwarded to the Accountant, so that the necessary entry may be made in 
the accounts. ' 


Receipt of Money. ' 

V ” • 

\308. The me mora ndum with which money is presented to 1)0 paid in 
(Article 3) will be handed first to the Accountant (treasury clerk) who, if it is 
in order in all respect?, will sign it. Next, the person making the payihent 
will present it with the casBT to TTie Treasurer, who will count and test the 
money, enter the amount in his Qwn book, and sign the slip, which will 
/ again be taken to tEe~A^.Uilta|it entry in his cash book and for the pre- 
paration of a formal reempt for l^s own or the Treasury Oflacer’s signuture ; 
such a receipt only will be a proper acquittance. If the memorandum is in 
duplicate, one copy may be made use of for the receipt given by the treasury, 

1. To guard against the risk of nneurrent or counteffelt coin being substituted in a 

treakury for good com presented by the public or received in remittance, the Government of 
India has oidered that shrofiB and pot^rs or other oiiicialB who handle coin in treasuries 
shonld on arrival for fhe *day’s^ work give up^_ to the treasurer or a responsible subordinate 
to whom the treassuer may delegate the dtity, (xan ,^ith them at the time. Thi^ 

coin will be restored when the men are leaving (SffSce'at the close of th^ day’s work'.' 

2. Beccipts fol sums less then fibOO do not require the Treasury Officer *s 

All will be signed by the Accountant ; anXas those for sums rt*ceivW by f miisfer in ac(X)unt 
will not be jigned by the Treasurer, the District Officer will, by an office designate the 

person who shall attach the second signature in the case of sums under B500. 

3. The Publio Works, Post Office, and other departments, send a retoittance with 

their pajxqents to the treasury, and in it the treayu^JCficeipt should be given. The aanal 
inemorandam (or chalan) Is required, in addition to the remittauce book, for use in the 
treasury. • 


Articles 306^""'*80d^ 
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1 . When »l ipg in duplicate are tendered with cash, the Accountant may i nitia Lfcflth, and 
reoelviog both aTfgiieT from the TreAsur^r may comi)lete hTs slf^nature on one and return 
it aa a receipt to the person who makes the payment, first obtaining, in t \e case of suius of 
fiSOO and upwards, the signature of the Treasury Oflficer. 

S, Beceipts for money paid for s e r vice stamp s should always be given upon a printed 
form entirely filled up by the clerKs oflfRetreasury and should alwavs be signed by the 
s pry Officer, whaiever tke amount may be ; but such recoij^ts should not be given to officers 
oJinlsal JPupds, or to Government jpfficers in capacities connected with such funds, as the 
sale of service stamps to such officers is x^rohibited. 

6 . The Military Dupaitment has a printedyorm of requisition for postage stamps. 
The Treasury Officer not to sign this form,T>ut is to return it, as received, together with 
his separate printed receipt a«! pi escribed in the la^t note. 

The Public Works Department has also a special printed form of indent for postage 
stamps, their value being paid by means of <*h(*ques drawn in f ivonr of tbedffieontive Engineer 
or other disbnrf^er and endorsed by that officer with the words “ received payment by value 
of service labtds.** 

7. When money has been paid into a treasiin, tlie Treasury Officer should not sign a 
duplicate tnemorandiim, or a copy thereof, on the allegation that the original has been lost. 
For further instructions relative to the issue of duplicates of receipts or vouchers, see 
Article 12. 

8 . In places where the treasury banks with a branch of the Presidency Bank, the 
memorandum must, except when otherwise provided, bo picscnted to the Treasury Officer, 
who will enface it with an order to the bank to receive the money and to grant a receipt. 

9. A special piocedure has been authorised by the Government of India for Bengal. 




Payment of Money. 


309. The bill or oilier voucher present ed as a (daim for money will be 
received and examined by the Accountant, and then laid before the Trea§.ury ‘ 
who, if the claim he admissible, the authupty £:ood, the signature true 
.and in order, and the’ receipt a lecfal quittance, will sign tbfe order for pay men i 
at foot of the voucher taking care to adopt* t he precautions prescribe el in 
.Art. 9 (c), Caie should he taken that all bills mid ^vouchers passed for pay- 
ment are paid on the sainJ day, and that no payment is made except under the 
written order of the Treasury Officer. 

*1. A Treasury Officer must not honour a claim which on the face of it is disputable ; 
be will request the cUimant to refer the question to the Accountant General. 

2 . Nor may he undertake rorrtspoiidence for an officer making a ckiira.J;p.any--4ipflioial 
al]j;^ 0 wa«ifl but will request him t# address the Accountant, General eitlior direct or through 
iSb-own offioiiil suiieriov. 

3. A register should be kept In each treasury s/owing the names of all gazetted officers 

drawing tKeilTpiiy from that trea'^ury, and as each pay-slip is received from the Accountant 
General, the amouril of sulaiy which ifc sanctions should be entered against the name of the 
officer concerned. As each salary bill is presented for payment reference to this register 
should be made tj> see that the sanctioned rale is not exceeded, " , 

4. The Trea<^nry Oilioer should take special care to sec that receipt stamps are so d flfayd 

that the}’ cannot be used again, and offer no temptation to the abstraction of vouchers Iot 
the sake of the stamps upon them. Several oases of the loss bf vouchers have occurred owing 
to negh^ot of this. precjftit ion. • , 

5. payme nt is to be made without the orders of the Accountant General to an officer 

trausfgjjuiiOcfi^^ or from another department, or on return from long leave 

out ot India. " - ^ 

Blent must be remembered that ibe Treasury Officer has to satisfy not 
only himself, but also the Account Department, that the claim is ys lid ; and ■] 
has further to prove that the payee has actuallr r eceived th e mm15 ^rg ed (see 
Article 890). Careful attention must therefore be given to tHeTuW regarding P 

Jriielet SOS—SIO. 
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the coin pletio n o£ voueliers, referred to in Article 9, The Treasury OtUcei must 
have sumcleErrmTormation as to the natui'e of every payment be is makiuo;, and 
^is without excuse if he accepts a voucher which docs not formally recoivl that 
information, • 

1. The Troasnry OflScer, paying any hill of a covenanteil civilian, miwt; see that 

the d edactf oDS pre^rjbgd by Article 666 {a) of the Civil Service JKegidations have been made. 

2. Treasury Officers, when cashing bills A^r Survey officers and others at a distance from 
the tieasury, should furnish a note explaining the amount of cash and transfer Te^eipts (if 
any) issued, and any deductions or alterations that may be made in the bill pres-mtod. The 
noteshculd be in bi-lingnal form, as it is important that the guard or mf^ss^‘Tlgl’r who receives 
the money should ascertain that the amount stated agrees with tlie actual cash or drafts 
delivered to him ; and when that person is unable to read, the Tieasury Officer should him- 
self explain to him the amount entered on the note. 


The following form is recommended 
• Hills presented for salary, etc. 



. OCX) 

,f If . M contingencies 

• , 

* , 

. oon 

,» ,} M sundries 

. • 

. , 

. coO 

Paid in cash , , . 

,, ,, drafts .... 

• 

. -oo 
. (100 

• 

Total 

. 00 ' 1 


* Deductions (:f any) 



S ignaiure of Messenger 


Ti'r<(s 117*7/ 0^1^07*. 

When delay in payment is likely to cjuue eerious inconvenience, as, for instance, 
in tho case of arithmetically Inaccurato abstract bills presented by Kamino Koliof Officers 
on duty at Rome distanoo from tho treasury, tho Tr('a.sury or t^ub*Tr^asury Officer should 
not return the bill foi correction, but should bimi^lf cOiJLtJtitAt and pav l or'f'^rted sum, 
informing the ofliccr concerned, and if ne^c'^sary tTie Accountant tJcocuu ,’01 il'-* Tr.-U's iry 
officer in the case of payments made at Sub-Treasmy), that he has done so. 

311, After the voucher has been completely entered ia the accounts, and 
the order to pay sif^ned by tho Treasury Ollicer, it should be jnissed on, 
together with the payee, to the Treasurer's dopartineRt, when the Treasurer 
will make the payment and cuter it in his accenut, which is a ca^h book 
(without subordinate i^egisters) in ^hich each transaction is posted as it occurs. 
The Treasurer will punch the etanj^p, stjynp the voucher Paid, and retain 
it for delivery to the Account T)epartment ^len the books are compared, 

\J. When a payment is made “by transfer, — that, is, by entry of tho ainount in the 
Rccoiiijti, asi yoceived under some head of receipt, — no payment of ciisli tHhe-'i plao** and the 
Item will not find a place in tho Treasurer’s cash book, nor should the voudicr be stumped 
“ Paid “ by him. , 

JV'.i?. — The chequerfissued h> the Publie Works Dcpavtmer\t for the purchase <»f service 
stamps under Note^O, Article 308 of the Civil Account* Code, are an exception to this rule. 

2. When a payment is to be made by transfer to a head of reviJJOue or receipt for wliioh 

a register ia noaintalned (say, for example, LandTIeveicrae) 7 fh '0 payment order should indicat) 
the major a nd defca ilpd hei|d^j and should lun — “ JPag R hy transfer to credit 

of Land lB,ei9en%e^ 'Fixed CoUeciions** 

3. If a payment ie to be made by transfer to the credit of a head for which a register is 
not kept when the credit is to be taken direct into the cash book), the payment ^tder 
should run— *f Fay H hy transfer and credit as a distinct item in the Caih Booh* 

4. When the entries in the accounts are complete, the vouther ^.hould be .Niamped by the 
Accountant “ Paid hy transfer** 

Ai'tideSlL 
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312. The procedure in regard to the receipt, custody, and payment of 
money at district treasuries is generally applicable to sub-treasuries also, save 
, that, with certain local exceptions, no bill may be paid at a sub-treasury with- 
^ont4>eing first submitted to, and payment directed by, the District Treasury 
Officer. 


Payments to Persons not in Government Service. *> 

■^313. The Government of India have directed that, when a jHirsoh not in 
the Government service claims payment for work done, service rendered, or 
articles supplied, the Treasury Officer should require— 


I (a) The submifiaion df tlie claim by the head of thft D gpaH ment, or other responsible Gov- 
ernment officer und**r whose immediate order tBe service was Hone or the equivalent was 
fifiven for which payment is demanded. 

(h) Failing the above, in oases when it may b0‘:iece88ary io pay“4he amount of a bill 
drawn by a person not in, the Government service, and also when the a ai^ljP^Hy i^he head 
of the department or responsible officei*is inauffioientt an frq m t^e Aopountant General 
should be sought, bv furnishing that officer wiJbh any necessary particulars^or obtaining the 
sanction of Government, should such be needed. 


(c) And in any event, if a bill be drawn by a person not in the Government service, the 
Treasury Officer should use special precautions for satisfying hinmelf of the identity of the 
applicant for payment 

(rf) In all doubtful oases, the Treasury Officer should take^the orders of tha. Collector, 
who must be (‘xp^t eerToTa ssu me the respnn.sibilily ot his position; and 'be would d9ubt!S?s Te 
supported by the Government, iMiecan, show t^iat he has exercised a proper} amount of caie 
and discieiH.n in the niultei. TV hen this necessity occurs, however, he should immediatfily 
r^ort the fact to the Accountant Gonoial. 


. ^ Cheques and Letters of Credit. 

V 

314 . (a) When a clieque is presented, care should be taken to ascertain by 
examination of its printed iiu m.| oer that- it really was taken from the book 
notified as in use by the dIScer wnois said to have signed it. Every cheque 
in "favour of a Government officer must be made payabl e to order only ; but 
‘.when the payee is not in Gov^ernment employ, the drawer may, at his request, 
make the cheque payable, to bearer. Treasury Officers will therefore cash 
cheques payable to ^‘A. B. or^hearer/^ except when A* B. is a Government 
servsfnt. If a cheque payable to a porsoij not in Government employ or pay- 
able to such a person “ or order is presented, the Treasury Officer may 
decline to pay it, it he is unable . to satis^fy himself of thp identity of the payee, 
and of the conipleteiit^ Tf the chain of endorsement by which the payee is 
the holder of*thc cheque. 

{b) In drawing* or cashing a cheque, it should be il^mgmbered that a com- 
mon form of fraud con^sts in altering the word one into fou^ by prefixing an 
/ and changing tTie c into an r. the figure being easily altered to correspond. 
The word tmnf>y if written carelessly has also sometimes been changed into 
seventy* The dmwer of a ehecjue in which these words occur shoulc^therefore 
so write as to make the fraud impossible and the cashier should txamine the 
words and corresponding figures with special care. 

1. Where eub-lreasurie* are in charge of native officials not acquainted with Englisht 
should be used, and if these cheques are not used, the paying officer is 
reg}ibxiBible for caUing attentbn to this rule. 

Articles 313^^314. * 
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* ^2. When a public officer sendR a cheque to a treasury not for cash paymeui:., butfas^wedit 
of itg amou jit in the he must, before he sijjns the receipt, add to the words 

** EeceTveJ payment ^ the further wordf “ by transfer credit to Omission to do 

this facilitates fraudulent appropriation of money. 

* 3. For the procedure in case of lost military cheques, see Chapter 25, Article 485*. 

4. If the payee is unknow^i at the treasury, the Treasury Officer should make any 
enquiries he thinks necessary and should especially consider the date,* serial number and amount 
of the cheque as well as ha^^ritirg and if suspicion arise he mayUoTer payment until he 
fiaiTTorerred to the drawer. 

5. Pass books sent to the treasury to be written up should ordinarily be returned to the 
drawing officer the same day. 

\ 315.(a) Eveiy payment made on the authority of any letter of credit must 
without fail be j u;aiiistit> at the time of passing it under the Treasury 

Oflaicer^s initials] This has been specially provided for in the case of Public 
Works cheques, whic^ are charg edin, t he reg ister of cheques ])aid (Form 62) 
and in the Exe^ 4 ,itive"Engiiieer ^8 pass hookT^^Asmular pla^^ followed for 
other departments, but either ou the reverse of the letter of credit, or in Form 
62 or a similar form, a note must be made jfnd a balance struck each time a 
cheque is paid at the district treasury. 

(i) The Treasury Officer must bear in. mind that the letter of credit shows 
the maximum amount he has authoriti' to pay, or the officer credited has author- 
ity to ask for and any further payment is madt^at the Treasury Officer’s risk : 
he should therefore be* careful so to record the progressive total of his pay- 
ments that there may be no rigk of ovcrpaj^nient. 

Note. — A letter of credit is only au io Ao titnui^ drtrffs, and;payiDent can only be 

made on c hequ es "oT^rafts dtawn agafnst it. ‘“’’SoffiCet Tn whCB©’ f&vour a letter of credit had 
been issut^’on'a treasury where the Government balance was kept at a branch bank, drew a 
cheque in his o"n favour for the whole smount and opened a separate drawing account ; this 
procedure was most irregular, and the Treasuiy Officer should have reported to the Account- 
ant General or soon as circumstances caused him to suspect the ii regularity, as the entry in 
the bank’s account or the voucher attached to it should have caused h^m to do the same day. 

^ 816. Letters of m'edit Iaj>se at the close of the financial jyeoJ in which they 
were issued, save in the cases mentioned in the table below. When a letter of 
credit lapses at the close of the financial year, a clieque drawn before, but paid 
after, the end of the year, will be taken against tlie letter of credit of the year 
in which it was drawn. If this cuuses overdra\fal of the credit, the excess will 
be treated as an overdrawal ami the attention • of the authorities concerned 
should be drawn to the irrei;ular|ty. , 


Department. 


Date of lapse of letter of credit. 


I Reference to 
Code. 


Public Works Department If not operated upon in the meantime, six months 

after expiry of the financiflLyear in which issued. 
Post Office DepartmeAt At<‘los 0 of month for wlnchTTsuec}. • 

Survey Department . At end of month following t he pe riod /or which 

issfied or in '^fhe of speoiarietters of credit 
after one mouth from date of issue. 


Art. 449 (1). 

„ 517 A. 

„ 412 and 
413 


"Telegraph pepartment Balance does not lapse at the end of the official year „ 637 

but if such balance is not operated on in the 
meantime, it will lapse six months a fter the expira- 
tion of the financial year m which the letter of 
credit Was issued. 


Articles 315 — 3/6', 
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/ Entry in Accounts. 

317. Every item received or paid must at otice I'e entered in the rash book 
or in gome register subsidiary thereto, and numbered in a conseeuUve mbnBily 
series for ca^ register! and the eorrespondiug re turn s for" the AccounlSnt 
GrJnml (that IS, tKe^cjish acfOTint, lists of paynientsi, and schedules) should be 
written up before the oflice closes, in order to ensure their punctual despatch on 
the 1 (>1h of the current or the 1st of the following month. 

1. All leooipts of B miBoellaneous Bsitnro will bo recordorl in iletMil in tli^* catih bpqk and in 
tin* monthly cash iicfounv ; bull all tho^'O of frequent occurrem'e or bplon^ big t o (^)ftrtmentft 
for will cb separate returns are submitted, will bw rccoribul in rei^i.staC^om” i^Tch daily 
totals will prt!*8 into tbo ea‘'b book, and inontblv totals onlv into tlie cue'll account; in those 
vouisVrB columns slmuld he provided for anv ncv‘<‘q<;arv detailed hejnls ; tut no otlu*r details, 
such as the amount ot daily receipts, or the names peison.s paying in money, will bo 
required. 

^^2. Tlio not ensh pavment only should ho entered in the list of payments, though all de- 
duct vms niuGt be lh‘^Hilod in the bill ; Ihero must not be a giv>sg Mnt a per* contra 
credit, even when a sum is bcwjg rec«ivor*;^d under tbo jNccoimtant Gerierars orders. Tbe^e 
to this rule of in t d«‘bif8\:5j5n the cn-^c of local funds the ^oas 
amouht. of a vouoher wiH'bo charged and the deductions credited ; and l^when a deposit is 
subject, to ahaieinent, the full sum must be i barged, and the sum abated brought to ciedit. 

Fractions of a pie are not to be onteied in the treasury accounts, and they should 
neither be received nor paid. 

318. Forms 85 and 8 G arc those prescribed for the c<i->h h ru:lv and the ge pjp at. 

ate recei pt reg is tors respectively ; if the charij^os under any service head he so 
nurJeTous us to make it convement to open a separate -reg^istef’'''?^ the 

right-hand side of the cash hook may he taken as a pattern. For d eposit and 
hijl jtra ^ t saet ions, and for some others^ spceial register forma are presLTiT)e.h as 
laiddow^ in the following chapters. ^ 

j^oTK.— Tho ^^o^ds sepuratc register ** here and ^‘iscvvhcre do not nccpss.arilv imply n 
separate volume. It ^*s qften convenient to include several legistcrs w^tliin the same volume, 
a set ot continuous pages being set aside for each. 

319. The Yo ueherd pertaining to ^ch^iile shoulcjflje numbered conse- 

cutively in, a jnnthly geiies as they are entered therein, and should, when 
received hack fn-m the Treasurer after the c%sin^ of the day^s accounfcg, be 
arranged iu Ihelr numerical order, and kept in that g'rder under lock and key 
till desjiatched. * 


• Sub-treasury Ac^unts.* 

320. From the sah-t reasuries a daily shecfji (supported by vouchers) is 
vecohed, reporting the receipts, paymetil 8, and Tojihinco oi the clay ; and the 
receipts and paj^ments (after (‘xaminatii n) aie to be posted from ^ on Uie 
day of ree^dpt. into the uecmnds of^hc dj,st rich treaswiy in the same way as if 
they had taken place at Tf. J5ut they do not ]>a.ss^ infc5 tlje Treas^iirer^s casli. 
feodc, • * •*" 

Transfer.? oj cash betwoiui tJie several treasure chests of a district aj:n 
not 4iuJbe^ entered in the ea«h hook of the district treasury, either as payments 
when the reiftittan<^e is made, or as receipts when received. They will neces- 
sarily appear as pa yment^ and receipts in the dail y Aheeta pf 

the snh-trf^ asuri es concerned. Wt dvuTl'Te "pxductcd in posting the district 
accouiitsT in which they will thns remaiu. -part - o| -the balance. A complete 
check over these remittaucf s is obtained by means of the Accountant^ balance 
shectvS, (See Aiticlc 323.) ^ 

, * See Aiticlc ill 2. 


Articles 317 — 321 . 
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322. Paymeuts are generally made at sub-treasuries on cash ur<ler3 issued 
by the district treasury ; the method of adjustment of such orders is explained 
in Article 363. 


Note I,— Cash orders outstandin;: for more than thiee months should he hold as lapsed 
and should ho stopped, the ohaiges they represent being cancelled and adjusted. , 

* Note 2 * — The necespar\r aijustmont. will bo made by Ihe Accountant General. A Rtabe- 
inent of lapsed rash orders shoisld be submitted with the intmthly cash accounts specify- 
ing (I) in the case of eash orders issued for Service payments the number and date of the 
vouchers iiv winch tho charges weie oiiuliially drawn, and the name of the officer by whom 
they were drawn, and (II) in the case of cash orders issued on behnlt of a Ward*s JEstai^e 
or a the mimhci and date of tho cheques. The total amount of cash orders 

included in tlie monthly statement should be deducted from the closing balance in the 
j>lus and minus m^^'inorandiim, and note must he made in the Ledger (Form 41) against 
Items included in the statement that the3 have been reported to the Accountant General 
for adjustment as lapsed. 

Note 3.' — If payment is subsequently claimed, the edaimant should forward the lapaed 
cash order to the Tieasurv Olheer, who will airange to obtain the bHihotiou of the Accountant 
Geneial for payment or the claim. 

^ Closing for tbe Day. * ^ 

^ 323. The process of closing aoeomits for the day is ns follows : — 


i 


((/) Till* iliiiv totnl of each register will be eutereil in the cash book, which 
will then he totalled, ;iiid tip* balniicc lucmorauduiu at the to]) oFtlie' Acgpuul- 
sheet (Poiaii 37) will then be drawn up To the aceount balance 
thus brought eiit, the addilinns and deductions indicated in the form will be 
applied so as to bring oijt the eash balance at th'% district treasury. 

(4) Meantime, the Tieasurer will also sum both sides of his eash book and 
draw u[) lus balance ineinorandum in Form 8b, a^ipending on thS lower part of 
his bapiTicy Khiitit a detail iu kind of the notes, coin, etc., composing the 
balance. 


(c) If tiic rc'siilts shown in the two balanccj sheets affgree, the Treasury 
OflBcer should sign the t.\yo cash bojoks and the two balance sheets. He should 
first s atisfy liimse lf of the correctness and^ g^ood orde r of all these document^) 
and should give s|)ecia] attention to the recon^ement of the account balance 
of the district with that actually in the head-quarter treasury; the latter 
excludes th(i balance m sub-trca'^urie^ or under rpmittaiiee within the district 
which the formei iindiidos. , 

1. Tlu* folb»iviiig is mciuoramluiu of some of the mure impoitant parts of the veri- 
li cation. The Treasury Oflicei bliould-^ 

(1) compare t* acb ent ry of a payment, either in casb J gjup k or in r<jgi«ter, with tho 
pavmenTorJer (Article 30il), ticking off voncher as it is passed (This will 
not be net essary if the Tres.'.ury OHieer adopts th» alternative plan of having the 

, account entry prebented to him for initials at the same time tlj^t he signs the 

order of payment) ; 

,(2) examine at lea^t tWo of the totallings on each side marking the total as “ 

(3) see that the totsjlings are correctly carried frgm r egis^ to . oash bopk, — initialling 
the totals as he thus compares them. 

A" -5. — (This must be dune, in the case of receipt registers, eyen when the total for the 
day is blank ; hut it is not necessary to initial blank payment registers. It tlie number of 
blank recei^ registers is great, the following plan may be adopted. Such registers as are 
only rarely required for entry may be bound in a single volume and kept under the Traasory 
Officer's own lock. When the volume is required for an entry, he should give out the 
register for the purpose, and he should receive it hack at the time of signing the daily 

* ^ Articles S25, 
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accounts, carefully seeing in doing so that all new entries in it are correctly carried to the 
cash book* and Initialling them accordingly. It is obviously necessary to guard against 
fraud or mistake of omitting to bring an entry from these registers upon the cash hook ; and 
this precaution is not complete if the Treasury Officer examines only those registers from 
whicn an entry is made upon the cash book.) 

(4j have the totalling of the cash book verified by himself or some principal subordinate 
officer, other than the Acoolffilant, who should initial it as correct, 

(6) see, twice every week, that all vouchers are properly arranged (Article 319). 

{d) Before signing the Treasurer's daily balance sheet, he should roughly 
verify the balance in the sole charge of the Treasurer, as shown in that sheet; 
and satisfy himself on the following points * 

(1) that no uncurrent coins are left in charge of the Treasurer ; 

(2) that no more small silver aud copper coin is so left than is actually 

required for current use ; 

(3) that the whole balance in sole ch arge of the Treasurer never exceeds 

his cu rren t requirements. 

(e) He should always be careful to sign the Treas^e^r[g bulap oa*. shdi^t on 
the evening of the day itself to which it refers, but the signature aud 
comparison of the Accountant's books need not be made till tfe 'following 
rnormfig^nless the office is'tb'he closed for two or more days. The Account- 
ant's balance sheet must not be signed until it has been carefully agreed with 
the Treasurer's. 

T The intention of the above rule is that oidinanly the Treasurer's balance sheet 
should be compared and agreed with that of the Accountant before closing the treasury 
for the day and it is only when pre^auie ut work rendeis this impossible that the comparison 
may be postponed till the following morUing. When this is necessitated the certificate 
over the Treasury Officer’s signature at foot of Form 3ft should be alteied in manuscript 
by cancelling the woids** agreed with the Accountant’s daily balance sheet aud ” oefore 
the form is signed by the Treasury Officer, which it must he heforj^ closing for the day. 
All additional certificate will then be added and signed by the Treasury Officer on the fol- 
lowing morning, vir., “ agreed with the Accountant’s daily balance sheet.” For the Slst 
March and first few days of April it will be necessary’ tor the Accountant to prepare a sepa- 
rate rough balance sheet on each* of these days for comparison with that of the Treasurer as 
the completion of the Accountant's balance sheet for the Slst March has to await the receipt 
of tho iSub-Treasury Accounts (see Art. 324). 

2. In the Accountant's balance sheet there is not one figure which the Treasury Officer 
has ni't ample moans of verifying ;^the opening entries atjreo with cdogm g on es of^th«i 
preceding dav ; the receipt and charge are taken from the cashJ;i.opk ; the amountssbowa as 
suIT-Trfeasury balance can be anceitained in a few moments from the d^ily sheets of sub- 
treasuries, and any change made since the previous ^lay in the amount Imder'rennltaTttce 
wi^n the district must ho supported by an entry *111 the sub^treasury sheets, or in the 
Treasuier'b cash b<iok. The balance in the district treasury is l^dwlT tn the Treasurer's 
hftlflJwS^eet ; and in thao part of' it which is under joint locks no change can oe ma^e 
ffie active intervention oi the Treasury Officer himself. 


Closing for the Xonth. 

324. As it is abfialutely necessary that the figures given iti the different 
receipts, accounts and returns exchanged with •other departments should 
exactly agree with those shown in the treasury account, the formal closing of 
the accounts* of the several sub-treasuries for the month should be fixed for the 
latest date which will leave no risk of non-receipt of that day's retuAs at the 
head-quarter treasury before the end of the month : any transactions of a later 
date must be excluded from the leturns. The transactions of eyery sub- 

Article 324. % 
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treasury on all days^ from the 1st to the fixed closing date, are incorporated in 
the account of the head«quorter treasury on the day on which the daily sht^'t is 
received ; those of later days can only be brought on the accounts of the next 
month, even though the daily sheet be received before. To this rule, however, 
there is the one exception of March, for which the head-quarter accounts, are 
kept open until receipt of daily sheet of every suh-treasuvy for Slst March, in 
order that all receipts and ptfiyments taking place at sub 'treasuries within 
the official year may, without exception, be brought into tfie accounts of the 
year* 

325. In addition to the usual daily closing, the month's totals of the 
registers should be carried into the c ash account in case of receipts, and 
into the list of payments in case of payments ; the cash account should 
be closed with an abstract in the subjoined form, the cash verified by actual 
counting, and the cash balance report made out as directed in Articles 329 to 
331.. 


FSfm of dosing abstract of the cash accoicnt, 

• i? a. //. 

Opening balance 13,125 1 0 

Cash receipts 24,623 2 4 


Total Eeceiptb • '.^8,048 3 4 

A? a. p. 

Payments, 1st to 10th, as per list . « 12,462 14 0 

„ nth to 31st .... 3,231 3 6 

Tot^ Paimbnts . 15,094 1 6 

Closing balance as pei Ojish Balance Report .... 22,364 1 10 


Total Chaegeb • • 38,048 3 4 


Note.— The Treasury Officer has no diffionlty in applying an effective check upon the Cash 
Account when it is laid before him. ItH opening and clodng balances are not deductions from 
accounts, but are statements of fact certified by the District to have been verified by 

actual enumeiation of coin. Does the dilleience between tbs receipts as shown in the cash 
hook and the sura of the two lists of payments account for diffeienco between these factjP 
Do the entries from the registers agree with the totals of the details of those books ? If, at 
any time, the Treasury Officer be unable to compare all, at lea^t he may compare some ; not- 
ably, he should compare the entries in the^^ws and winM5»raemoranda of deposits, stamps, 
etc., with the entries in the account — e.g., the plus and witnic^^meuiorandum shows a reduc- 
tion in the stock of judicial stamps to the value of R5,OuO; if the credit in account be less, 
where is the receipt from another treasurysfor stamps supplied ? • 

' ' Betnrns to the AccoTmtant General. 

y 

326. The Cash Account, the second List of Payments, and a variable num- 
ber of schedules which have already been prepared from day to day, and 
vouchers supporting them, should be despatched to the Accountant “General on 
the first wsj]g4?g 3ay of the foJIowing montrfi (tlie first list with vouchers and 
eoheJBTes should Already have been despatclied on the lOth or 11th of the 
month). With regard to the punctual transmission of tlie accouifts, the Gov- 
ernment of [(pdia has requested Local Governments to visit with severe dis- 
pleasure any avoidable delay on the part of any District Officer in the despatch 
of his first and second lists of monthly payments with schedules and vouchers j 
! Articles 555 — 
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also of the cash balance report and the cash account with schedules and 
papers complete. 

1. The returns due for despatch on a holiday may be sent one day (but not more than 
one day) late. 

<3. Diiections have alreadv been jjiven that the* vouchers pertaining to each schedule* 
should he numbered in n fteparate series, and kept under lock and key in uhe order of pky- 
ment till t}je,v are despatclu-d ; before despatch of the lisV of payments and sohednlea, the 
Treasury Oflicer should, by inspection, satisfy himself that the required vouchers are all 
attached. He will find it profitable at intorvalB during the month to take up a schedule, and 
see that all its vouchers are present, and in pioper order. As no payment can bo made 
witlujut a voucher, there can be no excuse for the absence of any unless it be that for a 
specie remittance. 

3. The billf for the salary and allowances of a gazetted officer, who is about to retire 
or to proceed on long leave out of India, should be submitted to the Accountant General, for 
special audit, on the date of payment or as soim afterwards as his intention becomes known 
to tjae Treasury Officer. 

N 327. In addition to these returns, plus and minus memoranda must be sub- 
mitted with the m.Q,atlilv" account hbovvinj»* the tiaiX'^aeti^ns on account of 
deposits (Article 869),^T'Xocal JPund-i (Article 274), of each kind of stamps; 
(general, adhesive, bill, oouit-W, postage and telegraph stamps), and of 
excise opium. The deductions from balance should tally with the correspond- 
in'g in the accounts (except as regards telegraph stamps 

refer reiTrom A r t i ele 546 and stamps sent to other treasuries or sub-dep5ts), 
jind tlie closing balances should be certified as agreeing with the various 
stock registers and accounts maintained in the tr^nsurv. Memoranda may 
also, with advantage, be required of the outstanding balances of any class 
of advances which the Distiiet Officer has autlioiity to make land 

improvemtnit advimees). ¥or all tiiese the same form may be used, showing 
in vertical column^— (1) ISame of fund or stock, (2) Balance trnu last 
month, (6) Additions to balance this mouth, (1) Totah (5) Deduction from 
balance, (6) Balance at end of month. 

Kote.— X o dilTerenop slionld ever exist between the closing balani'e of one month 
and the opening balance of the next ; any additi(»n to, or deduction from, the balance should 
be made by u bi)eoial entry to be explainetl by a foot-note. 

Abstract Account. 

^ 328- Immediately after the account is completed, tho abstract account 
should be prepared trom it ahd despatched bv pDst to the Accountant General 
on the 2nd of the mouth, hnless bpecial orders liavebcen issue l to the treasury 
to telegraph the figures. Tho postal form will be the following, the figures 
being Si^ated in even huiidieds <>£ rufiees :~ 



Postal Fu/iu, 


lvj;crirr>. 

li 

OCTOOINGS. 


(1) Civil Eev<?*me 

. :io,aoo 

( 10} Civil Expenditure 

'56,500 

(2) Civil Dtf»ht and Eemittance 

(i3,4y0 

(11) Civil Debt and Eomlttance 

14,700 

(3) Post Office . 

. 12,600 

(12) Post Office • . , 

13,600 

(4) Marine . . 

l,8i»0 

(Id) Marino . . ^ 

4,200 

(5) MSlitai-y . ' . 

. * 3,60f) 

(14) MiliUry . • 

64,900 

(()) Public Works 

. 24,200 

(15) Public Works 

63,300 

(7) Guaranteed Kailwa\'s , 

• 

(16) Guaranteed Bailwaja 


(8) Telegraph . 

700 

(17) Telegraph . 

iieoo 

(9) Opening Balance 

. 1,27,200 

(18) Closing Balance . 

61,100 


2,63.700 


2,63,700 


Jrticles 327^338, 
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Telegraphic Form. 

802 634 126 18 86 242 7 1272 565 147 135 42 619 533 25 641, no 
account being tak^^n of the Guaranteed Railway figures, except in those Irea- 
suriee which have special instructions with reference to them. 

• Notb. — The following instructiona should be followol in compiling this abstract from 
the cash aecount • * 

(a) Taking the figures in oTder of ascertain tnent — the first will.be the total of receipts 
and issues on account of the Military Department (5) and (14), As these are 
in every treasury sliown in separate schedules and separately totalled, they can 
be stated witboul difficulty. 

(5) The next are the receipts and issues on ncconnt of the Public Works Department 
(Gj and (16) which includes btato Railways but not Guaranteed R lilways, 

[iV,R*-*The East Indian is a State Railway and not a Guaranteed one.] The issues 
are all made on ohequHS, and are separately scboduled. The receipts aDo are 
nsually wiieduled : so that the Treasury Olbcer can upon his cash account 
show sepaiateiy the whole of tiie Public Woiks transactions. 

(o) The next figures to be taken out are those of the Post Office (3) and (13). This 
head is repieaented on the receipt sida by the separate seliodule ot the Post 
Office receipts including p<>8t»ige si amps : and on the expenditure side by a 
separate selu-dule, so that the items can readily be taknii out. The figures of 
Telegiaph (8) and (17) ean he taken out with equal roadiuoss as they are 
represented b} separate soheduleM also. 

(d) (7) and [16) Guaranta^d — V^ery few treasuries have anything to do 

with these, but there is no diffieulty in stating tho receipts and issues, find 
the Acc()unt<int Genoial in each case will give special instructions to the 
treasuries eoncernod. , 

(c) Marine {4) and The figures show receipts from and issiios to officers of the 
Muriiui Department (i.c , payments on aecount of sea-going vessids and dock- 
yards, mfvle on warrants i^^ued by tho Examiner. Marin© Accounts, or on 
olieques ih'^’^ied by him or by the I)irector (or Assistant Director) a 2 .d the 
Deputy Director, Roy*! Indian Marine. 

(f) After the figures of 3, 1,6, 6, 7, 8 and 13, 13, 14, 15, 16 and 17 are taken out 
the Ternairiiug (uies belong to the purely civil nef^tiem of the accounts, and are 
either Keveiuie and Exjiendiiure or Debt and Remittance. 

(gr) Revenue and Expend ituie are foi tho most pait well understood, but it must be 
remrmhered that tliey nwlnde a ft^w items which aio deal' with in tho ticasury 
accounts im a ‘'P'*ci.*l rnaniUT wiih refercr -e to Huhsequout procedure in the 
acciuint olhfO'-. Such are Interest upon Goverymont ]>apei, Simhi pivuientM (m 
the Punjali). Pi<'-idenoy p lyniouts (in Dengal), and, m some plaees, the pay- 
ment ot p.iitieul.ir pensinij*;. In the following caMis reoeiptw and issues ajre not, 
Btrictly bpeaking. R*'venul^ and Expenditure; hut as tnev are reecnpU from 
spenai officers ol tie* r»wenuc which hey reeeive, and issues to them of funoa 
for ex]a'nditure, and as, for the puiposo of these proliminary returns, the 
Accountant Genenil looks to tho tieasuries, aird cannot wail for the further 
• infuirnaiiori to he gathered from the sepai ate accounts of the ol^ieers concerned, 

the Ireasniy Officiwu must regmd iliein as Revenue and Expeuditure. The 
receipts and iVucr* so to bedodt with are — 

Fttom find to the Officers of tlie Opiuiu DcpnrtAont ; 

„ „ < Jfficeis of the Forest Department ; 

„ ,, „ Collectors of Sei Oiistoms ; 

, „ „ ,, Commissioner of Opium, Dombay ; , 

„ ,, ,, Officers of the Noithern India S-dfc Dep.irtmcnt, and the 

* Salt iJepartinents in Madras and Dombav ; 

9 99 ,9 Controller of stamps, Stationery and I’irnting; 

and other officers whom each Accountant General will name. 

t Article 328. 
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(A) Thd Receipts and issuot^ o£ Incorporated Local Fundfl must be dealt witb on the 
same principle. They are for the most part Revenue and Espeoditurei and 
the Treasury Officers have not always the information that would enable them 
to separate ont the few items of Inocnrporated Local Funds that m not Bevenue 
and Expenditure: it is better in such cases to assume the whole to be Revenue 
and Expenditure. As Excluded Local Funds are not to be treated as Revenue 
and Expendituie but as Debt and Remittance, each Aooountant Geneiahwill 
carefully iddioata to the Treasuiy Officers, wjiioh of the Local Funds of which 
he is authorized to eep account are Incorporated, and which are Excluded. 

(i) The Debt and Remittance items, which complete the account, arc those — 

(1) in which the receipt of money involves a liability to subsequently repay 
it (such as Imperial or Provincial Loans, Savin {^s Bank Deposits, Ex- 
cluded Local Funds, Municipal Funds, Deposits, Receipts for bills issued 
on other treasuries), or 

(2) in which the payment of the money is diHchargo«l by a subsequent receipt 

or recoveiy, such as advances, loans, ronnttances to other treasuries 
( icraittancea of other kinds are already provided for) ; 

(3) repayments of items of the first kind, and recoveries of items of the 
second kind. 

(/) In the forms of ^^sash account and list of paymeots supplied for treasury use, there 
are alraoet always two cdlninns. and where there are not, a second column can 
be ruled by hand. The Treasury Officer, it posting his cash account, should 
enter in the first of the two columns the items which lie is instructed above 
to classify as Civil Revenue and Expenditure ; and the other items should so 
into the second colauin. The two oolumn^ should tlien be totalled separatelv. 
thus : — 

^ * a. p. a a. p. 

Total .... 2,734 1 10 3,672 2 6 

Add first column • * . 2,7t^4 1 10 


Total of Both 


6,406 4 8 


' He will thus obtain at once, in the total of the first column, the figures that are to be 
shown as Civil Roveituw and Expenditure ; and when he has deducted from the total of 
tlie second column the fignreii of Military, Public .W»»rks, Post Office, Telegraph, Marine, 
and Quaranteed Railways, the remainder w'ill be the total of the Debt and Remittance 
items. 


Cash Balance Report.- i, ^ ^ 13 

329* The detailed Cash Balance Report for the last day of the month/* 
should be despatched positively on the &8tj?yprking .day of the succeeding 
month . It should be signed by the DistriSTotScer with a certificate that he;' 
Iios]^rsonally verified the sevyjiral. details of the (ioin and notes held. Whether ' 
it agrees with the account, or by any error in them disagrees, it must, doQlare 
the Jiteral fi^ts ; and it will include, with the coin actually found m the*trear) 
fi«ry, balaiififi^ peveral.^8ub'treasuries on the last dates for which their* 

returns have been included in the liead-quai'ters accounts.. < 

"/I. The following is a suffioieni and ordinary procedure of a Treasury^Officer or Collector 
in verifying a cash balance by counting : — * 


(d) coin.— (n*) The coin being in bags, each containing a certain fixed amount. 

Firrt take any bag at random, have H50 or BlOO counted in detail and used as a weight in a 
small scale againtt which other similar sums are weighed, until the whole comteuts of the 
bag are ex^uslsd. Caro should he taken that the requisite number of parcels of BlOO or 
B50 is made up. T3 m» whole amount tlms tested should then be taken as a ve rified weig ht of 
B1,000 or B2f6X), as the ease may be, and be placed in one pan of a large paixwoTsSSleB. 

/^rtjcle 3S9. 
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(M»> The whole number of bags should now be counted, and taken at 

raudom, opened, and its contents poured into the scales anfweighed gainst, 

Rl.tXiO or B3,000. If their weight is loss, thev should bo tested by weigrunent in sums of 
RlOO as in paragraph 1 ; and if after such eramination they are found correct, they should 
be substituted for those tnken before as the verified weight. ^ 

(iv) Broken amounts may be verified by woighment in smaller quantities of E50 or HlOo, 
or R200. • 

id) With proper arrangements, about ten lakhs of coin can ho tested in one hour in the 
above manner. 

(fj Copper coin, — There is no rule. The Collector may adopt any method of verification 
whicTi he thinks satisfactory, end provided ho remembcTS that he is personally responsible 
for the oorrei'tness of the balance he states, is not required even to couutU]iii.ba^ every 
month ; but be should do it occasionally, and should also examine their contents o<‘casionsdly. 

{h Notes, — All notes of RlCK^and qY,er should be counted with the Collector s own 
hjaudU- For smaller notes the following plan is sufficient : — 

• (*) The notes being in bundles of a certain ^ number, a few at the top may be 

folded back, and the rest counted by clerks orUielr ll8^lsfah"ts. 

(ii) The Collector should fhen see, m the case of each ljundle, whether the addition of 
the foyfliiAi:ik notes to the number already couutei^and mai*ked makes up the whole alleged 
number of the bundle. 

(Hi) The clerks or assisfaiits should not be pet suns who are responsible for the correctness 
of the btindle, and tlio "Collector should 8ati‘<fy himself that the notes in the bundle are all of 
theHIleged value, — i, e., for example, that a tet» -rupee note is not counted as one of a fifty- 
rupee bundle. 

{(f) These rules should *he printed and pasted on to a board, and hung up in the strong- 
loom in a consplouous pLico. 

2. Under Financial Department No. 1760, dated t‘>th July 1871, the Accpuiitant General 
is Igiund to leport ip tbo Government of India, as well as to the LocaT Government, the 
name of any ^offi<^r whose negligence causes delay in the submission of the provincial cash 
balance report. 

S. if there is a s\ib-dep6t of small silver and copper coin located in the treasury, its 
balance on the Slst of March and the 30th of Sex^tember must be verified by the District 
Offincr, and a note inserted in the cash balance leport for those months stating that the veri- 
fication has been made. The verification rexiorfcs should also he sent to the Acoountaut 
General. 

I 330. The Cash Bala nce Report shuiild fehow stiparately the of egjch 
t k ind of coin, gi viii Jale a y well as the val ue of th e uneuri:,uat com— details 
\beinj^ given in a footnote of the different kin3FcTas.OTe(l under Article 583; * 
it will give the number of piec es of each dmomini^tion of notes, and may with 
advantage separate notosoOoreign circles from those tof ijbe home circle by 
fchowing tlie tale in double columns. • 

Note — In districts where the treasury banks with a Ijranch hunk, the latter should show 
separately, in its balance statements, the amount of foreign notes entered in the special 
register (Article fillJ, note 1), and of four-anna and two-anna pieces and copper coin 
excluded from the balance under clause 5 (or U) of the contract, in orde^thafc the Trijasmy 
Officer may watch the amount of available balance, aud may in the cash balance report show 
distinctly the amount of rfvailable balance, as well as the amount of total balance. 

331, The total balance should bif &tate(J in wBrds, and its distribution 
between the h^d-quarlers* and sub -treasuries should be* exhibited so ns to 
show the amounts held in each in home and in foreign notes, in legal tender 
gold, in whole rujiees, in small silver, and in copper; the portion r>f the head- 
quarters^ •balance under double locks, and under the treasurer s single lock, 
respectively, should be noted. 

Note.— -I t is found easy to bring the district cash balance report into half a sheet of 
foolscap ; so few details of the sub-treasury balances aie required, that there is spaee aorosf a 

- • QQfk OUf 
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foolfloap page to show them ; th» ooliimn^ are --(a) name of treasury; (5) balance in (1) home 
notes, (2) foreign notes, (3) (4) whole rupees, (5) small silver, (6) copper ; (c) net issues 

or receipts in copper excluding remittajices to or from other districts. In .this form the^head 
treasory will come 6rst and be followed by the several sub- treasuries. 

832. There should also be memoranda detailinjg — 

(fif) the remittance^ to other districts^ despatchejl in the past month, with 
any of previous months for wliich first acknowledgments have not 
been received, the date of despatch being given in each case ; 

(d) the remittances received from other districts in the past month, with 
dates of despatch and receipt, and the despatch of the first and of 
the final acknowledgment; 

(c) the dates, not being holidays, on which the treasury did not notify 
that it was prepared to cash notes. 

833. On the cash balance report of the 30th June^ 30th Septemher, 81st 
Decemherj and Slst March, note sliould hi* made of the total •^imount of out- 
standing bills advised, iK>t payable at sight, payable from first available 
funds or at many aays^ sight. 

334. On the 15th of each month, each treasury will also furnish the 
Accountant General with a memo, showing the present balance and the prob- 
able balance at close ol' the month, and mentioning any facts specially affecting 
the baLanee. When this report (‘annot reach by Ihe 17th, it may be desj)atchcd 
on the 14 til, or even telegraphed thus in tliousiiiids : — 

‘‘ Balance 000. V.xpected 000. Total of the two 000^ 

This foim dlflers slightly in different provincop.] 


District Officer’s Verification. 

^ 335t The dwty df verifying and certifying the monthlj^ cash balance nrid 
of signing the monthly cash account must he pi rforrned by the 
in person, and must on no account be delegated to any subordinate olficer 
unless upon ihe groun<l”of jirnperly-at tested actual physical inability to piT- 
form the duty, 'i’he A»*c(mntant General is forbidden to accept these returns 
and aco Mints under any othei; signature, save under the circumstances laid 
down in the next article. « 

Nq;rB* — Tho tohils oF all nc-'OMnfH and n turns ^nd Ihp balance of the cash account 
should ]>e cnU'red in worcU a'< well as tlgures, anU th()i*o must not be kfe before the entry such 
space a'* wnuld alliw a fraudulent alteration of tho aniwunt. 

336. If ihe Difatrici Oilicer be absmt on tour nn the Ist of the month, the 
cash balance may be vrified, an'l the aecouols signed hy senior gazetted 
subordinate of%e district staff present heud-tjuaiter^, not being the odicer 
in charge of the tr<*a*^ury : tho fa(*t of the Difetiiet Otficer^s absence must be 
distinctly noted. Dut on* no account, without specftil perniissi^m of the Local 
Government in ea'*lf case, mav a Tlistrk t Offi{‘cr aUow more than two months 
to elapse without a personal verification of the c-ish balance to be reported to 
the Acoounf«nit Goneral. bon, then, the monthly account'* and returns, on 
more than two occasions successively, arc not signed l)y the Distiiet Qffioer, the 
officer B'gniag the accounts must quote either a verification report madi by 
the District Officer himself within two months of that date, or the special 
order of the Local Government authorizing a departure from the rule. 

ArticleB S32 — * 
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]« When the rerifioation of the cash balance takes place on a date other than the Ist of a 
month, it sbonld be reported to the Acoonntant General in the neual form of cash balance 
report. 

2. In the Bombay Preaidenoy, the Collector has been permitted, when absent on 
tour,^ to entrust the duty of verifying the district treasury balance to any of his Aasistants 
or District Deputies in permanent charge of talukas, who may l^e conveniently situated, pro- 
vided the Collector himself performs the duty in per^on once in four months at least and 
always when at head-quarters. The tiesident in Iravancore and (Jbehin has similarly been 
permitted, under like conditions, to entrust the duty of verifying the balance of the 
Kesident's treasury at Trivandrum to tho Assistant Besideut. 

3, If neither the District Officer, nor any gazetted officer of the district stafE, other 
than the Treasury Officer himself, is present at head-quarters when the accounts are ready 
for signature, tho cash balance may be verified and the accounts be signed by the Treasury 
Officer; but the absence of all other officers as above must bo certified on the face of the 
accounts; and the cash balance should, he verified by another officer and reported to tho 
Accountant General as soon as any such other officer leturns to head- quarters. 


Notices. 

337. Notice should be posted up conspicuously in the office o£ the hour at 
which the treasury closes for receipt, and payment of money, which should bo 
at least an hour before .the end of the Jarj^s woik, in order to give time for 
closing and agi-eeing the accounts. 

Note. — I f anv local l^w ri‘quiro that the tieasury on any day be kept open till a named 
hour, the accounts cannot, of course, be closed till .iftor that time, but should then be 
closed and agreed in tlie usual manner before any one loaves <iffiee. 

338. Treasury Officers should themselves see that the notices which they 
are required to exhibit, regaiding tho encashment of currency notes, the 
supply of small coin and copper, and the like (Article 569, note l,and Article, 
609), are leally exhibited conspicuously in places which the public enters freely 
and that no favouritiifm is shown in the conveniences which the treasury ^can 
offer. 


Treasury Inspection. 

339. All district treasuries will be inspected periodically by Commissioners 
of divisions or other superintending officers, and their observations oa all 
matters connected with the accounts and ’treasury branches of revenue 
treasuries will be communicated to the Accoufltant General of the province, 
together with any order which, #)n the occasion of such inspections, they may 
give to the officers in charge of Ac treasuries. 

340. The Accountant General will communicate these reports to the 
Comptroller General half-yearly, in April and October, unless other seasons are 
iribre convenient. In submitting the information, it will suffige to mention — 

(a) The treasuriesilnspeoted. 

{b) The defects revealed, or other matters worthy of remark in each case. 

(<j) The orders passed, | • 

1. These orders were repeated, with reasons in support, in Government Order F. D. 1796, 
dated 2ith July 1876. 

2. Tlw inspecting officer should see that the boxes in which tho money is irept are in good 
-order, that the guard is propet ly posted, that the Treasurer is not allowed to keep too much 
monev in his hands, that the spare stores of bill forms are kept under proper custody, that 
the deposit registers apd pension registers ate all up to date, that the standing orders of the 
■departmedt axe observed, that the circulars from the Accountant General are understood and 

* Ariicles 837-— 340, 
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filed to date, and generally, tlmt the office registers and records are in good order. He should 
also notice the degree of supervision exercised by the Treasury Officer in. respect of the 
examination of coin presented by the public and its withdrawal from circulation, if tampered 
with or unduly worn, — see Article 577. 

8. But the Accountant General may send to District Officers a table of questions, such 
at that printed as Appendix H, and on receipt of their replies, issue orders and draw up d 
report to the Comptroller General. , 

341. The Accountant General may, with the approval of the L()cal Gov- 
ernment, either personally or by his deputy, make a fi^eaeral inspection of 
particular treasuries, or may, with the like approval, should circumstances make 
it desirable, depute a qualified officer of his e<?tablishmeut to examine and 
report on special matti^rs requiring local and detailed investipfution, eitlicr 
tangly or in subordination to an officer of the local Aduiinistration. In case 
special inspection of several treasuries appears desirable, the Accountant 
General should report the fact, with his reasons, to the Comptroller Ueneral, 
as soon as he resolves to apply for the permission of the Local Government. 

1. Tlip Government of India have ruled that fhe reaponslbility for tluj proper manage- 
ment and working of the district treasrriea rcstg eulirely with the local Revenue Offn ‘TS 
acting under the orders of the Local fitovernni(‘Dt, and ihut no portion of this responsibilirv 
should be impoficd on the Accountant General. ' It hns al&o been ruled that, as regatd^ 
inapeclion of treasuricn, no change should he made which would tend to relieve Commissioners 
and Dlstriot OfTiceiB of their renponsibilily foi manegoment and inspection. 

2. Buies foi the admiiUKtration of tiea^miies and the system of their manageraeillt and 
peiiodical inspection are contained in Financial Department Besolption No 356, dated 18th 
Janu ary 1882. It has been bdd down that the appointment of very junior officers to the 
charge of treasuries is objectionable, but if in a temporary eraergewy euch an appointment 
is made, tbe departure fiom strict luLe should bo reported to the Acoountant General and the 
reaions for it explained to that officei. 


Article dih 
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Chapter lO.—Pensioii Payments- 

Pension Payment Orders •. . 342 Annual Return , . . * • 348 

Registers 343 Gratuities 349 

Manner of Payment .... 344 Political Pensions . . . 360 

Periodical Identification of 347 A Military Pensions . .360A 

Pensioners. 

Pension Payment Orders. 

^•'342. Payment^ of pensions are made only upon p ensi on ][)ayment 
issued by the Accountant General, the Treasury Oflicer^nialves oF wfiich 
1)0 pasted in serial order in sepy^^les, one for each class of pensions, such 
as, Servn?e ; Politic^aJ ; AssTgnrhents and Compimsations ; Colonial Govern- 
^ ments r*Natiyo S&tes. The rules regarding these ojders are in the Civil 
Service Keirulations, Aitieles 93i» to 943. * These fil es must be kejit iixJhe 
personal custody of the Treasury Officer. 

Note. — W hen amah' jjensioner is ppecially exempted by the Local Government from per- 
gonal appeaiance, thpjact slionM be noted (»n his pension payment o?der, and in all cases of 
non-appeafance of a male pensioner (Civil Service TfiTeguliit ions, ft46),* ahete will be made on 
the pension jiavuient onier (>l the form in svhicli pioof was given, within efiwib year* of the 

penhioner’s contiimed existence, e.q, Pensionei visited the Collector on ;** 

and the initials of the Treasury Offioei,. or of the olficer verifying the fact, should bo put 
against the note. * 

Registers of Pension Payment Orders. 

343. The Treasury Officer will keep a register in Form 89 of the pen- 

sion payment orders issued on his treasury which reejisterUOTTorve as an 
index to the files of orders referred to in Art 342. After seeing that a new 
order is correctly entered in one of these registers, he will put his initials in 
the column of Name of pensioner/^ and rule u. red«ink lino across the page 
below the entry. The column of Remarks will be blank as long as the 
order of payment is in force ; but when both portions of the order are yetum^ 
OQjapcount of death of pensioner, or appi:^tipn,loi,ti;ansfer, whiclLCJfflge^rtnke 
it permahehfly off fhe treasury list, the d^;t^nd^Qi^e of return should to 
entered in black ink under the Treasury Officers^inifials. If the original only 
be returned on account of non-appearance of a service pensioner (Civil Service 
Regulations, 956-957), the date wif^be entered ipi red, ink, and on reclamation 
this date will simply be struck out. When both portions are transmitted for 
renewal in conse(j[uence of dam age, or otherwise, or the original in case of loss 
of the co unter part* the date may bo entered in peilcil in explanation of the 
imperfection of the file of orders, • 

Note. — The Peogion Pdymeut orders will ordinarily be filed in one sarieg for the 
whole district, but the *Account^t General may allow filing by sub-treasury series when 
this course is found &ore oouvenienj< * • 

V Xaaner of Payment. 

344. On appearance of a pensioner claiming payment of pension, his 

pers onal mfck s should be checked by the disbursing officer and the g^gpature (i 
to compared with the original paym^Djt order. If a pensioner cannot 

sign fuT^naxae, his thu mb impreflsi on on the receipt should be compared with 
the original * impreBsionHsIin^y on the Collect(jr^s half of the pension 

Articles 342^^^44. 
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payment order. A pensioner drawing pension for alB< 

be required to produce the copy of the order by which the aanction to his pen* 
sion was communicafeS tcTEim. ^ 

^ '345. Special risk of fraud exists in the payment of pens ions of wo m^en whe 
do not appear in public ; special care should tha>-eforc be taken in the i denti- 
^/ficAtion in these ^ases. The desciiptive rolls, when originally prepared, ahcl 
tTie perTodic^al of the oorvnnueiT existence of such women, should be 

attested by Jjjyo or more persons of respectability in the town, village, oi 
pargana. 


\ 346. Pensioners^ receipts may be taken either on sej^arate bills (which billt 
inhy be attached to a (schedule fox each kind nf pension, “'or, if few in number 
may support separate entiies in the cash hook and list of pay ments), or onj 
bill (Form 40') fur all on aoep unt of each cl^Sr of Pensions. On theTHtei 
jjlan the receipt of each pensioner appearing personally xnW be taken in the 
, column provided for that purpose, while se))anite receipts will be ajipended ir 
' support of the charges bn accouriit of paid at su bordi i > ate treasuries (Givi! 
Service Regulations, 052) j>r (in authorized absence) on^life-certili cates, not< 
being made in tlie latter case, on tiu .^epaiate receipt s, of the baipg pf the pQrgor 
leally ' receiving the money. On* all such documents should bo entered th( 
' number of the entry ijx the biP 

1. A l !fe-ce iUfgatc muet accoinpanv every pensioT i-bi ll ^bich is not personally pre- 
afiptftd, except, intfie cftse of pensionorHjnot n^gideut ju India specified in Article 949, (fivi; 
Service IteviilntionB. When psijmetS i« made on a life-certificale it should be made only 
for montbh completea on or before the date of the certificate. 

2. Id rases in veluch ]>oUt5^l^ponsionors do not appear in person to receive payment oj 
tlieir pensions, if the dishur MTig officer entertains any doubt which he ha‘? no convenient 
means of removing, he sliouid^rel^tbe cafvo to UovQrnnuent through his immediate superioi 
fpr orders. Payment of the pensionVliowever, bhould not be huifpcnded pending the resuK 

of such reference. 

^ “■ • 

3. Where the determination of a pension cannot be fixed for a precise dale, the pen* 
sioner*B receipt must be aoo^’rapanied by a certificate that the event (whatever it is) wnicl 
determines the pension has not Imppened. 

. 4. A deolarHlion in the following form should be obtained hfflf-yAAi»ly fenmle 
sipnexs 'whose pension is lerminahh- by their marriage, and should he attached to the bills foi 
pension paid for December and June ; — 

“ 1 hereby declare that 1 atq not married, and that I have not been married during th< 
past half-} ear. 

». Daughter > 


“We certify to the best ^of our knowledge and belief that the above declaration ii 
oorreot.'* 

(5fb he signed hg two responsible officers or well-known persons*) 

6. Separate receipts w ith their certified copies (unKtamped) are necessary for Ppng-Kong 
Mnuritius, Ceylon, and Siugapore pensioners: they must not be included in a consoHdatec 
roeeipt. 

6, For payment of pensions due to deceased pensioners — see Article 27. 

7. The Local Governmi^nt should instruct the Police or some other suitable subordinate 
agenc^r to report prompt!}' to the District Officer the ^ath of any civil .^ifinsicaiey ; anc 
District Officers should enquire immediately into the cause of tlie non-appearance of an] 
pensioner to draw his pension. 

8. A certificate of non-employnient is printed in Form 40 and signed by the pensioner ; 
but the disbursing officer should satisfy himself by enquiry, especially ih the case oi 
'Uiteiate pensioners, that ihS pensioner has not been re-employed either permanently anc 

Articles S^5 — S46* ^ • 
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temporarily in a Government Establislunent, or in an fstablisbment paid from an Incorporated 
liooal Fund, during the period for which pension is claimed. If he h»B been bo ro*employed 
the Disbursing Officer should ascertain and report whether the rules regarding anoh re- 
employment have been duly observed. 

•^47. Every payment is to be entered (Civil Service Regulations, 043*2) 
on the Reverse of loth port ions of the oi'der and attested by the s ignatu re of the 
dishur sin g^fficer ; in case of pensions paid at a sub-tveasuQ?' (Civil Service 
Regulations, 962) where will be found only a . copy o|TBc or^ler in English or 
vernacular* with the District Officer’s order thereon, the sub-trensury officer will 
make the entry on the counterpart and on his copy, while the Treasury Officer 
at the hesd-quarters treasury will, from the receipt, make the necassaiy note 
on his original of the order. 

Periodical Identification of Pensioners. 

f 47A. — 1. On the first appearance of a pensioner on or after April Istpf 
year the di sbnrsi ^ officer,. (except in the case of pensioners men- 
tioned in jiaragraph 2yTake''an^iuiprePsion^ of thumb of the pensioner's 
left hand on the jij^nsion bill, andTT^skles Identifying the petisiouer from the 
other particulars giveSTn the dishursing otiicer's half of the Pension Payment 
Order (or on the Audit Register, as the case mav be), will further identify 
him from a comf arjson of the impression given on the bill with that pasted 
on the Pension Payment Order (or in the Audit Register) ; and if there is any 
difference in the two’ impressions, will lefer the matter to the officer before 
wiiom the impression pasted in the Pensi<ni Payment Order (or m the Audit 
Register) was made, 

2, Except i^ative Princes, European ladies, persons who have been Oazet- 
ted Officers, and others specially exempted by Government (these exceptions 
being made on th\rf ground that there can be no difficulty in future identifica- 
tion), all pensioners are liable to the operation of these rules, 

8 Pardah ladies and illiterate pensioueis must givv a thumb impression 
on their bills in the presence of the jiersun who grants the life certificate, or, 
in the case of illiterate pensioners whcT^rsonally attend the pajing office, 
before the disbursing offjcer. 

4. On the renewal of a Pension Payment Order tlte original impression 

must be cut off from the old, and attached to the new order. 

« 

ilfiiinal Retam. 

348. An annual return of pensioners in Form 40A should be sent to the 
Accountant General from every treasury whence pensions are disbursed. The 
return should be separate for Civil and Marine peiisions chargeable to the Civil 
Department and for each of these classes separate returns should be submitted 
for European (including Eurasian) and Native pensioners. A similar return for 
Native Military j^ensionGrs including the late Hyderabad Contingent should 
be prepared and submitted to the Controllci' of Militmy Accounts concerned in 
the case of Military pensions paid under the provisions of Article 608 (2), 
Civil Account Code. 

Notsb, — T he return ihotild not include the names of persons in receipt of pensions 
chargeable to Local Funds or to other bod lOH financially independt nt of the Government of 
India, or of those in nominal possession of compenBation granted to pagodas or mosques 
in lien o£ lands resnxned or other sinular compensation which partakes of the nature of 
azmuities,*either terminable within a stated period, or cot terminable. 

Articles 3i7 — 34S. 
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/ Gratuities. 

349. (a) Gratuities will be paid by Treasury OflSeers on authority received 
from the Aocojjntent^jSbsxieral, to whom, under Article 988 (a). Civil Service 
BeguISitions, the" Government communicates its sanction. The payee ehouM 
also be required to plfbduco the eopyl)f the Girde r by which the sanction to the 
gratuity was commurficated to him. 

(5) Gratuities are payable only to and upon the r^eipt of the legally 

entitled to receive them and not to or upon the receipt of thenead of the 
Office or Department in which the gratuitants formerly served. 


Political Pensions. 

350. With the special sanction of the Accountant General in each case, the 
following procedure may be employed in the case of groups of political pen- 
sioners who are paid bv, and are in charge of, a political officer : — 

1. In lieu of a pension payment order ^or each pensioner, an order for the payment of the 
whole group will be issued in Form 39 ; eaob ontvy having a number in this foim, IS 
and BO on, where 330 is the register number of the whole document , 

2. The officer in chai ge of the pensioner?! will draw npa monthly hill in the following 
form, in which all the names will be entered in their proper order, even thougli nothing is 
drawn for the pensioner entered ; — 

(1) No. of pensioner. (2) Name. (3) Monthly pension. (4) Amount of arrears 
diawti;(<i) months; {h) amount. (5) Amount drawn for current month. 
(0) Remarks ; this space will be used for acquittance in the political officer’s 
own copy of the bill. 

3. The following certificato will be appended to the bill ; — 

Certified that all amounts drawn in last month's hill have been duly disbursed, and 
receipts lakon, with due precautions as to the identificatfon of the payees, with 
the exception of the following amounts, now refunded : — 


1 

Ko. 


Name. 

• 

Amount 

refunded. 

Bkmibkb. 




• 

i 

1 



• 



• 

1 



4. The total to be paid will be made up as follows : — 

Arrears, as i^r column 4l . . . 

Current n^onth, as per cokimu 6 . . ^ . 

Total 

Less undistributed amounts now refunded . 

Nbt amount to bb paid 


•B 0 

0 

0 

9 

0 

0 

B 0 

0 

0 

0 

0 

0 

bIT 

0 

0 


Any refunded amount can be drawn at any time upon quotation of the month's bill in which 
the amount was refunded. * 


Articles 349^350* 
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®‘ 1/ wy alterations have been made in the list of pensioners during the past month 
the political officer will append a statement Bliowing* — 


•N 0 . of psosioncr. 

Kame. 

Nature of alteration or lapse. 

1 Reason or quotation of order. 

m 



1 * 

1 


i 

« 


• 





6. No new name can be brongbt on the list, and no now pension drawn, until the 
Accountant General hat* registeied and given a number to the new* name, and communicated 
it to the political officer in charge. 

7- It there have been no alterations the political officer will append to his bill a state- 
ment that “ tlicie Lave been no alterations in tbe list of pensioners under my charge in the 
past month.” 


' Military Pensions. 

350A. I fif-tructions regard inj? the payment of ^Military pensioners will be 
found in Chapter 25, Aiticlc 503. 


Arti(^§ S50J^ 
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. Chapter 20— Deposits- 

• (To be read in conjunction with Chapter 16.) 

Hevenue Deposits • . • . 351 , Bub-treasuries .... 360 

Fersonal Deposits • • • • 355 | Monthly Bet urn • . . * 364 

Plus and Minus Memo. . . 369 


Revenue Deposits. 

w 351. Each item of deposit received must at once be entered in a register ii 
Form 41 and numbered ; there will be a separate series of numbers for. eacl 
register, beginning anew oacli year. The I'leasiiry Officer will carefully checl 
the amount and paitjculars of each entry^(r^<//* Article 2,46) and then set hi« 
initials in the proper column agiiinst each/ ' A daily total only will be carried 
from each register to the cash book. • 


Notb. — The entiy in tho column |“ Nature of deposit” should be Bufficient to explaii 
why ti»e amount is deposited. 

352. Every item must he recorded in the name of the person/rc^w whomj 
not that of the Ciovernment official ihroifffh whom; it is received ; it must he 
passed through the ac count s, even though repaid on the day of receipt, and 
be kept distinct , however tsmall it be, till finally disposed of, never being 
consolidafeSTwith others. 


353. The rules regarding repayments and the form of voucher required 

are contained in Chapter 15. , 

354. When a deposit is adjusted liy transfer to some head of account, the 
head of account to which it is transferred, and the item in which it is included 
in the treasury account, ‘should be noted both in the reg^sjter of receipts and 
in the register of repayments, and it should be se]>aratcly credited In the cast 
book or register. iTie’ voucher submitted with the list of repayments wil 
state these fads under the signature of the Treasury Officer. 


* Personal Deposits. 

V^55. Beceipts and payments (1) on a/count of wards' and attadb ed estate i 
and e states u nder Government management, and cither ^co^unt J for 

whicn'tbeTpecial permission of the Cox^trpller General for Oj^niiig a banking 
account with the treasury has betm obtained (through the local account office), 
i^hould be rftjorded in personal ledgers. 

Kotb. — Pergonal ledger accounts for regimental funds *may be opened in c ivil trga * 
nyyipji by officers comman^iiig reglrnentH of cavalry and infantry and batteries aod com- 
panies of ar^tery ami by Assistant burgeons. Army Bosyfer Corps. i'lTey should be opened 
u the name of the commanding odioeis or Assistant Surgeons as the case may be, and do 
not require the special permission of the Comptroller General in each case. A half-yearly 
certificate bf the ualanoes of these accounts may be furaished by Treasury Officers ou the 
iieation of the officer commanding. • 

356 . A sufficieut number of sheets of Form 42 should be bound up into a 
Tolome, and Bpoc egsive seta of pa ge, assigned' to the se veral ag eoants ; it is 
not necessaiy to trahi?^ the acooonts to a new vdume with « new jfear, 

AriitUi 351 — 356. 
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but if there be no page available when it is necessary to open a new account or 
carry forward an old one, all u ^losed accoant s should be eimultaneouBly carried 
forward to a new Toluiac> 

I,/ 357. Every personal account will thus have its own loilger page, the form 
of Arhich provides, in addition to columns for dat e of transaction and number 
of cheque, oi ;^e column o^J[Qrj^jmQnts, and a third to showlEhe 

balance after each 7transaction, with space for the I’reasury Odicer^s initials. 
Herein the fe^Tpls are enteied in regular order without being numbered ; simi- 
larly the disbursements, made not from any one particular item, but from the 
aggregate balance in hand, are entered as they are made without further 
remark!; 

^ 358. The Treasury Oflicer^s duty is simply to see that withdrawals are 
made only on cheques signed^ by the responsible administrator which «re 
currejTit for three months fromt he date of issue, and that tlio withdrawals 
never exceed the balance in hand. 

/359. Prom these h dgers the daily totals of receipt and pavment will be j 
carried into the ^ t s (Form 43), from which again the 

only wdl be earned to the cash book. 

Sub-Treasuries. ; * < 

360. Deposits made ^t a suh-tieasmy niiist be It^^uLght, item by item, 
through the daily sheet upon the and must be nu iibered in 

the g eneral s eries. When the olbeer in charire ha8,occ.i8ioii lO place ^mjleppsit 
an item which, accoidmg to rule, should be so dealt with, he may also he 
empowered to jrijpay it QU liia own auUiurity without formal authority from 
the district treasury. In this case he would himself keep up §._i;:egiater'tyf 
eu<^d<:po^its, in addition to that at the head treasury. 

361* In making repayment he would clearly indicate, the sub-treasury 
account in which ihe credit onirinally apj)parf*d, so tli^t it will be easy to trace 
the'^item and to charge olf paymnut corrccily in the district account. 

362. If any cli\&ai of deposits is repa^'ablo at the sijb-treasury, it must npt 
be payable at the head ti^a'sury also, 

/363. The niljustment of cash orders issued on siib-t.tcasiiries may inf>stcon- ' 
venifuitly be watched by opening a p'Msonal leilger fot* e.m[i si\b-tre isury. Tne 
orders issued would bear a seiial n»^mber, and the am oun t would bcciedited lu 
peiBonal le^cr aceount ( PJ ir m i 4) *, 4 »u i need not be entered in Form 42. 
When paidat the 8ub-troasur\ , it would bn charged lu sob-tre.iauiy cash 
book and da ily she et as a miscell^eous paymeni, hut in tiie d|^trictjr'*asury 
woul^ be posted in the per sonal ledger account as a re pay mejjLkorTTepii^^ft^^^ "" 

1. Wiih rcferenca to the anniisil oei tifieate pre-^cribod by Artielw 2‘)4, the l^reasary Offi(‘er 

must oertih' that the cr^^dit ITalanoe of ea<*h nib-treasury p 0 r^onal ledger acooiiat aj^rrees with 
the Bum of orders aMceit'uned to bS outsiandinsf, • 

2. And a similar ceitifioate must he recorded montlTly on the copy df Form 45 for on the 
^lu9 and mentis memo, sent to the Accountant <ieneral) to tho effect tiiai the balar.Ofls of 
orders on 8u'» treasuries in Form 46 correspond with the totals of the out>taaiiiigs as shown 
in detail in Form 41. 

Monthly Returns- 

V 364. AnW tract register of revenue deposits received will be submitted 
with the casli^ account in Form 32 ; only the.first five columns will be filled up 

* Arficles 357^364. 
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by the Treasury Officer, and they should be written up daily from the register 
of receipts. It is of importance that each deposit should be exactly oonfioed 
to its own ca«e, as the Accountant General has to detail repayments against it. 

.365. In some cases where many deposits are received for very shoi^ 
periods, permission .has been given to detail in the returns submitted t6 the 
Accountant Generjil only those not repaid iu th^ month of receipt; the per- 
mission should not be extended without clear proof of its necessity. In this 
case the returns for submission could not be written up till after the close of 
the month, and theie would be breaks in the series of numbers representing 
the deposits received during the month which had been wholly repaid before 
its close. At foot of each extract register, both of receipt and repayment, 
would be entered a lump sum for Deposits received and repaid during the 
month, in order that the extracts might agree with the accounts. 

V 366, An extract register of repayments during the entire month, .with 
vouchers appended, is submitted with the second list of payments : it is in the 
same form as the trea^iry register (Article :^f50) and should also be written up ^ 
daily. Although no extract re'ilster accompanies the first list of payments, 
entry should be made in it of the t^otal payment on esqh^head made during 
the first ten days of the month : the entry in the second list will be of the 
total payments made from the 11th to Slst. 

367. For personal deposits, however, a sjiecia.! form of monthly return 

(Form 45) is provided, ns in it the totals' only of Receipts and repayments on 
each personal ledger have to be entered : the totals of the two oohimns, Receipts 
of the month and Payment's of the month, alone, will be traceable iu the cash 
account and list of payments. The monthly totals brought out on this form 
should be the same as those brought out by summation of the dai'y total 
columns of Form 43. ^ 

368. The charges exhibited in Form 45 will be supported by the original 
paid cheques, which should not be given up after payment. 

Plus and Minus Memoranda. 

* 

369. Together with the monthly deposit returns must be submitted 

and minus memorandum showing the opening balance, receipt, repayment, and " 
cUning balance, under eauh bead of deposits, including personal deposits. As 
thisjbalance should always equal the aggregate of repayable deposit balances 
upon the deposit registers, it has to be ^educed in the April return by the 
amount reported for la})se under Article 255. 


Articles 365— 
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Chapter 21.-~Bills. 


Forms of Bills .... 

870 

Doubtful Bills . • . 

. 392 

Issue of Bills 

371 

Form of Receipt 

. 393 

Issue of Bills on Military Treasure 

Record of Payment 

. 394 

ehests 

875 

Accounts . . . 

. 306 

Advice Lists 

376 

Military Transfer Receipts- 

. 307 

Accounts 

380 

Issue of Duplicates 

. 398 

Cross checks 

384 

Cancellation .... 

. 401 

Signature 

385 

Exchange .... 

. 403 

Paspnent of Bills— Check Regis- 


Lapse of Bills 

. 403 

ter 

387 

Forms 

. 404 

Examination of Bills . 

390 

Care of Forms 

. 405 


Forms ’of Bills. 

370. Two forms of l)ills are used for rehiittance of paWic funds in India ; 
Wr., tupplif hillt (Forms 46 and 47) and remittance transfer receipts (Form 
48). Supply hills are iijsued under the speeial orders of the local Accountant 
General, at times and on conditions prescribed by him j the conditions of issue 
of transfer rheipts will be found iii Chapter 9. A list of the treasuries which 
issue and cash bills is given in Appendix D. 

Issue of Bills. 

% 

371. Before the commencement o£ a new official year, a Register of bilh 
issued (Form 49) will bo openod, by paginjj it and sotting apart a sufficient 
number of pa^es for every treasury usually drawn bn; the pages should be 
ruled, and the lines numbered in the column headed ‘‘ Sjiecial or District/' 
'I’he series of district numbers will thus be separate for each district, and will 
commence anew with each official year ; a nuiuber cannot be used again, 
though the bill have been cancelled l^efore another is drawn on the same dis- 
trict. In other columns \yill be entered the piinte^ (or general) number, the 
date and amount of the bill, the \^amos of the remitter and payee, and the 
authority for issue, whether this lie contained in a paragraph of Chapter 9 
or a letter of the local Accountant General ; the remarks c\)lumn will be left 
blank for note of issue of duplicates, of cancellation,, and the like, 

372. Supply bills and transfer receipts drawn on the same district will be 

recorded in the same district issue register, and in the same series of district 
numbers. • • 

• 

Notb. — A t treflinries banking with branch bankn, there will beta separate aeries of 
nutnberB for remittanoe tiansfer receipts and supply bills, the former beinj; issued by the 
bank and the latter by the District Officer. 

373. Bills should be prepared and signed from time to time as they are 
applied for* immediately on the receipt of cash ; the business of signing them 
should not be postponed till the close of office, and on no account may the 
office be closed till all bills applied for have l)een issued. Each must be 

• AfticUs 375, 
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signed legibly with tiie full signature of the drawer (who should take pains 
to maintain a uniform signature), and should then be torn by him from the 
counterfoil. 

Note. — The ooanterfoila of bilk isaued should be periodically bound up ; they need not 
be preierved for more than three complete account yeiira. 

I' 

374 . At the time <3f nignature, the regi^^ter of ^bills issued, together with 
the application for the l)ill, the advice list (Article 876) and the book of forms, 
will be laid together before the Treasury Otiicer ; the advice-list must be signed 
before the close of office, but he will initial each entry therein, and in the 
register and the counterfoil, at the same time as he signs the bill, after he has 
satisfied himself that — 

(a) the several documents agree. 

(4) the authority for is-^ue is sufficient. 

(c) the date and pLme of issue and the uaine of the payee are legibly 

and distiuetly entered in the body of the bill ; 

Note. — In the case of remittance transf or receipt s in favtur of a public oflBcer, the 
purpose for wliicli tlie remittance ih iiiadn mnat he pkinly «tated in the body of the bill, in 
order th«t the doeurnLMit miy be coiiipiole itwolf and iiKkpimdont ot a covering letter ; 
but the drawer 'a omission to give thk information will not justify the drawee in refusing 
payment. 

(d) the amount is entered in words as well as in ligiu*e8 and the words 

are written c<»ntinu(msly without lifting the pen, and end with 
the word only in order to prevent interpolation. 

(e) a sum alittlc in ‘excess of that for which the bill is granted is 

entered in words across the bill at right angles to the type ; 

Note. — ** Under tldrly inpcea ” will mean that tho bill k for a Hum not than ft20 
but IcNs than HHO ; and bimiliiily, under eight hundied rupees " will mean that it is for 
less than kbOO, but not less limn R70o. # 

(/) tlie bill ‘Is signed in every case by tlie Accountant, and also by the 
Treasurer when tlie bill is iS'^ued in exchange for casli, hut by the 
Acctuiutani, a sccvuid time, instead of the Treasurer when the 
amount has been received by transfer in aceouiit; the Treasurer 
sliould cntcT the aniount in the native character at the same time 
as lie Signs the hill. 

Note.— ‘T he piovisiun tlntwpach hill issued in ex<'hangi' foi cash shall hour the Trea- 
surer’s sigimtuio ii>onh luteudi’d hrini; lionii* r. spoiisihi hty to liim ; hills issued by branch 
banks'^ioldiiig the liovcriiiuciit bnlancva need bo aigiwd by tho iJauk Agent only. 


Issue of Bills on Military Troasure-cliests. 

375. Under Article 1811, note 2, ceitain Treasury O dicers are authorised to 
draw remittance transfer ivceiprs on tlie mi ht:xry ^ treakure-chests at Mhuw, 
Noemuch, etc. '^^hc ainounts t,d each receipts are credited J.o the Military 
Command concerned, and they should aceordin^lv lie entered at first in a 
separate register in Form in which the issue'? of locil bills are entered. 
From this regist^^r a list in Form 51 should be posted daily, and its daily total 
entered, without any details iu the schedule of military recripts of •the presi- 
dency concerned under the column, “ Uemittauce Transfer Lleccipts issued on 
military treasure-chests.^'^ 

Articles 374r^375, ♦ 
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Advice Lists. 

376. The advice list (Form 60) will ioclude both supply bills and tmnsfer 
receipts drawn on the same day on a particular treasury. The general, as well 
as the special or district number of each must be shown. The advice will be 

* inij^ialled as each bill is signed, and the list will be totalled, closed, and signed 
by the Treasury OflScer, despatched without a covering letter, without fail, 
before the treasury closes on the day of issue. * 

377. At places where the treasury banks with a branch bank, there will 
be separate advices for remittance transfer receipts and supply bills, the former 
being issued by the Bank, and the latter by the District Officer. 

378. If alterations be made in a bill prior to issue, the corrections should 
be noted in the advice, and each alteration, both in bill and advice, should be 
authenticated by the drawer^s initials, in order to prevent hesitation on the 
part of the drawee. If the drawer should enter tbe amount so carelessly as to 
enable a stranger to alter it, and fraudnlently to obtain payment of a larger 
amount, the drawer, and not the drawee, must bear the loss. But the drawee 
must remember and apply the numerous defgisive cheeks provided for him. 

379. Advices of bills drawn on the Bank of Bengal at Calcutta, the Bank 
of Madras at Madras, or the Bank of Bombay at Bombay, should be sent 
direct to the Secretary and Treasurer of thd Bank. But advices of bills drawn 
on districts of which the treasury business is managed by a brauch of any of 
those banks, should be sent to the officer iu charge o£ the district treasury, 
who will at once register them in the check register o£ bills payable (Porm 53), 
and immediately pass on the original advices to the Bank Agent as authority 
to pay the bills on presentation without further special authorisation. In the 
case of Rangoon, Lahore and Cawnpore, the advices should be sent to the Agent 
direct. 

^ Accounts of Bills issued. 

380. The district issue registers will be, with the check margins of the 
bills themselves, iihe only record of detailed trausactioas preserved in the office, 
but at the time of issue each must be entered in a getieral list of bills issued, to 
be submitted to the Accountant General with the monthly cash account. 

381. There will be four general issue lists, namely 

Supply Bills, local (that is, issued on treasuries in the same audit 
circle). • 

Supply Bills, foreign ^hat is, issued ou treasuries in other* audit 
circles). 

Transfer Receipts, local. 

* Transfer Receipts, foreign. 

For local bills, Forju 51 is prescribed; for foreign bills, Form 52. 

382. I'he ^cuetal nunlber of each bill must be given, without fail, iu these 
lists ; the special or district^number is not re(jtiired. Eacl>o£ the four will be 
totalled daily, and its total carried separately into the cash book. 

383. At the end of the month these lists will bo submitted in original to 
the Accountant General with the cash account, wherein the totals only wffi bo 
shown of the receipts of the month under supply bills and ramittauoe transfer 
receipts, local and foreign, respectively. No offloe copy of these lists need 
kept by the Treasury Officer. 

Jrtielea 376^^. 
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Cross-checks. 

884. It ivill he useful fto note the cross-checks which a Treas^ Officer 
can each evenuig apply to the several documents connected with bills issued. * 
The* several advice and the district issue registers check one another 
directly; the total of* each general list must agree with the total of the 
advice lists for tbat'class, and this agreement should be at times tested by the 
Treasury Officer himself ; the total of each general list, too, should, day by 
day, be compared with the credit in the cash hook ; and lastly, the issue of 
forms shotild be checked by the number of entries in each pair of general lists. 

Begnlority of Signature. 

385. Variation in the signature oiE the drawer often entails much trouble on 
the paying treasury, and the drawer will be held responsible for any inconve- 
nience or delay which may he caused to individuals in consequence of change 
in, or illegibility of, his gignature, or other serious irregularity on the face of 
the bill, as the drawee would be justified in suspending payment in cases of 
doubt arising from such causes. Accordingly a native officer in charge of a 
treasury should Bign his name in English, or have it written in English 
charaoters below the vernacular signature. 

386. When any change of Treasury Officer occurs, a specimen of the signa- 
ture of the new-comer should be forwarded by the * out-going officer to all 

treasuries usually drawn on. The following form will be convenient : — 

• 

“ The undereigned begs to notify to _that he has on this day been relieved of 

the executive cb^ge of the treasury at by , a snecimen 

of vsbose signature is annexed/* 


, Believed Officer 

The 190, . ^ 

Believing Officer* 

1. In the case of a native officer who si^s in vernacular, his name should also be written 
in English characters in this notice, as well as after his siguature in bills (Article 885;. 

2. When an officer who was formerly in chargt3 of a tieasuryTresumes charge of it after 
a lapse of time, his signature need not again be circulated among Treasury Officers. 

u ^ 

Payment of Bills— Check Register. 

887. At the commencement of each official year a check register oj hills 
payable (Form 63) should be prepared. It should be paged and ruled, each 
signed by the Treasury Officer, a page (or two or more) set apart for 
ea^ treasury or officer usually drawing, and the lines in ithem numbered; if 
the pages provided be tod few, if. will be easy to carry forward? the record by 
noting at foot of the last page the number of that on which future entries 
will be found ; a back reference being similarly made on the latter. 

888« Tbe advice lists received from issuing treasuries will furnish jnaterials 
for filling np columns 1 to 6 in this register. These lists must be opened in 
the presence of the 'freasury Officer, and each dated and initialled by him 
after he has satiffied himself of its genuineness by examining the signature of 

Artides W4r<''-S68 ^ 
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the drawer and^ if ueoeesary^ the post-mark* He should satisfy himself that 
the particulars are punctually and accurately posted in the check registers of 
bille payabloj and then the advice list should be filed with others received from 
the same treasury »iid kept under lock and key. Ihese advice files should ^11 
be bduud up together at the end of the year. 

Note.— It may be aa well to remind Treasury Officers of the e^ourity (against the 
fraud of altering? after signature the amount shown in the advice) which is afforded by 
comparison of the total amount reported in woids in the heading with the real total of 
the figured amounts of an advice. Any alleration of any entry, whether of names or 
figures, in an advice requires the drawer’s uutiaU (Ariicle 378), so that it is scarcely* possible 
that any fraud should be attempted by altering the advice before he has signed it, since at 
the time of signing he would notice any uncertified correction. 

389. This register is intended to facilitate examination anJ identification 
of bills presented for payment. The entries to be made from the advice list 
should be a sufficient obstacle to the encashment of bills forged or fraudulently 
Biltercd ; and their sequence effectually bars the use a second time of a district 
number, and suggests suspicion even of the advice list v\there a high number, 
general or special, follows a low one. The coliTiuu of remarks provides space 
for necessary notes of calls for advices, of references touching irregularities, 
of cancellation or of issue of certificates of non-|)ayineat, or of advices of 
seconds or thirds ; und the Treasury Oifieer slioulJ be eaieful to see that these 
notes are punctually made. 

. Examination of Bills presented. 

390. On presentation of a bill for payment, the I'rei^sury Officer must com- 
pare it with the above register and also with the advice, and should satisfy 
himself carefully that it is in order, and that it is receipted on the back by a 
person able to give a legal quittance. It should be borne in mind that in the 
case of a remittance transfer receipt the liability of Government to the payee 
named therein can only be discharged by payment of the amount due there- 
under to the said payee or his lawful agent. It is not enough therefore for 
the Treasury Officer to satisfy himself of the genuineness of the payee^s signa- 
ture to the receipt on the back of a bill. If the payee himself is not in attend- 
ance, the Treasury Officer must assure himself that the presenter of the remit- 
tance transfer receipt is the agent or messenger of the payee duly authorised to 
receive payment. If, then, the presen fej^, ia,nnki]^ owif to the Treasury Officials, 
or, if known, should there be roason'f&e grounds for questioning his beings in 
lawful possession of the remittance tifinsfer receipt, the Treasury Officer should 
demand a writing from the payee, authorizing the presenter to receive pay- 
ment on his, the payee^s, behalf. 

Note. — Remittance transfer receipts are not payable at 8ub-trea8\^rie8 save as 
expressljr provided in Appendix D. But if the money payable on a romittanoe transfer 
receipt is required at a sub-treasury ihere is no objection to the issue of a cash order to the 
pa 3 ea for presentation iTb the sub-treasury, la such case the payee should receipt the 
remittance transfer receipt hb ** Received payment by a "cash order on*— — Sub-treasury, 
aud the Treasury Oifioer at the district treasury should finally deal with the remittance 
transfer receipt, and abonld take the same piecautlons regarding the delivery of the cash 
order as are prescribed in the case of payment in cash. 

391. Thb pointe of orders are, that the bill has been advised ; that it corre- 

sponds in aU particulars with the advice ; that it bears the genuine signature of 
the drawer ; tihat it is signed by the Accountant or Accountant and Treasurer as 
xeqoired by Article 374 (f), unless issued by a Bank or one of its 

Articles 589— -S91, 

• * ui 
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branches ; that it has not ])e 0 n tampered with; and, ot' coarse^ tliat it is not a 
cancelled or a lapsed bill or one of which a duplicate has been paid. Yet a bill 
may be paid— 

Without advice, if there is no leason whatsoever to doubi its genuineness, 
and if sufficient security is offered. In the case of well known and 
reliabje holders, this security ma‘y be dispensed with. The 
Treasury Officer should in all such cases apply for the necessary 
advice without delay. 

Even though differinf frorn the adtice, at the discretion and risk of the 
drawee, provided there is no suspicion of fraudulent alteration, nor 
any possible doubt of the genuineness of the bill. But great cau- 
tion should be exercised before paying on a bill an amount larger 
than that named in the advice. 

• 

Doubtful Bills. 

« 

392. In case of erasure, alteration, or other serious cause for suspicion, the 
drawee should, before pavmoiit, refer* to the drawer, the post office, or the 
Accountant General, as the case may require. Any material alteration of a 
bill without the consent of the parties, after it has been drawn, or endorsed, 
affecting the date, sum, or time or place of payment, will invalidate it; but the 
mere correction of a mistake, as by inserting the words or order in the 
endorsement of a supply bill will have no such effect. A merely technical defect, 
such as the omission bv the drawer to note the purpose for which a remit- 
tance transfer receipt is required, will not justify the dtawee^s refusal to pay. 
Eemittance transfer receipts should not bear any otiier endorsement ^han that 
of the payee, and Government officers are justified in declining to cash such 
recei})t5 bearing any other endorsement whenever it ifiay appear desirable to 
them to do so. • 

Notb.— The order oonveyin^^ the last instruct ioub goes on : “There is no objeciion to the 
bank of— — -^paying on its own lesponsibility, and for the convenience of its constituents, 
transfer receipts bearing endoiBemeuts in addition to that of the payee. In all such oases, 
tlfe bank must itself endorse the transfer receipts.'' (The bank had pointed out that the 
special endorsement of the pajee was as full an acquittance to Gorerument as a simple 
“ Contents received/’ — in oonsequoiioe, no doubt, of the btipulation on the face of the bill 
that it is Not T&AKSFsfii.BL]^) 


Form of Beceipt. 

393, For the sufficiency of the receipt, it is necessary to see that it is not 
for a part only of the hill, and that it is given by the legal holder. On no 
account may a bill be paid by instalments ; receipt for the full amount must 
be given on the reverse, and the full amount must bapaid. 

(a) If the legal boWer be dead^ payment sho\ild be hiade only to his legal 
representative : if bill for less than BlOO maj^ however, be paid without a 
oertifioate of administration. 

(J) Ittbe receipt be signed by an agent or attorney, note of the existence, 
and of the record in the treasury, of the power-of -attorney, should be made 
on tie bill. 

(c) If more than oue person be named in a bill, all must jojn in order to 
give a valid endorsemen^or receipt. 

Articles 592—5^5. 
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{d) A bill payable to A, B. cannot be cashed on the receipt of his partner 
C. D. without production of a formal power-of-attomey ; a bill payable to 
A. B. & Co., can be paid on the receipt, as A. B. & Co., of any member of the 
ftrm. 

(e) Although bills can be legally drawn in favour of incorporated banks, 
and paid on receipt of the official duly authorized foi'the time bein^, they 
cannot be so drawn in favour of mineorporafed banks or* other institution. 
The name of the pyee, as well as his designation (Secretary, Manager, etc.) 
must be inserted, and his receipt required ; but if be has left and his signa 
ture cannot be obtained, payment can be made to his successor on formal 
guarantee of indemnity. 

(/) If the amount of the bill be payable by transfer to some head of 
account, the head of account to which it is transferred, and the item in which 
it is. included in the treasury accounts should be noted in the Check Bcgitter 
and "Advice List, and separate credit should be given in the cash book or 
register concerned. The voucher submitted with the list of payments will 
contain a certificate to this effect over the sigi^ature cf ‘the Treasmy Officer. 
If the bill be endorsed to the Collector or other public officer, he should 
endorse it “ Credit to such a head of account ” over his signature. 

Notb. — A public officer when he sends a tnmsfcf leceipt to a treasury, not for cash 
payment, but for credit of its amonnt in the treasury iiceounts, must, before ho signs the 
receipt, add to tlie words "Received payment” the further words “ by transfer credit.” 
Omission to do this facilitates fraudulent appropriation of the money. 


Eecord of Payment. 

394. As each bill is pid, it must be scored thi ough and stamped paid, the 
word paid entered agssinst the bill in the advico list, the date of pymeiit 
noted in column 6 of the check register, and the amount paid entered in the 
right-hand column of the same. As each p.ayment is made, the entry should 
be initialled by the Treasury Officer in the iulnmn’of Eemarks of the check 
register. Entry must be made at the same time in the proper register of 
bills paid (see Art. 39.5). If the treasury banks with a branch hank, the 
entry of pyment in the latter register will be made from the paid hills on 
their return from the bank (see Article 379). 

1. On receipt of advice of cancellation of any hill, or on ifs lapse, whether under Article 
40] or under Article 162, its amount shotjd he entered in the “ au ount paid " column., 

2. The desti notion of the advice-lists (ft hills drawn may he sanctioned by the Account, 
ant General after he has completed and adjusted his list of lapsed bills for the period to 
which the advice belongs. 


. Accounts of Bills paid. 

395. A volux^e stould bo prepared at the beginning of the year (Formg54 
and 65), in which the bilU be entered as they are paid, the daily total 
being each day carried to the cash booir. These registers of bills paid will be 
four in number (like those of bills issued), namely, for supply hills and for 
transfer receipts, each a pair, one of which is for local (Foim 54) and one for 
foreign bills (Form 56). 

896* Pour schedules of bills paid (in the same form as the registers) should 
be punctually written up before oflSoe closes, in order to be submitted to the 

Articles 
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Aoeountant General with the bi-monthly lists of payments, and the bills them* 
eelves should be attached to their schedules. 


Paymasters’ and Fay*Examiners’ Transfer Receipts. 

397. Tiansfer receipts issued by military paymasters and pay-eraminers 
(Article 141) und^*rgo, previous to payment, precisely the same form of scrutiny 
and test. But the entry of the payment is to be made in the appropriate 
column of the military schedule of payments (Chapter 25), and not in the 
register^ presciibed in the last two rules. 

NoTB.*--The following is alcomplete dst of tho military paymasters and pay-examiners 
wno muy issue transfer receipts. It will, of course, be understood that no transfer 
receipts may be drawn by civil treasuries on them 


Pbksidknct. 

Bengal 

Punjab 

Madras 


Bombay 


Officeb. Station. 

. Examiner of Military Pay Accounts . Calcutta. 

- Examiner of Military Pay Accounts . Rawalpindi. 

( Examiner of Military Pay Accounts , Madras. 

Sutler! ntendent of PamUy Payments 
and Pensions . • . , Ditto. 

Paymaster, Rangoon . . , , Rangoon. 

C Presidency Paymaster . . , Bombay. 

• < Examiner of Military Pay Accounts . Poona. 

C Southern Concan Pension Paymaster . Ditto. 


Issue of Duplicates. 

398. A duplicate of a bill may be issued under the circumstances stated in'" 

Article 145 ; and, in the event of the logs of both original and duplicate, 
a triplicate may be issued on the same terms as the duplicate, the non-payment 
of the others heing^ certified, No special form is provided for triplicates; 
the form of duplicate must be altered by hand. Neither duplicate nor 
tn'plicate can be issued without reference to the Accountant General if the bill 
has lapsed. * 

399. The duplicate and triplicate must be drawn in exactly the same terms 
as the original bill, with the satfie date, the same number, the same amount, 
and the name of the same payee ; so that, if a lost bill has been endorsed, the 
endorsee must a]>ply for a duplicate through the original payee. It will be 
issued under the signature of the officer in charge of the treasury at the time, 
although he be not the person who signed the original bill. 

400^ No duplicate or triplicate older tlian six months should be paid with- 
out previ«>ns reference to the Accountant General, or, in the case of military 
trangfer reccijts, to the* Controller of Military Accounts; nor should any 
duplicate or4ri]dicate of a bill endorsed for payment at a sub-treasury be hither 
cashed, or endorsed for payment at a sub-treasury, until the officer at the sub- 
treaaury has certified tlwt he Las not paid the origftial, aud that he has recorded 
the issue of a duplicate. • . * 


* Cancellation. 

401 . When a bill is cancelled, as provided in Article 146, the fact of can- 
cellation should be conspicuously noted across tbe face of the bill ; at the 
Bawe time note should be made in the register of bills issued (PoAn 49) and 
Articies 397^01. • 
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BidTice sent to the officer .drawn oQj who should at once record the fact in the 
Bemarks column of his cheok-register of bills pa^ble, and also note the 
amount of the bill in the column of Amount discharged.'' The amount 
• refonded should be charged, m the schedule of local or foreign bills paid 
(supply bills or transfer receipts), according as the bill cancelled is a nocal 
or a foreign bill ; and the name of the treasury drawn npon should be entered 
in the column of Remarks. The entry must be supportcw'by the cancelled and 
duly receipted bill as voucher ; and it must appear, even though issue and 
cancellation take place in the same month. The special (district) nnmbor of 
the cancelled bill may not be used for another bill even though no other ^ve 
been drawn on tbe same district between the issue of the biU and its oanceUa" 
tion. 


Exchange. 

• 

402s When a bill is exchanged for another (see Article IIS), the original 
bill will be treated and charged as a bill presented for payment, and the 
amount again credited as received for the isaue of the new bill. 

Lapse of Bills. 

403. Supply bills and transfer receipts, which are not paid before the end 
of the third account year after that in which they are issued, lapse, and should 
be BO marked in the check register of bills payable, their amount being at the 
same time posted in the right-hand column of thstt register ; their amount is 
transferred to the credit of Government by an account entry made by the 
Accountant General. Should any one apply for payment of a lapsed bill he 
should be directed to addiess the Accountant General ; if payment be sanc- 
tioned, the amount wBl be charged in the cash book as a miscellaneous refund 
and noted against the credit to prevent a double paymentt The rule applies 
to bills drawn by treasuries under other Governments^, as well as by those under 
the Local Government. 

1. Paymaster’s transfer receipts lapse in tbe same wayas those of civil freasaries, and 
payment can be made only niider an order of the Controller, Military Acconnts, 

2. Regarding transfer receipts for sepoys* remittances, see Article 152, 


Supjply of Forms. ^ 

404. Foims will be supplied to Treasury Officers by the local Accountant 
General, and to paymasters, etc., by the Controller of Military Accounts. 
In4pnt8 for supplies should be in Form 56, an& should ordinarily be for 
twelve months^ supply. • 

1. All these forms ;ire now j>rinted with a oolonred ground-pattern on water-marked 

paper. Any fraudulent erasure is impossible, in as much as it^inyolves tbe removal of so 
much of the coloured groand-pattem as to ensure detection, • 

2. It has been arranged that a proper colour shall be allotted to each province, and that 
both letter-press and ground-pattern shall be in that colour, the printed ^umbers alone 
being in b^k. For duplicates, however, the ground-pattern in the proper colour will cover 
the whole face of the form, while the letter-press will be in black. 

8. For the convenience of commercial houses, it has been decided that supply bills for 
more than ftl,000 may, if required, be iseued la duplicate. For the use of Oaloutta, special 
forms are printed in duplicate (Form 47) ; elsewhere the ordinary forms for duplicates mny 

Afticlit 
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1m» tiiOd» ilia of ftuoh an iMue being noted in the advice* A duplicate should not, 
bomvsr, be given* unless! specially asked for. ^ 

4. The forms required for U{(e in the Madras and Bombay Presidencies are printed and 

E E>Ued by the local Accountants General. In the ca?e of the other proyinces, the forms are 
ted at the Goremment of India Press in Calcutta on the requisition of the different 
mutants Gfeneral and Opmptrollers, who should forward pith each indent a requisition on 
the Controller of Stajiionery for the required quantity of water-marked paper. The 
Boperintendent, Governinent Printing, will, on receipt of each indent and requisition, forward 
the latter to the Controller of Stationery and obtain from him the paper required. 
Great care must be exercised in preparing the requisition which must be only tor the exact 
nnmber of sheets of water-marked paper required for the number of forms indented for. The 
class of paper authorised to be used for bill forms is 24 lbs. cream -wove double foolscap 
water-marked paper, and from a sheet of this neper eicht forms of remittance tiansfer 
receipts or of sole supply bills or four of supply bills in duplicate are obtainable, 

Care'of Forms. 

406. Immediately on receipt of a parcel of forms of bills they should be 
carefully examined. Tke duplicates for district treasuries are made up in 
books of ten eacb^ and bear no numbers ; they should be counted. The ori- 
ginals are made up in books of fifty each, and bear a printed number in a 
general series peculiar to the province here the series of numbers in each book 
should be checked, and the books themselves compared with the particulars 
given in the invoice. The acknowledgment should certify that th0[j|forms 
have been counted and found correct. 

406. The forms of bills.and of advices should be placed in store under the 
key of the Treasury Officer, who should each morning issue the book or books 
containing bill forms, and tbo advice forms, for the day’s use. He must be 
careful not to issue a book of a later serial number before an earlier, and 
therefore should see that the store is so arranged as to preyint mistakes. Every 
evening the unused^ forms will be returned to him, and he should see that this 
series is unbroken ; that no foim is kept back unissued unless it be spoilt; 
that the number expended* in the day agrees with the total numbers of the two 
lists of bills issued, r«V., on the local and on other Governments. 

*407. Spoilt forms should never be destroyed ; both the check margin and 
the form itself should be defaced under the Treasury Officer’s initials, and the 
form returned to the Accountant General with the list of bills issued, local 
Form Bl), the defaced chccS margin being retained in the cheque book. 

468. Cancelled, 


Jrticlei 406— 40S. 
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Chapter 22.— Imperial Departments. 
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Internal Branch Revenue • 42S 

Bombay Baragora Salt . • 425A 

Meteorological Department* t 426 
Civil Veterinary and Horse- 
breeding Department . - 432A 

Arohssological Surveys . . 434 

Geological Survey & Museums 437 
Central Criminal Intelligence 
Department .... 439 A 
Imperial Service Troops) ^ 489B 
Imperial Oactet Corps 1 


Imperial Departments defined. 

409. The name Imperial Department is here given to certain depart- 
ments whose operations extend over several provinces, and whose accounts it is 
found convenient to collbot under the charge o£ a single accounting o6Bcei’, 
namely, the Comptroller of India Treasuries. Payments to officers of such 
departments aie made under authority from tlAt ofiicer. The following 
departments are included in this designation : — 

Survey of India ; 

Northern India Salt Department ; 

Meteormogioal Department ; 

Civil Veterinaiy and Horse-breeding Departihent ; [a) 

Archasological Surveys ; • 

Geological Survey and Museums. 

Central Criminal Intelligence Department. 

Imperial Service Troops. 

Imperial Cadet Corps. 

KotX. — EeceiptBlon Bcoonnt of Baragora Salt mannfaotiflredat Kharagoda in the district 
of Ahmedahad are finally adjusted in the acoounts of the Accountant General, Bombay, bat 
the transactions of the department are otf|^rwise treated like those of Imperial DeoartolMs. 


survey of India- 

If.B . — In the 1 following' rales “ Surveyor General means tne accoun# branch of the 
8aTTe;for General's Office,* whether it is under the Surveyor General’s personal charge, or 
adminhtered by a Deputy or an Assistant under his orders, including the Superintendent, 
Trigonometrical Suiveys. • 

Provision of^Funds, 

410. The Surveyor General vrill, at the beginning of each year" draw up a 
statement lln Form 67, showing the budget estimate for fixed and other 
charges for survey parties. A limit will be fixed at 20 per cent, above the 


(a) 8o far as the charges mentioned in Article 48aA are concerned* 

Articles 409^410* 
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total budget estimate {without reference to the distribution among the variotui 
parties) I against which payment orders for fixed charges and letters of credit 
forother charges will be issued by the Comptroller^ India Treasuries^ on the 
motion of the Survwor General^ on the understand!^ that the Sunreyor 
General holds himself responsible that the budget limit is not exceeded in*the 
actual expenditure — excepting, of course, when rfn excess has been specially 
sanctioned by Govdrnment. If any payment orders or letters of credit, after 
being once issued, are found not to be required, the Surveyor General will 
inform the Comptroller of India Treasuries, in order that he' may cancel them 
and not iecton them against the fitted limit. 


Fixed Charges — Salary Bills* 

411. (<z] In respect of the salaries and local allowances of gazetted officers 
and their establishments — herein called fixed charges -the Surveyor* Gene- 
ral will inform the Comptroller, India Treasuries, quarterly of the total author- 
ized amounts payable by Treasury Officers from month to month, together with 
the names of the treasuries from which they should be made payable. Altera- 
tions made by the Surveyor General in his estimates will benotified by the 
Surveyor General to the Comptroller, India Treasuries, and, through the 
proper channel, to Treasury Officers. These estimates will lapse at the end 
of the month next following the quarter for which issued. 

(i) The Comptroller, India Treasuries, will communicate this estimate of 
fixed charges to the AcccAintants General concerned, who will inform the 
Treasury Officers under them of the amounts payable on account of salaiiee and 
establishment bills. Treasury Officers will pay all such bills on pre^'entation, 
according to the Surveyor GeneraPs estimates, and forward them as vouchers 
with their treasury accounts. ' 

1, Net arnountfl only will be charged in the treasury aooonnta, even when payments are 
made at a treasuiy in Madras* Adjustments to credit of Boryice funds will be made by the 
Comptroller, India Treasniies. 

. 2- In cases when a survey paity or a gazetted officer or an officer in charge of a party is 
transferred from one province or district to another, and no notice of snob transfer! has 
been given by the Accountant General to the Treasury Officer of the latter, the pay-bill of 
the party or officer may be cashed at the treasury of the district to which it or he ia trans" 
f erred, on presentation of the bill, accompanied by a last-pay oertilicate. The vonehers will 
accompany the bi-monthly lists of payments to be forwarded by the Treasury Officers to the 
AOi^Jbntants General. % 

3. When a survey party or officer is detained in a district for a longer time than was 
originally notified, the Treasury Officer may, on a oertlfioate to that effect from the Officer 
in charge of the party, cash tne bills for fixed charges Jor one month in addition jto the 
advioes he has aeceived. 

Other Chargea-^Letters of Credit*^ 

• 

412. (a) For tl»e payment of 'other charges— namely, traveHing allowances of 

gazetted officers and of establishments and contingent expenditure, officers 
in charge ctf parties will be supplied with funds b; means of letters of credit 
isBiied the Cmnptioller, India Treasuries, on application of the Surreyor 
General ID favour of the officer in charge of a specified parly. A letter, of 
credit lapses at the end of the month next following the period for which it 
is issued. t 

Jrtidet 411-^418. * 



Ohap.22.] 


IHPEEIAL DEPARTMENTS. 


171 


(J) The money will be drawn from the treasury, as requiredi upon receipts 
signed by the officer in charge of the party, as follows • 

"Received from the officer in charge cf the - - - treasury 

Rupees (in words), to be accounted for by me to the Comptroller, 

• * India Treasuries, in part of letter of credit No. 

Signed, 


Dated 


(Survey rank.) 

Officer in charge of JVo. ^ ^ Tarty: 


B 

413. A special letter of credit may be applied for in favour of an officer 
who is organising a party, or conveying it from one place to another. These 
letters of credit are available for one month from date of issue. 

414. A survey officer drawing money under a letter of credit submits 'a 
monthly account to the Surveyor General with the contingent and travelling 
allowance bills. If the Surveyor General approves the account, he will onface 
it " approved and sign it. If he raises any objection, lie will note the 
objection in the account, or on an accompanying paper, and take any necessary 
action. The account itself, thus enfaced, with all vouchers, he will send on to 
the Comptroller, India Treasuries. 

Disposal of Oljections. 

415. Objections raised by the Comptroller, India Treasuries, in auditing 

the survey parties^ accounts will be commuuicated in an Objection Statement, 
one for each party.\ The Objection Statement will be sent through the 
Surveyor General, and not direct to the party ; and will bo similarly returned 
through the Surveyor -General. ^ 


Sale of Maps, 

416. The agents for the sale of maps of the Survey Department will pay 

the sale proceeds of the maps into the nearest Government treasury, obtainmg 
receipts. They will forward these receipts to the Purveyor General, who will 
send to the Comptroller, India Treasuries, every month a list of the payments^ 
made, giving the details by treasuries. Treasury Officers will credurthe 
amounts so received as receipts of the Survey Department, on account of the 
sale proceeds of maps. , 

^ * • 

Bepair of Survey Stations. 

417. The Survtiyor GPeneral has farniBhed to all District Officers and 
Political Agent* lists of the survey station! of the great Trigonometrical 
Survey under their charge, and they are authorized to expend, for the protection 
of each station, a sum not exceeding on an average B4 a year.; outlay iu 
excess of this amount should not be inonrred vrithout special authority of ^ 
Superintendent, Trigonometrical Surveys. Fajrmeut should be made^ on a 
teoeipted bill, accompanied by a separate receipt. The bill riiould be sent by th e 
Treasury Qffioer to the Superintendent, Trigonometrical Surveys at Dehra Doa, 

* Articles 41S’^417, 
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who will ootmtersigii and transmit it to the Comptroller, India Treasuries * 
the separate receipt will support the charge in the district accounts. 

Noth,— T o facilitate check in the Office of the Conaptroller of India Treaauriesi a note 
aboxtld be made in red ink on the separate receipt of the amount paid on account of each 
station (when the receipt is in a lump sum), and the date on which it is pai 1 at the treasary 
should be recorded on the receipted oil}. a 


Northern India Salt Department. 

Receipts, 

418. The receipt of revenne directly by ofHcers of this department is to be 
restricted as far as possible; but when any revenue is so received, they are 
required to pay it into the treasury without any diminution. Each remittance 
will be entered in a pass-book and accompanied by a chalan, both o£ which 
will be receipted by the Treasury Officer or Accountant in accord ance \tith 
the niles in Chapter I. 

419. Traders and cithers wiV pay sums due to Government into the 
treasury direct, where they j will be credited to the Northern India Salt 
Department'^; the Treasury Officer will send daily advice of such credits to 
the Salt Revenue Officer concerned.* At the end of each month each Treasury 
OflBcer will send to the Salt Revenue Olficer concerned a statement in Form 
68B of all such receipts brought to account during the month and a check 
statement in Form 58A. At places where treasuries and sub-treasuries do not 
exist, the Post Office will receive the money and render the accounts in tho 
same way as the treasury, and will levy from the traders a charge of two 
annas (subject to a minimum fee of ten annas in respect of each indent) per 
cent, on the money paid in by them. 

Deposits, ^ 

« 

420. Money paid in as a deposit will not be creilifed to the Northern India 
Salt Revenue Department, but to Revenue Deposits as a deposit of the Salt 
Revenue Officer; and repayment will be made on repayment orders signed by 
the officer through whom the credit is made. 

Monthly Stateynenti etc. 

421. At the end of every month the Salt Revenue Officer will prepare a 

contoildaf ed receipt for all the remittances •made by him during the mouth, 
giving details of heads, and this he will send with his pass-book to the 
Treasury Officer, who will verify the entries in the pass-book, sign it and the 
consolidated receipt, and return them to the Salt Revenue Officer. JThe 
Treasury Offidhr will prepare monthly a schedule in Form 59 of revenue 
received (excluding deposits) and forward it to the Accountant General along 
with his cash account. • * * , 

Charges^^Letters of Creatt. 

482. The Commissioner of Northern India Salt Revenue will furnish the 
Comptroller of India Treasuries at the beginning of each year with a*statement 
show^g the sums to be drawn from each treasury by each officer of the 
department. The Comptroller, India Treasuries, will issue letters of credit 
accordingly on the eever^ treasuries mentioned. I 

Articles 
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423. Treasury Officers will record on the letters of credit under their 
initials the monthly totals of sums drawn against them. The letters of credit 
lapse at the close of the financial year. At the end of each month the 
Treasury Officer will furnish the Salt Kevenue Officers with a memorandum 
of* payments made during the month. 

424. (a) Money will be*drawn from treasuries on presentation of establish- 
mentj travelling allowance, and contingent bills countersigned by the officer 
named in the letter of credit. 

(i) Repayment on account of seizure shares of confiscation and double duty 
will be made on bills countersigned by the Commissioner of Northern India 
Salt lievenue and receipted by the payee. 

(c) Money required for expenditure fiom departmental funds will also be 
drawn from the treasury on payment orders. 

Internal Branch Kevenue. 

« 

425. Revenue realized by officers of thift branch will be remitted at once 
to the nearest treasury or sub-treasury. A consolidated receipt will be prepared 
monthly by the Salt Revenue Officer, who will send it with the receipted 
chalans to the Treasury Officer for signature and return. 

* Bombay Baragora Salt. 

42 5 A. The duty and other charges for the pui’chaso of Baragora Salt may 
be received at all district and sub-treasuries of the United Provinces of Agra 
and Oudh, the Central Provinces, Ceutial India, and Rajputana and should 
be taken in the treasury accounts to the head of account Bombay Salt 
Depaitmcut.^^ The myments into the treasury should be accompanied by 
indents in the prescribed form for the quantity of salt to be delivered, and 
these indents should be submitted by the Treasury Officer daily in original 
with a covering list to the Superintendent, Salt* Department, Khamgoda, 
Ahmedabad District, Bombay Presidency- At the end of each month, each 
Treasury Officer will send to the Chief Account Officer of Customs, Salt*and 
Opium, Bombay,' a statement in Form 59A of all such receipts brought to 
account during the month. 

Note. — The forms for indents aud receipts to bo granted for money reoelved should bo 
obtained from the Bombay Salt Depar^ent. 

t 

Imperial Meteorological Department. 

426. The expenditure of this department, from* the year 1882-8.3, has been 
brov^ht upon the General Accounts of India, and does not appear in the 
Provmcial Estimates. . 

427. The expenditure is classified as follows : — • 

Kejportert^ includingtsalaiies and allowances of (Reporters and their estabiisluuents, 
contingencies connected with their establishments, a separate head of 
which must he Cost of service telegrams," both sent*and received, 
paid for by them. 

The debit of the Telegraph Department for special local telegraph 
line also oomes under this head. 

** Tour Allowances " will be a special sub*bead, inoluduig cost of 
jonmejs of inspection, or to and noa hill stations. 

Articles 483-^27. 
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ObssrvcUorief, including Q) allowances to Observers, (2) esUblishment, (8) local 
contingencies, (4) cost of observing instr aments, whether in the obser- 
vatories or in the Reporters* oflBces. 

Special Grants : Grants for the cost of special works or undertakings. 

4i28.(^») Reporters will draw their bills under the usual rules applicable 'to 
Government oflScers in the Civil Department. Goservers will draw bills for 
their salary or allowancei and for their establishment, under the countersigna- 
ture of either a Reporter or the local Civil Surgeon or Political Officer who 
may be ip^ charge of the observatory. Their contingent bills must be counter- 
signed by a Reporter. The contingent bills for observatories in the Central 
Provinces and Burma will be countersigned by the respective Sanitary Com- 
missioners of those provinces. 

{b) Bills for unusual expenditure, for any contingent expenditure exceed- 
ing H200, or for instruments exceeding fi50 in value, or for expenditure against 
the head ‘^Special Grauts/^ must be countersigned by the Reporter to the 
Government of India. 

429. The expenditure in connection with observatories and Reporters 
(except in Calcutta) will be disbursed by ‘Treasury Officers against letters of 
credit issued annually from the offipe of the Comptroller, India Treasuries, 
upon the motion of the Reporter to the Government of India. These should 
bo applied for in March of each year, in the following form : — 

1. Name of Treasury ; 

.2. Credit-T-in whose favour; 

3. Limit of monthly fixed allowances ; 

4, Limit of contingencies for the year ; 

but further credits will be given in the course of the ^ear, should occasion 
arise. These letters of credit lapse at the close of the financial year for which 
issued. 

430. Cancelled, 

431. Any receipts should be paid into the treasury as receipts of the 
Met^rological Department. 

432. All receipts and expenditure upon the local accounts will be passed to 
the account with the Government of India. 



Civil Veterinary and Horse-breeding Department. 

482 A. Chai'ges connected with the horse-breeding operations in the 
United Provinces, the Punjab, Rajputana, Central India, Baluchistan, and^the 
Bacteriologicaf Laboratory at Mukt^sar are dealt with by the Comptroller, 
India Treasuries, like those of other Imperial Civil pepaiiipents. 

43 2B. All othej charges of ttie Department are dealt withp finally by the 
Accountant General of the Province where they arS incurred, the salaries of 
Provincial Superintendents and educational officers of the department being 
treated as Imperial charges, and all other charges as Provincial. 

433. Chau^es on recount of horse-breeding will be paid on presentation at 
the treasury of bills sett mg forth the nature of the expenditure. Establish- 
ment bills are drawn on^'^ by the Inspector General, his assistant^ and the 
Imperial Bacteriologist, bi t^contingent abstracts may be cashed at the treasury 

Articles 486^^S30 , 
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on tlio nignature of District Offiosrs also. Detailed bills for sums drawn 
during a month must be submitted by all drawing officers to the Inspector 
General for counteiaignature. 

• 438 A* An annual assigiunent statement will be furnished by the Inspec- 
tor Oenersd to the Comptroller, India Treasuries, showing the requirements of 
the Department connected with the horse-breeding operation^ and the Bacterio- 
logical Laboratory, Mukt^sar, throughout India, both for fixed and contingent 
charges. The Comptroller, India Treasuries, will issue payment orders direct 
to the Treasury Officers, for charges payable at the India Treasuries, and will 
inform the Accountants General and Comptrollers concerned, as soon as possi- 
ble after the commencement of each year, of the amounts assigned to meet 
charges at treasuries under their control, including the charges to be adjusted 
in the local books which will be shown separately. 

Archffiological Surveys. 

434. The following are the circles « 

(1) Bombay (including Bombay, Sind, Nizam s Dominions, Central 
Provinces, Central India and Rajputana). 

{^) Madias (including Madras and Coorg). 

(3) Punjab and United Provinces (Punjab, United Provinces of 
Agra and Gudh, Ajmir, Kashmir and Nepal). 

(4>) Bengal and Assam (including Bengal and Assam). 

(5) North-West Frontier. Province and Baluchistan. 

(6) Burma. 

RoTB.— T he charges for Burma are finally adjusted on the local books. 

435* Funds are supjfilied to these circles on letters of credit, which arc 
issued monthly upon the treasuries from which money is required by the 
Comptroller, India Treasuries, on the application from the Superintendent or 
Surveyor concerned. These letters of creilit lapse at the close of the financial 
year. Against the funds so placed at their credit, the respective survej'ors 
draw on bills in the prescribed form. 

436, All transactions upon the local accounts will^be passed to the account 
with the Government of India. 

436A. For works demanding ^ly execution and beyond the financiar* 
capacity of Local Governments, an annW provision is made in the India Esti- 
mates, out of which the Governmeut of India in the Home Department allot 
funds to Local Governments and communicate a cofly of the orders to the 
Comptreller, India Treasuries. The expenditure incurred against ‘the allot- 
ment will be audited by the Examiner of Public \fbrks Accounts of the 
province concerned, and passed on to the Comptroller, India Treasuries, direct 
if the Examiner haf a direct aejount with him ; dlherwise, through the Piovin- 
<rial Civil Account Officer for adjustment against the provision made in the 
India Estimates. 


* Qeologioal Survey and Museums. 

437. Funds ar^ supplied to the Geological Survey Department by means 
of payment orders and letters of credit issued monthly by the Comptroller, 

AtUqUb 4B3A^^7. 
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Indift Treasuries, on applications received from the Director of the department* 
These letters of credit lapse at close of the financial year, 

43 8 > Before the closing of each month the Director will furnish the Comp- 
troller, India Treasuries, with a memorandum in Perm 60 showing the 
requirements of the department for the ensuing month and^the treasuries 4rom 
which payment is desired. " 

439. For fixed charges the Comptroller, India Treasuries, issues pay- 
ment orders on the respective local Accountants General and Comptrollers, with 
a view to the Treasury Ofiicers concerned being instructed to pay the bills of 
the department on presentation ; and for other charges " he issues letters of 
credit direct upon the treasuries specified in the memorandum. Against these 
payment orders and letters of credit. Geological Survey Officers will present 
bills drawn in the prescribed forms, supporting those for their own sahiy and 
fixed allowance with last-pay certificates, and previously obtaining on the pthers 
the countersignature of the Director. 

Nots. — Officers in erradeti list of tbe Geological Survey Department are permitted 
to Bubscribe to the Forest Officers’ Prbvident Fund. 


Central Criminal Intelligence Department. 

439A. Expenditure incurred by the Central Criminal IntelHgenoe Depart- 
ment will be disbursed by Tieasury Officers on bills presented in the usual 
way, and included in the bi-monthly accounts. The charges will be passed 
on to the Comptroller, India Treasuries, by the Provincial Accountants General 
for adjustment on the India books. 

Imperial Service Troops and Imperial Cadet Corps, 

439B, The procedure relating to charges incu rjfed by these departments 
is similar to that prescribed in Article 439 A. 


ArHch^ 45S— 
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Ghapt0r,23.— Forest Department. 

Beoeipts 440 Cheqaes , , • , , , , 447 

f ajrmeuts 446 Forest 0£Q.cers on lieave • . 448 

Receipts. 

440. All sums paid into a treasury by a Forest Officior or on lus accouut 
should be credited to the Forest Department as “ Forest Remittances/^ 

Noth. — Earnest Money Oepo-^its tendered by oontraotors or puroh^sers of forest produce 
are (yedited to Revenue Deposits ^md not to Forest Remittances. No previous autliority 
of a Forest Officer to receive this money is neoessaiy, but tiie depositor must state the iL'vms 
ol the Forest Offico» in whose favour Im makes tlie d^^p ^sit. Thes.^ d'*t)i)8its may be rooeived 
at sub -divisional as well as at the hoal -quarters treasury of a di»tiiot. 

441. All revenue received by Forest Oflicers is to be paid into tlie treasury 
with as little delay as possible. Each remittance will be accompanied by the 
usual chalan form supplied by Treasury Officers, in duplicate ; one copy will 
form the voucher to the entry in the cash bof)k, and the other will be retained 
by the Treasury Officer. ^ (Forest Code, Article 104.) 

Note. — The Government of India have authorized the remittance to treasuries, by oieaus 
of money orders, of revenue collected at outlying stations, J.n hnclicaKO-i no du])lioato ohalau 
is tendered at the treasury, but the money rt'celvel from tbe Post Otfice is credited wlthuut 
any chal4u. The .loknowledgmeat with ttio coupon of the munoy order is forwarded by the 
treasuiy to the Divisional Forest OflBoer and also an adviee of all the remittanoes received 
by money order on each day on which such transactions may occur. 

442. (a) A Treasury Officer will receive Forest Revenue— 

(1) when paid in by a Forest Officer; * 

(2) when the chalan is countersigned by a Poiest Officer ; 

(3) when the Treasury Orfie«r is specially authorized to receive it. In such 

cases a oop\ of the olial^n will be forw.ii J- d by the Treamry Offiger 
direct to the Divisional Forest Otfieer m order that the revenue may be 
brought to account lu the books of the latter. 

(b) Each item of receipt should be shown sepaiw.tely in the schedule (Form 
60 A) submitted by tlie Treasury Officer to the Accountant General; and when 
two or more Forest Officers deal witj^ a treasury, the receipts from each shoum 
be shown in sepai'ate columns. 

443. If funds be wanted for immediate expenditure locally, sums locally 
received may be so expended ; but in all cases the ^ross amount of revenue 
received must be promptly remitted to the treasury, which mSy be done in 
cash or partly in cash and partly bv cheque, or wholly by a cheque drawn 
against the letter of credit, the amount paid in^cash anti the amount remitted 
by cheque being ^own separately in the chalan or remittantjc note. (Forest 
Code, Article 169.) 

444- A consolidated receipt for the Forest Remittances rcceive*d and ore- 
month should be furnished by the Treasury Officer on the 1st 
of the ensuing month to each of the Divisional Forest Officers dealing with his 
treasury. 


Arltetes 440 — 444^ 
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Pa 3 rinents. 

445. [a) Funds are supplied to the Forest Department by means of quarterly 
letters of credit Issued by the Accountant (leneral ; agains' these letters of 
<rredi/i the Fores^t Officers named therein draw che(iue9. No charges on account * 
of the Forest Department will be paid otherwise than on cheques so drawn. 
When civil officers are authorized to incur chari^cs on account of the Forest 
Department, they will do so as forest disbnrsers, and apply for letters of 
oredit through the Conservator of the Province or Circle. All letters of 
credit lapee at ihe close of the financial year, 

(5) Cheques paid on account of the Forest Depart menfc should be charged 
to that Department as Forest Remittances. 

1. Letters of credit are issued to officers a-* holdinf^ a eeitain offict', and transfers of 
divisional charges should he lo ported by the relieved officer to the Treafinry Officers con- 
<*orned. (Forest Code, Article ] 92.) 

2. Cheques drawn on or befoie the 31st of March, and presented foi payment at the 
treasury on or hefoie the 30^h of Apiil, will be taken by the Tieasnry Officei against tlje 
letter of credit of ihe offioial year in w^hith tlie cheques were drawn. It presented tor pay- 
ment after the 30th of April, their amount will Jm taken ngaiuKt tin* letter of credit of the* 
year stioceednig that in which they weie drawn- (Forest C(>de. Article 192.) 

3. Refunds of: earnest money deposifod by conTractois will he made in the sumo manner 
as similar deposits in the Military Depaitinent. (Article 472 (^0» f'* A. C.) 

445A. A Conservator of Forests may, by a written order, empower, by 
name, any individual officer who holds charge of a Forest Suli- Division or 
Range, to draw cheques agaj.nst letters of ciedit issiu'd in favour of his Divi- 
sional Officer to any extent that ho may specify, su(>plyiug him with a cheque 
book bearing a different number from that in use by the Divisional Officer, and 
advising the Treasury Officer thereof. 

446. Funds may, if required, be obtained by Forest Officers from the 
sub-treasuries or tchsils suliordiiiate to the distri(.*t treasuries on which they 
hold letters of credit, by peans of oheques, which should be distinguished by 
different numbers and letters from those drawn against the district treasury. 
The Forest Officer will, in such cases, advise the IMstnct Treasury Officer from 
tirile to time of the probalile amount of Ins drawings in order that funds 
may be duly provided, and will communicate to the Sub-Treasury Officer 
through the District Treasury Officer the mimher of the cheque book to be 
used, (Forest Code, Article 190.) 

• 

Cheques. 

447. An officer who'is allowed credit on a Civil Treasury is also supplied 
with numheted cheque books, and before bringing one into use will advise 
the Treasury Officer of its number and of the serial mimbers of the cheques it 
contains. No advice of the issue of any cheque need be ^ent to the treasury ; 
no cheque will be •issued for a*sum less than Ely, and none fVill hold good for 
more than three months from the date of issue ; che(|ues presented at a later 
date, or not bearing the distinguishing number advised as in use, should be 
refused payment. Each cheque paid will be entered in a separq^e schedule 
(Form BOB) to be submitted by the Treasury Officer to the Accountant 
Cieuerai. 

Jfiiclei 445^447. . I 
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1. The provisions of Aiticle 486 apply, mufatis mutandis, in oases of legs ( f cheques 
drawn by Forest Officers on civil irewsuries. 

2. Officers who are f nrnished with letters of oreilit may make payments either in cash or 
by cheque. Cheques should be used'as much as possible for large pa 3 'inent 8 , and only for 

, bond fide local demands against the Government and not for the transfer of funds f ronj 
one^division to another; such transfers of funds can only be made under orders fiom the 
Accountant Gent-ral on applicatiiyi from Conservators. Those ollcers who have transactions 
with more than one district tieasuiy will keep a separate cheque hook for each. All cheque? 
must be in the liand^riting of the officers who draw thorn, and should have written acrop« 
them in woule, at right angles to the ty^pe, a ‘um a little in txceps of that for which they a'»e 
granted; thus, ** under thirty rupees'* will mean that the cheque is for a sum not le b.s 
than R20, but less tlian ; and similariv, ‘‘ under eight hundred rupees '’,wili fnean that 
it is for less than ftSOl), but not less than (Forest Code, Article FJ t.) 

3. Cheques will bear printed serial numbers in each book, and the Conservator will 
supply ohoiiUe books in such forms and under Mich rules as tlio Accountant (icneral may 
from time to time direct. All che<pie bcoks must be kept under htck and key. (Forest 
Code, Article 196.) 

4. Cheques drawn on sub-treasmias or tehsils will be written both in English snd in the 

vcriiftcular used in the courts of the province in w'hich they are situated. (Forest Code, 
Article 196.) . ' • 


Forest Officers on Leave, 

448. Tlie leave jillowances of Forobt. Officers on leave in India at a place 
where there is no (lishiirbin^ Forest Offic(*r may be paid under the same rule 
as those of any other gazetted oUieer, no h‘tter of credit hein^ required. The 
bilF, however, should l)e*eharged in the treasury accounts in idie same way as 
Forest cheques. , 


Artide 44S. 
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Chapter 24— Public Works .Department. 


Letters of Crt'dit ^ , 44d | 

Cheques and Cheque Books . 461 

Subordinates 462 

Bub-Trpe^auries .... 454 
Payments at Branch Bank . . 45rf ^ 

Pass Book and Verifioat ion. . 457 ' 


P. W. Eeneipts .... 460 
Monument Endowment Fees . 465 
C. E Provident Fund . 466 

Expenditure and Keceipts by 
Civil Ottioers .... 467 
Government Securities . .408A 


Letters of Credit. 

449. Funds will be supplu'd to the Public Works Ik‘partmcnt by riieauB 
of etfeifi of credit (Form 6i). The amount of each letter of credit is to be 
posted in the column of *‘balancq'^ in the reg'ister of cheques paid (Form 6‘2) 
(and in the Executive Enffineer’s sci)arate pass book when sent to be written 
up), as the limit up to which the officers named therein may draw cheques. 
The cheques themselves should bo charged in tlie treasury accounts only when 
they are actually paid (see Article 451) The paid cheques will be sent uj) by 
Treasury < dlicers in support of the debits in their accounts, accompanied by a 
covering list working up to the total debit. The covering list should show 
(1) Serial No. j (2) No. of the cheque ; (6) Amount of the cheque. 

NorE. “The balance of a letter of credit does not lapse at the end of the official yeai ; 
bat if Kuch balance is not operated on m the meantime, it will lapse six months after the 
expiration of the financial year in which the letter ot credit was isMied. 

450. If a letter of credit miscarry, or be delayed, and the Executive Engi- 
ne(*r thereby run short of funds, he may be allowed tor draw funds within the 
limit of the expected letter of credit, on producing a notice from the Exa- 
miner of ITiblic Works Accounts that the reijuired authority has been issued ; 
but the Treasury Officer will at once report the circumstauee by telegraph to 
th6 Provincial Accountant General. An Executive Engineer can be furnished 
with funds only by letter of credit, and only under the above-stated circum- 
stances in anticipation of its arrival. 

Note — U has been settled with ilie Presidency Ihinks that their Agents shall be guided 
by this rule when Government treasuries bank with their blanches. 

*’**** ♦ 

Cheques and Cheque Books. 

451. The Executive Engineer will obtain money solely by cheques against 
his letter of trulit. He is supplied with numbered che<jue books, and before 
bringing one into use will advise the Treasury Otiicer of its number for 
record in the register of cheques paid. No advice of the issue of a cheque need 
be sent to the treasury ; none v^iU be issued for a ^um less thin filO and none 
will hold good for more than three months from the date of issue ; any pre- 
sented at a later date, or not be^iriug the distinguishing number of the book 
advised as in use, should be refused jiayment. Before order for ^payment is 
passed, the cheque should be compared with the register (Form 62) to ascer- 
tain that the account is not overdrawn, and that the che(|ue really came from 
the book notified as in use by the drawer. The cheques should then be 

Aftick^ 449 — 45i. 
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entered in the register and passed for payment. The register provides a sepa- 
rate oolumn for each Executive Engineer hnving a letter of credit on the trea- 
sury, and a column is set apart fc’ir noting the balance available after each 
payment. Care should, of course, be taken that the figures in the balance 
column do not in any way p^g into the daily total, which is the sum of the 
payment columns only. 

1. Each payment entered in the register (aud also ea(‘h letter of rredit added to the 
available balauco under Article 449) must be attested by the Treasury Officei's initials. 

2. In the cate of payments at a Branch Bank or at a Snb-Treasnry, it will bet ;^nffici»nt 
to enter in the Register tlie daily total paid by <ach Treasury and to note the balance avail- 
able after each such entry. 

3. The rnle that a cheque will not hold good for more than throe months from the date 
of iesne, applies also to cbeiiues issued by Gnaianteed and Subsidised Railway Companies 
provided wSh fnnds by credits on Government treasniics. 

4.* The cheques should have vrilten across them, in vords, at right angles to ti e type, 
a sum a little in e^vcess of that for whioh thev aie granted; thus, “ nnder thirty inpees” 
will mean that the cheque is for a sum not less than fi^O, but lo«|i than RSo ; and similarly 
under eight hundred rupees *' will mean that it^is for less than RbOO, but not less 
than ft700. 


Public Works Subordinates. 

452. An Executive 'Engineer may empower nny of his sub-divisional 
officers to draw cheques against his own letter of credit to any extent that he 
may specify, supplying him with a cheque book •bearing a different number 
from his own, and, of course, advising the Trensury Officer thereof. 

Notf. — S eparate letters of credit for such sub-divisional ofRcers should not be opened 
either at the head or at a sub-treasury ; the Executive En^dneer gives a letter of auihoiily 
only and the cheques drawU^nd } aid under hia authority will be charged off in the same wny 
as if drawn by himself. Bis letter of authority should be dealt with gn the plan described 
in Article 315. 

453. When funds are required for a subordinale at a different treasury 
from that with which the Executive Engineer lumself banks, the latter 
should obtain a letter of credit on that treasury, and then empower his suh- 
ordmate to draw against it. Funds should not be made available for such a 
purjjose by means of remittance transfer leceipts. 


Payments ^ Sub-Treasuries. 

454. Funds may bo obtained by an Executive Engineer, or his sub-divi- 
sional officers, from tehsils or ^ub-treasuries, by meafts of cheques, which must 
be distinguished from those drawn on the head treasury by thecise of differ- 
ent numbers and letters. Advice of the number of the cheque book to be used 
will be communicated to the Sub-Treasury Officer through the Treasuiy 
Officer. To avoifl inconvenience, it has been* arranged that the Eiecnti\o 
Engineer shall send the necessary notice of the number of a new cheque book 
before the old one is exhausted j but in case of necessity he may ,potify the 
number of the new book to the Treasury Officer, and directly to the oflScer in 
charge of the sub-treasury simultaneously. 

1. It has bfen ordered that the Public Works Department shall use bi-lingual cheques 
in drawing upon any sub-trcasnry or tehsil, the Ireasury Officer in charge of which is 
ignorant of the English language. • 


Articles 432^454^ 
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455. The Executive Kiig*ineer should warn the Treasury OiBcei froui time 
lo time of the extent to whicli he will desire to draw on any tehsil or sub-trea- 
sury, in order that funds may, as far as is convenient, be provided. But the , 
distreet officer must judge how far this system can, in any particular case,, be 
extended, and the Aceountant General must iiotr permit any extension of it 
which will cause extra exj>en-e, direct or indirect, by the loi*king-up of funds 
in sub-1 reasuries, or any radical cliansre in the character of these offices, which 
are collecting depots, and not disbursing treasuries. 


Payments at a Branch Bank. 

456. ^Vhen a branch of a Presidency Bank conducts the duties of a 
Government treasury, the letter of credit may be pissed oa to the bank it* the 
Executive Engineer requires funds only at head-quarters ; but if he requires 
funds bnlh at the head-qiiarteis and at a sub-tieasury, the Treasury Officer will 
retain the letter of credit, and wil/ provide funds at the sub-treasury advising 
the bank of the aiiiouut to be placed to credit of the Executive Engineer at 
Lead-quarters. 

Pass Boot and Verification. 

457. The amount of each cheque ])aid must be recorded also in a pass book 
(Form 68), which will remain with the Executive Engineer, and be sent by 
him periodically to be writtipi up by tho Treasury Officer from the register of 
cheques paid, details oC cheques paid at a branch bank or at a sub-treasuvv 
being taken from the daily sheets. Nothing is to lie credited in the register 
or in the Executive Engineer's \nss book except the letteis of credit. 

T'JoTX. — A n Expculivt* rtt the liead-quaitei 8 station jln>iild send his pa^s hook 

to 1)9 written up every week ; tliat of ati Executive Engineer at a' distance mav he forwarded 
at longer iuterv'als, hul tlie dat‘\s should be fixed An Executive Engineer, having banking 
ttooounts with two treasuries, will, of course, have two pass books. 

458. At the end of every month the Tieasury Officer will furnish the 
Executive Engineer with a certificate of balance as follows : — 

1 her cl) y certify that the undiawn balance of A. 13., Executive Engineer 

at the end of , 

* 1‘J0 is R - _ - . -- - - 

459. Payments on account of (*oinj)eus:itit»n for -lands taken uj^ for public 
•^rpo-e*' and miscellaneous payments by, *civil officers (Article 467) may be 

debited direct in the cash ljuok. 


^ Eeoeipts from Public Works Department. 

460. No dej>obit account can be opened in a civil treasury by officers of the 
Public Works Deiiari/inent ; whatever sums are paid hito a treasury by a 
Public Works Officer, or on his account, must b^ carried to {he credit of that 
department in the civil accounts. 

1. Wheft any w»)rlv is to be oarried out by the Pubhc Work^ DepArtment for any muni- 
cipality, the municipality will pty in advance the gros-* estimated expenditure to the 
Executive Engineer, who in his accounts will treat the amount as a deposit and proceed 
under departmental rules ; no record (^f the deposit will luejfound in the eivil accounts. Or, 
if the Public Works Department of the province prefers, the municipality may pay the 
money direct into the treasuiyj. where it will be credited to the Public Woiks Department. 
Id the case of Incorporated local funds, such a procedure would be inadmissible, as the 

Articles 455—460. . • 
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transactions of these must he brought directly on the accounts ; the expenditure incurred in 
the Public Works Department would be charged by the Accountant General against the local 
fund concerned. 

2. Expenditure by the Ptihlic Works Department chargeable to an Excluded Local Fund 
should he dealt with like that on account of a munieipality, that is, the cost should bo 
recovered beforehand and placed»in deiKisit. and the expendituiH charged against it. Such 
expenditure should not, except by pievious arrangement, be debited through the Exchange 
Account. 

461. The Kxecntivo Engineer will keep a book separate froni his pass book, 
ill wliich he will enter all his lomittanees to the treasury; this b«ek should 
accompany the cash and be receipted by th^ Accountant and Treasurer when 
the remittance ia under E5 00, by the Treasury Officer when it exceeds that 
amount. At the end of the month a consolidated rc(;eipt for the whole of the 
remittances made during that period should be prepared by the Executive 
Engineer, and sent with the remittance book to the Treasury Officer, who, 
after verifying the entries, will sign the book and the leceipt, and return them 
to that officer. The Executive t nginecr will retain the book, while he will 
attach the consolidated reccijit to his accounT:s as a voucher. 

1. Tiic consolidated leceipt will he signtjd by the Treasury OHicer, however small its 
amount may be. » 

2 A separate chalaii in also required for record in tlie treasury, and will bo drawn up in 
the Executive Engineei’s OtHoeand presented with the remittaneo book and the cash. 

8. Surplus oafih refunded by civil officers from advances for woiksmade to them by an 
Executive Engineer will be separately credited in the casl^ account. 

4. The remittance hook is not adapted for the ease of remittanees made to Presidency 
Banks of cheques paid in as liaibMiy or othei Fublio Works receipts. In these oases the 
entiy should he made in the r(*mittance book, hat in tlie plaoc for the tieasorv receipt should 
be entered ** Bv Hank chequeb/* and the book need not he sent with the leinitiance, provided 

that the cheques are alwa}s endorbod “Pay to the Bank of — - — " or “ Credit 

account of Goveinment.'* • 

462. All receipits on account of the Public Works Department must be 
recorded in a register, from winch an extract will be made in Form 64 and 
pent to the Accountant General with the cash account ; and the consolidated 
receipt must be signed after comparison with tlie total of this register. 

463 The Treasury Officer should arrange to have a monthly settlement 
very early in the month with the Executive Engineer, the first step being to 
have the pass book written up, • 

• * 

464. (a) In the ease of open lines of State Railway, remittances of cash are 
made by the Accounts Ofliccr of the Railway, as far as possible daily, and 
generally in cpnsiderable amounts. Each remitfance is sent under cover of a 
special form (State Railway Eorm No. C. O. 15) tendered in duplicate, 
giving full particulars of the remittance. The money will be received in the 
treasury accorc^jfng* to the jiiocedure laid down in Article 308, and the acknow- 
ledgment for it will be given by the Treasury Officer writing in words at the 
foot of the form the amount received, and returning one of the forms to the 
Accounts Officer of the line, the other being retained in the treasury. 

f 

(i) At the close of each month the Examiner of Accounts of each State 
Railway wull forward to the Treasury Officer concerned for signature a con- 
solidated.* receipt for all the sums paid into the treasury during the month. 
The dady receipts will not be returned to the treasury. 


Articles 461-^4S4. 
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Monument Endowment Pees. 

465. Monument Endowment Fees are paid into the treasury by Execu- 
tive Engineers with a remittance note in the special form j rescribed in the 
Government of India^^ Home Departnient, No. dated 7th June 1901. 
They will be credited in the Public Works Department receipt register and 
reported in Eorm 64. m all necessary detail. 

Civil Engineer’s Provident Fund. 

466. A eubsciiber tx) the Civil Enj^inecr’s Provident Fund, who is not on 
the books of any Examiner, ])ut receives his allowance either from the Civil 
Depaitment or from a Local Fund or a Foreign State, may, if he has already 
been admitted ns a d(‘j»o6itor, pay his contributions either in cash into the 
nearest treasury, or, if he is paid by the Civil ne|>art,ment., by deduction from 
bis salary bill. He must, in either case, exiecify the number of his account. 
His contributions will be passed .on by the Civil ^.ccountaiit General to the 
E'xaminer of Public Works Acci>unts of the Province, except in India, where 
they will be passed on to the Examiner of Accounts, State Railway Stores. 

jNoTS, — An officer of thi.< clnas wb«» has not already been adinitUd must apply for admis 
«on (and assignment of nnmber) to the Examiner, State Railway Stores. 

Expenditure and Receipts by Civil Officers. 

467. The following rules, which reirulate Public Works receipts and 
expenditure bv civil officers acting as Public Works di‘'buisers, are extracted 
from Chapter Xlll, Public WoiksDepartmtmt Code, Volume I (Arts. 1631 to 
1643) 

1631. All expimdiiuie on Public Works, wbetber imperial, pio'.incial or local, incurred by 
officeis not belonging to tin* Public Woiks Department against the grant for “ Public Works 
in charge of Public Works oflio^is," will be audited by and brought on t*. the books of the 
Examiner. Such officerh act as disbiiranr* tor the Public Wurkw Department, and whatever 
their status may he otherwibe, they are tcimcd Civil Otllceis'' in this connection. 

>632. The rules in this section aic not applicable to charges for petty construotion and 
lopair, which are adjusted by Civil Accountants (leneral against, the budget grants of the 
departments conceimul ; noi are they a|>phcable to Public W(»rk8 feiry and road receipts and 
charges collected and paid on aoepunt ot local fund', by civil otlioers without reference to the 
Pubfie Works Department ; nor to owners’ rates ; nor to cemetery receipts and charges 
collected and paid by civil offi.eis. (Ueceijits on aciymnt of Militiry cemetery are however 
cf^itable to the Public Works Department.) CXar<jes and receipts of these classes are 
recorded in the Civil h^count'^ under the bead " Public Woiks in cbarire of Civil Officers ** 
and are biongbt direct into the Public Works portion ot the Finance and Kevenue Acoonnt 
of the Government »)f India by the Accountant (ieneral. Public Works Department, from 
accounts rendere^l to him by Civil Accountants General. 

1633, The only sources from which “Civil (ifficers ” may be placed in funds for the pur- 
pose stated in paragiaph 1631 are tl.e following : — 

(1) By letters of credit issued by the Civil Accountant General on the application of the 

Exammef of Public Wi>rks Accounts of the Province. 

(2) Through an Executive Engineer named by the Local Government or Administration 

its laid down in Articles 46'd and 453 of the Civil Account Code { Volume I ) and 
paragraph 1307 of the Public Works Department Code. 

(8) They may. at the discretion of the Lc^al Government or Administration, he 
appointed imprest-holders nnder Executive Engineers, a nd render accounts to 
the officers from whom they hold irapiests in accordance with the' rules of the 
Public Woike Department for imprest aocounte. 

Articles 4S5 — 467^ 
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1684 Oflfioers in oharge of civil treasuries ar« strictly prohibited from i''8xiin^ any money 
for mob disbnrkements* except against letters of credit issued in favour of the civil oSioers 
or the Executive Engineer named by the Local Government or Administration. The Exe- 
.entire Engineer's written authority will always bo requiied before any cheque can be drawn 
against his letter of credit. 

1685. The Civil Accountant Gioeral will take measures to and to recover any pay- 
ments which may have been iiregnlarly made from tiie general fuiyis in the treasury on 
works which are chargeable to the departmental part of the t*ub1ic Works giant. 

1636. The Local Government or AdminiKt ration in passing the e‘*timate for a work to he 
executed or in giving authority for land to be tak(*n up by a civil officer, will, at the same 
time, determine how the funds are to be bUpplud, and the civil offii er will ajTply to the 
Examiner or ihe Executive Engineer for the credits ho may require. The Kxaiiiiner or 
Exeontive Engineer will, at the time that he ai ranges for a letter of credit, furnish the civil 
officer with a cheque book to draw against it. 

1637. The civil officer's requisition for funds should be submitted to the Examiner or 
Executive Engineer by the 8th of the month pi eroding that for which the advances 
are required. 

1688. The civil officer will send up a brief montldy ahstitn't of receipts and dishursements 
(Form No. 6o B), showing total cash received and total exponvlltnre on each work in pro- 
grohS. Vouchors will b« sent for all payments in excess of lUO each, except for service 
Iribels, telegrams and establishment charges. This account will be sent direct to the Exa- 
miner if tlie fundw were supplied by him ; but it will bo forwarded through the Executive 
Engineer if the funds wore drawn against his letter Vf oiedit. In the latter case the Exe- 
cutive Engineer will embody the cheques* drawn by the Civil Olhceis in his own accounts ; 
the Civil Officer's expenditure will not, however, be incorporated in his accounts but the 
amount of chequ<‘B drawn Will be charged to the Head “ Transfers of the Fnblic Works 
Lepartraent, Divisional, Civil Officeis" 

1639. A bill (Korin No. 65 A) will be prepaied by the ohril officer on completion of each 
original work, and an annual bill tor the repairs executed during tl»o year, which will be 
submitted to the Examiner, either director through the Executive Engineer, for final audit. 

1642. The Examiner should report to the Civil Accountant General all instances in which 
the acconnts show that a civil othoer holds a cash balance. 

1643. Public Works revenue or other receipts realised by civil officers carrying out Public 
Works must not be expended hut }»aid into the trcasiuy ft> the credit of the Public Works 
Department, the receipts and payments being recorded in tl»o monthly abstract of receipts 
and disbursements. ITiese receipts and pavments mto treasuiy will not be dealt with by 
Executive Engineers in oases where civil officers* aecounis pass through their oHices. The 
amounts involved will betaken to account by tlie Examiner in disposing of the civil officers 
acconnts. 

468. All receipts from cemeteries by civil ofliiTir<; must be paid in f^ross 
into the treasury uiid credited dirpet in the caph look or throujgh a register. 
Amounts paid in on account of military comet dies should also be received foTr 
credit to Public Works Department. 


• Government Securities. * 

46 8A. Rules for the custody of (Government yecurilies will be found in 
Chapter 11 of thk Code. • 


Articles -^69—468.4. 
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Chapter 25.— Military De^partment. 


Receipts ..... 

. 469 

Emergent Payments • 

492 

Deposits . . 

. 472 

i Marine Department Payments 

495 

DeceaseVf Officer’s Estates . 

. 473 

1 Miscellaneous Payments . 

408 

Family Remittances 

. 474 

1 Payments to men on leave . 

502 

Commission Duty . 

. 476 

1 Payments to Pensioners . 

503 

Assignment for Payments . 

. 477 

' Old Military Fund Pensions . 

504 

Cheques 

. 482 i 

i Treasury Accounts 

505 

Advances 

. 487 1 

Government Seonritieo 

506 


Military Receipts. 

469. Kxcept in the case o£ eaniest-inoney deposits [see Article 472 (a)] 
cash tendered at a civil treasury by a military officer on account of the Military 
Dej)artnient must be accompanied by an order, in the following* form, from one 
of the officers mentioned in the nexc followimr article ; on this authority the 
Treasury Officer will accept the money, credit it as a military receipt, and 
give the receipt to the person who pays the money 

rieasc re<vivt' h-oui or order the sum of 11 on account 

of and credit the amount as a military dejjartniental receip,. 


Ko 

Dated 

Dcsignatio}i of Officer. 

Notk. — UeODverioH made hy civil authorities on account of the Military Department 
may l>o paid ini o the treasury without an order Bulhorisini; their receipt. 

470. The following* is a list of departmental oQicers who are authorised to 
gtrant receivable orders 

The Controller of Military Accounts. 

The Assistant Controller of iSIililary Accounts, in charge of 
Aci’ounis Branch. 

The Pay Examiner, 

The ExaiiiiiKir, Supply and Transport AccountSi 
The Examiner, Ordnance and Clothingt Accounts. 

Prosideney and Circle Paymasters. 

Store and Shipping Officers. 

SuperititenJmiis, Army Clothing Factories. 

Disbursing Officers, S. and T. Corps. 

Superiuteiulentiii of Remount Depdts. 

Artirlea 469--470. 
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Medical Store-keepers to Government. 

Tlie Accent for Government Consiccnments. 

' Oflicers in charge of Grass Fariiib. 

■ Remount and Pur(;hafiing Agents. 

Superintendents of Ordnance Factories. 

Oflicers (Commissioned or Warrant) iri charge of Arsenals and Ord- 
nance Dep6ts. 

Honorary Commissioned, Warrant and Non-Commissioned ‘Officers in 
Supply and Transp<»rt charge at Outposts. 

Superintendents of Pciisious and Family Payments. 

Officers in charge of Family Payments. 

Officer in charge of Pensioners. 

471 . For money paid into the civil treasury (»n any military account, the 
Treasury Otlicer (or, if the amount is Joss than 5n0 njf»ees, the Accountant and 
the Treasurer) will giv(‘ an acknowledgment, in the following f(')nn 


Cash Jieceipi — Military Department, 

Received from-* the sura of H - , wliicb will be 

credited in my eclu'diilc tf miiitiiiw receipts. 

li 


Treasury Officer. 


Deposits. 

472 . Deposits of the Military Department are of two kinds — 

(a) Jiarned- money Deposit, s, made by iiiteyding tenderers — For these 
no ])revioUsS ^lermission is reijuired, but the depositor must state 
the name of the mifj^ary officer in whosii favour he makes the 
deposit and tliat name must be stated on the receipt given by the 
treasury. These <lepobits will be refunded under the authority of 
an order endorsed Iw the said military olliter upon the receipt. 

* The transactions Avill lie recorded as Revenue Deposits, and it must 

be borne in mind that no part repayment of earnest-money can 
ever be *tnade. 

Note. — li the mi htai y ofFi<*t*r requests that the deposit, Instead ‘of boin;; refunded, he 
carried to credit of Govenmn'iit, lu* will ictuni tlie receipt with this diioction, whereupon the 
Treasury Officer will endorse it “ Pay by tiansfer credit to Military,” chai|je it oil on this 
voucher am^credit the amount as a Aliscellaneous Military Receipt. 

((5) Other IJeposifs. — These wnll be received only under the WTitten 
autliority prescribed in Article 469, and they can be repaid only by 
J cheques drawn against the assignments. These are to be credited 
in the schedule of military receipts, • 


Articles 471^^72. 
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Deceased Officer’s Estates. 

473. The following’ form of receipt must be used when cash is tendered by 
Presidents of Committees of Adjustment of estates of deceased otiicers and 

men t — 

fates of deceased officers and soldiers. 

Civil Treascrt (or Bank of Bengal at) 

Dated the — ' 

Roooivpfl from Piosn-lciit, Conimiltee of j\d]U8tment, 

the sum of H . to hi> placed to credit of Military department 

on account of estate of« "-ol the — tejiimtnt ' 


In charge of‘ Treasury, 

Notp. — The Rurplu? of the estates of deccase<l per.^oiiB Buh 3 ‘‘ft to the Indian Articles 
of War (Act XTI of 3894), and ol the piopcrty if deserteis, is, however, remitted by tl.e 
Military Department to the Comptroller, India Treasiirfes, in the Eastern and Northern Com* 
xnands orthe AcconnlantH Geneial of Bombay and Madras in the Wehtorn and Sec nude labad 
Division respect i V elj . 


Family Remittances. 

474. The system undtr which family remittances were matle throng^h the 
Government Ac<*ouiit by military oflicers has been disroutinued under Govern- 
ment of India^ Finance Dejiartment, Resolution No, 36&4-A., dated 18th Au^»‘ust 
1893, except in eases where this course is ineoneistent with the terms of any 
contiact of service. 

475. Cancelled, 

Commission Duty. 

476. When a military oflicer in civil employ receiveb a permanent commis- 
sion on which a slafn]) duty of £1-10^. is payable, the Military Department 
wil notify the fact the fJivil Accountant General, in order that the Treasury 
Officer may be instructed to jecoverthe duty atl^. 4f/. jier rupee and to credit 
it to the Military Department of the command to which the officer belongfs. 

Note.— T he actitiii of the Civil Department m making thin recovery is purely minis- 
terial ; the amount has actually been paid in England and must be recoveied. 

r 

Assignments for Payments.* 

* 477. Funds will be placed at the disposal of military disbursing officers by 
annual assignment estimates in their favour issued to Treaeuiy Officers by the 
local Accountant General on the application of the Controller of Military 
Accounts. Tl^e probable cash requirements of eacli officer for each month .are 
specified in these assignments. 

Noib.— P ay and contingent billH of Military Officeis and Ettablishments at Aden not 
serving regimentally lyay be paid by thf» Treasury Officer, Aden, the bilk being forwarded 
weekly to the Pay Examiner, P«< iia. Detailed inktructions^ as regards the preparation and 
countersignature of bills, etc., aie contained in local orders. 

478. Payments will be made by Treasury Officers against these assign- 
ments, provided that the disbursements made in any month, addhd to the 
payments already made in the previous months of the year, do not exceed the 
amount for which provision has been made up to that period in the annual 
estimate. « 

Jriicles 473 — 478, 
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1. For example, if the total proviaioa of funds from April to November, inclusive, be at the 
rate of one lakh of rupees per month, or eight lakhs in the aggregate, and 1 he amount drawn 
up to October be only six lakhs, the difference (or two lakhs) may ^ drawn in November. 

2. The amount of remlttanoe transfer receipts drawn by Military Paymasters and Pay 
Examiners (Article 807) will not be taken ag^unst the amount of their annual assignments. 

,479. The balance of the assignment unpaid on the last day of th(f year 
will lapse, except as regardsf cheque‘s drawn before but paid after the end of the 
year, the amounts of which will be taken against the balance of the assignment 
of the year in which the cheques were drawn, the excess, if any, being treated as 
an overdrawal of the previous y^^ar and reported to the authorities concerned. 

480. {a) When, during the currency of the annual assignment, a regiment 
or battery is moved from its station to another station, the odieer command- 
ing or paymaster may draw on any day the sum required to complete the 
reizimental payment oi. the month and to meet any necessary payments on the 
public service en route. The Treasury Officer on receipt of the cheque will 
issue the cash applied for and grant one or more public service transfer receipts 
in favour of the drawing officer for such sum or sums as may be required at 
any station ett route, • 

(6) The officer commanding or pavm.ister will also apply to the Treasury 
Officer for a certificate specifying the full amount paid from the treasury 
within the official year for the service of the regiment or battery, and forward 
it to the local Accountant General in a letter showing — 

(]) the station at* which the regiment or battery is likely to be while 
en route on the first of each month following ; 

(2) the sums required to be issued on thosfi dates for the service of the 
regiment or battery ; 

(3) the amount to be transferred to the treasury at the destination of 
the regiment or battery. 

Note. — After the of the certificate the Tieasary Officer Bhould make no more pay- 
ments. • 

(c) The Accountant General will, on re(‘eipt of this letter, grant a credit on 
the civil treasury nearest to which the regiment or battery is Jikely to be on 
the first of each month, and transfer the balance of tlie assignment toj:ho 
treasury at tlie destination of the regiment or battery, informing the Controller 
of Military Accounts. 

(c?) If the regiment or battery is proceeding* to another province, the 
Accountant (lencral of the province from which the regiment or battery is 
departing, after statinj' on the certificate the balance of the assignment then 
availalde for the regiment or battery, will communicatj the particulars in the 
same form to the Accountant (Toueral of the province to which the regiment 
or battery is proceeding, in view to the required credits on civil trefisuries in 
that province being granted, and the necessary information suUmitted to the 
Controller of Military Accounts. 

Note — The a88l;ij:iwm>ntB portions of a‘>Bigninent8 in faA'Our of dislmrsinp officers, 
Supply and Traubpsrt Corps, and otln-r DepaitmentaU Military dishpn-^ing officers may be 
transh'Tred niidfr thft rule f rom sne treasury to another on the ki>plication of fcJie mditaiy 
disbursing officer, and the oertilicate of the Treasury Offiter. 

481 . When a regiment or battery is moved from a station where there is a 
military tfeasui*e chest to a station where there is a civil treasury, or vice versS, 
the paymaster or commanding officer will obtain from the Treasuiy Officer 
or military chest officer, as the case may be, a certificate specifying the 
full amount paid from the treasury or treasure chest within the official year 

. * Articles 479—461. 



MILITARY DEPARTMENT. 


190 


[Chap. 25. 


and forward ifc with an application for transfer of assig'nment to the Controller 
of Military Accounts. 

Cheques, 


482. A .Military cligbursmiiT officer, who is allowed an annual assignment* 
on a civil treasury, will draw against it excdusively by cheques in the prescribed 
form, which will be paCable at any time within three months after the month 
of issue, and will be forwarded as vouchers in support of the charges in the 
tieasury account. No clieque is to be drawn for a less sum than ten rupees 
for paynient at stations where the Military Paymaster concerned is located 
or for a sum loss than K1 at other station^. No advice of the issue of a 
cheque is necessary. 

1, Tims, a cheque bearing date any time in Januaiy is payable at any time up to 30th 
April. 

2. A PiBhuising Officer, Supply and Transport Corps, may empower any of his sub- 
ordinate officers to draw cheques against his t)vvii ea-h assitrnraeni: to anv extent that lie may 
specify; Im «l*ould at the same time atlvise the Tn-asury Officer concerned of his action. 


483. The issues of * cash from civil treasuries to pavnnistcrs of British 
regiments of infantry and cavalry and to ollicers commanding batteries of 
Koyal Artillerv, will be made v/eciily on cheques which, in the case of regi- 
ments, will be signed hy both the pavinaster ami the oificer commanding, 
the latter being respopsibie that the cheques arc only for such sums as arc 
absolutely and immediately necessaiy for the requirements of the regiment. 
As prescribed in Article 478, the total payments on cheques during any month 
frhould not exceed the month^s assignment j)lm the uudrawti balance, if any, 
of previous months of that } ear. 


NoTP/. — llegim*"utal pa^inaaterfl at the following statioiiB wuich are sJtuateU at a dis 
tniico from the treasuries on which they arc dt'pendent for funds 
•<jheque8 as they require upon the treasiiricft named against 
against their regiments : — 

Station. . 


I, are allowed to dniw .dts many 
them for payment of claims 


Dina] >01 e 

Barrack poip 

Diiin-Dimi 

Lebong 

Umballa 

JVleean Meer 

t'ampbellporo 

KolabagU 

Kbyraiiully 

Baragully 

Gbora Dakka 

Tliohba 

Solon 

iHigshai 

Subatkoo 

Bolarum 

Trimulgherry 

Mhow 

Neemuch • 
Sirur 
Kirkee 
Kamptee 

Cherat 

Chaubattia 
Articles 482- 
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{ 


TreasuTN . 
Patna. 

Calcutta. 

Darjeeling. 

Umballa. 

Lahore. 


. Rawal Pmdi. 

« Simla. 

. Hyderabad. 

4 Indore. 


■ 483 . • 


Poona. 

Nagpore. 

PeslAiwar. 

Mardan Sub-Div. 
Nowshera. 
Hanikhet Sub-Div. 
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484* Officers commanding native regiments of cavalry and infantry, 
batteries of artillery, the i»ead-<]uarters sappers and miners, and detached 
companies of sappers and miners, will draw but one cheque ni the beginning 
o£ the month for the amount due on the geneial state of accounts for the 
•preceding month; but if, after the monthly cheque has been drawn, an emer- 
gency arises requiring the supply of further funds foi the payment of deftieh- 
rnents, advances of pay ttf officers leaving the cor{n^, or other distinctly 
authorized purposes, additional cheques may be drawn for such purposes so 
long as the assignment is not overdrawn. 

Note. — A wing of a regiment detached to a oonsidomhle distance fiom hoad- 
-quarteis and for long periods may, under authority of the Controller of Alilitary Accounls, 
he treated as a regiment. 

485. If a disbursing officer be informed that a cheque drawn by him has 
been lost, he may address the Treasury Oliicer drawn on, forwarding for signa- 
ture a certificate m the accompanying form.* If, alter search through the 
liste’of cheques paid, the Treasury Officer finds that the cheque has not been 
cashed, he will sign and return the certificate, taking earo to note the stoppage 
of the cheque, a board bhowing tlic parl^icularh ol^ stopped cheques being 
hung up before the clerk who cxamincB military cheques. If the original 
cheque he prcbeuted afterwards, the Tieasnry Oflict^r will refuse payment and 
return the cheque to the person presenting it after writing across it Pay- 
ment etopficd.^^ The military disbursing officer will enter in Ins account the 
uriginal cheque as cancelled (in order that the Military Account Department 
may write back the credit it has already given to the Civil Department), and 
may issue another. ^ 

♦ Cei tided that the cheque No, , dated . foi R 

reported by the {military dishursing officer) to have been dra^Mi bv him on this treasury in 
favour of , has not been paid, and will not be paid if presented hereafter. 


Tbeasuey, 

The ' 190 . • Treasury Officer. 

486. On the last day of each month the pav^masters of regiments and 
commanding officers of batteries of Royal Artillery and of native regiments 
and batteries will forward a list, showing the numbers, dates and amounts of 
the cheques drawn during the month, to the Treasury Officer, who, after 
certifying to its correctness, will at once forward it direct to the Pay Examiner 

concerned. • 

* 

Advances. 

487. In cases of emergency, when delay in applying for a supplementary 
assignment would be productive of inconvenience to^the public service, military 
disbursing offic*crs in need of funds over and above the amount which they 
may* draw under Article 4»78, may obtain an additional credit on df civil treasury 
ou the authority of a station or district order. Such credit must not be applied 
for except in ca^es \)i actual necessity, and the circumstances must, in every 
case, be reported to the Controller of Military Accounts. • Payments againht 
advances so obtained will be made on cheques m the ordinary form, and will 
be charged in the treasury accounts in the same way. 

Note.— E mergent advances to regimental officers serving with their regimeiitH, if re- 
quired to be made under this rule, can only be made through t be paymaster or command- 
ing officer of the regiment, who will draw the amounts by cheques supported by the 
authority of a station order. 

* , • Articles 
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488. Emergfent advances to military oflScers (exclusive of those attached to 
regiments) on account of pay and allowances will be made only on the authority 
of divisional head-quarters or station orders, or under speciiil instructions of 
Government. Receipts for such advances will be taken in duplicate, and will 
be marked emergent,’^ and the divisional head-(iuarter8 or station order, or a 
reference to the letter directing the advance, must be furnished in each oaSe to 
support the charge, t)ne receipt, with one coi>y of the station order, should 
be transmitted to the Military Controller concernetl, the rery day on which 
the advance is made, the other copy of the receipt, with another copy of the 
order, b^ing the voucher with the account. 

1. This Tulti provides i or ad vancei* to ofScern tempoiarily detached from their regiment 
on dnty or leave, either m regaid to their own pay and allowance'*, or to meet the require- 
ments of troops ; the payment will bo made direct to them by the Treasury Officer on the 
authority of the station order. 

2. The station order authcrisnig an emergent advance unde- this rale will specify the 
name and the offie,e of the officer to whom the advance is aiithorisod ; no advance will be 
made unless these details are given. 

489. In every case an advance is made on the authority of a, station 
oT district order, under the provisions of Articles 487 and 488, the Treasury 
Officer should, on the same day, send a lettt^r of advice to the officer who 
authorised the advance in station or district order. 

Note. — All extracts from ot copies of Station Orders which are intended for presentation 
at the treafliiTv should, when ]>ra(* ties hie, be signed by the othcei on whose responsihilit}' the 
orders are iHSued. Vsthis may not always be ])()ssible or iony^nient, specimen of signature 
of officers who may be authorised to sign true copies of such orders should be forwarded to 
the Troasurv Oiiioerti ooucerned to enable them to compare siguatuivs on the extracts or 
copies with the specimen, 

490. Advances of pay cannot be made by Treasury Officers to regimental 
officers on leave in India, even on the authority of a district or station order ; 
such officers must make arrangements with their commandants for the remit- 
tance of their pay during their absence on leave. 

491. Treasury Oflieer;< will on no account receive cash from military officers 
in re-imbursemeut of advances made from their treasuries, as such advances 
should be adjusted by the officers receiving them through the general states 
and p iy ab-tracts of their regiments, or in communication with Pay Examiners 
or Paymasters. 


Emergent Payments for Troops on Active Service. 

49?. It may possibly happen that £o^ troops on active service, payments 
not provided for in these rules may be necessary. In such cases, the fact of 
the payment must be repoi’te<l immediately to the Coritrolior of Military Accounts 
concerned as iu the case of emergent advances. 

493. In 'the same way, in time of war civil officers may bo directed to 
incur expenditure for the Military Department in procuring or oolleeting 
baggage animals or supplies, or in other ways ; in such ‘cajEjp the civil officer 
should at once report to the Controller of Military Accounts the best estimate 
he can form of the amount he will expend and the probable time during which 
his paymeifts will be made. It is very necessary, too, that all claims thus 
incurred should be jiromptly paid. ♦ 

JV.jE?. — It rcust be thoroughly understood that snoh estimatosi aro only to be considered as 
H check upon the complete estiinatee fttmished to the Military Department by .the authority 
under whose requisition these supplies or services are demanded. . 

Articles 48S’^493» 
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494*(<3^) Every payment made by a civil officer on account o£ animals or 
stores purchased for the Military Department should be supported by — 

(1) the payee’s receipt, and 

, (2) the receipt of the purchasing* officer to whom the animals or stores 

are handed over, in which receipt should be specified, in^the 
case of animate, the depdt roll on which .they will be accounted 
for: and in the case of stores ihe Supply and Transporc 
return in which they will be brought to account. 

(J) When there is no representative of the Military Department to whom 
the animals or stores can be handed over, the civil officer should furnifeh proof 
that he has ma<lo them over to the railway authorities at the ])()int of transmis- 
sion for despat('li to their destination, the proof being a certifi(^d copy of the 
acknowledgment of tlieir receii^t by the station master or other responsible 
officer of the railway. 


Marine Department Payments. 

495. Payments f<ir Marine Services to Cunmanders of Indian Government 
vessels are made on reeei])t.s in duplicate, and not by cheque. The Treasury 
Officer will at once forward the original receipt to the Examiner of Marino 
Accounts and retain tlie dujdicato to supjiort the debit in his aceonnts — see 
Article 138. Payments for other Marine Services are made (m cheques issued 
against assignments granted to the Director and Deputy Director of the Royal 
Indian Marine and the Examiner of Marine Accounts, 

496. Bills for the hire of Transports, and for cOal, stores, etc., supplied to 
the Marine Department, should be forwarded direct to tlie Examiner of Marine 
Accounts, Bombay, who after audit will issue cheques for tlio amounts payable 
at the Bank of Bengal, Calcutta, or the Bank of Bombay, as the case may be. 
A list of cheques paid will be furnished to the Examiner by the Accountants 
General, Bengal and Bombay, monthly, with their Exchange*Accouuts, as also a 
list of all otht^r payments made by the Pn^sidency Aivlit Department of tlieir 
offices on account of t!ie Imperial Marine Department, accompanied by vouchers 
for such payments, 

497. Pensions to men of the Imperial Marine Department will be paid by 
the Civil Department and finally charged in its accounts. 

NoTE.^lndian navy j eiis, 01.8 are debitablo to Imperial Miftdno# 

Miscellaneous Payments, 

498. Disbursements for the purchase of, and compensation for, lands taken 

for military purposes, and for compensation for loss of crops and damage to 
lands/ require to be vouched by the bills and receipts of the payees and the 
original authorities (or certified extracts therefrom) uuder which the expendi- 
ture is incurred, ^ * 

499. Navy bills, Le.^ bill# drawn by responsible officers of ships belonging 
to His Majesty’s Navy on the Accountant General of His Majesty’s^ Navy in 
London, should not be cashed by treasuries. But when stores are supplied or 
work is dolie for such ships Navy bills in duplicate drawn at the official rate 
of exchange should be obtained in settlement of the amount due for such 
fttores or work. Such bills should be endorsed Pay to the Acoountsint General, 

• Articles 494r^99% 
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India OflSce, London/^ and should be forwarfed, together with supporting 
vouchers receipt signed by the responsible officer of the ships for stores 

supplied) on the date of payment to the Accountant General with a covering 
letter for transmission to tne Examiner of Marine Accounts. 

300* Vouchers in support of payments of rents in military cantonments 
and other recurring 'clwges of a similar nature should contain a reference to 
the authority under which each payment is made, and should be forwarded in 
original, 

Nom— The Military Department will not pay to the Civil Department rent for 
Tosumed free land inolnded in a cantonment. 

501» A Civil officer required to supply carriage to troops on the march 
will advance to the owners half the hire for the whole journey and on making 
over the carriage to the Military Authorities will recover trooi the requisition- 
ing Supply and Transport Officer the amouTit so advanced. *If the advance 
cannot conveniently be drawn from the permanent advance of the Civil Officer, 
an abstract bill may be drawn oij the treasury, the amount of the bill and the 
subsequent recovery being taken to the head Advances Recoverable.'^ 


Payments to Men on Leave. 

502* Payments to men on leave are arranged for by their commanding 
officers by remittance transfer receipts, irrespective of the army to which they 
belong and the Presidency in which they reside while on leave. 


^ Payments to Pensioners. ' 

503. Payments to native military pensioners, when made through the 
Civil Department, are made as follows : — 

• (1) In Madras, Burma and Cuttack under the procedure laid down in the 

Madras Code of Regulations for the Department of Family Pay- 
ments and of ^Pensions. 

(2) Elsewhere, by the Treasury Officer, who is furnished with a descrip- 
tive roll and a parchment ceitificate for each pensioner, on receipt 
of which he will enter the necessary particulars in a check regis- 
ter, and retain the documents till the first payment of the pension 
is made. A'fter making this first payment, he will hand over the 
'parchment certi&cate to the pensioner, who should be warned to 
ask for it, and attach the descriptive roll to the treasury list of 
payments*. These rolls will then be receivey|. by the Controller 
from* the Civil Accountant General in support of the debits in the 
Civil Exchange Accounts. 

Vors.'^Furthsr detailed instroctionB are given by the Aocountant Gex\(9ral or Comp* 
ixoUsr in respeot of these payments. 

(8) Native military pensioners are also paid by military officers and by 
the Boat Office under departmental rules. 

Artidti 
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Old Military Fund Pensions. 

504.(a) PeubioDB ilerived from the old Militjuy Orphan and Medical Funds 
•are paid by Treasury Officers on warrants in Military Account Code, Form 28, 
oveMtamped in prominent type with the words Chargeable to Civil Dejiart- 
ment^' and issued on civil ti^uries by tbe Pay Examiner who deals with the 
accounts of the funds concerned without regard to the 'circle in which the 
pensioner may be residing. 

(i) Payments in connection with the above funds on account of (1^ estab- 
lishment and contingent bills of the Upper Orphan School, (2) benefits received 
by wards, such as marriage dowries, passage-money, etc., (8) passage-money of 
widows and other miscellaneous charges, are also made by treasury officers on 
the authority of the Pay Examiner. This officer will issue to the payees letters 
of advice in Military Account Form No. Id on the treasury officers concerned, 
and on the same day transmit the passed bills to the treasury officers with a 
forwarding memorandum showing the Nos. and dates of the letters of advice. 
Both letters of advice and bill should be enfaced D^^bitable to Civil Depait- 
meat," and will form the voucher for the }>ayment to be submitted to the 
Accountant General. 

(c) The payment shouhl not bo included* in the military schedules, but be 
entered in a separate register in detail of the Examiners by wiiom the warrants 
or letters of advice are issued. The total payments for each Examiner will be 
entered iu the bi-monthly lists of paymenis and will be supported by the 
vouchers with a covering schedule. 

Treasury Accounts, 

506. The receipts and payments of the Military Department will be entered 
in thetreasuiy in sclividules (Forms 05, 60, and 67). The monthly totals of 

. the receipt schedules pass into the cash account, while the* bi-monthly totals 
of the payment seliedules pass into the lists of Tpaymentg. A copy of the 
receipt schedule should accompany the cash account, and a copy of the pay- 
ment schedules, one for military cheques and tiansfor rcccijts and one for mis- 
cellaneous payments, with vouchers, should be forwarded to the Accountant 
General with each list of payments. 

Note.-— A cae}) rt'inittaDre made, under special orders, tS a military tieasure chest, is to 
be entered iu the column for ^^'^ohequea against assignments. 

% 

Governmeut Securities. 

506« Rules for the custody of Government securities .wdll be found in 
Chapter 11 of this Code, • 

507. Cancelled. 


Jriiclei 507. 
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Chapter 26.— Post Office. ■ 

Treasury Pass Book . . * , 508 f R-^venu^ Money Orders . • * 618 

Receipts 609 ' Money Orders in favour of the 

Betters of Credit . . . . 611 j District Oflleer .... 518A 

Supplementary Telegraphic ' Postal Transactions with Native 

Credits 512A States 618B 

Payment against Lett er.s of Post Office Registers . . . 519 

Credit 613 Monthly Verification . , 620 

Lapse of Letters of Credit . . 517A’ Stamps 622 

Treasury Pass Book. 

508. Each He.ul OHi(*(* kcc])'- for each treasury with whrLli it deals a 
Tre<ibUi V P.hs UddITj wineli eontajus a cM;riij)]eto record of sums 

rrcei\ed from or jjaal ]nf.i> ihe tre;jsury (\\l>etlier in ciibh or by transfer) by itself 
i r any of its siib-oflh'Ob If IIk Head Olhee i.'- at head -quarters, this book 
aceo!n[)anieb all renutt.aiires t > ov deuian.L on tin* treasury, and is attested by 
the Tr(‘asnry Oflieer in resjtecd <►£. the lle-nl Otlice transactions as they o eur, 
and in respect of the sub-t voasir y transaction after verification with the credits 
and d^*l)its camnmuieiited in the Sui>*Tre.isuiy Aeoouuts. If the Head Office 
ha^ deahuft's witli a siib-treasurv only, the pass bn()k is net atteste<l by the 
Treasury OlHi^r, as it would iiav^ to bt tvan-mitted by post, which wouk\ be 
iueonveiiienl. 

iSuXL. — Wiion a poBtniadcr Jia^ a sub*})0sb otlicc undt'r hini, wlii'li lias trans irtions 
''vith a >ub“bo*a'.ui\ i>i (lihtnci, will kLM‘p two TieaAiirv Pass Hooks, Jijie the 

looal Smldi'i' treabury aiii the nt‘L*ond w.th iU" ticasai; oi tlic utker di^b^ict undei whicli the 
euli-tieasuiy is. 

f 

Receipts. 

509. (a) Money paid into a ladder tieasiirj by n postmaster will be for- 

warded with the usual eh ala n and tin* Pobt Oil ice Trea-ury Pass Book, and 
AvilT be acknowledged by the sii^muture oi* the Treasury Officer (or the 
Aci ountant aiul Treasurer in ease of sums under 11500) in the column provided 
m the latter. , 

(1) hloney paid into a Sudd or trea-ury by a &iib'p<M=5tmaster will be forwarded 
with elial'ins m duplicate and the Post Office Treasury Pass Book ; the Pass 
Book will be sij^ned by the Tre.isurv OfTu'er (^r by the Ireasiirer and Account- 
ant, if the amount is below S500) Tlie duplicate clialan will be retained 
in the treasury and the drii^iiul relarned si^^ued as above to the sub-post- 
master, • 

510. (t/) Money paid into a snli-treasurv (t ilisil or taluk) by a pos^mafift^r 

wdll be accompanied by the Office Treasury Pass*^ Bpok and a single 

receipt. The Sub-Treasury Offi('er will attest the entries in the Pass Book 
and retain the reeci]»t. 

(i) Money paid iut'oa sub-treasury (tahsll or taliik) by a sul^^post^aster will 
be accompanied by the Post Office Treasury Pass Book and by receipts in 
duplicate. The Sub-Treasury Oliieer will attest the entries in the Pass Book 
and return the original receipt duly signed. 

Articles 508 — 610. ' 
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Letters of Credit. 

511. Letters o£ credit, both ordinary and telegra])Iiic, are issued by the 
Dejyity Comptrollers, Post Office, in charge o£ Audit ofBcos at Calcutta, 
Nagpur and Delhi on civil h-oasuries in favour of postmasters w ithin their 
circle of audit to place them in funds for their cash reqiiii'^ments, and advices 
of these credits are sent to the Civil Account Officer on the same day. 

512. When funds are required for a sub-pottraasler at different treasury 
from that with which the postmaster himself hanks, the lathr shoulIT obtain 
from the Deputy Comptroller, Post Office, a lethr of e.redit on that treasury 
and then empower his subordinate p(»stmii‘-tcT to draw against it. 


• • Supplementary Telegraphic Credits, 

512A. Should an unexpectedly largo demand on any treasury arise, 
the Deputy Com])troller, Post Office, will teleqiaph tb the Treasury Officer 
direct “Credit Post — thousand niul advise binP^ and wdll confirm the tologram 
on the same day. The Deputy Com].troller will also send tlio following tele- 
gram to the Civil Account Office concerned “ have placed rupees — credit post — 
In the case of India, Central Pioviiiec< and Bengal treasuries, however, the 
Civil Account Officer should bo comultod demi -officially bef*>re the telegram 
is sent to the Treasury Ofiiccr. 

Note. — The Treasury is not to refu'-e ineroly upon the ground that the treasuiy 

balance is Be may as-^nnio lh.»t if he accepts the demand, the Accountant Urncial 

will, il' necespary, phice liiiu in funds as soon as possildo. and he should therefore refuse only 
if he Knows that oth^r demands will have to be nut befoie there is time to place him in 
funds to meet them. 


Payments against Letters of Credit.* 

513. Payments to the Postal Department agaiiiSfc letters of credit will be 
made on presentation cf receipts, wliicli will birnply show the amount required 
without inentiquing the nature of the charge. 

514. A postmaster may empower any of his sub-postmasters to draw against 
his own letter of credit to any extent that he may ^jn^cify, intimation being 
given to the Treasury Officer and his consent obtained* 

515. The postmaster will inforljj the Treasury Officer from lime to time of 
the extent to which he will require funds at any tahsil or suh-treabury to be 
drawn against by himself and his sub-postmasters. The actual drawings both 
at Sudder and sub-treasuries w ill be recorded against the letter of credit ns 
a whole and no objection will be raised to meet demands at Bead- Quarters 
until the recorded payments the new demand exceed the credit. 

516. When funds are drawn by a postmaster froiA a S udder trea&urv or 
sub-treasury (tahsil or taluka), he will present liis Treasury Pass Book with a 
receipt. The Treasury or Sub-Treasury Officer will initial (ho entry in the 
book and return it, with the money, to the postmaster, retaining tlie receipt 
as a vouches* in support of the charge in his own account. 

517. When funds are drawn by a sub-postmasterfromaSudder treasury or 
a Bub-treasury (tahsil or taluka} he will present his P ass Bo ok with duplicate 
receipts. The Treasury Officer will initial the entsy “in tSe Pa^ Boot^anS 

Articles 511^517 . 
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rebam one receipt with a note of payment written across it, with the money to 
the sub-postmaBter and retain the other receipt in support of the charge in his 
own account. 

t 

• Lapse of Letters of Credits. 

517A. Letters credit in favour of the P^oslal Depaitment lapee at the 
close of the month for which they were issued. 

.• Eevenue Money Orders. 

618. Payments to the Post Office on account of Revenue Money Orders 
are not made in cash, but by transfer on a receipt signed by the postmaster. 
They are not charged against letters of credit, and may be paid to any amount 
quite independently of the balance of such credits. 

Money Orders in favour of the District Officer. 

518A. (a) The above rule applies also to Money Orders in ordinary form 
issued in favour of the District OOicei in jiayment of Revenue under his manage- 
ment. 'Ibe amount will be adjusted by transfer and intimation given to the 
clerk concerned for the necessary entries in the Revenue Registers. Ordinary 
Money Orders in favour of other Government Officers will be paid in cash in 
the usual course. But in Bengal, money orders in favour of the Deputy 
Collector or other officer in charge of any department under the District Officer 
or in favour of the Sub-Divisional Officer, or any officer in charge of any 
department under the Sub-Divisional Officer will also be paid by book trans- 
fer. All money orders in favour of any other officer of Government in his 
official capacity will also be paid by book transfer when a written requisition 
to that effect has been received by the Post Office fron> the Treasury or Sub- 
Treasury Officer. 

(6) With the excepti6n of money orders in favour of a Cantonment Com- 
mittee, all money orders in favour of any local body entitled to bank at the 
treasury or sub-treasury will also be paid by book transfer. 

Postal Transactions with Native States. 

518B. Surplus collections made over under the authority of the 
Direcloi General of the Post Office to Na^ftve State treasuries, or amounts 
drawn from such trcasuiies for postal purposes at places where there is no 
Government treasury, are adjusted through the Government treasury 
with which the Native State banks by transfer debit or credit to the Postal 
Department, •with corresponding credit or debit to the Native State concerhed. 

• Poj^t Office Begisters. 

61 9* All receipts and payments on account of the Post Office will be posted 
by the Tre^ry Officer in Registers of Pest Office Receipts and Payments. 
The transactions of each Head Post Office having a separate letter pf credit at 
the treasuiy should bo shown in a separate column sub-divided for paymenta 
in cash and by transfer. Receipts and paymenta originating in the Civil 
Department should not be included under any Post Office but should be shown 
in a special column beaded “ Miacellaneous/* 

Articles 517A — 519. . 
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HontUy Verifioation. 

520. At the end of the month the postmaster of every Head Post Office 
will prepare a copy of bis Treasury Pass Book and send it for the Treasury 
Officer’s sigoatore. The entries of receipts and payments most be carefully 
checked by the entries in tlie Hamsters of Post OiBce 'Receipts and Payments 
and reconciled therewith, any mistakes found being corrected by the Treasury 
Ofiicer under his initials. The Treasury OfBcer^s certificate must in every case 
be for the actual amounts which have been credited and debited in his account 
for the month — no more and no less — and the total amounts creSfited and 
debited should be written in words. The Treasury Officer’s certificate should 
invariably be dated. 

1. In the case of transactions at sah^treasaries, if a sab-treasary reoeives or pays an 
amount after the date np to which its accounts are embodied in the books of the district 
treasury for theVnonth, the Sadder Treasury Officer will cancel the entries and ask the post- 
master to include them in the next month. Payments thns excluded will he taken against the 
next month's letters of credit. Similarly, if the postmanter omits any remittance which has 
been embodied in the books of the distiict treasury, *t he Treasury Officer will add the entry 
so as to make it agree with the treasury books. If the postmaster is at the head-quarters, 
the Treasury Pass Book will he similarly correct^. 

2. The yerifioation should be confined to receipts and payments of the postmaster oon- 
oerned ; conHequently the miscellaneous items in the Post Office Registers will he excluded 
from consideratiou. 

521. Cancelled. 

Postage Stamps. . 

522. Buies for the custody, supply, and sale of stamps of all descriptions 
laid down by the Government of India are reprinted as Appendix K, 


Artidei 53W— 58i8, 
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Receipts at Treasuries. 

^ ft ■ 

523t Money received on accoun6 of Gov€*rnmeiit by members of the Tele- 
graph Department should nofc be retained in hand, but should be remitted intact 
to the treasury as soon as* possible. ‘ But in the case of Divisional Superintend- 
ents* offices and of Signal offices the money may be kept in hand so long as 
the cash balance does not exceed a prescribed minimum called the imprest by 
more than HIO. 

524. Whenever money is sent to a treasury or sub-treasury the Telegraph 
Officer who sends it must forward with each lemittauce a remittance book, on 
which the Treasury or Sub-Treasury Officer will note his initials as a receipt, and 
a “chalfin or memorandum \)1' particulars of payment which will be retained, 
(and in the case of a sub-treasury, forwarded with its accounts to the District 
treasury). The Treasury or Sub-Treasury OtKcer will furnish the Tele^-raph 
Officer with a separate receipt a^ his voucher for payment. The remittance 
book will be a simple memorandum book with date, particulars and amount of 
remittance and place «for initials of the Treasury Officer. 

526. Officers of the Teltgraph Department are prohibited from opening any 
deposit account with Civil treasuries. The only account permissible with a 
treasury or bank is that of the amount of letters of credit. Every payment 
made to a treasury must be to the credit of Government as a ^"Telegraph 
Remittance/' 

« 

Payments at Treasuries. • 

526. The issues of money from treasuries are made only to or by order of 
officers in recognised charge of offices or sub -divisions and are entered in the 
treasury accounts as remittances (or transfers of public money) from the treasury 
to the Telegraph Department. They must therefore be acknowledged in the 
Telegraph Offic&*s account as received from the particular treasury concerned. 

527. Whenever a relief from charge of a sub-division or office is ordered 
on account of transfer, leave, suspension or otherwise, or wheneter an officer in 
ohargo dies or leaves nis post, the Divisional Superintendent must advise the 
Treasury Officer (in Form 72) of the name of the relieving officer as well as the 
date of transfer of charge, and request that no more bills bearing the signature 
of the relieved or deceased officer and dated subsequent to his relief or death 
may be paid. A specimen of the signature of the relieving officer should also 
be sent to the Treasury Officer. 

Mkhs 
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528* There are two different methods under which officers o{ the Telegraph 
Department are supplied with funds from the treasury :~(1) on bills and 
imprest certificates^ and (2) on cheques a^inst letteri^ of credit. 

529. Should a Treasury Officer under proper authority be ever called upon 
Jfco advance-funds to a Telegraph Officer, tlie amount advanced should be treated 
as a remittance to the Telegraph Department, and not* treated us an advance 
recoverable. If the advance be in anticipation of a letter o*f credit it must be 
regarded as paid on account o£ that letter ami must be noted on the back thereof 
immediately on its receipt. Ihit su'ih advancfs are not to be made^ save in 
most exceptional cases of emergency and on certificate of the local S«|.cnQtcnd- 
ent of Telegraphs that he considers them indispensable. 

Noth. — In rast* of emergency Treasury Officers may advance funds, nofc eTceedmg 
H260 at a time for a personal advance on the authority of a telegraphic communication 
from the Superintendent of a Division. 

5So. For o&ces of Divisional Superintendents and for Signal offices the 
salaries and travelling allowances are paid on ]) resen tat ion of bills, each of 
which must be accompanied by a separate rect’ipt for the net amount Co be paid 
in money. No Telcgrapli bill should be jiaid by a JVeasury (>ffii*er unle'''a tliere 
IS presented with it a sejiarate receipt. Immedijilcly after payment tlie bills 
(endorsed with certificate of the amount, paid) should be returned by the 
Treasury Officer to the relegrapli Officer who iiresented them, the separate 
receipts being retained by. the Treasury Officer aw Ins vouchers for the debit to 
“Telegraph Remittances.^' The bills will be att ached by the dclegrajd! Officer 
to his cash amount. 


Assignments. 

531. Accountants General will communicate to Treasury Officers the sums 
expected to be payable oy them on jiresontation of bills Tor salaries and 
travelling allowances and certificates for contingonmiis, including under the 
latter head charges on account of petty interrupt ion ami ordinary rejiairs and 
improvements. 


Bills and Imprest Certificates. 

532. Salary bills will paid pji the signature of the Divisional Superin* 
tendeiit or of the officer in charge cS a Signal office. Bills for travelling 
allowance will be signed by the officer in charge of a Signal office, but they 
will be paid only after the countersignature of the i>i visional Superintendent. 
Contingent or imprest certificates in Form .GO will be paid on tlie oounter- 
signathre of the Divisional Superintendent. 


Officers ou Tour.“. 

533. Divisional Superintendents in the Telegraph Departmeiir, when 
travelling on inspection duty within their respective divisions, may draw their 
salaries, cash their travelling bills and recoup their contingent imprests 
from the nearest civil treasury, on a certificate from tlicmweivcs tliat the 
amount is due, accompanied by a receipt for the money in tlie usual form. 

Articles 528^533, 
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Advances and Deposits* 

584. Money required by officers who have no drawing account with the, 
treasury for advances and refund of deposits will be paid on presentation of 
certificates in forms 70 and 71 signed respectively by the Divisional Superin- 
tendent and the E^;:aminer of Telegraph Accounts. 


Foreign Telegraph Advances. 

535. Balances found to be due to foreign Telegraph administrations for 

messages sent by their lines will be paid by Treasury Otficers on presentation 
of certificates signed by the officer in charge of the Check Office of the 
Telegraph Department and countersigned by the Director General or Deputy 
Director General of Telegraphs. , 

, Letters of Credit. 

536. For other than Signal offices and the offices of Divisional Superintend- 
ents funds are supplied in the same way as to the Public Works Depart- 
ment by means*of letters of credit (Form 61). These letters of credit should as 
a rule be in favour of the officer in charge of the sub-division or of an officer 
holding charge of a construction party and so on - 7 - not in feivour of particular 
officers personally — so as to prevent difficulty in case of transfers of charge. 
A copy of each letter of aredit will be forwarded by the Accountant General 
to the officer in whose favour :}t is granted. 

537. The balance of a letter of credit does not lapse at the end of the 

official year, but if such balance is not operated on in the meantime, it will 
lapse six months after the expiration of the financial year in which the letter 
of credit was issued. ^ 

538. If a letter of sredit miscarry or be delayed and the officer concerned 
thereby run short of funds, he may be allowed to draw funds within the 
Ijmit of the exiKJcted letter of credit on producing a notice from the Examiner 
of Telegraph Accounts that the required authority has been issued ; but the 
Treasury Officer will at on(;e report the circumstance by telegraph to the Pro- 
vincial Accountant General. The officers mentioned in Article 586 can be 
furnished with funds only by letter of credit and only under the above-stated 
circumstances in anticipation of its arrivqj*. 

Notb.—- I t has been settled with the* Prepldoncy Banks that their Agents shall be 
guided by this lulo when Government treasuries bank with their branohes. 

539. The amount of each letter of credit is to be posted in the column of 

balance in the Register of cheques paid (Form 62) and in th ^3 drawing officer's 
pass book (when sent to be written up) as the limit up to which the officers 
named may draw cheques. .The cheques themselves sflould be charged in the 
treasmy acoountte only when they are actually paid. The paid cheques will be 
sent up by Treasury Officers in support of the debits in their accounts with a 
covering “list working up to the total debit and showing (1) Serial number, (2) 
Number of the cheque, ( 8 ) Amount of the cheque. • 

540. Money will be drawn from treasuries for sums not less than BIO 
by means of ohequas which will remain current for three months only. The 
officer drawing the cheqite will use a separate cheque book for each treasury, and 

Articles 534 — 540* • 
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before commencing isgue of cheques from any cheque book will advise the 
Treasury Officer of the number of it and how many cheques ifc contains. The 
, Treasury Officer will observe the same procedure as regards the cashing of 
these cheques as for the Public Works cheques. 

Sub-treasuries. 

541. A sub-divisional officer may obtain funds when necessary from sub- 
treasuries by means of cheques which should be distinguished by different 
numbers and letters from those drawn against the sadar treasury. Tn such 
case, the sub-divisional officer should give notice tathe Treasury Officer, from 
time to time, of the probable amount of his drawings on such sub- treasuries in 
order that funds may bo duly provided (see however Article 465). The cheques 
drawn against sub-treasuries will be entered by the Treasury Officer against the 
letter of credit of the sub-divisional officer just as if they had been drawn 
directly against the treasury. Bills in the prescribed forms may also be paid on 
presentation at sub-treasuries by previous ' arrangeiheiit with the District 
Treasurj" Officers. 


Payments at a Branch Bank. 

542. When a branch of a Presidency bank conducts the duties of a Govern- 
ment Treasury, the letter of credit may be passed on to the bank if the sub- 
divisional officer requires funds only at head-quartern ; but if he requires fund 
both at the head-quarters and at a sub-treasury, tire Treasury Officer will retain 
the letter of credit and will provide funds at the sub-treasury advising the 
hank of the amount to be placed to credit of the sub-divisional officer at the 
head-quarters. 


\ Pass Book and Verification. 

543. The amount of each cheque paid must be recorded in a pass book 
(Form 63) whicii will remain with the drawing officer and be sent by him 
periodically to be written up by the Treasury Officer from the register of 
cheques paid. Nothing is to be credited in the register or in the drawing 
officer's pass book except the letters of credit. 

644. When the drawing officer is stationed at the head-quarters of a dis- 
trict the pass book should^be sent weekly to the Treasury Officer to be written 
up and on return should be checked with his casii and cheque books ; the pass 
bwk of an officer at a distance from the treasury should be sent less frequently, 
but' at regular intervals. If the officer has drawing accounts on more than one 
treasury, he will, of course, have more than one pais book, 

545. At the end of every month the Treasury Officer will furnish each draw- 
ng officer with a certificate of balance as follows ; — 

I hereby certify lihat the undfawn balance of A. Bl, , at the end of 

190 is R 

* Telegraph Stamps. 

646. Sanctioned permanent advances of telegraph stamps may be naade to 
l^legraph Masters without payment ; their value will not be credited in the 
IJeasury account but deducted in the p/m and memorandum of telegraph 

Articles 
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etampS) the deduction being supported by the Telegraph Master's receipt and 
the sanction. The transaction will also he entered in the ne.onthly account 
(Form 75) sent to the Controller of Printing and Stationery, accompanied by 
the duplicate receipts of the Telegraph Masters. 

^47. To preventiirwonvonience to the public when treasuries are closed for 
holidays of more than one day Juration, Treasury Officers are authorised to 
advance to local Telegraph Masters, without }iaymcnt, such telegraph stamps 
as the Divisional Superintendent of Telegraphs may consider necessary ; the 
requisition of the Superintendent will be attached to the receipt for the stamps 
and will support the reduction appearing in the phis and muius memorandum. 

548. These temporary advance^ are to ]>e adjusted immediately on the 
re-opening of the treasury by tlie return of the unused stamps and the money 
value of those sold, and care should be taken that no delay occurs in efPecting 
the adjustment. The cash received will be credited in Uio cash ‘book as pro- 
ceeds of teh**j;raf)h stamps soM ui usual course, with a corresponding entry in 
the Plus and Minus Memorandum, and the full amount of stamps advanced 
will be shown as returned in the monthly account sent to the Controller of 
Printing and Stationery and added in a separate entry to the phiit and minus 
memorandum. » 

Notb.*— I f the stamps are isRUod and returned in the same month, neither the deduction 
on issue nor the addition on return need he shown in the plus and minus memorandum. 


Articles 547^545. 
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Chapter 28.— Service Funds. 


General luBtructions to TreAsury 
Officers ^4:9 

Indian Civil Service Funds— 

Annuitii Funds . • • 

Civil Punds . • • o5i 

Indian Civil Service Fa^ -ly Pennon ^ 
Fegulations • • • 

Other Funds— 

General Mules • 

Vncovenanted Service lamily I en- 
sion Funds . . • • 


Other Funds— c#nfci. 

General Family pension Fund • 56B 
Hindu Family Annuity Fund • 564. 
Bengal Christian Family Pension 
Fund , • . . 565 

Post Of ice Insurance Fund *565 A 

Bengal and Madras Service 

Family J*ensiun Fund . . 565 B 

Provident Funds • . . 5650 


General Instructions to Treasury Officers. 

> 

549. f«') Tieasury Offii'crs have- no rom'ern except in the cases mentioned 


Article's 5)0 and .053, vntli the aiuonnl of the deductions from salary or 



Ueo'ulations are those adv/sed to them from time to time for recovery. 

(J) Sub,cin>tion- to the au.'en'^ Military M idows huud should not be 
received, as they should be remitted by transfer* receipt to the Honorary 

Secrctaiy.^^ refuinls or other payments on aci-ouiit of Indian Civil Service Funds 
may be made without the ‘express authority of the Comptroller, India 
Treasuries. ^ 

Indian Civil Service Funds. 

JanuH^ Fittuls. 

550 In the case of annuity fund deductions of Covenanted Civil Servants, 
the Treasury Officer is responsible f.u- seeing that the proper deduction is 

Civil Funilg. 

551 Subscriptions tendered hv members of the Civil Service as due b) 
Government under the rules of the late Civil Funds are to bo received at any 

Treasury in India. . 

1 An over-dednctioii from the par of « Covenanted OivihServant on aocount of a Cml 
Fnnd «aa only be adiusted by sheit deduction in a subsequent b.ll ; refund of an excess 
deduction cannot, undei any circumstances, be made lu casli. 

2 The Treasury Offiqer will oar-y out any instructions he m»j receive from the Comp- 
troller, India Treasures, regarding recoveries to bo raadtv 

552 The pensions of in'eumbents on the Civil Funds are not to be paid 
except under special orders of the Comptroller, India Treasuries. , 

» Indian Civil Service Famih/ Femion Begulationt. 

553 The Treasury Ofiicer must see that recoveries are corr^tly made ou 

• • Afhclcs old'^ooo* 
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European Covenanted Civil Servants who were appointed in 1881, or sub- 
sequent years, and he will also receive any subscriptions tendered by any such 
Civil Servant as due to Government under those Kegulations. The following 
are the names of the senior officers on each establishment coming under this 
rule r~ 

On the Bengal EstabliBbmeDt . . ^ • • ^r. E. T. Lloyd* 

„ Madias „ . • . . „ F. E. Koblnson. 

„ Bombay „ . . • . „ A. 0. Logan. 

564* The present rates of monthly subscriptions are shown in Appendix 
No. ll^D of the Civil Service Regulations. The subscriptions are required 
whether pay is drawn or not, and whether the subscriber is on furlough or 
on service. 

655. Donations and disparity fines are payable on marriage ; these vary 
according to age and will be advised to the Treasury Officer by the Comp- 
troller, India Treasuries, on receipt of the intimation of the subscriber's 
marriage. 

556. Donations may be paid' in one sum, or in 12 equal monthly instal- 
ments. If a donation be paid in instalments, interest on the unpaid portion 
will be levied at the rate of 4^ per cent, per annum. The balance of any 
contribution due at an officer's' death will be recovered rateably, without 
interest, from the pensions of his widow and orplians in four quarterly 
instalments. 

Note, — T he Government of India has ruled that a subscriber may pay his donation in 
fewer instalments than 12 and also pay a number of instalmentH together, before they 
are due. In such cases interest is calculated only on the unpaid balances due. 


Other Funds. 

General RuleB. 

" . f 

667. (< 2 ) Deductions^ are made and subscriptions received under the 
following rules on account of the various funds specified below. 

(6) The Treasury Officer is in no way concerned with the amount or rate 
of subscription. He will receive any amount tendered or deducted under 
the rules below. 

558. A detailed list of the subscriptions realized in cash on behalf of each 
fund (and in Madias of all subscriptions whether realized in cash or by 
deduction from pay-bills) showing the dat^'and amount of each receipt and the 
name of the person on whose behalf it is paid in, will be submitted with the 
<sash account. This list will be a copy of a register maintained in the 
treasury. 

Note — £^xo6pt in the case of tbe Bengal and Bombay TJneoTenauted Service Family Pen- 
sion Funds, an important di^Ference with regard to interest is made between subscriptions 
paid by deduction from pa^’-bills and subscriptions paid in cash, no interest being allowed for 
the month of payi^ent on cash subscriptions received after the 4tb o£ the month, whereas 
subscriptions deduoted from a bill bear interest as though they had been received on the 
ist of the month. In the oerfihed list of subscriptions, therefore* in Madias, care must be 
taken to shew tbs two classes in separate money cedumns, and also to separate the two 
amounts in crediting the receipt (in the account current with India) for adjustment 
to credit of the fund account. 

559 . Whexi a sabscriber to any fund, whose subscriptions are realized by 
deduction from pay-bills, etc., is transferred to another district the Treasury 

Articles 554 — 555 . 
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Officer of the district he is leaving should certify on his last-pay certificate the 
fact that be is already subscribing to the fund. 

5 59 A. Subscribers to the Providcait Funds, who are in foreign service, 
•should subscribe on their ‘‘ assumed*' pay* 

Bengal and Bombay Uncovenanted Service Family P^eneion Funde, 

560, (a) All Christian men in the service of the Imperial and Provincial 
Governments in India, and Government pensioners, between the ages of 18 
and 70, whose services qualify for pension from the general reveflhes, are 
eligible as subscribers to the Bengal Fund with the following exceptions 

(1) Officers of the Covenanted Civil Service and of the Army, and 

officers and engineers of the Royal Indian Marine. 

(2) Officers serving in Bombay and Madras who are not liable under 

the conditions of their service to transfer outside those limits, 

(3) Officers who already subscribe to the Bombay Uncovenanted 

Service Family Pension Fund. 

(4) The following classes of persons, not being members of the Indian Civil 
Service, or of the Army, may become subscribers to the Bombay Fund 

(i) All persons in the service of Government employed on civil 

duties in public offices within the Bombay Presidency with- 
out distinction of creed or country and whose service qualifies 
for pension from Government. 

(ii) Persons originally of the above class receiving pensions from 

Government, 

(iii) Persons employed by the Government of India in Imperial 

Departments (such as the Postal and Telegraph Departments, 
the GrVat Trigonometrical Survey Department, the Public 
Works Department, the Mihtary Works Department and the 
Civil and Military Accounts Departments) whose service 
qualifies for pensions from Government, whose employment is 
not restricted to any particular Province, but who are liable 
to serve in any part of India. 

(iv) Persons employed in Local Fund Offices within the Bombay 

Presidenej^ whose service qualifies for ]>ension from the 
General Revenuesr* 

(c) No persons may subscribe to both funds. 

561, Subscriptions may be received both in cash and by deduc^tious fmm 
pay-^ills, but it is compulsory on subscribers admitted after yth September 
1879 to pay their subscriptions by deduction from their pay or pension 
bills. 

562. New subscribers are admitted subject to the sanstion of the Comp- 
troller General, and a copy of such sanction is, when accorded, forwarded to 
the Audit Officer concern^, who will communicate it to the Treasury Officer, 
or other Disbursing Officer who is to receive the subscriptions. Subscriptions 
may, however, pending the receipt of such sanction, be received from any 
person who is not mamfestly excluded from subscribing by the terms of 
Article 560, If the sanction is not received within three months from the 

Articke 559A'‘'"^2* 
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commencement of the subscription, a report should he made to the Audii 
Officer, who will send it on to the Comptroller General, if necessary. 

General Family Pension Fund, v 

563. Treasury Officers will receive any sums tendered in cash by sub- 
Bcribers to this Fund. Subscriptions are not ordinarily paid by deductions 
from pay bills, etc., but in a few cases they arc so received. 

Hindu Family Annuity Fund, 

564. Subscriptions will be received by Treasury Officers under special 
iustructioiib of the Accountant GeiUTal, and under the conditions expressed in 
paragraphs 5 and (i of the terms offered by Government and accepted by the 
Dire('tors, which are reprinted below. On receiving from the pirectors cer- 
tified copy of the letter of n]>plication of an intending subscriber, the Account- 
ant General, after seeing that it. contains tlie aeknowledgineut demanded by 
]»ar:igra])h 5 of tlie terms quoted below, will give autlionty to the Treasury 
Officer named to receive such contributions as the subscriber may tender in 
cash or by deduction from pay, if he be a Government servant and prefer to 
Eo make pa^unent. 

3, Th<^ (lovernmeTit of India is, however, willing to receive the funds of the Hindu 
Family AnnuUy Fund in deposit, lo authorise local troasuries to receive and account for 
subaoriptioiiB and donations to tlie lUind, and 1o giant simple inteie .t, nt the rate allowed on 
Savinirs Bank deposita, on the balances with tlu* (io\ernment at credit of the Fund at the 
end <*f each month. Inteiest will be given from the beginning of the month on all sums 
received into piihho ir<*asuries duiiiig the month hy deilnctions fiom the pay of subscribers 
who, being Hovernment servants m.iy desire to subscrihe in this way ; but teregt on 
amounts received otherwise will be calculated according to the ordinary Savings Banka 
rules.*’ 

** 5. The following paragiaiih should also he added to .-he letter of application in 
F oriu A ! — 

In acoordanci* with the condition noon which tlie Government of India allows certain 
facilities to the Fund, 1 have to record that I am fully awiue that tne Government exeicises 
no dttpervibion over the managenu'iit of the Fund, and is in noway responsible for its 
solvency. 

“ A ct*rtifietl copy of the letter of application containing this record must be forwarded 
to tne Accountant General of the province in whn-h the treasai y is situate, wliere any »iib- 
gmbvr desires to pay his subscripiions, briore such subscriptions will be received on behalf 
of the Fund. 

** b. Instructions will also be issued by the Gf vernmciit to all officers concerned, to have 
the following note printed upon all Government pav-billa and appended to all receipts given 
at any Government treasury and at the Bank ot Bengal for money paid to such treasury or 
bank on account of the Fund 

Kote. — T h^ Government of India exercises no supervision over the management of, the 
Hindu Family Annuity Fund, and is in no way responsible for iU solvency. 

Bertfful Chri^stian Family Pensiort Fund, 

566. Subscriptions may be received under tfiie same rules as apply to the 
Hindu Fanjily Annuity Fund. 

Post Office Insurance Fund, 

565 A. (a) Fremia or subscriptions on account of the Fund are usually 
received by deduction froD^i pay-bilb, but in certain circumstances payment in 

Arixcles S63 — 565J, 
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cash is allowed. Premia or subscriptions realised in cash can be received 
and payments on account of the Fund can be made at Post Offices only, 

(i) Deductions from pay-bills may be made only under instructions com- 
^ municated to the insured personas superior officer by the audit officer of his 
Department, who will similarly communicate any commutation by the insured 
person of his future subscrintions for a lump payment or surrender by, him • 
of his policy or contract, A superior officer will, tlierefore, allow no deduc- 
tions on account of premia or subscriptions to bo made from pay-bills except 
on account of tho^e duly authorised to subscribe. 

(c) Insured persons, who have retired from the service and whoso pensions 
are to be paid in India, are allowed the option of deducting thcir^premia 
or subscriptions from pension bills. The audit officer issuing the Pension Pay- 
ment Order will in such cases note the amount of the monthly deduction on 
the Pension Payment Order. The insured person, however, will he personally 
responsible for.entering the correct amount to be deducted in his pension bill"; 
and if he fails to d*) this on any occasion, it will bo open to him to pay the 
amount into the Post Office, 

Bengal and 31adra8 Service lamily Pennon Fund* 

56 SB. {a) The rules of this Fund were issued with Financiai Department 
No. 27I-P., dated 14th January Ji)04. The Fund is for the present under 
the management of the Comptroller of India Treasuries subject to the gene* 
ral control aud supcrvibini of the Comptroller General. 

(5) Intending suliscribers must, in the first instance, apply for admission to 
the C(jmptroller of India Treasuries, and the orders of that officer admitting a 
subscriber to the Fund will bo communicated by him to the Audit Officer 
concerned, who will communicate the same to the Treasury Officer or other 
disbursing offic er who is to receive the subscription. 

(c) All men in the ‘-ervic-o of the Imperial and Provincial Governments in 
India between the* ages'^of 13 and 70, whose services qualify for jiension from 
the general revenues, are jt*ligible as subscribers, with the following 
exceptions : — 

(1) Officers of the Indian Civil Service and of the Army and Officers 

and Engineers of the Royal Indian Marine. 

(2) Officers serving in Bombay who are not. liable under thci conditions 

of their service to transfer beyond the jurisdiction of the 

Government of Bonibi:iy. 

(3) Officers wlio already subscribe to the Beugal and Bombay Uncoven- 

anted Seivice Family Pension Funds. 

*{d) A subscriber who draws pay, peneicn or leave allowance^ from Govern- 
ment, shall, while resident in India, unless specially otherwise allowed by the 
Comptroller, India -Treasuries, for special reasons, pay his sub'-cription by 
deduction from his pay, pension or leave allowance bill, and he shall be himself 
responsible for seeing that proper deduction is made before ^ns bill is presented 
for payment at the treasury, 

(tf) P&yment of subscriptions cannot be received in cash excejit under the 
orders of the Ccjmptroller, India Treasuries. 


Ariitle 5653. 
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Provident Funde^ 

565C. {a) The following Provident Funds have been opened 

(1) Police Officers' Provident Fund. 

(S) Forest „ , 

(3) Civil Veterinary Department Officers' Provident Fund. 

(4) Northern India Salt lievenue „ „ ,, 

(5) Financial Department „ ,, „ 

(6) Opium Department „ „ s, 

Note. — O ffioers on the graded list o£ the Geological Survey are permitted to subscribe 
to the Forest Officers’ Provident Fund. 

(J) Subscriptions to these fumls will ordinarily be realised by deduction 
from salary bills. Subscriptions in cash will be payable only to the Secretary 
of the Fund (ordinarily the Account Officer of the Fund) and payment will be 
made only on the specific orders of the Account Officer and on the personal 
ro(,*eipt of the dejiositror^ or, in the event of his death, to his It^gal 

representative. 

565D, When a suliscriber to any of these funds is about to retire he 
should place himself in communication with the Account Officer of the Fund, 
giving the date of his retirement and requesting that steps may be taken to 
close his account and pay him the amount due. The Account Offlicer being 
satisfied of the correctness of the date should then ask the Treasury Officer 
who disburses the subscriber's salary to intimate to him the final payment of 
fund Bubscriptiou and, when this has been done, should arrange for payment of 
the amount at credit of the officer. 


Articles 565C.'^565J), 
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Chapter 

Kinds of Cola . . . ’ . 666 
Exchange of Small Coin . .669 
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. 573 
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. 575 
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Counterfeit Oojn 

. 579 

Reduced coin 
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29.— Coin. 


Uncurrent Silver Coin— coiitoL 


Defaced and shrcff marked coin , 
Defective Ooin . • . . 597 


Eelurna . . . , ^ ,587 A 


Disposal ^88 

Remitted to the Mint by Railway 690 A 
Rupee Cenaua .... 691 


Unourrent Copper Coin 
Foreign Coin, 

Small Coin Depots • 
Storage of Coin . « 
Annual Estiipate . 


. 682 
. • 587 

. • 599 

. • 603 

. . 605 


of Coin. 


566. Under the Indian Coina^je Act of 187U) the following coins 

may bo issued : — 

(a) Gold. — Gold Mohur (or fifteen-rupee x>iece) weighing 180 ; 

and also a thirty- rupee, a ten-rupee, and five-rupee piece, of 
proportional weights. T hese piee ea jnj not leg al tender. 

(^) Silver.— Rupee piece weighing 180 grains, half-rupee (cr 8 
annas), quarter-rupee (or i annas'^ ei^lh-rupee (or 2 ann.xs). 

The rupee and half-rupee pieces are legal tender to any amount, 
the other pieces only for fractious of rupees. , 


(c) Copper. — Doible-pioe (or half-anna) weighing 200 grains ; single 
piee, half- pice and pie (or one-third pice). 

These coins arc legal tender only for fractions of a rupee. 

566A. Silver and copper coined, the former under XVII of ][835 and later 
Acts, the latter under XXI of 1835 and later Acts, and declared by those Acts 
to be legal tender, aro^m. legal tender under the ii8W Coinage Act, wliich no 
other coins under former Acts are. They were of the same denominationa as 
those under the present Act. 

1. Silver coins issued before Ist Sep igmber 1835 — ^that is to say, all silver coins ibsued by 
the Bast India Company be.»ring mefSly insoiiptions in native oharacter — have been railed 
in by Financial Notification 2466 (Gazette of Ijidia, 8th December 1877), with effect 
from tl>e lBtjJjun9.jL878, on and after which date they ceased to ho legal tender, the only 
Bfijear.^cpins which remain so being those which bear as device the head oi the reigning 
Spvejreign (King William IV, or Queen or Bmpress Victoiia). 


2. Anthorities in Britwh India ad,iolnin'r Native States shouW be observant of ihe im- 
portation and circulation in their districts of the currencies of those States which have not 
been coined under the Native Cofhage Act. IX of 1876. and should report to Government 
any indications of renewed importation. When such foreign coin is believed to be in eiroula- 
tion, the public should he warned that it is not recognized by Goveinment and *will not be 
accented at Poat Offices, Treasuries, Railway Stations, or by Local bodies. 

667. Gold ooiim, whether coined at His Majesty^s Royal Mint in England 
or at any Mint established in porsnance of a proclamation of His Majesty as a 
branch of His Majesty’s Royal Mint, have also been declared by Act XXII 
of 1^99 to be a legal tender in India at the rate of B15 per sovereign. 

• • . • , Articles 566^^567, 
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These coins are :— The sovereign and the halE-sovfereigii. They should be 
received at all treasuries in British India and its dependencies in payment to 
Government on any aeconnt, provided they satisfy the conditions of currency., 
An V, Ireasary having a stock of sovereigns may issue them to. any one who 
asks for them in exchange for rupees, or in ^ payment of claims against 
Government. 

1. The coTulitions of cuirencv are (1) that the coins have not been called in by any pro- 
clamation nnder the English Coinage Act of 1870, or (2) that tliey have not losb weight, 6o 
as to be,:?/ less weight than that for the time being prescribed as the least current weigiit. 

2. Tho gold (oins mentioned in this rule have not been callel in by proclamation and tbo 

least current woii;hifi for ^'Overeigns and balf-soveieigns aie and ^l’i25 grains 

respectively Miminiim weighl.H for testing these arc oblainablo from ths CalciittaT Mint on 
application to the local Accountant iioneral. 

8. Sovereigns and Half-Sovereigns below the least weights mentioned in note 2 will bo 
received at. all Govei nment tiei^urieh at their full nominal \alu^, provide 1 they lia^ not 
lost nioro than 3 giains in weight, i e , are not Icsm in weight than 1^0 27447 and 58 63723 
grams respectively (tle^ gtandaid weights being 12.S*27 147 and 61 63723 grains lespeotively ; 
and have not been illfltrallv healt wit ii Such coin'^^'hould not., howcvei, be re-issued to the 
public, but should he i emitted to lentr.il treasuries or to the Mint from time to time under 
orders of the Accountant (general. Minimum weights for 120*27417 and 68*63723 grains 
are obtainable fiom the Oulciitta Mint op application to the bcal Acaouniant General. 

/ 567 A. On tho working da} of oa^li inoatli a stat nnoiht in Form 
must be sent by every Tj'cjgury .QJfucor to the Accountant Geinn’al showing 
the receipts and issue-i "*of (bdd in the treasury diiring tho month, and the 
opening and ohHiii.^ balances, ^^hlL‘h iirist agrt‘o with those reported in the 
C^sh^, ji;\Uuoe Ro][)i)rt. Similar statements in the same form, giving the 
necessary inf irmation for the peiiocK ending the 7 tli, i 5 th, 22 nil and last day 
of eaeo month, should also In'* sent to tlie Ac^-ouhtanl (leneral on tiie first 
working diy after the cIo-'O of the periods to which the stitiunents relate. 

'* 568. small sihmr c«un will ]*e iv^iidLye/ in. payment^ to Gowern- 

jpO^uit ,1o any ainojiif, althoiigh they aie legal tenai‘r only for fractions of a 
rupee. 

«Kote — Trca'^uiy Olllcen sliould aUo exchang* worn srn.il) silver coins presented hv Guverji' 
inent nlliceis f')r that puipiso, piovul.id that s ^ch f‘X’haDg3 cius.M no nit; mvoiiienc.^ t.) the- 
l’* 0 iS’U*v and that tho toins liave not bevu traudulentlv reduced luil arc not sold'Tod or 
dehioed. 


Exchange of Small Coin. 

569. Copjior ami small silver enin should he issued frody to persons wish- 
ing for either, either in |xiynient of claims against Government, or in exchange 
for rugous (a sovereigns or for ‘^'nrreim^^ aoies which the treasury may be* cash- 
ing. There shouT3*die no obje -tioa to issuing such coins bo long as there are 
any in stock, and further &up}dy should be asked for as soon as it is 
required. ^ ** * 

1. Care is aldo to be taken to In it b* op}nly kuown tliat all small cuius are obtainable, 
both at thp ^trie fc ani si^b treasuries, without obstacle and without charge for exchange 
and to secure t nat they really are so obtain ible. 

2. C opnei eo iti of Dritish minta/e is supplied t o Ngtlyw St ates under Financial Dep*art- 
meat nX475i, dated 7tb November 1882, TheTssues are' inacle under special orler of the 
Comptroller General the Native State paying full Bp^JLlnaL-jraliu', and the Oovernment of 
India paviiig cost of carnag e (whetbei defrayed by it or by the Native 8t%tej to the plawje 
where the cminls' reqviirSrfofisjBae. 

Artidei 567A"-"569^ 
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570. (fit) The Government of Indi^ have also directed the free issue of 
silver in exchanure for leg al-tender cop per eoin in parcels of the value of not 
less than twormwa at every treasury, snb-treasnry and currency uffice 
‘ throughout BrlHiliTndia, and also at the Presidency Banks and their branches. 

Jib) Wherever large bodies of men are assembled on public works undf r 
const! notion for purposes of famine relief or otherwijo, the local authorities 
should make special arrangements to snppl}^ silver on the gpot in exchange for 
the legal -tender copper c oin which may be collected by the purveyors or 
foremen at such assemHTages. 

Note — Legal-tender copper coin refeivi-d by tbo banka mulei* these oidera willj[;e Rubp'ct 
to the operation <n the nu ith clause of the ngiveimiits. with the bunka ; and tbo Goiuvtioller 
tiencral or Accountant OtMTeraf, mb the raae may he, wiW, under the fifth clause ol thot»e 
agreements, pass bills for the cost of^iinnittufg: ehev^bere any Mitplus Icgal-tendt r copptr 
coin whu'h may accumulate in any bank or braucli bank. 

571* The object of tlie ordeis in the last rule is to pn vent le^al-ter.dtr 
copper coin from circulating at a discount : it is believed that, if they are care- 
fully obeyed, such a state of things can never occur. If, nevertheless, h'gal- 
tendei^cog£er cmn does, at any time, or anyivhero, circulate at a discount or at 
aj 2 ^;miuin,' (lie circumstance t'hould be immediately reported to the 
(rcvennheiit, and by the Local Government to the G(«vernnieiit of India, with 
full ex])lanatiou of tlie supposed (‘ames of it and oi the measiiresjb^ aken to 
remedy it. ' 

572. Caro must be, taken not to receive, whether under 1 hose ohL rs or 
otherwise, at any treasury, sub-treasury, or currency oltice, any cojipcr coin 
that is not a legal-tender under the Indian Couiaye Act, 1870. 

Nctk — C opper coin beaiiui; tho device of a pair oijie aleB. or any coin which may 
been oidrrtd to be withdrawn firm circulalion, may, howcv*T, be received. 

Coins under the Native Coinage Act. 

^ 572 A. Under the '^^ative Coinage Act (Act ^ of iS76), the Government 
^ Mints may coin money for Native SStates, sncli ccjuTTieing identical in weight 
aiid fineness with British Indian c( in and being legal tender in Biitish India. 
I'he two Native States of A[war and Bij^ner have accordingly ccanxl minting 
for tliPinselves both ^lyer anTTcopper coin, ami are supplied with cuui in ted 
for them under the Xct by the Government < f India. These coins were 
declared legal tender in Bntifch India by Oovernment of India, Poreign 
iJepartmentT^^fificatioi^ Nos. b57-F. and 1931-1 , dated 9th November li>77 
and 0th June respective fy.^ dhe Native States <f Dhar and Dewas 

have also ceas^ to mint co pp er coin only, and are supplied wall copper emiis 
struck under the Act at 106^3 overn men t Mints. The.«;e coins w^ere also 
declared to be le gal tend er by the Government of Jiniia, Foreign Dej aitnient, 
N^itication No. ITTJ., dated 13th January 1338, and Nos^ llO t-I. and 
. 1198-1., dated 18th March 13^9. 

XJncurrenfc Silver Coin. * 

• « 

Conditions of Ciirrsncy of Silver Coin^ 

573. * Act XXIII of 1870 provides that — 

(1) The rupee and half-rupee shall be legal tender in payment or or 
account : Provided that the coin has not lost mor e t han t ap p er 
• cent, in weight; 
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Provided also that it has not been cljgjfid or filed , or defaced or dimi- 
nished otherwise than by use. " 

(2) The qnarter-rnyee and eighth of a rupee shall be legal tender only 
for fractions of a rupee, subject to the second proviso mentioned 
above. 

5?4. The niles regarding the currency of, coin and the treatment of 
unenrrent coin apply td all silver coin of the same weight and value as British 
Indian currency, coined under the Native Coinage Act, IX of 1876, on behalf 
of Native Staites. Rupees and half -rupees of the coinage of 1836 and 1840 
which are legal tender should be received by Trea&nQ- Offi^ceis at their full 
value. ^JL'hey should not, however, be re-issued, but kept apart from the 
ordinary ca'-h balances and shown sepajratsly in the nion^lX.JCa&h_ balance 
reports. They should not be mixed with coins of other years which may have 
been withdrawn from circulation. 


Persons authorized to cut or hreal Silver Coin, 

\ 576* Section 16 of Act XX III of 1870 provides that when any silver 

coin purporting to be coined and issued under the authority of the Government 
of India is tendei£d..ii)-^X-i2^^ authorized by the Governor General in 
Council or the Local Government to act under this section, who has reason to 
believe it to have lost, by reasonabh' wearing, more than two^ pei: cent, in 
w’^eight, or to be counterfeit, or to have been reduced in weight otherwise 
than by reasonable w’earing, or to be called in by any proclamation, he may, by 
himself or other to«the niles which the Governor General in Council 
prescribes in this behalf) cut or break such coin. 

576. In exorcise of the power conferred by that scetion, the Governor 
General in Council has authorised the undermentioned officers to cut or break 
silver coin under that section : — 

(ll Every officer in* charge of a District Treasury, Sub-TreiBury or Military Treasure 
chest. ’ ' 

Note. — In the Cential Provinces and in Burma the powers of Sob-Treasury Officers are 
in certain cases limited by executive instructions of the Local Governments. 

(2) Every CommisHionev, Deputy Commissioner, and Assistant Commissioner of the 
Department of Paper C^rency, 

(?l) The Mint Masters, Calcutta and Bombay. 

(4) The Collectors of Customs at Calcutta and Chittagong. 

(6) The Judges of the Courts of Small Causes a.^. Calcutta and Sealdah. 

(6) The Beorptar;, and Treasurer of each of the Presidency Banks, and every Agent in 

charge of a branch of any of the said banks. ' 

(7) The Secretary, Mana^rJ or other principal officer of the several offices and agencies 

in Inffa of each oT^e following Banks';— \ 

Alliance Tank of Simla, Limited ; Mercantile Bank of India, Limited ; 
Chartered IJ^nk of India, Australia and ChinBi; Comptolr National 
d'Esoompte de Paris ;^De!hi and London Bank, Limited^ Hong-Kong and 
Shanghei Banking Corporation; National Bank of India, Limited; 
Commercial Bank of India, Limited. 

The Chairman, \ ice-Ch airman, and Secretary of — 

the ComraipMoners for the Port of Calcutta, the Trustees of the Port of 
Bombay* the Trustees of the Harbour of Madras, the Trustees of the Port 
of EaischJ, and the Commissioners for the Port of Rangoon ; and 
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(9) The iCbainnan, Yice-Chairmai], and Secretory of the Ifanvcipal OoriK^ratioii of 
Calcutta ; the Municipal Commiasioner and the Deputy Mnnioipal Com- 
missioner for the City of Pombay ; and the Beeretary of the Monioipal 
Corporation of the City of Bombay, and the PreHident, Vice-President, 
^ and Secretary of the Mnnioipal Commiasioners for the City of Madras., 


677# It has been found that in Fome treasuries coins are constantly cut or 
broken, while in neighbouring treasuries few or none are* so dealt with, and 
that in some treasuries the cut coins consist, solely or chiefly, of eight-anna 
pieces, while in others rupees alone are cut ; the attention of Treasury Officers 
is therefore called to the importance of that part of their du ties whi|.ih Consists 
in the examination of coin xjr^sented. by the public and its"” witlidrawal from 
oirculafioh if liamj ^efed with or u nduly yrorn. 


578. In cutting or breaking any coin, officers should ^void completely 
dividing^ it, as it is often ccmveiiient to identify the parts of aT partrcular coin, 
^uch* mentificafion becomes practically impossible if the pieces are wholly 
separated. Care should, however, be taken that the destruction is complete. 


Coin called in iy proclamation . ' 

V/S78A. When any silver coin jmrporting to be cpiued. and issued before 1st 
September 1835, under the authority oTlin? tjovernment of India, is tendered" 
to any officefTnentioned in Article^ [^6, he shall cut or break such coin, and, at 
the option of the person tehdering^e coin, return to him the pieces, or re^in 
them and give credit for them at the rate of one^nipce per tola (that is, 180 
grains Troy weight) . 

Counterfeit Coin, ^ ^ ^ 

^679. When any silver coin purporting to be coined and issued under the 
authority of the Governmient of India is tendered to any officer mentioned in 
Article 676, and the officer has reason to believe it to bo counterfeit, he shall 
cut or break such coin, and under section 17 of the Act return the pieces to. 

coin. 

/580. Counterfeit coins found in a remittance should bo broken and 
relumed to the remitter, though, in the case of a remittance to a hank 
unaccom panied by a potdar, the bank might agree ‘to pealiae the value of the 
metaf^nd credit the remitti«g tieasury. 

Notb. — I n the case of remittances to the Mints nnaccompanied by potdars, the counter- 
feit coins are not sent back to the re mitting - tieasury except on a speeial application for 
their return which must be made TJj^the treasury immediately after receipt of the 
Mint advice. The cost of returning the coins must be bonne by the Treasurer of the 
remi ttyig treasury. ' ^ 

581. When it can be done with the consent of the tenderer, counterfeit coins 
tendered to Treasury Qfficersand others autliorised to cuJb or break them under 
the provisions of section 16 of Act XXIII of* 1870, shouy be sent to (he 
Mint at Calcutta or Bombay! Each coin should be put in a Bef>arafe wrapper 
baring the name of the treasury, a mar k and date, whereby it raay^ be fmced 
with certaiiUjTiQ the event of any "correspondence If the tenderer, however, 

do es no t consent to the counterfeit coin being sent to the Aliht, unless the 
broken "piecei "are afterwards returned to him, the coin should not be scJlfe at 
all. It is, ^however, open to a Government officer^ to whom such a coin is - 
tendered, in cases in which the tenderer is otherwise Unwilling to part with it, 
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to purchase it from him at a suitable price, not in any case exceeding its 
nominal value, charging its cost to Government. This course should only be 
followed when from the excellence ofjthejBxecution, or for any other special 
cause, it seems desirable lEaf^Ee coin sEould be acquired as a specimen, in 
which case it should 'not be cut, and the officer purchasing the same should, 
when forwarding it to the Mint, state at the same time the grounds upon 
which its purchase was considered desirable. 

581A.* Under orders issued by the High Courts for the disposal of coins 
received in the course of criminal investigations, Judicial Officer^ may send 
counterfeit coins to treasuries and 8i][b“tjeaKurie>. for remittances tcT the Mints. 
WiEH these coins a short des cription of t he cas e should be liirnished and any 
inrn^ments such as dies, m oulcfs, etc . , u Iiict may have been found, should be 
sent. These receipts elibul J'TTe hepfc quit*^ separate from coins withdrawn by the 
Treasury Officers, et(*., under Article 581, and cacli remittance by a Judicial 
Officer should be put into a separate jwrapper w'itli details of the source of 
receipt of the coins and' other particulars. 

581B* All counterfeit coins sent to the Mints for ex£^,mination under exist- 
ing orders shoulir he sent thiough the Local Goveuinient or the Inspector 
(leneral of Police of the Province as the Local Government may direct. Where 
there are two or more specimens of a coin of the same die or of similar moulds, 
the Local Ciovernment or Inspector General of Police may keep one, informing 
the Mint Master of the fact. 


Kedui^ed Coin. 


582. Rupees and half-rupees which have lost more than *25 in weight 
should he cut or broken and returned to the tenderer. 

' 583. When any rupee or half-rupee purportinj;f to he coined and issued 
under tire autliority of tlte Government of India or after the 1st .September 
183a is lendeied to any officer mentioned in Article 57t), and is found to have 
loSl more than 2 pe r cent., but. not more than 25 per cent in weight, he shall 
immediately cut or break such rupee or haTPrupee audleturn it to the tenderer 
or at his option jiay for it at the following rates : — 

1. Weighing not less than Uths of full weight, at nominal value. 

2. Weighing between J^ths and Jths of full wnight, at *14 as. and 7 as. per rupee and 

half-rupee respectiv el) • * 

P. 'Weighing btiween Jths find of full weight, at 13 «•<. and as. per rupee and 
half-rupee respectively. 

4. Weighing between 5 Jths and Jths of full weight, at 12 as. and 6 as. per rupee and 
half-ltnpee respectively. * 

583A. Uncut lightrWieii^ht rupees and half-iupees found in remittances 
from treasuries and rresidengy Banks will be cut on ifecci])t and accepted at 
t he rate gl^one per tola on .their toj^al, weight when tfiey have lost more 
tiiau^per denfTTbuf not rnoie than '^ 5 .£S?,i 2 £tnt. in weight ; when the loss in 
weighijjs.4aij^^ 25 per cent., tTTey will be rejected. 

583B. Baroi ia, Ka ^iam r, ahH"'~is'dine of the Nativg^fitates in Rajputana, 
Central India, and theTBTaclras and Bombay PresrSeneies have adopted the 
British India Rupee, and have also adopted the rules in force in British India 
for the cirtting and bjqBatog of silver coins. Light weight and* other coins 
out and reeSved in theseStates in accordance with the rules of the Government 

Articles 5^1A^583B* • 
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of India, as stated above, will, when prepenteil at the nearest treasury in 
British India, be paid for at the rate of one rnpeg, a tola on their total wei^^ht. 

'584. A qnartor-rnpee or an eighth of a rupee issued by the Goverumtuit of 
Ii*dia should, when tende^red to an officer mentioned in Article r»7d, bo 
accepted under eection 13 of the Act as legal tender fbr a fraction of a rupee, 
even though it may have lost, by reasonable wearinjjc, nidre tha n two ] )er cent, 
in weight; sjmh a ( 5 Qin should not be withdrawn fro unles?* by 

reason of the'^bliteration of the device upon it, or for «uny ctTer reason, it 
appears to be unfit for circulation, in which case it shall not be ciitTir broken, 
but shall be dealt with under Aiticle 588 or Article 589, as the case may be. 

Note. — I f a quarter or bh eightli-rnpee tenderer! to sneh an officer Iuir been reduced 
otherwise than by reason able wear, lio shall out m bieak such cirn, and undei section 17 
of i-bo Act retu^jn it to the tenderer. 

585. (^) For testing rupees and half-rupees minimum weights of -J-fJ, J, 

TTV* irl ^ piece arc (•btainabJe from the^ Calcutta Mint on appli- 

cation to the local Accountant General who wull send on the application to 
the Comptroller General. To enable a Tieasury Odicer to determine wdietbei* 
a lupee or half-ruiiee is fit for le-issne or not, minimum weights of 1 7G‘4 
and S8;^ grains, respectively, aro also sui^plied by the Mints on indents 
submitted through the local Accountant Geuei>]. As the scales ordinarily 
used by Native jcwellcts are sufficient for thcbc tests, scales arci nc)t supplied 
by the Mint Masters. 

> 

(i) These weights should be supplied by the of cliarga to 

all Government tieasuries. If they are supplied to re^ivTe weights lost, the 
pmoh tTifdugh whose default the Joss hns occurred will, if the local Account- 
ant General so directs, pay a penal charge of ^e jfupec f(>r each weight lost, 
the recovery being credited in the accounts of the ti^asuiy concerned as a 
miscellaneous receipt. ^ No adjustment in Ihe Mint Accounts is n(*cessary. 
If the weights are supj)]ied to a forei^ State, tlic'StatU-COJQ.cv^iued bliuuld bear 
t^cogt. . ii* - 

Defaced and shroff-marked coin, f 

\ .4r e , ^ i * ' ' 

. 586. Silver (oin issued by the Government* of India, which has been 
defacjed otherwise than '’by shroff maiks, should not b(> cut or broken, but 
retjiyned to the tenderer. Silver coin issued by the Government 
of India which has been defaced or diminished only by .sljxoff marks should, 

' when tendered to an officer mentioned in Article 57is be received at its full 
nominal value ; it should not be out or broken, but should he withdrawn from 
circulation and disposed of under Article 588 or Article 689, as^fhe case may be. 

* » 1 ' 

•* Defective Silver Coin, ^ ' 

587. Good silver coins of full weight are sometimfs unfit ,f or urculation 
Iby reasoff of defects in mintage ; they may be split, scaled, bear flie impress of 
one die only, or ring badly. Such coins should not be re-issued, but should 
be held apart as uncurrent and retnaj^dio the Mint at the first opportunity. 
They should not, however, be cut, as credit will he given for the value 
by tale. 


Articles 684-- 687, 
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Retufnn. 

^ i 587A- Uncurr^^t rupoegi and half^rapees received at treasuries undei 
Articles B78AJ B83^ B83A and B88B, 586 and 587 w jll be ei^red in a 
se^amte register in Foi m 7 fiA at the end of tlie day of their reeeipf^^ the 
severaTtinds of coin vnUb^ kept in separate ]bja^^ uud^?r dpjabl© locks. A 
separate record of sihrer'^coins' cut“trndcr *ffie rule®, but not paid for, will be 
maintained in Form 75J3, , to aRsist in the preparation of the quarterly return 
of silver coins cuJ^TF*orm 77A. 

587B*.-(fl) The total " amount of 1835, 184*0, light weiprht, shroff-marked 
and defective coins withdrawn from circulation and held in a treasury should 
be shown separately in the monthly cash balance report. 

(A) A return in Form 74 should bcTubmitteJr to the Accountant General 
with the Cash Balance Report showing the details and balances of all silvex 
coins withdrawn from circulation. • * 

' 587C. Treasury Officers should, as soon as possible, after thq, cn^of^e^l 
quarter, submit to the Accountant General a return in For m 77 ,(1) stowinj] 
genuine silver coins cut or broken during the past^qu^nEer on account ol 
being reduced in weight. They should also submit to the Mint quarterly, anc 
not later than the 10th of the month. followirjg the quarter to which it relates 
a return in 7,7 . (2) showing counterfeit coins received in the previous 

quarter excluding receipts fuom Railways but including receipts from courts 
and from all other sources. 

Notf. — T]u> Mint Mafttpr, <'alou1ta, will, on receipt of the returns in Form 77 (2) fron 
Treasuries und Railway Admin iBliationfl, compile two statements includiiiir the informatior 
furnished by the Mint Slsster, Rombay, inFoims 77(3) and 77(4) and submit them quarterli 
to the Government of India. The returns received by the Bombay Mint should be crmpilec 
in that Mint and sent to the Calcutta Mint as early as possible for incorporation in theretun 
to be submitted to tlie Government of Indin. 

DtftpfKfal i\f coins withdrawn from circulation. '* \ \ ' 

588. Silver coin received by Government officers under these rules am 
withdrawn from circulation s hal l, whether or not it has been cut or broke) 
under these rules, be sent by the first convenient opportunity to the Maater.o 
the Mint at Bombay^ br^ fTalcuEEa^ or" W "any pr incipal trea sury appointed b] 
tlie" Accountant General or Comptroller to receive su^ coin for remittanc 
to the Mint. SSimh coin wrll be credited in the officer's cash balance a 
uneurrent coin " "at Tilie actual value at which it 1ms been reewivod, and, oi 
transfer to the Mint, will be credited at thcjj-aJfes prescribed in these Tule s 
aiy^JoBs incurred in re-coinage being (^ken as a (iarge of theTIIint. 

^ SS&. Snyjy* com icceived by an oQicex other ^ than a Goyernment office 
under these rulcri and witKdirtivvn ' from circulation should, whether or not j 
lias been cut oi broken under these rules, be sent toTthe nearest Governmen 
trgqjgsury, where it will be paid for at the rates respectTveHy prescribed in fbes 
rules, and thereafter it wiU be dealt with in the manner prescribed in Art. 58^ 

590. It has been further ordered that the brqke^iucoin shall loot be sent t 
the Mint till^ sum of B20 has accnjmulatcS# and fEat, in order to facilitat 
such remittanfoT tEe“'pe receipts of small treasuries may be collected a 
central points ; but it will be well in tKiS" case to adjust the retnittanc 
between the treasuries of original and intermediate receipt and not trouble th 
Mint Master to send an outturn certificate to the former. 

1, Any in tftle found by the Mint Master must be made good by tl 

Treasurer, and any excess in tale may be paid to him. Any excess in value found by tl 
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Mjnt Mteter must be credited to Gorerament. (Applicable to all remittances of detective 
com to Ibo Mint.) 

In voices of t he panittanoes sent to the Mint should be prepared in Form 76 and Trea- 
sury OfEcefaTsEoiud ctevote particular care to filling them up coi recti j. 

3. The Mint Master will prepare a valuation statement of the remittance received in 
duplicate forwarding the original to the r^i n l tting^ treasury, bank, or branch bank, ai/d the 
duplicate to the A ccoun tant General to whom it is slnbordinate. * 

4. When counterfeit coins are received at the Mint under Article ^81 or under any Orders 
which may be issued by the High Courts for the disposal of coins received in the oouise of 
criminal investigations, the Mint Master should cause them to bo examin^ and ass^ed, if 
neces'sary. If they present any special features of importance, or Tlit appears^olo the 
number received at the Mint, or rec<»rded in the quarterly returns referred to in Article 5S7C, 
that counterfeit coins on an unusually largo scale are being produced in any jTovinco or 
localitv, or are being imported into any part icuhir district or districts, or that fraudulent 
tampering with the coinage is prevalent anywhere to an unusual extent, he will submit a 
special report regaiding the same to the Government of India through the Comptroller and 
Auditor (General. 

6.* The Mint Slaster should keep a classified lecord of all c»)unterfeit coins received by 
him, and should include it in his annual administr.ition report embodying therein the 
statistics of counterfeit coins cut and broken which he obtains from the t^ea^nry oliicew, — 
vide Article 687C. 


Cut coinn remitted to the Mint hy Railways. 

590 A. (^) The following rules have been laid^own by the Government 
of India for the receipt at .the Mint <>£ cut coins from Eailways in India : — 

1. lleraittancHS to the Mint, which may be made at such mteivals as are found con- 
venient, should, as far as possible, be lu quantities weighing xot less than 500 tola ^ at a time, 

2 A deduction of 1 per cent, will be made by the Mint Master on account of melting 
charges subject to a minimum chaige of jj2. 

3. The Mint Master will, after the coin has been melted, prepare an outturn certificate 

showing the value of the melted bullion at the market price ot silver and fv>rwarJ it to the 
Examiner of Ac< omits concerned. A copy of the certiheato will also , ho sent to the Comp- 
troller, India Tieasuries, in tj^e case of the Calcutta Mint, and to the Accountant General, 
Bombay, in the case (‘f the Bombay Mint. • 

4. Th“ Examiner of Accounts will, on presentation of the certificate at tho local treasury, 
obtain payment of the value of the bullion remitted to tin* Mint as shown thoiein. 

(i) The above rules ajiply only to fraud^baji^jji^red]^^ and soldered coin 
and not to counterfeit coin. As regards the latter, railways are me?ely in the 
position of private tenderers and aie not entitled tA receive credit from the 
Mint for the market valucv or to have the coins assayed and reported on by 
the Assay Master. 

(c) When, however, any unusiiaI4ciarg^mouut of counterfeit coins is ten- 
dered to Bailway ofiicers, or the existeneeoT" such coins m clrculalibn in large 
quantities in any locality is otherwise brought to their notice, a special 
reporf on the subject should be submitted for the information of Ihe Govern- 
ment of India. 

{d) The Goverpment of India have directed 4,hat Railway Administrations 
should send to the Mints, thit)ugh the Local Government (or the lusp^t tor 
General of Police as the Local Government may direct), only such counterfeit 
coins a s are exc*eptio nal ly wel l e^^ented. Ordinary counterfeits should be 
sen? to tK treasuries tT> be cut"""or broken. Tliey should submit monthly to 
the Mint a return i n 'For-^i.J ULJ^) showing the total number of counterfeit 
coins received d u ring themont h including both the coins sent to the treasury 

Article 590 An 
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and those sent to tlie Mint. Copies of this statement shonld be sent to the 
Local Government (or the Inspector (general of Police). Station blasters or 
other Ridlvvay officials should also give the earliest possible information to 
the Police of the tender of any counterfeit coin. 

^ ff 

^ C ' 

. * Rupee Census. 

'i" 591. ■(«) After the first five <1 ays of May each Collector or District Officer 
should i^jTange to have sortecl Ill0,5o7^ceordirig to the several issues of 
Government rupees since 1835, and a statement in Form 77A showing the 
result should be submitted to the i^ccountant General. 

(J) The bags selected for examination should he of the ordinary ^ze whether 
containing R1,00(J or such as are made up of s-malLs anns r ec eiy ed in 

currtM^jij'^olJcctjoiis or received from one of the ru yal taJ isil or tj^ook trcasi^rTes, 
fc'O as to represent, as fairly as rnny be, the description ot coin in current use 
in the district. 

* 

(cl The examination sliould be made only of coin whic h has p ot been slirofPod 
f or IBi jo and 18JL0 coins. The sepaiatiou of such (*oin shoidiriii'cordiugly 
be suspended Sntil H10,0(l(> have been collei'tcd for the purpose of this 
examination. Rupees 2,000 should be sorted each day for five working days 
from 6th May or, if it beta holiday, from the next working (Ly. As s(‘rious 
inaccuracies occur in sorting the rupees according to the i^everal issues, the 
examination of the coin shoull ho carid'nlJy supervised. In sotting the rupees 
should he distiibuted into p’^lesroptesenting the several issues, and the T^jaamiry 
Officer liimscdf should verify the correctno'^s of the. toi ting by an exaimnation 
oT 5 f cr . eii;. oi' of fh-* piles. 

Note.— I f in the ronrso of thi» rxam-nalion any rupees are fonnd dated with years 
other than those given in Foim 11 S, ^bQid'h ho sent to the i ’ou.ptiv’l- v Cicjieral, 

Calcutta, the remittante boing ajTJuvTecT tl rough the eioTiMiii^e aeoc^unt with the Cornj tmller, 
India Treasuries, ^ ^ 


tincurrent Copper Coin. 

592. Officers in eliargo of Government treasuries and the Prcsuleucy 
Ranks, wherever they act as bankers for the l^ovi^rnnient, will receive witlumt 
objection any copper coin, liow^ever greatly worn, which bears ajiy^, jb;aiuc.,i3!f 
Governnieiit.mhitage. No copper coin, which was^coiued before Act XXI of 
1835 I'ame into force, shall be le-i'^sued either* by the Presidency Bank or from 
any Government t^rea&ury, nor shall coppf r coin be re-issued if the device upon 
it has become so famt as to inahe it likely that it will become obliterated before 
another opportunity aii^s for withdrawing it from ciiouhitioii. All tucli 
coins which ^‘ome into the ex-oiJicio possess?ioii of any Government officer, ^or of 
the Presidency Banks, may, wuth tlie previous sanction of the Accountant 
General, be returned -into store at the nearest depdt or ,sub-dej6t. The Cur- 
rency Department issues good copper coin in excljange both^for silver and for 
worn copper coin. 

1. Coppii* coin having as ad*»vic 0 a p»ir of si*ale8 comes under the doiinition of copper 

oolo coined before Act^XXI of 1S35 came iuFtrfor^. • 

2. Copper coin of the two desenptions callfd “ Tii<iul ” and ** Jhari|<atka ’* coined by the 
Native Dynasty in Nagpur before the piovince was annexed to thitish India, and at present 
circulating in the Central Piovinrep, will be received fjeely at the tieasuries and branch 
banks in those irovincea in payment of Government dues or in exchange for Biitiah copper 
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or silver coins nt the rate ol tyi'lor tlie rupee : copper tl»us received should not bo le- 

)BSutd, but should be retuvneTint o sto re at the neatest d e^Sb or s ub-dep6t> 

593. Uncurrentcop]^)er coins lying' iu a treasury, depot, or bub-de}i6t in tlie 

i ll teno r bliouId7^ffl?R^^ from the Joeal Accountant T/e 

and sold as old copper, cither on the spot, or in some other marVerit, 
after "irridwilT^'for the o'6st ot carriages, a bettei plic^^ can be obtained theie. 
The coin mu^t be broken in the presence of n responsible otticer, ainl the 
Trea sury O fTiuer must furnish a certificate st.ating'lliat lie lias personally 
ascot tained that the coin has been so cut and del'aeed that, it «iannot <‘iiculate 
again as money, specifyin g gioiniual value and weighL .of the coins 
de^itiwyed, the rate at whicTi the copper has been sold* the total sale-procee<ls,’ 
aiul the num])ei’ ami dale of the Accountant (xeneraVs letter anthorUiuj' the 
sale. 

594. Th(i nominal value oT the iiueurrent coin so destroyed at a treasury 

should be charged oil distmetly m the li&t of payments as nominal value of 
uncurreut copper com destroyed ; the certificate of tlio Treasui y Ollicer above 
referred to must be sent as a voucher in support of I'he chaige. Tlie nominal 
value of the uiicurient <'Om destroyed at a depot or sub-depot should be simi-' 
larly charged olf lu the a<*coimts, supported by a similar certificate. 'I'lie gross 
realisations by sale should he distinctly shown as salo-f)rocoe(ls oE broken 
(‘opper coin; and the cost o f breaking up .the emu should be charged oa a 
separate bill. , ^ 

"^595. UiiCuricnt cup}»cr coin sliould not be sent to the Mint unless thcopera- 
; and, iu eonsideriug' the advisability of such u despatch 
the cost and risk of breaking* and defacing tlie coin have to be set against the 
price locally realizable on the one hand, and the cost of packing, Iraiibit, and 
breaking up the coin in the Mint set against the price to be obtained at the 
Pre&iilency town on th(‘ other, lu some places it maybe possible to melt pp 
such coin more <*he^iv than to bmak it ; hub close superWbion will bi‘ neces- 
sary, both to see tTiairtStTebiideiiineti coin is actualjy ]>ut in the furnace, and 
that it is ke])i there so loiiir that no single piece can be sejiarated from the 
mas*-. A large quantity could be broken up more ohca[)ly in a Mint tbaii in 
the inteiior, as machinery would Ini used. No directions can, ho wevei* be 
given as the cost of breaking the coin and the price oE copper *are found to 
vary much, and each case mubt he dealt witli 6e[)ajyitely. 

596. On the 30th ^ Ajiril o f eadi year should be submitted a rerurn in 
FonuJ^^for t’ne previous otkeiaT Tear, giving the amount and particulars ot 
copper coin of the eolnage^ before 183.') withdrawn under orders of ^.xoveni- 
luent. No. 207, dated 17th January 1879. 

, Foreign Coin. 

.597. Generally speaking, com of British Indian mintage only is received 
in tieasuries. But troops returning from a campaign^ where they have luen 
paid in foreign money, are allowed to exQhaage it at the ticasury q rar est the 
frontier (or at tKtP nest, dh a certitic^ale that the frontier treasury Jias not 
suSuirent funds) at tha rfita oF e xeh an;^e at whi ch it may have been issued to 
the troopj ; the officer com maud i tig, the troops orTTetacEmeri t cerliSc^jLlie..ia ^ 
atuT^also the fact QialTIie coins have been issued in part of 
are hfild apart for ultimate disposal, and any loss is chajFged*dir under enpport 
oE the commanding officer's certificate above referred to. 

See Art. 567. 
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^ 598. Foreign coins may^ under special circumstances^ be paid into a 
treasury as p'irt of a deposit, eventually to be made over to a third pa rty ; the 
disbursement will be of tbe same coins, and so it matters not wnether, for 
purposes of account, the market rate, the assay rale, or a partly arbitraiy value 
be absijijfned to such currency. 

]^oTE. — Other cases of their receipt would be treasure trove, and unourrent gold coins 
paid in as part of an exceptional present to Government at u local darbar ; credit should be 
given at what is believed to be the assay value. 

* . 

’ Small Coin Depots. ' 

599. Depdts and sub-depdts for the custody of small coin liave beau 
established at currency ofliees, treasuries and otiier places. Where such a sub- 
depot IS in charge of a Collector or Treasury (^liicer, the balauc*<^, the ac coun ts 
and the transactipiis must be entirely separate from ihoseTJelonging to "the 
treasury. 

600. No coin may be paid into, or out of, a small coin^djapj&t or fiub-Jep6t 
without the orders of the Aecouatant General. 

601. The account of the depdt'or bub-dep6fc will he kept in Form 7 9^ every 

/transaction being entered at the time of its occurrjgj^ce and the "new|Talance 
deduced. ^ 

602. On every day ou which a trausaotion occurs, a slip, being a copy of 
the entry of the transaction in the aceouuts, with the balance before and att^x 
xtj.will be despatched to the Accountant Geneial, Forms will be' supplied 
for this purpose. 


V 


storage of Coin. 

' /603. The following are the rules for the stora^»e of poins in strong-rooms - 

{d) The door of the strong-room must have double locks, one ot‘ the keys 
to be kept by the Tre^urj^ Oilicer and the other by^ the Treasurer. 

v/‘(6) The following are authorized methods of storing coin in strong-rooms 
m treasuries : — 


(1) In bag§ of uniforM coujb<^ts, placed in strong iron boxes or safes, or 

wooden chests, or built recesses or weJJs, each of which has twp 
independent locks, bulk of which must be opened before access is 
obtained to the contents One of the keys to remain in charge of 
the Treasurer, the other in that of the gazetted officer in charge. 

(2) In bags of uniform contents piled upon trestles. This method is not 

admissible unless every door, window, dram, skylight, ventilator, 
or other aperture in the walls of the stroDg-room are so closed as to 
prevent the'insertion of any rod or instrument* within the room. 

(3) Temporarily, in boxes prepared for Remittance in the manner 

prescribed in Art. 044. 

Nots. — G old coin must be kept in a separate safe or chest. ^ 

(c) Without the special permission of the Local Government, no place shall 
be used as a strong-room unless it is first certified to be secured and fit for pise 
as such by an officer of the Public Works D^artment not under the grade of 
an Executive Engineer. ITie Executive Engineer, in certifying the room, may 
Article 59&^V3, • 
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prescribe any necessary conditions as to the mann er of stor i ng the coin as, , 
'^that it mu3t not be piled on trestles^ but must be in boxes ; thaFfto bags or 
boxes be placed within a prescribed distanoe of the wall or in any particular 
part of the room/' The Executive Engineer must specially examine the 
condition of any of the enclosing, walls which are so situated that they ate not, 
on*the outside, under observation of the guard. 

Notb. — In cases in which the Local Government oonsiders that the strong-room cannot 
conveniently be inspected by an Executive Engineer, the certificate of an experieuoed Assist- 
j^p^epted. 

(d) The District Superintendent oE Police, ortho Commanding OlBcor of the 
guard, if a military one, shall record an order ))reB cr»bing thu-posiliona of the 
sentri^^s, and may also require any additional precautions to be taken in the 
sfiengthening of fasteijings, burnin g of lights, etc., but the responsibility 
for the security of the building and its fixtures shall remain with the Executive 
Engineer, and that for the securityj^_ch©sts and other treasmy furniture not 
being paiii of the building or fixtures shall remain with the officer in charge 
of the treasury . 

(<?) Copy of the Executive E ngine er s certificate and of the District Super- 
intendent’s (or commanding officer's) order shall be suspejjuiod-iflr' a conspicu- 
ous place W^ithin the strong-room; aiuTif shall be the duty of th<* officer in 
charge (*f €&5“tr^suty to see that any conditions^ as to manner of stoiage, 
expressed in these docuinents are acted up to. 

(/) The Executive Engineer's certificate will be in force foLtwdmjLmmtha.. 
only and it is the duty of the officer in charge of the treasury to cause it to 
be renewed when the period has expired. 

iff) 'rhe doors and wini^ws of the strong-room shall remain permanently 
closed and locked, except duiTug the time necessary for moving coin or other 
valuables into or out of it. he oflij^ in charge must be persoiuilly present 
during the whole time between the 0 }:>ening and^ shutting: of the fatrong-rouin. 
The strong-rtjom must Be clostid if meanfime'Tie is called away on any duty, 

(A) As an excei)tlon to the last rule, the oj>^j^ng of shutte rs is permitted 
dur ing o ffice hours, in the aperture which is otheRvF&c Tiarred, if it is neces- 
sary for tfie admission of light or air to any other part of the bnildiug ; pro- 
vided that coin or valuables remain securely packed^under lock and key. 

604. The following adjjlitional lules apply to the management of reserve 
treasuries and currencjj^ strong-50oms 

(ci) Toe bulk of the coin is to be kept in a res erve ^ti^o ng-room. of which 
one of the keys, both of the room and of the boxes, ^remains in custody of the 
A ccount an t Go gej al or Deputy Commissioner of Currency ; ^e other, in 
cba^eoTliKe Treasurer. Every such strong-room, in addition to being locked, 
shairbe seale d in such fashion that the locks by which entrance can be obtained 
camnot be opened, without the seals being broken ; and the outer door must 
never be opened, ishut, sealed, or unsealed, otherwise than Tn the ' presence of 
nhe nou-commiBsioned officer in charge of the guard. 

for carrying on the work for a fortnight shall remain in 
charge of *the officer in c harge of treasury or currency, the bulk of this 
being kept in a flJroug^dnrunSOT the doublelook of the officer in charge and 
Treasurer; but a sufficient quantity being given out every day to the 

Article 6‘04. 




COIN. 


224 


[Ohap. 29. 


Treasurer, aud received back after the close of busiaess, uader the rales 
applicable to ordinary treasuries. 

(c) When the officer in charge desires access to the rc'^erve strong-room, he 
is to make a requisition updii tlie Accojiutant General or Deputy ('ommissioaer 
for the keys of tfie strong-room, and of anv boxes or safes to which he may 
desire to have access. 'In this requidtion he is' to specify exactly whatTihe 
purpose of his visit is». The keys will be sent to him in a closed box or cover, 
or will be delivered personally. 

{d) After each visit to the reserve strong-room, the officar in charge will 
return the keys to the Accounlant General or Dcfmty Commissioner and will 
make a report of his proceedings, stating in what condition he found and I^ft 
the strong-room, the locks, and the seals. " 

(e) “The reserve htrong-room must never remain for t\yonty days con- 
tinuously without being visited aud inspected. If, thoreforeriTie oTGcer in 
charg'ft has no occasion to movo coin to or from it for that time," he must Tpay 
it a \isit of inspection. 

(/) The lofjuisitioij and the reports will be kept in a book set apart for 
the purpose and in the custody of the otiieer in charge. 

Annual Eequisition Estimate. 

V 

605. (rt) Immediately rfter submission of the detailed cash balance report 
on 30th September, an indent for the small silver and copper coin required for 
use in the oomiug year shvmhl bo submitted in Form HO. The lines showing 
the balaucies m Laud on Ibt October lu the preceding year, and those on hand 
at the time, should he veritied from the cash balance reports, and tin* figures 
in the remittance lines can he ea'^lly compiled from the reconU of. the treasury. 
The difference between the totals will indicate the amount that has come into 
the treasury by Jc/cal receipts, or passed out of it by local disbursement'^’. 
Should the indent be, uiidj^ any head, very different from the want indicated 
by the experience of tho year, some explanation should be given. The indent 
should reach the Accountant General’s office by 10th October, as his provincial 
indent is due in Calcutta on the 1st November following. 

(^i) The meaning of such indents shmll, however, be cleirly unle st )od ; 
they are submitted to guldt^ Govornmeat in its ordirs for the workinj^ of th^ 
Mints in the new year, and are not treated as reqqidtions for th3 coin ; speci il 
application should be made wlieiiGver the stock se.^ms to re|u re replenishment. 

(c) Any necessary remarks should, of course, be appended. 


Article 603. 
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Receipt.. 

"^606. Government currency notes of any issue, irrespective of presidency • 
or circle, may be received : 

{a) In payment of Government dues. 

Note.— The expression “ payment o! Government dnes ” elTonldlbe noted. The order does 
not extend to d^^poyt and rej^taiica-JLransactioiifl, thougV^ objection should not bo made, 
without reason, to occasional veoeipts of foreign circle nbtes in such transactions. When 
supply bills are Issued with the object of replenishing the baUnce, foreign circle notes shoul I 
not be received ; but when they are issued In order to draw on a surplus elsewhere, idien the 
object may be equally gained, if payment for them is made in foreign notes. 

(6) By Railway Companies in payment of fares and freight. 

Note. — An Officer in charge of a treasury into which such companies pay their earnings 
may receive notes so earned. ^ 

(c) By Post Oflfces for savings bank deposits and for issue of money 
orders. 

— To prevent counterfeit notes being substituted for genuine notes daring transit 
care should bo taken when currency notes form a portion of a remittance fr»in 
Post Office to tiny treasury or sub-treasury or to the Bank of Bengal, Madras, 
or Bombay, to impress on the back of each note the da^d stanm of the 
remUting office, • """ " ' 

No IE.— Currency notes for B5 of any circle excep t Rangoo n are legal tender at any place 
in British India except in Burma, They shonld, as far'as&easury rules in this and other 
chapters of the Code are concerned, be treated in the same way as home circle notes except 
in the case of treasuiies in Burma. ' * 


. Payment. ^ 

607. Except at an office of issue, notes of the homa cirde are legal tender 
in satisfaction of any claim against Government, thoug-h ordinarily no person 
should be pressed take no^s in part or full of his demand- 

issue and Exchange. / 

i^08. A Treasury Offi.cer may supply to all comers, without enquiiy as to 
their intentions, such notes as he may have fit for issue. 

i I,*" r , J*' * 1 , r r\ 
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^ 609* Although no person has legal claim to obtain cash for a note pre- 
sented at a Government treasury, ^vernmen t^deBi reB that t his acc ommodation 
be given when oo nva aient. According, whenever TEeTWsurynDfficer^ is 
jsatisS^ that no iip^onyeiu^^^^^ be caui^ed to tlie.treaani;y by the eocaahment , 
of any notes likely to he presenf^^^ placard in English and tbe vernacular * 
notifying that he is prepared to give cash for notes should be exhibited in 
some conspicuous place. Care should be taken that no corrupt or undue 
preference be shown to any individual. 

' ' ’ ' 1. At deficit treasuries (of which tbe ordinary cash receipts are less than the expendi- 
ture) civ'roncy notes ouf^ht not to bo cashed, except so far a-^ it can be done without expense 
or incoiiTenience, If the Treasury Officer can spare cash for only a limited amount of 
notes, he is at liberty to notify that he is piepared to give cash for homo note s only. 

2. Notes home and for^n, to a limited extent may he cashed for the convenienoe of 
travellers when the treasury is unable to cash them for the general public; visitors to hill 
sanitaria, however, cannot be regarded as travellets. 

8. Permission has, in some oases, been given for encashment of notes" at sub-treaauries 
under the same conditions. 

, 4. QuJi*.nokflLJhould m^er be issued to the public without being first joined by a narrow 
fltny of paper gummed across the whole breadth. 

V 610. When an Accountant General is prepared to lay down a named 
amonnt of silver free at a branch of a Presidency Bank, that branch will cash, 
free of charge, notes of alj[ circles up to the named amount ; the notes would 
be held apart from, and ihove, the ordinary balance, *aad be remitted to such 
treajiury as may be agreed oii* 

611. Government is nt/fc bound to make any s])ccial arrangements to pay 
its otticers in currency notes when it, -prove iiuicmvinuonl U do so; but as 
’the supply of notes to meet the wislies of officers who desire that theJr salaries 
should be paid in currency notes is not likely to entail any considerable loss, 
there is no objection to the supply of cuncncy notes to a surplus treasury for 
this i>urposo. This in no way affects existing rules regarding the supply of 
currency notes for issue to. the public. * 


Custody of Notes. 

612. Home notes, if in good condition, may be re-issued as convenient. 
Those which require registration under Article 017 must bo kept in the order 
oLjEiJiaeipt; i» bundles according to denomination, edch bundle containing "hot 
more tha.n 100 ; they must be re-issued to the public, or remitted to another 
treasury, in the same oider. It follows fiorn this that if any such notes are 
under double locks, the Treasurer must hand over all his receipts to be placed 
under double locks, and may issue only such notes— —namely, those which have 
been longest' in the IVeasury Officer’s custody— as are delivered to him for the 
purpose. 

613. Gut notfs should, before receipt, be joir^ed by a natrow strip of paper 

gummed across the whole hrendth; but if they are received in a remittance, 
by halves,^ the Treasury Officer will join them ; they arc re-issuable, if not 
otherwise4efeetiVc. Damaged notes should be separated from th« good ones 
and should not be re-iesued; and notes seriously mutilated, altered, or wronrfw 
iqined, should ' 

Articlet ^9>^61S. 
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DiBpMid'of'Noii'iBsaable Notes. 4 • .. 

614. Notes much soiled or worn should not ordinarily ^e issued to i;ho 
public, hnf- t.n tlig t.rAi yt^iry at the bcftd-qna rtBrB.o£.Jiht>. Local Govemment 
(or other treasury named by the Accountant General) in the first remittance 
made thither. The Treasury OflBcer at the head-qoaiiers of the currency circle 
will exchange all cut notes hS receives fo r whole one s. » 

615. Notes of o ther circle s will not ordinarily be is'sued: if, howe\er, 

special application is malice tor such uutes, and those on hand are in good Older, 
there is no objection to issue. ^ 

Notb. — F ive-rupee notes in any circle except Rangoon are treated in the same wiiy ae 
lioinG circle notes except in the case of treasuries iu Burma (see note under Article 600). 

^ 616. When there are in a treasury notes of other circles not fit for igstie 
or not likely to be applied for, they shi^HBC jig., \^and leujTttcd" by. halves 

(see* Article 667) t o, the Tr^ury (^c er at thehcajl^iiartcis nfiiinjauxr^ 
pi role , wbo wjjj ^y^h- th em atthe cmTettcyolfioe, If it'Is casbing foreign note^", 
or else wUl^^'^r^3tr*'them, under instraotionj from thq Accountant General, to 
their respeotfve circles of issue ; the amount would be treated, in the latter 
easey as a remitt ance b etween the Governoients. 

1. By its Hffreement for the conduct of the Government banking bui^inesp^ each Piesi- 

den^ Bank is bound (at its bead odioe, and at such of its branches as have the conduct of 
the uoveihment business) t£atfC0jjt in payment of Governm^fit revenue, and from Guaran- 
teed Railway Companies orf account or their tiaffic rec^'-pts, Government ouirency noj^s ot 
idLfiiroles 1 nft W y ■ Jind also to cash Government currency notes of all circles in smaTT*”" 

amonnls fcTr the con^ionce of bond fide travellers 5 but it reserves power to oxtlude from its 
account of the Government balance all notes ko received which are not payable at OalouUa, 
Madras, or Bombay, as the case may be, or In the case of a branch bank, which are not le^al 
tender at the place where the branch is situated. If it does so, it will, on the day of receipt, 
enter in a s})eoial legietei such notes as it excludes from the balance, and will not afterwards 
have ]iOwer to appropriate them for its own use without the consent of the Comptroller 
General (or Accountant General), at a probidenoy town, or of the Collector at a district troa- 
bury. The Accountant Gey oral will collect buoh notes at head -quaiters, or remit them to 
the head-qnaiters of the currency circle concerned as may bewcoiiveniont ; in tJie provincial 
cash balance lepoit he will bhow the value under foreign circle notes. 

notes of any circle exp opt Itanyoo n are tender throughout BritKsA 
India except Burma. ^ * 

2. In modification of the above-mentioned clause of the agieiment it has been arranged 

with the Bank of Bengal, in respect of its head otlloe at Calvutia and its brancLes at Allaha- 
bad and Lahore—" ^ 

\a) that the local currency office is to ca^ll any tqu ign oiicle mites presented by tie 
bank and accompanied by a certihoate thaFThcyTiaTe been received on aoccunt 
of Government under clause 10 (for head office) or 11 (for the bruiirhesj of ihe 
contract. Notes received in Governmeut remittances are leokoned as thu'i 
received : ^ 

(h) that the bank is to make no deduction from the available balance nt credit by 
Government on account of foreign circle notes. 

' r 

« • 

• , Eecord. ^ 

617. The name of every pcr&on pre apntin g or reijgiviggji notej^the v,JLua 
upwards at any Govern in ent treasury shouTcT be lecordedT Accord- 
ingly, for each denomination oi notes, except the lowest three, two register a 
in Form 81 should be kept— one for notes of the home cii ole, the other oi 
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notes o£ other cir cles, wherein every note received, whether from the public 
oTIrom treasury, should be recorded separately, 

1 . In some provinces, local ordeia require registry of the number of every note reoeired 
or issued ; the present instrautions do not change this practice. 

2. At a currency agency, the Treasury Officer will mark off in his regUter. ae paid to ' 

‘ the Currency Department, any notea he mAT cheat,; and if they be 

afterwards again taken out for issue, he wlir enter them ii/his register anew. 

618. As entries are made at the time of receipt, and as issues are made in 
the order of receipts, the dates will be consecutive both in column 1 and in 
column 4. The particularly (column 3) are the number of the series E 

16), and the number of the note 1796*^) ; in this column will be entered 
the name of the circle, when the note is not a note of the home circle. In 
columns 2 and 5, the name of the presenter or the receiver will be entered when 
it is known, or when it is voluntarily given. 

Note.— The only cases \xi which theie can bo any doubt about the name of the presenter or 
receiver will bo those in which notes are received or given iu exchange. The name must be 
knofgrn in any transaction which has to be enteied in the cash account, for the name ot the 
person on who.so aooount money is received or paid is always shown Jn the document 
presented at the treasury. ' 


Forged Notes. 

618A. In the event of a forged note being presented, the.note and the 
prijsenter should be made Oyer to the jpolige, if the Treasury Officer considers 
it advisable to do so. \ 

* Stopped Noted. 

/ 619. If a note be presented of which notice of stoppage has been received* 
the presenter should be asked bis name and address, the name and address of 
the person from whom ho ron'eireJ the note, and! the cirQunytaucos under which 
he received it ; but, unless his answer give ground for doubt tEat he came by 
it honestly, it should bdACcepted, though notice should bo given to the J^ice 
and to the oIBce^of, isduo that a certain lost note has been presented. That 
office will remove the note from the list of lost notes, and will place the loser 
iu communication with the ^lice, but will then leave him to take such action 
as seems to liim good. 

Note. — A register in Forn\^81A will be maintained at each treasury in which the notices 
of stoppage will be properly recorded under the initialb o£ tho Treasury Offioeo:, the notices 
themselves being destroyed after a year. >■ 

620. The following opinion of the Advocate General, Calcutta, is published 
for reference : — 

Ojpiniow.— If any Governmeut Tieasury OSicer receives a currency note of the alleged 
loss of which he has received notice, he should onquiie of the person teudering it m payment 
as to the ckoujiQljftaQces under which heg^ot the note. If he gave value for it, and there is 
no reason to suppose from bis slatoroeat that 'h'e'fOoeived it otherwise than in good faith, it 
should be accepted by the Government oftioer as a good legal tender. , 

Hr 

3- A preson who takes the note in good faith, and for consideration, will have a title to 
iti notwithstandinglm '^y have seen it enumerated in theJI^t df lost or stolen notes. But 
if he takes the note with knowledgB of its having been adverbiiedi anirdbes not iLuke reason- 
able enquiry, — that is, if he takes it undexJUkSh .<?ir 9 um^n 6 es as would hx on him the 
pioion o f pa rticipation in the fraud.'— ho could not make a good title to the note. Ana it 
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followi that, if he take* the note otherwise than in good faith, it is not a goc^aimftitt. and 
he may, and ought to, refnee itjMJt-JMal JiflBder, unless he has reason to helieve that the 
penon tendwlng it foTiilHTIas come by it boneitly. 


'Defective Notes. 

621. Half, mutated, mis^tched or altered notes slioul!! never be received 
in payment of Government dues or cashed* The holder should be advieed 
to apply to the C urrency Office of the Circl(^^a which the notes belong for 
instructions r egarding tbe^lnc'edure under which the value of tuch rotes can 
in some cases be recovered. 

Note. — Currency note* with only a alight n ^ntlla tion which does not interfere with 
identification or enggest fraud, may he received in the^asury and dealt with under Art, Cl 1 . 


Notes wholly destroyed. A ' -f ^ ■ '/i 

622. (fl) The State is legally uiuhr no (^bligaticm^o pay a currency note 
which cannot be presented ; but when a person claiming payment of a note which 
he is unable to produce can satisfy the Head Commissioner beyond all reason 
able_donbt that the note (which must has either been 

destroyed or lost under such circumstances ^that there is no probability of its 
being . presented for payment, the Head Co^nhiissioner may direct as- 


follows: — y 

(1) That aftfixiAsn.^.aarB from the first advertiBemenl of theloes, the value of the note 
may be paid by tbe Cur rency TSS oer ar.d invested, if possible, in Qoyejiimanbi^ 
Becurjtied, or, if the amount is too small, then paid into the Goverumpat. JAvings 
Bank. 


(2) That after t wenty years from the date of advertisement, if meantime the note has 
not been m^'nted for payment, the said invet^tmenf, with accumulated intere.^t 
(or the said deposit, if no investment has been made), bo'^TeTIyefedlw TRe'ciaim'arir 
or his assignee , or ptber legil representatives, npoa abend of indemmity with 
two pefsonaTsureties attacBM. ^ 


(ft) Claimants in respect of notes so lost or destroyed should be informed 
accordingly, and should be advised to apply to the Curr ency Qffip e of tjhe Girij/e 
to which the notes belonged. 


Indents* 

628* When notes are wanted.in a district, an indent in detail should be 
submitted : and it may well accompany the monthly cash balance report. But 
it must he remembered that a supply of ^ notes is, to all intents and purposes, a 
cash remittance, and can only be sent balance of 

aT^JbejireaBury ; accordingly, it is not alv^s pottijit to nor 

(if the cash balance of the indenting treasury be strong) isjt always advisable 
tojio.-flO. Govemmervlb has kid down that an Account^ Seneral is not to 
consider himself ebliged to supply to districts treasuries notes of large value 
which he knows will be remitted at once elsewhere, thus throwing upon him 
the expense of bringing away the coin received in exchange for them. 

• 

* Quarterly Retnme. 

624. Eve^ Treaeuiy Officer yrill prepare (in Form 82) a quarterly memo* 
randnm ibo^ng the receipt and issue of ^Government currency notes in and 
from his bead and sub-treasuries, and will submit it to tbe Accountant GoaexaL 

• • Jrticlet 681SS4. 
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In the caw of those treasuries which bank with a jjresidency bank or 
branch bank, the memorandum will show the transactions at snb'treasnries, 
only. 

1. *" It will be obierred tbat the amoant of rerenae reUlieed in fore ign not es has lo bo 
stated in this return* ^ 

2. To assist in the preparation of this return, it U suggested that a register in Form 83 

s’lould be kept in the vernacular in each treasury and sub-treasury, and should bST posted 
daily. The daily entries should be totalled at the end of each month. If the entries have 
been aocurately made, the opaning balance total of receipts will be Moal to the closing 
balance total of issues. At thf qbATOt, “the totals ifiEetnree "moSHis for 

both district and iub-treasuries should be summed up and posted in Form 8“i. Where there 
is a branch of the presidency bank, the register will be opened for transactions at sub- 
t.casnries only. The register will give only the total value of tlie notes received and issued 
under each head in each day. 


, Paper Qurrency Agencies. 

General Tlvles. 


(a) At some important stations cuwoncjLaffencies have been opened to 
afford faeflitms to the public for exchanging coin fbVnotes^ or notes JEor 


com. 


rc^i] 


(i) When the district treasury is in the cbirge of a branch of the presideDxgc 
bank the cur^enw chest m¥:3t be there too, being opened, when necessary, by 
the Trcasury^Oflficer. 


j/626. All applications for exc^hange, whether for notes, gold or silver, coin, 
may accordingly be granted if the officer in charge thinks fit, provided that the 
com or notes applied for-jire iii.Lhe chest ; but notes which are Boil(^ or yfom 
or notes of other circles, should not be re-issued fron^ a currency^est. 


Custody of Coin and Notes. 

^>^ 27 . (aj A seimrate chest must be set aside for the Currency Department 
funds, the notes being placed in a tin box within it. The whole must be kept 
entirely distinct from the ’treasury balance. w.. 

(i) This chest should always contain the same 'total amount. Coin may be 
taken out and notes deposited, or vice versd, or one description of notes or coin 
ijjaj be exchanged for another ; but, except under especial orders of the ^ad 
Coijpjaaissioner, Commisfilpner, or Deputy Commissioner of Paper Currency, 
the total amount in the chest must never be' altered. ^ 

(c) One key of the chest must be kept by the Collector or some other gazet- 
ted officer who is not in personal charge of the treasury balance. 

* It is not intended to ioonr any large expense in the promotion of currency agencies. 
If It be found that, instead of ordinary circulation at any agency, the privilege of cashing 
or obtaining Itotefl is used all jn one ^reotioii hO as to require constant charge ^0 Government 
lo carry supplies of coin to t fie ag.'h'i^'br'to bring accumulation of coin from it, that agency 
must be pronounced a failure and 'allowed to become inert when the supply sent to it is 
exhausted ; but such a state of things should not be assumed to exist without a full and fair 
trial. It is not thought expedient to supply carrenej ohests with notes of value hjghe r 
thauBlOO. “r 
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628* It is not intended that the chest j^oold be dailj [ ; o nce a week 

or ^ven on oe a month, may probably suffice, ^he ominarv exch'ange^^^^^ 
the public should be made oy the treasury, the currency chest being uSed as 
a reserve when the proportion of notes or coin"Tn“ffie treasury becomes 
inconveniently large. If the chest can give no assistance, the facilities afforded , 
to the public must be stopped ; e.g., if notes accumulate and the whole balance | 
in the chest consists of notes, no more must be cashed for the public until the * 
stock has decreased. On no account must any risk be run of inconvenience to i 
the treasury, 

629. The notes^ issued from each agency will be distinguished by a small 
stomp impreased^ar the circle office, showing the number assigfhed to the 
agency ; and it is of the first importance that such notes should never (save in 
very exceptional circumstances) be refp^ed encashment at the office where they 
were issued. Hence, if it is seen that notes from a distance are being brought 
in such quantities as to absorb the whole amount of the coin available, the 
Treasury Officer should take care to cash at the currency chest such an amount 
of the notes held in his treasury balance as will liberate an amount of coin 
sufficient to meet these local notes tendered for exchange. Such necessity 
should at once bo reported to the head office of the^rcle. 

The currency chest book (Form 84),ior a duplicate of it, should be 
kept in tbe chest, and the balan^pinxe^ and sign ed at eyery transaction. A 
sligjnJFonn 84 (o), signed by fEe^easurer and by“the^cer holding the second*” 
key, must be sent to the head office of the circle and to the Accountant General 
whenever the cbest is opened ; no further accounts are necessary. Any 
transactigpj la notes of foreign circles should be entered in fed in)^, and on the 
reverse of the slip should be shown details of the circles lb ^Jlrich they belong ; 
for this purpose a form «s provided on the reverse of the slip. 

631. Copter coin must never be deposited in the chesty as the law does not 
adniit.of its "being "held' a9 currency reserve; but a re^onable portion of the 
reserve may be kept in the form of smalt silver coin, 

632. The exchanges with the chest should be always in eve& hundreds of 
rupees, and transactions should, if possible, be avoicied in the last few daya of 
the month, so ^that the correct closing monthly balance may always be known 
at the head office. If important exchanges take place too late for the slip to 
reach the head office by post, the transaction should be telegr^hed shortly (e.g., 

“ Currency Agent to Currency Commissioner, Withdrawn S30,000 deposited 
800 notes for 100 

633. The currency chest balance should be verified monthly like the 
treasury balance, except when it is dejiosited with a branch of the presidency 
bapk, in which cahe the balance need be yerified only on March Slst and 
September 80th, and the verification certificate should -be sent to the head office 
of the circle. 


Exchangee of Coin with Treaeury. 


684- When the Treasury Officer receives a special order from the Accoumt- 
aut Genesal or Commissioner of Currency to pay over a sum of money, in coin 


Articlee 628 — 634. 
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^nto the currency cheit, he will enter it in his cash hook as a remittan<M to 
cnnency with reference to the order received ; and will show it as a deposit of 
coin in the currency chest book. Similar entries will be made when is 
ordered to he transferred from currency to treasury. 

Transaotiona of this kind are always ordered m paiiB— that is, an order to 
Treasnxy Officer A» to •transfer money from eurrency to treasury, can never issue until the 
Acoountant-Geneial or Oommissioner of Currenoy has ascertained that Treasury Officer B 
has made a eorresponding payment from his treasury into ourrency. The Accountant General 
w U see that tbe two cross-ttansactions are taken against each other, both in the provincial 
Bad in theCurrenoy Aooounts. 


Temjaorafjf Currency Ciests. 


636* A currency chest may be temporarily established at a treasury where 
gpri g has hitherto existed, by an order issued under Article 684 tN} transfer coin 
firom treasury to currency. In such case the coin must be held quite sepamte 
from the treasury balance, under Article 627 ; a currency chest book must be 
opened, a slip sent to the head office of the circle^ and a verification of the*^ 
balance made and reported under Article 688. Except with the permission 
of the Commissioner or Deputy Commissioner of the circle, exchanges^ of coin ^ 
for notes or notes for coin may not be made at temporary^rfehcy chests 
o^ed under the rule. ^ ^ 

Besponsibility. 


636. It must be remembered that coin held in a currency chest is part of 
the reserve maintained under Act III of 1871, against the currency circula- 
tion ; it must be kept quite separate from the treasury balance and treasury 
accounts, and must not, on any account, be touched except in conformity with 
these rules. 


AiHeM 



€hap. 31.] 


BESOXJfiOE AKD BEMITTAKCB. 


233 


Chapter 31— Eesource and Eemitt’ance. 


Supply of Funds 

037 

Resource Estimate • 

638 

Classification of Remittances 

039 

Remittance Orders 

041 

Specie Remittances— 


Packing 

643 

Invoices • • , • 

647 

Escort Officer 

650 

Potdars 

652 

Eailtoay arrangements . 

654 

Weight of coins 

655 

Remittances of N otee «» * 


whole Notes • • . 

656 

Cut Notes • . , 

657 

Packing • , 

658 

Invoices . * 

659 


Entry in Cash Book . ^ . 600 

Advice to Accountant General . 001 
Surplus Note Hemittances . . 602 

Receipt of Remittance . . . 603 

Remittances by Rail way - 


Previous Notice • . • 665 

Loading . • . . 666 

ijscort ... • 668 

Peliefs . . • • . C6y 

Fagment of fares, etc. • . 671 

Copper remittances , • 673 

Note remitances # • • 674 

e 
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Supply Of Funds, 

637. It is the duty of the Accountant General to keep all his treasuries 
adequately supplied with all kinds of coin, but otherwise to bring together 
any surplus balances at convenient and accessible points ; and it is the duty* of 
the District Officer, while leaving at his sub-treasuries the smallest sum necessary 
for their current expenditure, to see that each has a sufficient supply of copper 
and small silver to answer all denoiands for change, 

Eegource Estimate. 

638. (a) To enable the Accountant General to keep the treaeuries in funds 
an estimate will be submitted to him in Form 84A by each Treasury Officer at 
the beginning of each month of the balances, receipts and expenditure, of that 
and two succeeding months. This resource estimate should be despatched not 
later than the 8rd obeaoh month, but should bear the date of actual despatch. 
It will open with*the cash balance as reported m the cash balance report for 
the last day of the preceding month, but in round hundreds of rupees ; and 
will show, in round hundreds also, the receipts and charges for eac^i head given 
in the fornt 

(i) In oases in wMch, in the absence of sufficient information or of separate 
registers for each head of receipt or charge, the Treasury Officers cannot easily 
supply figoies under all the beads in Form 84A, the Accountant General will 

Articles 637 *-^38. 
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modify, or if seceesaiy dispense trith, some of the details to snit the special 
chrcnmstanoes of his province. 

1. Sums are in round hundreds by the omisBion of amount under rupees fifty 

and the exhibition of fifty rupees and upwards as one hnndi^ed. • 

2. The (;rand totals on the receipt and payment sides eacb month must, of oonrse* 

agree. • 

3. No provision sbonld be made for a remittance either in cash or by means of supply 
bills (whether to draw away a surplus or to supply a deficit) that can only follow special 
orders of (iie account office not yet received. The estimate nf cash Temittanees should be 
supported by a list on the face or back of the estfuiate, detailing the treasuries to or from 
which they are expected. 

4. On the reverse should be detailed any important and exceptional receipt or charge 
which may he expected ; hut here also no remittances should be entered which have not been 
provided for in the body of the estimate; thus, no mention will be made of a remittance 
expected only on the ground of the necessity of increasing, or desirabilitif of rednoing.tho 
closing cash balance of any months but only of such as have been actually ordered, or will 
be made under standing orders. 

fi. Explanation should he* given of any considerable differences between the estimates 
lor the current and the next months and the actuals of the corresponding months of the 
previous year. 


Glassification of Bemittances. 

639. Cash Eemittances are of the following: kinds : — 

(1) Money (i.e., specie^ or copper coin, or notes) is sent from Trea- 

sury (or Coin Dep6t) A, to Treasury (or Coin Dep6t) B. 

(2) A payment is made at Treasury A to a Bank in consideration 
of an equal amount being received by Treasury B from the 
same Bank or a branch thereof. 

(8) A ^payment is made at Treasury A to the Currency Depart- 
ment in consideration of an equal amt unt being received by 
Treasury fi from the Currency Department. 

If Treasury A and Trea'^ury B are under the same Accountant-General, the 
lenfittance is a Local Cash remittance^'; if they are under different 
Accountant General, the remittance is a '^Foreign Cash Kemittance.^' 

1. Remittances between Beligal Treasuries and the Reserve Treasury, Calcutta, are to 

reckon as Local Eemittances, and not as Foreign. ^ 

2. Remittances of had coin to the Mint should be made only nnder orders of the 

.Accountant General. They shonld ordinarily be despatched under his orders as Local 
Remittances to some central treasury under the same Accountant General, where they can be 
dealt with in larger quantities. 'When, however, unourient coin is bent direct from treasuries 
to the Mint, the remittance should bo treated as a Foreign Remittance, and need not be 
passed through 4he Reserve Treasury Accounts,— see Article 690, Note 8. * 

640. When an Accountant General orders a remittance of the second or 
third kind abovementioned (s^.^to or from a Bank or the Currency Depart- 
mept), he will always mention whether the .remittance* is ^Mocal" or 

foreign/' In the case of remittances of the first kind, the name of the 
other treasury involved gives the requisite information. 

H- 

Bemittance Orders. 

641. BemittanoM of caBh or notes to or from a treasury are made only on 
orders (either standing- orders or speoial orders) of the Accountant General, 

Articles 639'^641, « 
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NoTE.-^Ordersfor cash lemittancet maj coTiTeniently beiH8u«d on a counterfoil form. 
The receiving office, immediately on arrival of the reroiitancey ahcrald forward its portion of the 
order to the Accountant General » with note of the date of receipt and certificate that credit 
haa been given in the cash book, aubject to any re-adjuatment which may be found necesaavy 
on detailed examination. See Aaticle 603. ^ 

642. Immediatdy on receipt of n remittance order from the Accountant- 
General, the police department should be informed of the kind and amount of 
the treasure to be remitted, and asked for a sufficient escoH, which it will sup- 
ply according to the scale laid down by the Local Government. Apy officers 
on the line of march from whom a^ssistance may be required should be advised 
by the despatching office, which should also warn the receiving office of the 
exa ct date of expected arrival, in order that any necessary arrangeme nt's may- 
be made, such as provision of carts, or a guard of sufficient strength for 
treasure arriving by rail. 

Note.— Care ehonld he taken to avoid making a remittance at 8m‘h time that it would 
be in trannit at tho end of the month, or that it would rench its dcatination on Sunday or 
other authorized holiday. 

Specie Eemittances. 

Paehing. 

643. Treasure should be packed for remittance in stout bags, tied 
and sealed after a slip of paper has been placed In each, naming the treasury at 
which it was packed, the tale and description of the contents, and the name of 
the nej.^on who counted the conten fej, the Tiea^ury Officer must satisfy hlm- 
seir generally of the con?en£s oTthe bags, and must see that the proper 
number of bags is placed in each box. 

Note.— I n case of a remittance Rent without a potdar tho despntching officer should 
examine a certain peicentago himself and place a private mark upon the ticket of the ba)>:B bo 
examined, and the special iitention of the receiving officer should be drawn to the nncessity 
for protecting the iriterent of the absent remitting officer. 

644. For journey by road the bags may be packed in treasure tu mbrils , or 
in large chests placed in carts, at the door of the treasury in the presence of 
the Treasury Officer; for journeys by rail or boat, and also (if convenient) 
for journeys by road, they should he packed in st ffit boxe s capable of contain- 
ing H4,u00 to R6,000 each, nailed down and bouncT \yitli iron , without gunny 
covering or rope'^, and the hoops should be riveted or nailed toirether where 
they cross. Every box should bear the name of the despatching treasury cut 
into] of painted on it with a number. 

1. The irreguliirly-grained parts of a plank of wood ai;e not suitable for boxes; it i^. 

found that they often give way under the severe attain which treasure boxes undergo in a 
road journey, * 

2. In Madras tbe practice of packing treasure remittances in padlocked boxes ha^ been 
introdneed with the sahetion of the Goveinmentof India and ndw piovails in many districtb 
of that presidency.* In such oasp^ the padlock of the box is enclosed in a sealed bag. But 
padlocked boxes are prohibited when the remittance has to be taken over by military guards 
at any part of the journey. 

8. Forainstruotions to a military guard in charge of treasure, see Appendix H. H. 

645. For military expeditions the treasury bags should be packed in deal- 
wood boxes of tbe standard pattern, of which a specimen has been furnished 
to the cufrenoy offices. 
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646, To each box, designed for river conveyance or to cross any unfordable 
stream by a ferry, should be fastened a buoy, formed most easily of a piece of 
uneplit bamboo ; the rope of the buoy should be at least ten yards long, and 
the police oflScer in charge is responsible for seeing '‘that it is never detached 
from the box, nor, so long as the box is on board any boat, knotted or 
entangled in any way. When treasure is sent by a sea-going vessel the de- 
spatching officer should remove the buoys after the boxes are shipped, and the 
receiving ^officer is responsible for attaching buoys when landing the treasure ; 
if heis not also the Treasmy Officer, he should obtain the buoys from that 
officer. 


Invoicei, 

647. Invoices will be prepared in triplicate in Form 70 A; one copy 
should be retained, another should be despatched by post on €ne same d&y 
to the receiving treasury, and the third made over to tlio escort officer. 

648. Remittances intended for the General Treasuiy, Calcutta, should be 
despatched, not to the Bank of Bengal but to the Reserve Treasury at No. 1, 
Dalhousie Square. 

649. Remittances inteiyled for the Reserve Treasury at Madras or Bombay 
should be despatched to the address of the officer in charge of the Branch 
Reserve Treasury, and the Accountant General, Madras (or Bombay), should 
be advised by the Treasury Officer of the despatch of each remittance. 

1. The addressoa to which the remittances and invoices should be sent are — 

At The officer in charge. Reserve Treasury, No. 1, Dalhousie Square. 

At Madras and The officer in charge, Branch Reserve Treasury, Currency 

Office. 

.. 

Hscort Officer's Duties. n 

650. The escort officer will count the lags as they are being stowed in 
tumbrilfi or chests, or will see the boxes weighed. He will sign the receipt at 

the foot of each copy of the invoice as responsible for** bags packed 

in tumbrils, or boxes of marks and weights detailed above said to 

contain coin to the value of R the blanks will be filled up in 

words, and if the escort officer be ignorant of English, he should be required to 
write the numbers of the bags or boxes which he^as leceivedin the vernacular, 
on the copy of the invoice to be retained by the Treasury Officer. 

660A. The escort officer, will wire to tiie receiving officer the number of 
the tnun (pa^nger or goods] oonvejing the remittance and its hour p£ 
departure and will also wire again en route if any change in the train has been 
made or if anything has qocutred to delay its arrival. 

651. When the escort officer is relieved in the course of the journey, he 

will obtain a receipt lor “ — tumbrils in good order said to contain coin to 

the value of in bags" or for“. boxes, iron hooped and 

in good order, said to contain coin to the value of R When 

the remittance raaobee the addressee, the latter will count the bags and weigh 

the boxes, and give a receipt for ** bagsjsaid to contain coin to 

the value of B or for “ boxes of marks and weights, detailed 

iu the invoice .aid to contsin-— — — — coin to the value of B If any 

Articles 646-<^651, . * 
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•box be short weight, or show signs o£ baring been tampered with, it should 
be opened in the presence of the escort officer, otherwise he should be allowed 
to letnm at once. 


Totdar$. 

*652. Treasurers may selhd in charge of specie remittances, at the expense 
of Government, potdars who will remain in charge while the treasure is being 
examined and who will take back the locks, and, if convenient, the bags. If 
the gxurd be returning to the station of original despatch, tumbrils or chests 
should be sent back under his char^ ; otherwise, they should wait for the 
potdar. In sending potdars with remittances, the following scale should be 
followed : — 

1 potdar up to 10 lakhs. 

, 1 for every additional 10 lakhs or a fraction of it up to a 

maximum of 3 in all. 

1. Expense for extra potdars for remittances witiiin a diutrkit is inadrnissible. but, for 
remittances between districts and provinces, the amount of expenses actually inourred may 
be allowed only so that they shall not for each potdar exceed 8 annas per diem, Srd class 
lailway or steamer faie, and oariia^j^e or cart or oooly hire, when ahsolutely necessary. The 
countersigning authoiity may be fixed by the Local Government at its discretion. 

2. Temporary potdars accompany in remittances from the treasuries at Ajmer and Sambhar 
and the trensories and currency offices in the Central Provinces, United Provinoea and 
Pnnjub to Calcutta, Bombay or Hatigoon may, however, be allowed Bupee one per day 
inclusive of pay in lieu of the sum of 8 annas mentioned above. 

8, In cases of heavy remittances, the Head Commissioner of the Department of Issue of 
Paper Currency, or the Comptroller-GeueTal, has power to sanction the deputation of one or 
more clerks ic addition to the usual escort of potdars. The Comptroller General is also 
authorized to sanction special rat^s of daily allowances in certain oases [see Article 1063 (o), 
C. S. E.]. 

• 

6 52 A. When potdajM accompany treasury or currency remittances, they 
should be furnished with a certificate in Form 8iB by the Treasury Officer 
receiving the remittance. The certificate should be attached to all bills for 
travelling and other allowances, special or otherwise, admissible to them when 
accompanying treasure. No suon bills should be passed without such a 
certificate. 

653. If any chest, tumbril, or wagon, be secured by double locks, one key 
should be held by the potdar, and the other by the escort officer ; if there be 
only one lock, the key should beheld by the potdar, but the escort oflScer is 
responsible for not allowing the chest or wagon to be opened before arrival at 
destination, save in case of a break-down, when the treasure must be moved 
to arfbther chest or wagon in his presence. In the case of remittances sent 
without potdars single locks should be used and the keys should be entrusted to 
the escort officer in ^ sealed cover which he should not open except when 
absolutely necessary in the case of a break-down on the road, ^ 

Jtailway arrangementi. , 

664. Additional rules regarding the arrauMments to be made in the case 
of remittances by railway will be found in Articles 665 to 674. 

Articles 652—654. 
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Weight of Coime. 

655- Some notes on the weight of coins may be useful for guidanoo in 
making remittances. 

(a) A lakh of full- weight rupees weighs net 31 J maunds, and, packed 
for remittance, possibly k little less than 35 maunds. VVhen there is a mini* 
mum rate of charge^ a calculation on this basis will enable the officer concerned 
80 to arrange that the full weight for the minimum charge be made up. 

(b) Copper coin of the nominal value of weighs one seer; of coin 

packed Tor remittance, one maund is found to contain the value of B8S. 
When comparing the cost of remitting copper by sea and by land, pains should 
be taken to ascertain how freiirht will really be calculated. One line of 
steamers charges by the ton of 10 hundredweight, whereas another works by 
the toil of 20 hundredweight (3i7| maunds). 

* , 

Bemittancea of Currency Notes. 

JP/ule Notes, 

656. When it is possible tu send whole notes along with a specie remit* 
tance, or when notes not yet < ut, to a considerable value, are being despatched 
between stations on the lino of railway, or along a road on which means of 
rapid transit are available, they should be placed flat between boards, wrapped 
ill paper, folded in wax-cloth ^nd tben carefully sealed. This parcel should be 
placed in a small wooden box, which ^lould be securely fastened and sealed 
and so secured, should be made over to the guard furnibhed by the District 
Supeiinteudent of Police under the regulations of his own department. Whole 
notes should never be remitted by post. 

NoTB* — If a paokot of thiH kind be oonsiguod to a treasury meioly for despatch, along with 
some other remittan<*y, to another trt'asury the receiving treasury shouid give a receipt for a 

** sealed packet in g(K>d order taid to contain Rupees in notes,” and sliould take a 

similar leceipt from the escork odicer when lie forwards it. fMeaiitime, the packet should 
remain under joint keys. 

Cut Notes, 

c 

657. A small icmittance, however, or one of notes already cut, may be sent 
by post. After completion of the invoices (Article (559) the notes should he 
cut m half, the left-hand halve'! packed in paper ^and wax-cloth, sealed, and 
despatched with the invoice by parcel post. The ri^ht-haiid halves should be 
similarlv packed at tlie same time and kept under double locks till receipt of 
acknowledgment of ihe left lialvcs, when the packet containing the right- 
band halves should also be despatched by parcel post. 

Fading, 

m 

658. In ])acking parcels'of notes for remittance* frjj>m one treasury to 
another, great caie must bo taken. Tho^e of *each denomination must be 
arranged in separate bundles, and, when a large sujiply of any denomination 
18 being tent, they should be siitched by one edge into books of lOO. Notes 
of difierent circles should be put up in separate bundles. The bundles sboold 
then be bound together iu parcels as large as is consistent with the Post Office 

Articles 655-^658, 



Ohap. 81.] 


EESOURCB AKD BEMITIAKCE. 


289 


‘^galationg (7,000 half-notea cau eaeily go in one parcel), and a copy of the 
invoice must be packed up with each parcel. (See Art, 659 ) 

Notb.^TIi 9 name of the treasury and the date shonld be stamped oa the back of each 
note either when first received in the treasury or. if that is not usually done, at the time of 
despatcli in remittance. 

• • % • 

Invoices. 

« 

659. (a) The invoice (Form 85) should set forth the number of buudles 
and number of notes in each bundle under each denomination and circle, and 
should boar at foot a certificate from the Treasury Officer that the parcel has 
been made up and sealed in his presence, and that he has personally ascertained 
that its contents correspond with the invoice. The original invoice should be 
sent by post to the Treasury Officer to whom the notes are consi|^ued, a copy 
being kept for record. Both original and copy should be signed by the police 
officer to whose care the parcel is entrusted, when notes are sent under charge 
of a guard ; but the police officer has not to count the notes, and his signature 
is only a receipt for a packet said to contain^dertiiiii nptes. To each bundle of 
whole or half notes should be attached a slip in Form 85-A. stating the 
number of pieces it contains and bearing tlie full signature of tlie official 
who last counted and made up the bundle bot'ore its despatch, and also the 
initials of the despatching officer. 

(i) These slips will be used as prescribed for the blips in coin bag^ (Aitiole 
664. Note 1). 

1. Another [partial] tMpy of the invoice is induled in ih^e paroel. Art. 6o8 ) 

2. In invoiomg the sec rod halves of i oios of which the*(irst halves have already been 
acknowledged, the detail ji'cd nr. jo filled in; a refeien.'O to the former iuvoioe will bo 
eufficieiit. 


Entry in Cash Book. 

• 

660. (a) A remittance, as soon as it is despatched from or jiaiJ out of a 
treasury, will be chargefd off in the cash book,— the* words “Local Cash llemit- 
tances^^ or ** Foreign Cash Remittances^^ being the first words of the entry. 
Similarly, upon leceipt, the whole invoiced amount (hce Article wilt bo 
credited in the cash book, the same heading being employed. • 

(J) Notes will be charged off on despatch of the second halves, ami credited 
< n receipt of the second halves. 


Advice to Accountant General. 


661. (a) Except in the cas^e of surplus note^ remitted away understanding 
oiders (for which see Art. 662), the Treasury Officer* will advise thj Account- 
anf General of every despatch or receipt of a reinittiince on the Same day ou 
which he charges it off, or brings it ou, his cash book. 


(J) If he is at or near a telegraph station, •he will telegraph 

iSr-IlsmitLceSii "} 


{date ill w^rds). 


{e.g.f ** Foreign Remittance received one lakh Benares twenty-seveuth/^) 
(<?} Otherwise, he will post the information in the following form 


Articles 659 — 661. 
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«Und0r8igued adviaeB a Bemittance of {amovnt^ 

{name of Treatnry), which he haa-^ ^*^ under date ^the * 

advice being sent in addition to any required endorsement on the remit* 
tanoe order. 

f 

Notx.— T elegrams should only be used where a safiog of time will result ; when, there* 
fore, a letter can be sent so as to reach the Accountant ueneral within twenty-four hours 
the leport should be by post. 


< Surplus Note Bemittances. 

662 . {a) Standing orders for the remittance of surplus notes must be com- 
plied with in the first week of every month ; that is, if the notes are to be sent 
in halves, the first halves of the notes must be despatched within the first week, 
so that the remittance may be completed and adjusted within the month. If, 
for any reason, the despatch is too long delayed, it must be h(eld over till the 
following month ; unless, of course, the Accountant General meantime send 
a remittance order, in which case it ceases to be a remittance under standino* 
orders.^' 

(J) In this case the advice to the Accountant General will always be sent by 
post, and will give detail of denomination and value. The advice must specify 
that the remittance is of '^-Surplus notes, and the receiving treasury must also 
be informed, in order that it may similarly advise the receipt of the remittance 
as ‘‘Surplus notes.^^ 

Notk.— I n tbe United Pro'rinces and Punjab, treasuiies send their excwH of foreign or 
other notes to tho Allahabad or Lahore treasury, from which they are passed on as soon as 
convenient to the local Currency Offices for encashment. 

Beceipt of Bemittance. 

663 . {a) Immediately on the arrival of a remittance of specie, credit for 
tlie invoiced amount should be given in the cash i>ook, and advice (as pre- 
scribed in Article 661) sent to the Accountant General, the place whence the 
remittance is received being entered in the cash book, with the same specifica- 
tion as is prescribed for the advice. If the remittance be from a Mint or 
treasury, or small coin dej)6t, or 8ub-dep6t in another province, the receiving 
Treasury Officer will still send the advice to the Accountant General of his own 
province. A copy of the receipt given to the escort officer will be sent by post 
on the same day to the despatching treasury. , 

(2) The remittance must then be examined in detail, and when the 
detailed exanunation is complete, a formal receipt will be sent to the despatch, 
ingo fficer. , If the examination be not complete before the despatch of the 
cai^ balance report, note should be made thereon that the remittance is not yet 
examined. 

({?) When a reymittance is nbt accompanied by a potd^r from the remitting 
treasury, the defined examination of the remittance must be made in the 
immediate presence and under the personal supervision of the Treasurer of 
the receiving treasury. 

Nots.— 'U nshroffied coin should be placed iu the strong-room under double lookfl^ care 
being taken, as far as practicable, to place tbe unshrofied bags apart from other ooin. 

ArUclet 662-^663. 
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(d) Uncurrent coin found in the detailed examiuation of a remittance should 
he dealt with under the rules in Chapter 29. 

% (e) A remittance of notes is not t*) be credited till the second halves are 

received ; in this case detailed examination should involve no delay, and the 
foriftal receipt can bo sent atihe time of ereditino* tb<3 amount. I'he arrival 
of a parcel of notes or half-notes must always be acknowledged by return of 
post. 

Noth. — H alf-noten should bo kept under doable locks. 

(/) All contingent charges incurred at the receiving station, such jis eooly, 
cart or boat hire, should be paid by the receiving officer and charged finally in 
his accounts. The remitting treasury should refuse to ]vay such charges. 
The personal allowances of the men in charge of a remittance should, htjwever, 
be always paid by the remitting treasury, small advaiiees being made by the 
receiving treasury in case of necessity, and advised to the former to be adjusted 
■on the return of the men to their own fetation. 

^64. (a) If any delieien<*y is found in tl^' dehiiled examination, and is not 
immediately recovered from the potdar in charge, it is to be charged in thecasli 
book as a distinct item with full particulars and the Treasury Officer of the 
remitting treasury requested to recover the amount and credit it m his own 
treasury. 

(4) The account office will debit' the amount to Advances Recoverable or 
Exchange Account with Ihe remitting proviiKC Recording as it is a Local or a 
Foreign remittance. Any excess in tale found in a remittance miiy bo paid 
to the remitting treasury, but instead of paying lu cash, the excels may bo 
credited through account. 

1. Every defect or dcfioiency discovered daring the examination must be specially 
reported in writing to the remitting Tieasury Olficer, the slip mentioned in Article 613 
being tacked to the repoit. If there is a potdar in charge, the report^and the slip attached 
will be delivered to him on his making good the deficit-iicy. If there is no potdar in charge, 
the report must stale the name and lank of the odiuer who personally supervised the 
examination, and must be enclosed, together with ti»o attached slip, in the report to bo 
made immediately on the close of the examination (or, if it is a prolonged one, at the close of 
each day of it) to the remitting Tieasury Officer. The object of this rule is to enfU>lo 
the Treasurer of tlie remitting trea^ur^^ for his own purposes, to fix lespon^bility for the 
Jelicieucy which he is obliged to make good. If any bag is rooeivod without an enclosed 
Slip, and is in any way short or delioicnt, an immediate speoial report should be sent to the 
i-emitting Treasuiy Officer. 

2. No time should be lost in examining a specie remittance, both in order to set the 
potdar at liberty (and so reduce the cost of remittance), and also in order that any deficiency 
may be recovered fiom the remitting Treasurer, To expedite the examination, an extra 
potdar or potdars may bo engaged when the ordinary establishment of tlie treasury is unable 
to do the work promptly. None should be engaged withoufrthe sanction in writing of the 
UUttfet Officer, orshoula he be absent, the next senior officer, and the maximum should be 
one extra man for one day for every 10,000 of rupees to be examined after, say, the first 
Bl5,000. The above order regarding the engagement of extra potdars may be applied to 
the case of large Temitftsnces in copper, and when Mctuiylly necess&ry, to those in small silver 
coin, etc,, though tHb latter are pot usually remitted in laige quanti||ieB. But when extra 
men are employed, the ordinary treasury establishment should still be required to examine 
U.8 much ds one man can do in a day and a half. The minimum amount of coin of each 


■denomiuatio^ which one man should examioe in a day is as follows : — • 11 

Soyereigns of the value of • CO, COO 

New rupees 2,00,000 

Old rupees , . . 10, COO 
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New i rupees of the value of 


eo.ooo 

Old ^ tt >t it •••••• 


6,000 

Now 


24,000 

Old 4 ff tt tf . . . . • 


2,600 

New „ 9s ^ tf * • • • • ' 


7,003 

Old ^ ft • »» • • • • • . 


1,260 

New double or single pice in Mint boxes of the value of • 


l/XK) 

Old double pice of the value of • < • . • 


600 

Qld single pice of the value of ..... 


600 

New i pice in Mint boxes of the value of a 


600 

Old i pice of the value of • .... 


260 

New pie-pieces in Mint boxes of the value of . . . 


200 

Old pie-piooes of the value of 


160 


8. When new copper coin ib loceived either directly from the Mini or from anbther 
treaiiiry in the original Mint Luxes, any excess oi de6oienry found on examination should 
he iinmediaielj reported and the piinted slip of contents should he forwarded to the Mint 
M aster concerned. The leport should state the number of the box in which the excess or 
de ficienoj was found and the condition of the boxes on delivery. 

4. If a whole note remittance is sent without a Potdar or Treasury clerk in charge, the 
receiving officer should examine it with the same cautitn and jegaid for the i emitter's 
luterest as is prescribed in case.vf coin (Article 643 note, and 664, Note 1.) 

Additional Buies for Bexaittauces by Bailway. 

Previous Notice to liailway Companies, 

6 66. ^Vheu large lemittaiices of not Icfb than 20 lakhs are at one 

timej notice should be given some time beforehand to the railway authorities 
at the station of despatch in order that wagons of convenient sizes may be 
brought tog*ether. 


Loading. 

^666. WJien Government treasure is loaded for despatch by rail, the doors 
on one side of the wagons t-hould, if pojssible^ be secured fiom the inside, and 
all doors that can be opened from the outside thould be secured by good 
padlocks. 

1. It is the duty of the remitting TieasuTv or Currency Officer to supply the padlocks, and 
there should he a sufficient stock iu a treaeuiy whence frequent remittances are sent by rail. 
The Treasury Officer should also take the receipt of tlie escort officer for the padlocks. If 
the escort is returning, the receiving officer skouM return the padlocks through the officer in 
charge of the epeori ; otherwise, a i-eoeipt should be given to the police and the locks returned, 
as soon as possible, by parcel post oi by rail. 

2 Small remittances peed not be forwarded Ly wagon, bu( can be sent in the same 
compsitmeDt in which the guard in cliarge travels. 

667. The TreaBury (or Currency) Officer will eaperintendj personally or by 
subetitQte, the loading of the vans, jointly with the police officer who is to 
travel in charge, and wil 1 ^nd to him a japer of instructions (sefe Appendix 
J) and as many blank receipts as there will be reliefs; for these docamentahe 
will take a receipt. 

Articles 665^66T. 
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Strength of Escort. 

66 8, The escort accompanying the treasure to the station, and protecting 
the loading, should be of the strength which may be fixed by the Local Gov- 
ernment for the escort of such* a sum by road or for the^ special purpose, and a 
new one of corresponding strength should meet the treasure at the station of 
delivery. During the railway journey it should be protected by a guard of 
reduced strength accommodated in an adjoining brake-van, if the remittance is 
carried by goods train, or in the end compartment of the carriage next*ad join- 
ing the treasure van ; neither doorof the compartment occupied by the escort 
should be locked. The strength of this escort also should be fixed by the Local 
Government ; there should never be less than a petty officer with two men, 
and when the treasure is loaded in more than one wagon, the scale should 
allow .two men ^o each. When a wi^^on containing treasure is detached from 
the train by reason of heated axles, or for other cause, the station master, or 
the guard in charge of the tram, will warn the police guard in charge of the 
treasure, in order that the necessary arrangements may be made to guard the 
treasure. 


Beliefs^ 

• 

669. As the rules for the guidance of the guard (see Appendix J) re- 
quire the men to be consfantly on duty, arrangements should be made to 
relieve them at convenient points, giving to each party a stage of about twelve 
hours. The exact length of each stage should be laid down by local orders. 

670. Arrangements for the relief of the guard will be made by the police 

department. The ofiicer in charge when starting with the remittance will 
telegraph to his relieving officer the probable time of his arrival at the relief 
station. * 

• • 

Payment of farce, etc. 

671. The railway fares will be paid in cash, for which purpose the police 
or other officer may obtain from the treasury a sufficient amount as-an advance 
[see Article 1-37 (e)J, to be accounted for afterwards. A lequisition should be 
made on the railway authorities iu the following form : — 

Bequisition for carriage of tpecie. 

To the Station Master, Burdwan. 

Conveyance by railway to Z)e/Ai is required for treasure to the value of— lakhs of 
rupees^oaded for Belhi and contained in— ——wagons. • 

And the station master will give the officer commanding the guard a 
paper notifying that he is in charge of treasure loaded irr so many wagons. 

1. The last-name^ 1 equisition must not be confounded with the notiee to be sent before* 
hand to the railway authorities, in order that the necessary wagons may be provided , — vide 
Article 666/ 

2. In the Madras Presidency payment is made by credit notes. 

3. Treasure should always he booked through to the final station, and the ofiSoer who 
makes the requisition should inform the railway anthorities that he has provided reliefs for 
the guard at specified stations. 

Articlce 668^671^ 
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672. Tlie Government of India have 

East Indian. 

Bengal HTid North-We»tern, including Tirhoot. 
Sontliern IVIahratta, inoinding My<«ore section. 
L'lcknovr-Bareillj' section of the Rohilkband 
and Xnmaon. 

Raiputana-M alwa/ 

Indian Midland. 

Beniral -Nagpur • 

8ontb Indian. 

Dibrrf-Sadiya. 

Tarkessur. 

Great Indian Peninsula. 


approved of the adoption on all 
railways administered by the 
State, on the railways mentioned" 
in the mat gin, and all iail< 
ways over whioh Government 
may hereafter reserve control in 
such matteis, of tlie undermen- 
tioned tales and conditions for 
the carriage of treasure, including 
specie, hnllion, etc., the property 
of the State : — 


(it) Up to 27 roaunds . IJ pies poi maund per mile'^ Provided that the 

charge for any 

Above 27 and up to 81 naaunds 1| quantity sHall not 

be less than that 

Above 81 and up to 270 „ 1 pie for a smaller quan- 

tity according to 

Over 270 mail nds • ? i> _ the above scale. 

Escort : — 

(o) One man to travel free, both on the outward and return iourney, as a 3rd olass 
passenger, when the dOnslgpoment* of tieasnie are over 54 and under 135 maunds. 

{h) Two men, when the consignments are from 135 to under 270 maunds. 

(e) Four men, when the consignments aie of 270 maunds and over. 

(d) When a consignment amounts t© 20 laklis of rupees or more (026 maunds or more), 
a guard of four men to be allowed, with return passage, free of extra charge. 

(ii) The minimum charge for treasure shall be as for one maund, f ractU ns of a maund 
obove one maund being charged as follows ; — 

Under 10 seers, as 10 seers. 

Exceeding 10 seers, hut not exceeding 20 seers, as 20 seers, 

,, 20 ,, ,, ,, „ SO ,, 30 „ 

„ 80 „ 90 „ ,, 40 „ 40 00 

' (itO Copper coin by passenger train in quantities over five mannds to be carried at the 
rate of i pw per maund per mile, subject to a minimum charge as for ten maunds ; in quan- 
tities of five maunds and under, at 1 J pics per maund jier mile. 


Copper liemfUances^ 

673, A remittance of copper should be i>ack(Kl in bags enclosed in boxes of 
ize similar t;<> those proscribed for ^silver, and loaded in the same manner. 
The minimum strength *for the guard should be that already laid down, but 
one man Sor each wagon u ill suffice if there be several wagons; in all other 
respects the procedure will be the same. 

w 

• Kote 

674. ,A guard travelling in charge of currency notes should have the box 
in the same carriage, and should s.t in the end compartment of Hhe carriage 
with the box under the seat against the outer planking ; if the box be too large, 
to go under the seat, accommodation sliould be reserved on the terms usually 
charged. 

Jf /ides 67;?— 574. 
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Additional rales for remittances by steamer. 

\ 675* It has been arranged with the Agetits of the British India Steam 

Navigation Company that when lemiibances of coin are made by their 
steamers^ the bill for frei^^ht \»ill be presented to and pa^d by • 

the Accountant Generah Bengal, 

ft >> if IVladras, 

,, „ „ Bombay, 

,, „ ,, Burma, 

according ns the 'port to which the remittance was consigned is within the 
province of Bengal, Madras, Bombay, or Burma. 

This arrangement applies to currency as well as to treasury remittancee. 

Noth. — I n shipping? currency notes, the value ahouhl not be entered in the bill of lading 
but on]y the number oi pieces. 

676. In the case of River Steamers, freight on remittances of treasure 
despatched to or from Calcutta should bo paid the Companies at Calcutta 
by the Agent for Government Consignments before delivery or shipment, as 
the case may be, the payments being debited to the Comptroller, India 
Treasuries, in the Exchange Accounts of tlie Military Department; the receiv- 
ing Treasury Officer will give the Company's Agent a certificate that he 
received on (date) a remittance of (kind) amounting to (amount) fiom (place) 
and that the charges for fifeight of the said remittance have not been paid. 
This certificate should be sent to the Comptroller, India Treasuries, along with 
the Steam Navigation Company's receipt in support of the debit in the 
Military Exchange Accounts. 

676A. In case of remittances between treasuries in Assam, the charges 
will be prepaid locally. In Burma all payments will be made by the Account' 
ant General. , 

677. Consignments of^treasure should be taken di^ivery of immediately on 
arrival at a station; otherwise, the treasure will be carried on to the next 
station, at the risk and expense of the consignee. 


Artiehn 675^^77^ 
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Chapter 32.— Special rules for Treasuries bauking with a / 
Branch of a Presidency Bank- 


Aooounts •••«•• 679 
Daily Beturns • * . • • • 681 

Revenue Beoeipts « . • 684 

Public Officers' Becelpts . • 685 

Deposit and Local Pund Beoeipts 687 

Supply Bills 688 

B. T. Becelpts . • • . 689 


Interest •••••• 695 

Deposits •••••• 696 

Bills 687 

Bemittance of Coin • • • 698 

Miscellaneous 700 

Accounts with Qovt. Officers . 70S 


Additional rules for Collectors— 
Begister of Chalans UTid orders for 


Civil Charges 
Departmental Payments 
Refunds • . • , 

Discount on Stamps 


. 690 

jktgment • ' • • • 

, . 704 

. 692 

Daily posting of Accounts • 

. 705 

« 693 

Advices and Certificates • • 

. 700 

. 694 

Treasury Beturns • • 

. 707 


678, The following rules for the guidance of CoHectois and Treasury 
Officers and of the Agents and Accountanis at the branches of the Presidency 
Banks in conducting the^business of the Government treasuries banking with 
such braiichest include information on most points hkely to arise ; but in cases 
of doubt, and as a general rule, the usage hitherto observed at the local 
treasury will be followed. • The term Collector includes the officer in charge 
of the treasury, by whatever designation he may be called. 


Accounts. 

679* The booiks and accounts to be kept will consist of — 

The scroll cash book, being the primaiy record. 

A daily state, made up for despatch to the Collector. 

An account in the general ledger, in the name of the Government 
^ of India. 

• A pass book, to be daily forwarded to and returned by the Collector. 

680. In the scroll cash book will be entered ell receipts and disbursements 
on account of Government. The net amount only of documents paid, on which 
deductions have been made, will appear in this book, and, except in the Madras 
Preaidenoy, the total of each side will form the daily entries in the general 
ledger. 

' Daily BetnriiB. 

681* In the daily <fitate such payments and receipts will be classified as may 
be directed by the Accountant General, in ord^r that theil arrangement may 
fit in with the forms prescribed for accounts kept at the treasuries. ^The daily 
states will be written up every day and closed in the usual manner, by show- 
ing the balanoe of the previous and of the current day ; and the Agent, having 
satisfied himself as to their b^ing correct, will docket and forward them, with 
all the appertaining vouchers, to the Collector, on the morning following the 
date to which they refer. Except in the Madras Presidency the net amounts 

Articles 67S— tfSl. 
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of payments only are to be entered, that is, wleo a deduction is made from 
the amount of a bill^ tiie daily state will show only the amount paid after 
^ deduction^ and not the gross amount of the demand. 

NotS.— ‘I t is ot Importanoe those dooumonta he eecuro^ in a looked box when st'nt 

by tne Agent to the Oolleotor^ in order that there may be no poBtlbility of any alterStion or 
abstraotion of any paper before they reach the hands of tho Oollectoi*. ^ 

682. Care will be taken that vouchers sent to the Co Hector are conspi- 
cuously marked by the Agent with the word paid. Inat tent ion to this rule 
might lead to documents being paid twice, la the event of their falling into 
unscrupulous hands. 

683. Tho pass book will be written up and forwarded with the daily stale 
tho entries being counterparts of those in the treasury account in the general 
ledger and being certified by the initials of the Agent or Acc ountant. Tho 
Collector after *examinatioa of the vouchers will, if he finds the documents 
correct, attach his initials to the entries on both sides and return the pass bock 
to the Bank. 

Eevenue fieceipts. 

684. Any one who has money to pay on account of Cover nment will tender 
the amount at the office of the Collector, accompanied by a chalan, or memo- 
Tandum of particulars in duplicate (which, if necessary, will be prepared in 
^he office). The officer entrusted with the duty of examining the chalans will, 
after examinationi enter the chalan in the appropriate register of chalans issued 
(see Article 705), and will write on both original and duplicate the word 

correct ; he will then affix his initials to the chalan with the date, specify 
the head of account, and return original and duplicate to tho payer, who will 
proceed with them to the Bank. There the money will be received and cre- 
dited to the proper head of account, and an acknowledgment granted to the 
^yer on the original ohs^Ian, the duplicate being retained by the Bank and 
forwarded to tho Collector with the daily account, Chalans are valid only 
for such time, not exceeding ten days, as may be fixed by the Collector ; if 
they are presented after the allotted time, the money will not be received by 
the Bank until they are re-validated by the Collector. • 


Beceipts of Public Officers. 


685. Cash receipts and deposits of the Departments named below will be 
received at the Bank in accordance with the special rules specified against 
•each : — 


• Fowst 

Public Works 
Military 
Postal • • 
Telegraph • • 


Articles 441 — 443. , 

„ 401 and 464 {a) and 466. 

„ 469—476 and 491, 

Article 509. • 

Articles 523—626. 


Forms will be supplied to the Bank by the Collector. 


Krg iponthly comparison of receipts between the Departmental and Trea- 
•snry Officers will be certified by tho Treasury Officer under Article 706. 

686. In the case of all other departments, fines, forfeitures and other 
miscellaneous receipts of public officers, will be forwarded by them daily to 
the Bank with a chalan in duplicate, describing the several items and the 

Jrticlei 682S8$. 
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heads under which tl»ey should appear in the accounts. One copy of the 
chalan will, as directed in Article 681, be retained by the Bank and lorwarded 
with the accounts of the day to the Collector, and the otlier returned, receipted, 
to the public ofTicer for record in his office. 

Noth.— *T ho original chalan may be in the form of a Book sent daily for f^ignature. * 


Deposit and Local Fund Receipts. 

6BX. The detailed acctoiuit of local funds and registers of deposits are in 
the Collector's, Magistrate's, and Judge^s offices, the Bank only receiving the 
amounts tendered in accordance with Article 681, and crediting them under 
their proper designation. 


Issue of Supply Bills. , 

688. intimafion will be given to the Bank by the Collector, daily or 
weekly as may be ne^'essnry, oL* the amount for which, and the rates at which, 
'bills may be granted. The Bank will receive sums tendered for bills and 
grant acknowledgments for the same, on presentation of which to the Collector, 
he will issue the bills. 

Note.— A supply bill i? id%nt‘i(jal in form with ap ordinary bill of exchange or draft, and 
18 governed by the laws generally applicable to such iuslrumen/s. 

Issue of Remittance Transfer Receipts. 

689. Remittance Transfer Receipts will be issued by thr Bank in 
accordance with tlie rules iu Articles 139 (2), 142, 143, 371 — ^379, 385 and 386. 
In any case of doubt, the Agent will take the Collector's orders. 

(i) An agentias the same authority to cancel, exchange, and issue dupli- 
cates of remittance transfjjr receipts, which is exercised by a Treasury Officer 
and should follow the same rules (Ai-ticles 145—148 and 398—402). 


. Civil Charges. 

690. (a) All charges for salaries, establishments, and contingent expenses of 
officers of the civil establishments, — that is. Judicial, Revenue, Medical, Educa- 
tion, Police, etc., — will be presented to the .Collector in the first instance for 
examination. Tlie Collector, if he approves and passes the charge, will enface 
on the Bill an order to pay a specified amount, which order will be recorded 
in a register of payment orders issued, and will be numbered, dated, and signed. 
The bill will* then be returned to the person presenting it, and will be paid at 
the Bank in accordance with the Collectoif's order, the Bank bein^ responsible 
only for strict adherenqp to this order and for obtaining upon the bill a proper 
discharge from the payee. This discliarge must be in ^ditign to the signature 
at foot of the bill. * * 

(5) Payment orders are valid only for a time, not exceeding ten days, fixed 
by the Collector ; if presented after the allotted time they will be »df used pay- 
ment by the Bank, until re-validated by the Collector. 

Nots.--A bill for petiatfe and telegraph ebarges paid in condoctlng the business of the 
Government treasurv should be submitted monthly to the Collector, duly oei^tlfied by the 
agent of thi bi inch lank, and when it U passed, the amount should be debited in account. 

Artietis 687-^690* . 
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691 . At provincial capitals civil charges may be drawn on cheques issued 
by the Accountant General or Comptroller in favour of the payee. 


D^artmental Paymentsi^ 


692 . {«) The rules regarding the issue of letters of ijredit and paymcT.t 
against them in the case of each of the following Departments, are contained 
in the rules specified against them : — 


Forest 

Public Worts 
M ilitary • 

Postal 

Telegraph 


Articles 44u— 447. « 

16 :^. 

i, 477 — 4bO (a) nnd 4S2 to 

485 and 487. 

„ 511—517. 

.. 586-510: 


• (4) Letters of credit^ issued under the rules, may be acted on without 
further authority, the Agent observing the prescribed limitations. 


(c) In cases not covered by letters of credit, the Agent will act only on 
payment orders signed by the Collector. 

Note. — Where funds under a letter of ciedif me n quired only at head-quarters, the 
original letter of credit n be passed on by the Treasury Ojjicer to tbe Hank Aj^ent; but if 
funds are required both at tbe bend-quarters and at a sub-treasurv, tbe Tieasury C)ffioer will 
retain the letter of credit and will advise the Bank of the amount to bo drawn against at 
head-quarters. • 


Befunds. 

693i Refunds of revenue, fines, etc., will be made by the Bank oa bills 
bearing a payment order signed by the Collector, as in Article 690. 

Discount, on sale of Postage and either Stamps. 

694t Discount on sale of postage and other stamps is allowed by deduction, 
from the amount paid in by the purchaser. The net amount will be recq^ved 
and brought to account under Article 684, the receipted chalau being the 
payer^s authority for receipt of the stamps from the Collector, 

Interest on Public Debt. 

695. Government Promissory Notes, on which interest may be due, will be 
presented to the Collector of the district, who, having made the necessary 
examination and record under Chapter 13 of this Code, will give the holder 
an brder on the Bank in the following form : — • 

Pay 

Bu|)e68 ! A 1 , boing interest 

for ^half year at per cent, duo on Govornmout Promissory Note No. 

of ^foT Rupees 


Collector^ 

Articles 691 — 696 . 
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Deposit Eepaymerts. 

696. (a) Bepayments of deposits standings at credit of individuals in the 
Collector's or Magistrate'^ or Judge's accounts will be made on the order^of 
the oBEcer on whose registers they are, and by whhm the usxial cheok registers 
will be kept. Persans claiming repayments of such deposits must therefore 
apply to the officer who received them, who, after examining the check register 
and making the necessary record, will give the applicant an order for payment 
at the Bajik. A Magistrate's or Judge’s order must be taken to the Collector 
for couittersignature before being presented at the Bank, unless the Bank 
keeps a personal ledger account for the deposits of each Court. 

(i) Each Court should duly intimate from time to time to the Bank the 
amount of lapsed deposits to be deducted from the Personal Ledger Pass Book. 

• • 

Bill Payments. 

697. Supply bills and remittance transfer receipts drawn upon the treasury 
are advised to the Collector, who passes on the advice to the Agent. The 
advice lists shall be kept carefully under lock and key and should be bound up 
together at the end of the year. The bills may be paid on presentation 
and without further special authorization, in accordance with the rules in 
Chapter 21, Articles SUO — 393 and 897, so far as applicable, provided that they 
are presented before the end of the third account year after that in which they 
were issued. 


Bexnittance of Coin. 

698. Remittances from Branch Banks are made under the orders of the 
Collector on receipt of instructions from the Accountant-General or in accord- 
ance with standing orders, The rules regarding pitching and despatch of 
remittances in Articles t)43 to 649, 652, and 656 to 659 should be observed 
by the Branch Banks; but in the absence of special arrangements to the 
contrary made with the Agent, the Collector should arrange for the actual 
-conveyance and escorting of the remittances. 

699. The following rules are to be observed in the testing of remittances 
of coin made to Agents of the Bank from Government treasuries. They should 
be fully explained to the potdars in the charge of every remittance made to the 
Bank: — 

(a) Weighment of boxes mast be made, when practicable, on receipt of a remittance from 
a mofusBil treasury. • The result of this weighment must be entered on the receipt 
givei^ to the officer or potdar delivering over the remittance. * 

(5) All treasure remiitanoes from the mofussil will be examined in a room separate from 
the general business, or if a separate room cannot be made available, some dis* 
tanoe apart from the general business. * 

(e) The^ contents of each bag are to be emptied into |mother and passed through the 
•Gales. 

{d) Mof assil potdars must see that the index of the scales is steady before ther contents 
are thrown out. ^ ^ 

(e) The treasure is then to be oonred in separate obesti and kept distinct from other 
treasure, under the joint keys of the Bank's Agent and of the mofussil treasurer's 
agent, until regularly exiimined and brought to account. 

(/) Nothing must intervene between the mofussil treasurer's agent and the Bank’s ex- 
amining potdars, so that an uninterrupted view may be obtained by tfie mofussil 

Articles 6» 96-— 6*59. 
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a^ent of the examination of the treasure in hie presence. The mofussil trea- 
Burer’e agent should eit within the railed enofosuie along with the Bank's 
examining potdars. 

(g) Upon completion of examination of a remittance, light coins should be weighed 
against full-weight coins and a certifioate of the result granted on the spot to 
the mofussil treasuKt s potdar. ^ ^ 

(A) Weighing and examining a remittance must be conducted separately, not simulta- 
neously ; the one must be completed before the other is 'commenced, unless when 
two potdars are deputed to represent a treasury. 

(s) If the work of weighing or exauunlng be not dnisbed within the dav, all bags not 
finally taken over by the Bank will be placed in chests under double keys, tne one 
to be retained by the mofussil treasurer’s agent, the other by the Banins authorities. 
(;) The Bank potdars who commence weighing and examining a mofut-sil remittance 
must continue at the same duty until completion of the examlnailon of the 
rt^mittnnce, oi such portion of it as has been taken over for examination ; their 
places must not be filled by others unless through unavoidable sickness. 

{k) When a remittance is not accompanied by a potdar, the exaini nation will be pro- 
ceeded with by the Bank's officer in usnaf course. But in snch cases the Bank 
Agent must ask the Collector to depute a subordinate to be present at the examina- 
tion, and to see that it is carried oat^ by the Bank with sufficient precautions. 
TheColl^otor should depute for the purpose a subordinate of some standing and 
not a low paid clerk. » 

(Z) The mofussil potdars, or agent, must, before hnally leaving the Bank, sign, in a 
book kept for the purpose, a memorandum of the uncurrent and spurious coins 
and of any deficiency found after examination of their respective remittances. 

(m) Should mofussil potdars or agents find any of the'above rules not complied with or 
should impediipouts of any kind be placed upon a free and open scrutiny of the 
proceedings during the examination by the Bank's officers or potdars they are 
immediately to report the same to the Bankas Agent. 


Miscellaneous. 

700. (a) The rules regarding receipt and issue of coin and currency notee 
fiO far as they concern the Bank Agents will be found in Articles 666 to 698 
of Chapter 29 and Articles 606, 607, 610, 616 (1) and 619 and 625 of 
Chapter 80. * , 

{b) The Agent is required to send to the Accountant General at the close 
of each quarter a report of the foreign circle notes received from the public 
during the quarter in payment of Government dues. 

701. The following annual returns will be sent by each Agent to the 
Accountant General : — 

(1) Before 10th January, a statement showing the amount of cash 

and the value of each denomination of currency notes held by him on 
December 81st. 

(2) Before 10th April, a statement showing.the balance at credit on Slst 

" March of each Government officer who in his public capacity has 

a separate account. This should include the accounts, if any, of 
Milita^ and Public Works officers. . 

702. The •Bank will be kept open for the transaction of tjie treasury 
business on aU recognised holidays, if so required by the District Officer. 

9 

* Accoimts with GoTemment Officers. 

703. The following are the rules for Government officers who require to 
ke^ a banking account. Such accounts must be kept with a Presidency 

• Articles 700—703, 
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Bank ora branch of a Presidency Bank, or, where there is no such Bank, then 
with any other Bank, but in the latter case the money will be at the personal 
responsibility of the officer concerned, in the same way as il’ it were kept in his 
private custody : — 

L — Nj officer of Government may hare an account ih tis public capacity with any 
bank without the previous sanction — 

of the Accountant General, Public Works Depintment, if he is an officer of 
the Public Works Department ; 
of the Controller, Militaty Accounts, if be is a Military officer; 

• of the Civil Accountant General or Comptroller, in other cases. 

II.— The permission will bo given in the following cases : — 

(11 For the moneys and accounts of piivate or public institutions which are finan- 
cially independent ttf Government, and for which Government is not financially 
responsible, e.g,^ dispensaiies, grant-in-aid schools, lOgimental funds, 

(2) For moneys raised by voluntary subscription for any public or 

purpose. 

(3) To Political Officers for moneys in rospoct of uhioh they have transaction with 

Native Chiefs ; but not for irioneys employed in the ordinary course of public 
service. 

TIL — The permission must not be given in the following cases : — 

(1) Where the money lodged in the piivate account is drawn from the Government 

treasury for expenditure upon public account, or is received in order to be 
paid into the Government treasury, either as revenue or as deposits. 

(2) Where the money forms part of a balance of an account submitted to the 

Account Depaitment, or the receipts or outgoings are transactions of which the 
officer is bound to render an account to the Account Department. 

(3) Where the money, by law or any order of Government or of a Court of Justice, 

must be deposited with, or held in trust by, any officer of Government in Lis 
official capacity. 

(4) Whore the money is advanced for contingent expenditure, or, under the 

rules of the Public Works Department, to Civil Officers for Public Works 
expenditure. 

IV. — Other cases wifl bo decided upon their merits, the principle to bo observed being 
that no transaction of r<?oeipt or payment in which Government^ is concerned should oocur 
otherwise than as a receipt or payment at a Government treasury, except upon some definit*^ 
ground of convenience to the public seivice. The personal convenience of the officer charged 
with the duty of making receipts or payments is not a ground for perinittlog an account to 
be opened with a bank. 

V.— Private and Military Seoietaries to Governors and Lieutenant-Governors aie 
exempted from the above rule. Secretaries to Governments may sanction accounts in their 
own name, In an oider of which a copy munt be coinmniucated to the Aocount Officer 
concerned, and which should state the nature of the moneys kept in the account. 

VI.— The following officers are also exempted from these rules, via?., Administrator 
General, Offi<dal Trustee, Official Assignee, Official Receiver, Sheriff, Government Solicitor, 
Madras, and Account Officer, High Court, Orighial Side (including an Accountant General 
of a High Court where there is one). , 

Additional Knles for District Officers. 

• ^ 

Regitters of Chalana iaauei and orders for payment. 

704. Tbe above rules state in wbat cases the Bank reoeives or pays money 
without the previous order of the District Officer and in what cases .the pre* 
viooB order of the District Officer is necessary. It is also prescribed that the 
District OfScer must maintain two registaie in which to note these orders, 
vie., a register of chalana issued and a register of orders for payment. The 
Article —704, 
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fornier of these may be worked by departments, the chalans of land revenue 
being pa-^sed and registered by the Land Revenue Dejiartment of the District 
Officer‘s Office, those of excise revenae by the Excise Department, and so forth. 

• Baily Touting of Accounts, * 

705- When the daily state witli the chalans and vouchers is receiveJ 
from the agent, the account will tirst be examined afrainst the chalans and 
vouchers which support it. Then the vouchers which have been already 
approved and registc>ed by the District Officer will first be markcd*off in the 
register of chalans issued and of orders for payment, that is, the date of dis- 
charge, will be noted against the entries of them in those re^isteis. Then 
each item of receipt or |myment will be posted from the daily state, with its 
chalans and vouchers, into the cash book, either direct or through some subor- 
dinate register, in the same way as is prescribed to be done by the account 
department of treasuries which do not bank with a rresidency Bank. 

Note.— I n this pror.ea- the vouchers must bo^nnmbereJ and arranged according to the 
register in which they are onkered, as the number of the paynonfc order cannot serve also 
as the number of the voucher in the actual aoimiits. 

A dvices and Certificates^ 

706, I’he advices of receipts or payments which, according to any rule, 
have to be sent to public officers or departments, and consolidated receipts or 
certificates of receipts or payments required by any rule to be given to any 
public officer or department should be prepared m the treasury, and not in 
the bank, as the point to be advised or certified is not that the money has been 
received or paid at the bank, but that the receipt or payment has entered the 
treasury accounts, 

• 

, Treasury lie turns, • 

707. All treasmy returns, with the exception of those the bank is 
instructed to fuinish in this chapter or under express orders of the Accountant 
<jeneralj should be ])repared in the treasury and not in the bank.- 


Ariides 705^707^ 
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Chapter 33.— Miscellaneous. 

Basaes and Minlooy Iiight Dues . 708 Emigrants* Remittances . 714 

Deceased and Distressed Seamen 710 Hong-Kong Police Remittances 716A 

Seamen’s Money Orders . . 713 Examination Fees • « • . 717 

Custody and Supply of Stamps . 7 20 

Basses and Minicoy Light Dues« 

708. These dues are taken at a tonnage rate of three-fifteenths of a penny 
for Basses Lights and one-sixteenth of a penny for the Minicoy Light. 
When these dues are paid or collected in India, they may be paid in Indian 
currency at the official rate of exchange fixed for the year. A table showing 
the amount leviable in Indian currency will be supplied to each^ Collector by 
the Board of Trade. Commission at seven and-a-half per cent, on the realisa- 
tions is credited to Customs, and the balance to the London Account. When 
a jrefund of these dues is made, the Collectors of the dues should show them 
in their Statements of Collections periodically sent to England ; but except 
with special authority of the Board of Trade, repayments are not to be made 
without the production of the original receipts. One receipt for both dues in 
Form L. V. 7 should be issued for each ship for the same voyage, and one 
entry without distinguishing the Basses from the Minicoy dues should be 
made in the account (Form Ia V. 9). Kequisitions for forms for use in the 
collection of the dues should in all cases be made to the Comptroller General, 
who obtains the forms from England. 

709. The following rules respecting Light Dues Forms are to be observed 
by the officers who collect these dues in India : — 

1. Tbe stock of Light Does Receipts Forms to be retained at each port or outport should 
not exceed the number required for issue daring a period of eighteen months ; but when one 
book of 25 forms is more than sufficient for that period, two such books should form the 
maximum stock to be retained. 

2 . When applications are made to the Accountant General for fresh supplies of such 
formsr the numbers of the forms on hand at the time on application shoula be stated, and 
when application^ are made by the Comptroller Geneial to, the Board of Trade for supplies 
of forma for mure than one proYince, the quantity required fur each province should be 
stated B^rately, 

8, Forms should be issued consecutively aocoiding to the printed numbers, the lower 
numbers being issued first, and not more than one book of 25" forms should be in use at the 
same time, if this can be av4)ided. Forma of an earlier seTiea should, however, be used before 
those of a later, 

4. Great care should be exercised in the preseivation of these forms, and any forms can- 
celled or defaced should, together with the corfesponding counterparts, be attactied to the 
accounts for transpission to the Board of Trade. Tbe numbers uf any forms, lost or destroyed, 
should be stated, with an explanation, on the accounts. The numbers of the unused Light 
Dues Receipt Forms on band should be quoted by Collectors and Sub- Collectors on each of 
their accounts for transraissior to the Board of Trade. 

$. When Basses Light Dues are repaid, the original receipts sFould be retained and 
attached to Ihe corresponding repayment receipts for transmission with the accounts to the 
Board of Trade. , 


Deceased and Dutressed Seamen. 

710 . Rales for accounting for the receipts from estates of deceased, and 
the expenditure on relief of distressed British seamen, have been ^aid down 
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by the GoTernment of India for the guidance of the Account Department 
and the marine officers concerned^ and are here reprinted for convenience of 
reference - 

1. Notifies that the rules are prepared at the request of the Board of Tradeu 

2. Shipping masters, master attendants, or other officers chaVged ivith the duty of ^llect* 
ing the wages^nd effeota of deceased British seamen, and of administering relief to British 
seamen fount^n distress, shonld keep a separate cash account of oil such transactions in 
Form 86, which is Form G. C. 18 (slightly modified) at page 42 of the ^‘Instructions to 
officers in the British possessions abroad'* under the Merchant Shipping Act of 1864. 

8. They should also keep all the subsidiary accounts in the forms described by tjiose 
insiTuctions and draw out their vouchers as therein directed. * 

4. It must be understood that, except when the officer concerned has a cash chest of his 
own, all receipts and charges must be passed through the district treasury account daily in 
full, any balance in hand being remiijj|||d to the treasury. Such receipts and charges will be 
credited and debited to account current, London. 

6. Should the officer concerned need funds for meeting relief charges, he should supply 
himself by bills drawn up by himself, showing the speoiiio charges to be paid, which bills 
should bo countersigned, before payment, by such responsible officei as the Local Government 
maj' appoint. As smove stated, these charges will be debited to account ounent, London. 

6. Immediately on the expiration of every moutli, an account in duplicate (in modified 
Form O. 0. 18 above referred to) of the montns transaotions should be made out, the original * 
being forwarded direct to the Board of Trade (with all the vouohois), and the duplicate 
(without vouchers) to the Accountant General. 

7. The rate of exchange for the conversion of rupees into sterling will he that fixed for 
the year for transactions between the India and Imperial exc^iequers ; amounts realised or 
paid in India will be recotded in Indian currency, while the balance only of the monthly 
account remitted to the Board of Trade will be conveited into sterling at the fixed rate of 
exchange for the year. The conversion of each separale^item in tie account must not be 
attempted, but only the balance of the account. • 

711. The wa^jes of discharged seamen detained in hospital or in jail should 
continue to be held in deposit pending payment to them on their release. It 
is only when such seamen die in India, and their wages have to be accounted 
for to the Board of Trade, that credit should be given in the London account 
for their wages, or for the balance in hand at the time of their death. 

712. Unclaimed wages and deposits of Britfch seamen, not deceased,, 
when ruled by Merchant Shipping Act (Act 1 of 1859), should be dealt with 
in the same manner as all other unclaimed deposits of the Civil Dcpartmeiqt, 
and credited to Government after the prescribed lapse of time, "^hen, how- 
ever, these come under the operation of the English Merchant Shipping Act, 
they should be credited to the Boaid of Trade after they have remained 
unclaimed in the Shipping !N][aster^s hands for a period of twelve months. 


Seamen’s Money Orders. 

713. A Shipping Master is required, at the close of each day on which 
seamen^s money orders are issued, to remit to the Treasury at theP station the 
amount receiv^ by him on that account, less commission at in the pound. 
The remittance will be accompanied by an extract schedule in the form 
appended to the rujps •(Instructions to Shipping* Masters in India^ find the 
Treasury OflScer’s acknowledgment wiU be taken in the pass book to be 
kept for the purpose. At the end of the month the Treasury Qllicer will 
forward to .the Accountant General a schedule in the same form, giving 
t^rticnlars of the money orders issued during the month, to whom also the 
•Comptroller, Post Office, will communicate the rate of exchange from 
time to time. 
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Eiuigrants’ fiemittauces. 

714. Indian emigrants to Crown Colonics are allowed to remit their 
savings throu ’-h (xovernnaent ag.mej. The remittances of emiirrantB of the Fiii 
Isles are paid through tiie (itivernment of India In return for money lodiv^ 
with the Colonial Treasurer the emigrant receives a money order pavabla at 
the local treasury nearest to the residence of the payee, which he must forwai-d 
at his own risk to the payee. The Colonial tiovernmu.t forwards two lists of 
advices to India, one to its hmigrathm Agent »nil the other to the Coran- 
troller India Treasuries, containniir particiila.s of name, age, occupation, and 
full addr^s of both payee and remitter. On receipt, the Agent will deposit at 
the Bank of Bengal the total amount of the hatch of remittances, and at 
the same time inform tlie Comptroller, India Treasuries, of the fac’t of his 
having done so. The Comptroller. India Treasuries, will then issue the advices 
to the Ircasury Officers eon.-erned for j.ayment of the money orders. I'he 
Treasury Officers must see that ^he particulars given in each advice oorre- 
spend with the statement of the payee, and that a stamped receipt is taken for 
all sums exceeding S^O on the order itself. No separate receipt is necessary. 

715. The amounts when paid should be charged separately for each colony 
m the traasury account, .and the Accountant General of the iwrince when 
debiting India will also show the amounts paid on account of emiirrants’ 
remittances for each colony separately. The Comptroller, India Treasuries will 
enter in the advices is8uo(J under the preceding article the date of the advice 

list received from the colony and after the lapse of one year from that date 
the l^sury Office,^ will return the advice.-, of all unpaid money orders to the 
Comptroller India Ireasiir.es who will return the amounts thereof to the 
Emigration Agents concerned for refund to the respective remittors. 

it® o*®® ‘^® p'*;’“;^\Government, Mauritius, which has a direct 

imeount with the Govornmeat of India, the payments will be made by Govern 
ment from its own funds and ebarg-ed to the colony. ^ 

Hong -Kong Police Bemittances. 

716A. Indian Policemen serving in Ilong-Kong are allowed to make 
Temittences through the Government of India tp their relatives in Wk 
Advices of those reniittanees are forwarded by the Colonial Government dCt 

Treasuries, who advises the Treasury Offioers 

• 

4 

Examination Fees. 

717. All fees teadered by candidates for examination will be received at 

the ti-ea^y. A single receipt only is to be given, that is, a duplicate mav 
on no account be issued. » ' ^ ^ 

718. IHhe amount, or any part of it, is to be refunded, a certificate will 
be eudors^ upon the original receipt by the Secretary to the Boanl of Exami- 
ners, specifying the amount to be refunded ; and the amount so authorized wiU 
be paid on prosentetion of the on^nal receipt so endorsed at the treasury ' 
whence it was issued—the recipient pving his receipt bebw the endorsement. ^ 

Articki Tli — 718. J’ 
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719. If the origiutil ainouat was paid into a Presidency Bank, the refund 
will he made (in accordance with the above procedure) by the Accountant 
General. 


). Ruh!^ 


Castody aad Supply of Stamps. 

laid down by the o£ fudia £ol* 


720. Rulo^ laid down by the G*)VtJi*iiiin 3 ’ifc o£ fudia £ol* the custouy, 
■sapply and sale o£ stamps of all descriptions are printed in Appendix K. 
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[See Chapter 3, Article 30.] 


Model* Form of Bond of Indemnity for drawing Leave Allowances^ 

etc* 


This Indenture made Let^teen 

Hnnlier and Army Atfent ^ • 

catryin^ on ^meineHa as a Baiiker and Aiimy Apent under the style cr firm of 
of the one part and tlu* Sec leiary of State for India in (’onncil of the oihtr part. 

Whereas tlie said Met-ars. * aa such Bankets and Army Agents as afore* 

said have been in the habit of receiving fioni the Aooonn tant General payment 

of the «amH from time to time payable to their customers by way of pay, penRion or allow- 
anoes under one or more of the Reveral services or fnnds hperified in the schedule annexed 
lieieto npoti production at the time of each such payment of a ceitificate to the eITt ot that the 
peison on whose behalf suoli payment was claimid w'us then alive. And whereas m order to 
save time and expei so in obtaining payment of such sums the Goveroment of India has 
agreed to dispoi^se with the production cf the said leitificatob upon (he terms and conditions 
hcieinafter contained and the said* has agreed to enter into the 

Covenants on his pait beremafier contained this Indcntine Witnes^eth that in 

pursuance of the »aid Agi» enient and in censideration <»f the piemi^es he the ssid 

hereby t Covenants with the iMcretaiy of State foi India in Coi ncil that so 
long as the production of the ceitificutes Lereinhefore releired to shall be dispensed witb ti e 
said firm of will within seven days from the time 

when the said firm shall li..v< uccived notice ol the death ot any customer for ihe leceipt of 
or on wh< t-o behalf lbe> ii ay I ave rfceived any’ meh pay, leiif-ions or allowances as are 
htieinbefore referred to ron muiiicatc the date oi such dcHth to the Accountant General 

for the lime beirg^ind further that the ^aid fiiili will immediately after the 
expiration ol the said peiitd of 8e%en days icpay and icfund to the t'ecrrtaiy of State for 
India in Council for lie time being so ninth of any n oruys which may have betn received 
fnvm the Accountant General foi the tin e being on lehulf of any custoinei as shall be in 
exce^s of the, amount of the pay, ]>enMcn, oi allowancts to winch such customer was entitled 
up to the dale of his deccai-e and further that in the event of any change in the coustitutiou 
of the BHid firm by the death or rdireTnent of any one or moie of the paitners the surviving 
or ci'iitiniiing partuei R Ol p.irlner shall forthwith cominuniqati^ such change and the names 
or name ot any new partner (rpailncisto the Accc.ui tant iTeneial for ll e 

time being Piovided lastly and it heieby’ ag»eed and declared that the expressions “the 
firm of " and “the said firm " shall signify and extend to as well the said 

8H abo anv other pers* n irpia'soiis who i»a> for the time bein g constitute 
the said firm. In witness whereof the B;>id has herenuto set his baud and 

sfal the day and year fiist above written. 

The schedule above referred to — 

Indian Navy Ketired Pay. Indian Ma»ine Fuilougb and Retired Pay. Bengal Pilot 
Service Fui Ion#! h and Retired Pay Military Kurlough. I'ay, Pengai, Madias, 
Bombay, Military Retired I'ay, Bengal, Madias, Bombay,* including Temporary 
‘ half Pay. * 

Military Fund, oomivonly calhd Lord Clive's Fund, only so far as bfficerg are 
ooncemed, Bengal, Madras ani Bombay Medical Retiring Fun^a Annuities, 
Covenanted and Uncovenanted Civil Service Absentee Allowances, Bengal, 
« Madras, Bombsy, Covenanted and Uncovenanted Civil Service Pension Allow- 
anees, Bengal, Madrae, Bombay. < ivil Service Fund Annuities, Bengal, Madras, 
Bombay. Miscellaneous Par and Pensions (chargeable to Indian Revenues), 

* lu this firm llitro is only one paitDef ; if there tre mort', the n«oe«MTy alt'^rstions who ild be made, 

tif there are two partners, the words ** Jointly asid seTerally*' ihiaLd be iai>ertsd hero. 
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[Bee Chapter 3, Article 36.] * 

Table for calculating the Tax under Act II of 188 6.'* 


|At 4 pies in At 5 pies in > 
the £e. the Be. 


a At 4 pies in At 5 pies in , 
3 the Be. the Be 


At 4 pie« in j At 5 pies in i 
the Be. the Be. 


Es. Bs. A. B. j Es. A. P. 
1 0 0 4 1 0 0 5 


Es Es. A. P. ; Ra. A P 

61 1 1 0 i 15"^ 

52 1 1 4 . 1 5 « 

63 ! 118' 161 

64 , 12 0 1 16 0 


Rs. A P. i Rb A. P. 


3 8 

0 4 

4 0 

0 5 

4 4 

0 5 

4 8 

0 5 

5 0 

0 6 



5 4 

0 6 

5 8 

0 7 

6 0 

0 7 

6 4 

(J 7 

G 8 

0 8 


1 5 0 I 1 10 H 


0 7 0 1 0 8 9 

0 7 4 I 0 9 2 

0 7 8 0 9 7 

0 8 0 0 10 0 

0 8 4 0 10 5 


0 8 8 0 10 10 

0 9 0 0 11 3 

0 9 4 0 11 8 

0 9 8 0 12 1 

0 10 0 I 0 12 6 


1 11 0 . 
1 n 4 1 

1 11 8 i 
1 12 0 
1 12 4 


1 12 8 2 3 10 I 

1 13 0 2 4 3 1 

1 13 4 8 4 8 I 

1 13 8 2 6 1 J 

1 14 0 2 5 6 1 


2 5 11 
2 6 4 1 
2 6 9 i 
2 7 2 j 
2 7 7 1 


46 1 

0 15 

4 

47 

015 

8 

48 

1 0, 

0 

49 ; 

1 0* 

4 

HO , 

1 0 

8 



2 1 4 
4 2 8 
6 4 0 
8 5 4 
10 6 8 


2 9 8 
5 3 4 
7 13 0 
10 6 8 
13 0 4 


6 

0 

2 

TT 

0 

2 6 ! 

66 

! T 

2 

8 

1 

7 

4 ' 


7 

1 ^ 

2 

4 1 

0 

2 11 

67 

1 

3 

0 

1 1 

7 

9 . 


8 

0 

? 


0 

3 4 

58 

1 

3 

4 

1 

8 

2 , 


9 

0 

3 

n ' 

0 

3 9 

•69 

1 

3 

8 

1 

8 

7 

1, 

10 

; 0 

3 

4 1 

0 

4 2 

1 60 

1 

4 

0 

1 1 

9 

0 

i». 1 •A 




1,100 22 14 R 

1,200 25 0 0 

1,300 27 1 4 

1.400 29 2 8 

1.500 31 4 0 


0 33 5 4 41 10 8 

0 35 6 8 44 4 4 

0 37 8 0 46 U 0 

0 • 39 9 4 ^78 


28 10 

4 

31 1 

U 

33 13 

H 

36 7 

4 

39 1 

0 


At 5 plea in 
the Be. 

Bs. A P, 



7.000 

8.000 
0,000 

- 10,000 
15.000 


45.000 
^0,000 

60.000 

70.000 

80.000 


90,000 

1,00.000 


1 52 

1 

4 

7S 

2 

0 

i 104 

2 

8 

1 130 

3 

4 

► 1 166 

4 

0 

1 1 182 

4 

8 


208 5 4 
?34 6 0 
260 G 8 
390 10 0 


520 13 4 
661 0 8 
781 4 0 
931 7 4 
1,041 10 8 
• 

1,17114 0 
1 302 1 i 
i W? 8 0 
1 822 H 8 
2,083 S 4 


2,313 12 0 
2,601 2 8 
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Rules ptillinhed tvilJi. the Resohdion of the Government of India in the Finatt. 
cial JJeparlment, No. 2'422-Nr.) dated 31st May 1897. 

Enles regarding the grant of Exchange Compensation. 

His Kxcollpncy ilie Goveinor Goncral in Council is pleased to pregeribe the following 
itules in regard to tlio grant of p]icliflDgo CorupeiiRntioii, in supoi Kession of tliose published 
with Resolution No. a624-A., dated the 18th of August 18i)8, and other order.-? on the 
subject, • 

2. His PIxcellency in Council takes this opportunity of dotlaring that the grant of 
Exchange Compensatton is a provisional addition to salary, calculated on tie difforonce 
between the gold value of hall salary at the market rate of exchange, and its value at a 
privileged late which, for the present, is fixed at 1,9. 6i/. per rnpr^e, subTeet to the condition 
that it shall in no case exceed* in any quarter the amount of nipeea by whieli converted 
at the privileged late shall fall short of the equivalent of 260/,. converted at the market rat e. 

3. The Government of I ndiatreserve to themselves full power at any time to reconsider 
the whole subject, without adiyitt mg any vested rights to iccei\e the compensation m the 
foim now sanctioned, or in any othei foim. 

4. The object of granting Exchange Compeiis."ition is to secuie certain ela^sts of Indiau 

public servants against siexious deireeiation of their emoluments by the fall m the sterling 
value of lupee i^alaries, eO that they may he enabled to live according to their flfcation and 
tlia?: the puhllfi jiscivioe may continue to attract recruits of the same high quality as 
heretofore. * 


Ruiks. 

I. Ihe grant of Exchange Compensation is deemed to he justified on the considerations 
htat?d above, in the rase of those public acrvanls only who supp 1 y the_^mJjBjippitabl<;.Eux^ 
element in tha administrative body of Indian oflicials. 

II. The officers who fulfil the above conditions are — 

(1) Europeans appointed in England ; 

1 

(2) O^ers appointed as Europeans in Imiia to offices in which European quali- 

fications are held to be in dispensable, or to services and departments in 
which a proportion of Europeans is lield h> the Qoveinment of India to be 
indispenaable, and for the purpose of maintaining that proportion. 

Europe, in the meaning of this rule, shall be deemed to include the English-spei^ing 
colonies. • 

HI. The Government of*India shall fiom time to time dt^termine what are the office s or 
aerviqjas in which Eurojeam qualifications are deemed to he indispensable. 

IV. (\) No person hereafter appointed in India tq^ such an office or service shall be 
eligible for Exchange *Com pen sation, unless, on appointment, he shall be declared eligible by 
a certificate grant^ by the Jndian Goveinxnent by or under which such appaihtment is 
made. * c 

(2) The eerlifierte will set forth the grounde upon which tbe holder is deemed to be a 
European cf cl»« djscribed tn Rule I. 

(3) Such oertificai? shall not be given to any person who is qualified for appointment 

undei 3S Viet., o. 3, sjo, C. ^ 

(4) The decision of the Government of India as to the granting or refusing of such 

certifioate is final. , « 
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Y. Exchange Compensation ia not admiaaible to^ 

(a) Pei song temporarily appointed to the servile of Government for a specified duty 
only, upon allowances definitely fixed for the paitioular ease. 

{b) Persons serving under a oontraot in vrhioh their allowances are definitely fixed 
which is not preliminaiy to employment in one of the regular services of the 

• Government, and five^years of service under which have not elapaed. , 

Noth. — T h ^ clause relates only to persons appointed under a written contract/ n India. 
A European so ap, minted in England will under paragraph 3 of the Resolution p Slishing 
the Rules be entitled to Exchange Compensation Allowance if his salary is nc fixed in 
sterling, and there is nothing in his agreement to exclude him fiom the allowance. 

(c) Persons who are not members of any regulnr Service, and who are eiff^doyed in 
a piofossional ca]mcity (such aa lawjers, teachers. Icitureis, clergymen, 
medical men), without being debarrtd from the privalo exeicise of their 
profesHion. 

VI. If any part of an oHicoGh salary is fixed in steiling, and converted into rupees at 
the rate of exchange fixed annually for the adjustment of tiansaotions between England and 
India/ the allowance is payable only in lespect of the excess, if sny, of the portion of his 
salary not fixed in steiling, over the portion fixed in sterling. 

When a wound or good service pension due to an officer serving in India, is received by 
him in sterling in England, an abatement should be made from the Exchange Compensatiun 
drawn in India, the amount of the alatement being eqii.d to the amount by which the 
equivalent of the sterling pension at the official lute of exchange is exceeded by that at the 
market rate fixed for the quarter for the payment ot Exchange Compensation. 


• Suhi^idiary Rules^ 

• 

VII. Tho allovauce is gi'anted in the fmm of a percentage on the officer h salary, whioh 
will he calculated by the Comptroller General each quarter, and notified by liim about the 
16th day of tho final month HI tho preceding quaiter. Subject to the limits prescribed in 
clause 2, it will be based on the amount by which the average demand rate of exchunge ia 
Calcutta during the quarter ending on the date named falls short of the privileged rate of 
sxohange. 

VIII. The percentaga fixed for any quaiter is applicable to al^ payments of salary 
Falling due duiing that quarter. I bus the percentage for the July to September 'quarter 
ipplies to salary payable between the Ist of July and 30tb 8f September, which ordiuarily 
.s the salary for June» July and Augubt. 

When salary is drawn for a portion of a month Exchange Compensation is admissible 
jnly for tbot portion of the mouth, and the maximum monthly limit, if applicable, must oe 
pioportionately reduced. 

IX. The allowance is pavable, month by month with pay, and under the rules under 
which pay is drawn ; and it will charged as pay, hut under '* separate detailed head. In 
.he cabO of officers whose emoluments are governed by the Civil Service Regulations, the 
illowauce is admissihle only on salary as defined in Article 33. In the case of officers whose 
emoluments are governed by the Indian Army Regulations, it is admissible only on pay, 
Indian allowances, and Staff pay* 

Deputation allowance does not come within the definition t>f salary " in Article 38 of 
ffie Civil Service Regulations, and consequently Exchange Compensation is notsadmissiblc m 
espect of it. But if in any case deputation allowance has been specially permitted to count 
IS salary for calculating leave allowance, it may also count for Exojiange Compensation. 

X. Exchange Compensation is admissible on leave itllowancts fixed in rupees and drawn 

n India. • • • 

XI. Exchange Compensation is not admissible, under the orders of the Government 
India, to Govejnment officers in foreign service. The Government of India, however, so far 
IS they ate concerned, agree to the grant of it to such officers under the present rules and 
'estriotions. But it is in each case ft.r the foreign employer to decide in the first instance 
vhether he is willing to grant tho allowance or not. If ne signifies his debire to give the 
dlowancep the sanction of the Local Government by whom the officer's services were lent 
ihould be applied for, with a full statement of the grounds on which tho officer oousidera 
kimself to be eligible for tho allowance. 
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XIL Family remittances of pay are not permissible to any cfiicer ^bo is, at the time in 
respect of which the pay is duet in receipt of Exchange Compensation, 

XIII. These Knles shall come into force with eficet from the 1st of April 1897, provided 
that offioers to whom Exchange Compensation would not be sdniiesible under these rules, bnt 
who have been admitted to it under the rules previously in force, will contiuie to draw it to 
the , extent of the salaries {hey were drawing on the Ist of April 1897 ; hnuAny increase in 
their salary after that date will be taken in reduction and ultimately ijr extinction of the 
olaim^to the allowatfce. / 
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APPENDIX C. 


[See Chap. 7, Art. 102, Voh I., C. A. 0.]* 


for tie payment of compensation for landt aken up under ffte Land 
Acquisition Act, I of 1894* {Vinance Department Resolution No. 
2209*A,^ dated 10th May 1895 — As modified hy Finance Department 
No* 3469- A., dated 12th August 1896 y No. 4166^A., dated 21st September 
1897, and No. 1605-A.y dated 3rd April 1900,) 

Land Acquisition OiSLoers. 

1. After all prelim inaries in roNpecfc to eHtimate, etc., that may bo required under 
departmental rulea in f()roo for the time being, have been duly earned out, the land will be 
taken up under the Act either by the Colleobor or by some special officer who is placed at the 
disposal of the Public ^Vo^ks Department, and invested with thq powers of a Collector under 
the Act ; the procedure differs in the two cases. 

Procedure of Special Officers appointed under the Act. 

T o*, 2. Offioers who are specially employed for this work being invested with the powers of 
a Collector under the Act and placed at the disposal of the Public Works Department, are 
regarded as Poblio Works disbursers, and are supplied with funds in the manner prosoiibed 
in Article 467 of the Civil Account Code. The following procedure shall be observed by such 
ofhoers. 

3. When an award is made under section 11 of the Act, the officer shall have a statement 

S red in the appended form (marked A) showing the amounts ^payable to eaolf person 
’ the award, and sh’ill, onjtbe day the award is ma^ie, forward a copy of the statement, 
signed by himself, to the Examiner of Public VVorks Accounts with whom he is in account, 
ilefore signing the copy, iho officer should carefully satisfy himself that it ci^rreotly shows 
the amounts due under the award, and should himself enter the total of column 6 of the 
statement in words both in the original and copy. A subsidiary statement^in Form A A 
giving particulars regarding tbe acceptance, by the persons^ concerned, of the amounts entered 
m column 6 of tbe awaid statement should also be furnished to the Examiner as soon as 
possible. If tbe subsidisiw statement is not complete on tbo day that the award is made, 
the necessary entries in column 7 of statement A will be made in the Examiner’s office on the 
reoeipt of the statement m Form AA. 

4. In cases where an award has been made by a Court under section 26 of the Act, a 
second award statement nbould be piepared in the accompanying form (marked B) by the 
Land Acquisition Officer as soon as the decision of the Cfol^rt is ascertained, and a copy 
thereot forwarded to the Examiner of Public Works Accounts. On receipt of this state- 
ment, the Examiner will proceed to check ibe eolries in ( olumna 1 to 4 with tbe original 
award by the officer. * ^ 

5. Any change in the apportionment of the office/s award made by a Court under 
eection 30 of the Act, should also similarly be communicated to the Examiiftr for the 
necessary corrections in the award statement. And if under section 31 (3) of the Act, it 
has been arranged to grant a oompensattou otherwise than In cash, the nalure of such 
compensation tibould be clearly specified in tbe eolunm of remarks in the award statemeot. 

6. In ^ving notice of the award under section 12 (2) and tendering payment under sec- 
tion 31 (1) to such of the persons interested as were not present personally or by their repre- 
sentatives when the award was made, the officer shall require them to appear personally or by 
Tepre0entatives*by a certain date, to receive payment of the compensation awarded to them, 
intimating also that no interest will be allowed to them if they fail to appear. If they do 
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not appear, and do notajipijfor a ref ei erne to il e Civil Court und ‘r section 18, ti.e officer 
shall, after any further endeavour to secure their attendance that may seem desirable, canse 
the amcuntfi iltie to be paid in the treasury as revenue deposits payable to the persons to 
whom they are respectively due, and vouched for in the accompanying form (marked E). 
The officer shall also give notice to the payees of such dcpc»sitfl, spec tying the treasury m 
which the deposits liave been made. “When tlie payfes ultimately claim paj^neut of sums 
p'acfd in dejiosit, the aincunts will I e paid to them in the same manner as opdinary revenue 
depcsits. The < fficer should, as far ss ] ossihle arrange to make the payu/ents due in or 
near Mie village to which the jayies helcng, in oidfr tliat the number oyundishursed sum» 
fo l e placed in dejosit on acaunt, of mn -at tendance may ho reduced to u minimum. When- 
evoi ppyment is claimed through a rcpretentalive, whether before or after deposit of the 
amount t^*^arded, such representative must show legal authoiity lor receiving the compensa- 
tion on behalf of his principal. 

NotkI.— In the Punjab in the case of petty rflynents if the j nyces do not appear on the day 
fixed for payment and do not apply for a leferenco to the Civil Court under section 18, the officer 
shall issue notices to them informing them that if they do not attend by a certain date the compen- 
sation awarded them will he remitted by money order, the amount of the money order fee being 
deducted. Tlie following rules must ho observed in making such payments hy money order : — 

(/) No sums exceeding Es. 50 in each Ropamte case may be paid hy moiiey order. 

(i;) No compensation due on account of land which is owned jointly hy the proprietors of 
a village or suh-division of, a village may ho paid hy money order. 

(i/i) With each nioney order shall I e Rent a roieipt m Fomi C duly filled in. The post 
office will leturn the rofiipt after it hnn hcen pigncKl hy the r ayoe to the officer 
making the payment who will diPpoRO of the rcreii>t in the iiRual way 

(iv) For the words “ paid in iiiy i.reRoneoJ‘^ * in Form C, the words “paid hv 

by cheque ♦ x .r 

money or«ler” shull he suhetituted. 

The Examiners of Puhlio Works Accounts will accept, in t}io case of comi oneation paid hy 
money order, a receipt for the amount entered in the award statement less the amount of the money 
order foe aa a valid receipt for the fi.ll amount entered in the award statement. 

Note 2.--In Bombay also c-rdera of a kind somewhat similar to those in the Punjab have 
hoon issued hy the Xocal Government with the ap] loial of the Government of India. 

y. in n akiiig diiecl payments to the pei^ms interfsted ui dir the avrard, tie ofiicei shall 
lake the lecelpt of each person to wl oni money is paid on a sej'Brate vom her in the accoxn- 
I anting foim (noarked C), containirg a leference to the item showing the amount due to 
that ) (j’son in the statdncnt pre.^-ciibid in )’aiMgiap]j 3. In cBRfs wheie payments are made 
to a npmler of peitfone under a Ringlo awaid, sn uccjuittanco roll in Form CC may be sub- 
stituted frr sf paiate sect )pt^ in heno C TI e othcei shall forward the separate receipts o£ 
the pa;yec8 01 the acquiltarce roll, as tlie raj'C n ay Ic, to tht Examii er ot Puhlio Works 
Accounts with is Loin he is m iicc< tint, when foiwardirg to him the account of the month in 
which the lajments are made. 

8. All pivymeiits iiit(» Court for deposit under the Act should be made by means of 
cheques in fa^ou^ of the lueRidiug ( fhcei of the Court, payable by o;der of lhe]Couii to ciedit 
of Civil Court Peponts. 'Jhe cheques should he accomt’anied with receipts, in triplicate, in 
berm i>, duly filled up, of which me will he letained by the Court for reooid, and the other 
two r eturned duly eigned to the Collector, who will keep one copy and forward the other to 
the Examiner of Puhlio Works Accounts with the accounts of the month in which the pay- 
ments are made. I'aymenU of the aincunts deposited shall be made under the lules for the 
payment of Civil Court Deposits. 

9. When a Court has awaided any compensation in excels of the officer’s award, the 

^'^^ther payment due, as onteied in column 6 of the award btatemint in Form B, shduld be 
made into the Court by means of a cheque, and tlie jiroceduie desciibed in the preceding 
patagraph should be followed. Form D being used with the necessary changes to give full 
piirticuiars of the order of the Comi. . 

10. A Local Government may authorise any pari ioulaa Land Acquisition Officer to make 
all or any Of his payments cheques, provided no inconvenience is caused tWeby to the 
payees in copsoqueiice of tbd* property being situated at a distance from the tr^iiry. The- 
usc of cheques should be safeguarded by a strict observance of the following rules 

(1) Every cheque-book should contain a certain number of cheque?, with consecutive 

printed numbers, and each book should contain its own serial number. 

(2) The serial number of the cheque-book and tlie number of cheques it containa 

should he reported to the Igeasury Officer before the book it brought into use. 
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(3) The cheque-book should be kept uoder look and key by the Land Acquisition 

Officer bimself. 

(4) The cheques should be filled up by the Land Acquisition Officer, vith his qwh 

hand, in words as well as figures, and cheques should he enfaced “under U 

(5' A periodical examination of pass-hooks from the treasury with the counterfoils of 
• ’ , the cheque-hook^hould be made by tbe Land 'Acquisition Officer iiimself. 

Payment? under the Act after the Special Officer is relieved of his Special 

Duties. 

11. In any case in which a reference is made to the Civil Court, and the award o£ tlic 
C(turt is not made till after the special officer has been relieved of his spenfial duties, the 
further payments duo under the award shall be made by the Collector, who will observe the 
same piocedure as if the refeience to the Civil Court had been made by hiinsolf, as prescribed 
in paragraphs 8 and 9 above. 

Procedure of Collector or other Civil Officer not Bpecially employed 
for Land Acquisition. 

12. "When the land is taken up by the Collec^>r or othi‘r Civil Officer not specially om- 
}>loyed for the work, such Collector or Civil Officer is not a Public Works disburser. but 
draws money for payment due under hL award from the Civil Treasury. Such Collector*or 
Civil Officer shall, as soon he makes tbe awaid, or as soon as he ascertains that an award 
h.is been made by the Civil Court, prepare a statement in Form A or Ji or in both, as the 
( ase may be, showing the amounts due, and forwaid a oo|>y thereof to the KxamuuT of 
Public Works Accounts concerned in the manner pieBoribid in paragraphs 3 and 4. Addi- 
tions and alterations in the award statement should also he coiiimunicatod to the Examiner 
a-'t prescribed in paragraph 5, and a subsidiary statement in Form A A shoiibl, if uecassarr, 
be furnifliu'd as laid down in paragraph 8. The proi‘eduie laid down in iraragraph 6 should 
also be observed by such Collector or Civil Officer. 

13. In making the payments due, under the award, the Collector shall take from each 
piTbon to whom payment is made a receipt m Form C, containing a reference to tbe particu- 
lar entry in the award showing the amount due to the payee. In tbe case of payments to 
a number of persons under a single award, an acquittance roll may be substituted for separate 
receipts as laid down in paragraph 7. These receipts will be the Treasury Officer's voucher-i 
lor the pay ureirts, and shall bo forwarded by him with the accounts of the month to the 
Accountant (icneiai ol 4he Pioyince, wbo will in oidimffv couVso forward them to the Exa- 
miner of Public Works Accounts. For payments into Civil Courts the procedure laid down 
ill paragraphs 8 and 9 should be observed. 

14. The Treasury Officer has no concern with the award or with the award statenilint ; lie 
makes the payments on the authority of the Collector, or other officer as^etffeing compensation. 
'J'lie Collector may either draw the amount to be disbursed to each payee separately, in which 
case be should counlersign the receipt in Form C, and make it payable at the Treasury to the 

payee, altering the words “ P&d in my presence to “ Fay " ; or he may draw the 

total amount to be dislursed by him under the award on his own reoei})t as an advance, an I 
after making the payments forward the receipts of the payees to the Treasury Officer iu 
adjustment of the advance. In the foimei case, an advice list of the forms passed for i^ay- 
mpnt should be sent to tbe Treasury Officer, who in turn should send weekly an advice of 
orders paid, ^ 


Audit by Account OfdcerEw 

15. Whether»the payment is made by a special officer or by the Collector (or other Civil 
officer), the audit of the Examiner of Public Works Accounts 11 coitshst in seeing that 
every jwiyment is supported by a receipt in Form C, CC. D (ii* E, and that the amount paid oii 
such receipt is the amount payable under the award, as shown in the statement of wDieh Ire 
will have received copies under the preceding oiders. The Examiner will also note in the 
last column of Form A the date on which possession is taken as reported to him by the Execu- 
tive Engineer or other officer, 

16, lire Examiner will, as he receives the vouchers, fill iu the entries in the appropriate 
columns of the award statements {Foims A And B) ; and as he receives the reports of 
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p08t<opsion, he will fill in the entries in oolnmn 1(» of the Btateraent in Form A : when all the 
vouchers sht^wing either pajment to the payee or payment into the Court on deposit and the 
reports of possession have been received, he will forward a copy of the completed statements 
in Forms A, A A, and B to the Chief Kfvonuo Anthority. This will complete the audit of 
the Examiner; any other or further returns or reports from the ofiiceis who assess or pay 
compensation will be disposed of by the Chief Revenue Authority withoi.t refer^ce to i he 
Examiner* * •' / ‘ 

17. When the Ian d^ is acquired for, and the cost is debatable to, the MjKtary AVorKs 
Department, tlie prccedufe above laid down will be oVserved, the Examiner of lij^litary Works 
Accounts being hubstituted for the Examiner of Public Woiks Accounts. 

18. When the land is acquired for, and the cost is debitilblo to, any other Department 
than the PuW^.j Works Depaitment or Military Works Department, the procedure will also 
be the same, the Account Officer wl’O will audit the payments being substituted for the 
Examiner of Public Works Accounts. 


Procedure when no money compensation is paid. 

10. In cases in which compi^nsatioii is gmnted in the shape of either land in exchange bi 
remisHion ot rerenne as provided in section 31 (3) of the Act, and the land is acquired tor 
Ooveinment purposes, no adjustment ofc-the value of the land given in exchange will be 
required, nnlcFs it is stparattly pnr< based by Government. If, however, the land is acquired 
foV « body financially independent ot Govimment, the value of the Government land given 
in exchange, and the capitalised value of the abatement of Land Revenue should he charged 
against advances of funds (paragraph 21) made by that body. 


Investment of compensation money deposited in Court. 

20. Investmenta nnder sections 32 and 33 of the Act of money deposited in Court should 
i>o arranged for, in the case of ^purchase of (Jovemment seonritio-, in communication 
betwciiithe Court and the Civil Accountant Oeneial concerned, and purchases of land should 
be effeoted under the Court’s oiders through the Collector or <'ther Revenue Anthorit / of the 
Piovinoe. The Accountant (ieneral will inform the Court what sum should be remitted to 
enable him to make the investment, and this amount will be paid from the deposits in 
Court, 

• 

jfiLudit, Adjustment and, Recovery of payments on behalf of bodies financially 

independent of Government, 

21. In any case iii which land is acquired for a Municipality or other body financially 
indepandcnt of Government, the Local Government may direct that the payments, instead of 
being made and audited m the same manner as the ordinary payments of such body, shall 
he made and audited as if tlie land were being acquired for Government. If the Local Gt^v- 
emment issues smh an oider, the Collector or other officer who makes payments on account 
of the land acquiied shall diaw funds fiom the Treasury and nqake payments in the manner 
laid down in these rules, using the lorins prescribed and Fl>all lender his accounts to theCixil 
Accountant Ge neral. The MumcipHhty or other body will pay the estimated cost of the com- 
pensation to the Cl edit of Governn ent in advance* on such dates and in such instalments as 
the Local Government may direct, ftrther paymept to Goveinment being required as soon as 
the Accountant Geneial repoits that the payments made exceed the amount received in 
advance. The Accountant General will deal with the accounts and payments as prescribed in 
these rules, debiting the paj ments against the advances received from the Municipality or 
other body. 


* These snniB should be credited in the treasury aoconntki to a special deposit head under 
Civil Deposita— 

“ Deposits for work done for Public bodies or individuals, " while any ohartrea should bo 
supported by thewouchois prescribed in this annexuie, unless these cannot be furnishfd at onoe, 
in which cose the Aoouuntant General will place them under objection, till the necessary 
vouchers have been obtained. If the awarding officer should at any time have in hand any sum 
in excess of his immediate requirements, he bhoul<l repay it into the Treasury for credit ii the 
special deposit head; any balance cf the sum origi^ly credited, which is not claimed at ^e 
expmtion cf a year fr^m date of the award will be paid into a Civil Court by thq officer ia 
Accordance with Buie 6 of this auaexure . « 



Name cf work for which land has been acquired 

Na and date of declaration in ^ Gfa«ette, vt*,, No. , dated , page 
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Paid in my presence 
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Name of wobk eob which land has ebbk acquibed Name of wobkfoe which lahd has been acqcibed 

Tb the Officer in charge of — Treasury. To the Officer in charge of ; Treas\ 
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[See Chap. 8, Art. 136. Vol. I.. C, A. C.l 


Form of mortgage bond in cases of House Building Advances. 


THIS INDENTUIIB mad« the. 
one thousand nine hundred and 


day of^ 


.of 


Bbtwbbn 


. . a Civil Officer of _ 

of the one part, and the Ssobbtaby of ^TAf b fob India in CoDNOiL oi iho other \»an : 
WiTNBBsBTH that under the provisions of the Resolution of the Governor General in Coun- 
cil d&ted the thirfieth day of June one thousand eight hundred and ninety *two No. 

and in ooDsideratiou of the sum of rupees ^ 

pfthl to the said 

hy the said Secretary of .^tato in Council* 


(the receipt thereof the said _ 


doth hereby acknowledge) for the purpose of enabling the 


said 

to defray the expenses of building a suitable house for Ids own residence in 

he the said 

* dothlipieb} for InmPelf, 

his heirs, exeoiitora and administrators (ovonmit with th» said Secretary of State in Council 

and Ids successors that he the said 

his heiis, executors c-r administrators w ill pay 

unto the saidSeoretaiy of State, his successors or assigns the said sum ot. Rupees 

on the day of next*; And this Inhentube ^ 

ALSU WITNESSETH that loi’ the consideration aforesaid he the said iron* the li.ite 

doth h('n*by (.(^j^YgyCfcominence- 

unto the said Srcrelaiy of State, his successors and assigns: All that piece of land situ^ite 

in the,,. distiict of _fcgi3tiutiori* district 

of ; • and sub-registration distfict of containing t"® h>an 

more or less bi unde J on the north by under ^ p.ira* 

on the south by Jfiaph 5 (HI) 

on the east by • II*® llteso- 

and on the west by • lution. 

together with the dwelling-house and tiie oat-ofGocs, stables, ccok-rooms and outbuildings of 
kU kinds used or intended to be used with the said dwelling-house lattdy ereotedf and to- W'here the 

gother with all rights, easeincnta and appurtenances to the Hume or any ol* tiicm belonging • house, offices, 
10 Hold the said premiBus unto the said Secretary of State, Lis successors aud assigns abso- etc. have * 
hitely as hia and their own pioperty : 1 ^uov»t>ud always that if and as noon as the said soin not yet been 

of rupees __ shall liave l*r:i n repaid by the deduction of monihly iustalmcnls erec ted or 

of the salary of the said ^ ^ro jn course 

as in the said Uesolution mentioned or by any other mwins whatsoever the said Secie- of bcingbudt, 
tary of htate, his siiocessors aud a>Bigns will at any time thereafter upon theg'equeBt aud at for “ lately 

the cost of the said erected ", " 

^ his executoiB, administiators and assigns hubsiifute 

reconvoy the said premises unto the said ^ ^ ! *'heicaftcr 

, * hi’^ executors, administrators and assigns or as he or they shall to I e ei cited'* 

direct : And it is hereby declared that if the said ! ! or •< ^ow 

„ ^ shall die or quit the service being 

before the said sum of rupees shall have been fully paiJ off erected ** 

then and in eifher of such canes it shall bo hiwlul tor tiio said Secretary of State, his saocea- case 
8018 or assigns to sell the said preniiseB or any part thereof either together or in parcels and be. " 

either by pubiio auction or by private coutraot with poser to buy in or rescind any contract 
for sale aud to re-sell without being lesponsible for any loss whielt may be occasioned there- 
by : AND TO «o and execute all such ac ts and assuranre'i for effoctuciting any such sale as 
the said Secretary of State, his auceetfsors or a8sign« shall think lit : And it is hereby deolared 
that the leceipt of the said Secretaiy of State, his successors or assigns for the purehase- 
inonqy of the premisog sold oi any part 1 hereof shall effeotuaUy discharge the purchasei ro 

• T a 
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parchafieis therefrom : A^d it is hereby deolareJ that the said Secretary of State, successoTs 
and aaslgna shall hold the moneys toaiise from any sale in pursuance of the aforesaid power 
Upon Tiust in he first place tbereoat to pay all the expenses incurred on such sale ^nd 
in the next place to ap^ily such moneys in or towards satisfaction of the moneys for the 
time being owing on the security of these presents and then to pay the surplus (if any) to 

the said his executors, administrat'ors or assigns : 

And it is hereby declared that the said Resolution shall beseemed and taken to be x^art of 
these present*. 

Ik wiTKEBS whereof the said 

and by order of 

the Governor General of India in Council (or of the Governor cf 

in Council) (or of the Lieutenant-Governor of — )(ur of the 

Chief Commissioner of ) on behalf of the said Secretary of 

State in Council have hereunto set their hands the day and the year first above written. 

Signed by the said ’ 

anil ill ^ 

c - ^ 

{be presence of—, 

( 2 ) . ' - . . . 

• ( 3 ) 

« 

f4) ... 
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[See Chaps. 9 and 21.J 


List of Treasuries which Issue and Gash Bills. 

, [Note. — Bills drawn on flovernment account on the. PioBidency Banks of Bengul, 
Madras and BumBay, should be addressed to those Banks, and not to their Seoretariij^'s. Those 
diawn on their branches conducting Government business should ^Iso be addressed to tlie 
Bajik itself with the name of the station added, thus • “ Bank of Bengal, Dacca,'* “ Bank cf 
Bombay, PoouA." 

2. The treasuries of IT3(rerabad, Dec^'an, and of llyderabid, Sind, as also those of 
Nowgong, Bundeikhfind and of Nowgong, Assam, must always be quoted by iUeir full nami* 
so ab to prevent confusion.] 


Treasury. 


Orticer on whom Bills may be draw n. 


India. 


Calcutta ..... 
Ajmer ..... 

Naairahad Sub-Treasury [b] 
Bushire {<z) . . - . 

Coorg (iMoicara) 

Hyderabad, Deccan . 

Indoic ..... 
Muakat (a) . . . . 

Nepal (Khatraandu) . 

Nowgong, Bund elk hand 
Port Blair [a) . 

Quetta ..... 
Fort Sandeman Sub-Tieasury (?>) 
Loralai Sub-Treasury {b) 

Sambhsir 

Pachbadhra Sub-Treasury (c) . 

Didwana Sub-Treasury (c) 

Sebore ..... 
Turkish Arabia (Bagdad) * . 


g jnk of ilengal, Calcutta, 
fficer in charge. 

Ditto. 

Imporial Bank of Ptrsia. 
i Officer in charyo. 
j Bank of Bengal, Hyderabad. 

! Officer in charge. 

Political Agent. 

Resident. 

Olficcr fn charge. 

Ditto. 

Ditto 
I )itto. 

Dititi. 

Assistant Commissioner, N. 1. S. R. 
Ditto. 

Ditto. • 

Political i^ent, Bhopal. * 

Political lipsident. 


Central Provinces. 


Akola .... 
Amraoti .... 
Balaghat. . c . • 

Betul . . , . 

Bbandara . « 

Bllaspur .... 
Buldana .... 
Chanda .... 
Chhindwara 

Damoh .... 
Drug .... 
Hosh^angabad • ». 

Paohmari Sub-Treasury (i) 
Jubbulpore 


Bank of Bombay, AkoU. 

Ditto, Amraoti. 
Deputy (Joinnilssioner. 
Ditto. 

Ditto. 

Ditto. 

Ditto. 

IXittu. 

Ditto. 

Ditto. 

Ditt 

• Ditto.* 

Officer in charge. 

Deputy Commission^. 


(a) Isanes bills, but may be drawn on for public purposes only. • 

(&) Only isBuee bills, but cannot be drawn upon. 

(oi Only oasbes supply bills drawn by Aimer, but does not isRue any bills. 

(d) Only cashes remittance transfer receipts dr.wn in favour of the ‘'Officer Oummanding. 
Pacbmari*’ but does not issue bills. 
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Treasury. 


Officer on whom BilU may be drawn. 


M andiu . 

Nafcpur . . 

Narsingpur 

Kiiuar (Khandwa) 

Raipur 

Sangor 

Seoni . ^ ^ . 
Wardah . 

Y ootmal . 


Central Provinces — concluded. 

~ 7 ’' 

Deputy Coujmiasioner. 

Bank of Bengal, Nagpur. 

Deputy CommisBioner. 

Ditto. 

Ditto. 

Ditto. 

Ditto. 

Ditto. 

Ditto. 


Burma. 


Akyab • . • . . 

Paletwa Sub-Treasury (a) 
Bansein . , • • . 

Bliamo . • • . • 

JJenzada ..... 
Katha (Myadaung diHtriot) 

Kmdat (tJi)per Ghitidwin diatriot) 
Falain iSreaaure Chest (a) 
Kyauk-phyu . • . . • 

Kyaukae • . • • • 

Laahio (Nortlicru Shan States] . 
Magwe ..... 
Mandalay 

Mavniyo Sub-Tieasuiy (c) . 

Maubin (Maubih'tLlVjrict) . . 

Meiktila ..... 
Mergiii ..... 
Miribu ..... 

Eanpetlet (^) • , . 

Mogok (Ruby Mines district) 
Monywa (Lower Chi nd win district^ 
Moulmein (Amhend: district) 
Mjaungmya . • • . 

Myin^iyan .... 
Myitkina. ... 

Pakokko ..... 
Pegu . • • . . 

Prome ..... 
Payp6n (Pfyp6ii district) . 
Eangjoon . • • . . 

Sagalng 

Ban do way .... 
Shwebo , . . . • 

Tannggyi (Soutlj^^rn Shan States) 
Tavoy ..... 
Tharrawaddy .... 
Thaton . • • . ' • 

Thayetmyo .... 
Toungboo ' • • ' . 

Yamethin • • . . • 


Bank of Bengal, Akyab. . 

Othcer in charge. 

Deputy Commissioner. 

Ditto. 

Ditto. 

Ditto. 

Ditto. 

Officer in charge 
D^uty Commissioner. 

Officer m charge. 

Superintendent, No: them Shan States. 
Deputy Commissioner. 

Ditto 

Officer in charge. 

Deputy Commissioner. 

Ditto. 

Ditto. 

Ditto. 

Officer in charge. 

Commissioner, 
itto. 

Bank of Bengal, Monlmein. 

Deputy Commisaioner. 

Ditto. 

Ditto. 

Ditto. 

Ditto, 

Ditto. , 

Ditto. 

Bank of Bengal, Rangoon. 

Deputy Commissioner. 

Ditto. 

Ditto. 

Superintendent, Southern Shan States. 
Deputy Commissioner. 

Ditto. 

Ditto. 

Ditto. ( 

Ditto. * 

Ditto. 



(а) Authorised to issue remittance transfer receipts only. Falam Treasure ohest also cashes 
E. T.Heoeipts issued for remittance ot pay, etc., of the Military Foliocmen transferred to the 
Ohin Hills. 

(б) Only cashes local remittance transit receipts issued for the remittance of pay, etc., of 
Military Polioe. 

(c) Authorised to iisne and cash remittance transfer receipts. 
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TreMaij. 


OlBcor on whom hills may be drawn. 


Eastern Bengal and Assam. 


Bafoirganj (Barisiii) 
Bo^xa 

Gaohar (Silchar) 
Chittagong • ^ 

Dacca 

Darrang (Tezpore) . 

Dinajpar 

Faridpur 

Garro Hills (Tara) 
Goalpara (Dhubri) 
Jalpaiguri 
Kamnip (Gauhati) 
Khasi Hills (Shilldhg) 
Lakhiinpur (Dibrnearh) 
Lushai Hills (Aijal) . 
Malda 

jmensingh . • 

Alatiipur • * 

Naga Hills (Kohima) 
Nonkhali • # 

Nowgong, Assam 
Pubna 
liajshabi . 

Rangpur 
Sibsagar . 

Sylhet 

Tipperah (Oomilla) . 


Ealasore • 
Bankoora 
Beerbhum (Soory) 
Ehagalpore 


Burdwan 
Calcutta . 
Chumparan 
Cuttack . 
Darjeeling 
Durbhunga 


(Motiharee) 


Gya 

Hazaribagh 
Hooghly 
Howrah . 


Khulna . . • 

Lohardngga (Banohi) 
Manbhoom (Furulia) 
Midnapore • • * - 

Monghyr * . . • 

M oorsh edabad .( Berham pore) 
Moznfferpore 
Nuddea (Erislmagar) 

N>a Doomka . 

Palamow 

Patna . . » * 

Fooree . • • 

Furueah «... 


Collector. 

Ditto. . 

Deputy Commissioner. 
Cofleotor, 

Bank of Bengal, Dacca. 
Deputy Commisiioner. 
Collector. 

Ditto. 

Deputy Commissioner. 
Ditto. 

Ditto. 

Ditto. 

Ditto. 

Ditto. 

Sui^rintendent. 

Collector. 

Ditto. 

Political Agent. 
Superintendent. 
Collector. 

Deputy Commlssiorer. 
Collector. 

Ditto. 

Ditto. * 

Deputy OomtuiBsiouer. 

Ditto. 

Collector. 


Bengal. 


Collector. 

Ditto. • 

Ditto. 

Ditto. 

Ditto. 

See under “ India. 
Collector. 

Ditto. 

Deputy Commissioner. 
Coliectur. 

Ditto. 

Deputy Commissioner. 
Collector. 

Ditto. • 

Ditto. 

CoUactor. 4 , ' 

Deputy Commisiioner, 
Dilto.^ • 

Collector. 

Ditto. 

Ditto. , 

Ditto. 

Ditto. 

Deputy Commissioner. 
Ditto. 

Bank of Bengal, Patna 
Collector, 
i >itto. 
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Treasury. 


Officer on whom bills may be drawn. 


Bengal—concZttieci. 


"T" 


Sambalpnr 

Sarun (Chupra) \ 
Shahabad (Arrah) 
Singhbhoom (Chybas&a) 
24-FaTgimnahs (Alipore^ 
BarrachVOre Sub-division 


; Deputy Commissioner. 
Cofleotor. 

Ditto. 

Deputy Commissioner, 
Collector. ‘ 

Officer in charge. 


United Provinces of Agra and Ondh. 


Awa 

Allahabad 
Aligarh . 

Almora • 

Rauikhet Sub-division 
Azamgarh 
Baliraich 
Baiba 
Banda • 

Barabanki 
Bareilly . 

Basti 

Benares . ^ 
lUjnour • 

Budaun . 

Bulandsbahr 
Caivnpore 
Dehra*Dun 
Ohakrata Sub-division 
MuBsooree Sub-division 
Etah 

Ikawah . 

F arukhabad « 

Fateh pur 
Fyzabad 
Ghazipur 
Gonda 
Gorakhpur 
Hamirpur 
Bardoi • 

Jalann 
Jaunpur • « 

Jbansi 

Kberi (Mafaamdi) 
Lucknow 
Mainpuri 
Meerut * . 

Mlrzapur 
Moi'aaabad* 

Muitra 

Muzafiarnagar 
Naini Tal 
Fartabgarb 


Bank of Bengal, Agra. 

Ditto, Allahabad. 
Collector. 

Deputy Commissioner. 
Officer in charge. 

Collector. 

Deputy Coinmisaioner. 
Collector. 

Ditto. 

Deputy Commissioner. 
Collector. 

Ditto. 

Bank of Bengal, Benares. 
Collector. 

Ditto. 

Ditto. 

Bank of Bengal, Cawnpore. 
Superintendent. 

Officer in charge. 

Ditto. 

Deputy Collector. 

Collector. 

Ditto. 

Ditto, 

Deputy CommiBsioner, 
Collector. 

Deputy edmmissioner. 
Collebtor. 

Ditto. 

Deputy Oommissioncr. 

Ditto. 

Collector. 

Deputy Commissioner. 
Officei in charge. 

Bank of Bengal, Lucknow. 
Collector. ' « 

Ditto.* 

Ditto. 

Ditto. 

Ditto. 

Ditto. 

Assistant Commissioner, 
Deputy Commissioner. 



APPENDIX D. 


281 


Treasury. 


Officer on whom bills may be drawn. 


United Provinces of Agra and Oudh- ■(•■onduded 


■> 

Pilibhit *. 

Hae Bai eli 

Roorkee . 

Saharanpnr 

Shahjalianpar 

Sitapnr . 

Sultanpur 

Unao 


Collector. 

Deputy Commissionor, 
Officer in charge. 
Collector. 

Ditto. 

Deputy Commisfjionor. 
Ditto. 

Ditto. 


Punjab* 


\/nritsar y 
Vttock (Rawalpindi) 

Attock Sub-division 
Dera Ghazi Khan 
3elhi . . - . 

:«'c*rozepnr 
3Hlgit (7j) 
jujran wallah . 
jujrat 
lurdaspur 

Dalhousie Sub-division (ti) 
jurgaon .... 
[lissar . . . • 

Flosbiarpnr 

1 hang . , . • 

Thelum .... 
Tbullunder 
Kashmir (6) • 

Kangra (Nurpur) 

Kangra Sub-division 
Karnal . . - • « 

Lahore .... 
Ludhiana 
Lyallpur 
BJianwali 

Mooltan .... 
Montgomeiy . 

Muza&rgarh . 

Rawalpindi . - . ' 

Murree Sub-division (a) . 
Llubtak .... 
Sialkot .... 
Shahpur . « . . 

sHmla - . . . 

[Tmballa . • 

Kasauli Sub-division (c) . 


Deputy Commissioner. 
Ditto. 

Officer in charge. 

^deputy Commissioner. 
Bank of Bengal, Delhi. 
Deputy Commissioner. 
Political Agent. 

Deputy Commissioner. 
Ditto. 

Ditto.' 

Officer in charge. 

Deputy Commissioner. 
Uitto. 

Ditfo. 

Ditto. 

Ditto. ^ 

Ditto. 

Resident. 

Deputy Coramiflsionei. 
Officei in charge. 

Deputy Conimissioner, 
Bank of Bengal, Lahore. 
Deputy Commissioner. 
Ditto. 

Ditto. 

Ditto. 

Ditto. 

Ditto. 

Ditto. 

Officer in charge. 

Deputy Commissioner, 
Ditto. 

Ditto. 

Ditto, 

Ditto, 

Officer in charge. 


(а) A bill drawn on the daatriot treasury may he made payable, at these ,sub-di visions by 
being forwarded, unreceipted, to the Treasury Officer of the district, with a request that it may 
be BO endorsed for payment and forwarded to the payee, whoae address must be given. If it has 
been grafted for private purposes, the Treasury Officer will forward it service, bearing : if for 
public purposes, free. Munee oaeAieB bills and issues Bomittance Transfer Receipts during the 
summer months only. 

(б) Issues bills, but cannot he drawn upon. 

(c) The Kasauli suh-treasnry used only to cash hills, but has been authorised to issue 
remittanoe transfer receipts from let April 1884. 
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Treasury. 


Officer on whom Bills may be drawn. 


North-West Frontier Proviqce 




BADon (EdwarJesabad) 
Miranehab Sub-dlTision 
Deni Ismail Khan 
Wana 

Hazara (Abbottabad) . 

DuiiRa Gati Sub-division . 
Eohat . • . . 

Kiirram( 5 ) 

Peshawar 

Mardan Sub-division (a) 
Nowshera Sub-division (a) 


Deputy Commissioner. 

OflBcer i; 

Deputy 
Officer in charge. 
Deputy Commissioner. 
Officer in clnrge. 
Deputy Commissioner. 
Officer In charge. 
Deputy Commissioner. 
Officer in charge. 
Ditto. 

Idfadras. 


1 charge. 
Commissioner. 


Anur.tapur 
Ranj;alore (r) . 

Bellary .... 
Chinffleput (Suidapet) . 
Coimbatore (c) 

Cuddapah 

Ganjam (Chatrupoie) . 

Chicacolc Sab«r,’i5jgion (a), (rf) 
Godavari (Cocon ad a)^. • 

liaiahrimndry (t«), (<f) 
Feddapur (aj, (d) , 

Guntur . - . ^ . 

Kistna (Masulipaiam) 

Ellore (a), (d) . . * 

Kiirnool .... 
Madras .... 
Madura .... 
Malabar (Calicut)^ 
Nilgiria(Ootaonmund) (c) . 

Coonoor Snb-diviflion (e), 
Nellore .... 
North Arcot (Chittooi) 

Salem .... 
South Arcot (Ouddalore) 

South Canara (Mangalore) 
Tanjore , » • . 

Tinnevelly 

Travancore (TrevaTidrum) (c) 
Triohinopoly • 

Vizagapatani . . . • 


Collector. 

Resident. 

Collector. 

Ditto. 

Ditto. 

Ditto. 

Ditto. 

Officer in chaige. 

Bank o£ Madras, Coconada. 
Officer in e barge. 

Ditto. 

Collector. 

Ditto. 

Officer in charge. ^ 

CoUectfir 

Bank of Madras, Madras . 
Collector. 

Bank of Madras, Calicut. 

Ditto, Ootaoamuud. 
Officer in charge. 

Collector. 

Ditto. * 

Dittf», • 

Ditto. 

Bank of Madras, Mangalore. 
Collector. 

Ditto 
Resident . 

Collector. 

Ditto. 


(a) A bill drawn on (be distriot treasury may be made payalde at these sn^-divisioni by being 
forwarded, anroeeipted, to the Treasury Officer ox the district, with a request that It may be so 
endorsed for payment and forwarded to the payee, whose address must be given. If it naa been 
granted for piival^ purposes, the Treasury Officer will forward it service bearing ; i£«for public 
purposes, free. 

)b) Issues bills but does not oasb them. 

(c) IsBucB bills, but may be drawn on for public purposes only. 

(d) Only remittance transfer receipts on aoconut of Superintendent of Family payments of 

Madras may be endorsed for payment at these enb-treasurles. , 

(e) Authorised to cash B. T. B. only. ^ 



APPENDIX D. 


283 




TreMury. 


Officer on whom Bills may be drawn. 


Bombay. 


Aden (a) » 
Ahmedabad 
Ahmednaficar . 
Baroda (a) 

Bel^aiim . . * 

Bijapur (late KiJadgi 
Bombay . • 

Broach • 

Cntch (Bhuj) (a) 
Dharwar 
Dhnlia . 

Hyderabad, Sind 
Kair^ . . • 

ICanara (Karwar) 
Kolaba (Alibag) 
Karachi . 

Larkana . 

Nasik • 

Poona 
Bajkote (a) 

Bainagiri 
Satara 
Sukkur . 

Sholapur . 

Surat 

Thana 


• Political Resilient. 

• Bank of Bombay, A hroedabad . 

. Collector. ’ 

. Agent, Governor General. 

. Collector. 

Ditto. 

Bank of Bombay, Bombay. 

• Ditto, Broach. 

. Political Agent. 

. Collector. 

. Ditto. 

. Ditto. 

. Ditto. 

. Ditto. 

. Ditto 

• BaA of Bombay, Karaobi. 

. Collector. 

. Ditto. 

• Bank of Bombay, Poona. 

• Political Agent. 

, Collector. * 

. Ditto. 

• Ditto. 

, Ditto. • 

• Bank of Bombay, Surat. 

. ) Collector. 


Mysore. (^) 


Bangalore 

Chikmagalnr 

Chltnldroog 

Hassan 

Kolar 

Mysore 

Sbimoga . 

Sucklaspore 

Tumknr . 


See under “AladrasJ’ 


(а) Issnes bills bnt may bo drawn on for public purposes only. 

(б) No bills can be dmwn on any treasury in Myaorc ; sbiuld it be neoessary to make any 
remittanoo on public aerTice. transfer receipts myy be f^rranted on the Bangalore funder Madnis ) 
treasury in favour of the Distriot Officers to whom the amounts^ara to be remitted. IBimilarly, 
District Officers in Mysore, having occasion to make a remittance on public service^to any British 
district, must obtain a transfer receipt from the Bangalore treasury. 
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Stock Certificates.'^ 

Notification (No. 6S18-A., dated 28th Dfcembee 1894) bbfebeed to in Aeticie 228. 

Thf attention of boMera of Government Promissory Notes, who hold them as an invest- 
ment of more or less permanence, and not for the p\iipo?e of immediate sale, ia called to 
the advaiiQ^tages afforded by the system of registration in Book Debt Account. 

Registration and Issue of Stock Certificate, 

2. Government Promissory Notes of the per cent, loans may, at the option of the 
holders, be rogiatored in Book Debt Account, non-tiansferable stock certificates being 
issued in lieu. 

3. Government Piomissory Notes intended for conversion into Book Debt must be 
surrendered either at the Public Debt Offioo, Bank of Bengal, Madras, or Bombay, or at the 
treasury at which interest is payable, together with a written application, forms of which 
will always be available at the Banks of Bengal, Madras, and Bombay, and may be obtained 
through the Treasury Officer. 

4. The bolder will receive in exchange for the consolidated amount of such Notes a 
stock certificate of the loan to which the Notes appertain, or of any other loan to which he 
may i^subject to the con ditious set forth in Notification No. 5288 A., dated 19fch October 
1894, Article 214, Civil Account Code) desire to transfer his holding. 

Reconversion into Promiwri/ R'ofes, 

6. A hf^lder oi a stock certificate wishing to reconvert tho whole or any portion of the 
sum it represefrtr' into Promissory Notes of the relative loan, may do so by tendering it 
either to tlie Bank of Bengal, Madras, or Bombay, or at the Treasury at which tho interest 
IS payable, endorsed thus: — 

Received in lieu of this stock oertificato Government Promissory Notes of ft each 

<t ogetj^er with a new* stock for tho balance amounting t«> ft ). 

But Prom ssory NiVes cap be issued only in sums of RlOO or in multiples of that sum. 

Sale or Transfer of Stock, 

8 All sales or transfers of Gorernment stoi’k registered in the Book Debt Account 
must he made iu even hundreds of rupees, and by transfer to be executed in the books of the 
Bank by the registered holder or his duly constituted Attorney. Such transfer is exempt 
from stamp-duty. Deeds of transfer forms can be obtained from tho Bank of Bengal, 
Madras, or l^ombay, directly, or through the Tieasury OC[ioer. 

7. Wheti the transfer has been duly oxeeuti^d and the oiiginal certificate lodged at the 
Bank, the transfertt will receive a new ceitificate. 

8. In ca‘*es where only a portion of the stock is tramfeired, the portion so conveyed 

will be tioted on the hack of the original certificate, and the purchaser will receive a certi- 
ficate for au*amount corresponding to the portion transferred. # 

9. Forms of tiansfer and of jrpecial Powers-of-Attorney for effecting sales or purchases 

are always available al^the Banks of Bengal, Madras, and Bombay on payment of a 
trifling fee. • ^ 

• * 

• Transfer to Lond^, 

10. Proprietors of stodk certificates who may be desirous of transferring Ihe whole or 
any portion of the amount to England can, on application, obtain from the Bank of Bengal, 
Madras, or Bombay, a non -transferable certificate, on production of which at the Bank of 
England the amount of stock so advised will he registered in the name of the payee and a 
certificate issued for the same. 
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^ Fees. 

*11. No enfacemont or renewal fees will be levied in respect of the issue of ttoolt coiti- 
ficates ; but each such certificate issued by the Bank of Beni'al, M.idras* or Bombay, will bo 
chargeable at the rate of one rupee for every }15,000 or part of R5,000. 

12. A foe of ifour annas per cent, is chargeable on each Note ishued in lieu of a stock 
certificate, if the Note does not eaJeoed 11400, and of one inpeo if it exceeds that sum. 

Fayment of Interests 

Id. Warrants for the interest due on Registered Debt may be made payable at Public 
Debt Office or at any Government Treasury, 

14. In the absence of any special arrangement, the interest warrant will, if payable at 
the Public Debt Office, be deliveied, on or after due date, to the Registeied Proprietor or 
his Agent, or to the bearer of a letter fiom either of them on personal application for it. 
If it is payable at a Treasury, it will be sent U) such Treasury, and will bo similarly 
delivered by the Treasury Officer to the Registered Propiiotor or his Agent or to the bearer 
of a letter from either of them. 

16. But, if preferred, the Warrant will bo sent by post to the Registered Proprietor or 
h IS Agent at any address mentioned in a written application which may be made once for 
all, and will be acted upon until it is revoked. , 

IG. The wairants will be paid on presentation at the Public Debt Office or the Treasury 
as the case may be. 


Form of Certificate. 

17. The form in which stock certificates will be issued under tins Notjfi.a-JTon is printed 
below. ^ 


[NOT TRANSFERABLE BY ENDORSEMENT.] 

Book Debt of the per cent. Loan, of — 


-Certificate No 


H. 


Iherehy certify that 

is the registered Fropricior of* Fxipets 

Government Stock of the--. per cent. Loan of— 

which hears interest a 4 per cent, per 

annum t payable half-yearly 

PUBLIC DEBT o/fICE ; 

Bask .of ; 

Dated — 190 * 


from. 


Comptrolhr Qeneraly 
or 

Accountant General. 

• Superintendent. 



Rules regarding Stook of the various Loans held in Book Debt, Publio Debt 
^ Office, Banks of Bengal, flombay, and Madras. 

1. Jfay bo held^ and AtUs effected, in oven hundreds of rupees. 

2. * Certificate not negotiable by endorsemont. « • • 

3. Sales to be effected by deed free of stamp-duty. 
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4. Deed to be executed by Frineipab or by Attoraey under Power of Sale properly 
stamped. 

6. Deeds and formH oi' Powers are procurabJe at Piiblio Debt OMoe, Banks of Beuga] 
Bombay* and Madrab. * < 

6. In case of sale, oertificate to be surrendered. 

7. Stock may be converted in to Qoyernmeot Promissory Notes in even hundreds of rupees* 

and for this purpose may be suneudered either at the Fublio Debt Office or at the 
Treasury where interest is payable. « 

8. 'When*Stock is lequircd to be cK)nv6tted into Promissory Notes, oertidcates to be 

receipted “ Received in lieu of tins stock certificate Government PromisBory Notes 
of B each (together with a new .stock certifi.oate for the balance amount- 
ing to fi )r 

9. A fee of four annas per cent, is chargeable on each Note issued in lien of a Stock Certi- 

ficate if the Note does not exceed R400* and of one rupee if it exceeds that sum. 

10. No enfacoweni or renewal fees charged for issue of Stool: Certificates ; bat each ^uch 
oertificato issued by the Bank of Bengal* Madras, or Bombay io be charged at the 
rate of one ruj)eo fur every fi6,OuO'X)r part of R5,000. 

'IJ. Interest may be drawn on such stock by Piincipal, or Lis Attorney under properly 
stamped power. 

12. Interest warrants will be issued on due date without previous tender of Stock 

Certificate. ^ 

13. Interest warrants will be made payable either at a Government Tieasury or at one of 

the Public Debt Offices, Calcntta, Madras, or Bombay, ‘and will be delivered either 
to Principal or Attorney, or bearer of a letter from either of the former, or will 
be sent to the Treasury ,at which layment is required, or direct by post to the 
proprietor or nis Attorney on wntten application being made to that effect. 

14. Stock may be tf^ansferred between Calcntta* Bombay, and Madras by sui render of the 

^^took Certificate which will be exchanged for another of which the interest is pay* 
able at the specified Public Debt Ofiioe. 

15. Stock is liansfeiable to London by the Bank of Bengal, Madias* or Bombay and in 

even hundreds. 

16. Notes of the SJ per tint. Ixians of 1842-43* 1854-55, let May 1865, 1879 and 1900-01 

will be laken in exchange foi Stock Certificates of any of those loans piovided that 
no tiansfer is adinissihle to the per cent. Loan of 1900-01 from any of the other 
• 3^ per cent. Loans. (See Hnanoial Department Notification No. 4191A.* dated 16th 
August iyOO.j 
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APPENDIX P. 

(See Chap. 16. Art. 273. C.A.O.. Vol- 1 ) 


Cantonment Fund Buies. 

The following rjiles are extracted from the Cantoument Code oi 1809 ; — 

1. General definitions : — * » 

(fl) “ Accountant General *' means the Civil Accountant General or Comptroller. 

Jfc) “Command" means one of the principal portions into which thi‘ Army in India Command, 
is, lor the time being, divided : 

(o) “ Executive Engineer " means the Public or Military Works Olhcer of that grade gxioutiw 
having charge of the militaiy Works in the cantonment, and includes the Kngiaeip. 
office^ of whatever grade, in immediate executive c*iigiiieering charge of a 
* cantonment . 

(rf) “General Officer of the Command” metfns the General Officer Commanding the OIBom 

Eoicesintbe Command. % the Command, 

(e) “ Treasury ” means the Government treasury or sub-treasury, or the bank or 
place prescibed by or under section 22 of tho Cantonments Act, 1899, for the 
custody of the cantonment fund ol a cantonment. 

if) The exprehflicn “ Cantrinment authority ” as uhed in these rules means a cantonment cuatomneat 
committee or in the caso of a cantonment for which such a committee has authority, 
not been coustituled, tho communding officer^ of the cantonment. 


Security deposit of cantonment i>ervants* • 

2. (I) The Cantonnicut Magistiate shall require every servant of the dSntonment author- 
ity who is entiusted with the receipt, custody or control of moneys or securities for money, to Lortaiu wmut« 
furnish seemity for the due discharge of his office to such amount as the oaiitonmcnt author- wutoumeut 
ity my determine. . . 

(2) No seouiity shall be accepted other than a deposit of — ^ • 

(a) cash, or • 

(fi) Government securities, or 

(c) shares in the Paiik of Bengal, the Bank of Madias or the Bank of B^ombay, or 

(d) debentures 01 other Bccurilit^s for money issued by or on behalf of u local authority. 

8. On or about the first day of Januaiy in each yeai, the Cuntomueut Magistrate shall M^to^BttfflScDcy 
submit to the cantonment authority a report as lo the sufficiency of the security furnished ueeurity lur- 
by or on behalf ol its sen ants. • 

4 * The Cant onment Magistrate shall deal in the manner prescribed in the Civil Account 
Code with all moneys and securities deposited as security by or on belialf of servants of the 
cantonment au thoiity or persons who have eiUered into contracts witli the cantonmen!. 
authority. ’ • 

Provided that no sucli moneys or securities as aforcjaii shall be delivered up, — 

(a) if deposited by or on behalf of a servant of the cautoiuuout authority uniil after the dJahog^with^ 
lapse of si'oh time aftei the death of or th^ Vacation of his office by, such moueyu and 
servant as thp oantimment autlmiity may direct ; or ^ 

(h) if deposited 1?^ or on hebaif of a contractor, Iheu, in the absence of any tonJitioii 
in the contract to the contrary, until ^ter the lapse of such tmip after the 
* completion of the contract to the satisfaction of the cantonment authority as 
that authority may uireot# 

Credits to fund. * 

6* There shall be placed to tho credit of the cantonment fund the following sums, namely ^ ^ 

(a) all sums directed by section 21, sub-sectiott (i), of the Cantonment® Act, 1889, or SStoment 
by or under any other enactment for the time beiug in force, to be placed to the fund. 
f credit of that tu^ d : 
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(6) all giaiita-ir.-aid and othor sums received by the c.intoainent authority in aid of 
tliat fund. 

Ortuts-ln-aid. C. (1) Tlie Secretary to the CJovernraent of India in the Military Dopartment shall, from 
time to'lime, intimate to the General Officer of the Command the annual sum (if any) wfeich 
will from time to time bo placed at his disposal by the Government of India as a grant-in-aid 
to the Cantonment funds in his command. 

(2) The General Oflicer of the command shall distribute the said sunji among the said 
cantonment funds in such proportion as he may think fit. 


Ajyplication of Fund* * 

whfch*^*(»ntoip (-f) 'Ihe cantonment fund may be applied to the following purposes within the canton, 
meat fund ma/ ment, namely 
ba applied. ^ 

(а) the payment of any cxponses directed by or under any enactment for the- time 

being in force to be debited to the fund ; 

(б) the maintenance of the police force employed in the rant mment, including >jliartjes 

ol every desoripliou required for the efficient discharge of the duties of that 
force therein ; 

(o) the provision and maintenance of an office for the cantonment authority ; 

(d) the payment of the salaries of the cantonment establishment ; 

(d) the Huney of buildings and lands ; 

(f] the management and ^improvement of lands and other property placed by the 
Government under the management of the cantonment authority including — 

' (a) the construction and maintenance of streets (other than those maintained 

from linpenal or Ptovlnoial funds), 

(ti) the lighting, watering and cleansing of streets^ and 

(tti) the maintenance of public parks and gardens and the planting and 
, tending of treOh ; 

(y) the provision, and ^ maintenance, or the aiding, of hospitals, dispensaries and 
schools ; 

(^) the provision and maintenance of public markets and slaughter-houses ; 

(y) the carrying out of a proper system of conservancy throughont the canton- 
* ment for all its inhabitants other than classics of tioops for whom conservancy 
IS provided from public revenue other than the cantonment fnnd, includ- 
ing— 

(i) the puy of the public oonhcrvanoy estahlislrment, 

(»0 the construction of public latrines and other conseivancy works, and 

(it») the pui'ohase of all iieces.^ary conservancy carts, utensils and other 
appliances ; 

(k) the caT lying out of a proper system of water-supply and drainage and of ofher 
sanitary measures, including public vaccination and the prevention of the spread 
of infectious or ountagious disorders, and generally the maintenance of the 
cantonment in a thoroughly tanitary condition ; 

({) the burial, burning or other lawful disposal of the corpses of paupers and 
unknown peMons ; 

(m) the abatement of nuisances ; 

(») the taking of a census ; and 

• (o) generally the payment of all expenses incurred under this Code or any other rule 

or law for the time being in force. 

(2) The cantonment fund may, with the general or special sanction of ths Lncal Gov* 
ernmeut, be appUed to any of thepnrpo^s refeired to in sub-seotion (1), within or wi thout 
British India, beyond the limits of the cantonment, in oases in which, in the opinio n of 
the Loctil Government, the application of the fund beyond those limits is for the benefit 
of the inhabitants of the cantonment or of any military fatce or detachment ordinarily 
quartered therein. 
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V 


Y 'Estimates and Sanctions, 

8. money shall be paid from the cantonment fund nnleas ^tbe expenditure is 
either— 

(a) provided for in the saiietioued budget estimate, or J)y re-appropriation under 

* section ] 1, or * 

(b) sanctioned by the Local Government after codBultation with the General Officer 

of the Command, and 

(c) in the cage of expenditure on Public Works, uuh*gB detailed estimates have been 

prepared and sanctioned. 

9. The cantonment anthoritv shall, under Iho direction of the General Officef of the 
Command, be rosponHible for ndininistcring the funds provided in the sanctioned budg?t 
eatiraate^or sanctioned under section 8, clause (b). 

10. (1) On the first day of June in each >ear, or on such other date as the General 
Officer of the Cominund may direct, the cantonment authority shall submit to the OHiocr 
Commanding the District a budget estimate of the leceipts (including any grant-in-aid) 
into, and expenditun*fioin, the cantonment fund for the ensuing financial year. 

{2) The budget estimate shall be framed in accordance with Form 8 in the Schedule, 
or in iuch other f 01 m as may from time to time be prescribed by the Comptroller General 
i th the previous sanction of the Governor General in Council. 

(5) The Officer Commanding the District may revise the budget estimate, and shall 
submit it to the General Officer of the Command. 

(4) The General Officer of the Command may further revise the budget estimate, and 
shall submit it to the Local Government through the Accountant* General by the twentieth 
day of November in each year. 

(5) The Local Government may sanction the budget estimate, with or without modi- 

ficaion . * 

(6) The eanction of the Local Government to iho budget estimate shall be eommuni- 

ated by it to ^ • 

(a) the Accountant General, and / 

(b) the General Officer ot the Command for intimation to the Officer Cornm^uding 
the District and the cantonment authority. 

11. (1) the Cantonment authority may — • , 

(a) with the previous sanction of the General O^oer •of the Command, re- 
appropriatc any *8um from one major head of the Indget estimate to 
another : 


Provided that no allotment to any major head shall, by ro-appropriation, be varied by 
more than 10 per cent, of its original amount, except with the previous sanction 
of the Local iiovcrnmeiit also ; or 

(6) with the previous sanction of the Officer Commanding the District, re-appropri- 
ato any sum from omj minor head or sub-head of the budget, estimate to another 
minor head or sub-head under the same major bead, or from one major head 
to another : 

Provided that no allotment to any major head shall, by re-appropriation, be varied by 
moro tlian 10 per cent, of its nriginfi^l amount, except aith the previous sanctiun 
of the General Officer of the Command also. # 

(2) A copv of every order made under suh-seetion (I) shall be sent by Ihe General 
Officer of the Command or the Officer Comrainding the District, as the case may be, 
to the Accountant General. • 

« 

• * Fayments, 

• • • • 


12. (1) Every claim for payment from the cantonment fund shall be supported by 
a voucher, duly receipted ami (if necessary) stumped, and shall presented — • 

(a) to the President of the caillonmeut committee ; or, 

. (6) if so directed by the General Officer of the Command, to the Secretary to the 

cantonment committee ; or 

\e) wbera there is no cantonment committee, to the Commanding Officer of the 
cantonment. 


Moos; Qoliobe 
pftid nnlMB 
oipendltore 
oanotioMd. 


Heaponsibility 
for idmlnlsler* 
Ing funds. 


Bubmliiflon and 
ti&nctloQingof 
bud^st 
estimatss. 


Ro-approyim 

tion. 


Examination 
and order for 
payment of 
olaitnn. 
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(5) The Presi Jon '“Secretary or Commandinff Officer, as the caste niav be, shall oh^'ok 
and exatnine every claim presented nndor enb-eection (il, and, if it is found c&crect 
and is supported by a voucher as aforesaid, shall sign an order for the payment Ihere^' . 

(5) If payment^ U to be made from the imprest, the order for payment shajl oe ** Pav 
in cash rupees (in words), and, if paymen is to be made by cheque, the order sball 
bti “ Pay by cheque No. * , dated , rupen.s (in words), the blanks J)eing 

filled np when the cheque is signed. 

Farmauts how 13. Payment shall be made,-— , , ^ • u j 

tAo nado. (ti) if the euni to be paid does not exceed twenty rupees, in cash ; and, 

(5) if the sum to be paid exceeds twenty lupees, by cheque. 

Cheques. Money may be drawn 1 from the cantonment fund only by means of a cheque 

wiitten in Foim 4 in the Schedule. 

(2) Eveiy cheque ahull bo signed as follows ■ 

(a)] where there is a cantonment committee, — 

(i) if the Slim to be paid does not exceed one hundred rupees, by the Secie- 
tary’; or 

(ii) if the sum to bo -paid exceeds one bundled rupees, by the President; 
(h) where there is no cantonment committee, by the Commanding Officer of the 
cantonment. 


(3) Cheques dr.'iwn in favour of a Government officer shall be made payable to order, 
and cheques drawn in favour of any other person shall be made payable to bearer. 

(^) All cheque forms shall be bound in books with counterfoils. 

(5) Every cheque book shall bear a number, and eacli (tfficer authorized by 
sub" section (2) to sign cheques, sball notify to the treasury the number of the cheque book 
which he from time to time brings into use. 

((5) On each cheque form 'there shall be entered the number of the cheque book in 
which the form is contained, and a conseentive number. 

(/) There shall be noted on the outside of each cheque book an order for its personal 
oofitodv under IoUt and key by the officer who is authorized to use the book for the 
Lpom of signing cheques; and, when such officer is relieved, ho shall take a receipt 
for the number of cheque forms made over to the relieving officer and bhall send to the 
treasury a specimen of the signature of the relieving oHicer. 

* (fi) No cheque slyill be cinrent for more than thiee nionths from the date on which 
it was drawn. After the expiration of that period payment will be refused at the 
treHSury and it shall ho necessary for the jjerson in whose favemr the cheque was drawn 
to return it. In the event of a cheque being so returned, no fresh cheque will be issued, 
but the lapsed cheque shall be re^dated, and the alteiations initialled, by the officer 
whose dut/ it would be, under sub-section (2), to sign the clieqiie, a note of the fact 
of re-dating being entered in the register of payments against the original transaction. 

16 11) The cantonment authority shall, where itha^ not already done so, draw from 

^*"*'*^ the treasury a sum not exceeding fifty rupees, to form an impre.st for the purpose of 

meeting petty payments. 

(3) The amount of petty payments met out of the imprest shall be recouped by 
cht-aue onlho last day of each mon Hi. and, if neceseiiry, during the month also, so that 
thft full amount of the impu'cst, plus an^^ sum leceived too late fer remittance to the 
trLuryopAhe last day ot-tho month, shall always be shown in the monthly accounts 
as being in the hands of the cantonment authority. 

jg Qyerdrafts on tlq» cantonment fund shall be allowed only if sanctioned by the General 
Overfly* e, ^^ojn^iaud aud also 4.y ihe Local Government. ^ 


Hegliier nf 
racelptB end 
form 01 BcVnovr 
ledgmeui. 


• • • 

Eeceipts, 

IT All moneys received for credit to tlio eaiitoDment fund eliall be catered in a 
. JJI'Jm re(ieiDtg."to be kept in Form 1 in tlie Sobedule, and, with the iicetition of grante- 

FormSinthe eaid tSebedale. 

(2) All receipts granted by way of acknowledgment under sub-section (1) shall bear 
uTiiited numbers in a consecutive series, and the number cf every receipt so granted 
Lall be entered m the second colnmx^of the register of receipts. 
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^ T8. Tha cantonmont authority t'hall be responiible for makiiig such anrangemeuf 
M will . wcure— iuthority w to 

M that all nioneys received for credit to tho eautonment fund are duly brought ’^®'***’^*' 

X to credit in the accounts ; 

(J) that all monevB so roreiTed, with the exception of grants-in-aid and fmea, are 
duly acknowledged by i^ceipts in the form piescribod by section 17; and 

(c) that, whenever a rec.eipt is given^ the foil and counterfoil are duly filled up. * 

Account of the Imprest. 

19. An account of th^^ improflt* shall be kept in an imprest register in Form 6 of 
the Schedule, and the expenditme recoided in it shall he entered in a register of payments, 
to be kept in Form 5 in tin* schedule, when a hill for tho recoupment of the amount 
is made out and the amount is draw'ii from the treasury by cheque. 

Bills for jFap/>enrfi^i«re, 

90. (1) Evoiy itena of expenditure shall bo entered in abill of one of the following ^ 

kinds, namely bill, 

(a) an establishment paj bill— for the pay of jnembers of the cantonment eatablisli- 
nient ; 

(J) a travelling allowance bill — for the travelling allowances of members of the canton- 
ment establishment ; or 

(e) a contingent bill — for all oharires other than tbo pay and travelling allowances of 
members of the cantonment establishment* • 

(2) Every establishment pav bill and ever v travelling allowance bill shall be prepared 
in the form for the time being xire'srribed by tho Civil Account Code. 

Noil— Copies of the Civil Acooant Code forms may be obtaluod on pajinfiut from the AcnonntanilQeneral,' 

(5) Every contingent bill shall contain full details of the Charges incurred. 

21. (1) Claims for supplies or services by oontraotorg or tradesmen shall be paid on 

bills presented by tbem. > ffinenf 

{2) Where any such claim as aforesaid is paid by cheque, the wyment shall be at once 
entered in the register of payments, and, where it is paid in cas^ tho payment shall be 
entered in the imprest register. • . 

(3) Where a contractor or tradesman presents his bill in the vernacular, a brief abstract 
shall be endoised thereon in F/ngli^h, stating the amount, tho name of tho payee and the 
nature of payment in the terms presorib^l by Article 9 (6) of the Civil Account Code. 

22. (I) All petty charges to be mot from the imprest shall be entered In bills jiropared P«tty charges to 

n the form for the time being prescribed by the Civil Account Code. • ilSprest^”** 

(2) Such bills as aforesaid shall be supported,— 

in the case of a payment for a telegram or of any other sum exceeding ten 
rupees, by the original Voucher ou which the payment was actually made ; and 

1) in other cases, by a cerlitidato that the receipts of the navees have, as far an 
possible, been obtained, and have been so destroyed, ciefaocd or mutilated 
that they cannot be used again. 

(3) The certificate referred to in clause [1) of suh-secti^fn (2) shall be signed by the 
Secretary to the cantonment committee, or, if there is no cantonment committee, by tho 
Commanding Oflfioer of the cantonment. 

28, (1) All charges incurred direct by the cantonment authority and paid by chequ** Chwfies incur* 

shall be entered in bills nreuarod in tho form for the time being presciibed by the Civil by 
rfj ^ J cantonment 

Account Code. • • autnority. 

(2) Ths following certificate shall be recorded at the foot of gvery such hill and signe^^ 
by the Setretarv^to the cantonment committee or, if there is no cantonment tomrnitteej 
by the Commanding Officer of the cantoxftuent, namely — 

^ ” I certifv that the eipetiditare charged in thl« bill coaid not, with due regard to tie Intfrcsfa oi the 
cMitonment, be avoided. I have satisfied myself that the charges entered lu tins till have really been paid/' 

(3) In the case of expenditure ou Public Works, tho usual completion certifif-ate shall 
be furnished, * 
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Entry of pay 
mentfl by 
dbeqnt. 

Dddttotioo of 
tmoant of tan* 
oelled cbeqaefi. 


Caih booh. 


Entry of bndirct 
oitlmateln re- 
glKtori of ro- 
oelptH imtl pay* 
nenti. 


Total of roaelpt^ 
and paymontfi to 
bo aaosrtaiiied 
monthly. 


Pooanentrt to bd 
wnt to Aj^cnint- 
ant Quneral. 


j^ntr^ of Cheques in Accounts, 

24. All pariBonts made by obeqne sLall be cntflied in the regiwter of the 

vouchers being numberod in a monthly consecutive Beries. ^ 

26. Where a cbepeje cancelled the amount Iheij^eof shall bo deducted from tli^ expen- 
diture by a ininiifl entry in the appr(>pri,ite column of the register of payment. The deduo- 
tioii shall then pass into th# fash bcK)k through the daily total of payment cnniod into it. 


Accounts and Hetu^ns. 

2C. The cantonment authority shall keep a ca^h book in Form 7 of the Schedule. The 
cash book shall be balanced monthly, and th<* hilan in it reconcile! with that shown 

in tlie pass hook, to he kept in Form 3 of the s '.liedule, as follows 
Falaoee B« per pass book 

Amoaut of improfit 

Monay reaoiTcrl too lata for resaitlanec to trdi^ury 

' Total 

IWiMf'-Ontafandlof •heqnw, ai per d«kila below 

llalante as per eagh book m. 

Chaquea omtataading on- 
No. Me. A meant. 


Total 

27. (J) In the registers' of receipta and payments the amouEtis sanolioned in the 
budget eetiiUJ te ifor the }ear ehall be entered at the top of the columns for the heads for 
whifh s^arate eitimntcs aie made. 

(2) V^«re, during the ve^tr or in any reriBcd estimate which may be sanctioued for 
the year, any addition to or alteration in the budget estimate is made, suob addition or 
alteration hIhII be noted in the approprinta register in rod ink, with a plus or minns sign, 
the order therefor being cited. 

28. (7) At the end of paoh month the figures in the registers of receipts and payments 
shall he added up, the totals np to the end of the last preceding month being added to 
those of the month just expired and grand totals being made from the fir‘»t day of April 
last preceding. 

(9) Where th' grand total under any head in the register of payments shows that 
the budget grant is likely to lie exceeded, application shall at ono_e bo made for orders under 
section 6, clause (6), or section 11, as the cirounistanoes may require, to cover the excess. 

29. As soon as possible and within ten days aft>'r !ho end of each month* the canton- 
merit fiuthoiity shall send to the Accountant General, for purposes of audit,— 

(b) extracts fro n the registers of receipts and payments for the m mth, prepared in 
the same detail as those rcgisiois and sho ving the budget estimate, each 
receipt and payment, tli i monthly totals, the totals to the end of the last 
pieceding mbnth and the grand totals ; 

(6) the foils of all receipts granted during the mouth ; 

\^c) all paid bi\l8 ; 

(d) any cancelled cheqdes ; and ^ , 

‘ (e) a sttftemenl of the balances, in the following form 

Balance at the end of last month 

Receipts during the month, as per details below 


Total 
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/^xpenditiire during the month, ag per accompanying acheduie 
* 

Balincb at the bnd of thb month 

JD$ta\ls vf balance— 

Balanpo in treasury, -as per pass book , . , . 

Cash roioived too lato for remiLtanoo to trt?a8iiry 
Imprest in ban^s of cantonmoyt anthurlty 


Outhtanding cheques, as per defciils below 

Net balance as above 

CJioques outstaTi^mg on— 

No, Date. 

*» 

Total 


Aniouut. 


30. (1) The cantonment authoiity shall prepare antiuallv a consoUdatod ju'coiint showing xnuusl o.>n«oll- 
the rocpipts into, and payments frfim, the cantonment tund, classilied under tlui major heads, datpd acoouat. 
minor heads and sub-heads contained in the monthly aocountsi 

(5) The total of the details under each head of leceipts and payments, as given in the 
omiBolidated ac<}(mnt hlall agree exactly with the figures uppeming agaiuht llttJ entry 
“ From Iwt Apiil to date ” under the same heads in the extracts forwarded to t’ne Account- 
ant Geneial foi the month of March last priMieding. * 

(3) The consolidated account shall ho forwaided to the Accountant General, who will 
compare the fiiTuies with his own alaf-sified abstract and, if correct, forward the account 
the General Ollicer of the Command with the following indorsement, naniuly • 

Examined and found comet. • * 

• 

Signed - , Aaoountaiit General. " 


Claetifieation. • 

31. (i) All receipts into, and •xpenditure fioin, tho cantonment fund shall be elagsified claswfloatton of 
in the monthly and annual areounti,^in accordance with Foim 8 iU tho Schcdale. . 

(5) All exjienditure shall be eUssifis^d in the monthly accounts under the appropriate 
major heads, minor heails, and sub-heads with reference to the nature of the charge, whether 
epecitic budget piovisiou exists or not; and no expenditure, which from its nature properly 
falls under one of the other prescribed heads, shall classified under the head “ Miscelfane- 
oui *’ on the ground that there is no specific budget provision f of the charge. 

Explanation.— permanent advance to a cantonment fund receiving a grant-in- 
aid under section 6 shall be held outstanding in the military aoeounti until the fund 
becomes self-supporting, and the advance shall then merely be shfiwn as a balance in the 
hands of the cautonment^u^hority. 

• • * 

• io Treatury and Eata BooJn 

B3. The cantonment autloritj shall ftmit to the treasury all moneys received for credit niopaw to bt 
Io the eautoninent fund. zeaitMV 

83. (I) Eemittanees to the treasury may be made either daily or weekly as may bo mo6t for re- 

eoovenient : , xuittancM to 

Provided that all moneys in hand on the last working day of each mouth tlall be ***'**^* 
remitted mf that day. 
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(.2) Every remittance shall be accompanied by a chalan or invoite and by the pawilwok. 

(3) Where a remittance is made, the officer in chaige of the tioasury shaU^orthwith 
acknowledge its receipt by an intij m the l^ass book, and hhali enter on the charge side of 
the pass book paiticular8.oi cheques paid up to date as^rccorded in his register. 

(1) The pass book shall bo sent to the t^easniy on the last working day of each month, 
whether or not tbtre are any moneys to be lemitied to the tieasuj j on that day. The officer 
in charge of tin* triasury ^hall then close the pa'^s^book for the month, and enter therein in 
words the balance in hand, signing the entry. 

fiuperTiaion of 34. (J) The cantonment authorily shall fiom time to time examine the pasi book and 
PBBfl book by shall forthwith call the attention of the officei in charge of the treasuiy to any discrepancy 
thoi?ty^*** between tha credits or debits shown therein and those sliowa in its registers. 

(2) The pass book shall be written up only by the officer in chaige of the treasury or by 
Bonieinemberof hiflOHtnblisliment, andnoentrioRormaiki sball be made therein by the 
cantonment authority or by any member of the cantonment establishment. 


Abstract Statement of JSsiimaled Incom and lixpenditure 

Abstract stute- 36# The General Officer of the Command shall, on receiving the sanction of the Local 
ment of estlnat- Government to the budget estimate fur the several cantonment hinds in bis Command, 
forward to the Qovernmt'nt of India m the Militsiy Lepartment, to Ibo Commander-In- 
Chief in India and to the Locsl Gorernmeut, for infurmation, an abstract statement of the 
estimated income of, and expenditure from, all such iuuds. 

Submission of ^proposals as to taxation^ 

BttbmlsBiou of 3 g^ j^w proposals made by the cantonment authority for the imposition, abolition 
jr^flilsaB ftoy taxskallbesubinitlsdto the Gencial Officei of the Command for 

tnmimisssion to the Local Government, 
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Bcguter of pagmenls from the Canfonment Fund, 
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Add iotsaJ to end of 
last month . 



[See Buies 19 and 21.] 
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Form 8. 

fSee Buies 10 and 31.] 


Budget Etlimale oi Beceijtfs into f he^ JJantonment Fund for 

the year . i , dated... IfH) . 


Ileadff of Receipt, 


1.— liSnd Bevenue— 

Inoome from land . < 

i;.— Excise— 

LioonBo FeoB and Daties 

IIL— Assessed Taxes— 


" "! 


Estiitatb 
(cobbient tear). 

! 

Actuals 

(jiroTioua 

year). 

Original 
as sanc- 
tioned by 
tbe 1 ooal 
Oovoru- 
ment. 

Revised 

H 

R 

R 

R 


Estimate 

(ensuing 

year). 


R 


Explanatory 

TOmarks. 



Taxes on Honsos (a) . « 

Tax on Trades and Proles- | 
8»on8(^) . , • .1 

Chankidari Tax . . • ; 

Octroi { 

Misoellaneotisi (inolnding ! 
Taxes on Horses and ; 
Oarriakos) « . . . i 

Totid • I 


V.— Policjo— j 

Foes, Finos, and Forfoifnrea 
Unclaimed property . , ! 

MiHcellanuons (including 
Cattle -pound Roceipts) 


Total 


V.— Elinor Departments— 

Agriculturft — 

Public Gardona 

fianitahon — 

Com-orvancy Tax and Fees . | 
Sale of Manure, etc, 

Waier-8upply— ‘ 1 

Water-ratorf . 

Other Receipts • . 


Total 


I 


• ¥ 


(a) To include, e,g,, compound tax. 

(b) „ „ ^tax on weighmen. 
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Form ^.—coyitd, 

[See Hules 10 and 31 j 


Budget Estimate of lieceipts into the 
the ^ dated 


Heads of Receipt. 


VI. — Miscellaneous-' i 

. Bale of ol/l Materiala , • I 

ContiibutionB (a — j 

f Provincial and local g^raota • 
i Koa^watoliig siil)8oriptionBj 
Bents of Houboh .... 
Sale of Fruits, Qraas, eto. . 

Other Mifloellaneous Beoeipts 
( B lauj! hter-h ousub, M ark* ‘ts ,e to.) 
to he dt^tailcd %n fnanHe§rypt on 
the hack of thie form « 


7II.-Public Works- 
Toll a and FerrioB 
ISliBoellaneoua 


Total receipts from local nonreos 
Grauts-in-aid allotted by th# General 
Officer of the Command, me. — ' 

For Hospital and DiapenHaries 
For Conservancy - - - ' 

For Sadar Barar Esiablishments 
For Tree-tending and Forests . 
For . . . , -m ■ 


Opening Balance 


Actuals 

(prevhmB 

year). 

Ebtimatb 
(C tTRRBNT year) ! 

Original^ 

as sane* ! 

turned by 1 

the Local 

Gt>vera- 

nient. 

fi 

R 

R 


• 



• 


- 


# 

• 


■nr" 

1 ! 

♦ 

1 

I 

1 . 

■ * 

• 

i 

i 

1 

1 

1 


• 

1 • 


, Cantonment /' 

.190 . 


(ensnmff 


vnd fo 


Explana- 

tory 

emark 8, 


Grawd Total . i I • I i 

^ J J ^ i .J 

^ (tt; Purpose of any such oout riVmtion to bo stated in Remark b column* 

Seorbtaet, Cantonmbnt ^ Com- *) 

MITTBE j i 

Cantonmbnt Authority's Offtcb ; ^ President, Cantonment Committee 

Of 

BaUd the -^190 . } Cemmanding Officer of the CanionntenU 
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APPKNDIX P. 


Budget Eniimate of Erpenditure from the.. 


^Cantonment Fund for 


the year 

dated 

- 

190 . 

Heads of Expenditure . 

» 

1 

® ^ 
Sf ® 

a o) 

¥ 

Actuals 
» { previous 
year). 

Est 

(CU&BAi 

OriiLfiaal, 
a a saiio* 
tionod by 
tbo Local 
Govern* 
mout 

llCii.TB 
fT yBAB). 

f* 

1 

Revised. 

1 

1 Estimate 

1 (ensuing' 
year), 

1 


li 

H 

R 

H 

R 

Refunds of Taxes 

Miseettaneoua liofunda 

i 

! 





Total 






a.— Charsces for Collection of 
liand Bevenue— 


r 




CoUeotfng EKtablishmenta 
Oontio^ietea .... 






Total 






L- General Administration— 



_ . 

. . - 


— 

Establishment . . • . 

Ooniingeneies . . * , * 

Oontrib^tionB towaT«l8 Estab- 
lishment in Government 
Offiooe (a) • . 

1 





Total 




r 


L— Law^ and Justice— Courts 
of Ijaw— « 


" 




K—I#aw and Justice— Jails— ^ 

1 





1 

1.- P^lice- 

Estahlishnif^nt .... 
Coritinp^onoies .... 
Misoellanoons (inolndincr Cattle- 
pounds and Ehtablishmentn 1 
therefor) . . . . j 

1 

i 

1 

1 

1 

1 

, 

• 

1 

1 

1 

Total . ■ 

i 




' 

.—Education— 1 

i 

1 




Grants-in-aid to schools . . ^ 

1 

1 

1 

1 




1.— Medical— j 






Hf^spitaU ond Di$pen8arle8 — i 

Establishment . 

Contingencies . • . 

Vaccinntimi - 

Establisl^ent , . * . 

Contingencies .... 



• 

* 

, 

^ Total 

■ 





' 


tory 

resuurln. 


(a) In tho United Provinoofl of A«a and 0«db, contribution towards cost of office ostabliah- 
ment of t)ii!,tricb Superiutendents of PblioO « and, in the Lower Froyincesi 'rreasuzj rate. 
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Budget Estimate of Expenditure from the. _ 

the year , dated 


__..Cant lament bund for 

190 . 


iluudb of Expouditure. 




I Estimate 

, (CUBKENT TBAB). 


< 


g I Actuals, | Original, 
(previoDB j as sano- 
tioned by 
the Looal 
Govrrn- 
raeat. 


®l years). 

^1 


liOVlSOd. 


I Etlimato I’fxplana- 
(eiihuing tory 
year). roniarks. 


Minor Departments— 

Puhl\c Uardena, Tree^iending and 
Forests — 

Establibhment 
Oontmgeuoies 
Cemeitrit’s— 

Establishment ^ 

Contingoiicies 
Conservanai-^ 

Establishiiieiit 
Contingencies 
Public Fairs and Eahihitu 
Establishment 
Contirigencioa 
Water-sujftplij — 

Es^blishmeut 
Contingencies 

Totda 

0— Superannuation PenBion8(a)| 
11.— MiBoellaneouB— 

Koiits, Rat* '8 and Taxes 
Petty Establishment 
Contiiigonciea # 


Total 

12 —Publio Works — 

Oriqinnl irorfcs— • 

llnildingH .... 
Rc<ads .... 

Other Works 

]iJainteiianre and repairs — 
Buildings .... 
Hoa<lB .... 

Other works 

Potty Cuustrnotion and Repair^ 


Total 

13.— ‘Deposits and Advances — 
Totai. Expenditdee 
C losing Balance . . . . 

Grand Total 



(a) Banciionod prior to the oomniencomeut* ot the Cantonment Code, 1899, vvhioh doos not 
allow the grant of pensions or gratuities. * ^ 


Secretary, Cantonment Committee, 

CaNI'ONMKNT AU'IUOKlTT’a'^ 

Ofj/ JCE ; ^ 

Bated— 190 J 


President, Cantonment Committee, 
or 

Cof/TmafiUing Officer of the Cantonment, 
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APPENDIX P 


Form 8. 

AFFENmX A. 

hetailed Lint oj Lstablt^hmeuU proiided for in the 
' Budget jLatirnate Jor the gear - 


■ Caatonnient tund 


EkTALLIMIMKNTs , EBTADJ.IbJlMB.NT;. , PoriOJr 1 PATTLlE-POTJNr, 

JtNOAGfiD JJa laNOAUKDlW (iENEUAL, TT. , * I run 

TION OF Kjfl\ENUE. ADMINlct I i:A TlON. i Ebl ABLl-s^TilBN IS. j L lABLlbHMLNlb. 


BetbiU. DtiUiiB. DetalB. 

I CO^l, »*i;hl. I OOnt I 


'"‘‘“y: DotwlB. 

oo.-it ; COdt. 


HOBrJlAIi AHi) Dis 


_ _ .. .. „ * , \' .\,1 CIN ' 1 lo N ESI AB I lb LI M E N I FOR | Pm'm.T fntn n V 

r*N8AUV IWiL- l-aUi . ,a'.. „ENT. PuBMCliAEI.KNs/rBlSJ.;- -n- 

nbl a (»LiSU >L£.Mo. n ^ Eib'l ARLlbllM KtJ 


TENDING, AND PoREBTS Eb 1 ABUbUMEN J'b. 


i"':.::;;!'}'; 


KsiABUslIMENTa L, _ 

S'OE. PUBL’>' i'ALJib ' VV ATSB-bI; I'PLY MIBCJ EI ANEuDb PeT I Y 
AMli i EbTAULLSU MEMb. ‘ EaI ABL lbHMENT 


I 

DHaii, 


DetaiU 'Monthly 
coat. ^ 


I 
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Form 8. 

APPENDIX A-^cflntinuetL 
CONSEKVANCV ESTABLISHMENTS. 

GbnbbaIi Station. Sai>ai4 Bazab. 


Details. 


'Jlouthly cost 

Be. 


Details 


'Monthly cost. 

i 

I Rs. 


Latbimb. 


iyt^ned.. 


Secretary, Cantonment Committee, 


Signed^ 


President, Cantonment Committee, or Commanding Officer of the Cantonment, 
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APPENDIX F, 


Form 8. 

APPENDIX B. 

Detailed Li»t of Expenditure provided for in the j Cantonment Fund Budget 
Eetimatefor the gear - - other than that included In Appendices A, C, and JD. 


j ! Minor beadn and 
Major head. enb-hcada. 


.'Refunds of 
Taxes. 


/ I MiRcellaneoQB 
Refunds . . . , Refunds. 


Char^p^for ’Contingencies 
Revenue. 


General Ad- 
ministra- 
tion. 


Coiitributious 
towards Ks’ 
tablishment 
' in (jlovt»rn- 
meni Oilices. 


Detiiils. 


Total assign- 
mont in 
Cantonment 
Fund 'Budget 
Estimate. 


Law and Jus- 
tice-Courts of I 
Law. • •! 


Law and Jus- 
tice-Jails. 


a. \p. 
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Form 8. 

\APPBNDIX B — continut>d. 


TVT • v j * Minor hoadsaifd 
Major hoad. sub-heads. 


Dei<»il8, 


Tt»tal a^Rign" 
mont in 
Ca^lonmont 
Fund Budgot 


Conliiu'Tiiclca 


* P- a \a.'p. 


rolice 


MiBOollancous I 
(inoluding i 
Cattlo-poundn, 
but not Kstab* 
lifihmenfR 
thei(*for). 


Education 


Grants-in-aid 
1 to e(*hoo)B. 


Medical 


Hospitals and Fixed flBsignmPiit \p 
dispt nsaries : C’antonment Disponsurj 
Contingencios Fund. 


Vaccinaiion : 
Contingencies 


Public Gar- 
dens, Tree^ 
tending and 
Forests : ^ 

I Contingencies 


Minor De- 
partments. 


Cemeteries s 
Cootiagenoies. 


810 


APFKNmX F. 

I 


Form 8. 

APPENDIX B — concluded. 


» 1 

2 

.... _ 1 

Mujor boMd, 

« 

Minor beade and i 

Bub-hojdh 1 

1 

1 

j 

j 

Conservaneg : j 
C'onfingencic*'' 

i 

f 

f 

MCiuor Do- ; 

partmeats. 

\ 

« 

p 

1 

Tuhlic Pairs i 
and ICxhihi- j 
iions : 1 

< 'ontlngencie^ | 

‘ i 

• 

. 1 

Miscellaneous . 

1 

IPatcr-^supph/ .*i 
Contiii^;encit'. \ 

r. * * i 

S’ln'* nr.- 1 

, 1* • l! • . , 

!• ! 

1 Kents, R.tiea, 
and Taxes. 

*1 J 

% « 

1 

• 

• 

Contingencies • 

Deposits and 

Advances 

1 

1 

1 

Signed . . 



Se^'retavv, Cantonment Committee. 




DeliWlB. 


a. 


Total asaign- 
nieiit in 
Cantonment 
Vund lludgob 
Estimate. 


^ ^ a. ' p» 


1 I 


1 ! 


JSi^neJ 

President, Cantonment Committee, 
or 

Commanding Officer of the Cantonment, 

S a. p. 

AVfcp,— All expon<litur« shoi&ld bo fnlly detailed in oolnmu 8, thuB— 

PnrehaBe of three CrowJey carts / • • 450 0 0 

• t, cf bnllookfi 100 0 0 

Feml of ballooks . * 168 0 .0 

Kopaire and renewii£a to pajiB and reoepttbcleB .... 100 0 0 

pTfreln^ae of gear . 60*0 0 

t Hiacelianoous not inolnded in aboT' * hut enlvdkng any reserve . 100 0 0 

068 0 0 


^ Banctioued prior to the oommenoement of tbe Cantonment Code, 1800^ wliio& does not allow 
tbo grant of peneons or gratnltios. * * 

t TIlib snould inolnde aU petty expenditure irhioh oaimot be detailed, tat ekould m inoMn 
anything of ibc nature of a raervo, t < v. . 
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Form 8. 

Major Head»JuBUC Wobks/’ * APPENDIX D. 

Detailt of Budget Istimate for Maintenance and Bepairs in the Cantonment for the year 


812 


APPENDIX P 



Signed ^ 

Secfelary, Cantonment Committee. Praidint, Can/i-nmcnt ( ommilfee, or Commanding CJfieer of the Cantonment. 
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APPENDIX G. 

[See Chap. 18, Art. S08.] 

Model Form of Security Bond to be taken from Treaenrers. 

(Local Govorniaenta and Adminiatrationa have power to 6x the precise terms of tho 
l)ond without referorico to the Government of India.; 

Fiftanci<H Departmen f Resolution ^ No. 760 A,, doted 10th Fehruarp 1906. 

In their IloBolution in tho Kinan(*p and Cimmerre nopartment. No 3'H37, dated the 5th 
Noveniher lh85, the Government of India <iiralated, aa a model, n lorm of Sf’ourity bond 
to be taken from Treaeurets or other officort> of Govemment entrusted with the eharjfe of 
public* money. They have recently had under their consideration the desn ability of sli^hHv 
modifying this bond, and the Governor General in Council is now pleased to direct that it 
be replaced by the form reproduced below. It ik to be iimleistood that the form n »w 
preJiCTibed is a indUel only. Local Governments and Adinmistratious having power to fix the 
precise terms of such bonds wiilifuit to the (Government of India. It is left to 

them to decide whether exi^tini; 'fiea-inV i he requiied to execute bonds in th* 

revised form. 

# 

Form of Ssecurity Bond. 

Know all moil by these presents that -{Frineipal) of - 

{1st iSnrefy) (2nd Surely/) of are htdd amd tirmly bound unto the Sec- 
retary of Mate for Icdia in Council in tlie sum of it to be paid to the said Secre- 

tar> of >t»ite in Council bih ^ucces'uns or assigns or his oi their certain attorney or attoiueya 
for which payment well and truly to be made we Jnnd onrselvea our heirs executors 
administrators and lepr+scutatives jointly and every two of ^is bind ourselves hoirs exe- 

cutors wdniinistratois and repiesentatives jointly and ench of ug binds hi rii'^e^ his lieirs 
cxecutois .idmiinstr.itors end repiescntatives sevetall} fiiiuly by these presents sealed with 
our seals listed iJns day of 190 , and each of us the said doth here- 

by foi himself hia lieirs execiiiors administrators and ropresentativfs covenant with the 
said t^ecretary (,f State in C/>uncil his 8uoces'»ors and assigns that il any suit sliall be 
brought toucJiing the subiect -matter of this obligation or the condition hereunder written 

in any Court subuvt to the High Court of Juduatuie at ofher tlmn 

the said High Couit in Ordinary Oiiginal Jiinsdiclibn tlA same sh-ili and niay at tiie 
instance cT the said Sccrclai.v ot State in Coiin«‘il he removed into tijcd and determined by 
the said High Court in its Kxtraordinary Original Juiisdicfion. 

Whereas the above bounden was (-n the day of IPO , appoinfbd to 

and n« w bold** nnd excicises the i flice of Treasnjcrat ; and whereas byVirtuo of such 

ofbee the said has amongst idher duties the caie chaige and oversight oi and respon- 

sibility for the sate and pioper storing and Keeping in tho places ajipointed for tho custody 
thereof lespectively uf all iiioi 'ey, spci ie, bullion, com, jewels. Government currency notew, 
stamp »nd Govenunent fiecuiities of i^baiover description, gold, silver, copper, lead, goods, 
stores, challels ot effects stored and used at received into or despatched from the ireasurv 

of ^or paid deposited or brought into the said Treasury by any person or persons 

vihoniboever and tor any purpose or pp-rpeweg what sever ; and whereas the said 

iis such Tieasuier as aforesaid is alwo lespoutfible that all such moneys, specie, 

bullion, coin, jewels, (Go vemment currency notes, stamps and Governiuent s>courities of 
whatsoever description, gold, silver, copper, lead, goods, stores, cluittels or effects (hercinif ter 
togetiier only called " tb^* said property ") arc and ig of full mv5ft#ure and good quality when 
received into the said, treasury and until he has dnh auctiunted therefor and for every 

pait thereof in manner hereinatt^g- referred to ; and whereas the said * is bound 

from time to time whenever called upon so to do to show to his superior officers th.it tho 
said property and everv ])art thereof save S‘» much thereof as he has duly aoeoniited tor is at 
all times intact in the places aforesaid, and is also bound to attend for iTio purnose of 
discharging his duties aforesaid at such times and places as his superior officer may 

appoint ; and whereas the saia_ — ■ — - - is further bound to keep tnie a^nd 

faithful accounts of the said property and of his dealings under written orders ox his 
superior officers therewith re^pecti'ely in the form and manner that may from time to 
time be^prescribed under the authority of Govewiment and also to prepare and submit such 
retuine^iid such accounts as be may trom time to time be called upon to prepare and submit | 
whereas the bulk of tiiasaid pioperty remains as well in the earc charge and custody of 
the Treasury Officeif for time being at : ne of the aai d .. ^ — 



314 


Al'I'KNDIX G. 


bnt as between Inmst'li find tl/o said Socictary of Slat^ for India in <’onnfil lio the 

paid.. ifl a^oin* rosj»onsdde and Hns\^t*r.ih^e iher^'Tor and fni* every part 

thereof j arid whereas the lesponsihility of the said_ for the Paid property and 

every part thereof doos not coa'^e until thn same has l)eon duly \ i ^ q \ under the written 
orders aforesaid and accouuK^d for or been duly dcspaleXed /from the said Treasury an» I 
delivered *over to and a full and eomplete disehar^o tlierofcr niitulnod from Mieh porst na and 
a 1 Hiieh places as the dislrict oflicer of \ or other the person 

eroreieing his fnnelions {it the time lieinj? under the sanction l)£ the t»ovcrnraont 
. -Uifiy direct ; and lehcreas the said in cunpideia- 

iou of his Paid appijintmi nt liU'^ delivered to and tlepositod will/ and oidors'd 

over tc as ‘nich distr'n't {fheer ns afoitissnd tirovernrneTit sccnritie'^ to the 

extent of li of whicli the nnmheis llnl 01 In^H and (ftl'er parinnihjrs aio s^t forth 

and Bpocifieil in the Schf'dule hereunder wiilten fc r tiie p:irp'», e of m pfut <*eaijny* and 
indemnifying the said r^Cfri^taiy ot Slnto (\'uiu ,1 Iim snt.'ess^.rs nnd a signs against sil 
lo s and aatnag* which he <ir they migh^ or mav in ;uiy Wciv suHer hy reason of Die s'u.i 
propeity or any part rr parts thereof b' ing m any \ay eonsuMied. wasted, cnlw/zlod, Nto’en, 
miHspcnt, lost, misapplu'd, or othetwise di^honepdlv n ghg-’-iily or hy or t ^i.^egh oversight., r 
c n deuce miulo away or parted with bv l*i»uself ihe s'lid ir unv jjcrsen 

acting for him in his r.-juI olli *o ilruing Ins , r otJu'iwI.e, 'r hy any sn'i-t re *'‘iireYs, 

st-rvants, dorks, sircars, caah-koepeis, poddar^', v otilu-s m- other ]»eisf'iis serving inidor hini 

tno said . . or any pirson rtciing ftc Mm m iii-, naid oiliee as 

shoresaid or ,tnv other pi r'-on or peivoi.s wlionn-oiuer whether m ih,- r ru<'e i f ( hueinTnent; 

(U othor\vifi(‘ ; and wherca^' the sahl . }i r hy re IkU dges that la' 

is honiid by all (lie eoiul'tions nilos and rtgula^h' is of i i e (Jn ;; Aecoua s^v'e ot ti e tio\eiTi- 
meiU of India for the time hejijg m force and such < ejuntiU' ntal ’ui* n and otd.'tv^ ,is m.iv 
from time to lime he b’secil by aiitlioritv :snd mav ho .n ioice aud ^ftpeoi.dly ui h vefcpU'ce 
to hifl rtlatioDB and dealiiie's with and tlie righis of his'ur ouliiu^es and bin f'lvn snhr.rdi’ fi' 
tion lo his eTi]»eriov olHceis, and Hut n w h s duty t». m‘-*p »'ini!-e]f s^«^p^.l^l^eu at all tines 
with the couttmtH of sn-'h rude arui i-ueh dojiarl luetP.d ril<>s sn^i as nrorcs:i,;.l 

and all or any alterali<.ns m:v‘‘e fiom inuo t.» l!ni.‘ r’crem , .//• i’ ra.: tlie h.u.i 
(Prinripalf ut, I Hu* sti-i >Sfnrh,) 

{iind iSurt'Ci/) .'H uis llie s id ji, thit behalf iuivo eiit>'i 

eJ into the above bond *’mi the pouiil snu* o^ ^ n.>u h. Hie duo pei fonr5nj’''e 

t»y him the said and <d am p* a in.g foi Inei ui his s:iid oiKc** 

during Ilia nh.-.enco or cj^hinviso of fl-o dnlif'. <d the suid uiher afo oicdd and o! ctlior th ‘ 
duties apjicrlaiuing Hi roiu t-r whicii uiav I iwluHv h.* iiMjcired of him or tluun an I i h 
iiuh-mnitv of the said Scerot^rv of SUh* ui ('ounj;il a^d Ids >♦ rv^'O^'v pgsinst loss from or bv 

loasun of the acts or dcfaiihs <if the said. . ard id' all and tvorv the 

I'CTsons and poison aforesaid - . . 

IS iw the condition of the aboVv’ written hoiul is Hindi Hut if tii * saUl 
and every ]>CTso*. aetii.g for him in his sari ofiie** as .itorosaid i.as nldUt i hev ro-’pi'ctivto’y 
have luhl or .'XeriiMMl thodntie^ of tin* t.aid nJllee ef TiMasuror as af<»rcsaid always duly poi- 
t'onued and tulfiUed the said duties oi the sud oilieo and oile r tlio dntii's af'»ri'Paid, and If 
ho the said - - and evi'ry person n<'Hpg lor him in Ids sail oITice 

as aforesaid shall whilst thov lo^poctiv ly shall lield or ^ov:oi< Ise Hie duties of t)io sa’d office 
always duty perform and fnlhl .dl and t v( ry the duii-M ihercnf aforesaid, and pcriorm and 
ebsorvo all and eveiy the comiitious rnlew ami i.'gul. itioiis of Hio ^aid (lode ami the ^aid 

departmental rules and oidoi\s, and finth^r 1* tip* s.dd- , and 

do and sh.ilj iudonini*y hnd sjtvo h:ninb*ss the a. lid Secretary ut St ite 

ill Cuniicd his snoijesHOrH an<l assigns the Governiuci.t ef _ and all and every ptrson or 
persons who from time to time has or have ludd or mIi:.]! IkjUI or uKen iso Hie said office f f 
District Officer and all other servants of iho haul Sceielary of State in Conncil or the said 

Government of from and against all and every lo«s and damage 

which during the time tlio ssid - - - - . -or any perplhn acting for him 

duiing his slid office nforisaid has held exeenh'd and enjoyed the said office Ims happened 
or been sustained or shall or uiav at any time or time hereufter happen to or bo Unstained 
hy the said Secretary of State in Council hi.^ successors or assigns the Governnienfcof 
or the said District Officer for the time being or any sdoh servant as afoi’Csaid by front or 
ihiough the meangof the neglect, failure, misconduct, disoliediencc, omission, or insolvency 

ot the said. ,or of any person acting for liim in his sai t 

office a« alovesWvd ur ol any of the suh-txeaautftts, aervaute, cWika, aitcais, <^sh-kQepers, 
poddarsjOOoWeaoT oVlafiY pvTaone nominate^ Byocepted hy or aurvmg under him the fta\i 

or any \K'raou acting for him in his said office as 

afoYosaid or of any other person or pemus whotnaover ox hij, from, or through the 
consuTning, waiting, embczaling, stealmg* misspending, losing, misapplying or othgrfltihe 
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dishonefitlv or negliijenlly or through oversighh or violence making nwiiy or pfuting with 
the said propeity <'r any pait or par ta thereof by any prrann or pe/'^ons whomaoevor 
whilst he or the saM or any ]»er^on acting li»i liim in his saiii eflice as aforesaid 

has held or exocntod the dniies ot the said olHre jh slmll hold or ev*cute tho duties of 
the Paid office ; ^ 0 * 

Then this obligation shall be void and <d no oflpi*t. Others iso the same Bbejl be and 
remain in full force and virile. 

Pbovidkb ai.w^a\s and it is hereby agreed end doelaiod that neither of tliem the said 

and diidl be at hbertt to tt*n*.ina*e their suretyship 

except upon givAig to the Ihstrtct Offi-'er for Iho tin e being of the ilimr- in ’tvI of— 

six ciilend.tr months’ notice in wt sting of h\> or 1 lo ir i])fi*ntn>u uo do and the 

liability under this bond. In the cvmt (if am s’udi notic<* benit; given, of iho auretv by 
whoyi it shall be gi^on, sit.ail be tl)e:e])y deseriniiiod in rO'peiM i.nl\ of act'll and ouii^sionH 
Imppening after the expiration of the said r erJod six: inontbs. Pbovidrd aiavays and 

it is hereby declar' d and. sigv(».-d b\ the Nxid — nnd - . _ . . and 

with il'C ixaid SivTotai \ of m kb iineii that ih.e < Jov.-nnot n< piomissorv 
notes for R ^ so de])esitevl as a^ori-stiM 01 hu'*h oiiior (i'lvtruMcnt «i*'Ourity <iy 

fev*niilies to the same amount us t I ih li*tu t ( )tri'*er !or tie tiioj b- ntg of tlio nov^Tument 
of ma\ {‘Mns.'iil ffom^on'^ ,ptinu*ln aeei‘,>t lunl le.sT.o and shall iiciiord- 

ingly receive in In 0 or ex d'a:!' o for tb'* .s o: e tiii‘ interest l}i 4 *r<\»t ro-«pci't ively shall Ix) 

and remain with tiiO ^.lid 1 >jstrii't. ‘ tthc' 1 f- t tl.no b'oi.g <ii tlie i biVvonnn nt ol 

, as and for p.iit a; d additi oi.J ‘ ’ 'nil' y i<uer sind ahovo i be aiiove written 
I>ond) to tb(' said S»'er(“!j 4 ry of Slat ‘ in. e bis sue'' s^()rs and 'is igna fur the inde. unity 
and other purp' sea afo esiiid with lull k* the > d-i Seen^f.ir; of St. lie in Council, hi'? 

suecessoTs 01 a^sig is, or hii, oi ilvi; ofileei » o I fMVMnts 'Inly auilior.sol in tint b"half from 
time to tone as f'0( a.s.on ulvdl i»'Muiie tc b tod di-.p.>'e(>r tla' ‘•aid trove.nment soenrities 
or any^ part ti'ciO'd and to^ppU ibe pi -e* d > '.l'« r»ol logo! in r with any mte^e.^t receivable) 
01 reetdvuii in respic* ol *^uc!. (oiiMnmenl soe»ir'Heh iu ind tovards 1 lio indemnity as afore- 
said of tlie ‘•aid >ecre(:irY of in CounciMi's sm lossms and assigns as the case may 

ri'qiiire t)ul n^veitl eli .«•■} tlo' i)i 1 oie?t *0 i)tt« sijd .M».er*iTaen’, semrilu’^ m ly i»‘ ’..hi* meanttmo 
be p-dd over as th(‘.s.inie 1*11^11 be roali-nt'd by Ib*^ siidCistiii tdliccrfoi t he time being or 

the Govornnient oi - . if t)'.‘> sl’-iil tJjinK fit tim kivI _ 

ruovjtiEi) ALWAYS and i; is h-'iehy exjwos'‘ly 'ign'* I tied d el .re 1 l<<two' u auil by the said 

.. and nod and tho Se'Totaiy of State 

in Conneil that (I •‘f fill lx* law hil for b.o sai 1 — - w it b Tin' eon^ent of the Maid 

Oisuict OlJh'er or of ( trier l!»o < \“ieisi..g ]] funet-oMs For the true h.'ing tinder the 

s.inetJou of the <r<'V(*r’ini*a»*^ of ti.t. l.ad ti* it fiht lifu d to ol luuM* ami ‘'iibstltuto 

for the hj'id Govciniin')it Piiun.'sS' 1 V iH tos i»n R . . di poi^itud tis »fore- 

said or any' part Llvieof or for oov nol<’' subs* it uled t heiefoi nnd'i' the jjrt^ierit provision, 
from time to time other noN's of tlio saniu othi i In ms v>f tin' smun ui‘ great '•) value williout in 
any way affeeting the <>}digitions of the s’d'l Isnid o' the liahilit v of the said - - -- 

and !'• j-ueii ^ei-un’Tips .is atouf.ajd 

Anp it 's boieby hi'-tlv agreed and detilaiel i'y and between i tio said . _ . . 

iPriiicip d) au'l tlve htiid « — b>nc mirel , ) and . . _ - (othor 

Surety) as his the .'aid ^ ( I'l ineil'Ui's) Sureiie- and tbo wiul Secretary of 

State that in the i vent of the death oi the xud ( rrinci\'al) or the 

vacation by him of his *-11111 office of Trea^uTor I he u'M*v-ommti(med Gv)yeTnn)“nt Proraisaory 
notes for ii _ - - or raiy notvs thah n.ay be sub-^Ututod Iherefoi* m ufoiesaid shall bo 

retained and remain with the said Oistmu Tdlus'i !ov thi^ li-oo b dug for the term of^six 
mouths after the date of such death or eueb vaeaiion us ti 0 rase may be as security against 
any loss or damage that may have been or may t.h.*reatter bo un*u:red i>v the paid Secretary 

of State in Council his siiecc'-rfors end assigns and iu res})pct of which the said ^ 

(Principal) and his heirs executors administr.vtois and fi'pnx^inf alive- after his death is and 
are or shall or niay^bo*liablo to iudemnify the Seen tai y of State his bmco'**h.si)is and .ss^^igus 
the Govei nment ol India and all such peisons as aioroMiid. PiiovioED Vlw’ayS ftuit the return 
nt any iSrae of the said Governmont Promissory notes '^haU iwt bo doeim‘<l to aff'Xjfc the right 
of the saMi Secretary of State in Conindl Vo take Proee-'diugs u}»«>iu»v undv'r the said bond 

against the said !. (PrmiMpal) and -( 1 st Snrety) 

and ( 2 nd Surety) or any of them in case riny broach of the condition 

of the said bond shall be discoverecl alter the return of the huuI (Jovv-rnraeut Promisso^ 

notes bnt l^e responsibility of the said — . — .(Principal) nnd of the said 

( 1 st Surety) and of the ; 

Surety) aball at all times oontinu© and the savfSccrctMry of State in Council bHaU be fully 
indemnified against all sti^lj. loss or damage as aforesaid at any time. 

• • The sohodulo hoove refenoJ fc* 
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APPENDIX H. 


fSea Chap. 18, Art. 840, Note 



Questions for Treasury Inspectionst 

fNoTJ!:.— Tho loferoiices l» fk'UtPs »re to vVrtujIes nf tho Code.] 

PbOCHPUEB^ ChaPTBES 1 AND 18 — 

1. Are pnntod forms {chafans) available rdadlly to porsoas having to pay money into 

the tioaaurj i" (3.) 

2. Is iiionev ever received without one? (il.) 

3. Aie payments made before a formal ouler ia obtained fiom lb : Treasury Officer ? 

4. Are they at once noted in the C!if>h-book or auhsidiary register? (317.) 

5. Are standing oideis transgressed byTirT' miinte nance of a second set of accounts in 

the vernacular? (Sll.) 

’ Tho treasurer’s account of cash trausaotions is not a second account. 

6. Is every payment made on tlie authority of a letter of credit other tlian those of 

the Public Works De|:)ai’ttn»»nt, noti'd thereon or in a register similar to form 
62, at the time of 'payment ? (316 ) 

7. Is thedail> balance siieet/h^fy agreed with the accounts and the treasurer's cash- 

book before the establishment leaves office each evening, or immediately on 
opening offiot* next raonylng P (823 ) 

8. Hoes the Treawnry Olheyr roughly verify the balance in the sole charge of the 

^tieasurer before signing tho treasurer’s daily balance sheet? (323.) 

9. Docs the Tjfeasury Officer see that tlie cash balance shown against ea.di tehsil 

StfieoB with that admitted by the tohsihlar on the last returns embolied? 
(323. noter, 

10. Ato remittances htt\seen tebsil and district treasuries watched by means of the 

daily halanu) shoot? (323, note.) 

11. * Are returns for the account office wiitten up day by day ? (317.) 

12. How are vouoheis ’tutored between the date of i)ayiuent and of transmission to the 

account office ? (319.) 

13. Do offieers in charge of tehsil, taluq or sub-divisional treasuries send a monthly 

certibcate of ])eisoiial verification of their balances P 

14. Are tho balancvs at such treasuries verified during the tours of district and 

inspecting officers ? 

1R. Ib tlie balance m tho chief treasury verified every month by the Collector ? 
(8S6.) Il not, in what months, since the last inspection, did he omit to 
verify the balance and why ? 

PENSIONS, 0fl4PTBE 19 — 

16. Are registi-rs kept of the pension payment orders payable at ihe treasury P (343.) 

17. Are the files of pension ^payment ordet's complete according to that register P (342.) 

18. Aro tbe 3 ' accessible to strangers : to any one but the Treasury Officer ? 

19. Are the oiders in good lomlition? 

20. Are all payments noted on them P (347). 

21. Are any over-full ot notes ©f payment P 

22. Are any improperly detain<*d, now payment of pension ha'Mng been more than 

liik montfiB due P (Civil Service liegalation^, &56.) 

23. Does the Treasury Otllicer regukily check the pensioner’s marks with thet)Tiginal 

ortler liefoie paj'ing him F (344.) t 

24. In case ol pensioners permanently OAempted fifjm personal attendance, is proof 

every year obtained of their continned existeice [Civil Service Kegulations, 
947 (a)J and recorded P 

Tntbbbst, Chapteb 13— ^ 

25. Is a register kept of Government paper on which interest has been made payable 

at the treasury P (179.) 
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Stock Cketifioatbs, Chap eke 14— 

26 Is the register of s^ook ceriifioates correctly maintained P (235 and 244 ) 

27. Is the lesister of interoHt ordeis kept np, and are the entries duly made and 

signed by the rVipient P (237.) ^ 

Deposits, Chaptbbs 15 and 20— 

28. Are new reteipt registers opened everv yoar ? (351.) 

2i> Doen the Trea.>ury Offioei initial e-ich deposit in the letvipt register P (351.) 

30. Does h«> ever question’the admi8sibjlit\ i»f a deposit P (24<>0 

31. Is the Older for repayment passed iMthont pirvioua reference tj the leoeipt 
^ register P (250.) 

i82. Is each lopayinent entered in the reeript register at the time of payment, and 
initialled hy the Treasuiy Oificer ? (25(h) 

38. Por what accounts .ire peisofial ledgeis kept ? (355.) 

31. Is there a periodical agreemont uf tlie balance at ciedit of a personal ledger 
account P (264.) 

35. Is a formal acknowledgment of the roirectnesN of the balance, certitied by the 

Accountant General, pefit^^icaMv ,ms8t*d by the officei administeiing the Fund? 
(275.) 

7 

Bills, Chaptebh 9 ai)^ 21 — 

36. ^Yhere are 8t>are stoiea of bill forms kept P (406.) 

37. Under whose kev P (406.) # 

3S l-5y what pieeiuitlons maintained in order P (406 ) 

39. Is the nvnnencal series of each class unbroken P (4o6.1 

40 Aio the books of forms lequired for the day’s ust* issued m the morning P (406.) 

41. And are they checked by the Treasmy Odicev on return in the evening ? (406.) 

42. Are iSMie registers opened before the year begins P (371.) 

43 Is rule and clause, or Accountant Gener.irs letter giving authority 'tor issue of 
eaih bill, noted in the issue registei P (371.) 

41 Are l ouuterfoits of bills issued, initialled by the Tiea^uiy Odicer ? (374.) 

45 iJo they agree with entries in the i8r.uo register on the experience of a few taken at 

random P 

46 Are the i‘»sue8 of duplicates noted in the issue register P (371.) 

Null:. — The counterfoils of duplicates of bills will inako" it easy to tost observance of 
lule io this inatler ? 

47. Aie the cross cliecks given in Aitiule 884, Civil Account Code, understood and 
applied ? 

4S. Where a «0 lile« of original advices of bi'ls drawn ou the treasury kept P (388.) 

49. Are ilioso fiom e»oh treasury laid together in order ot date ? (388.) 

50. Is the check register of bills payable writUu up daily from the advices received P 

(388.) 

51. Does the Tivasury Ollicpr cv«*i’ check the ciitrio> by the original advices ? (888.) 

52. l^ tho column ot amount * totalled as soon as each page is hlled, und the total 

cariied forward p 

53. When the bills me piesenled for payment, arc they checked with the check register 

of bills )>ayablQ P (399.) 

54-. Ale the dj*te and amount of payment entered in tfie check regi^itcr P (394.) 

55 Is the fact of payment hDo marked off m the oiigmal tidviee p (391.) 

56 Aie paid billh numbered in order ot payment and attacuod to tlio paid bills 

schedule for tratismiasion to the account otfice P (89(1) 

67. In old chejjk legisters of bills payable, are lapses marked off P (403.) 

* - ' 

PcBLio -WoBEs Depaetmsj?t, Chapteb 24*“ 

• ^ . 

68. Is ©very letter of credit entered at once in the column of balance in the reguter 

of cheques paid P (449.) 

59. Is anything credited in the rogUter of chequea paid or in the Public Works 
pa9s-b<»ok, but the amounts of letUwof credit issued by tlie Accountant 
Generii P (457.) 

Is the pass-book with the Executive Bl^ineer P (457.) 
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61. How often doe.- In* sond it to be written up ? (457, note.) 

<>2. Iri tbe Ireaaui’v resistor kept up to date P (451.) 

63. lb it laid before tbo Treabury Otiicor before any new clieque is paused for nav- 

n'eut?(4r>l0 , ^ ^ J 

64. When aib clieques paid at tahsll or bub-division^l trea-juries ponied in it P (451 (2) ). 

* . / 

« 

CaBB, CllAPll liti 18 A»D — 

65 AVhat is ibo ftiiioiiiit under double locks P (304.) * , 

( C. A ro two different boxes (or otlier nccpfailos) always in use at tbe same time 
one for inone\ received into, tie other lor nioyie^ piibsed out* of double locks P 
t;J05 ) 

67. tlu! 'imisnjy Offn'er hiinsidf letrlslor (in Ibn’in 38) every amount passed 

into or pass^'d out uf double locks at tho tnnt witU bis own hand ? (8u5.) ^ 

65. AVlint. is tin* amount in tli=i tnasurer’s baiults p (30 1.) 

60. Aie tlu- differiuit kinds of evnu kept apart. P 

70. Isiacb kind in bat's of unifonn size p 1305.) 

71 Are tbt*it* two loi ks to the outer d ‘Oi, and %\luj k(‘eps the kc vS ? (t)03a.) 

72* Are the boxot and mbs in good oidei : aie theie two locks fo eacli, and who 
Ke.'ps the k(M s P (60oZ< (1 ) }. 

72A. Are the riihs pr.'Kiiibed f< r llio cusfodvof the duplicates of the keys of tho 
lockf' usi*d in tJio lieusury duly observed (305A.) 

73. If tho bag- aie kept on Ue-tles, is the s1r< ng-roiun so clo.ed as to prevent the 

iiifierii{»n of any rod m instiiinieni within the room P (60-i^ (2) ) 

74. Are copit s of the Executive Kiigiiwer’s certilicato and tho iVilice Supeiintendent s 

ord(M hungup in coiippicuous place ; and aio tbcii orders stiictly enforced P 
(603^,) 

7o. AVhat IS the diit«* <•£ the Execuiive Engineer’s certificate,? (603/0 
70. Is there smy bag or bloie of coin in Ibe treasv»ry kept apait from the general 
balaiuN F (li.) * 

77. Isthetu any unmey or vixlu.ible plecid in tho treasuiy for safe tuttedy by piivate 

peihons m otlier depart iin'ut'- ? (2*1.) 

78. I>ocB the amount of cash in tho treasury, including currency not(‘s, agree with 

the balancn a-< shown in the last entiy in the Aecouniant's Daily Balance 
folio 6 P (Form 37.) 

7‘.'. Dooh tho 'J'rr^hurei’a Da ilv Balance Sheet show cm ifctly its distiibut ion between 
^ tros‘<nro under single and under double loelcaP (Form 38.) 

80. Aie pains lakr-n to* enii^ty tho tuMSure ehesls in the Buine order as they were 

filled ? (306-1.) 

81. Has each chest a memorandum of its contents altered and initialled by the 
. Trt asiiry Officer when money is put in or taken out P (305-6.) 

82. AVhat up* unout coin is there lu tbe treasury P (67e, 597.) 

53. Under what miJfjis leoeivcd ? 

54. How is silver coiti cut under Uio Coinage Act hold P (oS8.) 

86. Have any i or { rupees been cut as light P (5^ 1 ) 

80. AY hat ](re< autions au' tiikei’i by the licasury Ofiiror’to sec tiiat all coins presented 
by the public aio carefully examined and wiriidiawu from circulation if tampered 
with or unduiy worn P \5)9 ) 

87. AVhere is *]w set of minimum wuigl ts and test Bcales P (585.) 

^8, In wbai condition aro the scales P 

&y. Are lupees supposed to he light tosiid b\ t/tv6t scales before being out P 
(585.) 

91). Is small silver icjidily obtainable on application P (6t59.) 

91. Are requisitions for-copper com ever received from lahsils. 

92. Are they piompth answered P ^ 

9.h Is the supply* of co}-per at eacn tahsil ample to nie^t all demandb'P (569, note.) 

94. Is Government copjier coin freely taken without limit of amount P (368.) 

96. 1» it freeh issued to all applicants seeking it in exchange for silver or* in pay- 
ment of claims against (iovernuient P (569.) ^ * 

96. (’ancolled. 

97. How much uucurrent and defaced copper coin is there on hand P 

98. is it kept so spait from tfce current copper Ahat it cannot be issued by mis- 

take P . 

y'd. lb it returnedinlo store at the nea«iti dep6t or sub-depdt P (693.) 
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lUO. An* notes ol for<*ign circles fieely taken w In n tendered •in payment of Govern- 
ment demands ? (600.) 

Note that. paymenN for^upply kills on other iicasinie.sis not payment of Govern- 
• ment deinands. 

101. Is tlie planiid in Knjjjlish and the vernacular (regarding ^enoashnient of notesl 
4‘xlnl)ited in a Cijuispicaous place \\i,en the balances allow such encashment V 
(6(^0.) • 

Are ciuroimv notes of tao homo enclo imanged in bundles according to their 
(li'noftiiiiaiions ? (012.) 

lOd. Aie tiicy placcdin older of receipt ? ' 

]01. Aic thp\ 'ioj:ulariy le'issued in ihe oidei of tlidi receipt ? (612.) 

Khk Is tln‘ note piinLMnallv kej)t up ? (617.) 

lor. Is it ill Lnglish oi in veinaenlin r 

J<.8 Ho- .s u s'‘i>.irato tin* dillen nt don oraiuat ions oE notes i* (617.) 

li‘9. Does ii sepuato noios of tin* home eiido from thnse of I’oieigii cindes P (617.) 

110. Aretlnvnotce ol itucign ciicles k.*pt apart, but in biiiidb‘s, ami with care in 

ananyiiiont biiuihii to that olisorved for homo nobi, P (t)i2.) 

111. Are thev ev<n le-issucJ spe'iial application liom the person receiving 

ihein P (61”>.) 

lilA. Docs the amnuiii of cash and cuiien.y notes in il o ciiriency cliest agree with 
the bal.inci-Njis shown m the iaat ontr^ in the caiuMu^y ohesi; book (6J3.) 

pTAAirs- ArriiNDi^ Iv. ♦ 

112. 1m tlie store account ut stamps kept logularly up to date P 

113. "Wntir stock 18 l<'ft*^^itl^ the tieasuier or oilii-ial siamp-vendor P 

114. IVl at ib undet the 'rioa.''iir\' Officer s cliaig** P » 

lie. 'VVbtii was block last actually taken P ^ 

116. lly whom ^ i» 

117. War. it loimd to agiec with the balances in the ri‘gister8 r 

lly. Are the cliarges paid fiom the treasuiy for sale oi stamps in accordance with 
rules P 

Kxcibw Opium-;;-' * » 

119^ 

to I The qucbtiouB aie the £amo aa those legarding stamps, 112 to 118. 

125) 

TuBABUBX FUllNlTUJiB — 

126. liow inaiiY spare ChuhhV locks aio there in store ? 

127. What is their condition P 

128. Who keeps their i,o\s P 

129. What IS the stale of the tiVasuie boxes P 
Idn. Ale they o£ nniiirm size P 

131. I'lavo those ui usekChubb '- locks ? 

« 

AIliCELLAUEOUS — 

132. What record is kept, of tho Accountant (Jenerurs oidotfs of rctienchmeut P 

133. Ill whose custody is it P • 

134. Is letoierife made to ir j^efoie new pav is issued P , # 

134‘A« I-. a legister ke|.'t of all gazetted officers diawmg their nay from the treasury ? 
134»*lh I" letercnce nurdc to it when a salary bill is pre.seified for payment? 

186. Afe the corrections to tho Civil Acouuut Code posted up to date P 

136. Is the circulai file of the account officer complete P 

137. Is it acce«.^iblc P 

188. Does the Treasury Offiyoef take pains to see that importaut new circulars are 
y.nderbjjjpod P 

180. Are the office registers and records im^food order P 
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Tekasubeb— 

140. Wbat Berurity does the treasurer give ? 

141. Whf»re ia the bond kept ? 

142. When was it kht teatt^d P 

143. What amount ia ordminly left m the traasurer's nands ? 

144:' Wlio appoints tahsildarst shrofifi or cash-keepers at sub-treasuries ? 

145. And on what security P 

EsIABLISHMBNT, CflAPT BK 6 — ^ 

146. Ave receipt’^ taken m a register for all pav and allowanoes issued P (03,) 

147. Is a stamped looeipt requiied whenever the amount exceeds H20 ? (Od. ' 

148. Have service books been piepaved fur tlio whole ostablishinent P (07.) 

149. Are they kept up to date ? (07 .) 
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’ 

(Se^ Chapter 81, Article 644, Volume I., C. A. C.) 


Instractions to a Military Guard in charge of treasure issued as a 
supplement to those contained in Army Regulations, India, Volume 
II, Part B. 

. (i) All Treasury lemittanees of coins, whether from one district to another# or within 
the same district-, mnst be packed in stoat boxes nailed down and bound with iron 
hooping, without gunny covering or and.^ith the hoops riveted or nailed together 

where they cross. 

(ii) As boxes secuwd by padlocks do not adequately provide security of their oontenti 
their use is prohibited. ; 

S Whenever circumstances permit, a British Officer will be present where treasure is 
over by the Civil Authorities to a Military Guard eitlvr for safe custody or csoorli 

(iv) The officer or non-commissioned officer commanding the guard will personally 
superintend the weighing *of each box and satisfy himself that its actual weight is 
correctly recorded in the receipt furnished by him. ^ 

(v) Ho will also satisfy himself that the boxes correspond in every respect with the 
desciiption given in clause (1) : that they are in good order, and that tbe seals are 
intact and give a clear impression of a device which he can read or recognise. 

(vi) At each banding over of the treasure the weights are to be car«fully cheeked, the boxes 
counted and examined, and the condition of the seals scrutinised, a note being made of any 
that are damaged or defaced. ^ 

(vii) Treasure should, except in special cases, be despatched the same day aa iris taken 
over. • * * 


X 
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APPENDIX J. 

.^[Bee Chap. 31, Art.667, Vol. I., C. A* C.] 

Paper of instructions to be given to the Police Officer in charge of a 
remittance by rail. (See Article 667.) 

[These instructions should he printed in English and the vernacular languages of the 
provinces in which they may he required^ and a copy containing both the English and a 
vernaculaf^ersion must he handed by the treasury or currency officer at the despaiohing 
station to the police officer commanding any guard who will travel in charge of treature^ 
the copy being transferred by him to the officer commanding the relieving guards if the 
guard is relieved at any point of the journey, 

A copy should also he supplied to the officers who are called upon to furnish guards 
for remittance by rail, and they should be requested to impress upon the police officer 
detached upon this duty the necessity for strict and undcoiating adherence to the insttuc- 
tions.^ 

♦ ‘ 

“ Ijnstedctions. 

* 1. The police officer taking okar£fe of a treasnro guard travelling by rail will not see tlie 

treasure packed at the troasniy ; but he will see the boxes weighed, Und satisfy himself that 
each box is properly secured before it is transfen ed to the van, aud that it is properly placed 
therein. 

*'2. The gnard should be accommodated in a brake*van attached to the treasure-van. oi 
in the end compaitmont of the oairiage next adjoining the tieasnre-van ; and the doors of 
the oompartnieut occupied by the gurrd shonld never bo locked. 

** 3. The escort officer will wiro to the receiving officer the number of the tram (passenger 
OI goods) cenveying the remittance and its hour of departure and will also wire again 
en route if any change in the train has been made oi anything has ucourred to delay its anival. 

** 4. An officer relieving such a guard will see that the numbers of the wagons agree with 
those given in the blank receipt tendered for his bignature ; that the locks are secure ; and 
that the looked doors ot the van cannot bo opened. 

“ 6. The officer iu charge of such a guaid should be provided with a lantern which will 
burn all night, and should c&use u sentry to alight at every ^ternate stopping place and 
ascertain that the looks have not been tampered with. During any long stoppage, a gnard 
must remain on duty by the door of the treasure -wagon ; if there be several such wagons, it 
will 6i(ffice to tell oil two men, who may stand, one at each end of the wagons. 

“ 6. In case a break-down separating a convoy, the officer in charge should separate his 
party, attaching himself to tlie disabled portion. 

“7. On delivering the boxes at the treasury to which they are addressed, he will obtain a 

receipt for ‘ bagh said to contain coin to the valua of _ * or for 

‘ boxes, with marks and weights detailed in the invoice, said to contain coin to the 

value of R * If any box be short weight, or show signs of having been tampered 

with, it should be opened m the piesenco of the escort officer ; otherwise, he should be allowed 
^0 return at once. 

‘*The form of receipt to be ustd by a relieving guard should run thus : — 

‘ Received charge from police officer of distiict, 

of railway wagon No. , said to contain boxes aggregating 

R , wagon No. ^ , said to contain boxes aggregating 

R .,(and so on )- The >vagons w’ere duly locked, and one key t fur each made over ; 

^ _ .• ^ . receipts to be given by other relieving guards are also 

acknowledged.* The number, and contents of each wagon should be detailed in ‘case of a 
break'^wn. The receipts should be in English if the police officer is acquainted with that 
language, otherwise in the officer's vernacular. * 

‘*8. Whenever imy breach of these rules occurs, the officer in charge of the guard must 
insist on the treasure-van beiue detached from the train, ard should immediatelv telegraph 
the facts to the remitting officer, to his own departmental superior, and to the Traffic Manager 
of the Hkiilwaj.** « 
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tSee Chap. 33, Art. 720.] 


Rales for the custody, supplj^ and sale of Stamps of M desonpHons^ namely^ GjiMral 
Stpf 0 S 4 ps used to denote the duties payable under the Stamp Aet, 1899 {JI oflSW}; 
t foy^’f e^ lo denote the fees palpable under the Court fees Act, 1870 * 

i^To^lSrO); TeleampJLRLikmpe and ^ 9 f Sta mps, {G. 1. Fin. Res, S715— 
Mxe,, dated 30th June 1903, as modified by FvjJTWd, 0168 Exc,, dated 4th November 
1905. 


Central Depots. 

1. There shall be five central depots for stamps of all desf'riptions in charj^e of 
the Controller of Pi ini in StatloniTy and SUmps at Calcutta and the Superintendents of 
Stamps at Madras, Tombiiy, Rtinj^oon and Karachi, respec lively. These central depots 
shall mainlain a stocl'’ of stamps sudi dent for two 3 ears’ coiausumptiou except in the case df 
post-eards, envelopes, newspaper wtappers, non-Jadicial Stamps at rates from 2 As. to It 2 
And stamps for copies of which a stock for one vear’s consumption shall be maintained. 

The Superintendents of Stamps in Madras, Bombay, iian^oo^ and Karachi shall, for this 
purpose, forward, not later than tho in each year, indents for the Bap|)ly of 

the various descriptions of stamps required in the followinj: year for the territories depend* 
ent on them for the supply of stamps to the Oouti oiler of Printing, Stationery and Stamps, 
Calcutta. The Controller of Printinir, Stationery an(> Stamps^, Calcutta, shall prepare a 
geneial consolidated indent for stamps of all descriptionfi, showing separately the demand 
For the following year for each of the fi\e central dei)6tB including in it tho indents of the 
Superintendents of Stamps, Madras, Bombay, Uingoon and Kaiaohi ; .iiid shall forward this 
general indent to tho Government of India in the Finance Departm^int not later than the 
4 th October for transmission to tho Secretary of .Slate so as to roacti him not later than the 
1 st November in each year. The Controller should forwaid a copj^ of the section of the 
general indent rtdating to Postage si amps to the Diiector General of the Post (Mice, and 
of the section relating to Telegraph starn])8 to the Direotoi; Gery^ral of Telegraphs* 

2 . Stamps for Bengal, tbe United Provinoet of j^ra and Qi ^ dh. Cen tr^L India. Eas te ru 

Benj^aJi,und Assam, and local depdts suboidinate toUaloutta, and stamps for copies tor 
use in fUe’' Central Pi evinces, shall be supplied from the ceuttal dep6t^ Cal cutt a, •on the 
indent of officers in charge of local depdts. • 

3 . Stamps for the Madias Presidency, including Coorg and local dep6t’4 mbordinate to 

Madras, shall be supplied from the central dep6t at Madras on the indent of the officers in 
cbaige of local depdts. © 

4 . Stamps for the Bombay Presidency e::cept Smd, the Central Provinces (save as 
provided in Rule 2), and local depdts subordinate to Bombay, shall bo supplied from the 
central depdt, Bomba y, on the indoni of officers in charge of local depdts. 

y 5 . Stamps for the Province of Burma and the Andjmans shall be supplied from the 
•central depdt at Rangoon on the indent of officers in chai ge of local depots. 

6. Stamps ^r the Province of Sind, Baluchistan, N.-W. P. Province, the Punjab and 

‘Bajputana and for the Residency treasuries In Kashmir^ and the Kborasan Agency 
Treasury shall be supplied from the central depdt at Karach i on the indent of the officers in « 
■charge of local def^tsi ^ , * 

7. Controller of Printing* Stationery and Stamps and the Superintendents of Stamps, 
Madras, Bombay » Bangoo& and Karachi, on receiving an indent from a Igcal depdt, shall 
‘have the indent examined to ascertain that the indent is snch as to ensure the local depdt 
having a proper supply, and may comply with the indent in full or in part, as ha thinks 
ht. If he thinks the indent should be increased, he should request the offioer who 
fubmitted the indent to submit a supplementary indent. The Presidency Post Offices of 
•Calcutta, Madras, and Bombay may indent fer supplies on the central dep^. 
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Local Depots. 

8. Every treaearr throughout India, inoUidlng those ultached to political and salt 
agencies, shall o'e iTocal dep6t for the custody* and sale of stamps of all descriptions. Local 
Governments may establish local depots at places where there is /jo treasury. 

9. Each local dep6t shall, unless the Local Goreinrnent otherwise directs, maintaiii a 

supply of stamps not less than the probable consumption of hve months. Local Governments 
may direct that the supply to be inaintained, eif!l!WTf?hFraTlV’'d^ of any particular 

kind of stamps or in certain local dep6ts, shall he equal to the probable consumption of such 
other period as they deem expedient. 

\/l0. As soon as the number of stamps in the local dep6t falls below the number issuG4 fii/Sra 
the dep6t hi the pra^Ailin^ the officer in charge of the dep6t shfdl prepare an 

indent tar a supply equil to the probable consunaption of three months. The indent shall 
show in separate columns for each denomination olstamp of which a supply is required, the 
total of the balance in the local dep6t and any branch* depots suboidinate to it, the quantity 
sold in the preceding six months and the quantity indented for, which shouM be approximately 
one-half of the quantity sold in the preceding six months. The pniols of ** six months ’* and 
“ three months** of this lule may, like that of five months in KuU 9, be altered byLocil Gbv- 
ernmeuts to such other periods as they may deem expedient This indent will be foi warded 
direct to tjie Supennjtendent of Stamps . •Madras, *‘‘idombay , Ilangoon o~Kafa^“i | or the 
CfonlrolTor ofPn iSiationery and SfcampiTas’tli^caigrB may be ; but the Local Govern* 

nrent' of any province may direct that the indents shall be fonvaided thiough any other 
officer, such as tbe Superintendent of Stamps of the province, or that a copy of the indent shall 
be forwarded to such officer. 

'^ll. If the supply of stampr. in any local dep6fc bhould run short before the receipt of the 
supply from the central depot the officer in charge of the local dep6t should indent for a 
supply from a neighbouiiug dep6t, sen^ins: a cony of the indent to the Superintendent oi 
CommisMoner of Stamps of the province, dr "hu'-Ii i iiu ofTuvi Vs' the Local Government may 
direct. It is the duty of the SuiArinteiident of Stamps, Madras, Bombay, Rangoon oi 
Karachi or the Controller of Pi'inting, Stationery and Stamps, Calcutta, to report to the 
Iiocal Government (or such authority as the Local Government may direct) in the case 
of General and Couii-foe stamps, io the Director General of Post Office in the case of 
Postage stamps, and to the Diiector Geneial of Telegraphs in the case of Telegraph stamps, 
any c^se in which it may come to his Unowlelge that the stock of stamps in any local depdt 
of any description has f.^llen below tbe prescribed amount. 

v/12. As 80 «>n as possible after the arrival of a supply of stamps from the central depot or 
from another local deij6t, the ftpeer in charge of the local dep6t s^rII personally examine the 
outv][]D£d appearance of the boxes or packets and satisfy himself that they bear no marks of i 
having Been t^mporsd with. He shall then have tbe boxes or pachltte-Q9£P®d I' is presence , 
and thQ contents of each bo| or P^^ket coanted either by himself, or in ins presence, imme- 
diately on its betQg typ^ued. Ailt^h'e heSd-quarters of a district, where the treasury is the j] 
local depot, the boxes or p^ckgU <'SlM>tild invariably b^ immediately on arrival in ^ 

the stiouj^ room of the Treasury and there opened, one at^^a tim?, in the presence of the . 
TieaSuryOffioer, who must be present all the time the boxes pr packets are being opened^^} 
an^ their contents examined and counted. In no case mu^t a second box or packet bc^ 
opened uutll the content^of tlie hAT4». been pl^oed 

in tbe proper recencies as required by Rule 15. The number and value of stamps received t 
thall ho compared by the officer in charge with the involbe- auixaitted or with the passed . 
indent and a receipt shall be sent not later than *7 days a^er the arrival of the stamps to the ^ 
officer who sent the staoaps. ^ 

Local Governments may issue such orders as may be thought necessary regarding , 
the detailed c ountl ^gj^f, in a local dep6t, and as to the descr iptions of s tamps 

which the officer in charge irPust coupt with his own hands. Suck orders may Tholude 
instructions that a of sealed packet s marked aS cootaiaing a certain 

number of stamps a eep] )e opened auiT co nnive d at thVTimfh of receipt, and remainder, if 
the percentage openM are all found correct, left wjth seals tinbiiiksa to be ooanted*a8 they 
are required on being given out irom double lock. Tme officer in charge is respmnsible for 
observing any such instructions, and for satisfying hrmse lf as to the numb er of stamps 


* For bnmoh depdts the figures of the latest periodical xetnni received at the local depdt 

riiowing details of stamp balances may be used for the purpose of csloulating the total requicad 
for entry in each column. 
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received before signinij tie recei|<t. Tne wi^ppAra of jackets i f s Uop s which bear tho 

initials of the officers thrp^yjj;h who^p, h|mdg the pj^cJsietaHDAii^3n5e!S?iT^U0 From Eoj'land 
ah7IinH*TnvannT)Ty be prc 80 L\^l till the whole (■ontenta of the packets nave teen examined and 
fon^^orract. , 

14. If any of the s tampaj ceneived are fpnnd to he unfit for issue they should bj at once 
ratnmed to the Controller of Pflntxngr SSlltone'ty or the Superintendent of 

Stamps as the case ma^ be. stamps which are through any accident rendered unfit for 
issue at any time after receipt should be similarly rct urued to ^he Controller of Printing, 
Stationery and ^amps or Superintendent of St amp as ITie case'^may b>, as soon aa 
their unfitness is discovered. The necessary entries on account of stamps so returned should 
be made in the monthly statement (Uule 37), and in the plus and minus momoran(fa (Rule 39). 

t/l5. Immediately after stamps received have been counted, they shall be placed in proper*) 
recijpjljtafiliia in the store under dqjildtULOiik in the presence of the otficcr in ohar*^»', arranged in ' 
1 — ^ “ackets containing known quantities, the amount and value of each denomination 


being entered at the same time ahow the inceiptaand issues to and 

from the j&tore qiyier doable looET These' entries shall be checki*d hy the officer in charge at the 
tmie the stamps are deposited, and the correctnesi^fJbh^e.tt|ilhj|3fl,Ql^^ of additiopjj, to ^ 

balance, as well as of the values comparoirwini qrmntftii s^hall be verified and uiitiiilleJ by 
hi!$r at the time. The register Khali then be pl |ickl with tlio Ktainps inj[he dou ble lock recfip-> 
tacles and shall not he removed therefrom, nor shall any entries be allowed to be made tliereiy ^ 
eiC^pt in the presence of the officer in charge. 


16. The tieasurer, or such other officer as the Local Government may direct, shall be the \ 
er-q^cio vender of all descriptions of stamps in each hcaldepbt. Except in Rangoon, 
Moulmein, Akyab, Basaein and Mandalay, sales to tho public or to lieeoged vendors shall 
not be made direct from the stores under double lock, such sales being made by the ex-officio 
vendor from the supply enlrasteTTcTTitlsr"^^ puipose, to be kept by him under nngle 
lock as irescribed in the following rules. • 


17. The stock to be made over to the ex-officio vendefi* to be kept by him under single 
lock thouid ordinarily bo sufficient for the probable denmnd of one month. Th^ cx-ojfficio 
vendor will maintain a register of receipts and is^ue^ fiom single lock in the same form as 
the double lock register; and on a fixed date near the bi'ginning of each month he will prepare 
an indent for the quantity required foi the month in a form showing thg-balaBcas ip bUhauds, 
and aver age m outb 'o qqgq tnptinn and the quantity required!! When ^this indent is presented 
to the officer in charge, he will examine the singTSTock register, check the correctness of the 
arithmetical calculations made therein, and compari^^thj^sthalaiace shown with the actual 
balance^ in .the, e<r-q^cio, Vendor's hands. If he ’approves the indent, he shall then give 
out flie quantity required from the store under double lock, check the coireotness of the 
entries made'^Tn the double lock register, see that they correspond with Ihose made^'n the 
single Ibilr register, initial both regjgjgi b andretm'u the double lock register Jnto the double 
lock store. "When it is necessaiy to^sue stamps from the store under double locks more 
than once in one day, the above checks need only be applied at each tim« of issue to the 
jjaitionlar descriptions of stamps issued. But at the end of each day the Treasury Officer 
should Verify the whole balancte of stamps in the cx-o^cio veudor’s hand and oh^k hie 
rejgisters. The same procedure shall be followed if any'stauips sTionliTbe required at any 
inte'rmediate date. Local Governments may reduce the period of one month mentioned in 
Ibis rule to one week or any other period less than a month, if they consider this desirable 
with reference to the amount of the treasurer^ security or for any other reason. 

18. From the stock so made over to his charge and kept by film under single lock the 
ex-officio vendor shall sell stamps to the public and to licensed vendors for cash. He shall 
m uutain the single IoqL legister in the form mentioned in the preceding paragraph in 
such language as the Cbcal Government may direct, entering ^therein both in quantities 
and values, the receipts from double leak, the daily sales, and the balance in his hands of 
each denomination at the end of Sack day. He shall p»y daily into tl!© Trensfiry the cash 
received by him for stamps sold, the amount realised on.account of each of the four 


* all casoB v^here stamp registers have to be checked, the actual cheoic of quantities 

against values is a very important one , the correctness of the calculations of valnemust be tested 
in detail either by actual multiplication or by use of correotlv prepared tables, and this check 
should never be omitted. This temaik applies also to such of the following rales as pxssoribe n 
cheek of thfs kind. It is not necessary that the cumplete oheoking should be done by the offloev 
himself. It will be Buffioient if the officer personally checks 10 per cent, of the entries in each 
olaes or stamps, leaving the remaining entries in each class to be checked by a sabordinate under 
bis supervision. _ ^ 
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deicriptioni of stamps -namely, General, Court-fees, Postage ani Telegrapli — ^bemg paid 
In separately. TLe nnconnl of the daily sales should be in'^pected and tlie oorr ‘Otness or the 
calculations shown therein cheeked every day by the officer in obf^rge of the depdt. 

19. In Bangoon, MouIrLieiD, Akyah, Bes'sein and Mandalay, stamps of the value .of 
R60 and over rney be sold direct from the stores under double lock to the publlo for cash by 
the officer in snbordixiate charj^ of the depdt. He shall keep in English an aococfnt of such 
sales in the same manner and zi)Tm as that prescribed by Bale U8 for «saleB by tbe ex-officio 
Yendor. 

20. The rales regulating the grant of discount and the gfant of licenses to licensed vendors 

for the sale^f Genpal and Govnytirlee stamps vary in different provinces, and are prescrrbed by 
Local Governments, subject to the general rule that no change in the rates of ^scouut shall 
be made without the previous sanction of tbe Governor General in Ounncil. » 

21. Local Governments may direct that the sales to the public of General and Court- 
fee stamps by ex-officio vendors shall be limited to stamps of a value higher than a named 
amount, the sale to the public of stamps of lower value being left to licensed vendors. 

« » 

i/^2. Telegraph stamps shall be sold to the public for cash by the ex-officio vendors, pro- 
vided that the quantity of stamps sold to ope person-at one time shall not he less In value 
jthan B^^and that the quantity sold shall not include less than one rupee worth of any 
parffoulHr denomination. On such sales no discount is allowed. 

23. Telegraph Masters shall obtain supplies of Telegraph stamps from the local dep&ts 
subject to the same conditions in regard to the quantity supplied at one time as those of 
tlift preceding rule, and shall sell to the public Telegraph stamps of all descriptions and to 
ainr value. No discount is allowed to Telegraph Masters for tlie sale of stamps ; but they 
afrSITo’w permai l O nt ad va pces’ of Telegraph starnpH without payment, the amount of the 
permanent advance being fixed by the Director Qeneial of Telegraphs. When the permanent 
advance of Telegraph stamps has once been taken, subsequent issues to Telegraph Masters 
Hie made only on cash paym ent. But when the local dep6t is closed for holidays qj^saqre 
than one d^’s duraflOtrTW)^^ in charge of local depots are authorized to issue Teh^raph 
staffipT' to Telegiaph Masters without payment in excess of tho value of permanent advance, 
these temporary advanijos being adjusted when the treasury re-opens l>y the return of tbe 
stamps, or the payment oi their value if sold. 

24. Service postage stamps shall be sold for cash from local depdts to Government 

officials and to persons specially authorized to |)urobaso and use service stamp? on a written 
application. On such sales no discount is allowed. * 

' 25. pnBta||ffl a^TT^pa hfi sold to the public for cRsh from local dep6tB, 

provided that the valneBold to any person at one time shall not be less tha n and shall ' 
not include any**!! action of a rupee, and that embossed envelopes and pos t -ca rda shall he sold 
in compl ete pay kets only. No discount is allowed oTTs^rsales. SoldierT^nvelopcs are sold 
fr(.m certain "seTecled local depftts only to Commanding Officers iu complete packets, no 
discount being allowed, • 

^ 26. Tbe offic^ju.jch»rge of ev^y post office, receiving office, tajj^aiJIjj^thana, and police- ^ 

alation, at whicfTletterB are'reoeivef for desnateb, and eve]^' person licensed' under the rules | 
framed under tbe Stamp Act, 1899, to sell General stamps are requir^^d to keep a supply of 
ordinary x>ostage stamps for s^le to the public sufficient for tbe probable demands of one .. 
wsek. To such persons drdinary postjLge. stamps except soldiers’ envelopes are sold from j 
local dep6ts for cash on the same conditions as to quantity as those preseribod in the preced- ' 
ing rule ; anTon such sales discount at the rate of quarter of an anna in the, rupee is allowed. 

Kots.— I n the case of all atampodf envelopes or postal wrappers, the distant or oomm’ission is 
Mlon^ted oiHJ:he f aoe ralue of the stamp. % 

27. A District Officer may ^authorise the grant of discount at4he rate of one quaHer of an 
anna in the rttpee to any lord fide retail vendor of ordinary postage stamps, provided thi ' 
be is not employed in a Government 'Treasury. Bitch authority shall be in writing, and sba 
remain in force until revoked by comnetent authority. It may contain conditions in all < 
any of tbe following respects, namely, the rfa snffic^nt Kupply qf ^ 

or any specihed dedoDinatione of postage stamps retail sale j tfie sale of the sbmtii at on 
or more particular s hops o r places* and tbe prohibition of sales at other shops oTplFi^iY^ 
the days 'I be Distiict Officer shall keep a register showing tbe nami 

residence, and occupation of every person to whom he grants such authority. 
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28. Saperintendents and Inspectors of Post Offices within their reRpeotive jnrigdietiona 
and any ether officers of the Post Office authorised on that behalf by the Post Master 
General or Deputy Post Master General, are empowered to examine the stock of postaffe 
•tamps kept by any of the persons required or authoiised to keep ]^stag6 stamps sme 
to the public under Roles 2b and^27. 

• Branoh Depdts. . • 

29. Every Sttbordmnte, branch, or tabsil^lx^Asury shall be a branch dep6t for the sale of 
stamps of all descriptions. But in any case where the sale of stamps from such a branch 
depAt is ingignifichnt, and equal lacilities exist for the supply of stampH from a dep6t in the 
same Mation as the branch dep6t, the Local Government may direct the closing (J the branoh 
depAt. 

20. The sub-treasurer, or such other officer as the Local Government may direct, shall bo 
the of stamps at a branch depAt. 

Si. The officer in charge of the branch depAt shall obtain his supplies from the Jofial 
d ep At^to which tl^ branch depAt is subordinate, in the same mjmner as the ex-officio vendor 
at "lie local depAt obtains his supplies, exo<^pt tbat the indent and the stamps must be sent 
by post or messenger to and from the k>oal dci)A^ and tliat the 6xamilla^]on of the balance 
in hand and the comparison of the amounts shown with those shown in the indent shall be 
done by the officer in charge of the branch dopAt, Incases where there is likely to be a 
distinct saving of cost oi greater security of the stamps in tiansit, the Local GovoinmeAt 
may empower the Board of Revenue or other superior revenue authority to sanction tho 
despatch ot stamps diiect f torn the centjial-ilepAt to b ranoh depAt, such supplies being 
passed through the accounts of the loe^T depAt and treated by tho Controller of Printing, 
Stationery and Stair-ps or Superintendent of Stamps as supplies to the local depAts to 
which the branoh depAts arA subordinate. 

The receipt and examinaLion of stamps on arrival from a local, central or other depAt 
should be conducted in the manner laid down in Rule 12. • 

The ex-officio vendor shall obtain his supplies from the officer in charge of the branoh 
depAt in the same manner as the ex-officio vendor at the local depAt obtains his supplies from 
the officer in charge, 

32, The supply to be kept in a branoh depAt should not be less than the probable demand 
for three months ; but Local Governments may direct that the supply shall be equal to the 
demand of any other peiiod instead of three months which they may consider Ixpedient. 
The stock should be kept up to this amount by indenting bnd 'obtaining supplies from the 
|Ooal depAt from time to time as may be necessary. 

83. As soon as the number of stamps in the branch depAt falls below the number 
• issued from the depAt in the nrcoedin fl^ 4 mon ths, the officer in charge of the depAt shall 
f prej aie an indent for a supply equal to ihe probable consumption of tgo months. The 
indent shall show, in sepaiate oolumns for each denomination of stamps orwffiTcha supply is 
required, the balance in the branch depAt, the quantity sold in the preceding 4 montlis and 
the quantity indented for, which should be approximately one-half of the qnantity sold in 
the preceding 4 rronths. The period of 4 months ” and “ 2 months *’ of this rule may be 
altered by Local Governments to such other periods as they deem expedient. 

34. Local Governments shall fix the period, a supply sufficient for which shall be kept under 
single look by the ex-officio vendor, and the remainder of the stamps in the branch depAt 
■ball be kept under double lock of the officer in charge of the branoh depAt and of the ex- 
officio vendor, and give a out to single look as required. 

35. Sales from branch depAt will be made subject to the same rules as those from local 

depAt s. • 

• • 

• • # 

Heturns to and by the Controller of Printing, Stationery and Stamps, 
•Superintendents of StanjiPs and Aocountants-GeneyaU 

36. On the last open day of September and Marsh each year, the officer in ohsige of each 
loos! depAi wUl count, or have oonnted in his presence, the stomps in his depAt, both those 
under double look and those under single look, and will require the officers in charge of the 
branch depAts subordinate to him similarly to count the stamps in the branch depAft* He 
will atoaon to tbs monbhlv statements for September and March rendered to the 
ContTmler of Printing, Stationery and Stamps, Calcutta, or the Snperintendent o£ Stamps, 
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Madms. Bombay, Kanjipooo or Karachi, or in the United Prorincee, Punjab and Central 
Provinces, to tne Local Superintendent or Oommisaloner of Stamps or other officer 
named by the Local Government, a certificate in the following form 

1 do hereby certify that I have personally examined and counted, or had counted in my 
presence, the stamps of all descriptions ia store in this local 
dep6t on the found by actual calcula* 

$1 s • • • SlffiPCft 

Conrt-feea ! . ' . tion of numbers and values, no^less than 10 per cellt. of the 

Telegraph , . • entries having been checked by me person ally, that the 

Postage • . • •. value of each description is as stated in the margin.* Also, 

that I have received similar certificates from the officers in charge of the subordinate branch 
dep6ts that ^hey have similarly counted the stamps in their branch depdts on the last day of 

the month of — 19 , of which the accounts are incorporated in the Head Treasury 

i General ^ accounts, and that they have made a similar calculatio'n of 

^ Court-foes ! * J numbers and values and that those certificates show the 

Telegraph • ! ! value of each description of stamps in all the branch depdta 

Postage . . . to be as stated in the margln.f 

The total values of stamps in this dep6t and the branoh dep6t0, as found by the above 
certified examination, are therefore — 

General 

'' Court-fees 

Telegraph ... 

Postage 

which amounts agi-ee with the Iftilanoes shown in the monthly staiement for to which 

this certifioate is attached. If there if anp difference^ add “ with the excei)tion of the 
following differences : — 

1 the 

ezplimation i)f which is as follows : — 


37. Monthly statements showing the receipts and iss ics of each local dep6t, including the 
transactions of the 8uboi%inate branch depOts, shall be piepared by the otJicer in charge of the 
local dep6t, and forwarded in the first week of the succeeding month to tlie Controller of 
Printing,^ Stationery a‘nd Stamps, Calcutta or the Superintendent of Stamps, Madras, 
Bombay, Ban goon or Karachi,^ or j;he local Superintendent or Oornmissioner of Stumps or 
oiiher officer specified in Rule 36, sepaiafe statements being prepared for General stamps, 
Conrfc-fees stamps, Telegraph stamps, and Postage stamps. 

Thege statements shall show for each denomination of stamp the values of the balance in 
hand at the beg;inning of each month: of the quantities received from the Controller of 
Printing, Stationery and Stamps, Calcutta, or the Superintendents of Stamps or other officer 
during the month : of the quantity sold during the month : and of the balance in hand at 
the end of month. The statements may be forwarded direct to the Controller of Printing, 
Stationery and Stamps, Calcutta, or the Superintendent of Stamps, Madras, liombay, 
Hangoon or Karachi or the local Superintendent or Gemmissioner of Stamps, or through 
any officer named by the Local Government. 

38. The statements shall be checked by the Controller of Printing, Stationery and 
Stamps, Calcutta, or the Superintendent of Stsftnps, Madras, Bombay, Rringoon or Karachi 
or by the local Superlntehdent or Commissioner of Stamps or other officer specified in 
Rule 86, by comparison with previous statements and the accounts of the central dep6ts, 
and shall be used by him to check indents and to watch the balances m the local depdts. 
If the monthly statements of tranBa(;tions show that the balance of any kind of stamp in 
any local dep6t is falling too low, the attention of the officer in cWlwge! should be called 
to the fact. enable *hini to check the returns each local Superintendent or Commissioner 
of Stamps, or other officer specified in Rule 30, will be supplied by the Conti-dllef of 
Printing. Statfooeijr and Stamps, Calontta, or Snjprintendent ot Stamps, Mad ra»,. Bombay, 
Rangoon or Karachi with monthly statements lowing the stamps issued to and returned 
by the local dep6ts subordinate to each. 

39. Troasuty Offioera and other officers in charge of local depfits shall forward to the 
local Accountant General or Comptroller such returns of the rceeipis and sales of stamps 
a« the Oomptrollsr General may direct, in the form of Flue and Minus Memoranda or 
otherwise. 
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40. The Controller of Printing, Stationery and Stamps, Calcutta, and each Superintend- 
ent or Commiasioner of Stamps, or other officer specified in Rnle S6, shall send to the 
Accountant General or Comptroller such accounts of the transactions ef the central and local 
deF6t8 as the Comptroller General may prescribe. 

, 41. They shall also every six Inonths intimato to the Accountant Geneial or Comptroller 
for comparison with the amonnts shown in the returns received from treasuries and other 
local dep61n under Rule 39 the receipt of the certificates presciibed in Rule 86 and the 
amount of stock certified to be in balance in each local dep6t. 

42. The Comptroller General shall prescribe such rules as he considers necessary for 
the disposal of hhe account mentioned in the foregoing rules, and fur the chock of the 
receipts, issues and sales. # 


4S. The Government of- India in the Finance Department and the Local Governments 
in Madras, Bombay and Burma shall arrange for a periodical verifioation by counting 
of the stock of stamps io the respective central dep6ts. The verification shall he carried out 
in the manner and form presciibed by the Comptroller General, to whom the result will 
he reported. 


*44. Tho Controller of Printing, Stationery and Stamps, Calcutta, and Superintendent 
of Stamps, Mndras, Bombay, Rangooiu and Karachi, shall forwaid every month to the 
Director General of the Post Office a statement showing the balances and receipts in the 
central depAt and the issnes to each local dep6t, of postage stamps during the month 
The Controller of Printing, Stationery and Stamps, Calcutta, each Snperintendent or 
Commissioner of Stamps-or other officer specified in Rule 8() jthall also send monthly to the 
Comptroller of the Post Office a statement of the sales during tho past montn of the 
several denominations of postage stamps in the local and branch depAts subordinate to him. 
Each Accountant General or Comptroller will, with his monthly account current with 
the Examiner of Telegraph Atoounts, forward a statement showing the total lealisations at 
each treasury from the sales of Telegraph stamps during the month. 
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• ^Chapter, 

1—2- Gazetted O Si cerb^ Bills • • • ... 4 
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60 A — 60B. Forest Remittances*. , . . . . .28 

61 — 64. Public Works Department Forms .... 24 
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7 6 A— 80. Forms relating to Coin . . • . . .29 

81 — 84, Currency Note Forms 30 

84 A. Resource Estimate Form . . . . * . ^30 
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e 

Form 1. 


[See Chap. 4. Art. 42, Vol I. C. A. C.] , 

[On a quarter oheet of demy, lengthways.'l 

• 

• 

SALARY BILL. 

" 


- 

Audit Number 


, i 

Vouch erNo. — qf 

District of 

Head of Service. 

payments 

• 


fcr~ 190 . 


Monthly rate. 


Amount. 


Received for or other period) 

My pay as 

Acting allowance as 

Local allowance «3 

Fixed travelling allowance as 


a a. 


P- 




I 

la. 


P- 


l^otal claim 


Add for Exchange Compeusation Allowance at 6} per cent. 

Total 

Leas annuity deduction at 4 per cent, if a Covenanted Civil Servant • 

Ket claim . 


Less Fund deductions, as detailed on reverse . 0 0 0 

R 

Income Tax on E • • • .000 

Less abatement on R paid for insurance ,000 

0 0 0 

Net amount payable 


Rupees 

Dated at ■■ — * 
the 190 . 

Pay Bupees • 


(Signature and 
Official designation) 


Siatap, 


Datad * Treasury Officer. 

The names of the funds, and a money holumn should he printed on the reverse ; also a note that 
the p«]^d for which the Bnbsoription was due should be SMified when It difFers from the 
-period for which pay is drawn. The total of fond deduotlonB should be siirned. 

Note also that the fund deduotions of a Covenanted Civil Servant are taken uffon bis aUowaxioes 
before annuity deduction. 
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Form 2. 

[See Chap. 4* Art. 49» Vol. I, C. A. C.] 
[On foohoap size, both sides.] 


• 1 

District of 

TBAVJBLLXKa ALLOW ANCI BILL 


'■ {office). 



Head of Semce chargeable. 

i 

Voucher iVo.— of 

— lUt of payments 

for 190 . 


Date and 
hour of 
jouiney. 

Route. 

From 1 To 

1 _ _ _ 

Purpose 
of journey. 

• gu ^ Passage mo- , 

:42 J ineyby aeaor^ Elstanoe 
tiavclledby 

for self and i 

1 3 ,g g 1 servants se- ] 

\t^}n Q, paratelv. ' 

Days halted. 




j 


! 

1 I 

1 



M 

H 


Colu»»m8 continued to other side of pai^e and the List three totalled ; then form continued 
as follows : — 


(Splice for printiLg any certificates lequired to mtitle lo allowance ) 


Hail nay fare 

Passage money 

• 


a, , 

j>. Sigiiaiuie 

OiKoe 



1 of officer 

'Stamp, who tia- 
' veiled. 

— Miles by road at . • 

f 







—Day's halt at . 



Memo. 



Total 

Deduct Table money 
fo^ ( ) days 

S^I’-T-A.for .da3a 

(0. S. B.. Arc. jSttO 
• 



Allotment for 

no -0 . ^ 

Expenditure in- 
cluding this 
Bill. 

i 



! Passed (date) 

Districi Officer, 

Net claim . • 



Balance 



Countei-sigued (rfa^e). 

Rupees 

Date • 

• 

• 


• • 

Control/iny OJieer, 

• 


Pa^ 

Dat^ 


Treaswty Offletr, 


* 8ee note 2 below. 


F0BM8, 


886 


Form a— (continued.) 

Inatniotioii* for piepuing Travelling Allowance Bilia ; — ' 

% 

1. Joumeys o£ different kinds i^d joarney and baits shoold i/t>t be eotefed on the same 
line. Only one kind of allowance should, tbereforsb be filled in on the eame line^and its 
amount oanried oat separately into the last money column. 

2e Hours of joamey BhouldlM mentioned only — 

(a) When for an absence from head-quarters of not more than two oonsooutiTe days 
dail^ allowance is claimed for 2 days. ^ 

(i) When mileage or actual expenses iu lieu theieof are claimed. 

(e) When both railway or steamer &re and daily allowance are claimed in respect ot 
a joumev by rail or steamer immediately preceded or followed bv a journey by 
road or halt. 

3. * Number of nfiles travelled should be entered in all oases of journeys by road or by boat. 

4 . Permanent travelling, conveyanocTand horse* allowanoes^should be drawn along with 
the pay of the ofBcer and not ou travelling allowance bills. 

5. Fractions of a mile in the total should not be charged for.* 

6. When the first item of travelling allowance to any officer is a hj.lt the date of com- 
mencement of that halt should be stated in the remarks column.* 
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FOBMS. 



Detailed Statement of new names, Leave, etc. 


FORM<<. 


337 



y.5.— Tills form shoald either accompauy form '3 QX be printed at foot <S that form. 
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FORMS. 


Form 4A. 

(See Chap. 6. Art. 68, Vol. I, C. A. C.) 


Mxmsrbs. 

Explanation of dlfPorenoe (if any) 
between the numta^rs sboim in 
the B a daet Estimate and 
* the detailed statement 
of establiahment. 

Deinllh of Establijthnicot. 

As pnr Itudj^'et Estitnate, 
190 -190 . 

As por detailed 
EBtablikhmciit LiHt for 
1st April 190 . 

1 

V 




• 

• 


c 1 

i 

* 1 

' 


j 

€ i 

i 

1 

1 





. j 




* • 

« * 



« 

*" 


t 


.Drawing Officer, 


The April 190 


District. 



Form 6. 

[See Chap. 5, Art. 57, Vol. I, C. A. C.] 

[To be printed on open foolscap.] 

Statement of Preposition for Revision of Establishment. 
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a 

M, 
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1 

*• 

j 
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O 

04 

o 

c4 



la 1 9<ii;didui 
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• 
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A 

■< 

joil osii.ua>i(i 

•l^Tiomx 

, -•- 

» 
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< 
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A 

A 
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aad 9'<«04 .>iii 
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>« 

- • 1 




;hO>o3uiaAV 


» 



M 


•mnmix8i\[ 
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'f 

CO 

Pay. 

*)«amaJoui 

. ' 



•< 

or 


mummi -v 

•• • 

: «• ! 

1 § , 
i S i 

1 ^ 

1 


Pi 

0 

A 

u 

uoT)tiaaiso(i 


• 



0 



! ® 1 

fid ' 

1 0= : 



^800 9jt8i9AV 

! 

• 1 

S I 
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M 
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'ainni|X8|^ 

!■ 


5 

w 

Pay. 

inouiajodi 

• 



H 

A 

eq 


IIITIU11DI[( 

• 

• 
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0 . 

‘Qoi^vviSieoQ 


mr 

M. - . --- 

i 



No. 

1 


• 

‘Bjsjei aoi){BO<loi(X em qsiqu 0 } 9090 

« 

1 • • " 

1 . 

§S;II 


5 .2? p 

6 Q ^ 

*0»«a 

• 

II 

II 


6 

35 

1 
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' ® 
I a 5 s 
S°J 


Op-,a 

S'** 

s'-bI 
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Form 5A- 

[See Chap. 6, Art 57 (4), Vol. 
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FOUHS 
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Form 6. 

^Seo Chap. 5, Art. 68, Vol. I. C, A O.] 
CTo be printed on foolscap.] 


Detaiii'd Pay Bill of Pemaitent Establishment of the 
. of starch WO . 


forihe month 


of Section and of 
Inciirnbeiit. 


Btonght forward 

, MtrXDiiBOo Tabbil. 
Cala Luchinan Das . 


Name of 

I'OBt . 


<3atpftt 1 evvari 


Ajoodhla Perabad 
BanwflTl La] , . 

BisoHar Blal 
Baboo £ani 
Abdool II nq • 

Baingopal Mlsr (on leave 
vrithout pay from 22rid) 
Ram Dial (acting Irom 22n(L 
Rama Gobmd 


Kaiiungo 

DitU) 

• Ditto 
Tavildar 
Clerk 
Ditto 
at K20 
1 >itto 
Revenue 


Oiingaram . 


Pay, acting 
and leave 
allowanon 
Claimed 
(separately ] 

Pay, acting 
or leave al- 
Ictwarce 
held over 
for futun 
payment 

R a. P 
2.061 7 3 

Rap. 

(On Deputa 
tion ns 
Acting 
/nhstidar, 
Gbibua) 
f Pay 

1 75 0 0 

m 

"1 

1 

j1 Acting 

I I Aiiownnc< 
L*]3 8 9 
40 0 0 
25 0 0 
30 0 0 
lb 0 0 
25 0 0 
13 8 9 

\ 

1 

J 

150 0 

13 “8 9 

6 7 3 

7 0 0 


6 0 0 


256 8 9 

28 8 9 

381 7 9 


2,702 7 9 

28 8 9 




A < 1 . fi.l R a. f R a, f 

7 6 U 1 2,054 1 3 61 4 d 


R o, f. 

5 5 0. 


225 4 0 

• 


1 13 * 

384 7 9 

.. 

1 1 0 

2,663 13 0 

81 8 *1 

61 4 9 

• 

8 3 4 

2,579 4 11 




GhIBWA TABSIli. 


In like detail , . . t 381 7 9 


De^vof im<Uf)bnrM‘d pay rrfntided, as detailed below, 1115: fund dednotions 84 8 i 
R61-4-9, iiu'ome tax 1i8 3'4, and reooverleB ordered by Aoeoimtant General 

in letter No.———, dated ——(on oblectlon i-tatenient for) ml. — — — . 

Net Bum required for payment . 2,579 4 11 

Rnpeeq two thousand five hundred and Bcventy-uine, auuas four and pies eleven 

only. 

• 20daYSBtH21. 

t The Total of each section should be entered m red ink. 

Received contents : also oertltled that I have sUisiicd mysolf that all salaries Included in hills drawn In the 
mouth of " ■ ' ■ ■■■ 190 (the last preceding mouth) with the exceptian ot thoie dolailod below (cf whleh 

the total has been refunded by deduction from this bill), have been disbursed to lb** proper persone, and that their 
recelpiB hove been taken in acquittance rolls filed in my office, with receipt stomp duly caucelled ft r every payment 
In exeeos of B20- , ^ 

Certified that no person m superior service on this estabHshmrnt ])aeboon abaai.t either on deputation or 
suspension or with or wlthoul leave (except on oasual leave) during;’ the month of- , and further, that 

all appointments amd pAimollons, temporary or permanent, hove been recorded in the service books ot the persons 
concerned nnder my initials. • ^ 4 u *»» 

When an absentee statement aocoiDpxnies the bill the words from " no porsons *• to 'further that 
should be 8tniokn)nt. _ .... 

Doted fet April 190 ^ { 

Pajr (H2, 5794*11) rupees two thousand five hundred and soventy-nine, annas four and pies eleven only. 

Eiamined and entered ! 

Treasury Acc<^untanL Treasury Officer* 

^Dated 1st April 190 . 

[Continued on nead payej 



842 


FORMS, 


Form 6 —continucd,\ 

Detail of Day of Jlsentees refunded. 


Baction of SirtabliBhnitnt. 


t: 

NixDQt‘. P> rlod. AmoiiDt. 


R a, p. 

Mimdialioo Taheil lialni Raiu . j FtO)iuftrv 190 .16 0 0 


Notb.— I n Mtftblishmentfl In wh Ich progresBirc fiolanas are nnixieroiiB, the fonn of periodical incrcraont corti- 
cate, Fonn No. 8, may, with advanta pe, be printed on the loti j upe of tin* pay bill It may alBO,he lonnd convenl 
ent in large ratabllrfimeiitB to hare the form of absentco Malement printed the pay bill. 
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. 6, Art. 60. Vol. I, C. A. C.] 
Ahttntee Statement, 
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34.3 
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■» 
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'Ihi <iit.r»p ( 1 ) tr (-’) *]jould le fl 3 (fd a^iiSDBt ec<li l an’S act-orcing a^ the rctw’ii U) • r ( 2 ) aJP^ics. 'Jbe csplai ato ’7 n^c-i*'. should Ic tjiibn itttd in any cofeC id which an 
jc»t JR giver DthCTwitc IhiO' Ii r irutiDDOve ‘‘Crvico of the prefitnbed period. 
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FORMS. 


Form 9. 

[See Chap. 6. Art. 68. Vol. I. C. A. C.] 

» t. 


• CERTIFICATES. . 

' t 

V 1. Certified tLat 1 have satisfied myself that tLe amounts included in bills drawn in 'the 
month of 190 (the month in which travelling allowance was last drawn) have 
been dfsb arsed to the officers therein named and their receipts taken in the Acquit- 
tance Roll. 


2. Also that the allowances drawn for n on-gazetted ministerial or mental officers for 
journeys hy road or boat do not exceed their actual travelling expenses ; and that 

under my orders and to my knowledge traTelled by f 


‘ (Article 1065 (ii), C. S. R.). 

• 

8. Also that it was necessary for the officers for whom halting allowance at head-quarters 
is drawn to keep up the t^hole or part of their camp equipage during such halt, and 
that the expense incurred on this account was not less than the halting allowance 
drawn (Article 1059, C. S. R.). ’ “ 

^ {Read of Office,) 


Pjsiedfor A? 

Date., ' ^.190 . 


(Controlling Officer.) 

% 

Pay Bupees [in words and figures) 


J From.. Sub-Treasury. 

Examined and entered. 


Treasury Officer. 


Accountant 


Date, 


190 


• Clause 2 should be scored ou^ with 
a pen when no mileage is claimed 
under Article 1065 (ii), Civil Service 
Begulationst and olauea 3 when 
there is nt> claim under Article 
1060. 

t Here state conveyance used. 

X To be filled up when payable from a 
Sub-Treasury. , 


Suh^rffisury Officer. 

Incorporated in thij) District. • 

Accounts on ^ 


AeeounianL 



Fonn d—ooniinved. 

TravelUnff Mlovanee BUI of the Bttahhthmeni of for the month of 


FORMS 


347 






FORMS, 


Fonn Q-r^conclttdeA^ 
JfMiruction^s J^or pr^aring Travelliftg 
* Allofvance 


JL. JTourxioys of dilTeTeot kinds, and Journeys Rnd halts 
should not he entered on Lho same lino Only one 
kind of allowanoe wh4>u1d . therefore, be filled in on 
the same lino aud its auiomit osmed out separately 
into the las t money oolumn. 

Hoars of j<Kimey slionld be mentiopcd only — • 

(1) When for an ab^^ence from head-quarters of not 

mote than two coi sccutive dnyn, dailj nllow- 
anoe is claimed for t«Fo days. 

(2) When mileai^e or actual cxpe.isos In lien thereof 

are claimed. 

CB) When both railway or steamer f^re and daily 
ixlluwaii<*e are claimed in ret^pi'ot of a Jourooy 
by rail or steamer Imuaedtately prcoeclod or 

— followed by a journey l»y road or by a halt 

3. l^amber of mile-3 travelled t-honld be entered In all 
catses of journeys by road or by Loat 

A. The daily allowanoe of an officer actin^j^ in an appoint- 
ment kthould be lalculated on ^>ie pay or maximum 
pay of tlie appointment (In the oolumn ** Fay 
tbe full sanctioned pay of an appointment officiated 
In should be t>l»uwu. hut iu thfi column ** l>e8iKna- 
tloii the word *'aotit>a'* should he entered nj^iunst 
officers who are officistiuir m appointments ) 

0. permonent travelling', conveyance and horse allow- 
ances should be drawn along with the pay of tbs 
officer and. not on Travelling Allo^vanor bills. 

3. Fractions of a mile hi the total fort^acb yerson should 
not ha charged for 

3- When the fiist item of travailing allowsnco to any 
officer is a halt, the date of commoncorneti t of that 
halt should belated m tJie riMnurk-i <9^>lu uiii 

dcalc of daily allowsi ce adn^issiblo to non garetted offl- 
oers not included in Appendix 21^ of C It. 


I>uily A]l4>wancc 


On pay exceeding 11275 but i.ot exe ediT g 


l>o. 

„ iSdO 

do- 

11500 

276 

113 
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o o 
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do. 
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Ho. 
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do 
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. 150 

do. 
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O 

Ho. 
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do 
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do. 
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Ho. 
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50 
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m- 
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* 
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. 

. .. o 
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X>et 3 il ol’ actual £xpeasea 



Form 10. 

[See Chap ‘0, Art. 80, Vol I. C. i 
[To be printed on open royal. J 
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FO«MS. 


Form 11. I 

[Seo Chap. 6. Art. 88. Vol. I, C. A. C.] 
[To be printed on foolscap.] 


Not payable at thb TEEAStmY. 


Oovernment of 

r 

Bill op CoNTiirokKT cniaOBfa op ' 

Month 100 . 

Head of Borrloe. 

♦ 

Nos. of TOQohera. 

1. 

Nob, of bnb'Vc uchers. 

Debcription of charge, and date of authority 
(where Bpeoial saucH >a is necessary) 

Amount- 


The ahdract contincfetit hill will contain the 



snwe detail of Buh^^vounhets and descvi ption 
of charge The heading loill state^ instead 
of the aho^Gy the fact that a detailed bill is 
to he s§}ti for countersignature on a named 


• 

date. The memorandum at foot of this form 


% 

• 

also will he omitted. 

w 

r. • 

i 

1 

i 

Total R [words). | 



Drawn on VkbstTAct bill No. date it 

Ditto 
Ditto 
Ditto 

Add amoant of disallowance i^danded 

itmmirr 

Total of contingent bill R 

m * 


a a. f, 

Allotm-ht of 19.1 * , . , , , 0 0 0 

Expenditure, inoladini^ ttus Mil . . , 0 0 0 

Amouatof work bills annexed . , .000 

Balance aTaUable .» 0 0 0 

Signature 

Office 
Date. 


^ of disbiirsln * offloor. 


Disallowed from Bab-Toaohers Nc. 


Pa^d tor A 


Signature 

Bate 



offlaer. 


Ditto 

Ditto 


FORMS. 
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Fotm 12. 

r&ee Chap. 6, Art. 89. Vol. I, C. A. C.j 
OISTRIQT OF DETAILED BILL of CONTINGENT CHARGES of 

L • HOE THE MONTH Op 190 

I • 

• I 11^40 OF SfBVU’K — 


Nnr-Lep of ' Deaoription of ohariGre ami numlior and date of authority for 
fiuh-TOuohor. '* all oliargOH requiring epccial sanction 


AinoiMit. 

A* a.'p. 

\ I 


Total ^in vtokIh). 


I CBBTIUY that the e xieriditure oburgod in thie hill could not, with due regard to the interests 
of the public service, be avoided I hayo satisfied myself that the charges Entered in tl is bill 
have been really paid, with the exception noted below, which exceed the bn lance of the perma- 
nent advance, and will be puid <ti receipt of tbe money drawn on this bill. Vouchers for all 
sums above HIO in amou nt, and for all sums paid for postage Btanij s and telegrams, are attached 
to this bill, save those noted l^low, which will be forwarded as soon as the amounts have been 
paid. I have, as far as possille, obtained vouchers for other sums, and am responsible that they 
have been so destroyed that they cannot be used again. 

Booeirod contents. 


Allotment for cfcent ytar ^ . 


a. 


ifi?\ rt. p. 




f Signature and detiyna* Kipondltare moluding this bill 

C ixon of l}rawvnQ Officer, Ambmt of work bills annexed. 

• 



J 

. Balance available 

” i 

1 

1 



P»y a 
Exd. 


%dccouH tant } ^ Date) 


Treasury Officer^ 



REFUNDS OF REVENUE. 
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POIlMS 




Form 13A. 

[Bee Chap. 7, Art. 110, Vol. I, C. A. C.] 


FORMS. 
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FORMS 


Form 13B> 

rSee Chap. 7, Art. 110, Vol. 1. C. A. C.1 
Statement. 


Vouchor 

Date of purchase. 5n Number of articles. Description. Price. 
which 
charged. 



FORMS. 
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Form 14. 

[See Chap. 8, Art. 126, Vol. I, C. A. C.? 


of Loam proposed to be made and of expected ^ecovei 
• for the year 190 -190 . 


[a) Balance ontstandiog March 
3l8t last • • • 


lAdranoet to i 

■^oltiTatowi , l j 

under Tarl* 

oufl Acte, T Loani to 

imder other etc., apart i 

rCtlriata- I 

Loana j aud Curporatiou.| 

Co-operative I j 

Credit fiooie- j 

' ! _ _ 

^ ! i 


[b) Advances eetlmaied to be 
made during current year’* 


Foial. 


(«) 


Total 


d) Deduct repayments anticipa- 
ted* . . . • 


V) Balance outstanding March 
diet next 


(/) Advances estimated to be 
made next year* . 


(9) 


T«tal 


[4) Deduct repayments anticipa- 
ted* . . . . 

[!;) Balance outstanding at end 
of next year 


* Details ot thea^ should be giireu sepaiatclj' iii auy ca^e wlieio <t «iuvauce or loan 

exceeds R2^6,000. 

The exoaae of {e) over (a) must not exceed the ’amount plaeed by the 
Government of India at er^t of the Loan and Advance Account during 
the current year. The excsees of {k\ over [e) is the amount for which a fur- 
ther credit is asked for from the Government of India during the ensuing 
year. 



From 15. 

fSe^ Chap. 8. Art 138, Vol. I, C. A. C.] 

[Otitavo ftizp.j 
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FORMS 


■s 


fL 


I t? 




■S 

e: 











M 




I 

I 




FOB MS. 


3.^?, 


M. X'.Ko. 9. 




Form 16. 


[Bee Chap. 8. Art. 188. Vol. I, C. A. C. J , 

REQITISITIoJr AND EECEIPT FOR MONEY. 

Jlis Majesty's J. M. S. at - 

, . — of- 190 r 

Requisition for money wanted for the service of ^hc above ship. 


Balance of money 
on band. 


Amount required. 


a. 


R 


I a. 


P- 


Fov wlifit service. 


To pay’* 


! I 


-i. 


Approved, the above sum being j'equircd for tho service stated. 


To- 

Received this 

the sum of 

above written. 


~day of- 
. ropeee — 


.190 , from tho- 
. annas and- 


- Clerk . 


. ComvMndcr. 

-.i- 

pies, a.** per requisition 

* Commander* 


• The service for which the nqoney is required is to be here stated, and ptoper vouobers 
are to be made out before the money is drawn, to enable the Captain to satisfy himeelf , before 

approving the requisition, that the amount drawn in any case is not more than is required 
for the service it is drawn for. 
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FOB MS. 


■Porm 17. 

[See Chap. 10, Art. 168, VoL I, O. A. C.] 


Form of Uatement to accompany all applicatiom for saficHon to expenditure 
not provided for in BudgeL 


Expenditure proposed to bj? provided for : 
ft 

of (a) 


on account 


7 Major head 
} Minor head 
1 Suh-head 
j Detailed head 


Amount pioposed to be spent during cuiient year . ft 

Amount proposed to bi^ spent during future yeais . ft 


Proposed re-appropriation for current year. 

I 2 1 3 


Heads of estimate affected by 
the propos al. (6) 


Actual expenditure 
up to date of the j 
proposal (fiz.). j 


Amounts as in the Amounts as they will 
estimate passed .stand after 

by Government. re* appropriation. 


(1) Heads under which the 
proposed expenditure will j 
lall. 


Tutal 



*- 

j ^ 

i f 


(2) Heads under which it is 

\ 


proposed tu reduce the 

\ 


grants. 

\ 

1 


Total 

1 

I ■ 

1 



(a) Here enter full description, mentioning the Department, or Office, or Officer concerned* 

(h) The same detail miibt be stown as in the printed estimates of the Government (or 
the sanctioned estimate), as the re-appropnation has to be effeoted by transfer of the figures 
shown therein. * ^ 

Note. — Any fuithei explanation should be given on reverse, where also,* if no 
re-appropriation Is possible, the urgency and necessTty focr the expenditure slould 1^ fully 
explained. ^ 

KoTS.^-Wjben the application is submitted for the sanction oi a Local Goyeuiment, the 
form may be mc^ified in any way the Local Government j^hinks fit, provided that the^ Local 
Government indicates distinctly in the orders issued that the new expend iture is to be met by 

u nder the same or '■* 

Notb.— The estimates referred to are the Budget and not the Revissd estimates. The 
Reyised estimates must never be referred to^in this application. * 


FORMS. 
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Officftl 
(lefllj^natlon 
of officer. 


* Jonn 18. 

[See Chaj. 11, Art. 166. Vol. I, C. A. O.J ' 

[Foolacap size ] 


Particulars of hivestmeni forwarded for safe evstody to 


Fund, person or Irast 
in whose behalf the 
inTrettment is held. 




Pibticulaes op Notes. 


No. 


T oan of i Amount 


To whnt 
dute interest 
has been 
paid. 


Kemabks. 
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FORMS, 


a 


o 


■ 

S.i| 

*^ 0.2 

© o 

i-l 

:i5 


o 

<5 

b 


CD 

fH 

I 


o 

> 


*» 

M 

<I 


§• 

u 

0) 

o 

QQ 


1-a 

5 




'SS 


I 


a 


>Ci 

<55 

5^; 


C) 

.5 


<2> 

V. 


%5 

5 

-at 


o 

c-* 


C5 


o 


a 


v« 

M 

w 

t 

'IP 

to 


3'S 


>* 

K. 


1 


1 

1 

1 

. 

r-! 

s “S 

^ ti <o 
? cb 
so §S 

‘ 

•tj -- 

« si 

c 

3i per j 
cent, of 1 
1879. ! 

i 


u**:i . 

© ^ M3 

5£ i 

M)e.^ 2 

CO ® 

Si'S!? j 
“■-^S 

«l<» H i® 1 

” g 2 1 

* 

*-f « 

S,®? : 

eo ' 

^W* C 

CO © GO j 

C? 1 -H I _ . ... 


o 


*T3 

3 ^ 
Cb *« 

c^ 

g^ 

S-S 

..P4 


a 

se 



Form 20 (Obverse). 

I8ee Chap. 13, Art. 178 (b), Vol. I, C. A. C.] 


FOEMS, 
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Hi 


pa 


O 


a S s 


O 




p a* 


cJ r 
o . 
p eq TJ 
o 

.s ^ 








rOEMS, 
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Form 21. 

[See Chap. 13, Art. 170, Vol, I, C. A. C.] 


B-egiiter 


of Botes of ike__ for rent. Loan of . S 

interest on which is payable at 


dated 


NumVer of the Note. 


Amount. 


Date up to ' 
\\hloh I 
latcreflt wa^i 
I last paid 


Number and date of letter 
niithorlrmif paMnout , 
of 


Heie sliould be entered 
particulftifl of l\ett<*r8 can'* 
celling payment of inter- 
i* 9 t on any no tea. 


1 


I 


! 


I 

1 




I 


I 



• Form 22. 

[See Chap, 13, Art, 199 A, Vol, I, C, A. C:] 
Beeeiptfor inter ett on Chvernment Trommorj/ ^iotea. 

PES CENT, LO.\N OP 


864 


FORMS 



40j Civil Account Code, has been produced. 


FORMS. 
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. Form 23. 

[Bee Chap. 13, Art. 187. Vol. I, C A. C.] 


’Exempt from Stamp duty. 


I’nljlic Pelt (ijfice . 
"dVeasur^ ' 


) 

Uale 


-J- , the uiulersigned [ 
hereby authorize [ 


I’JO . 


] 


♦ Hflre enter 

*of the joint holders of the Government Promissory Note , of whieli the *^o" 


particulars are given at foot^ to give a discharge in ^^-iiirae for all iutcre.st *«.* 
due or to aArue due on the said note or ou any renawals of the same note 
and hereby request that henceforth all warrants for interest on the sam e 

* I 

Promissory Note or ou any lenewals thereof may bo issued in name alone- 

This authority will, in the ca.se of two or mc'e signatories, be binding on 
the survivor or sundvors of us until formallv revoked. * 


astho om ma; 


No. of Note. I Loan. Amount of Note. 


* HoLDEiis. 


(Full ifin^es ami addrt'ssp.s and occup ttinn.) 


S'iffnatures and addresses o! II itnesses. 


Signatures. 


execution to iie attested by two credible witaesse-', one of whom sliould, i£ 
• possible, be either a Banker, ClerjiymaQ or Maj;istrate. ^ 

2* — If executed by a married female European, her husband’s signature must be affixed 
under ber own, unless tbo paities were married subsequent ly to let January 1866, 
in which case the marriage certificate should be forwarded to this office for regis* 
try i but if executed by a spinster or widow, this m ust be sfated after ber signa* 
*ture. If by a Native /exnale, the ^ecution must be verified before a Magistrate 
* or local Registrar or Treasur y Officer. 
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FORMS 



ThO'vC cy. imuE -ho'iili be uccd 1 1 s1i«jw tii'crcat paii on dis< 'larged loans 



rORiis. 


367 


, Form 26. 

. [See Chap. 13, Art. 206, ol. I, C A. C. ). 

GOVERNMENT PROMISSORY NOTES SENT FOR RENEWAL, SUB-DiyiSION 

OR CONSOLIDATION. 

i 

Jdviee'No , dated __ . 


I PaBTICULABB OF GOT/BNMKNr PbOMIMOBY Nt.lIiB FOttWAHDED FOR i 
Nameof * bunhwal, bub-ihvisiok ob combolidation. BEtiUiBtu. 

ProFiiSce and - — 

Treasury. No of I t 
; Not.. 1 


I 


Pur R 


Holder's Name. 


How maoy, , 


For 


Form 26. 

r 

[See Chap. 13. Art. 216, Vol. I, C. A. C.J 


Hegister of Powers-of- Attorney, Probates; Certificates, etc. 


Serial No. 


Date of Dnttj of ' Name of 

le^'istry. i dcMimeiit. ^ pruicipal 


To wlioin 
granted. 


Deacriptiou. owe?*' 


I 

1 




I 


1. Se^yarate pages t^houljjl be reserved fur separate initialE^ and tbo entries undereach 

initial should have a separate neries of numbers. ^ • 

2. In tbo case of probates, et<;., and orders of court, the name of the court , and any 
number it may have assigned to its oi^er, may, with advantage, i^e notediin the column of 
Date of Doonment." 
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JORAIS. 


Form 27. 

[See Chap. 14, Art. 232, Vol. I, O. A, O.] 

Requidtion slip for Convertion of Prommorp Notes into Stock, 

We o r I * hereby request that the uBdermeutioned Govejrnmeiit 

Promissory Notes beinij oor or my property may be registered in the Books 

o£ the Public Debt Ofiiee agreeably to Notification, dated 10th Jan^ry 1867, 
under the per cent. Loan of , aud that the interest be 

paid to me*at the treasury of 

Signed in my presence. 


Ojpce^^of 

Date 


I Name 

I 

I Residence 

I' ‘Profi'ssiou or employment. 


PAIlTlCULllB OP PUOMIHBOJIT NOTHfl ' | 

- - ' - - 

1 

Loau. ! Ku 

j 

1 lutcre^t doe under 
Aaiojiut. j 

1 

1 ^ ' 

1 

1 

< 

Tc'l VL . j 

1 1 

1 

! : 
i . j .. 



I. These forms will be sil^plied io treasuries by the Bank of Bengal, Public DebtOflSce, 
and none other may be used. One form should be tilled up for each stock oertiiicate 
required. 

ff sicoa notes are included in tlie list, they should be stated at the head of the list,*and 
followed by one 'of the following two entiies 


Total 8Icca 11 . 

. 1,000 

Equal Government R 

A Amount of Transfer Receipt attached 

1,0661 

33 

Total requiied 

1,1C0 

• • or 

• Total Sicca ft 

1000 

• Equal Government ft 
Deduct^^l&dmdi now to be made 

l-,06(5^ 

66i 

Net required 

1,000 


To be endorsed on each promissory note tendered for conversion into stcekj 
“Pay /o Ra^eeRenep the Viceroy and Governor General in CouncitP 



J^ORMS 


309 


Form 28 . 

t 

[See Clfap. 14, Art. 236, Vol. I, C. A. C.] 


4 , licgisicr of Slock Certificates oa lohick Interest h payable" 
th * Treasury. 


Ceb] 


, Var 


No. 



NoIK 01-' IJULIVVIIV. 


for !>• liv I ) , 
to wh ' 1/1 


» Ilt-MAUICH. 


Slp^UiltUTO I 1 ^ *" VuTi P lU'*> ll 

of ti')!>s <.r I 

tfi iiueiit. I 


Form 29. 

I See Chap, 14, Art. 237, Vol. I, C. A. C.I 


Reffitlt-r of Intel eiit Or'lers. ' 


nte Frint.d Aiiiouiit'iit Otti'ii , 1 1,. i n . . , r i..i.«.s,n. llfi I i|it of pencil In 

MCipt. , uumlier , older T.. wh.imp ijiillo. , D.te oldeliTeiy. „|,oni delivered. 


i 



Form 30 

[See Chapel5, Art. 250, VoL I, C. A. 
' (To be printed on fooUoap breadthways.] 


870 


FORMS 






Pom 32. 

[See Chap 15, Art. 253, ahd Chap.*20, Art. 384, Vol. 1, C. A. C.] 
[To be priiitfifl on donMe foolsrap.] 


372 


FORMS 


O 




FORMS. 
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Form 32 A. 

. [See Chap. 16. Art. 265, Voi. I, C. A. 0.1 

• • 

^Hnlemrnt 'of Lupsed — *-- — Depf^mfs of the 

* civil, C’limiual ('ouitaor Hoicnut* 

• Tteasuri/y for the year Ji)(^ . 


Pabtioui.aiih*of DiU’OSIT. 


Year. 


No. 


P.JaiK't* 


/l? I (F. I p. 


FoRXSE in AcCOTNTA.vr ThiNT^RaL’* 
Offick, 


No. and da^o Amount of 
of Uofund Jlefnjnl ^ Initials. 
Order. wamdioiu'il, | 


• A* 


liEMAttk’q. 
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I’ORMS. 


Form 32 S« 

[See Chapter 16, Art. 268 A, Vol. C. A. 0.1 
Refund of Lapsed Deposits^ 


To 


Sir, 


The accountant GENERAL,- 


The following: refunds of Lapsed Deposits aggregating 
Bupees ----- - (in words) have been elaimed by 

of whose identity and title to the itoney 1 luive satisfied myself. I request 
your sanction to the refund. 


Class of 
Deposits. 


Pabticulabs of 

ORIGINAL 

DKiosiT. Balance credit e»l 
■ ■ to Government. ; g“nt, 

Year. 1 No. 


R 


Date of 
Lapsed ! Amoinit claimed. 


The.. 


I 

(Signature. ) 


A90 


a p. 


Hehabbu. 


Juige^ Magistrate or other Officer^ 



FORMS. 


37 * 


Accountant General^ % Ofice No* , dated 


Sanctioned 


Ficceived payment* 


Jleoeipi 

J^faiup. 


Accountant General 


Claimant, 


Pay Rupees ( ) only. 


The 


IW . 


Accountont, 


Treasury Officer* 


JVoiEtf.'— The signature of the claimant should he obtained on this form and the foixn 
ehould be returned as a voucher in support of the ^ehit. ^ • 
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FOnMS. 


Form 33. 

[See Chap. 17, Art. 298, Vol, I, O. A. C.] 


Siuiement thomng the aggregate of (he sanctioned Grants end the actual 
Expenditure of the year 190 -0 . 


Civil ETPElTDni^llH. 


PuiT Lie WmiKB Tx- 
rlNDllUSF 


ToTAI Civil AWD 
I’udm:) WoiittB 
Kxvbkditvbk. 




is 

'5 

P 

V 

i. 

'rt 

c. 

s 

\ 

To+al. 

Imperial. 



Provincial. 

1 

Local. 

3 

H 

Imperial 

‘3 

1 

£ 

cii 


R R \ R 

1 

R , R 

R 


R 1 

R 

* 


Budget Grant . 




Total of , additional | 
gpantu aanotioned j 
during the year . 


Deduct — 

Total of reductions 
of grants sanc- 
tioned during the 
year 


Total of final grants 
on March Slst 


Actual expenditure of 
the year 


Excess or delioiency 
of expendituie as 
compared with the 
final grants. ' 


,1 


o 

•J 


I « 



FORMS. 


• Form 34. 

[See Chap. 17, Art. 298, Vol I, C. A. C.] 

. 

t * SidtemeTit’ showing j undeT wajor heads, Mxpenditurs incurred excess of f^ie 
sanctioned Grants for 190 ’0 , , • 


-Adoition- /Vrftfc/— ' 
4.1 (iB\irr8 OB hllUKKNnhHlT) 
KR-AT1*W<>- OB lB4^bl ItJlItKl) ' 


I FiciAliaNH 

i H\£iCriONBD. 


Jl\ liK-API'HO 
J’Bl \ I'lON 


KAruMJirL'Ri 
ll OM MW « - 

c'Ot rMN 
C) 


Ma^orhoad of 
acconnt 


' iu j liBUilRirR. 


,j: n S’kj a, 


Wh#n some of tho minor lieada ^indoramajor hea* ore Imperial and aoma Pco?iai>ul, fcaa state nont 

tliocldooutaln dotuls olsaoh minor heads* 
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FORMS. 





Form 35. 

LSee Chap, 18, Art. 818, Vi 




[See Chap. 18, Art. 318, Vol. 


380 


PORS^p 



These eiitnas woiud lie il detail, although here thown In lump s'lms. 



lOKMS. 
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Form 37, 

[See Chap/l8. Avt. 323 (u), Vol 1. C. A. C.] 
[EouUcttp or l>eiiiy.J 


Accouniimi^s Vaily Balance Sheet for 


100 . 


Openijig l^aluTico as por labt page 
Jieceipts ub per cjiah book , • 


]L)ibLur?omei)itH as pei cash book 


' I 

R I a 


/d 


Closing Jlalance 


i V.. ' 7 

jji § / 

b's 


Deduct balances in Sub-Tieasunes aa follows : 
j/tU^ * ’ »Snb-lreasury, as per jdail) eheet oi [date) 
) Do • ditto of 


1 7 * 


Ho. 

ililto 

of . 

ho. 

ditto 

ot • - - 

Do. 

ditto 

ol . . , » " 

1)0. 

ditto 

of . .1 

Caeih itMiiiitances Nvilliin the 

district as pi*i following j 

dotaila : — 


• 

1 

Dalo of i‘harjj<* In Siih-Tr<*o- 

riom 

IVi 

hQrv nhit't iir Trraburer’a • 

caHh book. 


t 




1 \ 


\S5I^ I ^ 


Actual Balance in Di!ftriol Treasury* 
Do. (u^worda) 


m^\ 


Agreed with Treasurer’s balamo * 
Sheet. 






Accountant* 


Treasury Officer.^ 


Tlie (lute and slgnatare lioold be extend ia luii. 
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roEMs. 


Form 38. 

[Bee Chap. 18, Art. 323 (6), VoL I, C. A. C.] 

Treasurer's Daily Balance SheeL 
Date 190 . 


Ralanoe brought forward from 190 

Beceired this day as per Trcasuror'a Cash Book 

a « • • • 

■ • • • • • • 





T(>tal E 




Expended this day as per Treasurei'b CaaU Book 


1 




Balance E . • 





Particulars of Balanc e . 


firxciviciTioir. 




r@ Eio.ood 

. 

. 

1 


i 

i.ooo 

, 

, 




coo 


, 

j 

Oovernmeat Currency 


100 

, 



Notes. Home Cirule. 


1 .. 60 

, 

, 

1 



20 





1 

10 


. 

' 



^ 6 . 

• 

• 

, . 



Total fi 

• 

• 

1 

Goverrun'ent 'Currency Notes of othoi Circled 


. 

~r 

Book Post Bills . 



• 

• 

1 


OoLp. 



1 

Sovereign* . , 

UalfoSovexeigns . 

• 

a • 9 a 

• • « • 

« 

• 

. 

__ 


CilLTKB. 


Total a 


Kapees • 
Ualf’RuMeN. 
Quarter- Rupoeu 
Tvro-aa m-pleces 


Poab'e pioe 
Slagle ». 
Halt „ 
Pie plooe^ 


ToUl E 


COFPaB 


QoM. surer. Copper 


.Total R 

UiTGiraBKVT. 

,The detaiK of kind, tale 
abd ralae, mast be gWea 
on the reverse— 

(1) eyery day for the 
amoants reoolved that 
day ; , 

(2> on the lagc vn3rkiDg 
day of each month. ^ 

Total B . 

QiairD Totab B • 

Grand ToUl (in wofde) 


UrrnBB joiirr xbts ov TaSAguar 
Ovvioaa AiTD TaHASOaxa. 


Opening 

balance. 


Jaken 

out. 


Placed 

under 

loint 

looks. 


Closing 

balance. 


I ! 


Closing 
balsnoe 
la the 
bonds of 
the 
Troa- 
snrer. 


Toial. 


Agreed with the Acoeantsiit*! doSij balaMe a]w£ti, balanae In the 
hands of ^e Treainier iospeoted. 


TVraearer 

IkKh^fSigiuditrv' 


Cfiotr m jhar$9 ^IVvofiff^. 


1 


anoamnt ooins to bo left in ehsTge of 1 reatiiM* . , , 

more smsUoilyer sad copper to be 00 loft than iomnlnd for enrreot use. 

I wbcds balance in sole oha^ of Treasnter la neTra to escaed hts laimedlBAe onrreat reaalreDk«*Yta> 
a balanot lOtfet is to be sigatd on the ei^&lsf olfba 4(1^ IWt to vhV^ltU xofaia^ 
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FOUMS. 


Form 

[See Chap. 18, Art. 846 

[To be printed on ordinal y 


Ht 


Bill for pensions cltargeahle iu~ 


.. paid at the — 


Paymeijt. 


Date. 


No. 


No. of 
Pension 
pay oidei. 


Sij'i atnie of pensioner to non*emplo3ment 
certificate. 

IFe declare that we have not received any ^ 

remuneration for serving in any capa-cityf | 
either in a Government establishment or an iName of jgensionen 
estahlUhment paid from an Incorporated 
Local Fund, during the period for which 
the amount i.f pension claimed tn this till 
is due. 


a 


I 



I 


1 



^0. 

V<d. 1, C. A. CO 

foolioap lengthways.] 


FOBMS. 


385 





Moilthly 

amount. 


.• to. 


190 


Period of claim. 


Amount paid. 


Signature of payee with stamp if 
payment exceed R20. 

We do hereby achno^vledge to have 
received the amount set agninst our 
respective names as pensioTis due for 
the periods noted under the order 
quoted t» our respective Veiislon 
pay Mers, 




I 


I 


{ 

I 

I 

I 






2 B 
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FOBMS. 


Fom 

[Bee Ohap. 18. Art. 

' AKinrAl. (MOB. 


Bbtosm op 


ClTlL 

Mabxitx 


Eurof uw 

Pensions 


Fentiong exceeding R. 


[NoTK.—The Betarn U in three parU— (1) for pensioiv'^ riot exooeding filo a month ; (2) for penaion 


" 

PnaasKi agx (lisi 


»l 

©o 

zi 

to *3 

.s 

1C d 

5| 

^*53 

16 to 20 
IncIusiTe, 

1 


si 

P.1 

E5| 

PS 
© “ 

CO a 

9S 

51 

— IJuiYiber of psnfaionerB on tho 
liAt at end ot loHt jear. Head* 
ing 9 of lust year'll Keturn • 










!,— Deduct the number trnnKferrod 
into tho next period of ago 







' 



1.— Add the iiumb''r tranefoirod 
from the last period of ago . 






. - 




Number from the laai year 
tliua coriei'ted for ago . 






, 




M ^ (^1 I'Cnalous 

a. E w Dy renewal after being 

>fg3^ etruokoir . . 

S’ 1 M S £ 1 Dy tranhferfrom o!hor 
J S!; ^ offices . 


j 

1 

1 


1 

[ 

i 

1 

1 

i 

1 


3.— Total of Heudingg 4 lo7, being 
total number to be accounted 
for 

1 


1 

! 

1 



! 

1 

1 

1 

1 1 


i 

9***Nombor on Teusiou List at 
cud of j'ear . . • • 



1 

i 


r“~ 





0. 1 Jf rhy traiiefcr to other 

^ H 1 offices • . . 

1. b 2 £ ,■ *< Reported dead , 

i. ** A H 1 By uon-Appearanco for 
J L six months 

1 i 



j 







t.—Total of HoaditifrsO to 12, being 
total number actcounted for • 

< 








1 


No*i.-U«^^p^^8 .hw^the tniu{«ni rendered neeeeeerf by Peoiloner. peeein; from one of the peiiodi 


di mnnj of the oolamnt tor the Wiier eree wlU eeldom he nqotnd, four eolnmni irltbont euy 



fOSMS. 
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40A. 

^8, VoL I, C. A. C.] • 

TALITY) BCTUBN. 

A».' OURlNa TUB OFFlCIil. YEAR 190 . 

and not exceeding 

ixoeedmir UlO bat uot^exceodLoff fi50 a oioaih ; (3) for pen«ious oxc'cediuir ftSO a moutliu] 


''BiSTH’DAT) ot PxnBlONKSS. 



of ago iuto the next. Heuca each an^ under Hdadiog 3 irill ba tne game as tiba entry uLder ileading 2 in tha 
•tatemaut aa haYlng been etraek off tha iUt. on acoount of non-appearanoe foi six moniha (Ariitila 106, CifU 

'«eadLn s may ba printed instead of tha eight aolumnt Ihis agee fromO to 40* 

* a 

« a 


2Bd 



Form 41. 

«[See Chap. 20, Art. 361, VoL I, C. A. C.l 

[ To be prin*ea on royal paper brealtliways, a-rl mlel a-ross into separate »;iaeep about f inft'i deep. ] 


388 


FOKMS. 




Perm 42. 

'Bee Chapter 20, Art &56, Vol. I, C A. C.] • 

1 Ful' biic ti» l»e priMtcd ou f.iolBtai' J 

Treasury, Htgister of I'erstnai VcyosiU in account if. 


FORMS, 
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A w g ttt ie colsiitli <m MMh iWe wlU be efRlgned to eteb«c<^ant, wherein the deUy gmgs receipt and groRs charge will he entered from the pereon*! ledger. Thn* there will be bet oro 
rtngle iltcebi thie tegteler for the cnaunettons nf all pereonal le^r aeeomite each day, and Iti crw^ totals wiD Rire the fienres to fees Into the wh Pooh. A pige^of foolsesp tw 
VTC^bhr bfeadth eBWfh for nine eiush iccoanfce ; l! there be more than one page can accommodate, either the two sides may be separated into difrerent pamor tne aame Toiome, toe 
eeiae ewmiHi bdag etmed eerowhoth pages, or more than one regUter may be opened, and the totals of the second, third, etc., earned into separate coinmns of toe nrft, 



FORMS. 


891 




Form 45. 

f See Chap. S!0. Art. 36.7, Vol. 1., C A. C.j 

m- 

(To be printed on otdi'iary foolscap.] 


392 


FORMS. 




'ioTiL 



FORMS. 


393 




894 


FOKMS. 


o S 
a^-c 

+a < 

< s 


^l.< 
^'.1 ^ 
Sh ^ i:d 

S-o 

«#?)0 


‘5^ 

^ U <£> 

P 8*.? 

CO us, » 

cc 

tH ® ^ 


' ; :i: '. ■?*'»**oe'*W' ? 

:j. '. « ' 5; • t:-*- 

= V ' ' 


r-'-i. 1.; 

. it' . ' 

s;- '/ij'. 

; ■ '. i»f 1 !^ *jr>!i ' ‘ 


Po ^ r 

:s sn 

o o ^ 

. >* K 


’ * '/'J 

•fl^ 


. -'i'l'lT, 
~ J.’t/.is'* 


»'-'5' :-,;>5 


^ » ■ . '''.y- •, ^ % 'S 

^^“s; '•»;?* 

', j '. 'I yo • • ! i-' ; 

^f‘,y S ;- '•{•'- -' ; 

s - • 


■i^ 






■ iKHibbsmmtiii" 



yi» ■•»';- ' 

o 

.-•.-■K-ss 

>*1* 

- •i.K '■ -t 

cu 

." -.-■S-.S 

»■ 



■1;.-. »i- 

*0 


’5 


fit 

L^i^,> : /.»j 

c 

L'/JfVX ' 


'■ '-iS) '■'J'.'.'!! «).■'• 

• ■ I; * 'Si ^~ . 

■S'; ■ .S P},st. 

• 'S(, « t ■''' 

'i/Ji V'w/'V 

'<• ; L* 5f • 

isi ‘X 

yji'J ■ -L- ■' '; 


'; .''V ; I^j I;/. ’ 


•fliD'w<i«fi)i:; 


S.L. ■ 

' .:ii> . 

.'K-.S S'. 

;.'o--s^'/j/>" 

*/ 

'V» s i S ' 




3 "V ^ 


r.’^/'3''<^*-» 

\'y2^.S 

ss'.-:®? 







if ^ J* S' 

r ,4 i» « « 


it li i 
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Form 49. 

[See Chpp. 21, Art. 371, Vol. 7, C. A. C.J 
,[ Condenced form.] 


FORMS 




Form 50. 

I See Cnap. 21, Art. 376, Vol. I, C. A C.] 
[Full-size form.] 


FOKMS 


397 








♦ Total to be entered id words. 



Form 61. 

[Bee Chap. 21, Art, 881, Vol I, C. A. C.l 

[Condensed form.] 

LOCA.L BILLS ISSUED 


398 


fOBUS, 


J9D«|X»a 

;o BMto toaeiiifl 


■ansiit 

jdjittiib «aip9«>aoi* 
jieiiBBb JO 
ui iunom? 


jajju 1(30001 ! 

i ui pi«d 3UtJ0UiY 


<aii9ti( je)j« 
t(3<ioui pUODOB 

H| VI«£l JOttUlUV 


" •o 


•oniiaj 
quiom 3sau 
U\ piud JUDOUIV I 


•.oiHHijo qjuoui 
ui Pina ;uuoiuv 




■paSiuqa anipudJj 
qwo 0 % 

nm „ I 

HOBa JO ijaoouxY ' 
'oodn 

OMBJp iiOSBBJX , 
•a(qBl«d uioqA ox 
•pa^aoxB luoqM ox 
\ oQSfli aoj i^jioqjuYj 



FORMS 




'•inQ 

ao pdSiuip 


• ooat|ai% I 
o; pdjiiw 1»|0| lipici , 


o r; 

i> r? ^ 


•qpxio 

pn« «iSv ^0 

wouiAOia P»l|an I 


'intiBev pa« 
{flSnoa luo^reg 



*uodn QMitjp Ijnsd*!! 


'9iq«i«(i moiiM ox 


•po^auS moqM ox 


4 'p 9 n 8 ii 

X:)jjoq)D« vqM idpnji 


*(l«jon98 I 
M pdinfjd) laquiDji | 


•Ilia JO •^•a 


• Hero msart Sappiy JUiiis or UajiiUAuee Xrautiei Ueoeipts iLj case naaj iit). 
t 8es note ^ nder Form Cl. 


Form 53. 

[See Chap. 21, Art. 387, Vol. I, C. A -C.j 
[Fnll-slfs fo!in. Xliig form eaoiild be print -J on foo’spap. 


400 


forms. 



Whftii ft MU fs under apeeinl anthority as cjntalaed In Appendix D endorsed for paymoat at a snb-treoaary, the date of such endopaement r ad the name of the aab-treasary ehoaM be 
e itered in t&eeoljmo or remarks. VVhan a cash ordjr on a sib'treasarj is issisdin payment of a bill auder note to Article 390, Civil Account Code, the date of '*he cash order or 
the namj of the nb treaaarv ahnald bo entared in the c damn of KAniark^. 



Form 54. 

[Bee Chap. 21. Art. 396, Vol. I, C. A. C J 
[ Foll'dae form.] 


FORMS 


401 



Here insert Supplj BUb or Bemitt&oce Trsnsfer Bscelpts u the cane ms; be. 



4.02 


fobms 



‘lAqniDjf iaqonoA 


Here iusert Supply Bills or Remittance Transfer Receipts as the case may b' 



FORMS, 
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Form 56. 

• ISee Chap. 21, Art. 404, Vci I, O. A. C.] 

}n^nt/<rr^Supply Bill {or liemiltanee Transfer Receipt) forms required for 
, me of the Treasury at . • 


Description of Form. 


Original on Bank* of Bengal 
Do. on other Treasuries 
Duplicates . . ^ • 


Issaod Jq the 
past twol?e 
months. 


Spoilt and retarned 
after defacement * 
in the past twelve 
months. 


Balance in 
store. 


Last 
n amber 
In store. 


Indent^ 
ed for. 


2 c 2 



404 


70BMS. 


Form 57. 

[Bee Obap.22, Art.4l0, Vol. I, C. A.C,J 

Budget, Estimate of Expenditure to be provided for bp Bapment-Orders. 

• ' * * 

• H 

Item oa page Inauaie iieoi) . . . ^ . . 3,00,000 

Item on page (name item) 2,50,000 

and soon .... 2,50,000 

Total , 8,00,000 
Add 20 pel cent, , , . r] ,60,000 

9,60,000 

1 ' 

Namely, for fixed chargee . ...... 6 00,000 

other „ ^ 3,fl^),000 


9,00,000 



FORMS. 
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Pom 58A. 

[See Chap. 22. Art. 410. Vol. 1. C. A.«.] ' 


The 


To 


Treaauiy 

_190 


The assistant COMMISSIONER, 

. Nobthebn India Salt Revenue. 


Th^ lost Balt receipt issued for- 
Nb.— “• — Sudtler Treasury. 

Ditto 

Ditto 


-salt during the month of- -IQO , vras 

, was No.- Tahsil. 

, was ifo.- do, 

do. 


Form 58B. 


Treasury •Officer. 


[See Chap. 22, Art. 410, Vol. I. C. A. C.] 

_gjt 


CONSOLIDATED TREASURY RECEIPT. 

TB*AB0BY. 

j; ' • 

Reoeifl'd on aocouut of Northern India Salt Revenue the auu of Rupees 

«R detaik'd below, for which credit hag been given iiutha Treneury Account for 190 


From the Northern India Salt Reve- 

1 



( 

ft 


nae Officer — 







Price . a 

1 



• 

• 


Excise duty ou salt 


! 

• 




^Through Traffic leoeipta 

• 

o 


j 

• 



Fines and forfeitures . 

1 



• 

• 


MiBcellaneouB 


i 





From the Public— 







Price 

• 

j 



• 


Excise duty on salt 

• 






Hakim Gobs 




• 


• 

Through Traffic receipts 


# 

• 




Mificellaneoua ** 

• 

1 

* 

• 

• 

• 

i 


•n 

' ] 

Total Ru?bi« 

’ • ! 

• 


1 


VreaAifr^ Officer, 


Northorn India Salt Revenue. 
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FORMS. 


Form 59. 

• fSee. Chap. 22^ Art. 421, Vol. I, C. A. C.] 


Sciedvle ofretenue {excluding deposilc) received in the ? 

Treasury during the month of ^ on account of the 

Northern India Salt l}epar4mnt. 


Salt offlof'r os acconnt of 
whom reoeired. 


Amonst received. 


Heads nndrr which credited 
separate column for each). 


Total amount re- 
la celved from or on 
I BCo.»uDt of each 3alt 
KeTenuc Officer. 



POEMS 


407 




408 


FORMS. 


Form 60. 

[Bee Chap. 22. Art. 488, Vol. I, C. A. C.] 

Memorandum of ihe Claims of Officers of the Geological Survey Department 
for 190— jiayalle in 


Fixed cnjLBGBg, 


Other chasgis 


Treasury ; ^ 

Kama and destg’ from winch * TraTelli 

Datloa of payee. ' paymeat is > | Fixed ^.^7 

I desired. Salary of lallowance ' 

Officer, of officer. tabliBh- 
i ment. Officer, 


TraTclllitfr CEpenses 
of 


I Contingent 

I Estab- '.«»»«»«»• 

l)8biiieDt. j I 


NoTB.->The claims of offlcers.w^io intend to draw their pay, etc , in Calentta should 1>« excluded from the 
above xnexnorsjjdnm, at thej are dealt vt ith like other pre-audit paymeiits. 


Form 60A. 

[Bee Chap. 23, Art. 442, Vol. I, C. A. C.J 


Treasury’ 


Schedule of Forest Bemitiance credited during^ 


190 


Date of credit Chilah. 

in Sadder . . 

Treasary i 

Aeoonnt. | I7o. j Date. 




rOBHS. 
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. Form 60B. 

[fee® Chap. 23, Art. 447. Vol. I, C. A. 04 

• Treasury. 

Sehedvle of Forest QAeques paid during , _• 190 . 



4.10 


FO&MS. 


Form 61. 

[See Chap. 24, Art. 440, Vol. I, C. A. C.] 
PPBLIC WORKS DEPARTMENT. 
Lettee of Cekdit No. 


Dated the 


m . 


To 


^ COLLECTOB 

The - 

Deputy Coy missioneb 


OF 


8iu, 


I haye thd honour to request that you will cash the chequps drav.n by the,. 


to the extent of Rupeea 


(This letter of credit has effect from the- 


0 


1 Mve the lionoer to be> 

« Sib, ^ 
Yonr obedient Seryant. 


Aoemimiani^Q^mroX, * , 



FORMS 


413 




412 


FORMS 


d 

< 

d 


a« jS 

5<a " 

Pm oo'^d 

S s 

p4 " 



'To h9 balanced mouthlj and signed in 5 i.' alter being balanced. 



Schedule of Peihlic Works Receipts during the month 


lORMS 


413 
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FORMS. 


Form 65. 

r See Chap. 26, Art. 606, Vol. I, C. A. 0.1 


government. 


MiLiTAB.Tr Receipts ^ AiHmy. 

t 

Ll$t of Receipts on account of Military Services credited in accounts of 


the Treasury for the month of 190 . 


No. of 
ChalBn. 

r i 

1 

1 

From 

Remittance 
Transfer Receipts 

Departmental 
Reoeipth . 

lUcovxBiXB BY Civil Authob- 
ITIBS FOB TKE MlLlTABr i 
Difabxmbnt. 

BaMy, Total 
oamed to Cash 
Book. 

Date. 

1 

1 

whom 

recoired. 

issued on Mili- 
tary Treasuie- 
CheetR.* 

Descriptiou . 

Amount, 




[ 



1 

] 

1 

1 

i 

"" ' j 

1 


1 

i 

1 

1 



Jf.JS.—Dcpartirontal receipts are recuRMfr^m or om the authorit:? of military departmental officera spei itleJ 
ill Article 4i70|, vtds Article 469. Chapti.r 2o. 


Form 66. 

[See Chap. 26, Art. 606, Vol. I, C. A. C.] 


GOVERNMENT. 

Military Payme:it8— . Army. 

List of Payments on account of Military Cheq^ues and Transfer Receipts paid 
ctt the Treasury from the to the 



FOUUS, 


416 


Form 67. 

[See Chap. 25» Art. 506, VoL I, Q. A. C.] 


government; 


Military Paymbnts^ .Army. 

List of Payment^ on accowt of Miscellaneoua Military Service at the. 
Treasury from the to the^ of 



Ernorgent advanoet 
andor etatlon orders. 
(See CItU Account 
Code, Cltap. 26, 
Art. 488.) 


1 I 


MiacaLLiNBOua Paymbnts 
(«.«., LtAVS Allowakcxs. 
FBVSIOKB. &1XLITABT 
EXPKNBlTirSB BY 
Civil OFVicxBa, ktc.) 


Description. 


Anioant. 


190 


Dally Total cairl 
ed to Cash Book 



416 


FOSMS 


Fom 66. 

[Bee Chap. 11, Art. 167B.. ToL 1. C. A. C.] 


Uegiiter of Government Semritiea deponUdfor lafe eutfodg. 


Serial No. 

Date of 
deposit. 

Bj whom depoiited. 

PaariovLAae ov None. 

No. and date 
of Ifittera 

1 No. Per oen . 

Loon. 

Atnoaut. 

retiunlDg the 
Notes. 

4 

C 

i 

1 

1 

! 

1 

1 

1 

! 

• i 

1 

! 

< 

1 

1 

• > 

( 

t 

i 

« 

e 

1 

< 

c* 

ti 

t 

[ 

I 

i 

1 

! 

1 

1 

, 

1 

1 

f 

‘ 

i • 

» 

% 

< 

1 

1 

« 

* 


Bijusxi. 



FORMS. 
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• Pom 69. 

, [See cliap. 27. Art. 682. Vol. I. C. A, C.] 

. [Telegraph Form No. N.6.] 

TreMory oiijceTe are nbt to pay more tlian 260 rupeea on any certifioat) of this fortn . 

No.-- 

UttPREST CErRTIPICATE, date-/ 190 . 

I certify that theeaah account of * 

for loa 

haa been checked by me ; that its opening balance agrees with the 

closing balance of the previous account, and that its clohing balance ie a, 

correctly calculated. 

I further certify that the Imprest at present allowed him is 
and that his actual cash balance last repoj ted^to me is 


authorise him to draw fiom the 

(Notx.— I f the balance ia more than the Imprest 
allowed, no oertlfloate la to bo granted. The 
Sapeiintendeni ii responsible that he orders 
payment into Treasury uf all nn necessary 
excess.) 


, leaving a deficiency of 

-5 , which Bum I hereby 

-Treasury. 

Superintendsni of Telegraphs, 

- - Division. 


Pom 70. 

[See Chap. 27. Art. 684, Vol, I. C. A. C.[ 


'[Telegraph Form No. N.6.] 

GOVERNMENT TELEGRAPH DEPARTMENT. 


Certified tiiat the Te^raph Master — a. 


jS authorised to draw from the Treasury the sum of V- 

(ft. ) on account of ad\aTU3eB, as detailed below to be made 


proceeding to- 
Dated 


Superintendent, 

_ the of- 


On acoonnt of salary for 

On account of trarelliug expenees 


A90 * 


Division e 


B 


Total B 



418 


FORMS. 


('eitifiei’. tliat the_ 


Form 71. 

[066 Cli£ip- 27» Art. V ol. CS* A. C.* 

[Telegraph Form No. N.7.] 

GOVERNMENT lELEGRAPH DEPARTMENT. 


ig authorised to draw from the. 
Treasury the sum ol R 


to enable him to refund deponita' of - 


Faaminer of Telegraph Arcoutits. 


I 1 


o 

rj 

bH 

u- 

a 

'o 


£ 

O 


, Director General of Telegraphs.^ 

'tJ 

I to 

I > 

Dated Calcutta, the . . of 290 . 


^r-r■ 

.5 & 

» I 

<* ® 

CU o 

O tu • 

Si o 5 

OB T? 

® C3 
® C 

m d ^ 

6 p 


o ® os 

•as & 


Sg-s 
S 
® 
C5 


§ I® 
•SI5 

O T3 p 

5 ^ « 

• 3 p 

eC ■ " 


S “ 

bfi 

® £ 


If 




Form 72. 

[See Chap. 27, Art. 627, Vol. I, C, A. C 1 


Eboj£ 

To 


Sir, 


No. 


[Telegraph Fonpi No. N. 10-] 

. , dated 


The SUrDT. of. TELEGRAPHS, 


. iOlVlSlON, 


Thb officer in cH.iBGE OF GOVT. TREASURY 

‘ AT 


I have the hoponr to inform you that Mr, 


(whose usual ei^ature appears at foot of this advice)«has been ordered to take charge^of the 


, and to request that 

no further payments may be ma^e to his predecessor, Mr 

^ — ! , or on any ^documents bearing M r. 

's stftnati^re. The probable maximum amount of^ salary 

bills payable to Mr, — monthly 

will be R— — ■ ■ - ^ ' 

* Supgirinttndien t • of Ttlo^rwplUi 

Usual signature ofjthe'abore-named ofBeer. 



FOEMS. 
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Form 73. 

[Bee Chap. 30, Art. 587 A.. Vol- I, C. A. C.J 
Stutemeni «f Receipts ami Issues of Sovereigns aid Half Sovereigns ai ike Head 
Quarter and Suh-'lreasuries of the District of 

week ending _^190 * 

• %nouth of Ti ~ 


Name of '1 reaBary agid 
Sufi-TreaBuricB. 


.1 

a 

a 

o 


Sadar 'rreasury . 


-Sub-Treasury 


-Sub-Treasury 


- Sub-TreaBur3 


J ot a l 


I 5 

I B 
!• 2 


3 d 




Ji I 
i 


I B8UCB 

Total, to the 
Public. 


2 

a 

I 

B 

& 


during the 
Value ii^liupceB 


ClMinK ^ 
Balance., 


Uelails of JiemittanceB. ( Ilemittaiices within the liibtrict need itut bo ''huwn.) , 


, Treasu! g Remittances, 


A^ioukt. 


From 


lo 



liecvued 

ft 


! Sent" 

I ** 

jv ■ 


I . 

I 


Treasurg Officer,, 


Note 1.— The peiioda fixed for the eubauMion of the weekly statements are those ending 7tb| I5th, 22nd and 
ihe lasc day of the month. 

Notx 2 —The opening balance of the statement for the first week, the closing balance of t^t for the last week, 
and the opening and closing balanoes of the monthly statement showld agree with the figues entered in the m^ ntlily 
ssih balance report. The mtal smoants of reoeipCs, issoes, and remittances shown in the fonr weekly statements 
-shoald aleo agrekViththe figures in the monthly mtexnent. e 

» a 2 D 2 
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FORMS. 


Form 74 (Obverse). 

[See Chap. 20, Art. 687B , Vol. I, C* A. CJ 

Staiemen! of Bhrof-marJceHy light weiuht^ and other defective Silver coins and 

coins of 1835 and 1840 of the District of for the 

month of 180 . 

(To be submitted along with the montlily cash balance report,) 


KtND or coiva 


1. 

11. 

111. 1 IV 

V. 

VI. 

VII. 



C.2 6 ' 


1? 



! 

H g O 1 

^ 5* ^ ! 

! 

c 

i 


1 

.Q 

bfi 

c 

’£ 

b_ 

6 

2 

' ^ ? 
z 

p ml 

1 ■ Total 

•S'gs.s 

^ 1 

mi 

•slf* 

Transferred to ei 
chest 

o 

5 

2 

bl 

.s 

‘bc 1 

■ a 1 


Rsmibeb 


1, Shioff-^OBrkgd . 
i. Light weight (a) . 

S. Other defective coins 


i. Coins of 1836 (whole 
rupees and half rupees). j 

6. Coins of 184f> (whole 
rupees and half rupees), | 

(i. Chins called In by pro - 1 
clamation. 


Tota l 


*£tnit. 'lale Value. 

or No 
Whole Kb 
H alf Be 
Total 

vtde dofatls on 
the rover S 0 . 


Treaeury Officer^ 

District 

\ 


Instructions- 

represent the amount of coins held hath in Sadar end 


I, — Opening balance should 

Sub-Treasuries and shown in the Cash Balance hepoit of the ptevi»us month. 

II. -'Amount received both at Sadar and Sub- Treasuries in Iran saot ions with the 

public (Art. 688, 0. A 0.) or native state.^ (Ait 583-B). Coins detected in good 
coin remittances from other Treasuries should be show n in this column and not 
in column HI. As the coins shown in the stateinent are non-issuable to the 

* ' public, the amount of this column should ordinarily be the difference between 

the opening and closing 'balapces after allowini^ for the remittances received 
and issued. ^ ‘ * 

III. — This column should show only coins received as ** Uncurrent and Withdrawn 

• coin remittanoas. 

IV. — Beprcsents thCctotal of columns I, 11 and 111. 

V.-— This column should show coins remitted either to the Mint or to the Central 
Trea%ury as **Uneurrent and Withdrawn" coin remittanci^. 

Yl.— In some f Tovinces withdrawn coin is^ transferred to the t nrrency l>epartment 
bef relying iS»miiied to mints. This column should show all suclftransferi. 
VII.— -This represents the difference between the amounts shown in oolomns IV and 
V and should agree with the figures showii in the Cash Balance Beport of the 
month to which the statement appertains. 

(a) The diffeiAit Ates {vOU Arts sas, 6^t-A and seS*B. C. A. C. i at whkh light weight SilTer oolni are nosived 
should be given on the reverse, the taU snd tjjTlal vaJm of each kind of coins being entered only la the ** navaihs ** 
olumn. ^ 



T'ORMS 


A21 


Form 74 (Reverse). 

rsee Chap. 29. Art. 687 B , Vol. I., C. A. C.] .* 




Treawrjf Officer. 
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FORMS. 


0 

01 






o 

< 

6 

hT 

0 

> 

^ 2 

^ S 


s 


rS ^ 

P. 

« 

O 

«} 

£ 


S5. 

s 

%* 

« 


V 

<5 

•<< 

OD 

TS 


t? 


I 1 


■0C0‘T’a=W8t=0H| 
: Bdadni (j^ 


'()00‘?;iT=^9®4fl 1-08 
: ueediu gg 


*()08a=^®^H8 t=08 

:so9dniQX 


1=08 
: tiaodnj g 


0oga=^®<'Hs 1=(;8 

: 86ddD.i f g 


•O8g=:j0oqs x=08 i 

: 03diu [ j 


•0^g=lP3vis l=0-f ' 

: Bliauv 8 

w 

’0?a=^"®'i'* 1=1)8 . 

: sBiin? f ^ 1 


1 ‘ ' 

•01H=^®^’1® 1=08 , 

; gfllinu g 1 

V 

•gg=]a9i[fl T=08 j 
: wut! \ 1 

% 

' 

to 


c J 


^ 

(r 

§ ‘ 

H 

u 

(J - 

i f- w 

M 

< 

i 

« C p 

• » 

^ £ § 

2 ^ 
ah* 

Sa 

c, O 

Q.O 

^ 4 * 1 

^■5 1 

'2 S • 2 

C (f o 

1 

t * 

^ ^ 
.s||1 

I'M 

COCS Oi 


Is 

I o 


I i: 

' bf 

I « 

ig 


Si ca. 


c - 
£ ' 
o 


I I 


^ t 

2 ® 

S** 




.5^ 

DQr- 




y DO 

o 


jc 


- 

‘ 


t- 

; o 
£- 


I 

o 

.5^ 

-§g 


2 


W. P.— It fthocld be stated whether an indent has been sent or notf dnrinB the nio h 
• Countersigned. 

patea 190 , ControHer of Stamps, Oj^eer in eka^ffe cf Treasury, 
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ce 
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FORMS, 




, '* J";. ' Form 75 B. 

' l 4 [See Chapter 26, Art. 6S7 A., Vol. I, C. A. C.] 

■ 

vf silver coins rtd hut not paid for of the 


Treasury, 


Mouth. 

I>ate 

Rupees and Half Rupees 
that have lost 2 but 
not inoro than 25 
per cent. 

Rupees and Half Rupeei 
that have lost more 
than 25 per cent 

} and 1 Re. reduced 
other^oe than by 
reasonable wear. 



Rupeen 

Rupees . 

Rupoot*. 

' ■ ■ 

^ Ru^ioes 

\ BupeoH. 

1 Rupees 

1 

< 

2 

3 

4 

5 

6 

7 

8 


j 

1 




1 



Notb 1.— Number of coins only should be shewn In this llogisier, not their ralue. 

Notb. 2.— The flgnTO<i In ooInmniS and 4 will be incladed in column 2. and those in columns 6 tj 8 shown in 
column 3 of the quarterly re.orns of Silver Coins cut Form 77 (1). 

Form 76. 

[Bee Chap. 39, Art. 690 (2), Vol. I, C. A. C.] < * 


Invoice of^ of uncurrent coins despatched per {railt steamer or 

vj . . _ Treasury under charge of an escort consisting of 

commanded hy _ _ _ _ 

rom . ^ Treasury, accompanied hy 

Potdar named 


No. 

of 

boxes. 

1 Mark 
or No. 

1 on 

1 each 

1 box. 

Weight of 
each 
box. 

Description of euvh 
kind of coin. 

: No. of 
'Coins of 

1 esoh 
kind m 

I each 
j box. 

Rate 
at which 
received 
at trsR* 
Bury, 

Value. 

1 

Total. 

KemarkR 
and» refer* 
enoee to 
orders, 
etc. 



1 ^ 

1 





t 

1 « 

1 

I , 

j' F. 

1 

1 

N 

i 

1 

« F- 

1 

1 



The 190 . 

Becelyed fnim 

said to contain treasure ^ralaed at It 
uid consigned to 



The 



_box 






Treasury Officer, 


Commanding the JSscort. 



POHMS 


125 


Form 76 A. 

[See Chap. 29, Art. 647, Vol. I. C. A. C.] 


Invoice of 

from thetTreatury at . 


_coin i}espatt'heA_ 


on account Hi» Miijesty’s Indian O oveTum* 


No. So. on Weight Addica^a.id i I'eacriptio-i of i y j | Total ViUu.*. 

1, n ^ mark on Bore*. Coins. 

Brxes. ^kcs. ^Box. 


M. 8. ch. ! 


I J5? I <1- I ^ /^. 


Treasury. 

Th0^ , 

Beo6iV6d«froui the Treasary Oflioar 
Coin to the tulue of B 


The Treasury Officer^. ^ 

— • boxes eaid to contain - 

The boxcB are in good condition. 

Officer in charge of Escort, 
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FORMS 


Form 77 (1). 

, [See Chap. 39, Art. 591, Vol. I, C. A. C.7 

Return tJtowinp silver coins cut or hrohen during the quarter ending 

on account of being reduced in, meight. , 


• 

Nuubeb. 

DScfToMi Nation. 

Cut and received on pajm^nt.* 

* 

Cut and rejected 

\ ^ * 

i ’ 


3 

Rupees . • . . i 

Half Rupees . 

Cluarter Rupees , * 

Ei.;hth Rupees 

• * 

4 

• 


* Coins refcamod after catting to the tenderers booatibe they rsfase to receive payment at the rates given in 
Article B43, Civil Acooant Code, may be ineludcd in tbi* column. ' t 

Not* 1 — The eutrle* In oolumn 2 ahonld represent Bap^efl and Half Rupees only c it aii^eoei* ed u id ‘r i 
BB3 and Civil AocouTit Code. The figures Mhonld l>(> capable of vanflcstion with th^RtatihtuM of rec 

light weight com supphed monthly to the aocoant ofBoe and any dlsorepanoi bet wee i the two sots of figure 
be explained on the back of this rettfrn. 

2 — The entries in colamn 3 should r^prewnnt Itupees and Ifalf Rupees out and rejo. ted as liavi 
more ban 25 p. c, in weight and also Quarter and Eicbth Rupees rednoed in weight othe^wiiio thsu by roi 
wearing. 

. * Form 77(2), 

Hetuvri ufanni vf/ oounierfeit coins received during the qua^rtor ending 


I Rufc^os. 


Jluppcs. i • Rbicasks. 


FORMS. 
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TOTiL 


Return shoiung counterfeit chains examined at the Mints during the quarttr ending 


428 


FORMS 


t 


F tt H V, ■« <v • 

£i 2 

G 25 ► J 0 1 
'.•sSS*^e^ S) 

■ OSgfc. ,»'X!i.ZP 

• Sg: 2 S|a 
Sslssislls 


TJ « 5* ' B» ffl-d-ri p 

3 alf 5 S 5 a= 

"P.Pc-^odS^S 

F"-iili|i 


■35 

*■= 




CJ 



1 

L 







z> . 

Cl S 

-9 w 

So 

.■a? 

a *■ 





O 


i 

•i 



I 


NoTS.—lhc rcmarkb bhould as coiilisc as po^aiblo 



JPOltMS 
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Form 77 A, 

[See Chap. 29. Art. 691A, Vol. I, O. A. C.] 


StafemutU showing the projjortion of the several Issues of Government Bupees 

i'i actual circulation in the Treasury as ascertained liy ihe examina* 

• fton eack day of ci bag containing R from the to — \iay 190 . 


Willkin IV . 

• • 

Viotijiia ld4u. lit isaue 
Victoria 1840, 2uU iSbue 
*Vlotoria 1862 . 
^Victoria 1874 
Victoria 1876 . 

Victoria 1876 . 

Victoria 1877 . 
Vutarial878 ! 
Victoria 1879 . 

Victoria 1^0 . * 
\iGtotiaU81 
Victoria 1882 . 

Victoria 1883 . 
\ioiOiMl884 , 

Victoria 188o . 

Victoria 1886 . 

V'lcloria 1887 . 

Vii torm li'SS . 

Victoria 1689 . 

Victoria 189u . 

V letoru 1891 « 

Victoria 1892 . 

Victoria 1893 . 

Victoria 1897 . 

Victoria IHOH . 

Victoria 1900 , 

Victoria 1901 . 

Edward VII 1903 


May 


May 


Bdward VI 1 1804 aud em 
inff ycf r 


ooccd* 


May 


May. 


J^ay. 


Toiai 


Treaturtf Officer. 
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rOKMS 


Form 78. 

[8pe Chap. 29, Art. 696, Vol. I, C, A. O.J 


Return for the year — of copper coin of the coinages before 1S35 uithd/awn 
under orders of Govt^ No, 207^ dated 17th January 1879. 



Form 79. 

[See*Chap. 29. Art. 601, Vol. I, C. A. C. | 
Small Silver and Copper Depot Book» 




FORMS- 


431 


00 S ^ 


p 

03 

Gq 



No'c thjt *' m l90i *’ m tLi- form means *’ bciwetu Ibt OotoWer IbOl an 1 3'»tU Stfpi*.inbcr i&O-' 
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FOBUS 


Form 81* 

[See Chap. 30, Art. 617, Vol. I, C. A. C.] 

Hegitter of Currency Notes received and issued at 

.. h Treasury. ' 

Note —For luii)trui''tionfi regarding eittrioa in this rtglbte’* lee Chap. SO Art. 6l8. 


No of aeriea and of 

Date of 

liOte, name of Circle. | 

re* issue. 


TORMS 


433 
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FORMS 


Form 82- 

[See Cbsp. 80, Art. 624, Vol. I, C. A. C.] 

Statement- of Currency J^otes received into and issued from tie Treasury during 
- the quarter ending .. 


Value rcot’iyed from 


Value iBsaed to 


TreasuileB baukiug with a Prebidcncj or Orauch Baiik* 

Correuc; I>epattm6nt 

s , 

Eoserro Treaiury 


Ot^er TreasurieB not Lai.king wlf' a Frebidencj or 
li ranch Bank 


Public in payment of Goyern 
meut dues 


r Home Notes 


•1 


Foreign 


Public for ailver 


For the parposes of this 
Btatmeut, a remlttanoe of 
uotraia considered to be 
reeelyed as boou aa their 
second halyes arnye. 


For the purpoies ofthia 
statement, notes are regard- 
ed aa Issued as Boon ae their 
Bcooud halvee aredeepatoh* 
ed to another (reaaury. 


DKto ill exchaiige for notes of other yalucg , 

, c Total TraubactioiiB 

Balax-tei aa per Cash Balance Report .... 
i } Qbakd Toial 

The opening bulauoe should be shown under Bcoclpts, the closing under Ibbusb, in order that theequalitj 
the grand totals may be made to provo the statement. 

^'he value of notes reenvtd in exchange for notei will, ol course, agree wilb the yalue so Umi, 



Foims 
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Form 83. 

[See Chap. 30, Art. 624 (2), Vol. I, C, A. 0.1 
JDail^ B^guter of Currency Notes received into and issued from the Treasury^ 


PltB8XDBK0T 
OH Bbanoh . 
Bank. 


OrHRB 

Tbsasuhibb. 


1>ATX. 

• • 

1 

« 

P 

£ 

g • 

o 

s 

05 

• 

.2 

•rt 

o 

Cl 

tf) 

as 

• 1 

§ 

NS* ! 

o 1 

> 

*§ ! 

M 1 

« 

• 


i 

1 

• 



( 


• 


[ 

• 



• 


1 


\ 


1 

• 

•i 


« 

] 


i 

1 


• 

• 

! 

« 

1 


1 ’ ! 


' # 


i 


I • 


Public iw patmrmt o» 
Govbxnmxnt 
Dubs. 


Kceeired 

from 


Isbuod to 


Public 

bob 

SXLVBB. 




•« 

<c 

a 


PUBLIO xir 
yxouAiras 
FOB HOTXfl OF 
OTKxB VALUXe. 


.1 

I 

0 £ 


S 

% 

s 


Noi!a.-Booelptii fron^. and isBaet to, tho RoaerTe Twdurj ihould b® diftlnotlj eaterad In tha oolomu 
* Otbbb TMAimiiu.'* . 

B X 3 
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POKMS, 


^ -g 
“.<1 
§ eJ 
S » 

A 



Withdrawn 
Bo posited' 


FORMS, 
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Form 84 (Reverse). 

[See Chap. SO. Art. 630, Vol. I, C. A. C.] 


Details of Notes cut or oth^toise unfit for re-issiic, and of Notes of other 
• • * ' Circles^included in the closing balance overleaf. 


Namb of Cibclfs 

' Jlo* 

HIO. 

• 

! B20. 

i 

H50 

1 

1 HIOO. 

1 

• 

17600 

fil.OOO. 

• • • 

j 

1 



% 


Calcutta 

i 

1 


1 



Allahabad . 

1 

[ 


j 



Lahore 


i 


1 

1 



Bombay 


i 

• 

1 

1 



Kalracbl • « 


1 


; 



Mjdras 


• 1 

ii 

' 


• 

Calient * 

• 




1 

1 



Eangoon ■ • 

• 




1 

w 

1 


• 

Calcutta • * . 


i 


9 



Allahabad • 



I 




Lahore • • 

• 






Bombay • 



• 




Karachi 







Madras 



j 



• 

Calicut 



i 




Rangoon 



1 

1 

1 

• 

• 



— — - - — - 




• 

1 



Calcutta . • ! 

9 







Allahabad ^ - . ! 

* 



% 

• 


• 


Lahore . • | 






• 

• 

Bombay . • | 








Karachi 








Madras 








Calicut 


• 

• 





Rangoon 






• 

* 

Calcutta • • 




■« 

• 

• 


Allahabad . 





• 



Lahore 




• 

• 



Bombay 

• 

• 

• 




* 


Karachi ” • 




• * 


• 


Madras 

• 


i 



• 

• 

Calicut 


• 





• 

Rangoon 

• 




« 

• 

« 

* 9 




, tV)na 84 (a) (Obvefse). 

[See Chap. 80, Art. 630, VoL I, C. A. C.] 
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ro&MS. 




FORMS. 
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Pom 84 (a) (Reverae). 

t Bee Chap. 80. Art. 630. Vol. I, C. A. C.] 


• ^etaitt’of Notei other Circles included in the transaction overleaf. 


• 




1 


1 ' 


■ 

Namo of Circle. 

EB* 

BIO. 

B20, 

1 

1 E80. 

1 

BIOO. 

BSOO. 

B1»000. 



• 


j 

• 



• • • 




i 


• 


Oaloutta 





! 

1 • 

1 

1 

• • 




! 

• 

i 

i 


• 

• 



1 

1 

I 



Ailahalod . . 

• 

• 

« 


i 

1 

1 

• 

• 





i 

1 


• 



• 






• 




t 

1 



Lahore 




! 




• 

• 












i 



• 




1 

• 

1 







! • 

i 




Bombay 




! 

1 

1 

9 


• 




1 

! 

• 


» 





! 

1 

1 







1 * 

! 



Karaohi , . 

» 

• 



f 





• 



• 

1 

1 


9 

► 

• 





1 



• 


• 



i 



• 

^^adras 


• 

9 

i 1 

1 

1 

1 1 




p 


9 


! 

# 

• 




4 

• 

• 

• 


• 

Oalioat 




• 




, 




• 

t 



• 

• 

• 



* 1 



• 



9 ; 

i * 

1 

• 


« 

• 

\ 


• 

1 


• • 


Bangocm 


• 


• 


• 



Rangoon 



Fonais. 


Form 

[See Chap. 31, Art. 688 
(To be printed on 

Estunafr of probable Receipts and Ruhursemenis of ihe^^ 


Actham; op 

OOBBXf>POWDlKa 
MONins OP 
PAST yBAB. 

Month I Month 
of of 


J’BOOADLX ReCKIPTo. 


Month Month Month 
of of of 


A. — Principal Headi of Reve- 
nue- 

Land Bevenuo .... 

Halt 

Stamps 

Excise 

Provincial Rates 
Aaseased Taxes . . 

Kegistration .... 

Forest 

Tributes and Coutributioi a from 
Native States . . 

Total 

B —Interest— | 

O. — Receipts by Civil Depart 
ment — 

Law and Justice 

Police 

Education .... 

* Total 

E.— Miscellaneous— 

Beceipts maid of Superannu- 
ation. etc. 

Mieoellaneous . 

Total 

O. ‘~ Permanent Debt— ^ 
Imperial Loans, 

Stock ^ote8 , ' . 

Total 

P. — Unfunded Debt— 

Deposits of Service Fundn 

Q. — Deposits and Advances not 

bearlnf} 'nterest— 
ExeJadeef Local Fund.s 

Deposits 

Advenues . . • 

Permanent Advance' 

Account Current with Foreign 

State * 

^ Tot^ 

R. — Loans to Native States and 

^Presidency Corporations 
R. R. — Provincial Advance and 
Loan Account — 

T.*— Remittances — 

l.ocal Cssh Kemittonces . 

Local Bills .... 
Foreign Bills .... 
Kemittancea 

Account with Loudon. Misoclla- 

c neous 

Total < 

Post Office . . . . 


Ordinur; Branches 


Marme 

Military 


( Ordmarj 
'.W.D. i Ballwhy 
Ie. L By. 


Total 

> Total HtxoaiPlis 

Opening Cash Balance or Defi- 
ctencj(+or— ) . 


OBAND TOTAL 



FORMS, 


U1 


'84A. 

Vol. I, C. A. C.] 

Open foolscap.] 

* Treas n ry for- 


Act ir A 1.8 of 
OOaaBBPONDl 
• VCMri'UB OF 
fast yfab. 
Month 


of 


iBMODth 
of 


j_.. 


A 90 , ani the two ensuing months. 


rSOjJADl S^DlBRLRitRUlkXrp 


A.~- Direct Dem^inds on the 
Revenue — 4 

ABBlfifiimetitB and Compengation 
Land Reunae 
Opium 
Bull . • 

BtampB 
Excise 

• rrovmcittl Ratos 
Aiises)t.od Taxes 
Forest 
Begibtration 
Refunds . 


Month 

of 


Tota 

B.— Interest— ^ 

O.— Post OfTic^ (District Post 
Establishment). I 

D.— Salaries and Expenses of ' 

. CIvii Departments 
Law and Justice . . . ' 

Follco • , . jA . . I 

Education . , , . \ 

* Ecaleauisticttl • . • . | 

Medical 

Political . . , . ' 

Scioiitido and other Minor Dc- 
• partuicntg * . . . . 

• Total 

£•— iMtscellaneous Civil Charlies 
Territorial and Political Penwon^ 
Superauiiuatioa Ailowaueea and; 

Poiisions . . . , - 

Misocllancoua • . • 

Total ! 
K.— Other Public Works (I .1 I 
charge of Civil Officers) | 

O. “-P€rmanent Debt — 

Inipcriiil Loans. 

Btouk^'otes . . . 

• Total 

P. — Unfunded Debt- J 

Dcpo^Un i)t Ben ICC Futid<i . 

Q. — Deposits a’AU Advances not, 

bearing Interest— j 

Ex eluded* Local Funds • . 1 

Lepobits . . • • . I 

Advances . . • . | 

Permannit Advances , j 

Account with Foreii^u States . , - 
SuspOLBO Accounts . 

Total I- 

R— Loans to Native States and , 
Presidency corporations > 

R. R.— Provincial Advances and 1 

Loan Accounts * 

T.— Remlttances*- 

Looal Cntih Ucmlttanoes 
Local Ullls • • 

Foreign Bills . « 

Foreign itemltiaDOCB. 

Account with London f Miscella- 
neous • • . • 

Total 

Post OfB^ ■ • ■ 

Tel^grepn • • • 

Marine • • • • 

Military . . , 

i Ordinary Branches 
Railway „ \ 

E, 1 , Ry. 

TOTAL 

Total pafuivts 
C loslns Cash Balance or DeAolenCj 
( + or-) . . . 

OliANO total 


Month 

of 


Moi th 
of 


Rbuasks!' 



44,2 


F0BM8. 


DeUttU of Estimated Beceipts and Payments on account of Foreign Bills and 

Foreign liemtUances. 


JL 



r" 

RECEIPTS. 


1 PAYMENTS. . 


1st Mosth. 

2iri} Month. 

1 lat Mokth. 

^liirn Movih. 

e , 


Bills. 

Cash. 

Bills. 

1 Cash. 

Bills. 

» 1 

[ Cash. 

Bills. 

Cuh. 

India .... 

• 








Central Provinc^a • 
Burma .... 






s 


: t 

Eaatern Bengal and 
Assam 







. 


Sengul «... 


s 







Tnited Provinces of Agra 
and Ondh . « 






t 



’anjab 



* 

♦ 




« 

?.-W. Frontier Prov- 
ince 






i 

j 

1 


ladrns , . 




1 

. 1 




iombay . • • 

i 





1 • 



• 

Total 


1 


i 

1 


• 






Particulars of exceptional receipts and clxarg;e3'> 



rOBUB, 


443 



*»To be filled in by tbo deepatohiiiK Treamry Officer. 



4)44 


FOKMS 


Form 85. 


[See Chap. 31, Art. 66B. Vol. I, ,C. A. C.l 

(Quarter Foolscap Size.) 


Invoice of Currency Notes circle^ remilfel /roml 

to — — .dated » 


i 




Denomination of notes 

No. of Bundles. 

No of notes 

Value. 

10,0(K) 

1 

2 

20,000 

l.UOO 

1 

, 6 

5,000 

600 

1 

4 

3.000 

100 

3 

J8.> 

18,500 

60 

7 

52S 

26.150 

L'O 


473 

9,440 

10 

20 

1.736 

17,260 

5 

2 

300 

i 

! 1,600 

TOA.tT 

41 

3,317 1 

♦ 1 

99,860 


Certified that this parcel has been ma»le np and sealed in my presence 
personally aaoertaioed that its contents correspond with the invoice. 


Fdrm 85A. 


[So© Chap. 31, Art. 059, Vol. I, C. A. C.l 
(Foolscap 16 Mo. Size.) 

Packet No —of R noles. 


• Containing pieces. 

Oonnted b^’ — 

Despatched by*— — 


(Full name.) 
(Initials.) 


RbUHIUK'- 


and that I have 






INDEX 


I 

Chapter. | Page. 


A 

Absentee Statement to be attached 'to establishment* 

•bill . 

Abstract Account . . • . 

Afecounts— Closing of — for •day and month in 
Treasury — See “ Treasnrjr Procedure.'* 

Accounts of Treasury — See ** Treasury Procedure/' 
Accounts of Sub-Treasury— S'ee “ Sub-Treasury/* 
Accumulated Balahces « • . • • 

A 00 ountani;-General — 

Ordsr of — to be attached to first bill presented • 
Treasury returns sent to — See “ Treasury Procedure/* 
Advances— • • 

House building— • 

Detailecf rules for — 

Perm of mortgage bond . • . • . 

Net amount granted not to exceed Budget Es- 
timate 

(to) Non-Ciyil Departmental OfiBcers not to be 
retained on the Ciril books .... 

Marine — to Coiumsuders Vessels of the Indian, 
Maiine . . ...... 

Military — See ” Militaiy/’ 

MisoelJ^neouB — (to) Certain Government ofiScersHbitten 
by rabid animals . • . * . 

,, (for) Contingent expenditure not allowed| 

„ Foreign Telegiaph : for messages sent 

,, Law-suits (Government) . 

„ Made under special orders of Local 

Government .... 

„ (to) Officers under ordeii^of transfer . 

>1 (to) Officers in England. Ineome-taz 
On ““ « • • fft 

,, (to) Offioers proceeding out of India on 
leave or deputations are liable to 
Income-tax 

,, (of) Pay not liable to Ineome-tax 

* jtc)*BeceiverB of wrecks 

„ nemittanoe charges . • • • 

•” Survey Officer . . • 

„ Telegr&ph Stamps. Permanent 

„ „ \o meet holiday de- 

mand • 

„ Tour charges • • • . 

„ Telegraph — on certificates •• 

% also Loans and Advances.** , 


5 

18 


10 

4 


8 

8 


8 

6 

27 


3 

3 

8 

8 

8 

27 

27 

8 

27 


29 

144 


• 70 
23 


68 

64 


64 

64 

66 


66 

37 


Article. 


60 

328 


164 (2) 
46 


136 (a) 

1S6 (i) Appw 
CQ. 

186 (2) 

136 (IJ 

1S8 


13? W 
81 A. 


202 

535 

66 

187(^) 

64 

137(a) 

64 

187 (6) & 

• 

Noifis. 

16 1 

34 (6) 7 

16 

34 (S) 6 

15 

34 (6)6 

66 

187 (/) 

65 

137 (ej 

66* 

187 (c) 

203, 


204 

.547 

66 

137 (d) 

202 

684 



31 


1ND1<X. 


ChAptcr. Page. Article. 



< * 


Advice Lists — See “ Bills for Eemittanees.’* * , 

Agents for Government Con sign mente may charge , * 

Departments for services rendered . . . . * b* 42 95 Vll 

Agents— -iS'ei? “ Indemnity.” ^ 

Alteration of Establishment. Proposals for — . 5 28 67 

II * * Documents required in suppoit of * ' 

claim to — 4 23 40 

Annual Establishment Boturns. Preparation of — 5 26 66 

Annuity deductions. Exchange compensation * 

allowance chargeable with — . ^ . * . . 3 22 41 L (A) 

Appointments— 

Creation of — reqiiiiing sanction of Secretary of State 17 1]8 277 (1) ' 

Creation of — by Local Governments l^yond S260 per 
mensem . . . . , ' , . ;; i22 283—284(3) 

Increase of salaries of — requiring sanction of Secretary 

of State . I 17 118 . 277 (2) 

Aroheeological Surveys-^ See “ Suiveya ” 

Archdeacons and Bishops -Payment of biUs of * 4 ‘ 26 62 

Arrear Establishment Bijlls . . . 5 31 * 65 

Arsenals— may charge Departmests for services ren* 

dered 6 42 96 VII 

Supplies to Imperial Departments by — • . 0 4ij» 95 VIII (a) 

Attorney— Powers of — • ^ 

liegister of — to be kept by Treas^iry Officer . . 3 12 80 (a) Note. 

See ** Power-of- Attorney under Interest on 
« Government Paper,” 

See also under ” Indemnity. ” 


B 

, Balances. Proposed expenditure out of accumulated — 

to submitted in advance of Estimates • . • lO 76 154 (2) 

Baragora Salt — See “l-lombay Baragora Salt.” 

Basses and Mlniooy Lights— 

Light dues ‘ 33 254 708 

Bengal and ‘Madras Family Pension Fund— 

See “ Service Fuuds.” 

Bills for Salaries, etc.-^ 

Forms, eto., of— ‘ 

' Arrear Establishment . , 5 3L 65 

Contingent . , ‘ , 6 37 83—89 

Establishment 5 29 58—62 , 

l^alary 4 ‘ 42—45 

Travdling^allowanoe . . , 4 24 49 ^ 

Bill for Bemittances— « . , 

Supply*BiUg<- ^ ( 

are advertised and issued for resource purposes , r 9 67 i39 

are traUtferable *.#•»•. 9 67 141 

cannot be ezohanj^ • ^ 9 74 148 (5) 

telegraphic iikmifers may be issued liqu of ^ 67 139 (1) 



INDEX. 


m 


Chapter. 


Bills for Bemittances-- 
Remittance Transfer Reoeipts— 

• Are not ’transferable , 

Cajjoellfttion ciud Refund. Roles for — in ordinary 
^ cases 

„ „ „ — in case of 

* j sepoys’ remittances . 
Duplicates. Rules for issue of . 
li^ohange — De'finition of .... . 

,, Bestriotions on — I .... 

be used to remit cost of contingent expenditure 
iDcurred^iu capital town of a province or piesidenoy 
May in some specilied cases be drawn on Military 
Tieasuie chests 

Money limit ...... 

. Sepoys* and policemen’s remittances — Their piii^ment 
* „ f, . If ^ —Their cancella- 

tion 


Issues— 

Atpar-'To Officer* of Ctvil department — 

Bon6:' fide public i)urpose8 .... 

Family remittances of Police and Native 
State Prisoners ...... 

Other Miscellaneous ^urpo^es as bpeoified . . 

* • 

Pay and Allowances (in certain specified oases) ^ . 
(to) Public Works Department officers 
Seamen’s wages . 

Subscriptions for a public or public 

puipose . • • . . . • 

(tu) Telegraph Department officers . 

At a premiutn-~-To Officer^ of Civil department — 
(for) Purchase of Government Piomissory Notes - 
out of Trust Fund’s . . . . . 

(for) Bemittancc of laud revenue and cessea . > 
(to) Governmt^nt employes on the Somali Coaj|j ; ) 
At par'- To OJficers of the Militarif depart’ 
mmi for cash or in payment of cheques — 

(for) Bond fide public purposes . . 

(for) Miscellaneous purposes as hpeoified . . > 

(for) Remittance of pay and allowances . 
Atpar--To Officers of the Military department 
in payment of cheques only — ^ 

(for) Private remiUancea (as specified) , . ) 

(for) Public purposes . , ,) 

At a premium— To Offteere of* the Military 
department — 

(for) Private remittances / . . 

(for) Purchase of Government Promissory Notes > 

. from Trust Funds , . . . •) 

• • 

•JBu Military Officers on Civil Treasuries-’- 
(Vy) Field Paymaster with an Expeditionary"^ 
Force— for purposes as spee^fied . . . f 

(by) Paymaster and Examiners . . . C 

(by) Superintendent of Family payments, Madias J 


9 

9 

9 ^ 

9 

9 

9 . 


9 

9 

9 

9 

9 

9 


Prp< Article. 

I 


67 

141 

73 

UO— 117 

75 

162 

73 

146 

74 ■ 

0 148 Note. 

74 

118 

43 

07 (1) 

07 

139 (2) 

08 

142 

74 

149— } 61 

74 

152 Note. 

t 

68 

143 A a). 

69 

14.1 A (6). , 

69 

J43A(8)— 


(19) 

68 

IW A(2). 

09 

143 A (3). 

69 

143 A (0). 

69 

j li8A(7). 

69 

143 A (4). 


1 • 

i 

70 1 

U3 B. 

I 

• 

71 

U£ c. 

9 

• 

73 

143 D. 

• 

• 

72 

143 E. 




Annex. A. 

• 


73* 

144 


• 

• 


8 V 



IV 


INDEX. 


Chapter. 


Bills for Bemittances (Treasury Rules)— 

Accounts o£ isdues of — 

General list of bills issued — ^Forms of — 

„ * n General uambersi cash 

^ # book entry 

«i „ — Submission to Account 

Office 

Accounts of — paid. Daily entries in schedules . 
Despatch to Aocountabt General .... 
Four registers required— Forms . . . . 

Advice Lists of — ^Attempted frauds in— Precautions 

Address of — 

Corrections made in — Precautions 
Dastruofciou of 

Instructions for Branch Banks • . . . 

„ „ Treasury 

To be opened in presence of Treasury Officer • 
Cancellation of — Entries neoessarj in registers : 7 

Advice to officer drawn on : Aocion by the latter . ) 

Du^plicate and Triplicate— Is^ue of — . • . | 

„ , „ Payment of — . 

Exchange of — Procedure 

Form of— List of treasuries igfhioh issue and cash — . 

Issue of— 

On MUitaiy Treasure Chests .... 
Punctuality enjoined . • « • • 

Procedure • • • • . . . 

Purpose of remittance to be noted . 

Treasurer’s signature on bills 
Lapse of— Entry in register — Subsequent claims 
Paymasters and Payexauvners' Transfer Beoeipta— 
Kntrj in Militaiy Schedules 
List of officers entitled to issi^e 
Scrutiny and test 
Payment of — 

Attempted frauds in Advice List . * . 

Cash order ou a Snb-’J’reasury ' . • 

Check register « 

Check Register facilitates identification of bills • 
Comparison of bills presented with check register 
Confparison with advice — 

Points of order— > 

Differences ) * * • • • 

Doubtful Sills 

Entries from Advice Lists • • . • 

Record of — . - ... . ‘ > 

Receipts for payment of — • 

« Bills not to be paid in instalments 
Payable to joint owners 
Payable to a |mrtner . * . • • 

Payable to nnincorporated Banks .... 
Payable by transBldr • • • • • 

Payable by txansfar to be endofsol ** Received pay- 
ment by trans!ter credit ' • - • * 

Signed by a^nt or attorney • . . . 

When %al holder Is dead 


Pago. Artlolo. 


161 381 

« 

16,1 383 

rsi 388 

163 396 

135 396 

lb5 895 • ‘ 

163 388 Note. 

161 379 

161 • 378 ' 

165 394 (2) 

161 377 

161 376 

162 388 

166 101 

166 . 398— 39i» 

167 4U4 (8) 

166 400 

167 « 402 

159 370 & App. 
D. 

16().' 3?5 

169 373 

160 374 

160 874(c)Note. 

169 374(^Note. 

167 403 

166 397 

166 897 ( 1 ) 

166 897 

163 888 Note. 

163 890 Noto. 

102 387 

168 389 

163 390 


163 391 

164 392 

162 388 

165 394 

164 393 

164 893 (oi 

165 393 (({) 

* 165 393 («) 

163 393 ;/) 

165 393 (/) 

164 393 (b) 

164 893 (a) 



INDEX. 


I Chairtar. 


Bills for Remittances (Tressary Rales)— 

Register of — issued. Form. ^Entries in — . . • 

Special rale for Branch Banks .... 

• mlS} oontam Supply Bills and R. T. Bs. alike • 
Si^atares on-.r 

CSange of Treasury OBS^rs .... 

Reg^alarity of vemaoalar — 

Spoilt Forms • * • / 

Stock of Forms of — 

*Oa8to(Jy and iksae • . • . • 

Examination on receipt. Acknowledgment 
Indents 

Paper used for — . . . • 

„ „ ProTincial, colours of . . 

Stock of Forms of — Source of su|fply 
*Trea8UTies whic];L issue and cash— List of — 

^Treasury Officer’s orosscheoks on several docutnents 

• connected with . « . • 

Bishops and Archdeacons— Payment of bills of — 
Bombay Baragora Salt — 

Account treatment of receipts and charges • 
Receipts adjusted in aocounU bf Accountant Generah 

Bombsy*. 

Supply of Forms for indents and receipts 
Bonds of Indemnity»-4S'ee ** Indemnity.” 

Books apd NAwspapdrs— Rules for supply of — . 

Budget— , • 

Annual statement of — Grants and actuals . • . 

Cominunioation of sanction to — • • 

Detailed rules for preparation of 
Departments to provide in their — for receipts and 
charges finally dealt with by them 

Explanation of expenditure in excess of — Grants • ^ 

Grants need not be notified, to Treasury Officers .• 
Inevitable payments for duly sanctioned charges 
Preparation of — by heads of Departments and offices 
Provision in — not antfiority for payment of olTarges 
requiring sanction ...... 

Re-appropriations for expenditure not provided for in — 
Responsibility for Estimates ..... 

Sanction to fixed charges, refunds and interest need 
not be oommunicated • * . 

Transfers from one major head to another within total — 

Bullion, Jewellery, etc.— • • 

May be lodged in Treasury in special cases « 

Not to be treated as deposits . • . 


Cash* Balance Report— Treasury Proeedara. ” 
Gash Ckesta (Departmental) Ordinanly to be lodged in 
Treasury • ». • • • 

„ (Military) — Portion may be lodged in 
Treasury as revenue deposit • • 


Article. 


371 

373 Note. 
878 

886 

385 

407 

• 406 
405 
404 

401 (1) 
404(2) 
404(4) 

A.pp. D. 

384 * 

62 

425 1. 

409 Note. 
435A.Note; 

98 (e) ' 

293 (a) 

156 
166 . 

165 (A) (i) 
298 (5) 

290 

166 (3) 
161-163 
154 

196 ( 1 ) 

168—160 

163 

16*6 (2) 

157 

' 2 (2) • 

249 


• 845 (2) 


8f 8 



VI 


INDEX. 


Cattle. N et psooeedn of halo of impounded — how treated 

Census — Kupee 

Central Criminal Intelligence Department— | 
Charges to be passed on to India 
Cesses. Bemittance of — * by B. T. B. 

Ceylon pensions 

Chalan— Memorandum.** 

Charges recurring 

Charitable Endowments— 

Fees payalhe : their dedaotion or claim from adminis 
tratoi'B . • 4 • . • • 

Government vesting orders. Custody of securities 
Investment of iioating funds 
Officers appointed to be Treasursirs of — . 

Cheques— 

Drawn on Presidency Banks : how addressed 
Foum and custody ot — . . ^ . 

Payment of — See*‘ Treasury Procedure. ** 

Chubb’s Look. Sanction required for purchase of — 
Churches — Supply of articles to — . . , 

Cinchona Plantations, charges by — 

Civil Courts' deposits— iSee “ Deposits. ** 

Civil Engineers' Provident Fund. Adjustment of 

subscriptions to — 

. Civil Surgeons not exempt from Income-tax mb 
M ilitary Officers ....... 

Civil Veterinary Departoent— /See Veterinary 
Department.” 

Clothing — Supply of Police — * .... 

Coin*— 

Called in by proclamation. Disposal of receipts of - 
Census of Bupee — . 

Conditions of Currency — 

Gold coin. Conditions .... 

„ „ jMinimum weig^ 

„ „ Acceptance treatment of coin 

under Minimum weight . 

Bupees and half rupees. Conditions 


Silvjir cofti. 
Copper coin 


Small coin 


Silver Coinage of 1835 and 1840. Not to be le-issued 
Counterfeit — , 

Despatch gf broken coin to Mint . . * • 

»i »« throughlioeal Govern- f 
inent or Inspector General *of Police 1 
Disposal of receipts of — . . . 1 

Found in remittances to Banka and Treasuries 
' „ » to.Mint . 

Purohase at nominal value ^ . 

Beceived in course of criminal investigations 
Beport by Bailway Authorities 
Cut or broken— « 

Coin^to be so treated * . . . , 

Completeirfeas of destruotion of — . ' . . * 

Importance of witMjjfDCal of defective eoin • 

PersonS authorisedTlo cut or break coin • 


1 

Chapter. 

1 Page. 

ArUo3e. 

• 

15 

109 

248 (a) 

29 

220 

581 

22. 

170 

439 A/ • 

9 

71 

143 It. 

‘ 19 

152 

348 (S) 

\ ‘ C 

47 

98 (0>) 


1 

• t 

12 

86 

177 (d) 

12 

85 . 

176. 

12 

85 

176 A. 

12 


175 

1 

•7 

IS 

1 

« 

7 


6 

49 

98 (0 

6 

48 ‘ 

98 (?) 

6 

41 

95 1. B. 

24 

• 

184 

466 

• 3 

16' 

• ! 

•86 A (8). 

6 

1 

47 

98 (0 

29 

215 

578 A. 

29 

220 

591 

29 

212 

667 (1) 

• . 29 

212 

667 (2) 

£f9 

312 

667 (3) 

29 

- 213 

673 (1) A 
ProTMo. 

29 

1 214 

673 (2) 

29 

220 

692 & 



692 (1 A 2) 

29 

214 

674 

29 

215 

581 

29 

215 

681 B. 

29 

219 

690 A ((f). 

29 

215 

679 

29 

215 

680 

29 

215 

680 Note. 

29 

215 

581 

29 

« 216 

681 A. ■ 

29 

219 

690 A (c). 

* 

29 » 

214 

6f6 

29 

215 

678 

* 29 

215 

677 

29 

214 

676 



IXDEX. 



vu 


Chiipter 

Page. 

Article. 

Coin— • 


• 


Defaced, ®to.— 

* ly sbrofE marks— to be received at full valae 

29 

217 

68G 

otkerwise than by ebroS marks— to be returned 


• 

• 

to tenderer 


217 

686 

Defective in mintage— to be returned, uncut, to 




Mint . . * * / 

2<J. 

217 

537 

Djroosal of witbdiawals — 

Withdrawn from oiiculation. When received by 





• 

Government Officers .... 

2y 

218 

588 

„ When received by 




Non-Government Officers , . • . , 

29 

218 

5S9 

Foreign Silver. Kate of exchange of — , at Frontier,* 
, for troops returning from active service 


• 

221 

o'J7 

Legal tender — til old — Coinage struck at Koyal Mint 




and its branches . % 

20 

211 

567 . 

Copper — Coinage under Act XXI of 1835 and later 




Acts ■ . 

20 

211 

506 A. 

Silver — • 




Coinage of date later than let September 1835 . 

• 29 

211 

566 aT, 1 

„ under Native Coinage Act (IX of 1876). 

29 

213 

572 A, 

„ * under Act XVII of 1836 and later Acts . 
Reduced in weight — 

Rupees and half rupees by more than 26 per cent. 

. 29 

211 

566 A. 




• * ^ Treatment of — 

29 

216 

582 

„ • „ by more than 2 per cent. ' 

and not more than 26 pfer 




cent. Treatment of — 

• 29 

216 

688 

„ „ found in remittances. Treat- 

ment of — 

29 

210 

• 

68a A. 

„ „ presented by certain Native 

States. Treatment of — . 

2® 

210 

683 U. 

Small coin unfit for ciiualation. Treatment of — . 

29 • 

217 

nM 

Eemiltanoe of — to Mint ^ • 


! 


See also Counterfeit Coin 

Goldi coin short weighi* 

• 1 

29 1 

I 

212 

667 (31 

Silver coin. By Jiailways . . * ♦ • 

29 

2I» 

' 590 A. 

Defective — . 

29 

n? 

218 

68r 

Deficiency in tale .... 

29 

690 (1) 

Invoices ..... 

29 

219 

690 (3) 

Minimum .amount of — Collection 



• 

of— 

29 

218 

69(» 

Mint Record apd Statistics 

29 

219 

590 (5) 

S^iecial repoit by Mint Master 

29 

219 

590 (4) 

Valuation Statement 

29 

219 • 

590 (8) 

„ Withdrawn from circulation * 

29 

21S 

688 

Copper CO* . Rules . . . * . . T 

29 

221 

595 

Small Coin — 


• 


Annual Bequisitiou Estimate of — 

. 29 

221 

005 («) • 

„ „ Exchange of — for other Coii^s 

• ^ or notes 

29 

212 

569-672 

Special requisitions of — fer replenishment of stock 

29 

. 221 

605 (6) 

Smidl Coin DepSts — • * 

AooAomts and forms dof— 

• 29 

222* 

601 

Report to Account Office of iransastions in — i 

29 

222* 1 

m 

Separate Aooounts necessary ...... 

29 

222 j 

599 

Transactions at — require sanction of Accountant 


1 

• 
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